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TINH PONG NAI Dgc 1dp - Tw do - Hanh phic
Sé: A /A UBND-NC Déng Nai, ngay2y thing 4 nam 2026

V/v trién khai, thyc hign
Nghi dinh s6 63/2026/ND-CP
ngay 28/02/2026 cua Chinh phu

Kinh gtri:
- Cac S¢, ban, nganh;
- Cong an tinh;
- B6 Chi huy Quén sy tinh;
- UBND c4c x&, phuong.

Ngay 28/02/2026, Chinh pht ban hanh Nghi dinh s6 63/2026/ND-CP quy
dinh chi tiét mot s6 didu va bién phép thi hanh Luét B4o vé bi mat nha nude
(Nghi dinh s 63/2026/NB-CP); Cong vin s 2663/VPCP-NC ngay 27/3/2026
cia Van phong Chinh phu vé viée thay thé phy luc kém theo Nghi dinh s
63/2026/ND-CP:

D¢ trién khai dong bd va ¢6 hiéu qua Nghi dinh s6 63/2026/ND-CP cua
Chinh phtl trén dia ban tinh Ddng Nai, Chu tich UBND tinh yéu ciu céc S&, ban,
nganh; UBND céc x4, phudng thuc hién tét mot s6 ndi dung trong tim sau:

1. Pho bién ni dung Lust Bao v& bi mat nha nudc ndm 2025 vi Nghi dinh
50 63/2026/NDP-CP dén 100% can bo, cong chirc, vién chirc d& nidm, trién khai
thue hién (giki kém Nghi dinh s6 63/2026/ND-CP va phu luc thay thé keém theo).

2. Céc don vj tién hanh t chic ra soat, bd sung, diéu chinh cac mau dau,
mau sb phuc vu cdng tdc bdo vé BMNN dam bao ding quy dinh tai Nghi dinh s6
63/2026/ND-CP. Trong d6, tap trung vao nhitng diém méi nhur:

a) Xac dinh BMNN, d6 mat BMINN va thé thitc viin ban BMNN

- Ngudi dimg du hoic cap phé cua nguoi ding du ¢ trach nhiém x4c
dinh BMNN, d6 mat, thoi han bao vé, pham vi luu hanh, s luong.

- Bén chinh, ban gdc, du thao vin ban BMNN déu phai déng dau chi do
mét, théi han bao vé¢ BMNN (néu c6).

- Ngudi tao ra BMNN dong thoi 1a nguoi xdc dinh BMNN thi khong cén
t& trinh, phiéu trinh hodc vén ban x4c dinh BMNN ma nguoi soan thao, tao ra
BMNN cén cr danh muc BMNN dé x4c dinh.

- Véan ban dién tir BMNN thi phai tao ddu chi d6 mat mau dé.
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- X4c dinh sai BMNN, d6 mat BMNN thi ¢6 van ban thu hoi hodic van ban
dinh chinh g dén noi nhéan.
- Déu “Ban sb...” khéng con duge st dung.

- Tai muc noi nhan ctia vin ban BMNN thé hién néi dung: sb luong ban
phét hanh, tén ngudi soan thao. Cum tir “Pugc phép hodc khong duge phép sao,
chup” khong con dugce str dung.

Vi du:
Noi nhgn: KT. GIA’M POC
- Nhu trén; PHO GIAM POC

- B/c Giam dbc (dé bao c4o);
- Lwu: VT, PA03 (NHV!, 03b?).

Nguyén Vin A

b) Thu hdi viin ban dién tir

- Tao dau “Tai liéu thu hdi” mau d6 trén vin ban.

- Don vi nhan hiy bo tai liéu trén hé thdng khi hét thoi han thu hdi va béo
cho bén gui biét.

- X6a bé trén thiét b luu gitt néu da tai vé, trudng hop d3 in ra ban gidy thi
gtri lai ban gidy d6 cho bén giri vin ban.

¢) Sao, chup tai lieu BMNN

- Khong con hinh thtrc sao y, sao luc hay trich sao.

- Dau Ban sao BMNN, Ban sao sb theo Thong tu 24/2020/TT-BCA ngay
10/3/2020 cua B Cong an khong con duge sit dung. Theo d6, Nghi dinh sb

63/2026/ND-CP ngay 28/02/2026 quy dinh mau ddu “BAN SAO BI MAT NHA
NUGOC” nhu sau:
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+ MAu d4u nay duoc sir dung khi sao ban gidy sang van ban gidy.

'Tén viét tét ngudi soan thao
230 lugng ban phat hanh
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e Truong hop sao tir ban g1ay sang véan ban dién tir thi s hoa van ban glay
(scan) va ky s cia ngum c¢6 tham quyén (ky sao trén hé théng). Hinh thic ky sb
cla ngudi ¢ thim quyén trén ban sao Van ban dién tr BMNN duoc quy dinh tai
myc IV, phu luc II (kém theo Nghi dinh s6 63). Do Vay, cac co quan, don vi, dia
phuong khi truyén, giri vin ban BMNN bing ban gidy qua hé théng mang dién
rong cap II phai thuc hién quy trinh sao va ghi nhan vao sd “quan ly sao, chup bi
mat nha nude” theo quy dinh.

- Khi in vén ban BMNN tir hé thong giti, nhén vin ban thi khong thuc hién
thu tuc sao tai liéu BMNN ma chi can déng dau “Bén in vin ban dién tir bi mat
nha nuéc” nhu sau:
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Vi tri déng: gbc bén phai trang dau tién, phia dudi ngay, thang, nam ban
hanh van ban.

- Thdm quyén c6 su thay ddi theo huéng mé rong hon dbi tugng, Quy dinh
cu thé tai Piéu 11 Lu4t Bdo vé BMNN ndm 2025.

d) Van chuyén, giao nhan tai li€u, vt chira BMNN
- Tai ligu Tuyét mat khong duge ghi trich yéu.

- Giao, nhén tai liéu BMNN di, d&n c6 thé ky nhan tai Sé dang ky BMNN
di, ¢én hoic Sb chuyén giao BMNN.

- Giao, nhén s6 lugng 16n thi 14p bién ban giao, nhan.
d) Mot s6 ndi dung luu y khac

- Hau hét cac miu ddu duoc quy dinh tai Thong tu sd 24/2020/TT-BCA
ngay 10/3/2020 cua B truéng Bo Cong an vé ban hanh bidu mau sir dung trong
cong tac bao vé bi mat nha nuéc van duge sir dung, cu thé:

+ DA4u chi d6 mat: Tuyét mat, Téi mat, Mat, A, B, C.
+ Dau thoi han bao vé BMNN.

+ DAu Tai lidu thu hdi.

+ D4u Chi nguoi c6 tén mébi dugce boc bi.

+ Déu Gia han thdi han bao vé BMNN.
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,+ DAu Giam xuéng T6i mat; Giam xuéng Mat; Tang 1én Tuyét mat; Tang
1én Toi mat; Giai mat.

- Céc loai sb van tiép tuc sir dung hodc c6 thay dbi d& muyc gdm:

+ S4 ding ky BMNN di; (c6 thay d6i tai muc (7).

+ S6 ding ky BMNN dén; (c6 thay doi tai myc (9).

+ S84 chuyén giao BMNN.

+ S6 quan 1y sao, chup BMNN.

- MAu diu méi, gdbm:

+ DA4u ban sao sao BMNN.

+ DAu ban in vin ban dién tir BMNN.

- MAu d4u khong con duge st dung:

+ D4u Ban sb.

+ DAu Ban sao sb.

+ DAu Ban sao BMNN theo Thong tu s6 24/2020/TT-BCA ngay 10/3/2020
cua B truong B Cong an.

Yéu chu céc co quan, don vi, dia phuong nghiém tic trién khai thuc hién cac
noi dung tai Cong van nay./.

Noi nhin: TM. UY BAN NHAN DAN
- Nhu trén; - §

- CT, cac PCT UBND tinh;

- Chanh, cac PCVP UBND tinh;
- Luvu: VT, HCTC, NC/{

Nguyén Vin Ut



