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Doc lap - Tu’ do - Hanh phuc

UY BAN NHAN DAN 
XA BU DANG

S6: 04 /2026/QD-UBND Bu Dang, ngay dOthang 4 nam 2026

QUYET DINH 
Ban hanh Quy dinh chiic nang, nhiem vu, quyen han 

va co can to chiic cua Trung tam Djch vu tong hop xa Bu Dang

Can cu Luat To chuc chink quyen dia phuong ngdy 16 thdng 6 ndm 2025;

Can cu Luat Ban hanh van ban quy phqm phdp luat ngdy 19 thdng 02 ndm
99 >w-9 T T r2025; Luat sua doi, bo sung mot so dieu cua Luat Ban hanh van ban quy phqm phdp 

luat ngdy 25 thdng 6 ndm 2025;

Can cu Nghi dinh so 78/2025/ND-CP ngdy 01 thdng 4 ndm 2025 cua Chink 
phii quy dinh chi tiet mot so dieu vd bien phdp de to chuc, huang dan thi hanh luat 
ban hanh van ban quy phqm phdp luat; Nghi dinh so 187/2025/ND-CP ngdy 01 
thdng 7 ndm 2025 cua Chinh phu sua doi, bo sung mot so dieu cua Nghi dinh so 
78/2025/ND-CP ngdy 01 thdng 4 ndm 2025 cua Chinh phu quy dinh chi tiet mot so 
dieu vd bien phdp de to chuc, hudng dan thi hanh luat ban hanh van ban quy phqm 
phdp luat vd Nghi dinh so 79/2025/ND-CP ngdy 01 thdng 4 ndm 2025 cua chinh 
phu ve Idem tra, rd sodt, he thdng hod vd xu ly van ban quy phqm phdp luat;

Can cu Nghi dinh so 120/2020/ND-CP ngdy 07 thdng 10 ndm 2020 cua Chinh 
phu quy dinh ve thdnh lap, to chuc lai, gidi the don vi su nghiep cdng lap; Nghi dinh 
so 283/2025/ND-CP ngdy 31 thdng 10 ndm 2025 cua Chinh phu sua doi, bo sung mot 
so dieu cua Nghi dinh so 120/2020/ND-CP ngdy 07 thdng 10 ndm 2020 cua Chinh

9 dr 9 d 1 » n a I /sphu quy dinh ve thdnh lap, to chuc lai, gidi the don vi su nghiep cdng lap;
Can cu Nghi dinh so 60/2021/ND-CP ngdy 21 ngdy 6 ndm 2021 cua Chinh phu 

quy dinh ca che tu chit tdi chinh cua don vi su nghiep cdng lap; Nghi dinh so 
111/2025/ND-CP ngdy 22 thdng 5 ndm 2025 cua Chinh phii sua ddi, bd sung mot 
so dieu cua Nghi dinh so 60/2021/ND-CP ngdy 21/6/2021 cua Chinh phu quy dinh 
co che tu chu tdi chinh cua don vi su nghiep cdng lap;

Can cuNghi dinh so 111/2022/ND-CP ngdy 30/12/2022 cua Chinh phu ve hop 
dong ddi voi mot so loqi cdng viec trong co quan hanh chinh vd don vi su nghiep 
cdng lap;

Can cu Thdng tu so 60/2025/TT-BNNMT ngdy 14 thdng 10 ndm 2025 cua Bd 
trudng Bd Ndng nghiep vd Mdi trudng hudng dan chuc nang, nhiem vu, quyen han 

to chuc cua don vi su nghiep cdng lap thuc hien cdng tdc khuyen ndngva co cau 
cap tinh, cap xa;

> r 9 ^ r~T~* '
Theo de nghi cua Gidm ddc Trung tam dich vu tong hop xa Bu Dang tqi To 

trinh so 26/TTr-TTDVTH ngdy 08 thdng 4 ndm 2026;
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Uy ban nhdn dan xa ban bank Quyet dinh quy dinh chuc ndng, nhiem vu, quyen 
ban vd ca can to chuc cua Trung tarn Dich vu tong hap xd Bii Dang.

Bieu 1. Ban hanh kem theo Quyet dinh nay Quy dinh chuc nang, nhiem vu, 
quyen han va ca cau to chuc cua Trung tam Dich vu tong hop xa Bu Dang.

Bieu 2. Quyet dinh nay co hieu luc thi hanh ke tu ngay 20 thang 4 nam 2026 
va thay the Quyet djnh so 06/2025/QD-UBND ngay 07 thang 7 nam 2025 cua Uy 
ban nhan dan xa quy dinh chuc nang, nhiem vu, quyen han va co cau to chuc cua 
Trung tam Dich vu tong hop xa Bu Dang.

Bieu 3. Chanh Van phong Hoi dong nhan dan va Uy ban nhan dan xa; Truong 
phong Van hoa - Xa hoi; Truong phong Kinh te; Giam doc Trung tam Dich vu tong 
hop; Thu trudng cac co quan, don vi co lien quan chiu trach nhiem thi hanh Quyet 
dinh nay./.
No'i nhan:
- Nhir Dieu 3;
- Sa Tu phap;
- Sa Noi vu;
- Sa Van hoa, The thao va du lich;
- Sd Nong nghiep va Moi trudng;
- Sd Khoa hoc va cdng nghe;
- Bao va Phat thanh, truyen hinh Dong Nai;
- TT Dang uy, TT HDND xa;
- CT, cac PCT UBND xa;
- Cac co quan, ban, nganh, doan the;
- BQL 22 Thon;
- Trang thong tin dien tu xa;
- LDVP, CV: VP;
- Luu:

TM. UY BAN NHAN BAN 
CHU TICK

(H!
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Poc lap - Ty do - Hanh phuc

UY BAN NHAN DAN 
XA BU DANG

QUY DINH
Chiic nang, nhiem vu, quyen han va co’ cau to chuc 

cua Trung tain Djch vu tong hop xa Bu Dang
(Ban hanh kem theo Quyet dinh soO^j /2026/QD-UBND 

ngay 10 thdng 4 ndm 2026 cua Uy ban nhdn dan xa Bu Dang)

Chuong I
VI TRI, CHlTC NANG, NHIEM VU VA QUYEN HAN

Dieu 1. Vj tri
1. Trung tam Dich vu tong hop xa Bu Dang la dan vj sir nghiep cong lap true

thuoc Uy ban nhan dan xa Bu Dang; chiu sir chi dao, quan ly cua Uy ban nhan dan , ^
xa Bu Dang. Dong thai, chiu sir huang dan, thanh tra, kiem tra ve chuyen mon, (!^M 

nghiep vu cua cac co quan chuyen nganh cap tren.
2. Trung tam Djch vu tong hop xa Bu Dang co tu each phap nhan, co con dau 

rieng, duoc mo tai khoan tai Kho bac Nha nude va Ngan hang theo quy dinh cua 
phap luat.

VVvT'W

Ve

Dieu 2. Chii-c nang
Trung tam Dich vu tong hop’xa Bu Dang thuc hien cung ung dich vu sir nghiep 

cong co ban, thiet yeu da nganh, da ITnh vuc: Van hoa, the thao, hoc tap cong dong, 
du lich, thong tin, truyen thong, moi trudng, quan trang, quan ly cho, ben xe, khuyen 
nong, do thj, quan ly, khai thac nha, dat khong sir dung vao muc dich de d va mot so 
nhiem vu khac theo quy dinh va tinh hinh thuc te tai dja phuong. Thuc hien mot so 
nhiem vu khac do Uy ban nhan dan, Chu tich Uy ban nhan dan xa giao, dam bao 
theo dung cac quy djnh cua phap luat va hudng dan cua Bo quan ly chuyen nganh, 
cac co quan chuyen mon va phu hop vdi yeu cau nhiem vu phat sinh tren dja ban xa.

Dieu 3. Nhiem vu va quyen han
1. Thuc hien nhiem vu cung ung dich vu su nghiep cong ITnh vuc van hoa, the 

thao, du Ijch, thdng tin, truyen thdng, hoc tap cong dong, cac phong trao thanh thieu 
nhi, su kien, le hdi va cac nhiem vu chinh trj cua xa; quan ly, khai thac, bao ton va 
phat huy gia trj van hoa, di san van hoa; quan ly tai san, co so vat chat, trang thiet bi 
phuc vu cac boat dong nay.

2. Thuc hien nhiem vu su nghiep khuyen ndng; to chuc boat dong hd tro phat 
trien san xuat, chuyen giao ky thuat, dao tao, tuyen truyen, tu van djch vu, phong 
chdng thien tai, bao ve mdi trudng theo Thdng tu so 60/2025/TT-BNNMT ngay 
14/10/2025 cua Bd trudng Bd Ndng nghiep va Mdi trudng.

3. To chuc van hanh cac cong trinh cong cong trong pham vi dia gidi hanh 
chinh xa; quan ly cho, ben xe, dich vu mdi trudng, do thi, nghTa trang liet sy.
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4. Quan ly, khai thac nha, dat la tai san cong doi dir khong sir dung vao muc 
dich de a theo quy dinh tai Nghj dinh so 108/2024/ND-CP dugc sua doi, bo sung 
bdi Nghj dinh so 286/2025/NB-CP.

5. Tham muu thuc hien cung cap dich vu sir nghiep cong khac theo quy dinh
phap luat.

6. Quan ly vien chuc, ngudi lao dong; thuc hien che do tien luang va chinh 
sach, che do dai ngo, dao tao, boi duang, khen thudng, ky luat doi voi vien chuc, 
ngudi lao dong thudc pham vi quan ly cua Trung tarn theo quy dinh cua phap luat.

r r

7. Thuc hien che do thong tin, bao cao dinh ky va dot xuat cho cac phdng 
chuyen mdn va Uy ban nhan dan xa; phdi hop vdi cac dan vi lien quan de hoan thanh 
nhiem vu.

8. To chuc cung ung cac dich vu co ban, thiet yeu khac dap ung nhu cau ciia 
nhan dan tren dja ban xa dam bao dung quy dinh cua phap luat va phu hap vdi dieu 
kien ca sd vat chat cua Trung tam, dam bao khong chdng cheo vdi dich vu y te, giao 
due, to chuc sir nghiep.

9. Thuc hien mot sd nhiem vu khac do Uy ban nhan dan, Chu tich Uy ban nhan 
dan xa giao hoac theo quy dinh cua phap luat.

Chuong II
TO CHlTC B0 MAY VA BIEN CHE

Dieu 4. To chuc bo may
1. Trung tam co Giam doc, Ichdng qua 02 (hai) Phd Giam doc va dugc bo tri sd 

lugng ngudi lam vide theo quy dinh.
2. Giam ddc la ngudi dung dau Trung tam true tiep dieu hanh va chm trach 

nhiem trude Chu tich Uy ban nhan dan xa va trude phap luat ve toan bd boat dong 
cua Trung tam.

r r ' a

3. Phd Giam ddc Trung tam giup Giam ddc phu trach mot sd ITnh vuc cong tac 
do Giam ddc phan cong va chju trach nhiem trude Giam ddc va trude phap luat ve 
nhiem vu cong tac dugc giao.

4. Vide bd nhiem, bd nhiem lai, mien nhiem, dieu dong, khen thudng, ky luat,
r fA»r»»rA r * rcho tu chuc, nghi huu va thuc hien che do, chinh sach ddi vdi Giam ddc, Phd Giam 

ddc Trung tam va cac chuc vu khac (ndu cd) thuc hien theo quy dinh cua Bang, Nha 
nude ve cong tac can bd va theo phan cap tham quydn quan ly vien chuc trong dan 
vi sir nghiep cong lap tren dia ban tinh da dugc Uy ban nhan dan tinh ban hanh.

5. Vide thanh lap cac phdng thudc Trung tam phai dam bao cac dieu kien sau: 
Cong vide hoac llnh vuc do phdng thuc hien cd tu 02 mang cong tac trd len va cd 
quy trinh quan ly ridng theo yeu cau cua ddi tugng quan ly; khdi lugng cong vide 
cua phdng yeu cau phai bd tri tu 07 ngudi lam vide la vien chuc trd len. Sd lugng 
cap phd cua ngudi dung dau phdng thudc Trung tam bd tri 01 ngudi.
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Dieu 5. Bien che
1. Bien che cua Trung tam la bien che sy nghiep dnac giao tren ca sa De an vi 

tri viec lam gan vai chiic nang, nhiem vu, pham vi boat dong va nam trong tong bien 
che sy nghiep (vien chuc) cua Uy ban nhan dan xa duac Uy ban nhan dan tinh giao.

2. Can cu chuc nang, nhiem vu, co cau to chuc va danh muc vi tn viec lam, ca 
cau ngach vien chuc duac cap co tham quyen phe duyet, hang nam hoac theo dinh 
ky Trung tam chu tri, phoi hap vai Phong Van hoa - Xa hoi xay dung ke hoach bien 
che vien chuc theo quy dinh cua phap luat dam bao thuc hien nhiem vu duac giao, 
trinh cap co tham quyen xem xet, quyet dinh.

r r r >

3. Tuy theo tinh hinh thuc te, Ban Giam doc Trung tam quyet djnh ky hop dong 
lao dong co thdi han, lao dong thdi vu de thuc hien nhiem vu theo quy dinh ve phan 
cap quan ly vien chuc, lao dong hap dong va cac quy dinh phap luat co lien quan.

Chuong III
CO CHE TAI CHINH VA QUAN LY TAI SAN

Dieu 6. Co’ che tai chinh va quan ly tai san
Can cu vao kha nang khai thac nguon thu, dac diem kinh te - xa hoi cua dia y

ban, Trung tam xay dung phuang an tu chu tai chinh theo quy djnh tai Nghi dinh 
so 60/2021/ND-CP ngay 21 thang 6 nam 2021 cua Chinh phii quy dinh ve ca che 
tu chu tai chinh cua dan vj sy nghiep cong lap (duac sua doi, bo sung tai Nghj djnh 
so 111/2025/ND-CP ngay 22 thang 5 nam 2025 cua Chinh phii) va cac quy djnh, 
huang dan co lien quan, gui Phong Kinh te tham djnh phuang an tu chii, trinh Uy 
ban nhan dan xa giao quyen tu chu tai chinh theo quy djnh.

1. Nguon tai chinh cua Trung tam
a) Ngan sach nha nuac cap: Thong qua hinh thuc giao nhiem vu, dat hang 

hoac dau thau cung cap dich vu su nghiep cong su dung ngan sach nha nuac.
b) Nguon thu tu boat dong djch vu su nghiep cong: Bao gom phan phi, le phi 

duac de lai chi theo quy dinh cua phap luat; thu tu boat dong cung cap dich vu cho 
cac to chuc, ca nhan theo hap dong.

c) Nguon thu tu boat dong san xuat, kinh doanh, dich vu khac: Thu tu boat 
dong lien doanh, lien ket; cho thue tai san cong theo quy dinh.

d) Nguon vien trg, tai trg, qua bieu, tang cua cac to chuc, ca nhan trong va 
ngoai nuac.

e) Cac nguon tai chinh hgp phap khac.
2. Noi dung chi va phan phoi ket qua tai chinh
a) Trung tam dugc chu dong su dung cac nguon tai chinh de chi cac noi dung sau:
- Chi thubng xuyen: Chi tien luang, tien cong, phu cap va cac khoan dong gop 

theo luang; chi cho boat dong chuyen mon, nghiep vu; chi quan ly chung; chi sua 
chu’a thubng xuyen tai san.
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- Chi khong thirang xuyen: Chi thyc hien cac nhiem vu khoa hoc va cong nghe; 
chi cac chuong trinh muc tieu quoc gia; chi von doi ling thyc hien dy an; chi mua 
sam, sua chua Ion tai san co dinh.

b) Viec phan phoi ket qua tai chinh phu thuoc vao don vi sy nghiep thyc hien 
theo quy dinh tai Nghj djnh so 60/2021/ND-CP ngay 21 thang 6 nam 2021 cua Chinh 
phu (dupe sua doi, bo sung tai Nghi dinh so 111/2025/NB-CP ngay 22 thang 5 nam 
2025 ciia Chinh phu).

3. Quan ly, sir dung tai san cong va co che xa hoi hoa
a) Viec quan ly, sir dung tai san cong thyc hien theo quy dinh tai Nghi djnh so 

186/2025/NB-CP ngay 01 thang 07 nam 2025 cua Chinh phu va cac van ban hubng 
dan lien quan.

b) Khuyen khich Trung tarn xay dung de an su dung tai san cong vao muc dich 
kinh doanh, cho thue, lien doanh, lien ket trinh cap co tham quyen phe duyet theo 
quy dinh.

Chuong IV
CHE DO LAM VIEC VA MOI QUAN HE CONG TAC

Dieu 7. Che do lam viec • •
r r /\ f \1. Trung tarn lam viec theo che do Thu truong, dam bao dung nguyen tac va 

tap trung dan chu.
2. Giam doc la ngudi dung dau Trung tarn, do Chu tich Uy ban nhan dan xa bo 

nhiem. Giam doc Trung tarn chiu trach nhiem trubc Uy ban nhan dan xa, Chu tich 
Uy ban nhan dan xa trong viec thyc hien chuc nang, nhiem vu quyen han ciia Trung 
tarn va cac cong viec duoc Uy ban nhan dan xa, Chu tich Uy ban nhan dan xa giao.

3. Pho Giam doc la ngudi giup Giam doc Trung tarn phu trach mot so mat cong 
tac, chiu trach nhiem trubc Giam doc va trubc phap luat ve nhiem vu duoc phan

' ' ' ' * * ' * A >cong. Khi Giam doc vang mat, Phd Giam doc duoc Giam doc uy quyen dieu hanh 
cac boat dong ciia Trung tarn.

r y r

4. Vien chuc, ngudi lam viec theo che do hop dong lao dong tai Trung tarn chap 
hanh nghiem su quan ly, chi dao, dieu hanh, phan cong nhiem vu ciia Giam doc va 
Phd Giam doc Trung tarn. Chap hanh nghiem quy djnh ve nghTa vu va quyen han 
ciia vien chuc theo Luat Vien chuc va cac van ban quy pham phap luat khac co lien 
quan va Quy che lam viec, noi quy ciia Trung tarn; Chju trach nhiem trubc phap luat, 
trubc ngudi phu trach true tiep va trubc ngudi dung dau don vi ve viec thi hanh 
nhiem vu ciia minh.

5. Trung tarn boat dong theo chuong trinh, ke hoach hang nam theo chuc nang, 
nhiem vu, quyen han duoc quy djnh trong Quy dinh nay va theo dung quy djnh ciia 
phap luat. Thyc hien duy tri viec hop giao ban hang thang, hang quy de danh gia ket 
qua thyc hien nhiem vu duoc giao va trien khai ke hoach cong tac, cac van ban cd 
lien quan den to chuc va boat dong ciia Trung tarn.
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Dieu 8. Moi quan he cong tac
1. Doi vai cac Sa, ban, nganh tinh: Trung tam chiu su' chi dao, hirang dan, kiem 

tra ve cong tac chuyen mon, nghiep vu cua cac co quan nha nu'6c co tham quyen.
Giam doc Trung tam co trach nhiem bao cao tinh hinh cong tac chuyen mon ciia 
Trung tam tren dia ban xa voi cac So, ban, nganh tinh dinh ky theo quy dinh (neu 
co) va yeu cau dot xuat; tham du cac cuoc hop do So, ban, nganh tinh trieu tap (neu co).

2. Doi voi Uy ban nhan dan xa: Trung tam chiu lanh dao, chi dao toan dien 
cua Uy ban nhan dan xa.

3. Doi voi cac phong chuyen mon thuoc Uy ban nhan dan xa: Trung tam chju 
su huong dan, kiem tra ve chuyen mon, nghiep vy cua Phong Kinh te; Phong Van 
hoa - Xa hoi. Phoi hop chat che voi cac phong chuyen mon thuoc Uy ban nhan dan 
xa trong viec to chuc thuc hien nhiem vu theo ITnh vuc duoc phan cong, bao dam

F F \ A\»A 9 1 F • A ytinh thong nhat, dong bo va hieu qua trong quan ly, dieu hanh.
4. Doi voi cac to chuc chinh tri - xa hoi va cac to chuc xa hoi khac tren dia

ban xa: Trung tam chu dong phoi hop trong cong tac tuyen truyen, van dong nhan 
dan tham gia su dung, giam sat va nang cao chat lugng cac dich vu cong; to chuc/i 
cac boat dong van hoa, the thao, truyen thong, bao ve moi trudng, quan ly va khai^X^ 

thac ha tang cong cong. i§ ^ o!

tam to chuc ky ket hop dong, thoa thuan hoac hop tac theo quy djnh phap luat dgp ^ 
thuc hien xa hoi hoa cac djch vu phu hop; bao dam chat lugng, gia thanh hgp ly va?- 
quyen Igi cua nguoi dan.

6. Trung tam phoi hgp chat che voi truong Thon, cac Hoi doan the o Thon, 
nam chac tinh hinh thuc te, giai quyet kjp thoi cac van de ton tai, phat sinh thuoc 
ITnh vuc Trung tam quan ly.

5. Doi voi doanh nghiep va to chuc, ca nhan cung ung dich vu cong:

Chuong V
TO CHU’C THlTC HIEN

Dieu 9. Trach nhiem thi hanh
1. Can cu quy djnh cu the cac van ban quy pham phap luat va cac van ban 

phap luat khac co lien quan, Giam doc co trach nhiem ban hanh Quy che lam viec 
cua Trung tam va chi dao, kiem tra viec thuc hien Quy che.

2. Giam doc co trach nhiem t6 chuc trien khai Quy dinh nay den toan the vien 
chuc, nguoi lao dong cua don vi. T6 chuc ra soat, tham muu cho Uy ban nhan dan 
xa, Chu tich Uy ban nhan dan xa sua doi, bo sung cac quy che, quy dinh lien quan, 
dam bao phu hgp voi Quy dinh nay.

3. Viec sua doi, bo sung cac quy djnh cua phap luat trong qua trinh to chuc 
thuc hien do Giam doc chu tri, phoi hgp voi cac co quan, don vi co lien quan tham

trinh Uy ban nhan dan xa xem xet, quyet dinh theo tham quyen.U^muu,
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