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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
TINH PONG NAI Poc lap - Ty do - Hanh phuc
sé: /030/QP-UBND Déng Nai, ngay (4 thang§ nam 2023
QUYET PINH

vé viéc cong b6 thi tuc hanh chinh dwoe sira ddi, bd sung trong linh vue ho
tich thugc pham vi chitc ning quan ly cia nganh Tw phap tinh Pong Nai

CHU TICH UY BAN NHAN DAN TINH PONG NAI

Céin cit Ludt T6 chite chinh quyen dia phwong ngay 19 thang 6 nam 2015;
Ludt swa doz b6 sung mot sé diéu cia Ludt To chire Chinh phii va Ludt Té chir
chinh quyén dia phwong ngay 22 thang 11 ndm 2019,

Can cik Nghi dinh 56 63/2010/ND-CP ngay 08 thang 6 ndm 2010 cua Chinh
phii vé kiém sodt thil tuc hanh chinh; Nghi dinh so 48/201 3/ND-CP ngay 14 thang
5 ndim 2013 ciia Chinh phii vé sira d6i, b6 sung mot sO ' diéu ciia cdc nghi dinh lién
quan dén kiém sodt thii tuc hanh chinh; Nghi dinh 5O 92/2017/ND-CP ngay 07 thing
8 ndim 2017 cia Chinh phii sira doi, bo sung mét s6 diéu ciia cdc nghi dinh lién quan
dén kiém sodt thii tuc hanh chinh;

Céin cir Théng tw s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cia Bj
truong, Chu nhiém Van phong Chinh phu hudng dan vé nghiép vu kiém sodt thu
tuc hanh chinh;

Cén cir Quyét dinh 56 528/0D-BTP ngay 10 thdng 4 nam 2023 ciua B
truong B6 Tu phdp vé viéc céng bé thii tuc hanh chinh dwoc siva doi, b6 sung
trong linh vuc ho tich thugc pham vi chirc nang quan ly cua Bo Tw phap;

Cdn citk Quyét dinh s6 3396/0D-UBND ngay 08 thing 12 ndm 2022 ciia
Chi tich Uy ban nhdn dén tinh vé viéc cong bé thi tuc hanh chinh méi ban hanh;
thii tuc hanh chinh dwoc sira déi, b6 sung trong linh vuc ho tich thuc hién tai co
quan dang ky ho tich thugc pham vi chirc ndng quan Iy cua nganh Tw phdp tinh
Dong Nai;

Theo d@é nghi ciia Gidm déc S¢ Tw phap tai To trinh s6 66/TTr-STP ngay
27 thang 4 nam 2023.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay cac thu tuc hanh chinh duoc sira
d6i, bd sung trong linh vuc hd tich thugc pham vi chirc ning quan ly clia nganh
Tu phép tinh Péng Nai, cy thé nhu sau:

Sira dbi 32 thii tuc hanh chinh da duoc ban hanh tai Quyét dinh sb
3396/QDB-UBND ngay 08/12/2022 ciia Chu tich UBND tinh Péng Nai vé viéc

So 02 Nguyén Vin Tri, phudng Thanh Binh, Tp.Bién Hoa, tinh Pong Nai
Sb dién thoai: 0251. 3822501 — sb Fax: 0251. 3823854




2

cong bd tht tyc hanh chinh méi ban hanh; thu tuc hanh chinh dugc stra déi, bd
sung trong linh vuc h{ tich thuc hién tai co quan ding ky ho tich thudc pham vi
chirc nang quan ly ctia nganh Tu phép tinh Pdng Nai, nhu sau:

a) Thu tuc hanh chinh thuc hién tai 3 cé‘ip (tinh, huyén, x&): stra dbi 01 thu
tuc hanh chinh (tht tuc X4c nhan théng tin ho tich, s& hd so TTHC 2.0025 16).

b) Thii tuc hanh chinh cip huyén: sira d6i 15 tha tuc hanh chinh (s hd so
TTHC: 2.000528, 2.000806, 1.001766, 2.000779, 1.001695, 1.001669, 2.000756,
2.000748, 2.002189, 2.000554, 2.000547, 2.000522, 1.000893, 2.000513,
2.000497).

¢) Thu tuc hanh chinh cép xa: stra d6i 16 thi tuc hanh chinh (sé hd so TTHC
1.001193, 1.000894, 1.001022, 1.000689, 1.000656, 1.003583, 1.000593,
1.000419, 1.004837, 1.004845, 1.004859, 1.004873, 1.004884, 1.004772,
1.004746, 1.005461)

(Danh muc va néi dung thi tuc hanh chinh dinh kém).

Tru'()'ng hop thu tuc hanh chinh cong b tai Quyet dinh nay da dugc co quan
Nha nuéc ¢6 tham quyén ban hanh méi, sira doi, bo sung, thay thé hodc bai b,
huy bé thi 4p dung thuc hién theo vin ban phap luat hién hanh.

Piéu 2. Quyét dinh nay c6 hi¢u luc thi hanh ké tir ngay ky, cac ndi dung
khéc tai Quyét dinh sd 3396/QD-UBND ngay 08/12/2022 cua Chu tich Uy ban
nhan dan tinh Pong Nai van gift nguyén gid tri phap ly.

Piéu 3. S& Tu phép; Trung tdm hanh chinh c6ng; UBND clp huyén, thanh
phé Long Khanh va thanh phd Bién Hoa; UBND céc x4, phuong, thi tran cé trach
nhiém tb chirc niém yet cong khai cdc tha tuc hanh chinh d& duogc cong b thude
tham quyen giai quyet tai tru s& 1am viéc, trén Trang thong tin dién tir; tai B phén
t1ep nhan hd so va tra két qua cua co quan, don vi.

Vin phong Uy ban nhén dan tinh cé trach nhiém chu tri, phéi hop S& Tu
phap cap nhét ndi dung thi tuc hanh chinh d& dugc cong bd 1én Co s& dir liéu
qudc gia v& thi tuc hanh chinh.

So Tu phap c6 trach nhiém xdy dung, diéu chinh quy trinh ndi bo, quy
trinh dién tir ctia céc thi tuc hanh chinh dugc ban hanh méi, thi tuc hanh chinh
dugc sira d6i (Iuu y diéu chinh quy trinh d6i véi céc thu tuc hanh chinh sira dbi
ngay lam viéc qua ngay dam bao theo dang quy dinh) 1am co s& dé So Théng tin
va Truyén thong trién khai cép nhét Phan mém Mot cira dién tix (Egov) cuia tinh.

S& Thong tin va Truyén théng c6 trach nhiém chu tri, phbi hop véi S& Tu
phép thyuc hién cap nhét ndi dung céc tha tuc hanh chinh d3 dugc cong bé trén
phan mém Mt cira dién tir cuia tinh (Egov); thyc hién tich hop 1én Cong dich vu
cdng Quéc gia, Cong dich vu cdng cua tinh theo quy dinh.
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Piéu 4. Chanh Vin phong Uy ban nhan dan tinh; Giam déc cac Sé: Tu
phap, Thong tin va Truyén thong; Trung tdm hanh chinh céng tinh; Chu tich
UBND cac huyén, thanh phé Long Khanh va thanh phé Bién Hoa; Chu tich
UBND céc xa, phuong, thi trin va céc td chirc ca nhan c¢6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhin:

- Nhu Diéu 4;

- Cuc Kiém soét thu tuc hanh chinh (VPCP);
- B Tu phép;

- TT. Tinh uy;

- TT. HDND tinh;

- UBMTTQVN tinh;

- Chu tich, cdc Phé Chu tich UBND tinh;

- Dai Phat thanh truyén hinh Ddng Nai;

- Béao Déng Nai;

- Trung tdm kinh doanh VNPT (1022);

- Lwu: VT, THNC, HCC, Céng TTPT tinh.

Cao Tién Diing
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| cung cip &or vu cOng.
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1.004859

| Thay d&4i,

7%

cal

chinh, b6 sung

| thong tin hd tich

[Chinh phu stra dbi, bd mcbm mét s0 diéu clia céc nghj -

Nghi dinh s6 104/2022/ND- Ow bmm% N: HM\NQNN cua

dinh lién quan mob viéc ndp, xuét trinh sé ho khiu,
) tam tra gidy E: thue hién Ec tuc rmsb &EE
cung cip dich vu cong.

HG tich

deHu. clp xa

209

12

11.004873
B R | hoén nhan

Cap Gifly - x4c
nhin tinh trang

. s& tam trt gidy khi thyre hién thu tuc rmub &EE

Chinh phu sira d6i, bb sung mét so didu cua cac nghi -
dinh lién quan mob viéc ndp, xudt trinh sd hd khau,

cung cip dich vu cong.

ghi dinh s8 104/2022/ND-CP ngy 21/12/2022 ci

H_._H@ tich

UBND cip xi
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sinh -

- r Théng tir 09/2022/TT-BTP ngay wohm\momm uik
- [BG trudng BY Tu phép bai bé mét s nodi dung tai|

- 'lcac Thong tu ﬁ.obm Iinh vie trg m:ﬁ ﬁﬁm@ Mun hé
- ttich.

ZmE dinh sb Hoﬁmomm\zw CP ngay NH\HN\MOMN
ctia Chinh phii sira di _uo sung mot so didu cua cac
ghi dinh lién quan mmb viéc ndp, xuét Eur 56 hd
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Phén I
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

A. THU TUC HANH CHINH MOI THUC HIEN TAI CO QUAN
QUAN LY €O SO DU LIEU HQ TICH PIEN TU CAP TiNH, HUYEN, XA

1. Thi tuc xac nhén thong tin ho tich

Trinh ty thie hién:

- Néu Iya chon hinh thirc ndp hé so truc tiép, ngwdi cd yéu clu cip x4c nhén
thong tin h¢ tich ndp hd so & nghi cip xdc nhan théng tin ho tich B phan mot
cita cia Co quan quan ly Co s dit li¢u ho tich dién tix cap tinh, huyén, xa (Trung
tdm hanh chinh cong tinh, B phan mdt cira ctia UBND cép huyén, Bo phan mot
cira cita UBND cip x8) hodic gitri hd so qua hé thong buu chinh hodc ndp hé so trye
tuyén trén Cong dich vy cong qubc gia (https:/dichvucong.gov.vn) hodic Cong dich
vu cdng cAp tinh (hitps;//dichvucong.dongnai.gov.vn); ndp phi, 18 phi theo quy
dinh phép luat. o

- Néu Iwa chon hinh thirc nop hd so truc tuyén, ngum ¢6 yéu cau cAp xéc
nhén théng tin ho tich truy cip Cong_d;ch vu cong qudc gia hodc Cong dich vu
cong cAp tinh, ding ky tai khoan (néu chura c6 tai khodn), x4c thyc ngudi ding
theo huémg dan, ding nhip vao he théng, xéc dinh dung Co quan quan ly Co s&
dit liéu ho tich dién tir co tham quyén. _

Ngu’cn co yeu cAu cp x4c nhin thong tin ho tich tryc tuyén cung cap thong
tin theo biéu miu dién t0 tuong téc (cung clp trén Cdng dich vy céng), dinh kém
ban chup ho#c ban sao di€n tir cac gidy to, tai liéu lién quan dén not dung dé nghi
x4c nhin théng tin hd tich; ndp phi théng qua chirc ning thanh toan tryc tuyén
hoic bing cach thirc khéc theo quy dinh phép luat, hoan tht vigc ndp hé so.

- Céng chirc tiép nhén hé so tai B6 phan mot cira ¢6 trach nhiém kiém tra
tinh chinh xéc, ddy du, thong nhét, hop 1 clia hd so.

(i) Truong hop hd so dly di, hop 1¢ thi tiép nhan hd so, c6 Phiéu hen, tra két
qué cho ngudi ¢6 yéu cau (néu ngudi ¢ yéu ciu lya chon hinh thire nép hd so tric
tiép) hoiic giti ngay Phiéu hen, tra két qua qua thur dién tir hodic gii tin nhdn hen
tra két qua qua dién thoai di dong cho ngudi c6 yéu ciu (néu ngudi c6 yéu cdu
lya chon hinh thite ndp hd so trye tuyén), ddng thoi chuyén hd so dé cong chic
Iam cbng tac hé tich xit ly.

Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, cong chirc tiép nhan
hd so tai B phan mot cia thie hién sb héa (sao chup, chuyén thanh tai lidu dién
tir trén hé thdng théng tin, co s¢ dir lidu) va ky sb vao ti lidu, hd so gidi quyét
tha tuc hanh chinh d3 duoc s6 héa theo quy dinh.

(ii) Trudng hop hd so chira dy di, hop 18 thi c6 théng bao cho ngudi yéu
cdu bd sung, hoan thién hd so, ndu rd loai gify t&, ndi dung cin b sung dé ngudi
c6 yéu cAu bd sung, hodn thién, Sau khi hé so duge bd sung, thyc hién lai
budce (i);
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(iif) Truong hop ngudi c6 yéu chu cdp xéc nhan thong tin hé tich khong bd
sung, hoan thién duge hd so thi béo cio Trirdng bd phan mdt cira c6 thong bao tur
chéi gidt quyét yéu cAu xac nhén thong tin h{ tich. '

- Céng chirc 1am cong téc ho tich thim tra hd so (tham tra tinh théng nhét,
hop 1€ cha céc thong tin trong hd so, gidly to, ti liéu do ngudi yéu cAu ndp, xuét trinh
hoiic dinh kém). _

+ Truong hop hd so can bd sung, hoan thién hogc khéng du diéu kién giai
quyét, phai tix chdi thi giri thng béo vé tinh trang hd so t6i BO phin mot cha é
théng bao cho ngudi ndp hd so — thye hién lai bude (ii) hodc (iii);

+ Trudng hop cén phai kidm tra, x4c minh 1am rd hodc do nguyén nhén
khic ma khéng thé tra két qua ding thoi gian d4 hen thi cong chic lam cdng tac
h§ tich l4p Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd ly do chim
trd két qua va thor gian hen trd két qua, chuyén B4 phin mét cia dé tra cho ngudi
c6 yéu ciu (néu ngudi ¢ yéu cdu Iya chon hinh thirc ndp hé so true tiép), hodic
gii Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodic guri tin nhén qua
dién thoai di dong cho ngudi co yéu ciu (néu ngudi co yéu clu lra chon hinh -
thire ndp hd so truc tuyén). '

Truong hop cAn x4c minh, cong chic lam cdng tac hd tich bao cdo Thu
truéng Co quan quan Iy Co sé dit liu hé tich dién tr ¢ vin ban d& nghi co quan
cong an, cic co quan khéc c6 lién quan xac minh theo quy dinh tai Khoéan 3 Piéu
13 Nghi dinh s6 87/2020/ND-CP. Truimg hop két qua xac minh khong c6 thong
tin hogc thong tin khong thbng nhét voi gidy t& ngudi yéu chu cung cép thi tir
chéi cAp Vin ban xéc nhén thong tin h¢ tich.

Péi véi yéu cu xdc nhan thong tin hé tich cta ca nhén, néu théy théng tin
ho tich cia ¢4 nhén khong c6 sy thay dbi thi cong chirc fam cong tac hd tich bao
céo Tha trrdng Co quan quan Iy Co st dit liéu hd tich dién tir khong cdp Vin ban
x4c nhan thong tin h tich ma hudng din ngudi yéu chu 13m thi tuc cdp ban sao
Gidy khai sinh hodc ban sao trich Iyc ho tich twong Gng, trir trudng hop co quan,
t& chirc c6 thdm quyén d& nghi cép viin ban xdc nhén dé giai quyét vu viée lién
quan dén c4 nhan. |

 +Néu thiy hd so diy di, hop I¢, dimg quy dinh, thong tin trong Co s& d¥ licu
ho tich dién tir va thong tin d& nghi x4c nhén 1& ding, trudng hop tiép nhén hd so
¢cAp xé4c nhin théng tin ho tich theo hinh thirc tryc tiép, thi cong chitc 1am cong tac
16 tich in Vin ban x4c nhén thong tin h tich, trinh Tha trudng Co quan quan ly
Co sé dit lidu hd tich dién tir ky, chuyén t6i B§ phan mot clra dé tra két qua cho
ngudi c6 yéu cu, '

Trudng hop tiép nhan hd so xin cip xAc nhin thong tin hd tich theo hinh thire
true tuyén, cong chirc 1am cong tac ho tich gui lai biéu mAu X4c nhén thong tin h
tich dién ti voi thong tin dly du cho ngudi yéu céu qua thy dién tir hoje thiét bi s6.

Ngudi yéu ciu cé trach nhiém kiém tra tinh chinh x4c, dy d0 cua cac théng
fin trén bidu mAu X4c nhan théng tin hd tich dién tir va x4c nhén (16i damdt ngdy).
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Néu ngudi ¢6 yéu céu xac nhén théng tin da théng nhét, day dt hodic khong
c6 phan héi sau thdi han yéu cdu thi cdng chie 1am cong te h{ tich in Vin ban
xac nhén thong tin h tich, trinh Thi trwdéng Co quan quan ly Co sé dit liéu ho tich
dién tir ky cép Vin ban xac nhén théng tin h{ tich, chuyén B6 phin mét cira tra két

qua cho ngudi ¢ yéu cau
- Ngudi cé yéu ciu cip x4c nhan thong tin h¢ tich duge nhén két qua theo

mot trong céc phurong thirc sau day:

+ Nhén bén dién tir Viin ban x4c nhin théng tin h tich giti qua thu’ dién ttr,
Kho quan Iy dit liéu dién tir cua td chic, ca nhan do;

+ Nhén ban dién to Van ban x4c nhin théng tin hj tich gii vao thiét bj 4,
thdng qua phu:orng phép truyén 6 liéu phtt hop, dam bao an toan, bio mét théng tin;

+ Nhian két qua 13 Vin ban xdc nhan thdng tin ho tich théng qua hé thong
buu chinh; ' '

+ Nhén két qua Ia Vin ban x4c nhin théng tin h tich tai co quan dang ky
ho tich.

Cach thire thu’c hién;
Nguoi co yéu cau x4c nhan thong tin ho tich truc tiép thuc hién hodc Uy

quyén cho ngudi khéc thyc hién nop hd so truc tiép tai B phian mét cira cua Co
quan quén ly Co s¢ dit liéu ho tich dién t cip tinh huyén, xa (Trung tdm hanh
chinh cong tinh, B§ phan mdt cira ciia UBND cap huyén, Bo phan mdt clra cia
UBND cép x4) hoac gui ho so qua hé théng buu chinh hofic nép hé so trye tuyén
trén Cdng dich vu cong qube gia (https:/dichvucong. gov.vn) hodc Céng dich vu céng
cép tinh (https:/dichvucong. dongnai.gov.vn).

Thanh phan hé so: '

- T& khai dé nghi x4c nhén thong tin h¢ tich theo mAu (néu ngudi cé yéu
cAu lua chon nop hd so theo hinh thirc trge tlep),

-Biéu mau dién tir trong tac yéu cdu céip vin bin xac nhan thong t1n ho tlch
(do nguoi yéu cau cung cap thong tin theo hudng dén trén Cong dich vy cong, néu
ngudi cd yéu cu Iya chon ndp hd so theo hinh thire tryc tuyén);

- Ngudi c6 yéu cau xac nhan thong tin h tich thyc hién viée ndp/ xuat trinh
(theo hinh thitc truc tiép) hodc tai €n (theo hinh thirc trye tuyén) céc gidy to sau:

* Gidy t& phai ndp:

- Gidy 10, tai liéu c6 lién quan dén ndi dung d& nghi xéc nhén thong tin
hé tich; ‘
- Van ban t ay quyén (dugc chimg thuc) theo quy dinh ctia phap luét trong

. trudmg hop Uy quyén thuce hién viée xin cip xAac nhan thong tin hd tich. Trudng

hop ngudi duge vy quyén la ong, ba, cha, me, con, vg, chdng, anh, chi, em rudt
ciia ngudi ty quyén thi viin ban Gy quyén khong phai chimg thuc. |
* Gidy to phai xuit trinh:
- Hb chiéu hodc chirng minh nhén dén hodc thé cin cude cdng din hodc
c4c gidy to khac cé dan anh va thong tin ca nhén do co quan c6 thim quyén _ce“'lp,
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con gia trj st dung dé chimg minh vé nhan thén clia ngudi c6 yéu cau cp xac
nhén thong tin hd tich. Truorng hop cac théng tin c4 nhén trong cac giéy t& nay
da c6 trong Co s¢ dit liu qubc gia vé& din cu (CSDLQGVDC), Co s¢ dit ligu hd
tich dién tr (CSDLHTBT) duoc hé théng dibn tu déng thi khong phai xudt trinh
(theo hinh thirc trye tiép) hodic tai 1én (theo hinh thuc truc tuyén);

- Gidy to ¢6 gid tri chimg minh thong tin Vé cu trii trong truong hop co
quan quén Iy Co 56 dit ligu hd tich dién tie khéong thé khai théc duoc thing tin vé
noi ci tril cua cong ddn theo cdc phurong thicc quy dinh tai khodn 2 Diéu 14
Nghi dinh 56 1 04/2022/NB CP ngay 21/12/2022 ciia Chinh phu. Truong hop
cdc z‘hong tin ve gidy tor chu‘ng minh noi cir trit d@ dwoc khai thac tw Ca 50 dii
liéu quoc gia vé dan cw bang cdc phirong thirc nay thi nguoi ¢o yéu cdu khéng
phdi xudt trinh (theo hinh thic tryc rlep) hodic tdi lén (theo hinh thirc
truc tuyén).

Trudmg hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chitng thyc céc gidy t& phai xuft trinh néu trén.

* Luuy .

- Pbi v6i gify to nép, xudt trinh néu nguoi yéu clu nép hé so theo hinh
thire true tiép:
| + Déi véi gidy o xudt trinh khi dng ky ho tich, ngudi tiép nhén ¢6 trach

nhiém kiém tra, déi chiéu vdi thong tin trong t& khai, chup lai hodc ghi lai thong
tin @& Iuru trong hd so va tra lai cho ngudi xudt trinh, khéng dwge yéu ciu ndp ban
sao hodc ban chyp giéy tor do.

+ Ngudi yéu clu dang ky hé tich ¢6 thé ndp ban sao chiing thuc tir ban
chinh hofic ban sao dwge cp tir s goc hoic ban chup kém theo ban chinh gidy tcf
dé dbi chiéu. Truorng hop ngudi yéu céu ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhén c6 trach nhlem kiém tra, di chiéu ban chup vcn ban chinh
va ky xéac nhén, khong duoc yéu ciu ngum di dang ky ndp ban sao gidy tor do.

+ Ngudi tiép nhén ¢6 trach nhiém tiép nhén dung, du hd so dang ky ho tich
theo quy dll’lh cna phéap Iufit h{ tich, khong duge yéu clu ngudi ding ky hd tich
ndp thém glay toy ma phép luit ho tich khong quy dmh phai nop '

- Dbi véi gidy to giri kém theo néu ngudi yéu ciu ndp hé so theo hinh thirc
truc tuyen

+ Béan chup céc gidly t& giri kém theo ho SO cap x4c nhén théng tin ho tich truc
tuyén phai bao dam 13 nét, ddy dv, toan ven vé ndi dung, 12 ban chup béng may anh,
dién thoa1 hoac duge chup, du'crc quét bing thiét b dién tir, tir glay t dugc cap hop
18, con gié tri st dung; néu 13 gidly t& do co quan c6 thim quyén nudc ngoai cép thi
phdi dugc hgp phép hoa lanh sy, dich sang tiéng Viét theo quy dinh, trix trudng hop
duge mién hop phap hoa lanh sy. :

+ Trudng hop nhan két qua (Van ban xac nhin thong tin h¢ tlch) tai co quan
ding ky hd tich, nguoi c6 yeu cdu cip x4c nhén thong tin hd tich xudt trinh gidy toy
tuy than; ndp ban chyp céc gifly 10, tai liéu c6 lién quan dén n6i dung d& nghj xac
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nhén théng tin h tich theo quy dinh phép luat h§ tich. Trudng hop gidy to, tai liéu
phai giri kém trong hd so cip xéc nhan thong tin h{ tich truc tiép hodc tryc tuyén da
c6 ban sao dién ti hofic d3 c6 ban dién tr gidy t ho tich thi ngudi yéu clu duge str
dung ban dién tir nay.

S6 hrgng hd so: 01 bd

Théi han giai quyét: 03 ngay. Trudng hop phai kiém tra, x4c minh thi thoi
han c6 thé kéo dai nhung khéng qué 10 ngay lam viée.

Déi twgng thyre hién thii tuc hanh chinh: Co quan, tb chiic, ca nhén.

Co quan thye hién thii tuc hanh chinh: S& Tu phap, UBND cép huyén,
UBND cép x4. |

Co quan phdi hep: Co quan céng an, cic co quan khéc ¢6 1ién quan.

K&t qua thire hién thii tue hanh chinh: Vin ban x4c nhén thong tin h tich.

Lé phi: 8.000 ddng/Vin ban x4c nhan vé mét viée ho tich cha ¢4 nhin da
déing ky.

- Mién I& phi cho ngudi thude gia dinh ¢6 cOng véi cach mang; ngudi thude
h6 nghéo; ngudi khuyét tt.

MAu don, miu t& khai:

+ Toy khai d& nghi xac nhén théng tin ho tich (néu ndp hd so theo hinh thizc
truc tiép);

+ Bidu mAu dién tir teong tac yéu ciu cdp vin ban x4dc nhin thong tin ho
tich (néu ndp hd so theo hinh thirc trirc tuyén).

Yéu chu, didu kién thye hién thi tuc hanh chinh: Khéng c6

Cin cit phap ly:

- Luét H6 tich ndm 2014;

- Nghj dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh phil quy dinh
chi tiét mot s6 didu va bién phap thi hanh Luét Hb tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co s dit lidu hé tich dién tir, ding ky hd tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngéy 21/12/2022 ciia Chink phi sira déi,
bé sung mot s6 diéu ciia cdc nghi dinh lién quan dén viéc nop, xudt trinh sé ho
khdu, s6 tam tril gid’y khi thire hién thi tuc hanh chinh, cung cd;v dich vu cong,

- Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 ciia B Tu phép quy dinh chi
tiét thi hinh mdt sé diéu cia Ludt Ho tich va Nghj dinh s 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pht quy djnh chi tiét mét sé diéu va bién phép thi hanh Luét
H tich; '

- Théng tu s 01/2022/TT-BTP ngay 04/01/2022 ctia B$ Tu phap quy dinh
chi tiét mot s6 didu va bién phép thi hanh Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 ctua Chinh phii quy dinh vé Co s& dit 1iéu hd tich dién tir, ding ky hd
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B9 Tai chinh quy dinh
mue thu, ché d thu, ndp, quan Iy va stt dung phi khai thc, st dung thdng tin trong
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co s& dit liéu hd tich, phi xac nhan c6 quéc tich Viét Nam, phi xéc nhén i ngudi gbe
Viét Nam, 16 phi qudc tich;

- Théng tu s8 85/2019/TT-BTC ngay 29/11/2019 ctia B¢ Tai chinh hudng
dn v& phi va 18 phi thugc thdm quyén quyét dinh cia Hoi déng nhan dén tinh, thanh
phé true thude Trung rong;

- Théng tu so 106/2021/TT-BTC ngay 26/11/2021 cua B§ Tai chinh sira
ddi, bd sung mét sb diéu cua Théng tu 5§ 85/2019/TT-BTC ngay 29/11/2019 cha
B& Tai chinh huéng din vé ph1 va 16 phi thudc thim quyén quyét dinh caa Hoi
ddng nhén dan tinh, thanh phé trire thudc Trung vong.

| Ghi chii: Phan chit in nghiéng la ndi dung sita i, b6 sung, thay thé,
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B. THU TUC HANH CHIiNH CAP HUYEN

1. Thi tye ding ky khai sinh c6 yéu t6 nwéc ngoai

Trinh tw thire hién

- Néu Iyra chon hinh thiic ndp hd so tmc tiép, ngudi c6 yéu cau déng ky khai
sinh ndp hd so ding ky khai sinh tai B phan mét cira cia UBND cAp huyén c6 thim
quyén; ndp 16 phi néu thude trudng hop phai ndp 1€ phi ding ky khai sinh; ndp phi
cAp ban sao Gidy khai sinh néu c6 yéu ciu cip ban sao Gidy khai sinh.

- Néu lya chon hinh thirc ndp hé so truc tuyén, nguoi c6 yéu clu déng ky
khai sinh truy cip Cong dich vu cong qubc gia hodc Cébng dich vu cong cép tinh,
dang ky tai khoan (néu chua c6 tai khoén), x4c thuc ngudi dl‘mg theo hudng din,
dang nhédp vao hé thong, x4c dmh dang Uy ban nhan din cap huyén c¢6 thim
quyén.

Ngudi cé yéu ciu dang ky khai sinh trye tuyén cung c¢Ap théng tin theo bidu
méu dién tir twong tac ding ky khai sinh (cung cip trén Cong dich vu cong), dinh
kém ban chup hoic ban sao di¢n fir cac giéy t0, tai liéu theo quy dinh; ndp phi, 1€
phi théng qua chirc nang thanh to4n tryc tuyén hodc bing cach thire khac theo quy
dinh phép luft, hoan tit viéc ndp hd so.

- Cong chirc tiép nhén hd so tai B6 phan mdt cira ¢6 trach nhiém kiém tra

tinh chinh xéc, day @u, théng nhat, hop 18 cta hd so.

(i) Truong horp hé so day du, hop 18 thi tiép nhén ho so; néu tiép nhan hd su
sau 15 glor thi c6 Phiéu hen tra két qua cho ngudi cé yeu cau trong ngay lam viée tiép
theo (néu nguoi c6 yéu cAu Iya chon hinh thirc nép hé so truc tlep) hodc glri ngay
- Phiéu hen, tra két qua qua thu dién t&r hodic g tin nhén hen tra két qua qua dién
thoai di dong cho ngudi co yéu ciu (néu nguoi co yéu cAu lya chon hinh thitc ndp
hd so truc tuyén); chuyén hd so dé cong chire 1am cong tac hd tich xi 1y.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, cong chikc tiép nhén
hd so tai B6 phan mot cira thuc hién sé héa (szo chup, chuyén thanh tai liéu dién
tir trén hé théng thong tin, co sé dir 1iéu) va ky sb vao tai liéu, hd so giai quyét tha
tuc hanh chinh d& dugc s héa theo quy dinh.

(if) Truomg hop hd so chua ddy da, hop 18 thi c6 thdng bao cho ngudi yéu
ciu bd sung, hoan thién hd so, néu 13 loai gidy t&, ndi dung cin bd sung dé ngudi
c6 yéu ciu bd sung, hoan thién. Sau khi hd so duge bd sung, thye hién lai budc (i);

(ii1) Trudng hop nguoi c6 yéu céu ding ky khai sinh khong bd sung, hoan
thién dugc ho so thi bao cdo Truong bd phin mdt cira cd thong bao tu chéi giai
quyét yu chu ding ky khai sinh.
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- Cong chire lam cong tac hd t1ch thim tra hd so (thém tra t1nh théng nhét, hop
1é cua cac théng tin trong hd so, gidy to, tai liéu do ngudi yéu ciu nop, xuét trinh

hogc dinh kém).

+ Trudng h0'p hd so cin b sung, hoan thién hodc khdng du dleu kién g1a1
quyét, phai tir chéi thi giri thong bao v& tinh trang hd so téi B phan mét clra aé
théng bio cho ngudi nép hé so - thue hién lai bude (ii) hodic (iii);

+ Truong ho’p can phai kiém tra, x4c minh lam rd hodc do nguyén nhén
khac ma khong th& tra két qua ding thoi gian da hen thi cong chirc lam cong tic
ho tich 1ap Phiu xin 16i va hen lai ngay trd két qua, trong d6 néu rd Iy do chim
tra két qua va thoi gian hen tra ket qua, chuyén B6 phéin mjt cira dé tra cho ngudi
cé yéu cdu (néu ngudi c6 yéu cau hra chon hinh thirc ndp hd so truc t1ep), hodc
giri Phiéu xin 161 va hen lai ngay tra ket qua qua thu dién tur hoac giti tin nhin qua
dién thoai di dong cho ngudi.co yéu chu (neu ngudi c6 yéu clu lya chon hinh thirc
nép hd so tryc tuyen)

+ Néu thiy hd su diy du, hop 18, dung quy dinh, truong hop tiép nhén hé so
ding ky Kkhai sinh theo hinh thitc truc tiép, thi cong chirc 1am cong tac h tich thyc
hién v1ec ghi vao Sb ding ky khai sinh, cdp nhét thong tin ding ky khai sinh trén
Phén mém dang ky, quéan Iy ho tich dién tir ding chung, hwu chinh thire va chuyén

théng tin dén CSDLQGVDC dé 14y S5 dinh.danh ca nhén.
‘Trudng hop tiép nhan hé so dang ky khai sinh theo hinh thirc truc tuyén, cong

chirc lam cdng tac ho tich giri lai biéu miu G1ay khal sinh dién t v6i thong tin diy
di cho ngudi yéu cau qua thu dign tir hodc thiét bi sé.

Ngu‘orl yeu cAu c6 trach nhiém kiém tra tinh chinb x4c, day di clia cdc thong
tin trén bidu miu Gidy khal sinh dién tir va xac nhin (tm da mjt ngay).

Néu ngudi c6 yéu clu xac nhén thong tin da théng nhét, diy du hofic khong
¢6 phén hdi sau thdi han yéu cAu thi ¢6ng chirc 1am cdng tac ho tich thyc hién viée
ghi n¢i dung vao Sb dang ky khai sinh, cap nhét thong tin ding ky khai sinh va luu

chinh thic trén Phén mem dang ky, quan ly hé tich dién tir dung chung Trudng horp
cha, me lya chon quoc tich Viét Nam cho con thi chuyén théng tin dén
CSDLQGVDC dé 14y Sé dinh danh ca nhan.

- Sau khi CSDLQGVDC tré vé S& dinh danh c4 nhan, cong chirc 1am cdng tic

hé tich in Gidy khai sinh, trlnh Lianh dao UBND. ky chuyén téi BO phin mét cira dé

tra két qua cho ngudi cé yeu céu.
- Nglrorz co yéu cAu dang ky khai sinh kiém tra thong tin trén Glay khai sinh,

trong S6 déang ky khai sinh va ky tén vao SH dang ky khai sinh, nhén Gidy khai sinh.

Cach thirc thu’c hién:
Ngudi co yéu ciu dang ky khai sinh tryc tiép thyc hién hodc ty quyen cho
ngudi khac thuc hién nop hé so truc tiép tai B phan mdt cira cia UBND cip huyén

hodc giri hd so qua hé théng buru chinh hodic ndp hé so truc tuyén trén Cng dich vu
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céng qubc gia (htips:/dichvucong.gov.vn) hodc Cong dich vy cbng cp tinh

(https: //d;chvucong donggg_l_gov vh),

Thanh phan hé so:

- T& khai dang ky khai sinh theo mau (néu ngudi c6 yéu cau lya chon ndp hd
so theo hinh thire tryc tiép);

- Biéu mAu dién tir twong téc ding ky khai sinh (do ngudi yéu cau cung cip
théng tin theo hudng dén trén Céng dich vy cong, néu ngudi c6 yéu céu lya chon
nép hd so theo hinh thire trire tuyén);

- Ngudi ¢6 yéu clu ding ky khai sinh thuc hién viée ndp/xudt trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tayén) cac gidy t0 sau:

- * Gidy to phai ndp:

- Giéy chting sinh.

Trudng hop khéng c6 Gidy chimg sinh thi thay thé bang: van ban ciia ngudi
lim chimg xac nhin vé& viée sinh, néu khéng ¢6 vin ban ciia ngudi lam chiing thi
thay thé bing van ban cam doan v& viéc sinh;

Trudng hop tré em sinh ra tal nuéc ngoai th1 nop Glay chu'ng sinh hodc gidy
t& khac do co quan ¢6 thim quyén nudc ngoai cdp xac nhan vé vide tré em dugc
sinh ra & nuéc ngoai va quan hé me - con;

+ Trudng hop cha hodc me hoédc ca cha, me 1a ngwdi nude ngoai thi phai
ndp vin ban thdéa thudn cia cha, me vé viée lua chon qu("ic tich cho con. Trudng
hop cha, me lira chon qudc tich nurde ngoai cho con, thi ngoai viin ban thoa thuan
lwa chon quéc tich con phai ¢6 x4c nhén ciia co quan ¢6 thdm quyén ctia nuée ma
- tré duge lya chon mang quéc tich v& viéc tré c6 quéc tich 14 phu hgp quy dinh
phap luit cua nudce do;

+Viin ban iy quyén (duoc chirng thirc) theo quy dinh ctia phép luat trong
truong hop Gy quyén thuc hién viéc ding ky khai sinh. Trudmg hop ngudi di ding
- ky khai sinh cho tré em la 6ng, ba, nguéi than thich khac thi khdng phai c6 vin ban
ly quyén ciia cha, me tré em, nhung phai thdng nhét v6i cha, me tré em vé ndi dung
khai sinh;

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chiing minh nhan dén hodic The cin cudc cong dan hoac
céc gidy t& khéc c6 dan anh va théng tin ¢4 nhan do co quan cé tham_ quyén cép,
con gia tri st dung dé chimg minh v& nhén thin ciia ngudi cé yéu cau ding ky
khai sinh. Trudng hop céc théng tin ¢4 nhin trong céc gidy t& ndy di cd trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai xudt -
trinh (theo hinh thirc truc tiép) hoic tai Ién (theo hinh thire trye tuyén);

- Gidy t6 ¢6 gid tri chimg minh thong tin vé cw trii trong truéng hop co
quan ddang ky ho tich khdng thé khai thac dwoc théng tin vé noi-cu trii clia cong
ddn theo cdc phuwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh sé
104/2022/NP-CP ngay 21/12/2022 cia Chinh phi. Truong hop cdc thdng tin
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ve gidy to chu"ng minh noi cw tri d& dwoc khai thdc tir Co 56 dit liéu quoc gia
vé dén cur bang cdc phu'ong thire nay thi ngudi co yéu cdu khong phdi xudt trinh
(theo hinh thic tryc tiép) hodic tdi len (theo hinh thiec truc tuyén).

+ Gidy chu’ng nhén két hén néu cha, me d& dang ky két hon. Trudong hop
da c6 théng tin v& vide két hon cua cha, me trong CSDLHTPT, CSDLQGVDC thi
khong phéi xuit trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thie truc
tuyén);

+ Glay ter chung minh vigc tre em nhip canh hop phap vao Viét Nam (nhu’
ho chiéu, glay 1 c6 gid tri di lai quc té, c6 diu x4c nhédn nhap canh cha co quan
quan Iy xuét, nhéip canh) va viin ban x4c nhén cla co quan cdng an c6 thAm quyén
v& viée tré em dang cu tra tai Viét Nam trong truong hop tré em sinh ra & nudc
ngodi, c6 cha hodc me 14 cong dén Viét Nam hodc cha va me d8u 1a cong din Viét
Nam, chua dugc déng ky khai sinh & mude ngoai, vé cu tru tai Viét Nam.

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 ching thuc céc gidy t& phai xudt-trinh néu trén.

*Luuy

- 1—)01 v6i gidy to ndp, xuét trinh néu ngudi yéu cAu nop hd so theo hinh
thire truc tlep

+ Déi véi glay t& xuét trinh khi ding ky hd tich, nguoi tiép nhan cé trach
nhiém kiém tra, ¢6i chiéu voi thong tin trong to khai, chyp lai hodc gh1 lai thong
tin @& luu trong hd so va tra lai cho ngudi xuit trinh, khong dugce yéu cAu ndp ban
sao hodc ban chup glay to do.

+ Ngudi yéu ciu dang ky ho tlch c6 thé ndp ban sao chitng thuc tu: béan
chinh ho#c ban sao duoc cip tir sb goc hogc ban chup kém theo ban chinh gidy tor
dé dbi chiéu. Trucrng hop ngudt yéu ciu ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan c6 trach nhlem kiém tra, @i chiéu ban chyp vcn ban chinh
va ky xdc nhén, khong duge yéu ciu nguou di ding ky ndp ban sao gidy t&r dé.

+ Ngudi tiép nhin c6 trach nhiém tiép nhén dung, du hd so ding ky hd tich
theo quy dmh cha phép Iuft hé tich, khong duoc yéu chu ngudi ding ky hd tich
ndp thém glay to ma phap ludt hd tich khong quy dmh phai ndp.

- Pbi véi glay t& gui kém theo néu ngudi yéu ciu ndp hd so theo hinh thire
tryc tuyen

+ Bén chup cac gidy t& ghi kem theo hd so ding ky khai sinh tryc tuyén phai
bao dam 13 nét, ddy di, toan ven v& ndi dung, 1 ban chup bang may anh, dién thoai
ho#ic dugc chup, duge quét bing thiét bi dién tu, tur gidy t& duge cAp hop I8, con gia
tri sir dung.

+ Truong hop gidy t, tai liéu phai giri kém trong hd so ding ky khai sinh trwe
tuyén d4 cé ban sao dién tir hofc dé c6 ban dién tir gidy t& hd tich thi nguoi yén céu

- duoge st dung ban dién tir nay.
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+Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/bén sao Gidy
khai sinh) ngudi ¢6 yéu cdu ding ky khai sinh phai nép ban chinh Gidy ching sinh;
xudt trinh gidy t& tuy than; ban chinh Gidy chimg nhan két hon (néu cha me tré da
ding ky két hén va thong tin vé viéc két hon chua c6 trong CSDLQGVDC,
CSDLHTDT).

- Gidy t& do co quan c6 thdm quyén cia nudc ngoai cp, cong ching hodic
x4c nhan dé st dung cho viéc ding ky ho tich tai Viét Nam phai duge hop phap
héa lanh sy theo quy dinh cia phép lujt, trir trudng hqp durgc mién theo didu wéce
quéc té ma Viét Nam la thanh v1en

- Trwong hop ngudi yéu cau dang ky khai sinh khong cung cép duge gidy
t& néu trén theo quy dinh hodc gidy to nop, xudt trinh bi tay x06a, stra chita, lam
gid thi co quan ding ky ho tich c6 thim quyén hily bo két qua ding ky kha1 sinh.

- Dbi vai viée x4c dinh ho, dan tdc, dit tén cho tré:

+ Viéc xdc dinh hg, dén tbc, dit tén cho tré em phai pht hop vai phap luit
va yéu clu gift gin ban sic dén toc, tap quan, truyén théng van hoa tét dep clia
Viét Nam; khong dit tén qua dai, khé st dung.

+ Trudng hop cha, me khong thoa thuén dugce vé ho, din tdc, qué quan cia
con khi dang ky khai sinh thi ho, dan tdc, qué quan cta con dugc xac dinh theo
tap quz’m nhung phéi bdo dam theo ho, dén tdc, qué quan ctia cha hoic me.

S6 lwgng ho so: 01 bd

Théi han giai quyét: Ngay trong ngay tiép nhan hd so; truorng hop nhin
hé so sau 15 gir ma khong giai quyét duge ngay thi tra két qua trong ngay lam
viée tiép theo.

Péi twgng thyc hién thﬁ tuc hanh chinh: C4 nhan

Co quan cé tham quyen quyet dinh:

- Uy ban nhén dédn cap huyén noi cv tri cua ngudi cha hodc ngum me¢ thuc
hién dang ky khai sinh d6i v6i tré em sinh ra & Viét Nam trong céc trudng hop:

+ Cha hoidc me 1a céng din Viét Nam con ngudi kia 1a ngudi nuwde ngoai
hedc ngudi khong quéc tich.

+ Cha hogc me la cong dan Viét Nam cu trd & trong nirdc con ngudi kia 1a
cdng dan Vigt Nam dinh cu & nudce ngoai. '

+ Cha va me 1a cong dan Viét Nam dinh cu & nudc ngoai.

+ Cha va me 13 ngudi nude ngoai hodc ngudi khong qubc tich.

- Uy ban nhan dan cip huyén noi cw trii ciia tré em, c6 cha hodc me hodc
c4 cha va me 1a cong din Viét Nam, thyc hién ding ky khai sinh dbi véi tré em
sinh ra & nudc ngoai, chua duge diang ky khai sinh, vé cu tril tai Viét Nam.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phép cip huyén tiép nhan hd so va tham muu Chii tich Uy ban
nhén dan cép huyén xem xét, quyét dinh.

Co quan phéi hgp: Co quan quan ly CSDLQGVDC.
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Két qua thye hién thi tye hanh chmh Gidy khai sinh (béan chinh); ban
sao Gidy khai sinh (truomg hop yéu ciu clp ban sao Gidy khai sinh).

L& phi: 50.000 dong/trwdng hop.

- Mi&n 18 phi cho ngudi thude gia dinh cé cdng véi cach mang; ngudi thude
h{ ngheo; nguol khuyét t4t.

- Phi cap ban sao Gidy khai sinh (néu cb yéu cAu) thuc hién theo quy dinh tai
Théng tu sd 281/2016/TT-BTC ngay 14/11/2016 cia B§ Tai chinh.

M#iu don, miu t& khai:

+ To& khai dang ky khai sinh (néu nop hd so theo hinh thire trire tiép);

+ Biéu mau dién tir tvong tac déng ky khai sinh {nbu nbp hd so theo hinh thirc
truc tuyen)

Yéu ciu, diéu kién thwe hién thi tuc hanh chmh Khéng cé

- Can cw phap ly:

- Luét H tich ndm 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 clia Chinh phu quy dinh
chi tiét mot s didu va bién phép thi hanh Luét H§ tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh v&
Co sd dit liéu ho tlch dién tit, ding ky hé tich truc tuyén;

- Nghi dmh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu swa doz
bé sung mét s6 dzeu ctia cdc nghi dinh lién quan dén viéc nop, xudt trink s6 ho
khéu, s6 tam tril gtay khi thwe hién thi tuc hanh chinh, cung cdp dich vu cong,

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 clia Bo Tu phap quy dinh chi
tiét thi hanh mot s§ diéu cta Ludt Ho tich va Nghl dinh s 123/2015/ND-CP ngay
15/11/2015 cta Chinh phii quy dinh chi tiét mot sé didu va bién phap thi hanh Lut
H§ tich; ‘

' - Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phéap quy dinh

chi tiét mot sb didu va bién phap th1 hanh Nghi dinh sé 87/2020/NB-CP ngay
28/7/2020 cta Chinh phd quy dinh vé Co s& dit 1iéu ho tich dién tr, ddng ky ho
~ tjch truc tuyén;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 ctia B§ Tai chinh quy dinh
miic thu, ché d6 thu, ndp, quéan ly va sir dung phi khai thac, str dung thong tin trong
¢o s0 dit ligu hd tlch phi xéc nhén co qubc tlch Viét Nam, phi x4c nhén 1a ngudi gdc
Viét Nam, 1§ phi quoc tich;

- Théng tu s6 85/201 9/TT-BTC ngay 29/11/2019 ctia B4 Tai chinh huéng dan
vé phi va 1é phi thude thdm quyén quyét dinh ctia Hoi ddng nhan dan tinh, thinh phé
truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua B Tai chinh sua
b1, bd sung mot s6 didu cua Théng tu s6 85/2019/TT—BTC ngay 29/11/2019 cda
B$ Tai chinh huéng din vé ph1 va 1& phi thudc thdm quyén quyét dinh cua Hoi -
dbng nhén dén tinh, thanh pho tryc thudc Trung wong.
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- Quyét dinh s8 42/2017/QD-UBND ngy 25/10/2017 ciia UBND tinh Ddng
Nai ban hanh quy dinh v& 16 phi hé tich trén dia ban tinh Déng Nai.

Ghi chi: Phan chit in nghiéng la npi dung stra déi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lip - Ty do - Hanh phic

TC KHAI PANG KY KHAI SINH
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Quan hé voi ngudi duge khai sinh: ............. errereariesneasenerenesraeass SO OTOTET PSP

- Pé nghi co quan diing ky khai sinh cho ngwdi dwdi diy:

HQ, Chilr B8N, (81N covveei vt
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T6i cam doan ndi dung d& nghi ding ky khai sinh trén ddy la dang sy thét, dugce sy thoa thudn
nhét tri clia cac bén lién quan theo quy dinh phap luét. '
T&i chiu hoan toan trach nhi¢m trude phap ludt vé ndi dung cam doan ctia minh.
Lam tai: oooovriiniieinn ,DGAY i, thang ......... NAM .eovvrinnnes
Nguwoi yéu ciu
(Ky, ghi 18 ho, chir dém, tén)

P& nghij chp ban sa0®: Co D Khéng C]

S& lugng:.......ban
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Chaii thich:
- (D Ghi 18 tén co quan ding ky khai sinh.

@ Ghi theo noi dang ky thudng trd; néu khéng cé noi dang ky thudng trd thi ghi theo
noi ding ky tam tri; trudng hop khong c¢6 noi ding ky thudng tri va noi ding ky tam tri thi
ghi theo noi dang sinh séng.

() Ghi théng tin v& gidy t& tiy than cia ngudi di ding ky, ghi rd s6, co quan cép, ngay
cip hd chibu, ching minh nhan dan hoyic gidy t hop 1§ thay thé (Vi du: Chimg minh nhén
dén s6 001089123 do Cong an thanh phd Ha Noi cdp ngay 20/10/2014).

@ Trudng hop sinh tai co 56y & thi ghi 15 18n co s&'y té va dja chi tru st co 8y t do.

Vi du: - Bénh vién Phu san Ha Noi, dudng La Thanh, phuong Ngoc Khénh, quén Ba
Dinh, Ha Ngi : :

- Tram y t x& Pinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngoai co s&'y té thi ghi dia danh clia 03 c4p hanh chinh (xi, huyén,
tinh), noi sinh ra. :

Vi du: x3 Dinh Béang, huyén Tir Son, tinh Bic Ninh.

) Ghi diy d0 ngay, thang sinh ciia cha, me (néu cd).

6) D& nghi danh ddu X vao 6 néu ¢ yéu ciu cip ban sao va ghi rd s6 lugng..
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2. Thii tuc ding ky két hén cé yéu té nwée ngoai

Trinh ty thye hién:

- Néu lra chon hinh thic ndp hé so tryc tiép, ngudi c6 yeu cAu ding ky két
hén nop ho SO dang ky két hén tai BO phan mét cira cia UBND oap huyén c6 tham
quyén; nop 1& phi néu thudc trudng hop phal ndp 18 ph1 dang ky két hon.

- Néu lya chon hinh thirc np hé SO trye tuyén, nguoi co yéu céu dang ky
két hon truy cép Cong dich vy cong qudc gia hodc Céng dich vu cong cip tinh,
ding ky tai khoan (neu chua cé tai khoan), xac thuc ngudi dung theo huéng dan,
dang nhap vao hé théng, xac dinh ding Uy ban nhan dén cip huyén cb tham
quyén.
Nguoi co yéu céu dang ky két hon truc tuyen cung cap théng tin theo biéu
mau dién tr twong tic dang ky két hon (cung cp trén Céng dich vu cdng), dinh
kém bén chup hodc ban sao dién tir cac gidy t&, tai liéu theo quy dinh; ndp phi, 18
phi théng qua chirc nang thanh toén truc tuyén hodc bing cach thirc khéc theo

quy dinh phép luét, hoan tAt viée nbp ho so. ‘
- Céng chirc tiép nhan hd so tai B6 phan mt cira ¢6 trach nhiém kiém tra

tinh chinh x4c, diy du, thong nhét, hop 18 ctia hé so.

(i) Trudng hop ho so day dd, hop 1& th1 tiép nhén hd sa, 6 Phiéu hen, tra két
qua cho ngudi ¢ yéu cAu (néu ngudi ¢6 yéu cdu Iya chon hinh thirc ndp hd so truc
tiép) hodic giri ngay Phiéu hen, tra két qua qua thu dlen {ir hodc gui tin nhan hen
tra két qua qua dién thoai di dong cho ngudi ¢d yeu clu (neu ngudi co yéu ciu
lwa chon hinh thic ngp hd so truc tuyén), chuyén hd so dé cong chirc 1am cong
tac ho tich xir ly.

 _Sau khi tiép nhan hd so theo h1nh thitc ndp truc tiép, Cong chire tiép nhan
hd so tai Bo phan mbt ctra thue hién s6 hoa (sao chup, chuyén thanh t3i lidu dién
tir trén hé théng théng tin, co s6 dit liéu) va ky sb vao tai lidu, hd so giai quyét

thu tuc hanh chinh da dugc s6 hoa theo quy dinh.

(ii) Trudong hop hd so chua diy du, hop 1 thico thong bédo cho nguol yéu
céu bd sung, hoan thién hd so, néu 1 loai gidy to, n6i dung cAn bd sung dé ngudi
co yeu ciu bd sung, hoan thién. Sau khi ho so duoc bd sung, thue hién lai bude (i);

(iii) Truong hgp ngudi co yéu cAu ding ky két hon khong bd sung, hoan
thién dugc ho so thi b4o céo Trudng bd phin mdt cira c6 thong bao tur chdi giai

quyét yéu clu ding ky két hon.
- Cong chic [am cdng tac hd tlch thim tra hd so (thdm tra tinh thong nhit,

hop 1€ ciia céc thong tin trong hd so, glay 1, tai liéu do nguoi yéu ciu ndp, xuét trinh

hoéc dinh kém).
+ Truong hop hd so cin bd sung, hoan thién hojc khong da diéu kién g1a1

quyét, phai tir chbi thi gui thong bdo v& tinh trang hd so téi BO phin mét clra aé

théng bao cho ngudi nop hd so — thue hién lai budce (ii) hodc (iii);
+ Truong hop cén phai kiém tra, xdc minh lam rd hoic do nguyén nhin

khéc ma khong thé tra két qua ding thdi gian d3 hen thi cdng chirc lam cdng tic
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hd tich lap Phiéu xin 15i v& hen lai ngay tra két qua, trong d6 néu 16 1y do chim
tra két qua va thoi gian hen tra két qué, chuyén B6 phan mot cira @ tra cho ngudi
¢6 yéu ciu (néu ngudi cé yéu ciu lwa chon hinh thitc ndp hd so trye tiép), hoic
giri Phiéu xin 151 va hen lai ngay tra két qua qua thw dién tir hodc gui tin nhén qua
dién thoai di dong cho nguoi c¢d yéu ciu (néu ngudi co yéu c¢iu lya chon hinh
thitc ndp hd so trye tuyén).

Trudmg hop ¢6 khidu nai, t6 cdo viée két hon khdng di diéu kign két hon theo
quy dinh ciia Luét Hon nhén va gia dinh hodic xét théy c6 vén d& can 1am rd vé nhin
than cta bén nam, bén nir hodc gidy t& trong hd so ding ky két hon, cong chuc lam
cong tac ho tich bdo cdo Trudng phong Tu phép dé& phbi hop véi co quan ¢6 lién
quan x4c minh 14m r8. Trong qué trinh thim tra, xac minh hd so, néu thiy cén thiét,
thi lam viée true tiép voi céc bén dé lam r3 vé& nhan than, sy tw nguyén két hon, myc
dich két hén.

 + Néu thay hd so ddy du, hop 18, cac bén c6 di didu kién két hon theo quy
dinh ctia Luat Hon nhén va gia dinh, khong thude trudmg hop tir chéi dang ky két
hén theo quy dinh, truong hop tiép nhén hé so ding ky két hon theo hinh thire truc
tiép, thi céng chirc lam cong tac ho tich thwe hién viée ghi vao Sé dang ky két hon,
clp nhét thong tin ding ky két hén trén Phin mém dang ky, quan Iy ho tich dién tir
dung chung, lwu chinh thire.
~ Trudng hop tiép nhin hd so ding ky két hon theo hinh thirc truc tuyén, cong
+ chirc lam cdng téc ho tich guri lai biéu mau Gidy chimg nhin két hon dién tr vé6i
thong tin ddy dii cho ngudi véu ciu qua thw dién tir hodc thiét bi sb.

Nguoi yéu ciu 6 trach nhiém kiém tra tinh chinh xéc, diy dui clia cac thong
. tin trén biéu mAu Gidy chiémg nhdn két hon dién ti va xdc nhn (t6i da  mot
ngé}I) ’ N - -, N

Neéunguoi cé yéu cau xic nhén théng tin da thong nhat, day di hodc khong
6 phan hdi sau thoi han yéu ciu thi céng chitc lam cong tac hd tich thuc hién viée
ghi ndi dung vao S6 ding ky két hon, cp nhat théng tin ding ky két hén va hw
chinh thire trén Phin mém ding k¥, quéan Iy hé tich dién tir diing chung.

- Cong chirc 1am cdng tac hd tich in Gidy chimg nhan két hén, trinh Lanh dao
UBND ky, chuyén t6i Bé phin mét cira d& tra két qua cho ngudi cé yéu céu.

- Ngudi ¢b yéu cdu ding ky két hon (hai bén nam, nit phai c6 mit, xuét trinh
gifly toy tuy than dé déi chiéu) kidm tra théng tin trén Gidy chimg nhan két hon, trong
S ding ky két hon, khing dinh sur t nguyén két hén va ky tén vao SO ding ky két
hén, ky tén vao Gidy chimg nhén két hon, mai bén nam, nit nhan 01 ban chinh Gidy

- ching nhan két hon.

Truong hop mét hodc hai bén nam, nit khéng thé c6 mit dé nhan Gidy
chung nhén két hon thi theo d& nghi béng van ban ciia ho, cong chirc 1am céng tac
ho tich bdo cdo Trudng phong T phap thue hién gia han thoi gian trao Gidy chimg
nhin két hén nhung khong qua 60 ngay, k& tir ngay Chi tich Uy ban nhén dén
clp huyén ky Giy chimg nhan két hon.
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Hét 60 ngay ma hai bén nam, nit khong dén nhén Gify chimg nhan két hon
thi cong chirc 1am cdng tac hd tich bao cao Chu tich Uy ban nhin dén clp huyen
hiry Gidy ching nhén két hon di ky. Néu sau d6 hai bén nam, nit vin mudn két
hén véi nhan thi phai tién hanh thi tyc ding ky két hén tir dau.

Cich thirc thu’c hién:
- Ngudi co yéu cau diing ky két hon thyc hién nop hd so trure tiép tai Bo phéan

mot ctra ciia UBND cip huyén hoiic nfp hd so trire tuyén trén Cbng dich vy cdng
qudc gia (https/dichvucong.gov.vn) hogc Céng dich vu cong cap tinh
(https: //dmhvucon;_ dongnal SOA 1) (bén nam ho#c bén nit ¢6 thé ndp hd so ma
khéng can cé vin ban ty quyén ctia bén con lai). '

Thanh phin hd so:

- T khai déng ky két hén theo miu, ¢6 du théng tin cia hai bén nam, nik.
Hai bén nam, nit c6 thé khai chung vao mdt To khai ding ky két hon (néu nguoi
¢6 yéu cAu lya chon ndp hd so theo hinh thirc trye tlep)

- Biéu miu dién tir tuong tac ding ky két hon (do ngudi yéu cau cung cAp
théng tin theo hudng din trén Cbng dich vu cong, néu ngudi c6 yéu ciu hua chon
ndp hd so theo hinh thirc trye tuyén); :

- Ngudi cé yéu cAu ding ky két hén thuc hlen viée nop/xuat trinh (theo
hinh thite truc tiép) hoic tai 1én (theo hinh thie truc tuyén) cée gidy to sau:

* Glay to phii nép:

- (Gisly x4c nhén cia td chirc y té c6 tham quyén clia Viét Nam hodc nudc
ngoai xac nhin cic bén két hon khong méc bénh tAm thin hosc bénh khac ma

- khéng c6 kha ning nhén thic, 1am chu duoc hanh vi ciia minh;

- Glay t&r ching minh tinh trang hon nhén cta ngum nude ngodi do co quan
c6 thdm quyén clia nudc ma ngudi d6 13 cong dan cap con gia tri st dung, xac
nhén hlen tai ngudi d6 khdng c6 vo hodic khong co chong, treong hop nude ngoa1
khong cAp xac nhin tinh trang hon nhén thi thay bang gidy to do co quan c6 tham
quyén nuéc ngoai xac nhin ngudi dé cé di didu kién két hén theo phép lufit

nude do.
Gia tri st dung ctia gidy t& ching minh tmh trang hén nhén cua nguou nude

ngoai dugc xéac dinh theo thoi han ghi trén gidy & d6. Trucmg hop giby to chung
minh tinh trang hon nhin khéng ghi thoi han sk dung thi g1ay to nay va gidy xéc
nhén cta t6 chiic y té c6 gié tri trong thdi han 06 thang, k& tir ngdy cép.

- Nguoi nu0'c ngoai, cong dén Viét Nam dinh cu & pwde ngoai phai nép
ban sao hd chibu/gidy t& cb gid tri thay thé ho chiéu.

- Gidy xéc nhén tinh trang hon nhan cla cong dén Viét Nam cu tri trong
nuée. Trudng hgp di c6 thong tin tinh trang hén nhén trong CSDLHTDT,
CSDLQGVDC thi khong phai xuét trinh (theo hinh thirc truc tiép) hoiic tai 1én

(theo hinh thirc trye tuyén).
* Ngoai gidy t& néu trén, tity timg trudng hop, bén nam, bén nit phai ndp

gidy to tuong ting sau day:




Bt 18

27

- Cong dan Viét Nam d4 ly hén hodic hily viée két hon tai co quan ¢6 thdm
quyén ciia nude ngoai phai ndp ban sao trich luc ho tich vé viéc di ghi vao sb
viéc ly hon hodic hity viéc két hon trai phéap luat (Trich luc ghi chu ly hén);

- Cong dén Viét Narmn 1a cdng chite, vién chirc hodc dang phuc vy trong lyc
lwgng vil trang phai ndp vin ban cia co quan, don vi quan ly x4c nhdn viée két
hén véi ngudi nuede ngoai khéng trai vdi quy dinh cia nganh dé;

- Trudng hop ngudi yéu ciu ding ky két hon dang cong tac, hoc tip, lao
ddng c6 thdi han & nude ngoai thi phai ndp Gidy x4c nhéan tinh trang hén nhan do
Co quan dai dién ngoai giao, Co quan dai dién 18nh sy cia Viét Nam 6 nudc
ngoai cap.

* Gidy to phai xuat trinh;

- H6 chiéu hojc ching minh nhan dén hodic thé cin cudc céng din hoidc
cdc gidy t& khac c6 dan anh va théng tin ca nhén do co quan cé thdm quyén cip,
cOn gié tri sir dung dé& chiig minh v& nhan than cia céng din Vigt Nam. Trudng
hgp cdc thdng tin cd nhin trong cac gidy td nay di cé trong CSDLQGVDC,
CSDLHTPT, duge hé thdng dién ty déng thi khong phai xuit trmh (theo hinh

thire true tiép) hoic tai lén (theo hinh thie trge tuyen), _
- Ngudi nudc ngodi xuét trinh ban chinh hé chiéu dé chimg minh vé nhan

than; trudomg hop ngudi nude ngoai khéng cé hd chién dé xuit trinh thi c6 thé xuét
trinh gidy to di lai qubc té hodc thé cur tri.

- Gidy 16 ¢6 gid tri chitng minh théng tin vé cu tri trang trwdng hop co
quan déang ky ho tich khdng thé khai thde dwoc thong tin Vé noi eur trii ctia céng
ddn theo cdc phwong thitc quy dinh tgi khoan 2 Piéu 14 Nghi dinh s6
10472022/NP-CP ngay 21/12/2022 ciia Chinh phil. Trudng hop cdc théng tin
vé gidy to chitng minh noi cw tri dd duoc khai thdc tir Co s6 dit liéu quéc gia .
vé dén cur béing cdc phwong thike ndy thi ngudi cé yéu cau khong phdi xudt trinh
(theo hinh thire triee tiép) hodic tdi 1én (theo hinh thire truc tuyény).

*Lwuy

- Dbi véi gidy to nép, xuét trinh néu ngudi yéu can ndp hé so theo hinh
thire trwre tiép:

+ Db véi gidy to xudt trinh khi dang ky hé tich, ngudi tiép nhin c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong t& khai, chyp lai hodc ghi lai théng
tin dé luu trong hd so vé. tr4 lai cho ngudi xuft trinh, khéng duge yéu ciu ndp ban
sao hodc ban chup glay tor do.

+ Ngudi yéu ciu dang ky ho tich c6 thé ndp ban sao chirng thuc tlr ban
chinh hodic ban sao dugc cAp tir sb goc hoac ban chup kém theo ban chinh gidy tor
dé dbi chiéu. Tru‘cmg hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan c6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh
va ky xac nhin, khéng dugce yéu céu nguoi di ding ky ndp ban sao gidy to do.
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+ Nigudi tiép nhén c6 trach nhiém tiép nhan déng, 40 ho so ding ky hd tich
theo quy dinh ctia phéap luét hd tich, khong duge yéu cAu ngudi ding ky ho tich
nép thém gidy t& ma phép luat ho tich khéng quy dinh phai ndp.

- Péi voi gidy to giti kém theo néu ngudi yéu ciu nop hd so theo hinh thitc
true tuyén: '

+ Ban chup cac gidy t& gtii kém theo hd so ding ky két hon truc tuyén phai
bao dam 13 nét, diy do, todn ven v& ni dung, 1a ban chup bing may &nh, dién thoai
hoiic dugc chyp, dirge quét bing thiét bi dién tir, tir gidy 1o dugc cp hop 1€, con gid
trj st dung; néu 13 gidy 1o do co quan c6 thdm quyén nudc ngodi cép thi phai dugc
hop phip héa lanh su, dich sang tiéng Viét theo quy dinh, trr trudng hop dugc mién
" hop phap héa lanh sy. S

+ Tradng hop gidy o, tai liu phai giri kém trong ho so dang ky két hon truc
tuyén da c6 ban sao dién tir hofic di c6 ban dién tir gifly t& hd tich thi ngudi yéu ciu
duge st dung ban dién ti nay. _

+ Khi &n co quan dang ky hé tich nhan két qua (Gidy ching nhén két hén),
‘ngudi cé yéu cAu dang ky két hon phai ndp ban chinh Gidy x4c nh4n tioh trang hén

nhan (néu thong tin vé tinh trang hon nhan chua c6 trong CSDLQGVDC,
CSDLHTDT), g_ié"ly t& chiig minh tinh trang hon nhén, gidy x4c nhan cta t6 chirc
y té. -
Truwdmg hgp ngudi yéu chu ding ky két hon khong cung chp duge gidy o
néu trén theo quy dinh hoic gidy t& ndp, xuét trinh bj tdy x6a, sira chita, 1am gia
thi co quan ding ky ho tich co thidm quyén hity bo két qua ding ky két hon.

$6 lwong ho so: 01 bd - :

Thoi han giai quyét: 15 ngay.

Péi twgng thire hién thi tyc hanh chinh: Ca nhén

Co quan cé thim quyén quyét dinh: '

Uy ban nhan dan cip huyén noi cu trii cia cong dan Viét Nam thye hién
dang ky két hon gilta cong dén Viét Nam voi ngudi nude ngoai; gifta cong dén
Viét Nam cu trd & trong nuée véi cong dan Viét Nam dinh cu & nude ngoai; gilra
cong dan Viét Nam dinh cur & nwée ngoai v6i nhau; gilra cong din Viét Nam déng
thai co quc tich nde ngodi voi cong dén Vigt Nam hodc véi ngudi nude ngoai.

Trudmg hop ngwdi nuée ngoai cu tri tai Viét Nam c6 yéu chu dang ky két
hén thi Uy ban nhén dén cép huyén noi cu tri cia mdt irong hai bén thye hién
dang ky két hon. '

Co quan thirc hi¢n thii tyc hanh chinh:

Phong Tu phép cép huyén tiép nhin hd so va tham muu Chi tich Uy ban
nhén dan cdp huyén xem xét, quyét dinh.

Co quan phoi hep: Co quan quan Iy CSDLQGVDC, co quan ¢ lién quan.

Két qua thwe hi¢n thii tye hanh chinh: Gidy chimg nhén két hén (02 ban
chinh), mdi bén vg, chéng 01 ban.

Lé phi: 1.200.000 déng/trudmg hop.
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- Mién 18 phi cho ngudi thude gia dinh ¢6 c¢dng véi cach mang; ngudi thude
hé nghéo; ngudi khuyét tat.
Miu don, miu t& khai: |
+ T& khai dang ky két hon (néu ndp hd so theo hinh thire trye 1iép);
+ Bidu mAu dién tir twong tac ding ky két hon (néu ndp h so theo hinh thite
trirc tuyén).
Yéu clu, diéu kién thuc hién thi tuc hanh chinh;
- Nam tir di 20 tudi tré 18n, nit tir di 18 tudi tro 1ény
- Viéc két hon do nam va nif ty nguyén quyét dinh;
- Céc bén khéng bi mét ning luc hanh vi dén sy;
- Coéng dan Viét Nam dinh cu & nuéc ngoai phai ¢ gidy t& cho phép cu
tra do co quan ¢6 thim quyén nurée ngoai cAp. :
© - Viéc két hon khong thude mot trong céc tredmg hop cim két hén theo quy
dinh tai cac didm a, b, ¢ v d khoan 2 Pidu 5 ctia Luat Hén nhén va gia dinh, gém:
+ Két hon gia tao;
+ Téo hon, cudng ép két hon, liva ddi két hon, can tré két hon;
+ Ngudi dang c6 vo, c6 chdng ma két hén véi ngudi khic hofic chua ¢
vo, chua ¢ chdng ma két hon véi ngudi dang cé chdng, co v,
+ K&t hon gifta nhitng ngudi cing dong mau vé truc hé; gitta nhitng ngudi
¢6 ho trong pham vi ba doi; gifta cha, me nudi vdi con nudi; giita ngu’orl da thng
laicha, me nudi véi con nudi, cha chdng v6i con déu, me vg véi con ré, cha dugng
v&i con riéng cta vo, me ké véi con riéng ctia chdng. 7
* Nha nude khong thira nhan hdn nhin gitta nhitng nguéi cing gidi tinh.
Cén cir phap ly:
- Luét Hon nhén va gia dinh ndm 2014;
- Luit Ho tich nim 2014;
- Ngh1 dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chx tiét mot sb didu va bién phap thi hanh Lugt H§ tich;

- Nighi dinh sb 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phi quy dinh vé
Co s& dit liéu ho tich dién tit, dang ky hé tich trurc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sixa dsi,
bé sung mot s6 diéu ctia cde nghi dinh lién quan dén viéc nép, xudt trinh s6 h
khéu, 58 tam trii gidy khi thue hién thit tyc hanh chinh, cung cdp dich vu cong;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 cta Bd Tw phép quy dinh chi
tiét thi hanh mét sé didu cia Ludt Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh phi quy dinh chi tiét mot sé dicu vi bién phdp thi hanh Luét
H{ tich;

- Thong tu s6 01/2022/T'T-BTP ngay 04/01/2022 cua B& Tu phap quy dinh
chi tiét mét s diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cia Chinh phit quy dinh v& Co s& dit liéu hé tich dién tr, ding ky ho
tich tryc tuyén;
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- Théng tu s6 281/2016/TT-BTC ngly 14/11/2016 ciia B Tai chinh quy dinh

mirc thu, ché d6 thu, ndp, quén ly va sir dung phi khai thac, stir dung thong tin trong

co sé dit 1iéu ho tich, phi xac nhén ¢ quéc tich Viét Nam, phi x4c nhén la ngudi gbe
Viét Nam, I€ phi quéc tich; ‘

- Théng tw sé 85/2019/TT-BTC ngay 29/11/2019 ctia B Tai chinh hudng
dAin vé phi va 1 phi thudc thim quyén quyét dinh cha Hoi ddng nhén dan tinh, thanh
phd tryc thuge Trung vong; ‘

_ - Théng tw sb 106/2021/TT-BTC ngay 26/11/2021 cta B§ Tai chinh sira
d4i, bb sung mét sé didu cia Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua
' B§ Tai chinh huéng din v& phi va 1& phi thudc thim quyén quyét dinh cia Hoi
ddng nhén dén tinh, thanh phé trire thude Trung uong.
- Quyét dinh sb 42/2017/QD-UBND ngay 25/10/2017 cia UBND tinh Pong
_ Nai ban hanh quy dinh vé 1§ phi ho tich trén dia ban tinh Ddng Nai.

- Ghi chu: Phén chii in nghiéng 1a ndi dung sia dsi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Bic lip — Ty do — Hanh phiic

TO KHAIDPANG KY KET HON
@

1 .

Théng tin Bén nir Bén nam

Ho, chii dém, tén

Ngay, thang, nidm sinh

Din tbe

Quéc tich

Noi eur tra

Gidy to tiy than ©)

K&t hon 1an thir may

; Chiing t6i cam doan nhiing 16i khai trén ddy 14 ding sur that, viéc két hon cua chimg t6i 13 tu nguyén, khong
vi pham quy dinh cha Ludt hén nhén va gia dinh Vi¢t Nam.
Chung t6i chiu hoan toan trich nhiém trudc phép ludt vé ndi dung cam c'x‘oan cha minh.

Dé nghi Quy co quan ding ky.

s NEAY e thang ............ nim
Bén niv ‘ Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chit dém, tén)

P& nghj cAp ban sa0®: Cé D, Khéng L]
S6 luong:....... ban
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Chu thich: -
(O Trudmg hop lam thi tue ding ky két hon 6 yéu td nudc ngoai, thi phai dan anh cla hai
bén nam, nil. :

(3) Ghi r6 tén co quan dang ky két hén.

) Ghi theo noi ddng ky thuong tra, néu khong c6 noi dang ky thudng tra thi ghi theo noi
dang ky tam tra; trudng hop khéng c6 noi dang ky thudng trl va noi diing ky tam tru thi ghi theo
noi dang sinh sbng.

(%) Ghi théng tin vé gidy t& thy thén nhu: hé chiéu, chirng minh nhén dén ho#ic gidy t& hop 18
thay thé (vi du: Chimg minh nhén din sb 001089123 do Cong an thanh phé Ha Nbi cAp ngay

20/10/1982).
) P& nghi dénh déu X vao  néu ¢b yéu cu cép ban sao va gh1 15 6 lugng.
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3. Thii tuc dAng ky khai tiv ¢6 yéu té nuwée ngoai

Trinh tyw thye hién:

- Néu Iya chon hinh thire ndp hd so truc tiép, ngudi c6 yéu céu ding ky khai
tr ndp hd so diing ky khai tir tai B6 phan mét cira cia UBND cip huyén c6 thAm
quyén; ndp 16 phi néu thude trudng hop phéi ndp 1€ phi dang ky khai tir; ndp phi cip
ban sao Trich luc khai tir néu c6 yéu céu cép ban sao Trich luc khai ti.

- Néu lya chon hinh thitc ndp hd so true -tuyén, nguoi co6 yéu cAu ding ky
khai tir truy cép Céng dich vu cong qubc gia hodc Cbng dich vy cong c'c"ip tinh,
ding ky tai khoan (néu chua c6-tai khoan), xac thyc ngudi ding theo hudng dan,
déng nhip vao hé thng, xic dinh ding Uy ban nhén din céip huyén c6 thim
quyén.

Ngudi cb yéu cau ding ky khai tir truc tuyen cung cap théng tin theo biéu
méu dién tit twong. téc ding ky khai tir (cung cép trén Cbng dich vu ¢cbng), dinh
kém bén chup hoic ban sao dién tir céc gidy 1o, tai lidu theo quy dinh; ndp phi, 1¢
phi théng qua chirc niing thanh todn tryc tuyén hoic bang cach thic khac theo
quy dinh phap luat, hoan tit vidc nép hd so. '

~ Cong chire tiép nhan hd so tai B6 phin mét ctra ¢6 trach nhiém kiém tra
tinh chinh xéc, diy di, thong nhét, hop 18 cia hd so. ‘

(i) Truong horp hd so day da, hop 16 thi tiép nhén ho so; néu tlep nthan hd so
sau 15 gidy thi c6 Phidu hen, trd két qua cho ngudi c6 yéu céu trong ngay lam viée tiép
theo (néu ngudi ¢ yéu ciu lya chon hinh thite nép hé so tryc tiép) hodic glri ngay
Phiéu hen, tré két qua qua thuw dlen tir hodc giri tin nhan hen tra két qua qua dién
thoat di dong cho nguo'1 co yeu ciu (néu ngudi c6 yéu cau Iyra chon hinh thirc ndp -
hd so truc tuyén); chuyén hd so dé cong chitc [am céng tac ho tich xir 1y.

- Sau khi tiép nhén hd so theo hinh thirc ndp tryc tiép, cong chitc tiép nhén
hd so tai B6 phén mdt cira thuc hién sb hoéa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng thong tin, co s& dir lidu) va ky sé vao tai lidu, hd so giai quyét

thii tuc hanh chinh d3 duge s6.héa theo quy dinh.

(if) Trudmg hop hd so chua ddy di, hop I8 thi c6 thong bao cho ngudi yéu
cdu bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung cén bd sung dé ngudi
co yéu ciu bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai budc (i);

(iii) Trudng hop ngudi cb yéu cdu ding ky khai tir khong bb sung, hoan
thién duoc h6 so-thi bdo cdo Trudng bd phan mot cira cé théng bao tir chbi giai
quyét yéu ciu ding ky khai t.

- Cong chirc lam c6ng tac hd tlch tham tra ho so (thim tra tinh thong nhit,
hop 18 cia cac thong tin trong hé so, gidy 0, tai liéu do nguoi yéu céu ndp, xudt trinh
hodc dinh kém).

+ Trudng hop hd so cin bd sung, hoan thién hodc khéng du didu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so t6i B phan mét cira dé
thong bao cho nguwoi ndp hd so — thue hién lai bude (ii) hodc (iii);
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+ Truwdng hop cén phéi kiém tra, x4c minh 1am 18 hodc do nguyén nhén
khac ma khdng thé tra két qua ding thoi gian di hen thi cdng chuc lam cong tac
hd tich lap Phiéu xin 15i va hen lai ngéy tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra ket qué, chuyén B4 phin mét cira dé tra cho ngudi
c6 yéu cau (néu ngudi c6 yéu ciu lya chon hinh thitc np hd so truc t1ep) hoac
giri Phiéu xin 161 va hen lai ngay tra két qua qua thu dién ttr hoac giri tin nhén qua
dién thoai di dong cho ngudi c6 yéu ciu (néu ngudi c6 yéu c¢én lya chon hinh
thirc ndp hé so truc tuyen)

+ Néu thiy hd so dy du, hop le, dung quy dinh, truong h0p t1ep nhan ho so
- déng ky khai tir theo hinh thirc truc tiép, thi cong chirc 1am cdng tac hd tich thyre hién
viéc gh1 vao So ding ky khai tit, cip nhét thong tin ding ky khai tir va luu chinh thirc

trén Phin mém ding ky quan ly hd tich dién tir diing chung.
Trudng hop tiép nhan hd so dang ky khai tir theo hinh thiic tryc tuyén cong

chirc Jam cong tac hj t1ch giri lai biéu méu Trich luc I(hal tir dién tir v4i thong tin
déy dit cho ngudi yeu chu qua thur dién t hotic thiét bi sb. :

Ngu:orl yeu ciu c6 trach nhiém kiém tra tinh chinh xac, dAy du clia céc thong
tin trén biu miu Trich luc Kkhai tr dién tir va xac nhan (t6i da mét ngay).

Néu ngudi cd yéu céu xac nhén thong tin dd théng nhét, ddy da hodc khong
c6 phan hdi sau thoi han yéu cAu thi cong chirc 1am cong tac hé tich thuc hién viée
ghini dung vao So dang ky khai tir, cip nhét thong tin déng ky khai tir va luu chinh
thic trén Phin mém ding ky, quan ly ho tich dién tir ding chung.

- Cong chitc 1am cong tac ho tich in Trich luc khai tu trinh L&nh dao UBND
ky, chuyén B6 phén mot oira tra két qua cho ngum 6 yéu ciu. .

- Nguou c6 yéu cdu ding ky khai tir kidm tra thong tin trén Trich luc khai ti,
trong S6 ding ky khai tir va ky tén véao S6 ding ky khai ti, nhan Trich luc khai ti.

Ciach thire thu’c hién:
Ngudi co yéu chu ding ky khai tr trure tiép thuc hién hodc ty quyen cho

ngudi khac thyc hién nop hd so tryc tiép tai B phan mét cira ciia UBND cép huyén
hodc giri ho so qua hé théng buu chinh hodc ndp hd so trye tuyen trén Cong dlCh vu
cong qudc gia (httpsy/dichvucong.gov.vn) hodc Chng dich vy cOng cip tinh
(https://dichvucong.dongnai.gov.vn).

Thanh phan hd so:

- T khai déing ky khai tit theo méu (néu ngudi cé yéu céu Ira chon ndp hd
so theo hinh thire true tiép);

- Bidu mAu dién tir tuong tac ding ky khai tu' (do nguol yéu cau cung cAp
thong tin theo hudng din trén Cong dich vu cong, néu ngudi ¢6 yéu céu lua chon

ndp hd so theo hinh thu’c tryre tuyén);
- Ngu’m coyéu cAu ding ky khai ti thyre hién vige nop/xuat trinh (theo hinh

thirc tryc tlep) hoic tai [én (theo hinh thitc tryc tuyén) céc gidy t& sau:

* Glay to phai nop
- Gidy bao tit hoic glay t¢y thay thé Gidy béo tir do co quan c6 thédm quycn cép;
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- Gifly to, tai lidu, chitng ¢t do co quan, td chirc c6 thAm quyén cip hodc xac
nhan hop 16 ching minh sw kién chét dbi véi truomg hop ding ky khai tir cho ngudi
chét di lau, khong c6 Gidy bio tir hoic gifly tor thay thé Gidy béo tiy;

- Vin ban 1y quyén (dwoe chimg thuc) theo quy dinh ctia phap ludt trong
trieomg hop 1y quyén thye hién viée ding ky khai tit. Truomg hgp ngudi c6 trach
nhiém ding ky khai it Gy quyén cho ngudi khac thyc hién viéc ding ky khai tir ma

ngudi duoc iy quyén 1a ng, ba, cha, me, con, vg, chong, anh, chi, em rudt cia ngudi

liy quyén thi vin ban ty quyén khong phai chimg thyc.

* Gidly t& phai xuét trinh:

- Ho chiéu hodic Chimg minh nhan dén hodc Thé cin cudc cong dan hoac
céc gidy to khic ¢ dan anh va thong tin ¢4 nhan do co quan co thim quyen cAp,
con gia tri st dung dé chimg minh vé nhén than ciia ngum c6 yéu céu ding ky
khai sinh. Trudng hop céc thong tin ca nhin trong cic gidy to nay dd cd trong
CSDLQGVDC, CSDLHTDT, duge hé théng dién ty dong thi khong phai xudt
trinh (theo hinh thirc truc tiép) hodc tai 18n (theo hinh thirc tryc tuyén);

- Gidy to ¢d gid tri chitng minh thong tin vé cu tri trong truong hop co
quan dang ky ho tich khéng thé khai théc dwoc thong tin Vvé noi cu tri ctia cong
dén theo cdc phuong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phi. Trucng hop cde théng tin
vé gidy to chitng minh noi cuw trii dé dwoc khai thdce tir Co so dit liéu quoc gia
vé ddn cu bdng cde phwong thire ndy thi nguwdi ¢é yéu cdu khdng phdi xudt trinh
(theo hinh thitc truc tiép) hodc tdi [én (theo hinh thitc tryc tuyén),

Trudmg hop giri hd so qua hé théng buu chinh thi phai gii kém theo ban
sao c6 ching thuc cic giky t& phai xuét trinh néu trén.

*Luwuy

- Déi v6i gidy t& ndp, xuét trinh néu ngudi yéu ciu ndp hd s theo hinh
thite true tlep

+ Déi voi glay t& xuit trinh khi ding ky hé tich, ngudi tiép nhén cé trach
nhiém kiém tra, dbi chidu véi théng tin trong t& khai, chup lai hodc ghI lai thomg
tin dé lwu trong hd so va tra lai cho nguoi xuét trinh, khéng dlro’c yéu cdu ndp ban
sao hodc ban chyp g1ay to do.

+ Ngudi yéu clu dang ky hé tich c6 thé ndp ban sao chimg thyc tir ban
chinh hoiic ban sao dugc cdp tir sé gbe hofic ban chyp kém theo ban chinh gidy to
dé dbi chiéu. Trudong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
t&y thi ngudi tiép nhan ¢6 trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh
va ky x4c nhén, khéng duoc yéu clu ngudi di ding ky ndp ban sao gidy t&r d6.

+ Ngudi tiép nhan cé trach nhiém tiép nhén ding, &t hd so ding ky ho tich
theo quy dinh cia phap luit ho tich, khong dugce yéu ciu ngudi dang ky ho tich
ndp thém gidy t& ma phap ludt ho tich khong quy dinh phai ndp.

- Déi véi gidy t& giri kém theo néu ngudi yéu cdu ndp hé so theo hinh thire
tnge tuyén:
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+ Ban chup cac gidy t&r giri kém theo hd so diing ky khai tir tryee tuyén phai
bao dam rd nét, diy du, toan ven vé ndi dung, 12 ban chyp bé’mg méy anh, di¢n thoai
hoic duge chup, duge quet bﬁ“mg thiét bi dién ti, tir giéy t& dwoc cAp hop 18, con gia
tri stt dung; néu 14 gify t& do co quan ¢6 thAm quyén nude ngodi cap thi phéi dwoc
hop phép héa lanh sy, dich sang tiéng Viét theo quy dinh, trir trrong hop duge mién
hop phép hda lanh sy. '

+ Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky khai tit fryc
tuyén da c6 ban sao dién tir hoc dd c6 ban dién tir gifiy o ho tich thi ngudi yéu cau
duge str dung ban dién tir nay. ' ' _

+ Khi dén co quan dang ky ho tich nhén két qua (Trich lyc khai ti/ban sao
Trich luc khai tir), ngudi c6 yéu cdu ding ky khai tir phai xudit trinh gidy t& tuy thén,
nép ban chinh céc gidly to 13 thanh phn ho so dang ky khai tir theo quy dinh phap
ludt ho tich. _

Trudng hgp ngudi yéu cu ding ky khai tir khong cung clp dugc g_ié.y tor
" néu trén theo quy dinh hodc giéy o ndp, xuét trinh bi tiy x6a, sira chita, 1am gia
thi co quan dang ky hé tich c6 thdm quyén hiiy bo két qua dang ky khai tir.

S& lwgng ho se: 01 bd

Thoi han gidi quyét: Ngay trong ngay tiép nhén hd so; truong hop nhan
hd so sau 15 gi&r ma khong giai quyét duge ngay thi tra két qua trong ngay lam
viée tiép theo. Trudng hop cin xé4c minh thi thdi han gidi quyét khéng qué 03
ngay lam viéc. _ '

Péi twgng thie hi¢n thit tuc hanh chinh: C4 nhan

Co quan co thim quyén quyét dinh:

- Uy ban nhan dén c¢ép huyén noi cu trd cudi ciing clia ngudi chét thuc hién
viée dang ky khai tir cho ngudi nudc ngoai hodc cong din Viét Nam dinh cu &
nudc ngoat chét tai Viét Nam;

- Uy ban nhin dén cip huyén noi ngudoi 6 chét hoiic noi phat hién thi thé
ngudi chét thuc hién viée ding ky khai tir trong trudng hop khéng xac dinh dugc
noi cur tra cudi cling ciia ngudi chét.

Co quan thyc hién thi tyc hanh chinh:

Phong Tu phdp chp huyén tiép nhan hé so va tham muu Chu tich Uy ban
nhan dan clp huyén xem xét, quyét dinh.

Co quan phéi hgp: Co guan quan 1y CSDLQGVDC.

Két qua thyc hién thi tuc hanh chinh: Trich luc khai tix (ban chinh); ban
sao Trich lyc khai t& (trvdng hop yéu cAu cép ban sao Trich lyc khai tr).

Lé phi: 50.000 déng/truimg hop. :

- Mi&n 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; ngudi thude
hé nghéo; ngudi Kkhuyét tat. B

- Phi cép bén sao Trich luc khaj tr (néu cb yéu cAu) thure hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B9 Tai chinh.

Maiu don, miu to khai:
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+ T& khai ding ky khai tir (néu nép hd so theo hinh thirc truc tiép);

+ Bidu m&u dién tir twong téc ding ky khai tir (néu ndp hd so theo hinh thirc
truc tuyén).

Yéu cau, didu kién thwe hién thé tuc hanh chinh: Khéng c6

Can cit phap 1y:

- Ludt H¢ tich nam 2014;

- Nghj dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mét s6 didu v bién phap thi hanh Lust H tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s& dit liéu ho tich dién tir, ding ky ho tich truc tuyén; ‘

- Nahj dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phi stra déi,
bé sung mot s diéu ciia cde nghi dinh lién quan dén viéc nop, xudt trink s6 ho
khdu, s6 tam trik gz'cfy khi thyce hién thi tuc hanh chinh, cung cci}: dich vu cong,

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi
tiét thi hanh mot sb didu cua Luét Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phit quy dirh chi tiét mot s§ diéu va bién phép thi hanh Luat
HO tich; |
- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B4 Tu phap quy dinh
chi tiét mot s& didu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phti quy dinh v& Co s& dit lidu hé tich dién t&, ding ky ho
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia BO Ti chinh quy dinh
mitre thu, ché dd thu, ndp, quan ly va sit dung phi khai théc, sir dung théng tin trong
co s dit liéu ho tich, phi xdc nhan ¢6 qudc tich Viét Nam, phi x4c nhin 1a ngudi gbc
Viét Nam, 18 phi qudc tich;

- Thong trr s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai chinh huéng
dén v& phi va 18 phi thudc thdm quyén quyét dinh cta Hoi ddng nhén dan tinh, thanh
phé true thude Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B Tai chinh sta
dbi, bé sung mot sb didu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 clia
B Tai chinh huéng din v& phi va 18 phi thude thdm quyén quyét dinh ctia Hoi
df“)ng nhéin dén tinh, thanh ph6 true thude Trung uong. ,

- Quyét dinh sb 42/2017/QD-UBND ngay 25/10/2017 ciia UBND tinh Pdng
Nai ban hanh quy dinh v& 18 phi hd tich trén dja ban tinh Ddng Nai.

Ghi chii: Phdn chit in nghiéng 1o ndi dung siva doi, bé sung, thay thé.
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Chu thich:

(D Ghi rd tén co quan ding ky khai tir.

@) Ghi theo noi dang ky thudng tri; néu khéng c6 noi ding ky thuong tri thi ghi theo
noi ding ky tam trd; truomg hop khéng ¢é noi ding ky thuong trd va noi déng ky tam tra
thi ghi theo noi dang smh song

) Ghi thong tin vé gidy t&r tity than nhu: ho chiéu, churng minh nhan dan hojc gidy t&
hop 18 thay thé (vi du: Chirng minh nhin dén s6 001089123 do Céng an thanh phd Ha Noi

clp ngay 20/10/2004).
® Neu ghl theo Gidy béo i, thi gach cum tir “Glay tdr thay thé Gidy bdo tir*; néu

ghi theo sb Gidy to thay thé Gidy béo tir thi ghl 13 tén, sb gidy t& va gach cum tix “Glay bao

t)”’; trudng hop khéng cé thi muc nay dé trong
(%) P& nghi danh diu X vao 6 néu ¢6 yéu cAu cdp ban sao va ghi & s6 lugng.
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4. Tha tuc ding ky nhéin cha, me, con ¢6 yéu t6 nwrée ngoz‘li

Trinh tir thye hién: -

- Néu lya chon hinh thirc ndp hd so true tiép, ngudi ¢b yéu ciu ding ky nhin
cha, me, con nop hé so dang ky nhén cha me, con tai B4 phdn mét cira cua UBND
cAp huyén c6 thim quyén; nop 18 phi néu thudc trwdng hop phai nop 1€ phi dang ky

nhén cha me, con; ndp phi cip ban sao Trich luc ding ky nhan cha, me, con néu
c6 yéu ciu cap ban sao Trich lyc déng ky nhén cha, me, con.

- Néu lya chon hinh thirc ndp ho so tryc myen nguoi co yeu chu dang ky
nhan cha, me, con truy cép Cong dich vu cong qudc gia hodc Céng dich vu cong
* cp tinh, ding ky tai khodn (neu chua c6 tai khoan), xdc thyc ngudi dung theo
huong dén, dang nhép vao hé théng, xac dinh ding Uy ban nhin dén chp huyén

c6 thim quyen

Nglrorl c6 yéu cdu ding ky nhan cha, me, con tryc tuyén cung cap thong tin
theo biéu mau dién t twong tic ding ky nhin cha, me, con (cung cép trén Cdng
dich vu céng), dinh k&m ban chup hogc ban sao dién tir chc gidy to, tai liéu theo
quy dinh; ndp phi, 1& phi théng qua chirc na.ng thanh toén truc tuyén hosic bing
cach thic khac theo quy dinh phap luit, hoan tt viée ndp ho so.

- Cong chirc tiép nhén hd so tai B6 phan mdt cira ¢b trach nhiém kiém tra
tinh chinh xé4c, dy di, thong nhét, hop 18 cia hd so.

(1) Truong hop ho so diy du, hop 18 th1 tiép nhén hd so, ¢c6 Phiéu hen, tra két
qua cho ngudi cd yéu ciu (néu ngudi cé yéu cdu lya chon hinh thirc ndp hd so truc
tiép) hoic giri ngay Phiéu hen, tra két qua qua thu d1en tir ho#ic gtri tin nhén hen
.~ tra két qua qua dién thoai di déng cho ngudi c6 yeu céu (neu ngudi c6 yéu ciu
Iwa chon hinh thic nop hd so truc tuyén); chuyén hd so dé céng chirc 1am cong
tac ho tich xr ly.

- Sau khi tiép nhén hd so theo hmh thitc ndp truc tiép, cong chic tiép nhén
hé so tai B phan mdt cira thue hién sb héa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng thong tin, co s& dit ligu) va ky sé vao tai liéu, hd so giai quyét
thd tuc hanh chinh d& duge s6 héa theo quy dinh.

(ii) Truong hop hd so chwra déy do, hop 1€ thi co thong bao cho ngum yéu
ciu bd sung, hoan thién hd so, néu 18 loai gidy to, ndi dung cin bd sung dé ngudi
6 yéu ciu bb sung, hoan thién. Sau khi ho so duge bd sung, thire hién lai bude (i);

(iii) Truong hop nguol ¢b yéu ciu ding ky nhén cha, me, con khong bd
sung, hoan thién duorc hd so thi bao cdo Trudng bd phin mét cira c6 thong bao tir
chéi giai quyét yéu ciu ding ky nhén cha,; me, con.

- Cbng chirc 1am cong tac hd tlch thdm tra hd so (thdm tra tinh thong nhét,
hop 1é ciia cac thong tin trong ho 50, gidy &, tai liéu do nguoi yéu cAu ndp, xult trinh

hodc dinh kém).
+ Trudng horp hd so cin bd sung, hodan thién hodc khéng du didu kién g1a1

quyét, phai tir chéi thi giri thong béo v& tinh trang hd so t6i B§ phdn mot cira dé
théng bao cho ngudi ndp hd so — thye hién lai budec (ii) hode (iii);
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+ Trudmg hop cén phai kiém tra, x4c minh lam 13 hodc do nguyén nhin
khéc mé khong thé tra két qua ding thdi gian d4 hen thi céng chirc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tré két qua, trong d6 néu rd ly do chdm
tra két qua va thoi gian hen trd két qué, chuyén B6 phan mét cita dé tra cho ngudi
cé yéu céu (neu ngudi ¢ yéu ciu lya chon hinh thirc ndp hd so true tlep), hodc
gtri Phidu xin 161 va hen lai ngay tra két qua qua thu dién tir hoac giri tin nhén qua
dién thoai di ddng cho ngudi cé yéu ciu (néu ngudi c6 yéu ciu lya chon hinh
thire ndp hd so truc tuyén).

+ Cdng chirc lam cdng tac hd tich xac minh, niém yét viéc nhén cha, me, con
tai tru s& Uy ban nhan dén cdp huyén trong thdi gian 07 ngay lién tuc, dong thoi giri
van ban @& nghj Uy ban nhén dén c4p x4 noi thudng tra clia ngudi duge nhan 14 cha,
me, con niém yét trong thoi gian 07 ngay lién tyc tai try s& Uy ban nhan dén cép x4.

+Néu théy viéc nhin cha, me, con la diing va khéng cé tranh ch:?'lp, hd so diy
dd, hop 18, ding quy dinh, trudmg hop tiép nhan hd so ding ky nhan cha, me, con
theo hinh thirc truc tiép, thi cdng chirc 1am cong tic hé tich thye hién viéc ghi vao
S& ding ky nhan cha, me, con, cip nhit thong tin ding ky nhén cha, mg, con va luu
chinh thirc trén Phin mém ding ky, quan ly ho tich dién tir ding chung.

Truong hop tiép nhén hd so ding ky nhan cha, me, con theo hinh thirc tryc
tuyén, céng chirc 1am cong tac ho tich giri lai biéu miu Trich lyc dang ky nhéan cha,

.= me, con dién tir véi thong tin ddy du cho ngudi yéu ciu qua thu dién tir hoje thiét bi

50.

Ngudi yéu cin ¢6 trach nhiém kiém tra tinh chinh x4c, déy i clia cac théng

tin trén biéu méu Trich luc ding ky nhén cha, me, con dién tir va x4c nhén (téi da
4 mot ngay) :

Néu ngudi ¢6 yéu cu xac nhin thong tin d3 théng nhét, ddy da hoic khéng
c6 phan héi sau thoi han yéu cau thi cong chirc Jam cong tac hd tich thyc hién vice
ghi ndi dung vao S6 ding ky ding ky nhén cha, me, con, cip nhét théng tin ding
ky nhdn cha, me, con va luu chinh thirc trén Phin mém ding ky, quan ly h tich dién
tir ding chung.

- Cong chirc [am c¢dng tac ho tich in Trich luc ding ky nhéin cha, me, con,
trinh Lanh dao UBND k¥, chuyén t6i B§ phan mét cira dé tra két qua cho ngudi c6
y&u cau.

- Nguoi cd yéu ciu ding ky nhén cha, me, con (cd hai bén phai c6 mat, xuét
trinh gidly to tuy than d& dbi chidu) kiém tra théng tin trén Trich lyc ddng ky nhén
cha, me, con, trong S ding ky nhén cha, me, con va ky tén vao S6 ding ky nhan
cha, me, con, nhin Trich luc ding ky nhén cha, me, con.

C4ch thirc thue hi¢n:

Ngudi c6 yéu chu ding ky nhan cha, me, con thyc hién ndp hd so truc tiép
tai B phdn mét ctra cua UBND cép huyén hodc ndp hé so true tuyén trén Cong
dich vu cong qubc gia (hitps:/dichvucong.gov.vn) hojc Cdng dich vu céng cap tinh
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(https://dichvucong.dongnai.goy.vn) (mot bén cé th& ndp hd so ma khong phai c6
vin ban Oy quyén ctia bén con lai).

Thanh phin hé so:

- T& khai dang ky ddng ky nhén cha, me, con theo miu (néu ngudi co yéu .
céu hra chon nop hd so theo hinh thirc trire tiép);

- Bleu mau dién tir twong tic ding ky nhén cha, me, con (do nguoi ¢ yéu
cau cung clp thong tin theo hudng dan trén Chng dich vy cong, néu ngudi 6 yéu -

ciu lwa chon ndp hd so theo hinh thitc trirc tuyén);
- Ngudri ¢6 yéu ciu diing ky nhén cha, me, con thyrc hién vie nop/xuat trinh
(theo hinh thirc truc tiép) hoic tai 1&n (theo hinh thirc truc tuyén) cac gidy to sau:
® Glay to phai nop:
- Churng ot chig minh quan hé cha, con hogc quan hé me, con gbm mét trong

cic gifly to, tai liéu sau ddy:
+ Vin ban chia co quan'y té, co quan gidm dinh hodc co quan, td chirc khic

c6 thAm quyén & trong nude hodc nudc ngoai xac nhan quan hé cha con, quan hé

me con.
+ Trudng hop khéng cé ching cit chimg minh quan hé cha, me, con néu trén

th1 phéi co van ban cam doan chia cdc bén nhén cha, me, con, ¢ it nhét hai ngudi
{am chitng v& méi quan h¢ cha, me, con.

- Trudng hep ding ky nhén cha, me, con gifta cong dén Viét Nam véi ngudoi
nudc ngoai hojc giira ngu:ol nudce ngoai voi nhau thi ngu(n nudc ngoai pha1 ndp
ban sao hd chiéu hodc gidy t& c6 gia tri thay hd’ chiéu d& chimg minh v& nhan
thén.

* Gidy t& phai Xuht trmh
- Ho chiéu hoic Chimg minh nhan dan hodc Thé cin cudc cong dan hoac

céc gidy to khac c6 dén 4nh va thong tin c4 nhan do co quan cd thAm quyen cép,
con gié tri st dung dé chitng minh vé& nhan than clia ngudi c6 yeu cau dang ky
nhén cha, me, con. Trudng hop céc théng tin ca nhén trong céc gify t& ndy di co
trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién tw dong thi khong phai
xuét trinh (theo hinh thize tryc tiép) hoic ti 1én (theo hinh thirc tryc tuyén);

- Gzay 1o co gia tri ch;mg minh théng tin vé cur tril trong truong hop co
guan déng ky ho tich khéng thé khai thic dugc thong tin vé noi cu tril ciia cong
dén theo cde phuong thire quy dinh tai khodn 2 DPidu 14 Nghi dinh s6
1 04/2022/ND CP ngay 21/12/2022 cva Chinh phii. Truong hop cde rhong tin
ve gidy to chu’ng minh noi cw tril dd dwoc khai thdc tir Co s& di ligu quoc gia
vé ddn cw bang cdc phmmg thizc nay thi nguoi cd yéu cau khong phdi xudt trinh
(theo hinh thitc truc tiép) hodic tai lén (theo hinh thirc tric tuyén).

*Luay
- Péi véi gidy to ndp, xuét trinh néu ngudi yéu ciu ndp hd so theo hinh

thue truc tisp:




43

 + Déi véi gidy to xudt trinh khi ding ky hé tich, ngudi tiép nhan c6 trach
nhiém kiém tra, dbi chidu véi thong tin trong t& khai, chyp lai ho#c ghi lai théng
tin @& lwu trong hd so va trd lai cho nguoi xuft trinh, khéng dugc yéu ciu ndp ban
sao hodc ban chup gidy t& do.

+ Ngudi yéu cdu ding ky ho tich ¢6 thé ndp ban sao chimg thuc tlr ban
chinh ho#ic ban sao dugc cap tir s gbc hodc ban chup kém theo béan chinh gidy to
@& dbi chidu. Trudng hop ngudi yéu ciu ndp ban chup kém theo béan chinh gidy
t&y thi nguoi tiép nhén c6 trach nhi¢ém kiém tra, dbi chidu ban chup véi ban chinh
va ky x4c nhin, khong duoc yéu cAu ngu'm di dang ky nép ban sao gidy t& 6.

* + Ngudi tiép nhén c6 trach nhiém tiép nhan dung, dit ho so ding ky ho tich
theo quy dinh clia phap ludt hd tich, khong duge yéu cAu ngudi dang ky ho tich
ndp thém gifly t& ma phép ludt h tich khong quy dinh phai ndp.

- Dbi véi gidy to giri kém theo néu ngudi yéu cdu ndp hd so theo hinh thirc
tryc tuyén:

+ Ban chup céc gidy t& giri kém theo hd so ding ky khai fr truc tuyén phai
bao dam rd nét, df?ty du, toan ven vé néi dung, 14 ban chup bing méy anh, dién thoai
hodc duge chup, duge quét bang thiét bi dién i, tr gidy to duge cép hop 18, con gia
tri st dung; néu 13 gidy t& do co quan c6 tham quyén nwdc ngoai chp thi phai duoc
hop phép hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir treong hop dugc mién
_ ,;,,h()ppphap hda ldnh su.

' -+ Trudng hop gidy td, tai liéu phai giri kém trong hé so dang ky nhén cha,
me, con tryc tuyen da c6 bdn sao dién tr hodic di ¢o ban dién tir glay t& ho tich thi
ngudi yéu cdu duge st dung ban dién tir ndy.
.., +Khidénco quan ding ky hé tich nhin két qua (Trich luc ding ky nhén cha,
me, con/ban sao Trich luc ding ky nhén cha, me, con) nguoi ¢6 yéu ciu dang ky
nhén cha, me, con phai xudt trinh gidy t& tily than d& xic dinh nhan than; ndp ban
chinh gidy to, tai liéu 13 chimg ct chiing minh quan hé cha, con hoZic quan hé me,
-con. '

Trudng hop ngudi yéu ciu ding ky nhin cha, mg, con khong cung clp
duge gidy o néu trén theo quy dinh hodc gidy t& ndp, xuiit trinh bi tAy x6a, stra
chira, lam gia thi co quan dang ky hé tich ¢6 thim quyén hiy bo két qua ding ky
nhin cha, me, con. _

- Trudng hop cho phép ngudi yéu cdu ding ky ho tich 14p van ban cam
doan v& ndi dung yéu clu dang ky ho tich thi co quan dang ky ho tich phai giai
thich 18 cho ngudi ldp vin ban cam doan vé trach nhiém, hé qua phap 1y cia viéc
cam doan khdng ding su thit.

Co quan diing ky hé tich tir chéi gidi quyét hogic dé nghi co quan c6 thdm
quyén hity bo két qua ding ky hé tich, néu ¢6 co sd xac dinh ndi dung cam doan
khéng diang sy thét.

S6 Iwong hd so: 01 bd

Thoi han giai quyét: 15 ngay.
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Déi twgng thl_rc hién thi’i tuc hanh chinh: C4 nhan

Co quan c¢o tham quyen quyét dinh:

Uy ban nhéan dan cép huyén noi cu trii ciia ngudi duge nhén 1a cha, mg, con
thuc hién dang ky nhin cha, me, con gilta cong dén Viét Nam v6i ngudi nude
ngoai; gilta céng din Viét Nam cu tri2 ¢ trong nuwdc véi cong dan Viét Nam dinh
cu & nudc ngoai; gnra cbng din Vlet Nam dinh cu & nwdc ngodi véi nhau; gitta
cdng dan Viét Nam ddng thoi c6 qudc tich nude ngoai voi cong dén Viét Nam
hodic v&i ngudi nude ngoai; gitta ngudi nude ngodi voi nhau ma mot hodc ca hai
bén thudng tri tai Viét Nam.

Co quan thye hu;n tha tuc hanh chinh:

Phong Tu phap cép huyén t1ep nhin hd so va tham muu Chu tich Uy ban
nhén déin cip huyén xem xét, quyét dinh.

Co quan phdi hep:

- Uy ban nhén déan cAp x4 noi cu trd cia ngudi duge nhén [a cha, me, con.

- Co quan quan Iy CSDLQGVDC. '

Két qua thue hién thi tuc hanh chinh: Trich luc ding ky nhén cha, me,
con (ban chinh); ban sao Trich luc déng ky nhan cha, me, con (trudng hop yéu
céu clp ban sao Trich luc ding ky nhén cha, e, con).

Lé phl 1.200.000 ddng/trudmg hop.

- Mi&n 1& phi cho ngudi thude gia dinh c6 cong voi cach mang; nguoi thude
h{ nghéo; ngum khuyét tat.

- Phi cép béan sao Trich lyc dang ky nhén cha, mg, con (néu cé yéu ciu) thure
hién theo quy dinh tai Thong tur 56 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai
chinh quy dinh mikc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, st dung
thong tin trong co s& dit liéu ho tich, ph1 xé4c nhén cé qudc tich Viét Nam, phi xédc
nhin la ngudi gbec Vlet Nam, 18 phi qudc tich.

MAu don, mau to khai:

+ To khai ding ky nhin cha, me, con (néu ndp ho so theo hinh thuc

tryc tiép);
+ Bidu miu d1en tir twong tac dang ky nhén cha, me, con (néundp hd so theo

hinh thirc trch tuyen)

Yéu chu, diéu ki¢n thye hién thi tuc hanh chinh: Khong c6

Cin o phap ly:

- Luat Hon nhéan v gia dinh nim 2014;

- Luat H$ t1ch nim 2014;

- Ngh1 dinh sé 123/2015/ND-CP ngay 15/11/2015 cha Chinh phii quy dinh
chi tiét mét s6 diéu va bién phép thi hanh Luat H0 tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé

Co so dit 1iéu ho tich dién tir, ding ky ho tich truc tuyén;
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- Nghi dmh 56 ] 04/2022/ND-CP ngay 21/12/2022 cua Chinh phu sia doz
bé sung mét s6 dzeu ciia cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 ho
khdu, 56 tam tri gidy khi thuc hién thii tuc hanh chinh, cung cdp dich vy cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B¢ Tu phap quy dinh chi
tiét thi hanh mot sé didu ctia Luat Ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 clia Chinh phit quy dinh chi tiét mét s diéu va bién phap thi hanh Luét
H¢ tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B& Tu phap quy dinh
chi tiét mot s§ didu va bién phép thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ciia Chinh phit quy dinh vé Co s dit lidu h tich dién tit, ding ky ho
tich true tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B Tai chinh quy dinh
mure thu, ché d6 thu, ndp, quéan ly va sir dung phi khai thac, s& dung thong tin trong
co s& dit liéu hd tich, phi xac nhin cd quéc tich Viét Nam, phi x4c nhén 1a nguoi gbe
Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia BO Tai chinh huéng
din vé phi va 16 phi thudc thdm quyén quyét dinh ctia Hdi ddng nhan dén tinh, thanh
phé truee thude Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta B Tai chinh sira
461, bd sung mot sb didu cua Théng tur s6 85/2019/TT BTC ngay 29/11/2019 caa
B6 Tai chinh hudéng dén vé phl va 1& phi thudc thim quyén quyét dinh ctia HQI
ddng nhan dan tinh, thanh phé true thude Trung vong.

- Quyét dinh s6 42/2017/QD-UBND ngay 25/ 10/2017 ciia UBND tinh Ddng
Nai ban hanh quy dinh vé& 18 phi hd tich trén dia ban tinh Ddng Nai.
Ghi chul: Phén chit in nghiéng I ndi dung sika doi, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

7O KHAI PANG KY NHAN CHA, ME, CON
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Quan hé v6i ngudi AHAN Cha/ME/CON: W oorrmeresrsrrsrcr st s et s

P& nghij co quan cbng nhin ngudi cé tén dudi diy:
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La.... .. clia ngudi co tén dwdi day:

........................................................................................

Ho, chif dém, tén ..................................
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Noi cu trii: @
Gidy to thy than:

T6i cam doan ViEe NhaAN.........mcicssinae: noi trén 12 dung su that, ty nguyén, khong ¢6
tranh chép va chiu trach nhidm truéc phap lujt vé cam doan cta minh.

Ngudi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

Y kién ciia ngudi hién dang 1a me hoiic cha®

"D nghi clp ban sao®: Co [ Khong I__—l
$6 lugng:. . ...ban :
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Chu thich:

) Ghi r5 tén co quan déng ky nhén cha, me, con;

) Ghi theo noi ding ky thucmg tris; ndu khang c6 noi dﬁng ky thudng tri thi ghi theo noi
ding ky tam trd; trudng hop khéng cé noi ding ky thucmg tra va noi dang ky tam tri thi ghi theo
noi dang sinh séng.

) Ghi théng tin vé gidy t¥ tiry than nhu: ho chiéu, ching minh nhén dan hoic gidly t& hop
1& thay thé (vi du: Ching minh nhan dén s6 001089123 do Cong an thanh phd Ha Nbi chp ngay
20/10/2004).

) Chi khai trong trudng hop ngudi khai khéng d6ng thoi 1 ngudri nhén cha/me/con

©) Chi khai trong trudng hop cha hogic mg¢ nhén con chua thanh nién hogic ngudi dé thanh
nién nhung mat n#ing lyc hanh vi dén sy, ghi y kién coa ngudi cha néu me la ngudi yéu cdu, y kién
ngudi me néu cha la ngum yéu cdu (trir tru'cmg hop ngudi d6 da chét, mét tich, mét nang luc hanh

vi dén sy hodc han ché nang luc hanh v1 dén sy).
(6) P& nghj d4nh diu X vao 6 néu cé yéu cdu cdp ban sao va ghi 15 56 luong.
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5. Thii tuc diing ky khai sinh két hop diing ky nhén cha, me, con cé yéu
t6 nwéc ngoai o ' '

Trinh tw thwe hlen'

- Nguoi co yéu ciu diing ky khai sinh va nhén cha, me, con ndp hd so dang
ky khai sinh va dang ky nhén cha me, con tai BO phin mot cira cia UBND chp
huyén c6 thim quyén; np I& phi néu thude tru‘ong hgp pha.l ndp 1€ phi déng ky khai
sinh, ding ky nhén cha, me, con; nop phi cap ban sao G1ay khai sinh, Trich luc ding
ky nhén cha, mg¢, con néu ¢ yéu chu cdp ban sao Gidy khai sinh, Trich luc ding

ky nhén cha, me, con.
- Céng chirc tiép nhén hd so tai Bd phin mdt cira ¢6 trach nhiém kiém tra

tinh chinh x4c, ddy du, thong nhét, hop 18 ctia ho so.

(i) Truwdng hop ho SO day du, hop 18 thi tiép nhan hd 50, c6 Phiéu hen, trd két
qué cho ngudi ¢d yeu céu, dong thoi chuyén hd so dé cong chitc 1am cong tac hd
tich xi ly.

- Sau khi tiép nhan hd so, cong chirc tiép nhin hd so tai Bo phan mot clra
thue hién sb héa (sao chup, chuyén thanh tai liéu dién tir trén hé thbng thong tin,
co s dit lieu) va ky s6 vao tai lidu, hd so gidi quyét thd tuc hanh chinh di duge
sb hoa theo quy dinh.

(ii) Trudng hop hé so chua diy du, hcrp 1€ thi c6 thong bao cho nguox yéu
cau b sung, hoan thién hd so, néu rd loai gidy t&, ndi dung cin bb sung dé nguoi
6 yéu cau b sung, hoan thién. Sau khi ho so duge bd sung, thye hién lai bude (i);

(111) Trudng hop nguoi co yeu ciu ding ky khai sinh va nhén cha, mg, con
khdng bb sung, hoan thién duoc ho so thi bao cdo Trudng bd phin mdt clra cé
thdng bao tir chdi gidi quyét yéu chu dang ky khai sinh va nhén cha, me, con.

- Cong chirc lam cong tac hd tlch th&m tra hd so (thim tra tinh thong nhit,
hop 1€ cia cac thong tin trong hd s, gidy 10, tai liéu do ngudi yéu ciu ndp, xudt trinh

hodc dinh kém).
+ Trudng hop hd so cin bd sung, hoan thién hodic khoéng da didu kién g1a1

quyét, phaj tir chéi thi gt thong bo vé& tinh trang hd so t&i BO phdn mot clra dé
théng bao cho nguoi nop hd so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop cin phai kiém tra, xdc minh 1am r8 hogc do nguyén nhin
khac ma khong thé tra két qua ding thdi gian da hen thi cng chirc lam coéng tac
hd tich 14p Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd ly do chim
tra két qua va thoi gian hen tra két qua chuyén B§ phin mét cira d& tra cho ngudi
cé yéu cau;

+ Cong chirc lam cong tac ho tich xac minh, niém yét viéc nhén cha, me, con
tai try s¢ Uy ban nhén dan cp huyen trong thoi gian 07 ngay lién tuc, ddng thoi giri
vén ban d& nghi Uy ban nhan déan cép x4 noi thudng tri cla nguou duge nhin la cha,
me, con niém yet trong thoi gian 07 ngdy lién tuc tai try s& Uy ban nhéan dan chp x4.

+ Néu thay viéc nhén cha, me, con 13 ding va khdng c6 tranh chip, théng tin
khai sinh ddy dd va phi hop, thi céng chirc 1am cdng tac ho tich thye hién vi€e ghi
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vao Sb ding ky nhén cha, me, con, So ding ky khai sinh, cdp nhat thong tin dang
ky khai sinh, ding ky nhén cha, me, con va luu chinh thirc trén Phan mem ding ky,
quan 1y hd tich di¢n i ding chung. Tru(mg hop cha, me Iya chon qudc tich Viét
Nam cho con thi chuyén théng tin den CSDLQGVDC dé 14y S6 dinh danh ¢4 nhén.

- Sau khi CSDLQGVDC trd vé 86 dinh danh ¢4 nhdn, cong chirc lam cOng
tac ho tich in Glay khai sinh, Trich lyc ding ky nhén cha, me, con, trlnh Lanh dao

UBND ky, chuyén téi Bo phin mot cura tra két qua cho ngudi co yéu cAu.
- Ngum co yeu ciu diing ky khai sinh va nhan cha, me, con (ca hai bén phai

6 mit, xuét trinh gifly to tuy than d& dbi chiéu) kiém tra thong tin trén Trich luc
dang k¢ nhén cha, me, con, Gidy khai sinh, trong S4 dang ky nhan cha, me, con,
S4 ding ky khai sinh va ky tén vao S& ding ky nhén cha, me, con, S dang ky khai
sinh, nhan Trich lyc dang ky nhén cha, me, con, Gidy khai sinh.

Cach thic thlrc hién:
Ngu’m 6 yéu cdu dang ky khai sinh va nhan cha, me, con thyc hién nop

hd so truc tiép tai Bé phan mot cira cua UBND cép huyén (mot bén c6 thé nép hd
so ma khong phal 6 vin ban iy quyén clia bén con lai).

Thanh phén ho so:

* Gidy to phai ndp:

- Té khai dang ky khai sinh theo méu;

- Tor khai ding ky nhén cha, me, con theo ma.

- Gidy ching sinh.

~+ Truong hop khong co6 Gidy chung sinh thi nfp van bin cta nguoi lam

cht’mg xéc nhdn vé Viéc sinh; néu khéng c6 vin ban cua nguoi lam ching thi phai
c6 gidy cam doan v& viéc sinh.

+ Trwong hop tré em sinh ra ta1 nude ngodi thi nop Gidy chung sinh ho&c
gidy t& khac do co quan ¢d thim quyén nuéc ng0a1 cp xdc nhén v& vige tré em

duoe sinh ra & nire ngoai va quan hé me - con (néu co);
- Trudmg hop cha hodc mg¢ hoac cda cha, me la ngucn nude ngoai thi phai

ndp van ban théa thuén cua cha, me vé viéc lwa chon quéc tich cho con. Trudng
hgp cha, me¢ Iwra chon quéc tich nwée ngoai cho con, thi ngoal van ban thoa thuin
lua chon qudc tich con phai co x4c nhan cla co quan c6 thAm quyén nwde ma tré
dugc chon mang quéc tich v& viéc tré cé qubce tich phi hop quy dinh cia phép

ludt nude do.
- Chtmg cir chiang minh quan hé cha, con hodc quan hé me, con gdm mét

trong céc gidy 1o, tai liéu sau day
+ Vin ban cia co quan y té, co quan giam dinh hodc co quan khac c6 tham
quyén & trong nude hode nude ngoai xdc nhén quan hé cha con, quan h¢ me con.
+ Trudng hop khong c6 chimg ct chitng minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cua céc bén nhén cha, me, con, cd it nhét hai

ngudi lam ching v& mbi quan h¢ cha, me, con.
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- Trudng hop ding ky nhén cha, me, con giira cong dan Viét Nam v&i ngudi
nwde ngodi hoidc gitta ngudi nude ngoai voi nhau thi ngudi nude ngodi phai ndp
ban sao hd chidu hoidic gidy t& cé gid tr thay hd chifu dé chong minh vé
nhan thén.

* Gidy to phai xuét trinh:

- Ho chiéu hoic Ching minh nhén din hodc The can cude cong dan hodc

cac gidy to khéc c6 dén dnh va thong tin cé nhén do ¢o quan ¢ thdm quyén cép,
“con gia tr sir dung d& ching minh vé& nhan than cia ngudi c6 yéu céu ding ky
- nhéan cha, me, con. Truong hop céc théng tin cé nhan trong chc gidy to ndy dd c6
trong CSDLQGVDC, CSDLHTDT, duge hé théng didn ty dong thi khong phai
xuét trinh;

- Gidy to ¢6 gid tri chirng minh théng tin vé cu trii trong truong hop co
quan déng ky hé tich khéng thé khai thdc dwoc thong tin vé noi cur trii cia céng
din theo cde phwong thic quy dink tai khoan 2 Dieu 14 Nghi dinh 56
104/2022/ND-CP ngay 21/12/2022 ciia Chinh phit. Trudng hop cdc thong tin
vé gidy t& chirng minh noi cw trii 34 duge khai théc tir Co s6 dit lidu qudc gia
vé dén cu bing cdc phiong thike nay thi nguoi co yéu cAu khdng phdi xudt trinh
(theo hinh thitc truc 1idp) hodic tdi [én (theo hinh thirc tryc tuyén).

- Trudng hop tré em sinh ra & nwdce ngoai, o cha hoic me 14 cong din Viét
Nam hodc cha va me déu 12 cong dan Viét Nam, chua dugc ding ky khai sinh &
nuée ngodd, vé cu tr tai Viét Nam thi xudt trinh gidly t chiing minh viée tré em
d4 nhép canh hop phap vao Viét Nam (nhu: hd chiéu, gidy t& ¢6 gia tri di lai qude
1é ¢6 diu xéc nhin nhip canh cla co quan quin Iy xudt, nhép canh) va vin ban
x4c nhan cta co quan cbng an cé thdm quyén vé viée tré em dang cu tril tai
Viét Nam.

*Luwny

- D6i véi gidy to ndp, xuat trinh:

+ P&i véi gidy t& xuht trinh khi dang ky ho tich, ngudi tiép nhén c6 trach
nhiém kiém tra, d6i chifu véi théng tin trong t& khai, chyp lai hoac ghi lai théng
tin d& luu trong hd so va tra lai cho ngudi xudt trinh, khéng duge yéu céu ndp ban
sao hoic ban chup gidy t& do.

+ Ngudi yéu cdu ding ky ho tich c6 thé ndp ban sao ching thyc tir ban
chinh hodc ban sao duge cp tir sb gbe hoiic ban chup kém theo ban chinh gidy to
d d6i chidu. Trudng bop ngudi yéu ciu ndp ban chup kém theo ban chinh pidy
tor thi ngudi tidp nhan ¢6 trach nhiém kiém tra, d6i chidu bin chyp véi ban chinh
va ky x4c nhin, khong duge yéu cau ngudi di ding ky ndp ban sao gidy t& do.

+ Nguoi tiép phén co trach nhiém tiép nhin ddng, du hé so ding ky hd tich
theo quy dinh ciia phéap luat ho tich, khong dugc yéu ciu ngudoi ding ky ho tich
nop thém gify t& ma phap ludt hd tich khong quy dinh phai ndp.

- Trwdong hop cho phép nguoi yéu cdu ding ky ho tich lap vén ban cam
doan v& néi dung yéu cdu ding ky ho tich thi co quan ding ky hé tich phai giai
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thich rd cho ngudi 1dp van ban cam doan vé trach nhidém, hé qud phép Iy cha viée
cam doan khong dung sy that.

Co quan dang ky ho tich tir chéi g1a1 quyét hodic dé nghi co quan cd thdm
quyén hity bd két qua diing ky ho tich, néu c6 co s& xac dinh ndi dung cam doan

khong dung sy that.
- Péi véi viée xac dinh ho, dén toc, dit t€n cho tré:

+ VIGC xac dinh ho dan tdc, dat tén cho tré em phal phit hop véi phép ludt
va yéu cau gift gin ban sdc dan toc, tap quan, truyén théng vin hoa t6t dep cta
Viét Nam; khong dit tén qua dai, khé st dung.

+ Trudmg hop cha, me khong thoa thudn duge vé ho, dan toc, qué quan cla
con khi ding ky khai sinh thi ho, dén tfc, qué quan cta con duge xac dinh theo
tap quan nhung phai bao dam theo ho, dan (o, qué quén ctia cha hodc me.

S8 lwgng hd so: 01 bd

Thoi han giai quyét: 15 ngay.

Péi trong thire hién thii tuc hanh chinh: C4 nhén

Co quan c0 thim quyén quyét djnh;

Uy ban nhén dan cap huyén noi cur trii ciia ngudi cha hodc ngrdi me 1a cong
dan Viét Nam thuc hién ding ky khai sinh két hop nhan cha, me, con ma mdt bén
c6 yéu cau 1a ngudi nude ngoai, cong dan Vigt Nam dinh cu & nudc ngoai.

Co quan thue hlen thi tuc hanh chinh:

Phong Tu phap cip huyen tiép nhén hd so va tham muu Chi tich Uy ban nhan
dan cap huyén xem xét, quyét dinh.

Co quan phéi hop:

- Uy ban nhén dén cép xd noi cu tri cia ngudi duge nhén la cha, mg, con;

- Co quan quan ly CSDLQGVDC.

Két qua thue hién tha tue hanh chinh: Gidy khai sinh, Trich luc ding ky
nhén cha, me, con (ban chinh); ban sa0 Glay khai sinh, ban sao Trich luc ding ky
nhén cha, me, con (trudng hgp yéu céu cap ban sao Giéy khai sinh, ban sao Trich
lue ding ky nhén cha, me, con).

Lé phi: 2.400.000 déng/trudng hop.

- Mién 18 phi cho ngudi thude gia dinh ¢6 cng voi cach mang; nguoi thude
hé nghéo; ngu(‘)'i khuyét tat.

- Phi ¢Ap ban sao Gidy khai sinh, ban sao Trich luc dang ky nhén cha, me, con
(néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu sb 281/2016/TT-BTC ngay

14/11/2016 ctia B Tai chinh.
M4u don, miu t& khai: To khai ding ky khai sinh, To khai ding ky nhén

cha, me, con.
Yéu cén, diéu kién thye hién thii tuc hanh chinh:
- Bén nhén va bén dugc nhén 1a cha, me, con déu con sbng;
- Viéc nhén cha, me, con khéng cé tranh chap

Cin o phap ly:
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- Luft H6n nhén va gia dinh nim 2014,
- Luat HO txch nim 2014;
- Nghl dinh s& 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh

chi tiét mot sb didu Va bién phap thi hinh Ludt Hg tich;

- Nghi c‘z’mh 56 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phu Sia d‘oz
bé SUng mét sé dzeu cua cdc nghi dinh lién quan dén viée nop, xudt trinh s6 hé
Jchdu, s6 tam tril glay Jchi thure hién thi tuc hanh chinh, cung cap dich vu cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiét thi hanh mot s6 didu ctia Lugt Ho tich va Ngh} dinh s& 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phil quy dinh chi tiét mot s6 didu va bién phép thi hanh Ludt
Hotich;

- Thong tir s6 281/2016/TT-BTC ngay 14/11/2016 ctia B§ Tai chinh quy dinh
miic thu, ché dé thu, ndp, quéan ly va sir dung phi khai thac, sir dung thong tin trong
co s& dit liéu ho tich, ph1 x4c nhéan c6 qubc tich Viét Nam, phi x4c nhén la ngudi gbc

Viét Nam, 1€ phi quoc tich;
- Théng tu s6 85/2019/1T- BTC ngay 29/11/2019 cia B4 Tai chinh hudng

dan vé phi v 1& phi thugc thdm quyén quyét dinh ctia Hoi ddng nhan dén tinh, thanh

phd truc thuge Tlung uong;
- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 ctia BS Tai chinh stra

b1, bd sung mot sb dicu cua Théng tu s6 85/2019/TT- BTC ngay 29/11/2019 cua
B6 Tai chinh huéng dan vé p111 va 1€ phi thude thdm quyén quyét dinh cia Ho6i
ddng nhan dan tinh, thanh phé truc thuge Trung wong.

- Quyét dinh 6 42/2017/QD-UBND ngay 25/10/2017 ciia UBND tinh bdng
Nai ban hanh quy dinh v& 18 phi hé tich trén dia ban tinh Pdng Nai.
Ghi chii: Phén chi in nghiéng la nji dung svua déi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lip - Twdo - Hanh phic

TO KHAI BANG KY KHAI SINH

KANN U 1 1ottt s
Ho, chiv dém, tén nguoi yéu QAL oeeoeeeeee e oot sisseeseaesere saes et bR 2
INGT CLE LI B oo eeema s tesus e ereeeseesbessaeseesases s h R e b eR LSRR TSR oAb SRS S s
Gidly to thy than: @ s b R A R
Quan hé voi ngudi duge khal SInh .
P& nghi co quan diing ky khai sinh cho ngudi dwéi day:
O, CHIE GBI, 81N 1ot s
Ngay, thang, nim sinh: ... ghi BANG ChTt: ceovvereerrscriecrrenee e
GiGH tiNh: e DAN 0Crrvvererrerriisnernrens QUBE HER: oveerrerrevvcvernersrennsisss e
INOT ST Y oot ees et ereee e eveeb b ek s b b sae b et e s e s e s ss e s s Rs R SRS s ER s bR R SRR e RS A b S e

QUE QUAD .vvoriseeesreneiei st iamsssns s ses s s rsrs st bS8 4R T L

Ho, chil @8m, t81 MEUWOT MEI ..ooooerecrens st s b e s s
NAM SINNE G re e e DAN tGCvvreeererenrieene Qude tieh: ..

T e T B 7 2t L AT TO PO PSPPI PR PP PP PO

Ho, chit dém, t8n nEUOT CHAL ottt sttt
NEM SIAH: e DAN 198 vveeerrreerrere QUC HCA: v

INOT CU FTLE @) s eeeeeees e evssssresesesesmesasessessressersaba s e nseaaeernerbefobdes bR s e b bE e s a4 hbab s n b s o e e d s s e bbb

T8 cam doan ndi dung dé nghi ding ky khai sinh trén ddy la dung su thét, duge sy théa thuan

nhét trf clia céc bén lién quan theo quy dinh phap lugt.
Téi chiu hoan toan trach nhiém trudc phéap ludt vé ndi dung cam doan ciia minh.

Lam tal: .oooovreeeeeccreny NEAY e thang ......... NAM ..o,
Ngwdi yéu cu
(Ky, ghi 18 ho, chil dém, tén)
D& nghj cép ban sa0®: C6 D Khéng ]
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Chii thich:

() Ghi rd tén co quan ding ky khai sinh.

@ Ghi theo noi ding ky thudng trii; néu khéng ¢6 noi dang ky thuong tri thi ghi theo
noi dang ky tam trit; trudng hop khéng cé noi ding ky thuong tri va noi dang ky tam tra thi
ghi theo noi dang sinh song.

(3)Ghi théng tin vé gidy to thy thin ca ngudi di ding ky, ghi rd s, co quan cip, ngay
cip ho chiu, chimg minh nhén déin hodc gidy t& hop 1é thay thé (Vi du: Ching minh nhdn
dan sé 001089123 do Céng an thanh phé Ha N§i cép ngay 20/10/2014).

. @ Trudng hop sinh tai co ¢y té thi ghi 15 8n co s y & va dia chi tru s co s&y té 6.

Vi du: - Bénh vién Phu san Ha Noi, dudng La Théanh, phutng Ngoc Khanh, quin Ba

binh, Ha N6i
- Tram y té x& Dinh Bang, huyén Tl Son, tinh Bic Ninh.

Truong hop sinh ra ngodi co s¢' y t& thi ghi dia danh cta 03 cip hanh chinh (x&, huyén,
tinh), not sinh ra. _

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.

(5} Ghi ddy dn ngay, thang sinh cha cha, me (néu cb).

©) P& nghi danh ddu X vao 6 néu ¢6 yéu cdu cp ban sao va ghi 8 s6 lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc tap - Ty do - Hanh phiic

TG KHAI DPANG KY NHAN CHA, ME, CON

TN R 20 ss st s A3 e 1

Ho, chii dém, tén ngudi yéu CRUL e

Noi cu tri; @

n; ¢

Quan hé voi ngudi nhén cha/me/co
Pé nghico quan cong nhin ngudi cé tén dudi day:

O, GBI GIM, TEILL oeerrceeercesuesmeassssansensasmeseosecensssansas o158 a8 T

NIV LA L1 1) L ———————e SR EUE R
QUBE HCH: oo rnereree s

T6i cam doan vViéc Nhan........cceesmmmss. néi trén 1a ding sy that, tw nguyén, khong c6
tranh chép va chju trach nhigm trudc phap luat vé cam doan cia minh.
| BRI 7:3 I NZAY cevvrvreres thang............ NAM............

Ngudi yéu ciu
(Ky, ghi 1 ho, chii dém, tén)

Y kién cita ngwoi hién dang 13 me hodc cha®

P2 nghj ¢dp ban sao *: C6 il Khéng []
86 lugng:...........ban
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Chi thich:
(1) Ghi r6 tén co quan ding ky nhdn cha, me, con;

@ Ghi theo noi ding ky thudng tri; néu khdng ¢6 noi dang ky thudng tri thi ghi theo no
ding ky tam trl; trudng hop khéng cé noi ding ky thuomg trii va noi déng ky tam trd thi ghi theo

noi dang sinh song. , '
gidly to& tiy than nhu: hd chiéu, chimg minh nhdn dén holc giay t&

©) Ghi thong tin ve ! ’
hop 1€ thay thé (vi du: Ching minh nhin dan s6 001089123 do Céng an thanh phd Ha N&i cép

ngay 20/10/2004).

() Chi khai trong trudng hop ngudi khai khong dbng thoi 13 ngudi nhdn cha/me/con.

(5) Chi khai trong trudng hop cha hoge me nhén con chua thanh nién hoéic ngudi da thanh
nién nhung mit ning lyc hanh vi dén sy, ghi y kién clia ngusi cha néu me la ngudi yéu clu, y
kién ngudi me néu cha 13 ngudi yéu clu (trir truémg hop nguoi d6 da chét, mat tich, mét ning
lire hanh vi dén sy hodc han ché nang luc hanh vi dén su).

(6) & nghi d4nh dau X vao 6 néu ¢b yéu céu cAp ban sao va ghi rd sb lugng.
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6. Thi tuc ding ky giam h{ cé yéu 16 nwée ngoai

Trinh ty thye hién:

- Néu lya chon hinh thire nfp hd so true tiép, ngudi c6 yéu cau dang ky glarn
hé nop hé so ding ky giam ho tai B§ phan mét cira ciia UBND chp huyén co thAm
quyen ndp 1 phi néu thude truomg hop pha1 ndp 1& ph1 dang ky giam ho; np phi
cép ban sao Trich luc ding ky gidm ho néu c6 yéu cdu cp ban sao Trich lyc ding
ky giam h.

- Néu lwa chon hinh thitc ndp hd 50 truc tuyén, ngtrol c6 yéu ciu dang ky
giam h¢ truy cip Céng dich vu cong qubc gia hogic Cbng djch vu cong cép tinh,
ding ky tai khoan (neu chira ¢6 tai khoan), x4c thyc ngudi dung theo hudng dan,
dang nhap vao hé théng, x4c dinh ding Uy ban nhén dén cap huyén c6 tham
quyén.
Ngudi co yéu céu dang ky gidm h tryc tuyen cung cip thong tin theo bidu
mau dién tir twong téc ding ky gidm h (cung cép trén Cong dich vu cong), dinh
kém ban chup hodc ban sao dién tix cac gifly to, tai lidu theo quy dinh; nop phi, 1&
phi théng qua chirc ndng thanh toan tryc tuyén hogic bing céch thirc khac theo

quy dinh phap luét, hoan tAt viée ndp hd so.
- Céng chic tiép nhan hd so tai B phin mdt cira ¢6 trach nhiém kiém tra

tinh chinh xéc, dy dn, thong nhét, hop 1& ctia hd so.

(i) Trudng hop ho so ddy du, hop Ié th1 tiép nhén hd so, c6 Phiéu hen, tra két
qua cho ngudi co yéu ciu (ndu ngudi c6 yéu ciu lya chon hinh thitc ndp hd so trre
1iép) hodc giri ngay Phiéu hen, trd két qua qua thu dlen tir hodc g tin nhin hen
tra két qua qua dién thoai di déng cho ngudi cd yeu cau (neu nguoi co yéu cau
lrra chon hinh thic ndp hé so tryc tuyén); chuyén hd so dé cong chitc lam cbng
tac ho tich xir ly.

- Sau khi tiép nhan hd so theo h1nh thirc ndp truc tiép, cdng chic tiép nhan
hd so tai Bo phan mdt cira thye hién sb hoa (sao chup, chuyén thanh tai liéu dién
t1r trén hé théng théng tin, co s& dit liéu) va ky sé vao tai lidu, ho so gidi quyét
thu tuc hanh chinh da dugce $6 hoa theo quy dinh.

(ii) Trudng hop hd so chua day du, hop 1€ thi c6 thong bao cho Ilgll‘O’l yéu
cdu bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung cin bd sung dé ngui
c6 yéu ciu bd sung, hoan thién. Sau khi ho so dugc bd sung, thuc hién lai budce (i);

(iii) Truong hop ngudi co yéu cdu ding ky gidm h khong bd sung, hoan -
thién duge ho so thi bao céo Trudng bd phan mdt cira cé thong bao tir chdi giai
quyét yéu ciu dang ky gidm hd.

- Céng chic lam cdng tac hd t1ch thém tra hd so (tham tra tinh thong nhat
hop 1€ clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cAu ndp, xudt trinh

ho#c dinh kem).
+ Trudng hop hd so cén bd sung, hoan thién ho#c khong du didu kién giai

quyét, phai tir chéi thi g thong bao vé tinh trang hd so t6i Bo phén mét cta dé
théng bao cho ngudti ndp hd so - thue hién lai budce (ii) hodc (iii); '
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+ Trudng hop cin phai kiém tra, x4c minh 1am r& hodc do nguyén nhén
khac ma k.héng thé tra két qua dang thoi gian da hen thi cdng chic lam cong tac
hé tich lap Phidu xin 18] va hen lai ngdy tra két qua, trong d6 néu 13 Iy do chdm
tra két qua va thoi gian hen tra két qué, chuyén Bé phén mot cira dé tra cho ngurdi
c6 yéu cau {néu ngudi cé yéu cdu lya chon hinh thirc ndp hé so truc tlep) hoic

guri Phiu xin 15i va hen lai ngdy trd két qua qua thu dién tir hoac glri tin nhén qua
dién thoai di déng cho ngudi c6 yéu ciu (ndu ngudi c6 yéu clu Iya chon hinh

thie ndp hd so trwe tuyen)
+ Néu thiy yéu ciu ding ky gidm ho du didu kién theo quy dinh phép luat,

hd so day du, hop I8, dung quy dinh, truedng hop tiép nhén hé so ding ky gidm ho
theo hinh thitc truc tiép, thi céng chirc 1am cdng tac h tich thwc hién viée ghi vao
So dang ky gidm hd, cdp nhit thong tin dang ky gidm h¢ va fuu chinh thirc trén Phén
mém ding ky, quan ly ho tich dién 1 dung chung.

Trudmg hop tiép nhén hd so dang ky giam h{ theo hinh thire truc tuyén, cong
chirc lam cong tac ho tich gui lal biéu mau Trich uc dang ky gxam ho dién tir voi
théng tin ddy da cho ngudi yéu cau qua thur dién tr hodc thiét b sb.

Ngu:m yeu chu ¢6 trach nhiém kiém tra tinh chinh xdc, ddy du ctia cac thong
tin trén bifu mau Trich luc diing ky gidm h¢ dién tir va xdc nhén (toi da mot
ngay). , ‘ ' o
Néu nguoi cé yéu ciu x4c nhin thong tin ¢4 thong nhat, ddy da hodc khong
¢6 phan héi sau thoi han yéu cAu thi céng chire 1am cong tac hé tich thyc hién vige
ghi ndi dung vao Sé diang ky giam hd, cdp nhit thong tin ding ky gidm h$ va luu
chinh thirc trén Phin mém dang ky, quéan 1y hé tich dién tir ding chung.

- Cong chitc 1am cbng téc ho tich in Trich luc déng ky giam h, trinh Lanh
dao UBND ky, chuyen B6 phin mot cira tra két qua cho nguoi ¢6 yéu cau.

- Ngudico yéu cAu dang ky gidm hd kiém tra thong tin trén Trich luc déng ky
giam ho, trong S& ding ky ding ky giam b, ky tén vio $H ding ky gidm hg, nhan
Trich luc ding ky giam hd.

Cach thie thuc hién:
Ngudi c6 yéu cu dang ky g1am hé trire tiép thuc hién hode ty quyen cho

ngudi khac thue hién nop hd so tryre tiép tai Bo phan mot cira ctia UBND cép huyén
hodc gui ho so qua hé thdng buu chinh hodic ndp hd so true tuyén trén Cong d;ch vu
cong qubc gia (https; J/dichvucong.gov.vn) hodc Céng dich vy cdng chp tinh

(hitps: //dlchvuoong dongnai.cov.vil).

Thanh phan h so:
- T khat dédng ky giam hé theo mau (néu ngudi c6 yéu cdu lya chon ndp hd

so theo hinh thite trie tiép);
- Biéu mAu dién tir tvong téc ding ky gidm ho (do nguou yéu cau cung cip

théng tin theo huong dén trén Cong dich vu cong, néu ngudi ¢ yéu cdu lya chon
nép hd so theo hinh thirc trye tuyén);
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- Ngudi cb yéu ciu ding ky gidm ho thuc hién viéc nc}p/xuét trinh (theo
hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cic gidy to sau:

* Gidy t& phai np:

- Vin ban ctr ngudi giam hd theo quy dinh cta B¢
trudong hop ding ky gidm hé ctr; gidy to ching minh didu kién giam hd duong
nhién theo quy dinh ctia B§ Indt Dan su dbi véi truong hop ding ky gidm hd
duong nhién; trudong hop co nhiéu ngudi cling du diu kién lam gidm h{ duong
nhién thi ndp thém van ban thoa thuan v& viée ctr mot ngudi 1am gidm ho duong

lugt Dan sy doi vdi

nhién;
. - Vin ban iy quyén (duge ching thuc) theo quy dinh cta phép luét trong
truong hop uy quyén thye hién dang ky gidm hd. Trudng hop ngudi duge Uy
quyén 1a éng, ba, cha, me, con, vg, chéng, anh, chi, em rudt cia nguoi uy quyén
thi viin ban Uy quyén khong phai ching thye.

* Gidy to phai xuit trinh;

- Ho chibu hodc Ching minh nhén dén hodc Thé can cude cong din hodc
céc gidy to khic c6 dén dnh va thong tin ¢4 nhén do co quan ¢6 thim quyén cap,
con gia tri su dung @& chig minh vé nhén thén cia ngudi cd yéu cdu ding ky
giam ho. Truong hop céc thong tin ca nhin trong cac gidy ti nay da cb trong
CSDLQGVDC, CSDLHTDT, dugce hé théng dién tu dong thi khéng phai xuat
trinh (theo hinh thirc tryc tiép) hoic tai Ién (theo hinh thirc tryc tuyén);

- Gidy 1o ¢6 gid tri chirng minh thong tin vé cu tril trong truong hop co
quan ddng ky h tich khong thé khai thdc duoc théng tin vé noi cir trii cia cong
dan theo cdc phwong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sé
104/2022/NP-CP ngay 21/12/2022 ciia Chinh phi. Truong hop cdc théng tin
vé gidy to chimg minh noi cu tri da duoc khai thac tir Co 56 diF lidu québc gia
vé dén cu béng cdc phuong thirc niy thi ngudi co yéu cau khéng phdi xudt trink
(theo hinh thirc {ryc tiép) hodc tdi 1én (theo hinh thitc tryc tuyén).

Truomg hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao cO chung thuc cac gidy to phai xuét trinh néu trén.

*Luuny

_ Péi voi gidy to ndp, xudt trinh né
thire truc tiép:

+ D&i véi gifly tor xudt trinh khi ding ky h tich, nguoi tiép nhan co trich
nhiém kiém tra, dbi chiéu voi thong tin trong t& khai, chup lai hogc ghi lai théng
tin dé luu trong ho so va tra lai cho ngudi xuét trinh, khong dugc yéu cau ndp ban
sao hodc ban chup gidy tor do.

+ Ngudi yéu cu ding ky ho tich cé thé ndp ban sao ching thuc fir ban
chinh hofic ban sao dugc cp tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé dbi chiéu. Trudomg hgp ngudi yéu cdu ndp ban chyp kém theo ban chinh gidy
tor thi ngudi tiép nhén c6 trach nhiém kiém tra, doi chiéu ban chup véi ban chinh
va ky xac nhén, khéng duge yéu céu nguoi di ddng ky ndp ban sao gidy to d6.

u ngudi yéu cdu ndp ho so theo hinh
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+ Ngudi tiép nhén ¢6 trach nhiém tiép nhén dung, di hd so ding ky hé tich
theo quy dmh ctia phép Iudt hd tich, khong duge yéu cAu ngudi ding ky hé tich
ngp thém gIay to ma phap luét ho tich khong quy dmh phai nop

- D1 véi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh thirc
truc tuyen
+ Ban chup céc gidy to gt kem theo hd so ding ky glam hd truc tuyen phai
bao dam rd nét, diy di, todn ven v& ndi dung, 12 ban chup bang may anh, dién thoai
hodc dugc chup, duorc quét bang thiét bj dién t, tir glay to duge cap hop 1€, con gia
tri sir dung; néu Ja g1ay to do co quan c6 thAm quyén nudc ngoai cép thi phai duge
hop phép hoa lanh su, dich sang tiéng Viét theo quy dinh, trir trudng hop dugce mién
hop phép héa ldnh sy

+ Trudng hop gidy to, tai lidu phdi gii kém trong hé so ding ky gidm hé truc
tuyén di c6 ban sao dién tir hofic dd ¢6 ban dién tur gify to ho tich thi ngudi yéu céu
duoc st dung ban dién tir nay.

+ Khi dén co quan déng ky ho tich nhén két qua (TI‘ICh luc dang ky giam
ho/ban sao Trich lyc ding ky gidm ho), ngudi co yéu ciu ding ky gidm ho xudt trinh
gifly to tuy thin, ndp ban chinh céc gidly to la thanh phan hd so ding ky gidm ho theo
quy dinh phap lujt hé tich.

Trudong hop ngudi yéu cau ding ky’ glam hd khong cung cép duoc gify t&r
néu trén theo quy dinh hodc gifly to nop, xuAt trinh bi thy x6a, stta chira, [am gia
thi co quan dang ky hé tich ¢6 thdm quyén hily bo két qua ding ky giam ho.

S6 lwgng ho so: 01 b

Théi han giai quyét: 05 ngiy 1am viée d6i voi vide diing ky giam hé ct, 03 -
ngay lam vige d6i v6i viée ding ky giam hd duong nhién.

Péi twgng thye hién thu tuc hanh chinh: C4 nhén, phap nhén.

Co quan co tham quyen quyét dinh:

Uy ban nhan dan cép huyén noi cur tri cla ngudi duge gidm hd hodc ngudi
giam ho thuc hién ding ky gidm hé gifra cong dan Viét Nam va ngudi nude ngoai
cung cu trii tai Vigt Nam.

Co quan thwe hlen thii tuc hanh chinh:

Phong Tu phap cip huyén t1ep nhén hé so va tham muu Cha tich Uy ban
nhén dén cip huyen xem xét, quyét dinh.

Co quan phdi hep: Co quan quén ly CSDLQGVDC

Két qua thue hién tha tuc hanh chinh: Trich lyc dang ky giam hg (ban

chinh), ban sao Trich luc déng ky gidm hé (truong hop yéu cdu cép ban sao Trich
luc ding ky giam ho).

Lé phi: 50.000 dong/trudng hop.

- Mién 18 phi cho ngudi thude gia dinh cé cong véi cach mang; ngudi thude
hé ngheo: ngu’m khuyét tat.

- Phi cép bén 520 Trich luc dang ky giam ho (ndu ¢ yéu ciu) thuc hién theo
quy dinh tai Thong tu s_o 281/2016/TT-BTC ngay 14/11/2016 cba B Tai chinh.
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MaAu don, miu to khai:

+ Té khai dang ky giam hd (néu ngp hd so theo hinh thite truc tiép);

+ Bidu miu dién tir tuong tic ding ky gism h (néu nép hé so theo hinh thirc
trire tuyén).

Yéu ciu, diéu kién thye hién thi tuc hanh chinh:

- Viée giam h gifta cong dan Viét Nam va ngudi nrde ngodi cung cu tri
tal Viét Nam.

- C4 nhén ¢6 di cac didu kién sau diy c6 thé 1am ngudi gidm hé:

+ Cé nang lyc hanh vi din sy ddy du.

+ C6 tu cach dao dirc it va cac Cheu kién cin thiét @& thuc hién quyén,

nghia vy cla ngudi giam ho.

+ Khéng phai l& ngudi dang bi truy ctru trach nhiém hmh su hodc ngudi bi
ikét 4n nhung chua duge xod 4n tich vé mot trong cac tdi c¢b v xAm pham tinh
mang, sttc khoe, danh dy, nhén phim, tai san ctia ngudi khéc.

+ Khdng phai 1a ngudi bi Toa an tuyén b han ché quyen d6i voi con chura
thanh nién.

- Phép nhén ¢ du cac diéu kién sau déy c6 thé 1am ngudi gidm hé:

+ Cé niing luc phap luét dén s pha hop véi vige giam hd.

+ C6 d&idu kién cAn thiét @& thue hién quyén, nghia vy clia ngudi gidm hd.

Cin cir phap ly:

- B0 ludt Dan sy ndm 2015;

. - Luét Ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh
chi tiét mot sb diéu va bién phap thi hanh Ludt HO tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phti quy dinh vé
Co sd dir liéu hd fICh dign tr, diing ky ho tich truc tuyén;

- Nghi dmh 6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phu sua doz
bo sung mot s6 dzeu cila cde nghi dinh lién quan dén viée nop, xudt trinkh s6 ho
khéiu, 56 tam trii gzay khi thwe hién thit tuc hanh chinh, cung cdp dich vu céng;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tw phap quy dinh chi
tiét thi hanh mot s6 diéu cta Ludt HO tich va Nghi dinh 86 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét mét s6 diéu va bién phép thi hanh Luat
HGo tich;

- Théng tu 6 01/2022/TT-BTP ngay 04/01/2022 ciia B§ Tu phap quy dinh
chi tiét mot sd didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phu quy dinh vé Co s& dir 1iéu ho tich dién tir, ding ky hé
tich tru'c tuyén;

- Théng tr s6 281/2016/TT-BTC ngay 14/11/2016 cua B§ Tai chinh quy dinh
mutc thu, ché d6 thu, ndp, quan ly va sit dung phi khai théac, sir dung thong tin trong
co 5O dit [igu ho tich, ph1 x4c nhin c6 qudc tich Viét Nam, phi xdc nhén 1a nguoi gbc

V1ét Nam, 1€ phi quoc tich;




62

- Théng tur s6 85/2019/TT- BTC ngay 29/11/2019 ctia B6 Tai chinh hudng
dan vé phi va 1& phi thudc thim quyén quyet dinh ctia Hbi déng nhén dan tinh, thanh

phd true thuge Trung wong;
- Théng tu so 106/2021/TT-BTC ngay 26/11/2021 ctia B9 Tai chinh sua

ddi, bé sung mot s6 didu cua Thong tu s6 85/2019/T7T- BTC ngay 29/11/2019 cua
B6 Tai chinh huéng déan vé ph1 va 1€ phi thuée thim quyén quyét dinh cta Hoi

dbng nhén dan tinh, thanh phd trye thude Trung wong.

- Quyét dinh s6 42/2017/QD-UBND ngdy 25/10/2017 cia UBND tinh Dong
Nai ban hanh quy dinh v& 18 phi ho tich trén dia ban tinh Dong Nai:

Ghi chii; Phén chit in nghiéng la ngi dung sita dsi, b6 sung, thay thé.




63

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phuc

TO KHAI PANG KY GIAM HOQ

KNI ) oo et rsmsses s s s sse st
Ho, chit dém, tén nguwdi yéu CATLL oo e evreeeesessssess s sss s s e st bt 818058
INGT CU T @) e eecceeeree e sesestsese s sss s s ess RS oA RS SRR R0
Gily 10 1Y thANT B0 s ssrs st s

Dé nghi co quan diing ky viéc gidm h giifa nhiimg ngwdi c6 tén dwdi diy:
INBUTE ZEAI JI0 ooeeeeeeermaneessreeeeeee s sss s ss st R R 1

HO, CHTE ABIN, TEI1: .oeooevveeeeesemseersammssseneenessecemmasccesesesssssessssissessssssmmsess a8 sissmssesmssesesoasssssisssssms o o

Ngay, thang, nAm S ..o i
Qudc tich: cvcevreeieres

Ngwdi Gwe GIAM RO: ..ot e s
HO, CHEE BEITL, T8I uuvuvuusrreemmueeesseeorssssmssss e sssssssss s ssss s e 88D kR st AR s

Ngay, thang, N3m SINN: ..o e
QuAC tich: oo

Ti cam doan nhiing ndi dung khai trén déy la dang sy that va chju trach nhiém trude

phap 1ut vé cam doan clia minh.
Lam tai: e ,NEAY ... thang ... nam ...

Ngudi yéu ciu
(Ky, ghi 18 ho, chit dém, tén)

P& nghi cép ban sao™: Co ] , Khéng [

S6 hrgng:....ban
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Chn thich:

() Ghi 15 tén co quan ding ky gidm ho.

) Ghi theo noi dang ky thudmg tril, néu khong 6 noi dang ky thuong trd thi ghi theo noi
dang ky tam tri; trudng hop khong c6 noi dang ky thudng trd va noi ding ky tam tri thi ghi theo

noj dang sinh song. i ) )
gifly to tity thin nhu: ho chidu, chimg minh nhan dén hodic gidy t& hop

() Ghi théng tin vé s I
16 thay thé (vi dy: Chitng minh nhén dén s6 001089123 do Céng an thanh pho Ha N§i cép ngay

20/10/2014). o ’
) P& nghi danh déu X vao 6 néu cd yéu cau cip ban sao va ghi ro s lugng.
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7. Thii tuc dang ky chdm diit giam h cb yéu t6 nwrée ngodi

Trinh tw thyce hién:

- Néu Iyra chon hinh thirc nop hé so truc tiép, ngudi cé yéu chu dang ky chdm
duT giam hd nop hé so dang ky cham dll‘t giam ho tai B¢ phén mét cira ciia UBND
cap huyén c6 thim quyén; nop 16 phi néu thugc trudmng hop pha1 ndp 1€ phi ding ky
chim du’t glam hé; ndp phi cp ban sac Trich lyc déng ky chAm dirt giam h néu
6 yéu chu cip ban sao Trich lyc dang ky chdm durt glam hd.

- Néu Iva chon hinh thire nép hé so true tuyen ngudi cd you chu ding ky
cham dirt gidm h¢ truy cép Cong dich vu cong quéc gia hoac Céng dich vu cong
cép tinh, dang ky tai khoan (neu chira c6 tai khodn), xac thyc ngudi dung theo
huong dan, dang nhép vao hé théng, xdc dinh ding Uy ban nhén din cap huyén
c6 thdm quyén.

Nguol c6 yéu cau ding ky chim dirt glam h$ trwe tuyén cung cap thong tin
theo bidu miu dién tr twong tac dang ky chdm dut gidm ho (cung cép trén Cong
dich vu ¢dng), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo
quy dinh; ndp phi, 1€ phi thdng qua chic nang thanh todn tryc tuyén hogc bing
cach thirc khac theo quy dinh phap lust, hoan tat viéc ndp ho so.

- Céng chirc tiép nhén hd so tai Bo phén mét ctra ¢6 trach nhiém kiém tra
tinh chinh x4c, ddy du, théng nhat, hop 1¢ cia hd so.

(i) Trudng hop ho so ddy du, hop 18 th1 tiép nhén hd so, ¢6 Phiéu hen, tra két
qua cho ngudi cd yéu cAu (néu ngurdri c6 yéu ciu lya chon hinh thirc ndp hé so trye
tiép) hodic giri ngay Phiéu hen, tra két qua qua thu dlen tir hodc giri tin nhan hen
tra két qua qua dién thoai di dong cho ngudi c6 yeu cau (neu nguoi co yéu cu
lwa chon hinh thirc nép hd so truc tuyén), chuyén hd so dé cong chirc 1am céng
tac h tich xir ly;

- Sau khi tiép nhén hd so theo h1nh thirc ndp truc tlep, cong chirc tiép nhin
hd so tai Bo phan mdt ctra thye hién sé hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng thong tin, co sor dit lidu) va ky s6 vao tai liéu, hd so gidi quyét
thii tuc hanh chinh d& duge sé héa theo quy dinh.

(i) Trudng hop hd so chua day du, hop 1é thicd thong bao cho ngtrol yéu
cu bd sung, hoan thién hd so, néu rd loai gidy t&, ndi dung cin bd sung @& ngudi
cé yéu cu b sung, hoan thién. Sau khi ho so duge bd sung, thue hién lai bude (i);

(iii) Trudng hop nguol c6 yéu cdu ding ky chdm dat giam hd khong bd
sung, hoan thién dtroo hd so thi béo céo Trudng bd phan mot cira cd théng bdo tir
chéi giai quyét yéu cAu ding ky chim dit g1am hd.

- Céng chic lam cdng tac hd tlch thim tra hd so (thim tra tinh thong nhét,
hop 1€ cua cac théng tin trong ho so, gidy to, tai liéu do ngudi yéu cAu ndp, xudt trinh
hodc dinh kém).

+ Truong hop hd so cén bd sung, hoan thién hodc khéng du diéu kién g1a1
quyét, phéi tir chéi thi giri thong bao v& tinh trang hé so téi Bo phan mét clra dé
thong bao cho ngudi n(_)p_ho so — thire hién lai budce (ii) hodc (jii);
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+ Trudng hop cén phdi kidm tra, x4c minh lam r3 hofic do nguyén nhéan
khac ma khong thé tra két qua diing thoi gian dd hen thi cong chirc 1am cdng tac
hé tich 1ap Phiéu xin 16i va hen lai ngdy trd két qua, trong d6 néu rd ly do chdm
tra két qua va thoi gian hen tra ket qud, chuyén Bo phin mot cira dé tra cho ngudi
c6 yéu clu (néu ngudi cb yéu cdu lya chon hinh thire ndp hd so truc tlep) hoac
giri Phiéu xin 16i va hen lai ngay tra két qua qua thur dién t hoac gui tin nhén qua
dién thoai di doéng cho ngudi ¢o yéu ciu (néu ngudi c6 yéu céu hra chon hmh
thire ndp hé so truc tuyen)

+ Néu thy hd so ddy di, hop €, ding quy dinh, trudng hop tiép nhin hé so
dang ky chim ditt giam h{ theo hinh thic trwe tiép, thi cong chirc lam cong tic hd
tich thwe hién vide ghi vao S& ding ky chdm dut gidm hd, cép nhdt thong tin déng
ky chdm dit gidm h va luu chinh thire trén Phin mém dang k¥, quan 1 hd tich

- dién t dung chung,

Trudmg hop tlep nhéan hd so ding ky chim dat giam h theo hinh thire truc
tuyén, cong chirc 1am cong tac hé tich giri lai biéu mau Trich lyc ding ky chdm dit
glam h$ dién tir v6i thong tin diy di cho ngudi yéu clu qua thu dién tir hodic thiét bi
s8.
Nguol ycu céu ¢o trach nhiém kiém tra tinh chinh x4c, ddy dii ctia cée thong
tin trén biéu mau Trich luc dang ky chAm dit giam hoé dién tir va xac nhén (t6i da

mot ngay)
Néu ngudi cé yéu ciu xao nhén théng tin da théng nhit, diy du hoiic khong

c6 phan hdi sau thdi han yéu cAu thi céng chire lam cdng tac hé tich thuc hién viée
ghi ndi dung vao S& déng ky chém dut glam hd, cip nhét thong tin ding ky cham
dirt giam hé va luu chinh thirc trén Phéin mém ding ky, quan ly hd tich dién tir dung

chung.
- Cong chirc 1am cong tac hé tich in Trich luc dang ky chim dit giam ho,

trinh Lanh dao UBND ky, chuyén B phan mét cia tra két qua cho ngudi ¢ yéu cin,
- Ngudi di ding ky chdm dut gidm hé kiém tra thong tin trén Trich luc dang ky

chém dtit gidgm ho, trong Sb dang ky ding ky chim dut gidm hg, ky t€n vao $6 ding
ky chdm dit giam hd, nhén Trich luc ding ky chim dut gidm ho.

Cach thirc thlrc hién:
Nguoi ¢6 yéu chu ding ky chdm diit gidm hd truc tiép thue hién hodic uy-

quyén cho nguoi khac thic hién ndp hd so truc tiép tai Bo phan mét clra cha
UBND cép huyén hodc gii ho so qua hg théng buu chinh hodic ndp hd so truc tuyén
trén Cong dich vy cong quc gia (https;//dichvucong.gov.vn) hode Cbhng dich vu
cOng cdp tinh (hitps://dichvucong.dongnai.gov.vn).

Thanh phén hd se:
- T& khai ding ky chim diit giam hd theo mau (néu ngudi c6 yéu cdu lyra chon

nodp hd so theo hinh thirc tryre tiép);
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- Biéu miu dién tir twong tdc ding ky chim diit giam ho (do ngudi yéu cau
cung cAp thong tin theo hudng dan trén Cong dich vu cong, néu ngudi ¢6 yéu clu
lya chon ndp hd so theo hinh thire true tuyén);

- Ngudi co yéu chu ding ky chim dit gidm hé thue hién viée nop/xuat trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cdc gidy tor sau:

* Gidy to phai ndp:

- Gily to 1am c3n cir chdm diit gidm hé theo quy dinh ciia Bg luft Dan sy.

- Vin ban 1y quyén (dwgc ching thuc) theo quy dinh cta phap ludt rong
truomg hop 0y quyén thuc hién ding ky chim dirt gidam hd. Trudng hop nguoi duge
tiy quyén la éng, ba, cha, me, con, vo, chéng, anh, chi, em rudt clia ngudi iy quyén
thi van ban ﬁy quyén khéng phai ching thurc.

* Glay to phai xuit trinh:

Ho chiéu hodic Chimg minh nhin dén ho#ic Thé cin cude cong dan hoac
céc gidy to khac ¢ dén anh va thong tin ¢4 nhan do co quan ¢ thdm quyen cap,
con gia tri su dung dé chéng minh vé& nhan than cia ngudi co yeu céu ding ky
chim durt giam ho. Trudng hop céc théng tin ¢4 nhén trong cac gidy t& nay dé c6
trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién tur dong thi khong phai
xudt trinh (theo hinh thirc truc tiép) hoiic tdi 1én (theo hinh thirc trye tuyén).

Trudng hop gui hd so qua hé théng buu chinh thi phai giti kém theo ban
sao c6 chimg thye cée gifly to phai xuét trinh néu trén.

*Luway

- Pbi véi gidy to ndp, xuét trinh néu ngudi yéu ciu ndp hd so theo hinh
thire truc tlep

+ Déi véi gray t&y xuét trinh khi ding ky ho tich, ngudi tiép nhén cé trach
nhiém kiém tra, d6i chiéu v&i théng tin trong t& khai, chup Iai hodc gh1 lai thong
tin d& luu trong hd so va tra lai cho ngudri xuét trinh, khéng duge yéu céu ndp ban
sao hodc ban chup glay t& do.

+ Ngudi yéu cau dang ky hé tlch ¢t thé ndp ban sao chimg thic tu ban
chinh hoc ban sao duoc cip tir s6 goc hodc ban chup kém theo ban chinh gidy tor
dé dbi chiéu. TrLrorng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
t&y thi ngudi tiép nhén ¢ trach nhiem kiém tra, d8i chiéu ban chup v01 ban chinh
va ky xéac nhan, khong durge yéu ciu Ilng’O‘l di ding k¥ ndp ban sao gidy to do.

+ Ngudi tiép nhén cé trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dmh ciia phéap loat hd tich, khong dugce yéu cdu nguoi ding ky ho tich
ndp thém gmy o ma phap luét hé tich khong quy dmh phai nop

- Péi véi gidy to giii kém theo néu ngudi yéu ciu nop ho so theo hinh thire

tryc tuyen

+ Béan chup céc gidy o giri kém theo ho so dang ky chém dut g:am hd truwe
tuyén phai bao dam rd nét, day du, toan ven v& ndi dung, 1a ban chup bang may anh,
dién thoai hodc dugc chup, duorc quét bing thiét bi dién ti, tir glay to duge cap hop

18, con gia tri str dyng, néu 12 gidy to do co quan c6 thAm quyén nude ngoai cép thi
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phéi duoc hop phap héa Janh sy, dich sang tiéng Viét theo quy dinh, trir truong hop
duge mién hop phép hoa lanh sy

+ Tredng hop gifly to, tai lidu phai giri kém trong hé so dang ky chdm diit
gidm hd tryc tuyén di c6 ban sac dién tir hodc di ¢6 ban difn tir gifly tor ho tich thi
ngudi yéu cdu dugc sir dung ban dién tir nay.

- Khi dén co quan ding ky ho tich nhén két qua (Tuch tuc ding ky chdm diit
glam hé/ban sao Trich luc ding ky chim dit giam ho), ngudi co yeu cau dang ky
chém dirt gidm hé xuét trinh gidy tO tuy than, ndp ban chinh céc gifly to 13 thanh
phan hd so ding ky chém dit gxam hd theo quy dinh phap ludt hd tich.

Truong hop ngudi ¢b yéu clu ding ky chém dirt g1am hd khong cung cip
duoc gidy to néu trén theo quy dinh hodc gifly 1o nop, xuét trinh bi tdy x0a, stra
chlra, lam gia thi co quan ding ky ho tich co thidm quyén htiy bo két qua ding ky

chim dirt giam ho.
Sé Irgng ho so: 01 bo
Théi han giai quyét: 02 ngay lam vige.
Pbi twgng thyre hién thﬁ tuc hanh chinh: Ca nhén, phdp nhén.

Co quan co thim quyen quyet dinh:
Uy ban nhén dan cp huyén noi dd ding ky gidm h¢ thuc hién ding ky chim

duit gidm ho.
Co quan thire hlen thii tuc hanh chinh:
' Phong Tu phép cap huyén tLe,p nhén hd so va tham muu Chu tich Uy ban

nhén dén cép huyen xem xét, quyét dinh,

Ce quan phéi hop: Co quan quan Iy CSDLQGVDC.
Két qua thue hién thd tuc hanh chinh: Trich luc ding ky chim dut glam

ho (ban chinh), ban sao Trich luc ding ky chdm dut gidm hé (trudong hop yéu cau
cép ban sao Trich luc ding ky cham dit gidm ho).

Lé phi: 50.000 déng/trudng hop.

- Mién 1& phi cho nguoi thude gia dinh ¢6 cong vai cach mang; ngudi thude
hd nghéo; ngtrm khuyét tét.

- Phi cp béan sao Trich luc dang ky chém dit gidm ho (néu c6 yéu cau) thue
hién theo quy dinh tai Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 coa B
Tai chinh.

MAu don, miu té khai:

+ Ta khai dang ky cham dit giam ho (neu n6p ho so theo hinh thirc truc tiép);

+ Bidu mAu dién tir tuong tac ding ky chim ddt giam hd (néu ndp hd so theo
hinh thirc tryc tuyén).

Yéu ciu, didu kién thye hién thii tye hanh chinh: Khong co

Can cir phap ly: :

- B6 luat Déan sy ndm 2015;

- Luét HO tich ndm 2014,
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- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mét s didu va bién phap thi hanh Lugt HS tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s0 dii ligu hd txch dién tir, ddng ky ho tich truc tuyén;

- Nghi dmh 56 1 04/2022/ND-CP ngay 21/12/2022 cuia Chinh phu sua d’oz
b sung mot s dzeu cua cde nghi dinh lién quan dén vide ngp, xudt trinh s6 ho
khdu, 56 tam trii gzay khi thue hién thi tuc hanh chinh, cung cdp dich vu cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cia Bo Tu phap quy dinh chi
tiét thi hanh mot sé didu cia Luat I16 tich va Nghl dinh s§ 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé didu va bién phap thi hanh Luét
Hg tich;
- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B6 Tu phap quy dinh
chi tiét mét sé didu va bién phap thi hanh Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 cira Chinh phu quy dinh vé Co s& dir liéu ho tich di¢n tir, ding ky ho
tich trwe tuyén;

- Thong tir s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo Tai chinh quy dinh
mutc thu, ché d6 thu, ndp, quan Iy va sir dung phi khai thac, sir dung théng tin trong
co s& dir li¢u ho tich, phl x4c nhdn c6 qudc tich Viét Nam, phi xéc nhén 1 ngudi gbe
Viét Nam, 1€ phi quoc tich.

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 ctia B§ Tai chinh hudng
dAn v& phi va 1¢ phi thudc thAm quyén quyét dinh cita Hoi déng nhén dan tinh, thanh
phé trure thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngéy 26/11/2021 ctia B Tai chinh stra
b1, bd sung mét sé didu cua Théng tu s6 85/2019/TT- BTC ngay 29/11/2019 cta
B Tai chinh huéng din vé ph1 va 1€ phi thude thAm quyén quyét dinh clia Hoi
déng nhan dan tinh, thanh pho true thudce Trung uong.

- Quyét dinh 56 42/2017/QD-UBND ngy 25/10/2017 cia UBND tinh Dong
Nai ban hanh quy dinh v& 1& phi ho tich trén dia ban tinh Dong Na.
Ghi chii; Phan chii in nghiéng 1G ndi dung sira déi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Ty do - Hanh phae
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Ngwdi dwge giam h:
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Ngwoi yéu chu
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Dé nghj cép ban saot™: C6 D, Khong ]
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Chau thich:

) Ghi 15 tén co quan dang ky chdm ditt gidm ho.

@ Ghi theo noi ding ky thudng trii, néu khéng c6 noi dang ky thudng trit thi ghi theo
noi dang ky tam tra; trudng hop khéng c6 noi dang ky thuong trit va noi ding ky tam tra thi ghi
theo noi dang sinh sbng.

() Ghi théng tin vé gidly to tiy thin nhu: h¢ chiéu, ching minh nhan dén hodc gidy to
hop 16 thay thé (vi du: Chiing minh nhan dén s6 001089123 do Cdng an thanh phd Ha Noi cip
ngay 20/10/2014). '

4) Ghi rd tén co quan ding ky gidm h trude day (sb, ngdy thang nam ding ky).

©) D& nghi danh déu X vao 8 néu c6 yéu ciu cAp ban sao va ghi rd sb lugng.
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8. Thii tuc thay d8i, cdi chinh, bd sung thong tin h{ tich, xac dinh lai

. dén the
Trinh ty thwe hién:
- Néu Iya chon hinh thirc ndp hd so tryc tiép, ngudi ¢d yéu cAu dang ky thay

dbi, cai chinh, bd sung thong tin ho tich, xdc dinh lai dan toc ndp hé so thay déi,
céi Chmh bd sung thong tin ho tich, xac dinh la1 dan toc tai Bo phin mot cira cua
UBND cép huyén c6 thdm quyen, nop 1& phi néu thude truomg hop phai ndp 1 phl
thay dbi, cai chinh, b sung thong tin hé tich, xéc dinh lai dén tgc; ndp phi cip
ban s20 Trich luc thay ddi, cdi chinh, bd sung thong tin ho tich, xac dinh lai dén
toc néu cé yéu cu cp ban sao Trich lyc thay dbi, cai chinh, bd sung thong tin h
tich, xac dinh lai dén tdc.

- Néu lya chon hinh thirc np hd so truc tuyén, ngudi c6 yéu cau thay déi,
cai chlnh b sung thong tin hé-tich, xac dmh lai dén tdc truy cép Cong dich vu
cong qubc gia hoic Céng dich vu cong cp tinh, ding ky tai khoan (néu chua cé -
tai khoan), x4c thuc ngudi dung theo hurorng dan, dang nhép vao hé théng, x4c
dinh dung Uy ban nhan dan cip huyén cé thdm quyén.

Nguoi co yéu ciu dang ky thay 601 cai chinh, b sung thong tin hg tich,
xac dinh lai dén tdc truc tuyen cung cép théng tin theo bidu mau dién tir trong
tac thuc hién ding ky thay dbi, cai chinh, bd sung thong tin hé tich, xac dinh lai
dén toc (cung cép trén Cbng dich vu céng), dinh kém ban chyp hoéc ban sao dién
tir chc gidy tor, tai liéu theo quy dinh; ndp phi, 1¢ phi théng qua chirc nang thanh
toan truc tuyén hodc bing céch thirc khac theo quy dinh phap ludt, hoan tat viéc

ndp hé so.
- Céng chitc tiép nhén hd so tai BO phan mdt ctra ¢6 trach nhiém kiém tra

tinh chinh x4c, ddy d, théng nhét, hop 18 cta hd so.

(i) Truong horp h so day du, hop 1€ thi tiép nhan ho so; néu tiép nhan ho SO
sau 15 glo' thi ¢6 Phiéu hcn tra két qua cho ngudi co yeu cAu frong. ngay lam vide tiép
theo (néu ngudi c6 yéu ciu lyra chon hinh thire nép hd so true tlep) hodc giri ngay
Phiéu hen, tra két qui qua thu dlen tir hodic giri tin nhan hen tra két qua qua dién
thoai di ddng cho ngu’ox co yeu cau (néu nguoi cb yéu chu lra chon hinh thirc ndp
hd so tryc tuyén); chuyen hd so dé cong chirc lam cdng tac hé tich xr Iy.

- Sau khi tiép nhan hd so theo h1nh thirc np truc tlep, cong chirc tiép nhan
h so tai Bo phan mét cira thuc hién sé héa (sao chup, chuyén thanh tai liéu dién
tiy trén hé théng théng tin, co s dir lidu) va ky sb vao tai liéu, hd so giai quyét
thd tuc hanh chinh da dugc sb hoa theo quy dinh.

(ii) Trudng hop hd so chua diy du, hop 1& thi c6 thong bdo cho nguol yéu
chu bd sung, hoan thién hd so, néu rd loai gifly to, ndi dung cin bd sung dé nguoi
¢6 yéu ciu bé sung, hoan thién. Sau khi ho so doe bd sung, thue hién lai budce (i);

(iif) Truong hop ngudi ¢6 yéu chu dang ky thay dbi, cdi chinh, b sung
thong tin hé tich, x4c dinh lai dan toc khong bd sung, hoan thién dwogc hd so thi
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bao céo Tluérng bé pha”m mdt cira ¢ théng bao tir chbi gidi quyét yéu clu ding
ky thay d6i, cai chinh, bb sung thong tin ho tich, xdc dinh lai dén tdc.

- Cong chic lam cdng tac hd tlch thém tra hd so (thdm tra tinh thong nhét,
hop 1€ ctia céc thdng tin trong hd so, gidy 1o, tai licu do ngudi yéu cAu ndp, xult trinh

ho#c dinh kém).
+ Trudng hcrp hd so cén bd sung, hodn thién hodc khong du didu kién g1a1

quyét, phai tir chdi thi giri thong bao vé tinh trang ho so 161 B phan mot cla dé
théng bao cho ngudi ndp hd so — thyc hién lai bude (ii) hodc (iii);

+ Trudng hop cin phai kiém tra, xdc minh lam 15 hodc do nguyén nhén
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac
hé tich 14p Phiéu xin 15i v hen lai ngdy tra két qua, trong d6 néu rd Iy do cham
tra két qua va thoi gian hen tra ket qué, chuyén B phin mot cira dé tra cho ngwdi
c6 yéu ciu (néu ngudi ¢d yéu cAu lya chon hinh thitc nép hé so truc tlep) hoéc
guri Phiu xin 18i va hen lai ngay trd két qua qua thu dién tir hoac giri tin nhdn qua
dién thoai di dfng cho ngu'(n c¢6 yéu ciu (néu ngudi c6 yéu cAu lya chon hinh
thirc ndp hé so truc tuyén).

+ Néu thdy viéc thay dbi, cai chinh, bd sung thong tin hé tich, xac dinh lai
dan tdc 1a ¢ co s6, phi hop voi quy dinh cia phép luat dén sy va phap ludt c6
lién quan, ho so ddy du, hop 1€, ding quy dinh, trudng hop tiép nhén ho so ding ky
thay dbi, cai chinh, bd sung thong tin h tich, xéc dinh lai dén tc theo hinh thirc
tryc tiép, thi cong chirc 1am céng tac hé tich thuc hién viéc ghi vao Sb diang ky thay
ddi, cai chinh, bd sung thong tin ho tich, xdc dinh lai dén tdc, cdp nhit thdng tin
dang ky thay ddi, cai chinh, bd sung théng tin h tich, xac dinh lai din téc va luu
chinh thitc trén Phan mém ding ky, quan Iy ho tich dién tir ding chung.

Trudmg hop tiép nhén hé so ding ky thay bi, cai chinh, b sung théng tin
hd tich, xac dinh lai dan tdc theo hinh thire truc tuyén, cong chirc lam cong tac hd
fich gt lai biéu mAu Trich luc thay ddi, cai chinh, b sung théng tin h tich, xac
. dinh lai dan tdc dién tir v6i thong tin dAy di cho ngudi yéu cAu qua thu dién tir hodic
thiét bi sb. |

Ngudi yéu ciu cé trach nhiém kidm tra tinh chinh x4c, day dd ctia cac thong
tin trén bidu méu Trich tuc thay dbi, cai chinh, b sung thong tin hd tich, x4c dinh
lai dan tdc dién ti va xéc nhén (tdi da mot ngdy).

Néu ngudi ¢ yéu cdu x4c nhdn thong tin da théng nhét, ddy di hoiic khéng
c6 phan hdi sau thoi han yéu céu thi cong chirc [Am cc")ng tac hd tich thue hién viée
ghi néi dung vao Sé ding ky thay déi, cdi chinh, b6 sung thong tin hé tich, xac
dinh Iai din tdc, cdp nhit thong tin ding thay déi, cai chmh bd sung théng tin hd
tich, xac dinh lai din tdc va luu chinh thirc trén Phén mém déng ky, quan ly ho tich
dién t0 diing chung.

- Cong chirc lam cong téc ho tich in Trich lyc thay dbi/cai chinh/bd sung
thong tin hd tich/xac dinh lai dan tc tuong lrng, trinh Lanh dao UBND ky, chuyén

B§ phin mét cira tra két qua cho ngudi ¢6 yéu cau,
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~ Ngudicd yeu chu dang ky thay ddi, cai chinh, bd sung thong tin h tich, xédc
dinh lai dan toc kiém tra théng tin trén Trich lyc thay dbi/cai chinh/bd sung thong
tin hé tich/x4c dinh lai din tdc, trong Sb dang ky thay dbi, ci chinh, bd sung. thong
tin ho tich, xc dinh lai dén tdc, ky tn vao S4 dang ky thay dbi, cai chinh, bd sung
théng tin h tich, xac dinh lai dén tdc, nhan Trich lyc thay dbi/cai chinh/bd sung

thong tin hd tich/xéc dinh lai dén toc.

Cach thire thue hlen' -
Nguoi ¢o yéu cau dang ky thay ddi, cai chlnh bd sung théng tin h tich,

xdc dinh lai din tc tryc tiép thuc hién hodc Uy quyen cho ngudi khéc thyc hién
ndp ho so tryc tiép tai BO phan mét cira cia UBND cap huyén hodc gt hd 50 qua
hé théng buu chinh hodc ndp hd so trye tuyén trén Céng dich vu cong quéc gia
(hitps://dichvucong.gov.vn)  hodc Céng dich vu coOng cdp  tinh
(https://dichvucong.dongnai.gov.vn).

Thanh phan ho so:
- To khai dang ky thay doi, ca1 chinh, b6 sung théng tin hd tich, xac dinh lai

dan toc theo mAu (néu ngudi cb yéu cAu hra chon ndp hé so theo hinh thike tryc tlep)

- Biu mau dién tir twong téc thyc hién ding ky thay d6i, ca1 chinh, bd sung
théng tin hd tich, xac dinh lai dan toc (do nguoi yéu cau cung cAp thong tin theo
hudng dan trén Cong dich vu céng, néu ngudi c¢6 yéu cu lwa chon ndp hd so theo

hinh thtc truc tuyén);
- Ngudi co yéu ciu ding ky thay dbi, cai chinh, bd sung thdng tin hd tich,

xac dinh lai din tdc thyc hién vige nop/xuat trinh (theo hinh thirc tryc tiép) hodc
tai'lén (theo hinh thirc trye tuyén) céc gidy 1o sau:

¥ Glay tor phéi nop:
- Giay t& lién quan dén viéc thay dbi, cai chinb, b6 sung théng tin ho tich,

x4c dinh lai din tdc;
- Vian ban uy quyén (dugc chimg thuc) theo quy dinh cua phap luat trong

trudmg hop vy quyén thye hién viée ding ky thay ddi, cai chmh bd sung thong
tin hé tich, x4c dinh lai din toc. Trudng hop ngudi duget ty quyén 13 éng, ba, cha
me, con, v, chong, anh, chi, em ru¢t clia nguoi dy quyén thi vin ban Gy quyén

khong phai chirg thuc.
* Gidy t& phai xuit trinh:

_ - H chiéu hodc Ching minh nhén dén hodc The can cudc cong dan hoac
céc gidy to khac c6 dan anh va thdng tm ¢4 nhin do co quan co thim quyen cép,
con gla tri st dung dé chirng minh vé nhén than ca ngudi co yéu ciu ding ky
thay ddi, céi chinh, b6 sung thong tin ho tich, xac dinh lai dén tdc. Trudng hop cac
thong tin ¢4 nhin trong, cac gidy to ndy dd cé trong CSDLQGVDC, CSDLHTDT,
dwgc hé thing dién ty dong thi khong phéi xuét trinh (theo hinh thirc truc tiép)
hodc tai 1én (theo hinh thirc tryc tuyén); _

- Gidy to 6 gid tri chu'ng minh théng tin vé cur tril trong trirong hop co
quan dang ky h tich khdng thé khai thdc dwoc théng tin vé noi cu trii ciia céng
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dén theo cdc phuong thitc quy dinh tai khoan 2 Diéu 14 Nghj dinh sé
] 04/2022/NB CP ngay 21/12/2022 clia Chinh phi.. Truong hop cdc théng tin
ve gidy to chzmg minh noi cw trit d& dwoc khai thde tir Co s6 dit liu quoc gia
Vvé ddn cw bang cdc phwong thirc ndy thi ngudi c yéu cdu khorzg phdi xudt trinh
(theo hinh thitc truc rzep) hodc tai lén (theo hinh thir trigc tuyén).

Trudmg hop g ho so qua hé thong buu chinh thi phai gitri kém theo ban
sao ¢o chitng thyuc cic gidy t& phai xudt trinh néu trén.

* Lwu y

- Béi voi gidy to ndp, xudt trinh néu ngudi yéu céu nop hod so theo hinh
thire truc tlep

+ Dbi véi g1ay t& xudt trinh khi ding ky ho tich, ngudi tiép nhén cé trach
nhiém kiém tra, d6i chiéu véi thong tin trong t& khai, chup lai hodc ghl lai thdng
tin dé luu trong hé so Va tr4 Jai cho ngudi xuat trinh, khong duoc yéu céu ndp ban
sao ho#c bén chup g1ay téy do.

+ Nguoi yéu cau da.ng ky hé tich 6 thé ndp ban sao chimg thuc tlI ban
chinh hodc ban sao dugc chp tir sb goc hoic ban chup kém theo ban chinh gidy 1:0r
dé ddi chiéu. Truo*ng hop ngudi yéu céu ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhin c6 trich nhlem kiém tra, d6i chiéu ban chup VO’l ban chinh
va ky xac nhén, khong duoc yéu ciu ngum di ding ky ndp ban sao gidy to do.

: + Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dmh ctia phap luat ho tich, khéng dwge yéu cu nguoi ding ky ho tich
ngp thém glay o ma phép luét hd tich khong quy dmh phai nop

- Déi véi gidy to giri kém theo néu ngudi yéu cAu ndp hd so theo hinh thixc
truc tuyen

+ Ban chyp céc gidy to giti kém theo ho so dang ky thay dbi, cai chinh, bé
sung thong tin hd tich, xac dinh lai dén tdc truc tuyén phai bao dam rd nét, diy dt,
toan ven vé ndi dung, 13 béan chup bing may anh, dién thoai hoic dugc chup, duorc
quét bing thit bj dién tir, tir g1ay to dugc cap hop 18, con gid tri st dung; néu 1 gidy
to do co quan c6 thim quyén nude ngodi cép thi phai dugc hgp phép hoa lanh sy,
dich sang tiéng Viét theo quy dinh, trlr treong hop duge mién hop phép héa lanh syr.

+ Truong hop gidy to, tai liéu phai giri kém trong hé so dang ky thay d6i, cai
chinh, bd sung théng tin ho tlch xéc dinh lai din tdc true tuyén d4 6 ban sao dién
tr hodic dd c6 ban dién ty gidy t& hd tich thi ngudi yéu ciu duge str dung ban dién t
nay.
+ Khi dén co quan diing ky hd tich nhén ket qua (Trich luc thay ddi/ci chinh/
bd sung thong tin ho tich/xac dinh lai dén tdc/ban sao Trich luc thay @61/ cai chinh,
b sung thong tin hé tich/ x4c dinh lai dan tdc), ngudi cd yeu céu da.ng ky thay dbi,
c&i chinh, b sung thong tin ho tich, xadc dinh lai dan thc xudt trinh glay 1o tuy than,
ndp ban chinh cic gidy to 1a thanh phén hd so ding ky thay dbi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan tjc theo quy dinh phép ludt ho tich.
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Trudng hop ngudi co yeu cdu dang ky thay dbi, cal chinh, bb sung thong
tin ho tich, xac dinh lai dan toc khong cung cip duge gidy td'néu trén theo quy
dinh hodc gidy to ndp, xuat trinh bi tay x0a, sta chita, lam gia thi co quan dang
ky ho tich co thAm quyén hity bé két qua ding ky thay dbi, cai chinh, b sung
théng tin hd tich, xdc dinh lai dén tGe.

S6 lrong hd so: 01 bd

Thdi han giai quyet
- Ngay trong ngay lam viéc déi v6i vide bd sung thong tin hé tich, truong hop

nhén hd so sau 15 gid ma khong giai quyét dugc ngay thi tra két qua trong ngdy lam
viée tiép theo.

- 03 ngay lam vide dbi véi viée thay do1, cai chinh ho tich, xac dinh lai dan
toc. Trudmg hop cin phai xac minh thi thoi han dugc kéo dai khong qua 06 ngay
lam viéce. '

Péi twong thye hién thu tuc hanh chinh: Ca nhén

Co quan co tham quyen quyet dinh:

- Uy ban nhan dén cAp huyen noi da ding k)? hé tich trude ddy hodc noi cu tri
clia ngudi mrde ngoai gidi quyét viéc cai chinh, bd sung théng tin ho tich ciia nguoi
nudc ng0a1 di dang ky ho tich tai co quan c6 thAm quyén ciia Viét Nam. '

- Uy ban nhéan din cap huyén noi da ding ky ho tich trudc dy giai quyét viée
thay dbi, cai chinh, bd sung thong tin h{ tich, xac dinh lai dan tdc cho ngudi Viét
Nam dinh cu ¢ nudc ngoai.

- Uy ban rih4n din cdp huyén noi da dang ky ho tich truGe day hodc noi cu tru
clia c4 nhén giai quyét vide thay dbi, cai chinh ho tich cho cng dan Viét Nam tir du
14 tudi trd 1én cu tril trong mrérc xéc dinh lai dén toc.

- Uy ban nhan dén cip huyén noi di dang ky khai tir trude day thyc hién vige
cii chinh ndi dung ding ky khai tir trong Trich luc khai ttr hodic Gidy chimg tit.

- Trudmg hop thay dbi, cai chinh, bé sung théng tin hd tich, xac dinh lai dan
t6c ma viée hd tich truée day duge dang ky tai S¢ Tu phép thi thAm quyén giai quyét
duge xc dinh nhu sau:

+ Trudng hop ngudi yéu cdu la cong dén Vigt Nam cu trd & nude ngoal thi
Uy ban nhén dén cép huyén noi cu trd trude khi xuét canh thyc hién thay doi, cai

chinh, bb sung théng tin h tich, xac dinh lai dan toc;

+ Tru’ong hop nguot yéu cdu 13 ngudi nurde ngoai cu tri tai Viét Nam thi Uy
ban nhén dan cép huyén noi cu tri ctia ngudi d6 thuc hién cai chinh, b sung théng
tin ho tich.
+ Trudmg hgp ngudi yéu cAu 1a ngudi nude ngoai khdng cu tril tai Viét Nam
thi Uy ban nhén din cp huyén noi cé tru s& cia S¢ Tu phép dé dang ky viéc hé tich
truée ddy thye hién cai chinh, b sung thong tin h¢ tich.

Co quan thyc hlen thii tuc hanh chinh:
Phong Tu phap cdp huyén tlep nhan ho so va tham muu Cha tlch Uy ban

nhan déan cip huyén xem xét, quyét dinh.
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Co quan phéi hop: Co quan quan ly CSDLQGVDC,

Két qua thue hién thi tuc hinh chinh: Trich luc thay dbi/cai chinh/bd
sung thong tin hd tich/xdc dinh lai dan tdc (ban chinh), ban sao Trich luc thay d01/ca1
chinh/bd sung thong tin hd tich/xéac dinh lai d4n tdc (trwdng hop yéu céu cip ban
sao Trich luc thay dbi/cai chinh/bd sung thong tin h{ tich/xac dinh lai din t6c).

Lé phi: 50.000 ddng/trudmg hop.

- Mién I¢ phi cho ngudi thude gia dinh ¢6 cong véi cdch mang; nguoi thude
hé ngheo; ngum khuy#ét tat.

- Phi cép ban sao Trich luc dang ky thay di, cai chinh, bé sung thong tin ho
tich, xac dinh lai dan toc (neu cd yéu cAu) thue hién theo quy dinh tai Thong tur sb
281/2016/TT-BTC ngéy 14/11/2016 cta BS Tai chinh.

Miu don, mau to khai:

+ To khai dang ky thay dbi, céi chinh, bo sung théng tin hd tich, x4c dinh lai
dan toc (néu ndp hd so theo hinh thirc tryc tiép);

+ Biéu méau dién tlr twong tac thuc hién ding ky thay dbi, cai chinh, bd sung
théng tin ho tich, xac dinh lai dan tdc (néu ndp hd so theo hinh thirc tryc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh:

+ Viéc cai chinh hd tich chi duge giai quyét sau khi xdc dinh c6 sai sot
trong ddng ky hd tich; khong cdi chinh ndi dung trén gifly tor ho tich da dugc cap
hop 18 nhim hop thitc héa théng tin trén ho so, gidy to ¢4 nhin khac.

+ Glay t& ho tich duge cap hop 1€ ke tir ngay 01/01/2016 ma thong tin hd
tich con thleu thi dwoc bd sung, néu co gidy o, tai lidu do co quan, td chirc ¢6
thdm quyén cp hop 1 chitng minh.

Yéu cu ghi bd sung quéc tich Viét Nam chi thuc hién dbi véi gie"iy to hd
tich duge cp ké tir ngay 01/01/2016, sau khi dd xac dinh ngudi yéu ciu dang co
quéc tich Viét Nam theo quy dinh cua Luét Quéc tich Viét Nam.

Ciin e phap Iy:

- Ludt Ho tich nim 2014;

- Nghj dinh s§ 123/2015/NB-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiét mét s6 didu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phti quy dinh vé
Co s& dit lidu ho tich dién tir, diing ky ho tich trwe tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sira dgi,
bé sung mot s6 diéu cuia céc nghi dinh lién quan dén viéc nip, xudt trinh 56 ho
khéu, s6 tam tri gid’y khi thiec hién thit tuc hanh chinh, cung cd}? dich vu cong,

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B4 Tu phép quy dinh chi
tiét thi hanh mot sé didu ctia Ludt Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phti quy dinh chi tiét mét s6 didu va bién phap thi hanh Luat
H9 tich;

- Thong tw 56 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tw phap quy dinh
chi tiét mot sé didu va bién phap thi hanh Nghi dinh sb 87/2020/ND-CP ngay
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28/7/2020 cnia Chinh pht quy dinh v& Co s& dit lidu ho tich dién tir, déng ky hé

tich truc tuyén;
- Thong tur 6 281/2016/TT-BTC ngay 14/11/2016 ciia B Tai chinh quy dinh
mtre thu, ché d6 thu, ndp, quan Iy va sir dung phi khai thac, sir dung thong tin trong

co so dit liéu b tich, phl xéc nhan ¢6 qudc tich Viét Nam, phi xic nhén la ngudi gdc

Viét Nam, 18 phi quoc tich.
- Théng tr s6 85/2019/TT—BTC ngay 29/11/2019 cthia B Tai chinh hudng

dan vé phi va 1€ phi thudc tham quyén quyét dinh ciia Hoi déng nhan dén tinh, thanh

phé truc thude Trung uong;
- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 ciia Bd Tai chinh stra

ddi, bo sung mot sb dicu cua Théng tu sb 85/2019/TT- BTC ngay 29/11/2019 cia
B6 Tai chinh huéng dan vé phl va 1é phi thude thim quyen quyét dinh coa Hoi
dbng nhan dén tinh, thanh phé truc thude Trung wong.

- Quyét dinh sb 42/2017/QP-UBND ngay 25/10/2017 cta UBND tinh Déng
Nai ban hanh quy dinh vé 16 phi hd tich trén dia ban tinh DPdng Nai.
Ghi chi: Phén chit in nghiéng la ngi dung sia ddi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HO TICH, XAC PINH LAI DAN TQC

Ho, chit dém, tén ngwrdi yéu ALY oooooosose oo e sees s eesesereceese b sstsRAS R R SSRGS SRR
NGT CU LT )1 oees oo st veseeee e etsessesseeessasssaseaesbsasaesseabarsas S eb b s bR s e sib bR e b e s e bR s

Gily 1O TUY THANL BD oo erorerssisesasssssmsssssssse s s s s s a5
Quan hé v§i nguoi duge thay ddi, cai chinh, x4c dinh lai dén tdc, b sung théng tin hd tich:

P& nghi co quan dAng KY VIEe @ ..o
cho nEUdi €6 BN AWGT AY: ....corvoooree st i st
Ho, Chilt @8I, T8I ..ottt b

Ngay, thAng, DAM SINNI oo
Qubc tich: .o

ey TETT TP UT T T T USSP U P PSSP PPP SIS TP PO PRI PR

%

Téi cam doan nhiing ndi dung khai trén ddy I dang su that va chiu trach nhiém trudc phap ludt vé

cam doan clia minh.

Ngudi yéu clu
(Ky, ghi rd ho, chii dém, tén)

¥ kién cga cha va me (néu thay d6i ho, chit

Y kién cua nguei dugce thay ddi ho, chir dém, tén
dém, tén cho ngudi duéi 18 tudi)

(néu ngudi do tir ¢t 9 tudi rd 1én); x4 dinh lai
dan tge (néu ngudi d6 tir di 15 tudi dén dudi 18
tudi)
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Chi thich:
() Ghi 6 tén co quan dang ky viée thay ddi, cai chinh, bd sung théng tin h tich, xac dinh

fai dan the.

@ Ghi theo noi dang ky thudng tri; néu khong co noi ding ky thudng tri thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi ding ky thudng tri va noi déng ky tam trs thi ghi theo
noi dang sinh sdng.

(%) Ghi théng tin vé gidy to tily than, ghi 0 s, co quart ¢Ap, ngdy gép ho chiéu, ching minh
nhén dén hogc gidy to hop 1€ thay thé (V{ du: Chiig minh nhin dén s6 001089123 do Cdng an
thanh pho Ha N§i cap ngay 20/10/2004).

(4) Ghi 15 ndi dung loai viée dé nghj dang ky.

Vidw thay dbi ho, tén/ cai chinh phan khai vé chii d8m cla ngudi me/ xdc dinh lai din
t6c/ b sung phan khai vé ndm sinh clia ngudi cha.

(5) Ghi 5 loai viée ho tich dd ding ky trudce diy cb lién quan.

Vi dy: Di dang ky khai sinh tai UBND x4 M2 Hbi, huyén Thudng Tin, thanh p115 Ha Nbi
ngay 05 thang 01 ndm 2015, s6 10 quyén s6 01/2015.

' (6) Ghi 16 ndi dung thay ddi, cai chinh hé tich, bd sung théng ho tich, xédc dinh lai dén t6c

Vi du: - Puoc thay ddi ho tir Nguyén Van Nam thanh Vil Vin Nam.

- Puoc cai chinh nidm sinh tir 1975 thanh 1976
(NP3 nghj danh ddu X vao 6 néu c6 yéu cAu cép ban sao va ghi 13 s6 lugng.
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9. Thii tuc ghi vio S& hd tich vige két hon cda cong din Viét Nam da
duge giai quyét tai co quan cé thim quyén ciia nwée ngoai

Trinh tu thye hién:

- Néu hra chon hinh thire nép hé so trye tiép, ngum cd yeu cdu ghi vao Sé ho
tich viéc két hén di duge giai quyét tai co quan ¢6 thim quyén cia nude ngoai
(sau day g01 14 ghi chu két hon) ndp hd so ghi chu két hon tai B6 phan mdt cira clia
UBND cap huyén c6 thim quyen ndp 18 phi néu thude truorng hO’p phai nop I¢ ph1 _
ghi chu két hon, ndp phi cap ban sao Trich luc ghi chil két hon néu c6 yéu ciu cép
ban sao Trich luc ghi chd két hén.

- Néu lya chon hinh thie nép hd 50 trye tuyén, ngudi c6 yéu cau gh1 chu
két hén truy cép Cdng dich vu cong quéc gia hodc Cbng dich vy cong cép tinh,
ding ky tai khoan (neu chua ¢o tai khoan), x4c thuc ngudi dung theo huéng din,
dang nhép vao hé thong, xac dinh ding Uy ban nhan din cép huyén c6 tham
quyén.
Ngudi cb yéu ciu ghi chu két hén truc tuyen cung cap thong tin theo biéu
mau dién i twong téc ghi vao S6 ho tich viée két hon (cung cép trén Cong dich
vu cdng), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu theo quy
dinh; ndp phi, 1& phi théng qua chie nang thanh toan trye tuyén hodic bing cach
thitc khac theo quy dinh phép ludt, hoan tat viéc nop hd so.

- Céng chirc tiép nhan hd so tai B phan mjt ctra ¢ trach nhiém kiém tra
tinh chinh xac, diy d, thong nhét, hop 1¢ cla hé so.

(1) Trudng hop ho so day du, hop 18 th1 tlep nhén hd s0, ¢6 Phiéu hen, tra két
qua cho ngudi ¢ yéu cu (néu ngudi c6 yéu ciu lya chon hinh thitc ndp ho 0 truc
tiép) hodic gu’l ngay Phiéu hen, tra két qua qua thu dlen tir hodc giti tin nhén hen
tra két qué qua dién thoai di déng cho ngudi co yeu céu (neu ngudi co yéu ciu
Iua chon hinh thitc ndp hd so truc tuyén), chuyén hé so dé cong chirc lam cong

tac hé tich xir 1y;
- Sau khi tiép nhan hd so theo hmh thirc ndp trwc tiép, cong chirc tiép nhan

hé so iai BY phan mét ctra thue hién s6 héa (sao chup, chuyén thanh tai liéu dién
ti trén hé thdng thong tin, co s dit lidu) va ky sé vao tai liéu, hd so giai quyét

tht tuc hanh chinh dd dugc s6 hoa theo quy dinh.
(i1) Truong hop hd so chua ddy du, hO‘p 1€ thi ¢6 thong bao cho ngum yéu

ciu b sung, hoan thién hd so, néu 15 loai gidy to, ndi dung cin bd sung dé nguoi

6 yéu ciu bé sung, hoan thién. Sau khi ho so duoc bb sung, thue hién lai bude (i);
(iii) Truong hop ngudi co yéu cAu ghi chi két hon khéng bb sung, hoan

thién dugce ho so thi bao cdo Trudng bd phin mét cira c6 thong béo tur chéi giai

quyét yéu ciu ghi chi két hén.
- Céng chirc 1am cbng tac hd t1ch thém tra hd so (thdm tra tinh thong nhét,

hop 1€ ciia cac thong tin trong hd so, gidy to, tii liéu do nguti yéu cu ndp, xudt trinh
hodc dinh kém).
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+ Trudng horp hd so cén b sung, hoan thién hodc khéng du diéu kién giai
quyet phai tir chéi thi giri thoug bao v& tinh trang hd so téi B phan mét cira dé
théng bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop cin phai kiém tra, xdc minh lam 6 hodc do nguyén nhén
khic ma l(hong thé tra két qua ding thoi gian dd hen thi cong chirc lam cong tac
hé tich 1ap Phiéu xin 131 va hen lai ngdy tra két qua, trong d6 néu 13 1y do cham
tra két qua va thoi gian hen tra ket qua, chuyén B§ phan mét cira d& tra cho nguoi
co yéu ciu (neu ngudi cé yéu c¢Au Iya chon hinh thitc ndp hd so truc tiép), hodc
gui Phleu xin 16i va hen lai ngdy tra két qua qua thu dién tu hoac glri tin nhén qua
dién thoai di déng cho ngu‘m co yéu cu (néu ngudi cé yéu cau lua chon hinh -

thire nop hd so truc tuyen)
"+ Néu thay yéu cdu ghi chd két hén dd didu kién, khong thudce trudng hop

ot chéi ghi Vao s& viéc két hon theo quy dinh, trudmg hop tiép nhan hd so ghi cha

két hon theo hiphethtic truc tiép, thi cong chirc lam cong tac ho tich thyc hien viée
ghi vao S6 diang ky két hon, cp nhat thong tin ghi cht két hon trén Phin mém diing

ky, quan Iy ho tich d#én tir ding chung,
Trudmg hop tiép nhin hé so ghl chti két hon theo hinh thire tryc tuyén, cong

chirc lam cong tac ho tich gui lal biéu méu Trich Iuc ghi chil ket hén dién tir vdi

thong tin diy du cho ngudi yéu cAu qua thu dién t hodc thiét bi s6.
Ngu(n yeu cAu ¢6 trach nhiém kiém tra tinh chinh xéc, day du cia cac thdng

tin trén biéu méu Trich hyc ghl cht két hon dién tir va x4c nhin (t01 damét ngay).

Néu ngudi c6 yéu cau xac nhan thong tin dd théng nhét, day di hodic khong
¢6 phan hdi sau thoi han yéu cau thi céng chirc lam cdng tac hd tich thuc hién viée
ghi ndi dung vao So ding ky két hon, cap nhat thong tin ghi chi két hén va luu chinh

thirc trén Phin mém dang ky, quan ly hd tich dién tir ding chung
- Cong chirc 1am cdng tac hd tich in Trich luc ghi chu két hén, trmh Lénh dao

UBND ky, chuyén Bd phan mdt cta d& tra két qua cho ngum ¢6 yéu cau,
- Ngudi ¢6 yéu ciu ghi chi két hon dwoe nhan két qua theo mot trong céc

phuong thire sau day:
-+ Nhén ban dién ta Trich lyc ghi chu két hon giri qua thu dién tir, Kho quan

ly dit liéu dién tir ciia cd nhin do;
+ Nhén ban dlen tir Trich luc ghi chu két hon giri vao thiét b s6, thong qua

phuong phap truyen sb liéu phit hop, ddm bdo an toan, bio mét thong tin;
+ Nhén két qua 1a Trich luc ghi chi k&t hén thong qua hé théng buu chinh;
+ Nhén két qua 1a Trich luc ghi chi két hon tai co quan ding ky h tich.

Céch thire thuc hién: _
Ngudi cd yéu ciu ghl chi két hon tluc tiép thuc hién hodc ty quyen cho

nguoi khac thye hién nop hd so trye tiép tai Bo phan mdt cira cia UBND c¢Ap huyén
hodc guri ho so qua hé thong buu chinh hodc ndp hé so truc tuyén trén Cong dlch vu
cong qubc gia (httpsy/dichvucong.gov.vn) hodc Cdng dich vu cong cap tinh
(https://dichvucong. dongnai.gov.vn).

Thanh phin hb so:
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- T& khai ghi chi két héon theo méu (néu ngudi cd yéu cAu lya chon nép hd so
theo hinh thitc tryc tiép);

- Bleu mau dién ti twong tdc ghi vao S ho tich vige két hon (do ngudi yéu
' cau cung cép thong tin theo hudng dén trén Cong dich vu céng, néu ngudi c6 yéu
ciu lwa chon ndp hd so theo hinh thire trye tuyén);

- Ngum c6 yéu cau ghi chi két hon thuc hién viée 110p/xuat trinh (theo hinh
thire tryc tlep) hodc tai 1én (theo hinh thirc truc tuyen) cdc gidy tor sau:

* Gidy to phal nop:
- Ban 520 gidly to chiig nhan viée két hon do co quan ¢6 thdm quyén ctia

nuac ngoa1 cép;

- Neu cong din Viét Nam dd ly hon hodc huy viéc két hon tai co quan cé
thdm quyén nudc ngoal thi phai nép Trich lyc vé& viéc d ghi vao S& ho tich viée
ly hén hodc huy viée két hon (Trich luc ghi chii ly hon).

- Vin ban iy quyén (dugc chiing thyc) theo quy dinh cua phap luat trong
truong hop uy quyén thuc hién viéc ghi chil két hén. Truong hop ngudi dugce Uy
quyén la ong, ba, cha, me, con, v, chdng, anh, chi, em ruft cua ngudi uy quyén
thi véin ban tiy quyén khong phai chimg thye.

* (Gidy to phai xuét trinh:

- Hp chiéu hodc Ching minh nhan dén hoac Thé céin cude cong dan hoac
céc gidy t& khac ¢6 dén anh va thong tin cd nhan do co quan co tham quyén cip,
con gid tri st dung dé ching minh vé nhin than cta ngum c6 yéu cdu ghi chi két
hén. Truong hop cac théng tin ¢4 nhin trong cac gidy t& nay di co trong
CSDLQGVDC, CSDLHTDT, dwoc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thirc truc tiép) hodc tai 1&n (theo h1nh thic true tuyén);

- Gidy to ¢6 gid tri chu"ng minh théng tin vé cie trii trong truong hop co
quan ddng ky hé tich khong thé khai thdc dupc théng tin vé noi cu trii ciia cong
dan theo cdc phwong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh sé
/ 04/2022/ND CP ngay 21/12/2022 ciia Chinh phu. Truong hop cdc thong tin
ve gidy to chu"ng minh noi cur trii dd dwoc khai thdc tir Ca 8¢ div liéu quoc gia
vé ddn cir bing cdc phmmg thikc nay thi nguci cé yéu cdu khong phdi xudt trinkh
(theo hinh thirc truc tiép) hodc tdi 1én (theo hinh thirc triec tuyén).

Trudng hop giti hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢6 ching thue cdc gidy to phai xudt trinh néu trén.

* Luuy

- Péi v6i gidy td ndp, xuét trinh néu ngudi yéu céu nép hd so theo hinh
thiic truc tlep '

+ Pbi voi glay t& xuét trinh khi ding ky ho tich, ngudi tiép nhén cé trach
nhiém kiém tra, d6i chiéu véi théng tin trong t& khai, chup lai hodc ghl lai théng
tin dé liru trong hd so va tra lai cho ngudi xuét trinh, khéng dugc yéu ciu ndp ban
sao hofic ban chup glay tor do.

+ Ngudi yéu cdu dang ky ho tlch ¢6 thé nop ban sao chimg thuc tU’ ban
chinh hodc ban sao dugc cip tir sb gbc hodic ban chup kém theo ban chinh gidy t&r
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- dé dbi chiéu, TrLang hop ngudi yéu céu ndp ban chup keém theo ban chinh gidy
té& thi ngudi tiép nhén cb trach nhlem kidm tra, d6i chiéu ban chup vm ban chinh
va ky xac nhan, khong duoe yéu ciu ngum di dang ky ndp ban sao gify t& d6.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, di hd so dang ky hd tich
theo quy dmh ctia phap luét hd tich, khéng dugc yéu ciu ngudi ding ky hd tich
nép thém glay to ma phap udt ho tich khong quy dmh phai nop

- Pbi v6i gidy to giri kém theo néu ngudi yéu cau ndp hé so theo hinh thirc
truc tuyen
+ Ban chup chc gidy toy gm kém theo ho so ghi chu két hén true tuyén phai

bdo dam rd nét, diy dv, toan ven v& néi dung, 12 ban chup bang may anh, dién thoai
hodc dugc chup, duorc quet bang thiét bj dién tr, tir g1ay t&r dugce cap hop 1€, con gia
tri st dung; néu 13 gidy t& do co quan c6 thim quyén nude ngoai cép thi phai duoc
hop phap hoa Janh sy, dich sang tiéng Viét theo quy dinh, trir trudng hop duoc mién
hop phép héa lanh sy,

+ Trudng hop gidy to, tai liu phai giri kém trong hd so ghi ché két hén tr uce
tuyén dd c6 ban sao dién tir hodic d4 c6 ban dién tir gifly t&r ho tich thi ngudi yéu ciu
duoc sir dung ban dién tor nay

+ Trudng hgp nhéin két qué (Trich luc ghi cha ket hén/ban sao Trich luc ghl
chu két hon) tai co quan dang ky ho tich, ngudi co yéu cdu ghl chi két hon pha1 xut
trinh gidy to tuy thdn, ndp céc gidy to, tai liéu [a thanh phin hd so ghi cht két hén
theo quy dinh phép luft hé tich.

S6 lwong hd so: 01 bd

Théi han giai quyét: 12 ngay,

P6i twgng thwe hign thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

Uy ban nhéan dén cép huyén noi cu tri1 ciia cdng dan Viét Nam.

Co quan thre hlen thi tuc hanh chinh:

Phong Tu phép cap huyén tlep nhén hd so va tham muu Chu tich Uy ban
nhén dén cap huyen xem xét, quyét dinh.

Co quan phdéi hep: Co quan quén Iy CSDLQGVDC.

Két qua thye hién thi tuc hanh chinh: Trich luc gh1 chu két hon (ban
‘chinh); ban sao Trich luc ghi chil két hon (trudong hep yéu cau cép ban sao Trich
luc ghi chu két hon).

L€ phi: 70.000 ddng/trudng hop.

- Mién 18 phi cho ngui thudc gia dinh ¢ cdng voi cach mang; ngudi thude
ho ngheo; ngum khuyét tat.

- Phi ¢ép ban sa0 Trich lyc ghi cha két hon (néu cé yéu cau) thye hién theo
quy dinh tai Thong tu s6281/2016/TT-BTC ngay 14/11/2016 ctia B$ Tai chinh.

MAu don, miu to khai:

+ T¢& khai ghl cht két hon (néu ndp hd so theo hinh thirc tryc tiép);

+ Biéu mAu dién (r teong tac ghi vao Sé ho tich viée két hon (néu ndp hd

so theo hinh thic trye tuyén).




85

Yéu ciu, didu kién thye hién thi tuc hanh chinh:

- Viée két hén glu:a cong din Viét Nam vc’ri nhau hodc voi ngudi nude
ngoai di dugc g1a1 quyét tax co quan ¢6 thAm quyén ctia nwde ngoai & nwoc ngoai
duoc ghi vao S& hé tich néu tai thol didm két hon, cac bén dép ung dn didu kién
két hén va khdng vi pham didu cAm theo quy dinh cua Luft Hon nhén va gia dinh -
Viét Nam.

- Néu vao thoi diém ding ky tai co quan ¢6 thdm quyén nude ng0a1 viée
két hén khong dap ting didu kién két hon, nhung khong vi pham dleu cdm theo
quy dinh ctia Ludt H6n nhén va gia dinh, nhu’ng vao thoi diém yéu cdu ghi vao
S6 hé tich viée ket hén, hiu qua di duoc khic phyc hodc viée ghi chi két hén 14
nhim bao vé quyen loi ctia cdng ddn Viét Nam vé tré em, thi viéc két hén ciing
dugc ghi vao So hé tich.

*Yéu cdu ghi chi két hon bl tir chdi trong cdc tnro’ng hgp sau:

- Viée két hén vi pham diéu cAm theo quy dinh ctia Luft Hon nhan va gia dinh.

- Coéng dén Viét Nam két hén v6i ngudi nude ngoai tai co quan dai di€én
ngoai giao, co quan dai dién lanh sy nrée ngoai tai Viet Nam.

Cin cir phap lIy:

- Lu4t H6 tich nim 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 didu va bién phép thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/202() cta Chinh phu quy dinh vé
Co s¢ dit ligu hd t1ch dién tir, ding ky ho tich true tuyén;

- Nghi dmh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu sua doz
bé sung. mgt s6 dzeu cila cdc nghi dinh lién quan dén viéc nop xudt trinh s6 hé
khéu, 56 tam tril gzay khi thwe hién thil tuc hanh chinh, cung cdp dich vu cong;

- Théong tu so 04/2020/TT-BTP ngay 28/5/2020 ctia Bo Tu phép quy dinh chi
tiét thi hanh mét s6 didu cita Luét H6 tich va Ngh1 dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phi quy dinh chi tiét mdt s6 didu va bién phap thi hanh Luét
H5 tich;
- Thong tur s6 01/2022/TT-BTP ngay 04/01/2022 cua B Tu phap quy dinh
chi tiét mot s6 diéu va bién phép th1 hanh Nghi dinh s 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phu quy dinh vé Co sd dit lidu ho tich dién tu, ddng ky ho
tich tryrc tuyén;

- Thong twsb 281/2016/TT-BTC ngiy 14/11/2016 clia Bo Ta1 Chll’lh quy dinh
mitc thu, ché dg thu, ndp, quan Iy va sir dung phi khai thac, sit dung thong tin trong
co s dit liéu h tich, ph1 x4c nhin c6 quc tich Viét Nam, phi xac nhén la nguti gbe
Viét Nam, 1€ phi quoc tich.

- Thong tu sé 85/2019/TT- BTC ngay 29/11/2019 ctia B Tai chinh hwdéng
dan vé& phi va I& phi thudc thdm quyén quyét dinh clia Hoi dbng nhan dén tinh, thanh
phé truc thude Tr ung uong;

- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 cia B§ Tai chinh sta
déi, bd sung mét sb diéu ciia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
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B Tai chinh huéng din vé phi va 18 phi thugc thdm quyén quyét dinh cia Hoi
déng nhén dén tinh, thanh phé tryc thuge Trung wong.
- Quyét dinh s6 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tinh Pong
Nai ban hanh quy dinh v& 1¢ phi h¢ tich trén dia ban tinh Dong Nai.

Ghi chii: Phdn chi¥ in nghiéng la ngi dung sita dsi, bé sung, thay thé.
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() Ghi 15 tén co quan thyc hién ghi chi két hén.
() Ghi theo noi dang k¥ thuong tri; néu khdng ¢6 noi dang ky thudng tri thi ghi theo noi déng
ky tam tri; truong hop khéng cé noi dang ky thudng tri va not ding ky tam trin thi ghi theo noi dang

sinh séng.
gihy tO tiy than nhu: hé chiéu, chiing minh nhin dén hode giay to hop 1€

®) Ghi thong tin v& ) :
thay thé (vi du: Ching mich nhin dén so 001089123 do Cong an thanh phd Ha Noi cip ngay

20/10/2004).
() Ghi tén co quan, tén qudc gia nude ngoai da ding ky két hon, tén loai gifly chirng nhan viée két

hén do co quan ¢o thadm quyén nuéce ngoai cip, sb (néu c6) va ngay, thang nam cép gidy tor d6. Vi du:

Pang ky két hon tai Cong hoa Phap, Gidy chimg nhn két hon s6 0A3456 cip ngay 08/3/2016.

() Trudmg hop chua timg két hon thi ghi r6 “Chua timg két hon™. Trudng hop d& ting két hon

thi ghi r& can cir chm ditt quan hé hon nhén. Néu cén cir cham dit quan hé hén nhén la ly hon thi ghi
r6 hinh thirc viin ban ly hén, ngay c6 hiéu lyc, tén co quan cép.

6) P& nghi danh dAu X vao 6 néu c6 yéu chu cap ban sao va ghi o s6 luong.
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10. Thit tuc ghi vao S6 h tich viée ly hon, hiy vige két hon ciia céng dan
Viét Nam da dwge giai quyét tai co quan c6 thim quyén ciia nuée ngoai

Trinh ty thye hién:

- Néu Iwa chon hirh thirc ndp hd so truc tiép, nguol c6 yéu cau ghi vao Sé ho
tich viéc ly hdn, hiy viéc két hon da duoc giai quyét tai co quan cé thdm quyén
cia nudc ngoai (sau diy go1 14 ghi cha ly hén) nop hd so ghi chu ly hon tai B
phin mét cira cia UBND cip huyén ¢6 thdm quyen ndp 18 phi néu thudc trudmg
hop phai nop 1& ph1 ghi chu ly hon, ndp phi cép ban sao Trich luc ghi chi ly hén
néu c6 yeu clu cép ban sao Trich luc ghl chi ly hon.

- Néu liya chon hinh thire ndp ho s trye tuyén, ngudi c6 yéu cdu gh1 chu
ly hon truy cép Cong dich vu cong quéc gia hodc Cong dich vy cong chp tinh,
dang ky tai khoan (neu chua c6 tai khoan) xac thuc ngu:m ding theo hudng dan,
dang nhép vao hé théng, x4c dinh ding Uy ban nhén din cép huyéncéd tham
quyén.
Ngudi ¢6 yéu ciu ghi chi Iy hén truc tuyén cung cap théng tin theo biéu
mau dién ti twong tac ghi vao S& hé tich viée ly hon (cung cp trén Cong dich vu
cdng), dinh kém ban chup hoéic ban sao dién tir cac gidy t, tai lidu theo quy dinh;
ndp phi, 18 phi thong qua chirc nang thanh todn tryc tuyén hodc bing cach thirc

khic theo quy dinh phap luat, hoan tAt viée ndp hd so.
- Céng chric tiép nhan hd so tai B phan mét ctta c6 trach nhiém kiém tra

tinh chinh xac, dy du, thong nhét, hop 18 cia hé so.

(1) Trudng hop ho so day di, hop 18 th1 tiép nhén hé so, ¢6 Phiéu hen, tra két
qua cho ngudi co yéu cau (neu ngudi cd yéu cAu lya chon hinh thirc ndp hé so truc
tiép) hodc giti ngay Phiéu hen, tra két qua qua thu dlen tir hodic giri tin nhin hen
tra két qua qua dién thoai di dong cho ngudi co yeu cau (nou ngudi ¢b yéu chu
lwa chon hinh thirc nép hd so truc tuyén), chuyén hd so dé cong chirc lam cdng

tac ho tich xut ly.
- Sau khi tiép nhén hé so theo hmh thitc ndp truc tiép, cong chirc tiép nhén

hé so tai Bo phan mét cira thyc hién s8 héa (sao chup, chuyén thanh tai liéu dién
tr trén hé théng thong tin, co s& dir 1iéu) va ky s6 vao tai liéu, hd so giai quyét

thi tyc hanh chinh dd duge s6 héa theo quy dinh.
(i1) Trwong hop hd so chua diy di, hop 1€ thi co6 thong bao cho nguol yéu

céu bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung cin bd sung dé ngudi

6 yéu cau bd sung, hoan thién. Sau khi hé so duge bd sung, thure hién lai bude (i);
(iii) Néu ngudi ¢6 yéu cau gh1 chu ly hén khong bé sung, hoan thién duge

hé S0 thi bao céo Trudng bd phén tiép nhan hd so ¢6 vin ban tir chdi giai quyét

yéu ciu ghi chit ly hon.
- Coéng chire lam cong tac ho thh thim tra hd so (thdm tra tinh thong nhit,

hop 1€ ciia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu céu ndp, xuét trinh
hodc dinh kém).
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+ Trudng hO‘p hd so cln b sung, hoan thién hodc khéng du didu kién g1a1
quyét, phai tiy chéi thi giri thong bao vé tinh trang hd so t6i BO phan mot ciia dé
théng bao cho ngudi ndp ho so — thue hién lai bude (ii) hodc (iil);

+ Trudmg hop cdn phai kiém tra, x4c minh 1am 1& hodic do nguyén nhén
khac ma khong thé tra két qua ding thdi gian da hen thi cong chire lam cong tac
ho tich I4p Phiéu xin 15i va hen lai ngay trd két qua, trong d6 néu td ly do chdm
tra két qua va thoi gian hen tra ket qua, chuyén B¢ phan mot cira dé tra cho ngudi
c6 yéu cau (néu ngudi c6 yéu cdu lyra chon hinh thic ndp hé so tryc tlep) hodc
giri Phiu xin 181 va hen lai ngay trd két qua qua thu dién tir hoac giri tin nhiin qua
dién thoai di ddng cho nguou ¢6 yéu cdu (néu ngudi ¢ yéu cau lya chon hinh
thirc ndp hd so true tuyén).

+ Néu thay yéu céiu ghi chu ly hon 12 phii hop quy dinh phap ludt, viée ly hon,
hiy vige két hon Jchéng thudc truong hop cd don yeu cau thi hanh tai Viét Nam hogc
¢6 don yéu ciu khong cong nhén tai Viét Nam duge ding tai trén Cbng théng tin
dién it ctia Bo Tw phap, truong hop tiép nhén hd so ghi chit ly hon theo hinh thic
true tiép, thi cong chic lam cong téc h{ tich thyc h1en viéc ghi vao 86 ghi chu ly
hén, cip nhit thong tin ghi chi ly hén trén Phin mém ding ky, quén Iy ho tich dién
tr dung chung.

Trudng hop tiép nhan ho so ghi chil fy hén theo hmh thie truc tuyén, cong
chirc Iam cong tac hd tich gm lai biéu man Trich lyc ghl chu ly hén dién fir voi thong
tin day di cho nguou yéu cdu qua thu dién tir hodc thiét bi s.

Ngu’m yeu cdu 6 trach nhidm kiém tra tinh chinh x4c, dly dn cia cac thong
tin trén biéu mau Trich lyc gh1 chu ly hén dién tir va xdc nhéan (t01 da mdt ngay).

Néu ngudi ¢ yéu ciu xac nhin thong tin da théng nhét, ddy di hodc khong
c6 phén hdi sau thoi han yéu cAu thi céng chirc 1am cong tac hd tich thuc hién viéc
ghi ndi dung vao S ghi chii ly hén, cip nhét thong tin ghi chi ly hén va luu chinh
thitc trén Phin mém ding ky, quén ly hé tich dién ti diing chung.

- Céng chirc lam cdng tac hé tich in Trich luc ghi chi ly hén, trmh Linh dao
UBND ky, chuyén Bo phan mbt cira dé tra két qua cho ngudi c6 yéu cau.

+ Ngudi ¢6 yéu ciu ghi chi ly hon kiém tra théng tin trén Trich luc ghi chu

ly hon, trong Sé ghi cht ly hén va ky S6 ghi chi Iy hén.
- Nguoi co yéu ciu ghi chit ly hon duge nhén két qua theo mdt trong céc

phuong thie sau diy:
+ Nhan ban dién tir Trich luc ghi chu ly hén gl qua thu dién tir, Kho quén

ly dit liéu dién tir ctia ¢4 nhin do;
+ Nhén ban dlen tiy Trich luc ghi chu ly hén giii vao thiét bi s6, théng qua
phuong phap t1uyer1 s6 liéu phu hop, dam bao an toan, bio mit thong tin;
+ Nhan két qua la Trich luc ghi chdl ly hon théng qua hé théng buu chink;
+ Nhan két qua 1& Trich luc ghi chu ly hén tai co quan dang ky h¢ tich.
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Cach thirc thu’c hién:
Ngudi c6 yéu cau ghl cht ly hén truc tiép thuc hién hofic ty quyen cho

nguoi khac thye hién nop hd so truc tiép tai Bo phan mot ctra cia UBND cp huyén
hodc guri ho so qua hé théng buu chinh hodc ndp hd so truc tuyén trén Cong d1ch Vi
cong qube gia (hitps:/dichvucong.gov.vn) hodc Cong dich vu cong cép tinh

(https://dichvucong.dongnai.gov.vn).

Thanh phan hd se:

- T& khat ghi chi [y hon theo mAu (néu ngudi cé yéu ciu lya chon ndp hd so
theo hinh thitc truc tiép);

- Bidu mAu dién tr twong tac ghi vao S6 ho tich vige ly hén (do ngudi yéu
cau cung cp théng tin theo hudng din trén Céng dich vy ¢dng néu ngudi cé yéu
chu lua chon nép hd so theo hinh thirc truc tuyén). :

- Ngudi cé yéu cdu ghi chii Iy hén thue hién viée ndp/xudt trinh (theo hinh
thitc tryee tiép) hodic tai 1én (theo hinh thirc trye tuyén) cac gidy to sau:

* Gidy t& phai nop:

- Ban sao Bén 4n, quyét dinh ly hon, hiiy k&t hén, vin ban thc’)a thudn ly
hén hoac gidy t& khac cong nhan viée Iy hén do co quan c6 thAm quyén clia nude
ngoai cap da c6 hiéu luc phap luat;

- Vén bén uy quyen (duge chitng thye) theo quy dinh cua phap luét trong
tmomg hop uy quyén thyuc hién viée ghl chtl ty hon. Truong hgp ngudi dugc uy
quyén 1a 6ng, ba, cha me, con, V¢, chdng, anh, chi, em rudt ciia ngudi vy quyén
thi vin ban tiy quyén khong phai ching thuye.

* Gidy to phai xuét trinh:

- Ho chiéu hodic Chiing minh nhén dén hodic Thé cin cudce cong din hoic
céc gidy t khac c6 dan &nh va thong tin c nhén do co quan c6 tham quyén cép,
con gid tri st dung dé ching minh v& nhan than ctia ngudi ¢6 yéu cau ghi chu ly
hén. Trudng hop cac théng tin ca nhén trong cac gidy t& nay di cé trong
CSDLQGVDC, CSDLHTBT, duge hé théng dién ty dong thi khéng phai xut
trinh (theo hinh thirc true tiép) hodc tai 1én (theo hinh thire truc tuyén);

- Gidy to chitng minh noi cu trii dé xdc dinh tham quyén (trong truong hop
cong ddn Viét Nam tw nuoc ngoai Vvé thuong trii tai Viét Nam cé yéu cdu ghi chii
Iy hén, céng din Viét Nam khong thuong tri tai Viét Nam yéu cdu ghi chii ly hén
tai Uy ban nhén dén cdp huyén noi cur trii trude khi xudt canh) trong truong hop
co quan ddng ky ho tich khong thé khai théc dwoc thong tin Vé noi cw tri ciia
cong dén theo cde phwong thire quy dinh tai khodn 2 Diéu 14 Nghi dinh s
104/2022/NP-CP ngay 21/12/2022 cua Chinh phit. Trucng hop cdc théng tin
vé gidy t& chitng minh noi cw trii dd dwoc khai thée tir Co s6 dir liéu quéc gia
vé dén cw bdng cdc phirong thitc nay thi ngudi cé yéu céu khéng phdi xudt trinh
(theo hinh thitc truc tiép) hodc tdi lén (theo hinh thirc tryc tuyén).

Truomg hop gui hd so qua hé théng buu chinh thi phai gii kém theo ban
sao ¢ chitng thue cdc gidy t& phai xuét trinh néu trén.
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*Luuy _

- Déi vdi gidy to ndp, xudt trinh néu ngudi yéu ciu ndp hd so theo hinh
thire truc tiép:

+ Déi v6i gifly to xudt trinh khi ding ky ho tich, nguoi tiép nhin cé trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodic ghi lai théng
tin dé luu trong hd so va tra lai cho ngudi xuét trinh, khéng duge yéu cAu ndp ban
sa0 hodc ban chup gidy t& do.

+ Ngudi yéu cdu ding ky ho tich c6 the ndp bin sao chimg thyc tir ban
chinh hodic ban sao dugc cip tir sb gbe hodic ban chup kém theo ban chinh giéy oy
dé déi chidu. Truong hop nguoi yéu ciu ndp ban chyp kém theo ban chinbh gidy
tor thi ngudi tiép nhén cé trach nhiém kiém tra, d8i chiéu ban chyp vt ban chinh
va ky x4c nhén, khong dugc yéu cAu ngudi di dang ky ndp ban sao gifly t&r d6.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén ding, di hd so dang ky hd tich
theo quy dinh ciia phap Iufit hé tich, khong duoc yéu cau ngudi ding ky hé tich
ndp thém gidy t& ma phap ludt hd tich khong quy dinh phai nop.

-Déi véi gidy tor giti kém theo néu ngudi yéu cAu ndp hd so theo hinh thirc
truc tuyén:

-+ Ban chup céc gifly tor giri kém theo hd so ghi chu Iy hén truc tuyén phéi bao
dam rd nét, dﬁy di, toan ven vé ndi dung, 1a ban chup bing méy anh, dién thoai hodc
duoc chup, duoc quét bing thiét bi dién ti, tir gidy to duge cép hop 18, con gid trf sir
dung: néu 13 gidy t& do co quan c6 thdm quyén nude ngoai céap thi phai dwoc hop
phap hoa [&nh sy, dich sang tiéng Viét theo quy dinh, trlr tredng hop duge mién hop
phép héa 1anh su. '

+ Truong hop gidy o, ti liéu phai giri kém trong ho so ghi chu ly hon trye
tuyén di c6 ban sao dién tir hodc dé c6 ban dién tir gidy to hé tich thi nguoi yéu ciu
duoc sir dung ban dién tix nay.

+ Trudng hgp nhin két qua (Trich lyc ghi cha ly hén/ban sao Trich luc ghi
chu Ly hén) tai co quan ding ky hé tich, nguoi co yéu cdu ghi chi ly hén xudt trinh
gify t& tuy than, ndp céc gidy t& 14 thanh phén hd so ghi chi ly hén theo quy dinh
phép luat hd tich.

S& lwgng hd so: 01 bd

Théi han gidi quyét: 12 ngdy.

Déi twong thwe hién thi tyc hanh chinh: Ca nhén

Co quan co thAm quyén quyét dinh:

- Uy ban nhén dén cAp huyén noi da ding ky Kké
tich viéc két hon trude ddy thuc hién ghi chu ly hon.

Trudng hop vige két hén hoic ghi chu viée két hon trude day thuc hién tai
S& Tu phép thi vige ghi chii Iy hén do Uy ban nhén dén cép huyén noi cu tra clia
cong dan Viét Nam thye hién.

Trudng hgp viée két hon trude day duge dang ky tai Uy ban nhin din cip
x# thi viéc ghi chi ly hon do Uy ban nhin dén cap huyén cAp trén thyc hién.

t hon hodc ghi vao Sé ho
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Trudmg hop cong dan Viét Nam khong thuong trd tai Viét Nam thi viée
ghi chi ly hén do Uy ban nhin dén cdp huyén noi cu tri trude khi xudt canh ciia
cong din Viét Nam thyc hién.

- Cong dan Viét Nam ti nuée ngoai v& thuong tril tai Viét Nam cé yéu céu
ght chd Iy hén ma vige ket hén truée diy duge dang ky tai Co quan dai dién hodc
ta1 co quan ¢6 thim quyén nude ngoai thi viée ghi chu ly hon do Uy ban nhén din
cap huyén noi céng dan Viét Nam thudng trtd thye hién.

- Céng dén Viét Naim cu tri & nude ngoai co yéu ciu ghi chi ly hon dé két
hén m&i ma viéc két hon trwde day duge ding ky tai Co quan dai dién hodc tai
© ¢o quan c6 thim quyén nude ngoai thi viée ghi chd ly hon do Uy ban nhan dan

céip huyén noi tiép nhan hd so két hon méi thue hién,

- Tmcmg hop cong din Viét Nam khéng thudng trd tai Vigt Nam ¢6 yéu
chu ghi vio So hé tich viée ly hon dé 13m thi tuc ding ky két hon mcrl tai co quan
c6 tham quyen cua Viét Nam, thi thyc hién tai Uy ban nhén dan cip huyén noi da
ding ky két hén truée diy hoic noi dang ky két hon méi.

Co gquan thye hién thi tuc hanh chinh:

Phong Tw phép cAp huyén tiép nhén hd so va tham muu Chi tich Uy ban nhén
dén cép huyén xem xét, quyét dinh.

Co quan phéi hop: Co quan quan ly CSDLQGVDC

Két qua thuwe hién thi tuc hanh chinh: Trich Iuc ghi chi ly hén (ban
chinh), ban sao Trich luc ghi chi ly hén (trudng hop yéu céu cip ban sao Trich luc
ghi chu ly hdn).

Lé phi: 70.000 ddng/trudmg hop.
- Mién 18 phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thude
hé nghéo; ngudi khuyét tat.

- Phi cAp ban sao Trich luc ghi chi Iy hon (néu c6 yéu cu) thuc hién theo quy
dinh tai Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 cia B Tai chinh.

MaAu don, mau to khai:

+ T¢ khai ghi chii ly hon theo miu (néu ndp hd so theo hinh thirc tryc tiép);

+ Biéu miu dién tir tvong tdc ghi vao S hé tich viée Iy hén (néu ndp ho so
theo hinh thie truc tuyén).

Yéu cAu, diéu kién thue hién thi tyc hanh chinh:

- Ban én, quyét dinh ly hén, huy két hon, van ban théa thudn ly hon di c6
hiéu lyc phap luat hoéc gidy t& khac cong nhan viée Iy hon do co quan cé thdm
quyén chia nuwde ngoai cip khong vi pham quy dinh ctia Ludt Hon nhén va gia dinh.

- Viée ly hén, hiy két hon ca cong dén Viét Nam do co quan 6 thdm
quyén nude ngoai giai quyét khong thude trudng hop ¢b don yéu cAu thi hanh tai
Viét Nam hoiic ¢6 don yéu cdu khéng cong nhén tai Viét Nam.

- Cong déan Viét Nam da ly hon, hiy viéc két hén & nude ngoai, sau do ve
nude thudng tri hodc lam thi tuc ding ky két hén méi tai co quan c6 thim quyen
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ctia Viét Nam thi phai ghi chii ly hon. Truong hop déd nhiéu l4n ly hon hodc hiy
viéc két hon thi chi 1am thi tuc ghi chi 1an ly hon, by viée két hon gin nhét.

Cin cit phap ly:

- Luét H9 tich ndm 2014;

- Nghi dinh s8 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pht quy dinh
chi tiét mot sé didu va bién phép thi hanh Ludt Ho tich; o

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh vé
Co s& dit liéu h tich dién tir, dang ky h tich truc tuyén; |

- Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phui sia doi,
bé sung mot 56 diéu cia cdc nghj dinh lién quan dén viée nop, xudt trinh 6 ho
fehéu, s6 tam tri gic‘i'y fchi thuee hién thi tuc hanh chinh, cung cd}o dich vu cong,

- Théng tw s6 04/2020/TT-BTP ngay 28/5/2020 cia Bé Tu phap quy dinh chi
(it thi hanh mot sé didu ctia Luat FI tich va Nghi dinh 50 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phtt quy dinh chi tiét mt s6 diéu va bién phap thi hanh Luat
H tich; '
- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cia B6 Tu phép quy dinh
" chi tiét mot s didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ciia Chinh pha quy dinh v& Co so dit 1iéu hd tich dién ti, ding ky ho
tich truc tuyén;

- Thong tur s6 281/2016/TT-BTC ngdy 14/11/2016 ctia B4 Tai chinh quy dinh
e thu, ché 49 thu, ndp, quén Iy va st dung phi khai thac, st dung thong tin trong
co s&r dit Jiéu hé tich, phi xac nhdn ¢é qudc tich Viét Nam, phi xdc nhan Ia ngudi gbe
Viét Nam, 18 phi quée tich.

_ Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cita Bo Tai chinh hudng
dAn v& phi va 1& phi thugc thém quyén quyét dinh cia Hoi ddng nhén dén tinh, thanh
phé trire thude Trung wong;

- Thong tu 6 106/2021/TT-BTC ngay 26/11/2021 cua B Tai chinh stra
81, bé sung mét sb didu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 clia
B6 Tai chinh hudng din vé phi va 1é phi thude thAm quyén quyét dinh ctia Hoi
ddng nhan dén tinh, thanh pho trye thue Trung vong.

- Quyét dinh s6 42/2017/QD-UBND ngay 25/10/2017 cia UBND tinh Déng
Nai ban hanh quy dinh vé 18 phi hé tich trén dia ban tinh Péng Nai.

I3

Ghi chil: Phén chit in nghiéng la ndi dung sira doi, bé sung, thay thé.
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Chn thich:
{3 Ghi rd tén co quan thue hign ghi chd iy hén.

) Ghi theo noi ding ky thudng trii; néu khong c6 noi dang ky thutmg trd thi ghi theo noi dang
ky tam tri: trudng hop khong c6 noi ding ky thudng tri va noi dang ky tam trd thi ghi theo noi dang
sinh séng.

(3) Ghi théng tin v& gifly to tly than nhu ho chiéu, chimg minh nhan dén hodc gidy t hop &
thay thé (vi dy: Ching minh nhén din s6 001089123 do Cong an thanh phdé Ha Noi cAp ngay

20/10/2004).
™ Ghi 15 loai viée thyc t&: ly hén hode hiy viée két hon
() Ghird ten 10a1 glay t¢ (Ban an/quyét dinh/ thoa thuén/cac hinh thite khéc), s, tén co quan,
ngay thang nim cap gidy to chiing minh viée ly hon/huy viée két hén. '
) Ghi r5 tén co quan nudc ngoai da gidi quyet ly hén/hiy két hén.
) pé nghi danh déu X vao 6 néu c6 yéu cu cap ban sao va ghi rd s6 lugng.
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11. Thi tuc ghi vao S6 h§ tich viée h§ tich khac ciia cong din Viét Nam
di dwge giai quyét tai co' quan c6 thim quyén ciia nwée ngoai (khai sinh;
giam h; nhin cha, me, con; xdc dinh cha, me, con; nudi con nuoi; khai ti;
thay d6i hé tich)

Trinh tw thyc hi¢n:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi co yéu cAu ghi vao S
hé tich viéc khai sinh; glam ho; nhén cha, me, con; xdc dinh cha, me, con; nuo1
con nudi; khai tir; thay dbi ho tich dd duge giai quyét tai co quan cd thim quyen
cua nuoc ng0a1 (sau ddy goi 14 ghi vao $6 ho tich cc viée hd tich khac) ndp ho
so ghi vao 86 ho tlch cac viée ho twh khac tai B6 phdn mdt cira cia UBND cap
huyén c6 thim quyén; ndp 18 phi néu thuoc trudomg hop phéi ndp 16 phi ghi vao So
h{ tich cac viée ho tich khac; ndp phi ¢ip ban sao Trich Iyc hd tich twong tng néu
c6 yéu cau,

- Néu Iya chon hinh thirc nép hé so truc tuyén, ngudi co yéu cau ghi vao
S5 ho tich cac viée ho tich khac truy cap Céng dich vu cong qudc gia hodic Céng
dich vu cong cdp tinh, ding ky tai khoan (néu chua c6 tai khodn), xdc thire ngurdi
dL‘Ing theo huérng dan, déng nhép vao h¢ théng, xé4c dinh ding Uy ban nhédn déan
cip huyén cé thim quyen

Ngudi ¢6 yéu ciu gh1 vao Sb ho tich cac viéc hd tich khac truc tuyén cung -
cip thong tin theo Biéu mAu dién tir twong tic ghi vao $6 ho tich viéc khai
sinh/khai ti/nudi con nudi/giam hd,nhén cha, m@,con/Biéu mau dién tir twong tac
ghi vao S6 hé tich cac viée ho tich khac (cung cép trén _Céng dich vu cong), dinh
kém ban chup hoéc ban sao dién tr cac gidy td, tai lidu theo quy dinh; ndp phi, 1&
phi théng qua chiic néng thanh toén truc tuyén hodc bang cach thitc khic theo
quy dinh phap ludt, hoan tAt viée ndp hd so.

- Céng chirc tiép nhan hd so tai B6 phan m{t cra ¢6 trach nhigm kiém tra
tinh chinh xéc, day di, thong nhit, hop 18 ciia hé so.

(i) Trudng hcrp hd so day du, hop 16 thi tiép nhan ho so; néu tiép nhan ho so
saul5 glo thi ¢6 Phiéu hen tra két qua cho ngudi c6 yeu cau trong ngay lam viéc tiép
theo (néu ngudi cé6 yéu clu lyra chon hinh thitc ndp hé so truc t1ep) hodc gii ngay
Phiéu hen, tra két qua qua thu d1en i hodc gl tin nhan hen tra két qua qua dién
thoai di déng cho nguoi céd yeu cau (néu ngudi ¢b yéu c4u lua chon hinh thirc ndp
16 so truc tuyen), chuyén hd so dé cong chirc lam cong tac hd tich xir ly.

- Sau khi tiép nhan hd so theo hmh thire ndp truc tlep, cdng chirc tiép nhén
hé so tai Bo phan mdt cira thue hién s6 héa (sao chup, chuyén thanh tai liu di€n
tir trén hé thong thong tin, co s& dir liéu) va ky sé vao tai lidu, hd so gidi quyét

thu tuc hanh chinh da dugc sb hoa theo quy dinh.

(ii) Truong hop hd so chua day di, horp 1€ thi c6 thong bao cho ngum yeu '
céu bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung cin bd sung dé nguoi
¢6 yéu ciu bd sung, hoan thién. Sau khi hd so duoc bb sung, thuc hién lai bude (i);
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(iii) Truong hop ngudi ¢b yéu cAu ghi vio Sb hd tich cée viée hd tich khac
khoéng bd sung, hodn thién dugc hé so thi bdo cdo Trudng bd phin mdt cira co
théng béo tir chbi gidi quyét yéu cdu ghi vao 4 ho tich cc viée ho tich khac.

- Céng chirc 1am cdng téc ho tich thim tra ho so (thdm tra tinh théng nhét,
hop 1& ciia céc théng tin trong_hé s0, gidly to, tai lidu do ngudi yéu céu ndp, xut trinh
hoic dinh kém). _

+ Truong hop hd so cin bd sung, hoan thién hodc khong du didu kién giai
quyét, phai tir chéi thi giri théng béo vé tinh trang hd so téi BS phan mét cira dé
thdng bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phdi kidm tra, xac minh 1am td hodc do nguyén nhén
khac ma khéng theé tra két qua ding thoi gian da hen thi cong chirc lam cong tac
hé tich lap Phiéu xin 16i va hen lai ngay tra két qu4, trong d6 néu rd ly do chim
tra két qua va thor gian hen trd két qua, chuyén B) phan mot cira & tra cho nguoi
c6 yéu chu (néu ngudi cd yéu cAu lira chon hinh thure ndp hd so tryc tiép), hoic
giri Phiéu xin 161 va hen lai ngdy tra két qua qua thu dién tir hodc gui tin nhén qua
dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu cAu lya chon hinh
thirc ndp hd so truc tuyén).

+ Néu théy yéu cAu ghi vao S8 ho tich dir diéu kién, phii hop quy dinh phap
ludt, treong hop tiép nhan hd so ghi vio Sé h tich cac viéc ho tich khic theo hinh
thirc tryc tiép, thi céng chirc 1am cong tac hd tich thuc hién viéc ghi ni dung ghi
chi vao S6 hé tich, cip nhat théng tin ghi vao S8 ho tich céac viée ho tich khac va
Iy chinh thirc trén Phin mém ding ky, quan 1y ho tich dién tir ding chung.

Trwomg hop tiép nhan hd so ghi vao 86 hé tich cde viée ho tich khac theo
hinh thire truc tuyén, cong chitc lam cong tac b tich gl lai bidu miu Trich lyc ghi
vao S ho tich viéc khai sinh/Trich luc ghi vao $& ho tich cac viée ho tich khac
dién tir cho ngudi yéu cAu qua thu dién ti hodc thiét bi sb.

Ngudi yéu ciu ¢6 trach nhiém kiém tra tinh chinh x4c, déy du clia cdc thong
tin trén biéu méu Trich luc ghi vao s6 ho tich viée khai sinh/Trich lyc ghi vao )
hd tich cac viéc hé tich khac dién tir va xac nhin (téi da mot ngay).

Néu ngudi ¢ yéu cu xac nhan thong tin da théng nhét, ddy di hodc khong
co phan hi sau thoi han yéu cau thi céng chive 1am cong tac ho tich thue hién vige
ghi ndi dung ghi chl vao S4 ho tich, cap nhat thong tin ghi vao S4 ho tich cac viée
h tich khc va Tuu chinh thirc trén Phin mém déng ky, quan Iy ho tich dién tir ding
chung. '

- Céng chirc lim cdng tdc h tich in Trich luc ghi vao S ho tich viéce khai
sinh/Trich luc ghi vao S8 ho tich céc viée h tich khac, trinh Lanh dao UBND ky,
chuyén t&i B phan mot cira dé tré két qua cho ngudi c6 yéu cu.

- Ngudi ¢6 yéu clu ghi vio S8 hd tich cae viée hd tich khic duge nhén Kkét

qué theo mdt trong cdc phuong thirc sau day:
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+ Nhén ban dién tor Trich luc ghi vao S& ho tich viéc khai sinh/Trich luc
ghi vao S8 ho tich cac viée hd tich khac giri qua thu dién tu, Kho quan ly dir lidu
dién tir cia ca nhén do;

+ Nhén ban dién tir Trich luc ghl vao SO ho tich v1ec khai sinh/Trich luc
ghi vao So ho tich cdc viéc ho tich khac gui vao thiét bi sb, théng qua phrong
phép truyén s6 liéu phtt hop, dam bao an toan, bdo mét thong tin;

+ Nhén két qua Ja Trich lyc ghi vao S& ho tich viéc khai sinh/Trich luc ghi
vao SO ho tich cdc viéc ho tich khac théng qua hé thon.g buu chinh,

+ Nhan két qua 1a Trich luc ghi vao S& ho tich vigc khai sinh/Trich luc ghi
va0 $6 hé tich cac viée ho tich khéc tai co quan ding ky h¢ tich.

Cach thirc thye hlen '

- Ngudi co yeu clu ghi vao S6 ho tich cac vide hf tich khac truc tiép thure
hién hodc uy quyen cho ngudi khac thue hién nop hd so truc tiép tai Bo phan mét
ctra clia UBND cap huyén hodc gt ho s qua hé théng buu chinh hodc ndp hé so
truc tuyén trén Cong dich vu c6ng qudc gia (https//dichvucong.gov.vn) hode Cdng
dich vu céng cép tinh (https.//dlchvucong.dongneu.crov vn).

Thanh phin ho so
- T& khai ghi vao SO hé tich viée khai sinh/T& khai ghi vao S 'ho tich viée

khai tr/T¢ khai ghi vao S6 ho tich viée nudi con nudi/ To khai ghi vao Sé ho tich
viée glam h§, nhén cha, me, con/Tor khai ghi vao Sé ho tich cac viée hd tich khac

theo mau (neu ngum 6 yéu cdu lwa chon ndp hé so theo hinh thite tryc tiép):
"~ Biéu mAu dién tir tvong tdc ghi vao $4 ho tich viée khai sinh/khai tir/nudi

con nudi/giam h,nhin cha, meg, con/Bleu mau dxen tir twong tac ghi vao S6 h
tich cac viée hf tich khac (do ngudi yeu cau cung cip thong tin theo hwéng dan trén
Cong dich vu c¢dng néu ngudi ¢é yéu cAu Iua chon ndp hd so theo hinh thie trye

tuyén).
- Ngudi cd yéu cdu ghi vao So hd t1ch cac viée ho tich khac thye hién vige

nop/xuat trinh (theo hinh thirc truc tlep) hodc tai I1én (theo hinh thire truc tuyén)

cac giay t& saw:

* Gidy tor phal nop:

- Bén 520 gidy t& chitng minh viéc ho tich dé duge giai quyét tai co quan
co thdm quyén ctia nuorc ngoai.

- Véan ban uy quyén (dugc chitng thuc) theo quy dinh cua phap ludt trong
truong hop uy quyén thuc hién viée ghi chi. Trudng hop ngudi duge uy quyén
la 6ng, ba, cha me, con, Vg, chdng, anh, chi, em rudt cia ngwdi Gy quyen thi vén

ban iy quyén khéng phai chimg thuec.

* Gidy to phai xuit trinh:

- Hé chiéu hoic Chimg minh nhin dén hodic Thé can cudc cong dan hoac
céc gifly to khac c6 din énh va thong tin c4 nhén do co quan cé tham quyén cap,
con gia tri st dung dé ching minh vé nhan thén cia ngudi co yéu ciu ghi Vao S
hé tich cac viée ho tich khac. Trudmg hop céc théng tin ca nhan trong cac gidy tor
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nay di co trong CSDLQGVDC, CSDLHTDT, duorc hé théng dién ty dong thi
khong phai xuét trinh (theo hinh thirc trye tiép) hodic tal 1&n (theo hinh thire tryc tuyén);

- Gidy to ¢6 gid tri chzmg minh thong tin vé cu trii trong trirong hop co
quan ding ky ho tich khong thé khai théc dwoc thong tin vé noi cu tril ciia cong
din theo cdc phwong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
! 04/2022/ND CP ngay 21/12/2022 ciia Chinh phi. Truwong hop cdc thong tin
ve gidy to chwng minh noi e trit dd duge khai thde tw Ca s& dit liéu quoc gia
vé dén cur bing cdc phu"o’ng thire nay thi nguoi co yéu cdu khong phdi xudt trinh
(theo hinh thikc truc tzep) hodc tdi lén (theo hinh thire triec tuyén).

Trudng hop gui ho s0 qua hé thong buu chinh thi phai gri kém theo ban
sao ¢6 ching thuc cic gidy td phai xudt trinh néu trén.

* Luu y
- Déi véi gidy to ndp, xut trinh néu ngudi yéu cAu ndp hd so theo hinh

thire tryc t1ep

+ Déi v6i glay t&r xudt trinh khi ding ky hd tich, ngudi tiép nhén cé trach
nhiém kiém tra, ddi chiéu v6i thong tin trong t& khai, chyp lat hoéic gh1 lai thong
tin dé luu trong hé so va tra lai cho ngudi xuét trinh, khéng duoc yéu clu ndp ban
sao ho@c ban chup glay o do.

+ Ngudi véu cau dang ky ho tich ¢6 thé nop ban sao chimg thuc tu’ ban
chinh ho#ic ban sao duge cép tr 56 goc hoic ban chup kém theo ban chinh gidy to
dé dbi chiéu, Truorng hgp ngudi yéu chu ndp ban chup kém theo ban chinh gidy
t&y thi ngwdi tiép nhén c6 trach nh1em kiém tra, @i chiéu ban chup vm ban chinh
va ky xac nhén, khong duge yéu chu ngu‘m di diang ky ndp ban sao gidy to do.

+ Ngudi tiép nhan cé trach nhiém tiép nhén dung, da hé so ding ky ho tich
theo quy dmh cta phap luét hd tich, khong dugc yéu cAu ngudi dang ky ho tich

nop thém g1ay tor ma phép luét ho tich khong quy dmh phai nop

- Déi voi gidy tor giti kém theo néu ngum yéu cau ndp hd so theo hinh thirc
truc tuyen

+ Bén chup cac gidy to giri kém theo hd so cdu ghi Vao S& hé tich céc viée hd
tich khac truc tuyén phai bao dém 13 nét, day d, toan ven v& ndi dung, 1a ban chup
bang may anh, dién thoai hoic dugc chup, dugce quet bing thiét bj dién t, tir glay
ty duge cp hop 1&, con gia tri str dung; néu 14 gifly t& do co quan c6 thAm quyén
nuge ngoai cp thi phai duoc hO‘p phép héa lanh sy, dich sang tiéng Viét theo quy
dinh, trir trudng hop duoc mién hop phap hoéa lanh su.

+ Trudng hop gidy to, tai liéu phéi gl kém trong hé so ghi vao S6 ho t1ch cac
viéc ho tich khac tryre tuyén da c6 ban sao dién tir hodc dé ¢6 ban dién tir gidy t& hd
tich thi nguoi yéu céu duoo sir dung ban dién ttr nay.

+ Trudmg hop nhin két qua (Trich lyc ghi vao S& hd tich viée khai
sinh/Trich luyc ghi vao S$ ho tich cac viéc h{ tich khac/ban sao Trich luc ghi
vao S ho tich viéc khai sinh/ban sao Trich luc ghi vao S ho tich cdc viée ho
tich khac) tai co quan ding ky h tich, nguoi cd yéu ciu ghi vao Sb ho tich cac
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viéc hé tich khac phai xudt irinh gidy to tuy than, ndp céc gidy to Ia thanh phin ho
so ghi vao S ho tich cac viée hé tich khac theo quy dinh phap ludt hd tich.

S$6 lwong hd so: 01 bd |

Théi han gidi quyét: Ngay trong ngay tiép nhan hd so, trudmg hop nhan hd
so sau 15 gid ma khéng giai quyét duoc ngay thi tra két qua trong ngay lam viée tiép
theo. Trong trudng hcrp phai x4c minh thi thoi han giai quyét khéng qué 3 ngiy
lam viéce.

Péi twong thye hién thii tuc hanh chinh: C4 nhan

Co quan ¢6 thim quyén quyét dinh:

- Uy ban nhén dan cdp huyén noi cu trii clia cong dén Viét Nam ghi vao Sb
hé tich viée khaj sinh; giam hd; nhén cha, me, con; xdc dinh cha, me, con; nudi
con nudi; thay dbi hé tich ¢4 duoc giai quyét tai co quan cé thdm quyén clia nude ngoa.

- Uy ban nhén dén cAp huyén noi cu trit clia ngudi ¢ trach nhiém khai tir
ghi vao S8 hé tich viéc khai tit d dugc giai quyét tai co quan c6 thdm quyén cia
nuéc ngodi.

Co quan thue hlen thi tuc hanh chinh:

Phong Tu phép cAp huyén tiép nhén hd so va tham muu Cha tich Uy ban nhan
dan cép huyén xem xét, quyét dinh.

Ce quan phdi hgp: Co quan quin Iy CSDLQGVDC

Két qua thuc hién thi tuc hanh chinh: Trich luc ghi vio S6 ho tich viée
khai sinh/Trich luc ghi vao S5 ho tich cdc vide hé tich khéac (ban chinh), ban sao
Trich luc ghi vao S& ho tich viée khai sinh/bin sao Trich luc ghi vao $4 hd tich
céc viee ho tich khdc (truong hop yéu cau cép ban sao Trich luc ghi vao Sb ho
tich viéc khai sinh/ban sao Trich luc ghi vao S& ho tich cac viée ho tich khéc).

Lé phi: 70.000 ddng/trudng hop. . '

- Mién 1& phi cho ngudi thude gia dinh ¢6 cong véi cach mang; ngudi thude
hé nghéo; ngudi khuyét tt.

- Phi cép ban sao Trich luc ghi vao S ho tich viéc khai sinh/Trich luc ghi
vao Sé ho tich cdc viée ho tich khac (néu cé yéu cu) thyc hién theo quy dinh tai
Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia BS Tai chinh.

Mau don, méu to khai:

- Tor khai ghi vao S& hé tich viée khai sinh; T khai ghi vao S ho tich viée
khai tir; To khai ghi vao S8 hd tich viéc nudi con nuéi; Té khai ghi vao S5 ho tich
viéc giam ho, nhén cha, me, con; To khai ghi vao S ho tich cac viée hé tich khac
(néu ndp hd so theo hinh thic truc 1iép);

+ Biu mAu dién ti twong tic ghi vao S6 ho tich viéc khai sinh/khai t/nudi
con nuéi/giam h¢,nhén cha, me, con/Bidu méu dién ti twong tic ghi vao Sd ho
tich cac V1ec hé tich khac (néu ndp hd so theo hinh thire truc tuyén).

Y&u cu, diéa kién thye hién thi tyc hanh chinh: Khong ¢

Ciin ctt phap ly:

- Ludat H6 tich ndm 2014;
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- Nghi dinh s& 123/2015/NB-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi tiét mot sb didu va bién phap thi hanh Luft HO tich;

- Nghi dinh 6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh pht quy dinh vé
Co s& dit liéu ho tich dién tir, dang ky hd tich trye tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phil sira d6i,
b6 sung mét s6 diéu cia cde nghi dinh lién quan dén viée nop, xudt trink 56 ho
fchéu, sO tam tri gicfy khi thirc hién thi tuc hanh chinh, cung cci'p dich vu cbng;

- Théong tu sb 04/2020/TT-BTP ngay 28/5/2020.cta BS Tu phap quy dinh chi
tiét thi hanh mét s didu cila Lugt H tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 etia Chinh phi quy dinh chi tiét mot sb diéu va bién phap thi hanh Luét
H6 tich;
- Théng tu sb6 01/2022/TT-BTP ngay 04/01/2022 cta B Tu phap quy dinh
chi tiét mot s diéu va bién phdp thi hanh Nghj dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phi quy dinh v& Co s& dit liéu ho tich dién tir, ddng ky hé
tich truc tuyén; :

- Théng tu s& 281/2016/TT-BTC ngdy 14/11/2016 clia BO Tai chinh quy dinh
mic thu, ché do thu, ndp, quén ly va sir dung phi khai théc, str dung thong tin trong
co s dit liéu hé tich, phi xdc nhan c6 qube tich ViétNam, phi xéc nhdn la ngudi gbe
Viét Nam, 18 phi quéc tich. |

- Théng tu sb 85/2019/TT-BTC ngiy 29/11/2019 cta BO Tai chinh hudng
dAin v& phi va 16 phi thudc thim quyén quyet dinh cia Hoi ddng nhan dan tinh, thanh
phb trye thude Trung wong; | ,

- Thong tur sb 106/2021/TT-BTC ngay 26/11/2021 ctia B Tai chinh stra
bi, bd sung mot sé diéu ciia Théng tu 6 85/2019/TT-BTC ngay 29/11/2019 cua
B4 Tai chinh huéng dan vé phi va 1¢ phi thuge thim quyén quyét dinh cia Hdi
ddng nhan dan tinh, thanh phé tryc thude Trung wong.

_ Quyét dinh sé 42/2017/QD-UBND ngay 25/10/2017 cua UBND tinh Ddng
Nai ban hanh quy dinh v& 1& phi ho tich trén dia ban tinh Ddng Nai.

Ghi chii: Phdn chit in nghiéng la ndi dung sira dsi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp - Ty do - Hanh phic

T KHAI GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

Ho, chir dém, (8n nEWHT YEU CAUL ..ottt e st

INOT CU UL 422 e eeeesenmse e eeesessseemmoss s oemsenmssrasssses eeeeeaee bt en e epeeea st ca s aes reeseresenreneernanes

GHAY 1O TY ThANT B) oo oot ettt et 8

P nghi co' quan ghi vio S8 hg tich VG ......roevcmecscnsrmsssionsssoesmssos s
cho ngwii dwoi day:

Ho, chit dém, t&n: ....ccoereccccrvenninc eeeeeeet e s AR SRR oAt R84 SeRERRR SRR TR rRR st
INZAY, thANZ, NAML SINNT oo srsrreneerecs s srers s esssssss s s aa RS B b e

LA: ) e sssse s ciia ngudi c6 tén dwéi diy:

FIO, ChI G8IM, TN 11 ceenees e ceeceiieeeeese st samamss b s bR e ssss b AR b
NEay, thANG, NEME SIIL cieseccenisiisassssessss st smms s seb st s s s s

SO t1veresiesrensesres e eee et e QO s
Téi cam doan nhiihg ndi dung khai trén dy 14 dang sy that va chiu trach nhi¢ém truée phap
luat vé& cam doan ctia minh, .
Lam tair s ngay ... thang ... nam
Nguwdi yéu ciu
(Ky, ghi & ho, chii dém, tén)

pé nghi cép ban sao'®:; C6 D, Khéng D
S6 lwong:....... ban
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Chi thich:
(1) Ghi r& tén co quan thyc hign ghi vao So hé tich.

(2 Ghi theo noi ding ky thuong tri; néu khéng 6 noi dan
dang ky tam tri; trudmg hop khong c6 noi ding ky thudng tri va n
noi dang sinh séng.

(%) Ghi théng tin v& gifly t thy thin 1
¢ thay thé (vi dy: Chimg minh nhén dan sé
20/10/2004).

* 4 Ghi 5 loai viée ho tich dd duoc gidi quyet tai co quan ¢6 tham quyen cha nuée ngoai (giam
19, nhin cha, me, con).

(5} Ghi 15 mbi quan hé: 12 cha/me/con/ngudi giam ho.

(6) Ghi 18 tén gidy t& chimg minh sy kién ho tich d& duge co quan co thim quyén cuia nude

g ky thuong tra thi ghi theo not
oi ding ky tam tri1 thi ghi theo

sl hé chiéu, ching minh nhdn dén ho#c glay to hop
00108912345 do Cong an thanh pho Ha N§i clp ngay

ngoai cap.
() Ghi rd tén ¢o quan nuac ngoal da giai quyet su kién ho tich.

(&) P& nghj danh diu X vao 6 néu co yéu cdu cp ban sao va ghi rd sb lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phiic

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

Ho, chii dém, tén ngudi yéu ciu: ..

IO Gl EETL 20 e e e e oottt ettt et oot e et S e

GIAY 1O IUY thANE B et

P& nghi co quan ghi vio S6 hj tich vige nudi con nudi cho ngwdi cé tén dwdi diy:
Ho, chilf @8I, 8 .ttt e et ettt e

Ngay, thang, ndm sinh: ...
GiGi tinh: e DANAOC T QUEC HERI

NOT U T e ettt ettt

Gidy Kkhai sinh/Gily to tly than: Ot

L.a con nubi ciia:

Ho, chil' dém, @I FI: ..o

Ngay, thang, ndm sinh: ... Dantde: ... QUBEC N
Noi curtra:® ... T ettt e SR

Ho, chit dém, tén cha: ...
Ngay, thang, ndm sinh: ... Ddn tdc: ...
N T CU T B0 ettt e et et et et e ee e s e e

clp ngay ... thang ... ndm ...

T6i cam doan nhitng ndi dung khai trén diy 1a ding sy thét va chju trach nhiém truée phap
ludt v& cam doan chia minh.
| Lamtai: ..., NEAY thang .. ... nam

Ngwdvi yéu cin
(K¥, ghi 16 ho, chit dém, tén)

D& nghi cdp ban sao®: Cé D, Khéng L]
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Cha thich:
(1 Ghi r8 tén co quan thyc hién ghi vao S6 hé tich vigc nuéi con nudi.

2) Ghi theo noi dang ky thudng tri; néu khéng cé noi ding ky thudng tri thi ghi theo not
dang ky tam trﬁ trudng hop khdng cé noi ding ky thuong tri va noi déng ky tam trl thi ghi theo
noi dang sinh séng.

() Ghi thong tin vé gidy to thy than nhu: ho chibu, ching minh nhin dén hogc gidy tor hop &
thay thé (vi du: Chitng minh nhén dén sb 00108912345 do Céng an thanh pho Ha N&i ¢ép ngay

20/16/2004),
) Ghi r6 tén gidy to ching minh viéc nudi con nudi do co quan 6 thim quyen cha nude

ngoai cép. ‘
G Ghird tén co quan nuée nﬂoar da giai quyet viéc nudi con nudi.
6) P& nghj danh déu X vao 6 néu ¢o yéu chu cAp ban sao va ghi 18 s8 luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doe ldp - Tw do - Hanh phic

TO KHAI GHI VAO SO HO TICH VIEC KHAI TU

Mo, chil d8m, t8n NEWHT YU CAUT oottt

INOT LU EETL. ) oo e e ettt eee e e 8t e s

QuaN h8 VO DGUOL A8 CRELL oot
D2 nghj co quan ghi vao S hj tich vige khai tir cho ngwdi ¢6 tén duwéi diy:
O, CHEE @RI, TRIIZ ..ot 0B

Ngay, thang, nAm Sinh: ...
Gi6i tinhe DAN 10C: oo QUOC TICRL e

INOT CU 0 CUBT CUNET BV et

P4 chét vao I0C: e gio .......... phut, ngady ... thang ... ndm ...

NOL B oot

e e GAD TZAY e tHANG s NAI
T6i cam doan nhitng ndi dung khai trén dy 1a ding sy thét va chiu trach nhiém trude phap

luét vé cam doan clia minh.

Lam tai: e, DEAY e thang ... NAM ...
Ngui yéu ciu
(K, ghi b he, chit dém, t&n)

D?‘, nghj cdp ban sao®®: Coé E:l, Khéng D
Solugng:........ ban
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Chu thich:
() Ghi r6 tén co quan thyc hién ghi vao S8 ho tich viée khai ti.

2) Ghi theo noi ding ky thudng tri; néu khéng c6 noi ding ky thudng tri thi ghi theo noi
dang ky tam tri; trudng hop khéng c6 noi dang ky thudng tri va noi déng ky tam tri thi ghi theo noi
dang sinh séng.

() Ghi thong tin vé gidy t&r tiry thén nhu: ho chidu, chémg minh nhan din hogc gidy t hop 18
thay thé (vi du: Ching minh nhén din sb 00108912345 do Cong an thanh phb Ha Noi clp ngay
20/10/2004).

) Ghi r5 tén gidy to h tich dugc co quan ¢d thAm quyén nu6e ngoai cip.

© Ghi rd tén co quan nudc ngodi da dang ky kha1 to.
) D& nghj d4nh du X vio 6 nu c6 yéu cdu cép ban sao va ghi 13 s6 luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tw do - Hanh phitc

TO KHAI GHI VAO SO HO TICH CAC VIEC HQ TICH KHAC

KA @i ) s et ssssssss s sses s s
Hg, chir dém, tén ngudi yéu BT oo s bt s SRERSSR rRRR SRR RR
INOT CU T )i sessssessssessie s sss v s beb s AS£f st AR RS8PSR AR AR R RS
GiAy 10 1Y ThAN ) st saes et et sttt
P& nghj co quan ghi vAao S8 h tieh VIECH ... st
cho ngudi cé tén dwdi diy:
HQ, Chil G8IN, T8I e s bbb R s
INgay, thAng, NAM SIRL et iieeecorcccisisssiss s s ssssssss s asssss 285 sass s e e
CCTTS 021511 JPTN b : 1 < F SO [T TR aTe) £ FHO O
INOT QU T ) oot eeseesssee s sas e kb4 8e384 28R 088 8 r et e RS RRR bR 0100
GIAY 10 1y AN B) e st s sssEs e er e
NOI dUNE Bhi VA0 86 RO HONM: ..ot sssssssssesiesssssssss st eseses e
THEO ) e cesees s eesss e es s ses s sabARs s AR R SS8 18R e bR R RS AR R R s a1
TS YOO do ©

Téi cam doan nhiing ndi dung khai trén ddy 1a ding su théat va chiu trach nhiém truéc phap
ludt vé cam doan ctia minh.
Lam tai: ..oooeovieen, NEAY ... thdng ... NAM ...
Nguwdi yéu ciu
{Ky, ghi rd ho, chr dém, tén)

P& nghi cap ban saol: Co D, Khéng []

84 luong: .... ban e —————
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Chu thich:

() Ghi r5 tén co quan thuc hién ghi vao S6 hé tich.

(2 Ghi theo noi ding ky thudng tri; néu khong ¢6 noi ding ky thuong tra thi ghi theo noi
ding ky tam trti; trudmg hop khéng ¢ noi dang ky thudmg tril va noi dang ky tam tri thi ghi theo noi
dang sinh song,.

) Ghi thong tin v& gifly to tiy than nhu: ho chiéu, chimg minh nhan din hogc gidy to hop 1€
thay thé (vi dy: Chirng minh nhan dan sé 00108912345 do Céng an thanh pho Ha N1 clp ngay
20/10/2004).

) Ghird loai viée ho tich d8 dang ky (vi du: thay dbi hé tich).

(5) Ghi rd tén gidy t& ho tich duge co quan c6 thAm quyén nuéc ngoai cap.

6) Ghi 5 tén co quan nude ngoai da ding ky su kign hé tich.

(") D& nghj d4nh diu X vao 6 néu c6 yéu clu cip ban sao va ghi rd sb lugng.
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12. Thii tyc diing ky lai khai sinh ¢6 yéu té nréc ngoai

Trinh ty thye hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi cé yéu ciu ding ky lai
khai sinh nép hé so ding ky lai khai sinh tai B§ phin mét ctta cia UBND cép huyén
c6 thdm quyén; nép 18 phi néu thuge trudng hop phai ndp 1& phi ding ky lai khai
sinh; ndp phi cp ban sao Gidy khai sinh néu cé yéu cau clp ban sao Gidy khai sinh.

- Néu lwa chon hinh thirc ndp hé so truc tuyén, nguoi ¢6 yéu ciu ding ky
lai khai sinh truy cdp Cdng dich vu cong qubc gia hoic Cdng dich vy cong clp
tinh, ding ky tai khoan (néu chua c6 tai khodn), xac thue ngudi dung theo hudng
dan, ding nhip vio hé théng, x4c dinh ding Uy ban nhén dan cép huyén co
thidm quyén. |

Nguoi ¢é yéu cau ding ky lai khai sinh truc tuyén cung cép théng tin theo
bidu miu dién tir twong tac dang ky lai khai sinh (cung cép trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy 1o, tai lidu theo quy dinh;
ndp phi, 1€ phi thong qua chirc ning thanh toan truc tuyén hoic biang cach thirc
khac theo quy dinh phép luat, hoan tit viéc ndp hd so.

- Cong chie tiép nhan hd so tai B6 phin mot cira c6 trach nhiém kiém tra
tinh chinh xéc, day du, théng nhit, hop 1& ciia hd so.

(i) Trudmg hop hd so dy du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, trd két
qué cho ngudi ¢6 yéu cau (néu ngudi ¢6 yéu cau lya chon hinh thirc nép hé so trre
tiép) hosic giri ngay Phidu hen, trd két qua qua thur dién tir hodc giri tin nhin hen
tra két qua qua dién thoai di déng cho ngudi cé yéu cdu (néu ngudi ¢6 yéu ciu
lya chon hinh thitc ndp hd so tryc tuyén), ddng thoi chuyén hd so dé cong chuc
lam cong tac ho tich xit ly. '

- Sau khi tiép nhan hd so theo hinh thirc ndp tryc tiép, céng chirc tiép nhan
hd so tai B4 phan mét cira thyuc hién s6 héa (sao chup, chuyén thanh tai liéu dién
ttr trén hé théng théng tin, co s dit [iéu) va ky sb vao tai lidu, hd so gidi quyét
thi tuc hanh chinh d& duoc sé hoa theo quy dinh. -

(i) Trudng hop hd so chua diy du, hop 18 thi ¢6 théng bao cho ngudi yéu
céu bd sung, hoan thién hd so, néu 6 loai giéy to, ndi dung can b6 sung dé nguoi
co yéu chu bd sung, hoan thién. Sau khi hd so duge bé sung, thire hién lai bude (i);

(iil) Néu ngudi ¢6 yéu cdu dang ky lai khai sinh khong b sung, hoan thién
diroc hd so thi bao cdo Truang bd phan tiép nhin hd so c¢6 vin ban tir chdi giai
quyét yéu cau dang ky lai khai sinh.

- Céng chitc 1am cong tac ho tich thim tra hd so (thAm tra tinh théng nhit,
hop 1& cia cdc thong tin trong hd so, gidy o, tai lidu do ngudi yéu ciu ndp, xuét trinh
hoic dinh kém).

+ Trudng hop hd so ¢in bd sung, hoan thién hoic khéng du didu kién giai
quyét, phai tir chéi thi giri théng béo vé tinh trang hd so t6i B phin mét cira dé
théng bao cho ngudi ndp héd so — thue hién lai bude (ii) hodc (iii);
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+ Trudng hop cin phai kiém tra, xdc minh 1am 3 hodc do nguyén nhén
khac ma khong thé tra két qua ding thoi gian di hen thi cong chue lam cdng tac
hé tich 1ap Phiéu xin 13i va hen lai ngdy tra két qua, trong d6 néu 13 Iy do chdm
tra két qua va thoi gian hen tra ket qué, chuyén Bé phan mét cira dé tra cho ngudi
6 yéu chu (néu ngudi 6 yéu ciu lua chon hinh-thitrc nfp hd so truc tlep), hodc
guri Phiéu xin 16i va hen lai ngdy trd két qua qua thu dign tir hoac giri tin nhin qua
dién thoai di dong cho ngudi ¢6 yéu clu (néu ngudi cb yéu clu lua chon hinh
thire ndp ho so true tuyén).

Truorng hop viée diing ky khai sinh trude diy dugoe thyrc hién tai Uy ban
nhén dén cap x4 hodc S& Tu phap thi Phong Tu phip c¢6 vin ban dé& nghi Uy ban
nhén dén cp xa/Sor Tu phép noi thuc hién viéc dang ky khai sinh trudc déay kiém
tra, xac minh vé viéc luu gitt S6 ho tich.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhén din/S¢ Tu phép da dang
ky khai sinh truéc day tién hanh kiém tra, x4c minh va trd 1o béng vin ban vé
viée con luu giit hoac khéng luu giit duuc S8 ho tich.

Trudng hop gidy t& clia ngudi yéu cAu ding ky lai khai sinh khong ¢6 thong
tin chimg minh quan hé cha, me, con thi co quan ding ky ho tich ¢6 vin ban dé
nghi co -quan ¢ong an co thém quyen xac minh. Trieong hop co quan cOng an tra
1&1 khéng c6 théng tin thi co quan dang ky ho tich cho ngudi yéu chu ding ky lai
khai sinh 14p vdn ban cam doan v& thoéng tin ciia cha, me va xac dinh nfi-dung
khai sinh theo vin ban cam doan.

+ Sau khi nhan duge két quéa xac minh v& viée khéng con luu gitt duge Sb
ho tich ta1 noi di ding ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gu’1 vén
ban yéu céu xac minh ma khéng nhén dugc viin ban tra 10, néu thiy hé so day do,
hop 1€, dung quy dinh, trudng hop tiép nhén hd so ding ky lai khai sinh theo hinh
thitc truc tiép, thi cong chire 1am cdng téc hg tich thue hién viée ghi vao $6 dang ky
khai sinh, cdp nhat thdng tin ding ky lai khai sinh va lwu chinh thirc trén Phin mém
ding ky, quan ly h tich dién tir ding chung.

Trudng hop tiép nhén hd so ding ky lai khal sinh theo hinh thirc truc tuyén,
cong chirc 1am cong tac ho tich giri lai bidu mu Gidy kha1 sinh dién tir vai thong
tin dy du cho ngu'orl yéu cAu qua thu dién tir hode thiét bi sb. :

Nguorl yeu cAu c6 trach nhiém kiém tra tinh chinh xéc, déy di clia cac thong
tin trén biéu miu Gidy khal sinh dién t va xac nhén (t01 da mdt ngay).

Néu ngudi cé yéu chu xac nhén thong tin da thdng nhét, day du hotic khéng
c6 phan héi sau thoi han yéu ciu thi cong chirc 1am cong tac hd tich thue hién viée
ghi ndi dung vao Sb dang ky khai sinh, cdp nhét thong tin ddng ky khai sinh va luu
chinh thire trén Phan mém ding ky, quan ly ho tich dién tir ding chung.

- Cong chirc 1am cbng tac hd tich in Gidy khai sinh, trinh Lanh dao UBND

ky, chuyén t5i Bo phén mét cira dé tra két qua cho ngudi ¢6 yéu chu.
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- Ngudi ¢6 yéu clu ding ky lai khai sinh kidm tra théng tin trén Gidy khai
sinh, trong S dang ky khai sinh va ky tén vao S§ déing ky khai sinh, nhan Gidy
khai sinh.

Cach thire thwe hién:

Ngudi cb yéu clu ding ky lai khai sinh truc tiép thue hién hodc iy quyén
cho ngudi khic thue hién vie dang ky lai khai sinh tai B§ phdn mdt cira cua
UBND cép huyén hodic giti hd so qua hé thong buu chinh hoiic nép hd so trire tuyén
trén Cong dich vu cdng qudc gia (https:/dichvucong,gov.vn) hodc Céng dich vu
cong cép tinh (https://dichvucong.dongnai.gov.vn).

Thanh phén hd so:

- Té khai dang ky lai khai sinh theo mAu, trong dé ¢6 cam doan clia ngudi yéu
ciu vé viée di ndp d cac gidy o hién c6 (néu ngudi cé yéu céu lra chon ndp hé so.
theo hinh thirc tryc tiép);

- Biéu miu dién tir trong tic ding ky lai khai sinh, trong d6 c6 cam doan
céc thong tin cung cp 1a ding sy that, khong con ban chinh Gidy khai sinh, da
nép d cac gidy to hién c6 va chiu hoan toan trach nhiém trude phap lut vé néi
dung cam doan ciia minh (do ngudi yéu ciu cung cAp théng tin theo hudng din trén
Céng dich vy cong néu ngudi c6 yéu cau lya chon ndp hd so theo hinh thirc truc

tuyén).

- Ngudi ¢6 yéu ciu diang ky lai khai sinh thuc hién viéc ndp/xuét trinh (theo
hinh thite trye tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cdc gidy t& sau:

* Gidy to phai ngp:

- Ban_sao toan bd hd so, gidy to cta ngu:cn yéu cdu hogc hd 50, gidy 10, tai
ligu khac trong d6 c6 thong tin lién quan dén noi dung khal sinh, gdm:

+ Ban sao Gidy khai sinh do co quan ¢6 thim quyén cua Viét Nam cép hop
1€ (ban sao dugc chimg thuc tir ban chinh, ban sao dugc cip tir S ding ky khai
sinh); ban chinh hodc ban sao gidy to cé gid tri thay thé Gidy khai sinh duge cip
trude nam 1945 & mién Bic va true ndm 1975 & mién Nam.

+ Truong hop ngudéi yéu cau khdng co gidy to néu trén thi phdi ndp ban
sao gidy 16 do co quan cd tham quyén cta Viét Nam cdap hop Ié nhe: Gidy chimg
minh nhén dén, Thé cdn cude cong ddn hodc HO chiéu,; gidy t¢ chitng minh vé
noi cu trii; Bing tét nghiép, Gidy chirng nhdn, Ching chi, Hoc ba, hé so hoc tdp
do co quan ¢ thdm quyén cdp hode xdc nhdn; Gidy 16 khdc c6 thong tin vé ho,
tén, ngay, thang, ndm sinh cia ca nhdn.

Ngudi yéu cdu dang ky lai khai sinh ¢6 trach nhiém ndp diy du ban sao
cac gidy t& néu trén (néu cd) va phai cam doan d& ndp da cic gidy t& minh c6;
chiu trach nhiém, hé qua cha viéc cam doan khéng dung su thét.

- Van ban Gy quyén theo quy dinh ctia phap ludt trong truong hop ty quyén
thuc hién viée ding ky lai khai sinh. Truomg hop ngudi dwoc ly quyén la bng,
ba, cha, me, con, vg, chong, anh, chi, em rudt ciia ngudi Gy quyén thi viin ban ny
quyén khéng phai chimg thyc.
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* Gidy to phai xuét trinh:

- H$ chiéu hojc Chimg minh nhan dén hogc Thé cdn cude cong dan hoac
cac gidy to khac c6 dén anh va thong tin ¢4 nhén do co quan ¢é tham quyén cAp,
con gia tri su dung dé chirng minh vé nhén thén clia nguoi co yéu cau diing ky lai
khai sinh. Truong hop céc thong tin cd nhén trong cac gify to nay da co trong
CSDLQGVDC, CSDLHTPDT, duge hé théng dién tr dong thi khong phai XUt
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén).

Trudng hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢ ching thuc cac gify t& phai xuét trinh néu trén.

* Luu y

- D&i véi gidy to nop, xuét trinh néu nguoi yéu cAu nop hd so theo hinh
thuce true t1ep

+ Dbi véi g1ay to xuét trinh khi diang ky ho tich, ngudi tiép nhan ¢6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong tey khai, chup lai hodc glu lai thong
tin @& lwu trong hé so va tra lai cho ngudi xudt trinh, khong duge yéu cu ndp ban
sao hodc ban chup glay tor do.

+ Ngudi yéu cau dang ky ho tlch ¢ thé ndp ban sao chimg thye tu ban
chinh hodc ban sao dugc chp tir sb goc hodc ban chup kém theo ban chinh gidy to’
@& dbi chiu. Tru’ong hop nguat yeu cdu ndp ban chup kém theo ban chinh gidy
t¢&r thi ngudi tiép nhén c6 trach nh1em kiém tra, d6i chiéu ban chup VO‘I ban chinh
va ky xac nhén, khong dwoc yéu cau ngum di dang ky ndp ban sao gidy tér do.

+ Ngudi tiép nhan cb trach nhiém tiép nhin dung, di hd so dang ky hd tich
theo quy dmh ctia phap ludt ho tich, khong dugc yéu cdu ngudoi ding ky ho tich
ndp thém glay to ma phép luét ho tich lchong quy dmh phai nop

- Péi véi glay 10 giri kém theo néu ngudi yéu clu ndp hd so theo hinh thirc
truc tuyen

+ Ban chup céac gidy to&r glri kém theo ho so ding ky lai khai sinh truc tuyén
phai bao dam rd net, diy dn, toan ven vé ndi dung, 12 ban chup béng may anh, dién
thoai hodc dugc chup, dugce quet bing thiét bi dién t, tLr gifly t& dugc cap hop 18,
con gid tri str dung; néu 1a gidy t& do co quan ¢6 tham quyen nude ngoai cap thi phai
duorc hgp phép hoa lanh sy, dich sang tiéng Viét theo quy dinbh, trly truong hop dugce
mién hop phap héa lanh SLI.

+ Truorng hop glay t&, tai liéu phai gui kem trong ho SO dang ky lai khai sinh
tryc tuyén di c6 ban sao dién tir hodc di c6 ban dién tir gidy t& ho tich thi ngudi yéu
cu duge st dung béan dién tr nay.

+ Khi dén co quan dang ky h{ tich nhan két qua (Glay khai smh/ban sao Gidy
khai sinh); ngum 6 yéu cdu dang ky.lai khai sinh phai xuét trinh gidy to tuy thén,
ndp cac gidy to 1a thanh phin hé so ding ky lai khai sinh theo quy dinh phéap luat
ho tich.

Trudng hop ngudi ¢d yéu chu dang ky lai khai sinh khong cung cp dugc
glay t& néu trén theo quy dinh hojdc gidy t& ndp, xuét trinh bi tiy x06a, st chila,
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lam gia thi co quan déng ky hd tich co tham quyén hiy bo két qua dang ky lai
khai sinh.

- Trudng hop cho phép ngudi yéu cdu ding ky hd tich 14p vin ban cam doan
v& ndi dung yéu cau ding ky hé tich thi co quan ding ky ho tich phai giai thich rd
cho ngudi 14p vin ban cam doan v& trach nhiém, hé qua phap 1y ctia viéc cam doan
khéng dang sw thét.

Co quan dang ky hé tich tir ch01 giai quyét hodic dé nghj co quan ¢ thim quyén
hity bo két qua ding ky ho tich, néu cé co s& x4c dinh ndi dung cam doan khéng
dung su that.

S6 lwgng hd so: 01 bd

Thoi han gidi quyet 05 ngay lam vige. Truong hop phai c6 viin ban xac-
minh thi thoi han gidi quyet khéng qué 25 ngay.

Péi twong thwe hién thi tuc hanh chinh: C4 nhin

Co quan cé tham quyén quyét dinh:

- Uy ban nhén dén cép huyén noi d3 ding ky khai sinh truée day thwe hién
dang ky lai khai sinh.

- Truong hop viée khai sinh trirge ddy duge dang ky tai Uy ban nhén dén
cap x4 thi viée ding ky lai khai sinh do Uy ban nhan dén ¢Ap huyén cép trén thuc hién,

- Trurdmg hop khai sinh trude déy duge ding ky tai Uy ban nhén dan cdp
tinh ho#ic:S& Tw phdp thi viée diing ky lai khai sinh do Uy ban nhén dén c4p huyén
noi cu tri ctia nguoi yéu cau thye hién; ndu ngudi do khong cu tri tai Viét Nam
thi do Uy ban nhan din cip huyén noi ¢6 tru so hién nay ctia S& Tu phép thue hién,

‘Co quan thye hién thi tyc hanh chinh:

Phong Tu phép tiép nhan hd so va tham muu Chu tich Uy ban nhan dan cip
huyén xem xét, quyét dinh.

Co quan phéi hep: Co quan quéan Iy CSDLQGVDC; Uy ban nhan din cép
x3/S& Tu phap noi ngudi yéu clu ding ky lai khai sinh di ding ky khai sinh trude
day; Co quan cong an c6 thim quyén.

Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh (ban chinh); ban
sao Gidy khai sinh (trudng hop yéu ciu cip ban sao Gidy khai sinh).

-Lé phi: 50.000 ddng/trodmg hop.

- Mién 1& phi cho ngudi thude. gia dinh ¢6 céng véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tit.

- Phi ¢p ban sao Gidy khai sinh (néu ¢6 yéu cau) thuc hién theo quy dinh tai

Théng tr s& 281/2016/TT-BTC ngiy 14/11/2016 ctia BY Tai chinh.

Mjiu don, mau to khai:

+ T khai déing ky lai khai sinh (néu nép hé so theo hinh thirc true tiép);

+ Biéu mau dién tr tvong tic dang ky lai khai sinh (néu ndp hd so theo hinh
thirc truc tuyén). '

Yéu ciu, didu kién thwe hién thi tuc hanh chinh:
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- Céng dén Viét Nam dinh cu & nu’crc ngoai hodc ngudi nudce ngoai d ding
ky khai sinh tai co quan ¢ thAm quyén clia Viét Nam trudc ngay 01/01/2016
nhung $6 dang ky khai smh va ban chinh G1ay khai smh déu bi mit.

- Nguoi co yeu céu con song tai thoi diém yéu caun dang ky lai khai sinh.

-Ngudi yeu ciu c6 trach nhiém ndp ddy dit ban sao gidy t&, tai lidu c6 ndi
dung lién quan dén viéc dang ky lai khai sinh.

Cian civ phap ly:

. - Lufit H{ tich ndm 2014;

- Nghi dinh s8 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luit H tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co so dit 1igu hd t1ch dién tir, ding ky hd tich truc tuyén;

- Nghi dmh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phu sua doz
bé sung. mét 56 dzeu ctia cde nghi dinh lién quan dén viéc ngp, xudt trinh 56 ho
khdu, 56 tam tri gzay khi thwe hién thii tuc hanh chinh, cung cdp dich vu céng;

- Théng tu so 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiét thi hanh mot s6 diéu clia Luat Ho tich va Nghl dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phu quy dinh chi tiét mot s§ diéu va bién phap thi hanh Lut

H& tich;
- Thong tu 56 01/2022/TT-BTP ngay 04/01/2022 cua Bd Tu phap quy dinh

chi tiét mot sb didu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phi quy dinh vé Co so dit lidu hd tich dién ti, ding ky ho
tich truc tuyén;

- Théng tu 09/2022/TT-BTP ngay 30/12/2022 ciia BS trudng BG Tu phdp
béi b6 mot s6 ndi dung tai cdc Théng tu trong linh vuc tro giup phdp [y, hé tich:

- Thong tu 6 281/2016/TT-BTC ngay 14/11/2016 ciia B$ Tai chinh quy dinh
muic thu, ché d6 thu, ndp, quan Ly va sir dung phi khai thic, st dung thong tin trong
cor 50 dir liéu hd tich, ph1 xac nhan c6 quoc tich Viét Nam, phi x4c nhén la nguii goc

Viét Nam, 1€ phi quoc tich;
- Thong tu s6 85/2019/TT- BTC ngay 29/11/2019 ctia Bo Tai chinh hudng

.d&n v& phi va 1& phi thudc thdm quyén quyét dinh coa Hoi dong nhin déan tinh, thanh

pho trire thuge T1ung uong;
- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 cua BO Tai chinh sira

361, bb sung mot s6 diéu cua Théng tu 36 85/201 9/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hudéng din vé ph1 va Ié phi thudc tham quyén quyét dinh cta Hoi
ddng nhan dén tinh, thanh phé true thuge Trung vong.

- Quyét dinh s6 42/2017/QB -UBND ngay 25/10/2017 cia UBND t1nh Béng
Nai ban hanh quy dinh vé 18 phi ho tich trén dia ban tinh Dong Nai.

Ghi chii: Phdn chit in nghiéng ld ngi dung sita déi, bé sung, thay thé.
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Chu thich:

() Ghi 1 tén co quan ding ky lai khai sinh

@ Ghi theo noi ding ky thudng tri; néu khéng c6 noi ding ky thudng tra thi ghi theo
noi déng ky tam tri; tri.r§mg hop khéng cé noi ding ky thudng trl va noi ding ky tam tra thi
ghi theo noi dang sinh song. ‘

. © Ghi thong tin vé gidy tor tiy than cla ngudi di dang ky, ghi 16 s6, co quan cép, ngay
cdp hd chiéu, chiing minh nhén dén hodc gidy to hop & thay thé (Vi dy: Chiing minh nhén
din sb 001089123 do Cong an thanh phd Ha Noi cp ngay 20/10/2004).

 Trudmg hop sinh tai co &'y & thi ghi 13 tén co s¢'y té v dia chi co s0'y t& d6; trudmg
hgp sinh ra ngodi co s¢ y 1€ thi ghi dia danh ciia 03 cap hanh chinh (xa, huyén, tinh) noi sinh ra;
trrdng hop khéng rd noi sinh dy do thi chi ghi dia danh hinh chinh cép tinh.

(5} Ghi ddy d ngdy, thang sinh ctia cha, me (néu co).

) Ghi tén co quan d4 ding ky khai sinh trudce day.

() Chi khai trong trudng hop biét 13. |

®) P& nghi dnh ddu X vao 6 néu ¢b yéu cau cAp bén sao va ghi 1d s6 lugng.
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13. Thi tuc déing ky khai sinh eé yéu tb nwée ngoii cho ngwdi da b hé
so, gidly to ¢4 nhan |

Trinh ty thwc hién:

- Néu Iya chon hinh thirc ndp hé so trye tiép, ngudi c6 yéu cdu ding ky khai
sinh ndp hd so ding ky khai sinh tai B§ phén mét cita cia UBND céip huyén c6
thim quyén ndp 18 phi néu thude truc‘mg h0'p phéi nop 1€ phi déng ky khai sinh; ndop
phi ¢ép ban sao Gidy khai sinh néu c6 yeu cu cAp béan sao Gidy khai smh

- Néu lya chon hinh thirc ndp hd S0 trye tuyén, ngum ¢6 yéu ciu dang ky
khai sinh truy cip Cong dich vu cong quéc gia hodc Cdng dich vy cong cép tinh,
dang ky tai khodn (néu chua c¢6 tai khoén) xac thuc ngu("yi ding theo hudng dan,
dang nhap vio hé théng, xac dinh dung Uy ban nhin dén cép huyén c6 thim
quyén.
Ngudi ¢é yéu cau ding ky khai sinh tryc tuyen cung cap théng tin theo bicu

mau dién 1y twong tac ding ky khai sinh (cung cép trén Chng dich vu céng), dinh
kém ban chup hodc ban sao dién tu cac gidy t&, tai liéu theo quy dinh; ndp phi, 18
phi théng qua chirc ning thanh toan tryc tuyén hofc béang cach thirc khac theo
quy dinh phép luat, hoan tét viéc ndp ho so.

- Céng chirc tiép nhan hé so tai B phan mot cira c6 trach nhiém kiém tra
tinh chinh xac, ddy du, théng nhét, hop 18 cia hd so.

(i) Trudng hop hd so ddy du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra két
qua cho ngudi ¢6 yéu cdu (néu ngudi cé yéu cdu lwa chon hinh thitc ndp hd so true
tiép) hodic giri ngay Phiéu hen, trd két qua qua thu dién ti hodc giti tin nhén hen
tra két qua qua dién thoai di déng cho ngudi co6 yéu cAu (néu ngudi c6 yéu ciu
Iwa chon hinh thtic nép hé so tryc tuyén), chuyén hd so dé cong chitc lam cong
tac hé tich xu ly.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, cong chirc tiép nhan
hd so tai B phﬁn mot ctra thue hién s6 héa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng théng tin, co s& dir lidu) va ky sb vao tai lidu, hd so giai quyét
thé tuc hanh chinh d& duge s6 hoa theo quy dinh. _

(i) Trudmg hop ho so chwa day du, hop 1€ thi ¢o thong béo cho nguou yéu
cAu bd sung, hoan thién hé so, néu rd loai gidly t0, ndi dung can bd sung dé nguai
c6 yéu cdu bé sung, hoan thién. Sau khi hd so duoc bd sung, thire hién lai bude (i);

(ii) Trudng hop ngudi cb yéu cdu ding ky khai sinh khong b sung, hoan
thién dugc 116 so thi bdo cao Truong bd phidn mét cira c6 thdng bao tur chdi giai
quyét yéu cau dang ky khai sinh. |

- Cong chirc lam cdng tac hd tlch thim tra hd so (thém tra tinh thong nhit,
hop 1€ clia cac théng tin frong hé so, g1ay {0, tai heu do ngudi yéu ciu nop, Xuét trinh
hodc dinh kém).

, + Truong hO’p hd so cén bd sung, hoan thién hodc khong du diéu kién g1al
quyet phai tir chéi thi giri thong bao vé tinh trang ho so t&i Bo phan tiép nhén ho
so dé théng bdo cho ngudi nop hd so — thue hién lai bude (ii) hodc (iii);
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+ Trudng hop cin phai kiém tra, xdc minh lam rd hoéic do nguyén nhén
khic ma khong thé tra két qua diing thoi gian da hen thi cong chirc lam cong tac
hd tich 14p Phiéu xin 18i va hen lai ngay trd két qud, trong d6 néu rd 1y do chdm
tra két qua va thoi gian hen tra ket qua, chuyén B phin mét cira @é tra cho nguoi
c6 yéu céu (néu ngudi o yéu cAu lya chon hinh thirc ndp hd so truc tlep) hodc
gui Phiéu xin 161 va hen lai ngay tra két qua qua thw dién tr hoac giri tin nhén qua
dién thoai di dong cho nglrol co yéu cdu (néu ngudi co yéu cau lya chon hinh
thirc ndp hd so truc tuyén).

Cong chirc lam cong tac ho tich bdo cao anorng phong Tu phéap cd vén ban
d& nghi Uy ban nhan dan cAp xd noi nguoi ¢b yéu cu cur tru trudc khi xuét oanh
kiém tra, x4c minh v& viée diing ky khai sinh cia ngum yéu ciu va vise luu gift s6

hé tich.
Sau khi nhén dugc vin ban dé nghj, Uy ban nhén dén ncn nhén dugc yéu cau

x4c minh tién hanh kiém tra, xac minh va tra 101 béng vin ban vé vide ngudi yéu cau
d4 dugc ding ky khai sinh hay chwa duge ding ky khai smh viée con luu gift hodc
khong heu gifk duge so hé tich.

Trudng hop giy t&r clia ngudi yéu cAu ding ky khai sinh khong c6 thong tin
chitng minh quan hé cha, me, con thi co quan ding ky ho tich c6 vin ban d& nghi co
quan cOng an co thdm quyén xéc minh. Trudng hop co quan cong an tra 101 khong
¢6 thong tin thi co quan dang ky ho tich cho nguoi. yéu cAu dang ky khai sinh 14p
vin ban cam doan vé théng tin ciia cha, mg va xac dinh ndi dung khai sinh theo vin
ban cam doan. -

+ Sau khi nhan duorc két qua xac minh hodc sau thai han 20 ngay k& tir ngay
gm viin ban yéu ciu xac minh ma khong nhén dugc van ban tra 104, ndu thiy hé so
diy du, hop 1€, dung quy dinh, trudng hop tiép nhén hd so ding ky khai sinh theo
hinh thite truc tiép, thi cong chirc 1am c¢bng tac h tich thyc hién viée ghi vao Sb
dang ky khai sinh, cép nhft thong tin déng ky khai smh va luu chinh thirc trén Phan
mém ding ky, quin ly hd tich dién tir ding chung,

Trudng hop tiép nhén hd so dang ky khai sinh theo hinh thirc tryc tuyén, cong
chirc lam cong tac ho tich giri lai biéu mau G1ay khal sinh dién & véi thdng tin day
dt cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Ngum yeu cAu c6 trach nhiém kiém tra tinh chinh x4c, ddy du ciia cac thong
tin trén biéu miu Gidy khal sinh dién t&r va xéc nhan (t01 da mét ngay).

Néu ngudi c6 yéu céu xac nhén théng tin da thong nhét, ddy du hodc khong
¢d phan hdi sau thdi han yéu ciu thi céng chirc 1am cong tac hd tich thyc hién viéc
ghi ndi dung vao 6 dang ky khai sinh, cép nhdt théng tin déng ky khai sinh va luu
chinh thirc trén Phin mém ding ky, quan Iy ho tich din tir dng chung.

- Cong chirc 1am cong téc hd tich in Gify khai sinh, trinh Lanh dao UBND
" ky, chuyén t6i Bo phan mot cira dé tra két qua cho ngudi cd yéu cau.

- Ngum c6 yéu cau ding ky khai sinh kiém tra thong tin trén G1ay khai sinh,
trong S& ding ky khai sinh va ky tn vao $H dang ky khai sinh, nhén Glay khat sinh.
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Cach thirc thyce hién:

Ngudi ¢é yéu ciu ding ky khai sinh trye tiép thwc hién hodc iy quyén cho
nguoi khac thue hién ndp hd so trye tiép tai B6 phin mdt cira cia UBND cép huyén
hodc gii hd so qua hé théng buu chinh hodc ndp hd so trye tuyén trén Céng dich vu
cong qudc gia (https:/dichvucong.gov.vn) hodc Cdng dich vu cong cip tinh
(hitps;//dichvucong.dongnai.gov.vn).

Thanh phin hé so:

- T¢ khai ding ky khai sinh theo méu (néu ngudi ¢ yéu cAu Iya chon nép hd
so theo hinh thirc trire tuyén);

- Biéu méu dién tir twong tac diing ky khai sinh (do ngudi yéu céu cung cép
th(")ng tin theo huéng dn trén Céng dich vu céng néu ngudi cé yéu cdu lya chon nép
hd so theo hinh thire truc tuyen)

- Ngudi ¢6 yéu ciu ding ky khai sinh thuc hién viée nop/xuat tunh (theo
hinh thuec trye tiép) hojic tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gifly to phai ndp:

- Vin ban cam doan vé viéc chua dugc ding ky khai sinh.

- Bén sao todn b hé so, gidy to clia ngwoi yéu cdu hode hé so, gidy 10, tai
liéu khdc trong do co thong tin lién quan dén ngi dung khai sinh, gom: Gidy chieng
mink nhén dén, Thé cdin cude cong dan hode HP chiéu, gidy té chimg minh vé
noi e trii; Bang t6t nghiép, Gidy chitng nhdn, Chirng chi, Hoc bg, hé so hoc tép
do co quan co tham quyén célu hodc xdc nhdn, Gz'd'y to khdc co thong tin vé ho,

tén, ngay, thdng, ndm sinh cia cd nhan.

Ngudi yéu cdu ding ky khai sinh ¢ trich nhiém ndp ddy du ban sao cac
gidy to néu trén (néu c6) va phai cam doan di ndp du cac gifiy t& minh c¢é; chiu
trach nhiém, hé qua ciia viéc cam doan khdng dung sy that.

- Vin ban iy quyén (dwoc ching thuc) theo quy dinh cia phéap luft trong
trrong hop Gy quyén thyc hién viée ding ky khai sinh. Trudng hop ngudi duoc
uy quyén la 6ng, ba, cha, me, con, vg, chéng, anh, chi, em rudt clia nguoi Oy
quyén thi viin ban dy quyén khéng phéi chirng thye.

* Gidy t& phai xudt trinh:

- Ho chiéu hosic Chitng minh nhén din hodc Thé cin cude cdng dan hodc
céc gidy t& khac c6 dan anh va théng tin c4 nhin do co quan c6 thdm quyén cap,
con gid tri sit dung dé chimg minh vé& nhén thin ciia ngudi ¢6 yéu chu ding ky
khai sinh. Trudmg hop cac thong tin ca nhén trong cac gidy t& nay di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tur d6ng thi khong phai Xuét
trinh (theo hinh thire tryc tiép) hoic tai 1én (theo hinh thic tryc tuyén);

- Gidy t0 ¢é gid tri chaﬁ’ng minh théng tin vé cw trii trong truong hop co
quan ddng ky ho tich khéng thé khai théc e théng tin vé noi cu trii clia cong
din theo cdc phuong thike quy dinh tai khodn 2 Piéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phi. Triwong hop cdc thong tin
Vvé gidy to chirng minh noi cw trii dd dwoc khai thdce ti Co s dit liéu qube gia
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vé dén cu béng cde phieong thire nay thi nguoi c6 yéu cdu khéng phai xudt trink
(theo hinh thitc tryc -z‘iép) hodic téi lén (theo hinh thirc tryc fuyén).

Truong hop gii hd so qua hé théng buu chinh thi phai g kém theo ban
sao ¢o chimg thuc cac gidly t& phai xut trinh néu trén.

*Lueuy

_ Péi voi gidy to ndp, xudt trinh né
thire truc tiép:

+ Pbi voi gidy 1o xudt trinh khi ding ky h¢ tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu v6i thang tin trong t& khai, chup lai hojc ghi lai thong
tin dé luu trong ho so va tréd lai cho ngudi xuét trinh, khéng duge yéu cau ndp ban

u pgudi yéu ciu ndp ho so theo hinh

sao hodc ban chup gidy t&r do.

+ Ngudi yéu cau ding ky hé tich ¢6 thé nop ban sao ching thyc tir ban
chinh ho#c ban sao duge cép tir 56 gbe hotic ban chup kém theo ban chinh gidy t&
dé dbi chiéu. Truomg hop nguoi yéu cAu ndp ban chup kém theo ban chinh gidy
t¢ thi ngudi tiép nhan c6 trach nhiém kiém tra, déi chiéu ban chup v§i ban chinh
va ky x4c nhin, khong dugce yéu céu nguoi di dang ky ndp ban sao gidy tor do.

+ Ngudi tiép nhén c6 trach nhiém tiép nhdn ding, du hd so dang ky hé tich
theo quy dinh cta phap ludt o tich, khong duge yéu cAu ngudi dang ky hé tich
nop thém gir?iy t&r ma phdp luat ho tich khong quy dinh phai ndp.

- Péi voi gidy to giri kém theo néu ngudi yéu cAu ndp hd so theo hinh thic
truc tuyén: -

-+ Béan chup'céc gifly t& giri kém theo hé so dang ky khai sinh truc tuyén phai
bao dam 16 nét, ddy du, todn ven vé ndi dung, 12 ban chup bing mdy anh, dién thoai
hodc duge chup, duge quét bang thist bi dién t, tir gidly t& duge cap hop 1§, con gid
tri st dung; néu 13 gify t& do co quan ¢6 thdm quyén nude ngoai cép thi phai dugc
hop phap héa lanh sy, dich sang tiéng Viét theo quy dinb, trir trudng hop dwgc mién

hop phap héa lanh sy

+ Truong hop gifly to, tai liéu phai gli kém trong hd so dang ky khai sinh tryc
tuyén d4 c6 ban sao dién tir hogc da cd ban dién tr gify tor hd tich thi ngudi yéu cdu
duoc str dung ban dién tir nay.

+ Khi dén co quan dang ky hé tich nhan két qui (Giky khai sinh/ban sao Gidy
khai sinh), nguoi cd yéu cau dang ky khai sinh phai xuét trinh gidy t& tuy thén, ndp
cdc gidy 5 1a thanh phén ho so ding ky khai sinh theo quy dinh phép ludt hd tich.

Trudng hop ngudi yéu cau dang ky khai sinh khong cung cép duoc gidy t&
néu trén theo quy dinh hodc gidy t& ndp, xudt trinh bi tdy x6a, stra chifa, lam gia
thi co quan ding ky hé tich c6 thim quyén hity bé két qua ding ky khai sinh.

- Trudng hop cho phép ngudi yéu ciu dang ky ho tich 1ap vén ban cam doan
vé ndi dung yéu ciu ding ky ho tich thi co quan ding ky ho tich phai gidi thich ro
cho nguoi lap vin ban cam doan v& trich nhiém, hé qua phép ly clia viéc cam doan

khong dung su that.
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Co quan ding ky ho tich tir chéi gidi quyét hoiic d& nghi co quan cé thim quyén
hiy bo két qua ding ky h tich, néu ¢6 co s& xdc dinh ndi dung cam doan khong
dung sy that.

S6 lwgng hé so: 01 bd

Théi han giai quyét: 05 ngdy 1am viée. Trudng hop phai ¢ vin ban xdc
minh thi thoi han giai quyét khong qué 25 ngay.

Péi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan cé tham quyén quyét dinh:

Uy ban nthén dén cép huyén noi cw tri truée khi xudt canh cta ngudi Viét
Nam dinh cu tai mrdc ngoai.

Co quan thyc hién thit tuc hanh chinh:

Phong Tw phép tiép nhan hd so va tham nmru Chy tich Uy ban nhén din cap
huyén xem xét, quyét dinh.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan cip
x4 noi ngudi yéu ciu ding ky khai sinh cu tri truéce khi xuit canh; Co quan cong an
¢6 thim quyén.

'Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh (ban chinh), ban
sao Gidy khai sinh (trudmg hop yéu ciu céip ban sao Gidy khai sinh).

L¢ phi: 50.000 déng/truong hop.

- Mién Ié phi cho ngudi thude gia dinh ¢6 cong v6i cich mang; ngudi thude
hd nghéo; ngudi khuyét tat. _ .

- Phi cAp ban sao Gidy khai sinh (néu c6 yéu cdu) thue hién theo quy dinh tai
Théng tir s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

MAau don, miu to khai:

+ T& khai diing ky khai sinh (néu n6p hd so theo hinh thire truc tiép);

+ Biu miu dién tir twong tac ding ky khai sinh (néu ndp hd so theo hinh thirc
truc tuyén),

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Ngudi Viét Nam dinh cu & nuée ngoai, chwa duge ding ky khai sinh tai co
quan c6 tham quyén Viét Nam, ¢6 hd so, gidy t& c4 nhan (ban chinh hodc ban sao
duoc chitng thue hop 18) nhu: gidy to tity than; S6 h khau; S8 tam tri; gidy to
khéc do co quan nha nudce c6 thim quyén ciia Viét Nam cip, trong dé ¢d ghi noi
sinh tai Viét Nam.

Cén e phap ly:

- Luat Ho tich nam 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mét s5 didu va bién phap thi hanh Luat Hé tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phti quy dinh vé
Co s& dit lidu hé tich dién tir, dang ky hé tich tryc tuyén;
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- Nghj dinh sé 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phil sia doi,
bé sung mot $6 diéu cua cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 hi
khéu, s6 tam tri gid’y khi thuc hién thit tue hanh chinh, cung ccilv dich vu céng,

- Théng tw 56 04/2020/TT-BTP ngay 28/5/2020 ciia B Tu phap quy dinh chi
i1 thi hanh mot sb didu cia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngdy
15/11/2015 ctia Chinh phi quy dinh chi tiét mdt sé diéu va bién phap thi hanh Luat
Ho tich; _
- Thong tw 09/2022/TT-BTP ngdy 30/12/2022 ciia Bf trudng Bo Tu phap
béi b6 mot s6 néi dung tai cde Théng tu trong linh vure trg givip phdp Iy, ho tich,

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia Bo Tw phap quy dinh
chi tiét mot s6 didu va bién phap thi hanh Nghi dinh s 87/2020/ND-CP ngay
28/7/2020 ¢tia Chinh phu quy dinh v& Co so dit liéu ho tich dién tlr, ddng ky ho
tich truc tuyén; '

- Thong tw s 281/2016/TT-BTC ngay 14/11/2016 cia B6 Tai chinh quy dinh
mue thu, ché do thu, ndp, quan Iy v sir dung phi khai thac, sit dung thong tin trong
co s& dif 1iéu hé tich, phi xac nhin co quéc tich Viét Nam, phi xac nhén 1a ngudi gbc
Viét Nam, 18 phi quéc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 clia B6 Tai chinh hudng
dan vé phi va 1§ phi thude thdm unén quyét dinh cua Hoi ddng nhan dén tinh, thanh
phé truc thude Trung wong; : _

- Thong tw & 106/2021/TT-BTC ngay 26/11/2021 ciia Bo Tai chinh stra
61, bd sung mét sb didu clia Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua
B Tai chinh huéng din vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi
ddng nhin dén tinh, thanh phd truc thude Trung wong.

- Quyét dinh sb 42/2017/QD-UBND ngay 25/10/2017 cia UBND tinh Déng
Nai ban hanh quy dinh v& 1€ phi h¢ tich trén dja ban tinh Pdng Nai.

Ghi chii: Phan chib in nghiéng la ndi dung sita déi, bé sung, thay thé.




123
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

KA I 1) 1o ssrne s
Ho, chit dém, tén ngudi yéu CAUL oot oot ee et aees b bens s ae st et e E e b et
NOT CU TEL: 20 1o see vt ettt s erer et e eeeeest st et ee et bbb ses e eE R AL b RS R b S E SRR bR 2R
GHAY 1O LY THANE @ 1ooooeoveeneves s eeessseseessecsi s e bR s
Quan hé voi ngudt duge khai Sinh:
Pé nghi co quan ding ky khai sinh cho ngwoi dwéi diy:
HO, Chilr &I, (8112 oottt
Ngay, thang, ndm sinh: ... ghi bANG ChE: cvuveeerececiecsei e,
Gidi tinhi.ovie e, DAN t0C e eeeereireerreenenes Quéc HER: v
INOT ST ) oottt seeeees s test e e s s r st ss s essene e e e n e e i sasshsh b e ST AR B r b s b e RS e
QUE QUATL 1.eermeeeeeeeueseet et sess s erer e b e bbb s bbb s R L b S e P44 RS
Ho, chil @8m, (81 MEMOT MIE: ...coooooee e cersas s s R B
NAM Sinh: Gl DAN tOC eeevrrrveerenns Qudc tich: oo
INGT CU LI ) 1o eees st eteets et e eveeaeaesbaesases errebessssmeeea s s s ae st st e s s be e R a R s e e ee e da bt Lo s bt
Ho, chit dém, ten NZUOT AL .o
NAM SINH s eeeeeseeree e DA OC i QLT3 ToR 1) s
INGT CU LU @) e sr ettt e s et sete s e b e saa ek ertaesrms bt shseas s b e Ra e S ag £ o n s bR s s e b oo

T6i cam doan ndi dung d& nghi ding ky khai sihh trén ddy 12 daung su thit, duge su thoa thuén
nhét trf clia cdc bén lién quan theo quy dinh phép luét.
Téi chiu hodn toan trach nhiém trude phap luat vé& n6i dung cam doan ctia minh.
Lam tai: oo , NEAY v thang ......... NAM ......coeeeee.
Ngwoi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

Pé nghi cép ban sao'®: Cé D, Khéng [

$6 luon f= PR ban

Ch thich:
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() Ghi rd tén co quan dang ky khai sinh.

() Ghi theo noi ding ky thudng trd; néu khong ¢6 noi ding ky thudng tri thi ghi theo
noi dang ky tam t_fl';; trudmg hop khéng c6 noi dang ky thuong tra va noi ding ky tam tri thi
ghi theo noi dang sinh séng.

() Ghi théng tin vé gidy to tay thin cta ngudi di dang ky, ghi rd sb, co quan cép, ngay
chp ho chiéu, chimg minh nhan dan ho#c gidy t& hop 18 thay thé (Vi dy: Chiing minh nhan
din sb 001089123 do Céng an thanh phd Ha Noi cép ngay 20/10/2014).

) Trudng hop sinh tai co'sdy 1€ thi ghi 15 tén co sd'y # va dia chi try s co sd y t8 do.

Vi dy: - Bénh vién Phu san Ha Ngi, duong La Thanh, phuong Ngoc Khanh, quan Ba
Dinh, Ha Néi '

- Tramy té x3 Pinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngodi co s¢'y 1€ thi ghi dia danh cta 03 cAp hanh chinh (x&, huyén,
tinh), noi sinh ra.

Vi dy: x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.

() Ghi dy dit ngay, thang sinh ctia cha, me (néu ¢6).

) P& nghj danh déu X vao 6 néu c6 yéu cdu cAp ban sao va ghi 16 sb luong.
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14. Thi tuc ding ky lai két hon c6 yéu t6 nwéc ngoai

Trinh tw thue hién:

- Néu Iya chon hinh thic nop hd so trye tiép, ngudi c6 yéu chu dang ky lai
két hon nop hd so ding ky 1a1 két hon tai B phan mét cira cia UBND chp huyen
¢6 thim quyen nép 18 phi néu thude tru'ong hop phai nop 1€ phi ding ky Ial két hon.

- Néu [ya chon hinh thirc ndp hd SO tryc tuyén, ngu’oz ¢6 yéu ciu dang ky
Iai két hon truy cdp Cong dich vu céng qubc gia hosic Cong dich vu cong cap tinh,
ding ky tai khoan (neu chua cé tai khoan) xdc thyc ngudi dung theo huéng dén,
dang nhdp vao hé théng, xac dinh ding Uy ban nhén dén cip huyen ¢6  thdm
quyén.
Nguon ¢6 yéu cau ding ky lai két hén truc tuyen cung cap théng tin theo
bidu mau dién tir twong tac dang ky lai két hon (cung cép trén Cong dich vu cong),
dinh kém béan chyp hodc ban sao dién ti cic gidy t0, tai liéu theo quy dinh; nép
phi, 1& phi thong qua chirc néng thanh toan truc tuyén hodc bing cach thirc khac
theo quy dinh phap luit, hoan tAt viéc ndp ho so.

- Céng chuctlep nhén hd so tai B6 phin mét cira c6 trich nhiém kiém tra
tinh chinh x4c, diy dd, thong nhét, hop 16 cta hé so.

(i) Truong hop ho so day du, hop 18 th1 tiép nhan hd so, cb Phiéu hen, tra két
qua cho ngudi ¢6 yéu ciu (néu ngudi c6 yéu cAu lya chon hinh thirc ndp hd so trie
tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dlen tir hodc gui tin nhén hen
tra két qué qua dién thoai di dong cho ngudi c6 yeu céu (neu ngudi c6 yéu ciu
lwa chon hinh thirc nép hd so trye tuyén), chuyén hd so dé cong chirc 1am cong
tac ho tich xir ly.

- Sau khi tiép nhan hé so theo hlnh thuc ndp truc tlep, Cdng chirctiép nhin
hd so tai Bo phan mdt ctra thye hién sé héa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng thong tin, co s& dit lidu) va ky sé vao tai lidu, hé so giai quyét
thu tuc hanh chinh di dugce s6 hoa theo quy dinh.

(i) Trudng hop hd so chua day di, hop 1€ thi ¢6 thdng bdo cho ngudi yéu
cdu bd sung, hoan thién hd so, néu rd loai giéy 16, ndi dung can bd sung dé nguoi
c6 yéu cdu bd sung, hoan thién. Sau khi hd so duge bd sung, thue hién i bude (i);

(111) Néu ngudi cé yéu ciu dang ky lai két hon khéng bd sung, hoan thién
duge hd so thl béo cao Truong bé phin ti€p nhin hd so cé viin ban tir chéi giai
quyét yéu ciu ding ky lai két hon.

- Céng chirc 1am cong tac ho tICh thédm tra hé so (tham tra tinh thong nhit,
hop 1€ cia cac théng tin trong hd so, gidy to, tai ligu do ngudi yéu cAu nodp, xudt trinh

hodc dinh kém).
+ Truong hop hd so cin bd sung, hoan thién hodc khong da didu kién g1a1

quyét, phai tix chéi thi guri théng béo vé tinh trang hd so téi Bo phan mdt cira dé
thong bao cho ngudi ndp hé so — thue hién lai budc (ii) hodc (iii);

+ Trudmg hop cin phéi kiém tra, x4c minh 1am 18 hodc do nguyén nhén
* khéc ma khong thé tra két qua ding thoi gian d3 hen thi cdng chirc 1am cong tac
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hé tich tap Phiéu xin 13i va hen lai ngay tra két qua trong d6 néu 13 ly do chdm
tra két qua va thoi gian hen trd ket qua, chuyén Bo phan mjt cira dé tra cho ngudi
co yéu chu (néu ngudi c6 yéu cAu lya chon hinh thire ndp hd so true tlep), hodc
g Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hoac gt tin nhan qua
dién thoai di dong cho ngum c¢6 yéu clu (néu ngudi c6 yéu ciu lyra chon hinh
thirc ndp hd so true tuyén).

Trudmg hgp viée ding ky két hon trudc diy thyc hién tai Uy ban nhén dan
cAp x3 ho#c S& Tu phap thi cong chirc lam cong tac ho tlch bao cao Truomg phong
Tu phép cb vin ban d& nghi Uy’ ban nhan dan cép x4/S& Tu phép noi dang ky két .
hén trude ddy kiém tra, x4c minh vé viéc luu giit S6 h tich,

Sau khi nhén duoc van ban dé nghi, S¢ Tu phap/Uy ban nhan dan cip x4 tién
hanh kiém tra, xac minh va tra loi bing vén ban vé viéc cdn luu giit hodic khéng luu
giit duge S6 hd tich. : '

+ Sau khi nhan duge két qua xdc minh vé viée khong con fuu gitr duge S6 ho
tlch tai noi d3 ding ky két hon hodc sau thdi han 20 ngay ké tix ngay gm véin ban yéu
ciu x4c minh ma khong nhan duge vén ban trd 10, néu thay hd so day du, hop 1€,
dung quy dinh, trudng hop tiép nhan hd so dang ky lai két hon theo hinh thic truc
tiép, thi cong chire [am cOng tac hé tich thye hién viéc ghi vao Sb dang ky két hon,
cap nhét thong tin dang ky lai k&t hon va twu chinh thirc trén Phin mém ding ky,
quén Iy hd tich dién tit ding chung.

Trudng hop tiép nhin hd so ding ky la1 két hén theo hinh thirc truc tuyén,
cbng chitc lam cdng tac ho tich gl 1a1 bidu méu Gidy chitng nhén ket hén dién
v6i thong tin day du cho ngudi yéu ciu qua thu dién tir hodic thiét bi s6.

_ Ngum yeu cdu cé trach nhiém kiém tra tinh chinh x4c, day du ctia cdc thong
tin trén biéu méu G1ay chirng nhan két hén dién tir va xdc nhén (t01 da mot
ngay).
Néu ngudi cé yéu ciu xac nhén théng tin da théng nhit, diy du hofic khéng
c6 phan hdi sau thoi han yéu ciu thi cong chirc lam cong téc hd tich thue hién vige:
ghi vao Sé dang lcy két hon, clp nhat théng tin ding ky lai két hon va luu chinh

thitc trén Phin mém ding ky, quén Iy ho tich dién t dung, chung

- Cdng chirc 1am cong tac h tich in Gidy chu*ng nhan két hon, trinh Lanh dao
UBND ky, chuyén toi Bo phin mdt cira dé tra két qua cho ngudi ¢6 yéu cu.

- Ngum ¢6 yéu chu dang ky lai két hon (hai bén nam, nif phai ¢6 mdt, Xudt
trinh g1ay téy tuy thén dé dbi chiéu) kiém tra thong tin trén Gidy ching nhén két hén,
trong 86 ding ky két hén va ky tén vao S6 dang ky Kkét hon, ky tén vao Gidy chimg
nh4n két hén, mbi bén nam, nir nhdn 01 ban chinh Gidy chimg nhan két hon.

Cach thire thuc hién:

Nguoi cd yéu cau c‘i'ang ky lai két hon thye hién nép hd so truc tiép tai Bo
phéan mot cita cita UBND cip huyén hodc ndp hd so trire tuyén trén Cong d1ch vu
cong qudc gia (https:/dichvucong.gov.vn) hodc Céng dich vu cong cép tinh
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(https://dichvucong.dongnai.gov,vn) (bén nam hodc bén nit cd thé ndp hd so ma
khéng cén c¢6 vin ban Gy quyén cta bén con lai).

Thanh phén hé so:

- T& khai ding ky lai k&t hon theo miu (néu nguoi cé yéu ciu lya chon ndp
hd so theo hinh thire trrc tiép);

-Biéu mau dién tir trong tac ding ky lai két hon, trong d6 cé cam doan céc
thong tin cung cap la ding su thit, khéng con ban chinh Gidy ching nhén két
hén, dd ndp du céc glay t& hién ¢ va chiu hoan toan trich nhiém truede phap fuét
v& ndi dung cam doan cla minh (do nguoi yéu ciu cung cAp théng tin theo hudng
dan trén Céng dich vu cong néu ngudi cé yéu cAu lya chon n(_“)p'hB so theo hinh thire

truc tuyén).
- Ngudi ¢6 yéu ciu ding ky lai két hén thuc hién viée nop/xuat trinh (theo

hinh thirc tryre tiép) hodc tai 1én (theo hinh thire truc tuyén) céc gidy t& sau:

* Gidy to phai nfp:

- Bén sao Gidly chimg nhéan két hén dugc cip trude day. Néu khdng c6 ban
sao Gidy ching nhan két hon thi ndp ban sao hd so, gidy t& ca nhén c6 cac thong tin
lién quan dén ndi dung ding ky két hon.

* Gidy to phai xuét trinh:

- Ho chiéu hodc Chirng minh nhén dan hofic Thé cin cudc cc“)ng dﬁn hoéc
cac gidy to khac ¢6 dan énh va thong tin ¢4 nhin do co quan c6 thém quyen cip,
con gid tri st dung dé chimg minh vé nhén than cla ca hai ben c¢é yéu cau dang
ky lai két hon. Trudng hop cac thong tin cd nhén trong cdc glay to nay daco trong
CSDLQGVDC, CSDLHTDT, duoc hé théng dién tw dong thi khéng phai xudt
trinh (theo hinh thirc truc tiép) hodc tai Ién (theo hinh thirc truc tuyén).

*Luuy

- Déi véi gidy to nop, xudt trinh néu ngudi yéu céu nop hé so theo hinh
thirc truc tlep

+ Péi voi glay t& xudt trinh khi ding ky ho tich, ngui tiép nhan c6 trach
nhiém kiém tra, d6i chiéu véi théng tin trong t& khai, chyp lai hodc ghi lai théng
tin dé fuu trong hd so va tra lai cho ngudi xuét trinh, khéng duge yéu cau ndp ban
sao hodlic ban chup giéy ter do.

+ Ngudi yéu cau dang ky ho tich ¢6 thé ndp ban sao chitng thuc tu’ ban
chinh hoidc ban sao digc cip tir sb gbe hoac ban chup kém theo ban chinh gidy tor
dé dbi chiéu. Truang hgp ngudi yéu cdu ndp ban chup kém theo ban chinh gidy
t¢y thi ngurdi tiép nhan c6 trach nh1em kiém tra, d6i chiéu ban chup vm ban chinh
va ky xdc nhan, khong dwoc yéu ciu ngum di ding ky ndp ban sao gifly to do.

+ Nguoi tiép nhén c6 trach nhiém tiép nhén diing, du hd so dang ky hé tich
theo quy dinh ctia phéap ludt b tich, khong dugc yéu cdu ngudi ding ky ho tich
ngp thém glay Lo ma phap ludt ho tich khong quy dmh phai nop

- Dbi véi gidy to giri kém theo néu nguoi yéu ciu ndp hd so theo hinh thirc

truc tuyen.
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+ Béan chup cc gidy to gii kem theo hd so ding ky lai két hon trire tuyén phai
bao dam 1 nét, diy dd, toan ven vé ndi dung, 12 ban chup bang may anh, dién thoai
hoéc duge chup, Chm'c quét bang thiét bi dién ti, tir gIay t&y duge cap hop 1€, con gia
tri sir dung; néu la gifiy tor do co quan ¢6 thdm quyen nude ngoil cép thi phai duge
hop phép hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop duoc mién
hgp phap héa linh su.

+ Truorng hop gidy to, tai liéu phai giri kém trong ho so dang ky lai két hén
truc tuyén di ¢6 ban sao dién tir hodc da c6 ban dién tir gidly to hé tich thi ngudi yéu
~ chu dugce s dung ban dién tir nay.

+ Khi den co quan ding ky ho t1ch nhén két qua (Gidly chimg nhén ket hoén),
ngudi cd yéu cdu ding ky lai két hon xudt trinh gidy to tuy thin, ndp céc gidy to 14
thanh phan hd so ding ky lai ket hén theo quy dinh phép ludt hd tich. :

Trudng hop nguoi yeu ciu dang ky lai két hén khong cung cép duoc gidy
t& néu trén quy dinh hodc g1ay to nop, xuit trinh bi tAy x6a, stra chita, lam gia thi
co quan ding ky ho tich co thim quyén hity bd két qua ding ky lai két hon

So6 lrgng hd so: 01 bd

Théi han giai quyét: 05 ngay lam viée; tradng hop phai x4c minh thi thai
han gidi quyét khéng qué 25 ngay.

Pbi twgng thye hién thﬁ tuc hanh chinh: Cé4 nhén

Co quan cé tham quyen quyét dinh:

- Uy ban nhén din cap huyén noi di ding ky két hon trieGe déy.

- Truong hop viée két hén trude diy duorc déing ky taj Uy ban nhin dan cap
x3 thi viéc ding ky lai do Uy ban nhan din cAp huyén cép trén thyc hién.

- Trudmg hop viée két hén trude day dugce dang ky tai Uy ban nhén dan cép
tinh hodc So Tu phap thi viéc dang ky lai do Uy ban nhén dén cdp huyén noi cu
tri cua ngudi yéu cau ‘thue hién, néu ngudi dé khong cir trit tai Vigt Nam thi do
Uy ban nhén dan chp huyén noi c6 try sé hién nay cua So Tu phap thyc hign.

Co quan thyc hién thi tyc hanh chinh:

Phong Tuw phap tiép nhén hd so va tham muu Chu tich Uy ban nhén din chp

huyén xem x¢ét, quyet dinh.

Co quan phdi hop: Co quan quan ly CSDLQGVDC; Uy ban nhén dén clp
x&/S& Tu phap noi dang ky két hén trude day.

Ket qué thye -hién thi tuc hanh chinh: Gihy chimng nhén két hon (ban

chinh), mdi bén vo, chdng 01 ban.

Lé phl 1.200.000 ddng/truomg hop.
~Mién 18 phi cho ngudi thudc gia dmh ¢6 cbng véi cach mang; nguol thuoc

hd nghéo; ngudi khuyet tat.

MAu don, miu to khai:
+ T& khai dang ky lai két hon (néu ndp hd so theo hinh thire truc tiép);

+ Bidu miu dién tir twong tac dang ky lai két hon (néu ndp hé so theo hinh -

intc truee tuyén).
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Yéu ciu, diéu kién thwe hién thé tue hanh chinh:

- Viée két hon d8 dwoc ding ky tai co quan co thdm quyén ctia Viét Nam
trude ngay 01/01/2016 nhung Sé ding ky két hon va ban chinh Gidy ching nhén
két hon déu bi mét.

- C4 hai bén yéu ciu ding ky lai két hén con song vao thdi diém yéu cau
dang ky lai két hén,

Can cit phap ly:

- Lu4t Hén nhén va gia dinh ndm 2014,

- Ludt H tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh
chi tiét mot s6 didu Va bién phép thi hanh Lut Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh pht quy dinh vé
Co sd dit lidu ho tlch dién tr, dang ky ho tich truc tuyén;

- Nghi dmh 56 104/2022/ND-CP ngay 21/12/2022 ctia Chinh phu sua doz
bé sung mét s6 dzeu cra cdc nghj dinh lién quan dén viéc nop, xudt trink 56 hé
khdu, s6 tam trii gzay khi thiee hién thii tuc hanh chinh, cung cdp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tu phap quy dinh chi
tiét thi hanh mot sé didu coa Luat HO tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phi quy dinh chi tiét mdt s6 didu va bién phéap thi hanh Luat
Ho tich;
- Thong tur b 01/2022/TT-BTP ngay 04/01/2022 ciia B§ Tu phép quy dinh
chi tiét mot sé didu va bién phdp thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cia Chinh pht quy dinh vé Co s¢ dit liéu hd tich dién tir, ding ky ho
tich tryc tuyén;

- Théng tu s6 281/2016/TT-BTC ngiy 14/11/2016 ctua B9 Tai chinh quy dinh
muc thu, ché d6 thu, nép, quan Iy va stt dung phi khai théc, st dung thong tin trong
co so dit liéu ho tich, phi xac nhén cd qudc tich Viét Nam, phi x4c nhén la ngudi gbc
Viét Nam, 1& phi qudc tich.

- Théng tr s6 85/2019/TT-BTC ngay 29/11/2019 cta B§ Tai chinh huéng
dn vé phi va 16 phi thudc thdm quyén quyét dinh ctia Hi déng nhén dén tinh, thanh
phd trire thude Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo Tai chinh sua
dbi, bé sung mét sb didu ctia Thong tur s6 85/2019/TT-BTC ngay 29/11/2019 cia
BG Tii chinh huéng din v& phi va 1& phi thudc thdm quyén quyét dinh cia Hoi
dbng nhén dan tinh, thanh phd truc thude Trung wong.

- Quyét dinh s6 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tinh Pong
Nai ban hanh quy dinh v& 16 phi hd tich trén dia ban tinh Dong Nai.

Ghi chii: Phan chii in nghiéng la néi dung sira ddi, bé sung, thay thé.
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Chni thich:

() Ghi r& tén co quan ding ky lai két hon.

@) Ghi theo noi ding ky thudng trit; néu khéng ¢é noi ding ky thuong tré thi ghi theo noi dang
ky tam trd; truong hop khéng ¢6 noi dang ky thudng tri va noi dang ky tam tri thi ghi theo noi dang
sinh song. _

) Ghi théng tin vé gidy t& tity than nhu: hf chiéu, chirng minh nhén dén hofc gidy t& hop 18
thay thé (vi du: Chirng minh nhén dan s 001089123 do Céng an thanh phé Ha NOi cdp ngdy
20/10/2004).

4) Ghi 16 tén co quan di dang ky két hén trude day.

() Chi khai trong trudng hop biét r&. _

) P& nghi dénh ddu X vao 8 néu ¢6 yéu chu cp ban sao va ghi 15 58 luong.
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15. Thii tuc ding ky lai khai tir c6 yéu t0 nuwéc ngoai

Trinh ty thye hién:

- Néu lyra chon hinh thirc ndp hd so truc tiép, ngudi cé yéu cu dang ky lai
khai ti nop hd so diing ky lai khai tir tai B phin mot cira cia UBND cap huyén co
tham quyen ndp 1€ phi néu thude truong hop phal nop 1& phi dang ky lai khai tt;
nép phi cap ban sao Trich luc khai t&r néu cé yéu ciu cap ban sao Trich luc khai t.

- Néu lyra chon hinh thitc ngp hd 50 trye tuyén, ngucn c6 yéu ciu dang ky
lai khai i truy clp Cong dich vu cong qudc gia hodc Cong dich vu cong cép tinh,
dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo huéng dén,
dang nhap vao hé thdng, xdc dinh ding Uy ban nhin dén cdp huyén co
thdm quyén.

Ngum ¢ yéu céu dang ky lai khai tur truc tuyen cung cap théng tin theo
biéu mu dién tir tuong téc ding ky lai khai it (cung cp trén Cdng dich vy cong),
dinh kém béan chyp hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nfp
phi, 1& phi thong qua chire nang thanh toén truc tuyén hodc bang cach thic khac

theo quy dinh phép luét, hoan tAt viéc ndp hd so.
- Coéng chuc tiép nhéan hd so tai Bé phan m{t cira cb trach nhi€ém kiém tra

tinh chinh xéc, ddy du, théng nhét, hop 18 ciia hd so.

(i) Trudng hop ho so ddy du, hop 1& th1 tiép nhan ho so, co Phiéu hen, tra két
qué cho ngudi co yéu ciu (néu ngudi co yeu ciu lwa chon hinh thirc ndp hd so trye
tiép) hodic giti ngay Phiéu hen, tra két qua qua thu dlen tir hodic gui tin nhén hen
tra két qui qua dién thoai di déng cho ngucn 6 yéu ciu (neu nguorl c6 yéu chu
lya chon hinh thirc ndp hd so truc tuyén), ddng thoi chuyen hd so dé cong chiic
lam c6ng tac hd tich x1r ly.

- Sau khi tiép nhén hd so theo hmh thirc ndp truc tiép, cong chirc tiép nhan
hé so tai Bé phan mét ctra thure hién s6 héa (sao chup, chuyén thanh tai liéu dién
tir trén hé thdng thong tin, co s& dit liéu) va ky s6 vao tai liéu, hd so giai quyét

thi tuc hanh chinh di duoc s6 héa theo quy dinh.
(ii) Trudng hop hd so chua diy du, horp 1€ thi co thong béao cho ngum yéu

céu b sung, hoan thién ho so, néu rd loai gidy t&, ndi dung cin bd sung dé ngudi
¢6 yéu clu bd sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai budce (i);
(111) Néu nguoi 6 yéu cAu ding ky lai khai tir khong b6 sung, hoan thién

dwoc hd so th1 bdo cdo Trirdéng bd phin tiép nhén hd so ¢6 van ban tir chdi giai

quydt yéu cau dang ky lai khai tir.
- Céng chuc lam cdng tac hd tlch thim tra hd so (tham tra tinh thong nhét,

hop 1€ cia cac thong tin trong hd so, gidy to, tai lidu do ngudi yeu ciu ndp, xudt trinh

hodc dinh kém).
+ Trudng hop b so cin bd sung, hoan thién hodc khong du didu kién g1a1

quyét, phai tr chéi thi gii thong bao v tinh trang hd so téi B phin mdt cla aé
théng béo cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);
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+ Truong hop can phai kiém tra, x4c minh lam r3 hodc do nguyén nhén

khac ma 'khong thé tra két qua ding thoi gian di hen thi cng chirc 1am céng tac
'ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd Iy do chim

tré két qu’1 va thoi gian hen tra ket qua, chuyén Bo phan mot cira dé tra cho nguoi
c6 yéu cau (néu ngudi c6 yéu céu lyra chon hinh thitc nfp hd so truc tlep) hoiic
giri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién ti hoac gui tin nhén qua
dién thoai di déng cho ngudi ¢6 yéu clu (néu ngudi ¢ yéu cau Jua chon hinh
thitc ndp ho so truc tuyen)

+ Néu thiy hd so diy du, hop 18, dung quy dinh, truong hop tiép nhan ho so
ding ky lai khai t1r theo hinh thirc tryc tiép, thi cong chire 1am cong tac ho tich thuc
hién viéc ghi vao S& dé.ng ky khai tir, cip nhét thong tin ding ky lai khai t& va luu
chinh there trén Phin mém dang ky, quan 1y hd tich dién tir dung chung.

Trudng hop tiép nhén hd so dang ky lai khai tr theo hinh thic tryc tuyén,
cong chirc lam cong tac ho tich gt lai biéu miu Trich luc kha1 ftr dién tr voi thong
tin ddy du cho nguorl yéu cAu qua thu dién tir hodc thiét b s6.

Ngu‘m yeu cAu c6 trach nhiém kiém tra tinh chinh x4c, ddy du ctia cac thong
tin trén biéu méu Trich luc khai tir dién tir va x4c nhén (tb1 da mot ngay).

Néu ngudi ¢6 yéu ciu xéc nhan théng tin d3 théng nhét, diy da hoic khéng
¢0 phan héi sau thoi han yéu ciu thi cong chirc lim cong tac hj tich thuc hién viée
ghi-ndi dung vao S ddng ky khai tir, cap nhét thong tin ding ky lai khai t va luu
chinh thirc trén Phin mém ding ky, quan Iy hd tich dién tir ding chung.

- Céng chiic 1am céng tac hd tich in Trich Iyc khai tir, trinh I.&nh dao UBND
ky, chuyén t6i B6 phén mdt ctra dé tra két qua cho ngudi c6 yéu cu.

- Ngudi c6 yéu cau ding ky lai khai tir kiém tra thong tin trén Trich luc khai
t0r, trong S& ding ky khai tir va ky tén vio Sb ding ky khai tit, nhan Trich luc
khai ti.

Cich thire thu'c hién:
Ngudi co yéu ciu ding ky lai khai tir truc tiép thye hlen hodc uy quyén cho

ngudi khac thyc hién viée dang ky lai khai tir tal B6 phan mot cira cia UBND cap
huyén hodc gl ho s0 qua hé théng buu chinh hodc ngp hé so truc tuyén tren Céng
dich vu céng qudc gia (https;//dich hvucong.goy.vit) hodc Céng dich vu céng cép tinh
(hitps://dichvucong.dongnai.gov,vn).

Thanh phén hé so:

- T& khai ding ky lai khai tir theo miu (néu ngudi cé yéu céu lya chon ndp
hé so theo hinh thie truc tiép);

- Bidu miu dién t twong tac ding ky lai khai tir, trong do cé cam doan cic
thong tin cung cép la dﬁﬁg su that, khong con ban chinh Gidy ching ti/Trich lyc
khai tu: dé ndp di cc gidy to hién cé va chiu hoan toan trach nh1em trude phap
ludt vé& ndi dung cam doan cia mmh (do ngudi yéu cau cung cp thong tin theo
huéng dan trén Cong dich vu céng néu ngudi cé yéu céu lya chon nop hé so theo

hinh thtre truee tuyén).
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- Ngudi c6 yéu cAu dang ky lai khai tir thye hién viée nop/xuat trinh (theo
hinh thite truc tiép) hodic tai 1én (theo hinh thie tryc tuyén) céc gidy to sau:

* Gidy to phal nop:

- Ban sao Gidy chiing tit tlucfc day dugc cap hop 1&. Néu khong c6 ban sao
Gidy chimg tir trude ddy dugc cap hcp 1€ thi ndp ban sao hd so, gidy t& lién quan
¢6 ndi dung chung mlnh sy kién chét.

- Vin ban ty quyén theo quy dinh clia phép luat trong truorng horp liy quyén
thuc hién ding ky lai khai tir, Trudng hop ngudi duge uy quyén la 6ng, ba, cha,
me, con, vg, chdéng, anh, chi, em rudt clia ngudi uy quyén thi vin ban ty quyén
khong phai chung thuc.

* Gidy to phai xuét trinh:
- Ho chiéu hodc Chirng minh nhén dén hodc Thé céin cude cong dan hoac

cac gidy t& khac ¢6 dan anh va thong tin c4 nhén do co quan ¢6 tham quyén cép,
¢On gia tri st dung @& chirng minh vé nhan thén cua ngufcn co yéu ciu dang ky lai
khai tir. Trudng hop cac thong tin cd nhan trong céc gidy to nay dd co trong
CSDLQGVDC, CSDLHTDT, dwoc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thuc truc tiép) hodc tai lén (theo hinh thic tryc tuyén).

Trudng hop gii ho so qua hé thong buu chinh thi phai giii kém theo ban
sao c6 ching thyc cac gidy t& phai xudt trinh néu trén.

*Luwuy
- Dbi véi gidy tor ndp, xuéit trinh néu nguot yéu cau nép hd so theo hinh

thuc truc tlep

+ Doi véi glay tor xuét trinh khi diing ky h¢ tich, nguoi tiép nhén c6 trach
nhiém kiém tra, déi chiéu véi théng tin trong t&y khai, chup lai hodc gln lai thong
tin dé Iuu trong hd so va tra lai cho nguoi xuét trinh, khéng dugc yéu cAu ndp ban
sa0 hodc ban chup glay t& do.

+ Ngudi yéu ciu dang ky hd tlch c¢6 thé ndp ban sao chung thuce tu ban
chinh hoiic ban sao dugc cip tir sO goc hoiic ban chup kém theo bdn chinh pidy to
dé dbi chiéu. Truorng hop ngudi yéu ciu ndp ban chup kém theo ban chinh gmy
to thi ngudi tiép nhén c6 trach nhxem kiém tra, d6i chiéu ban chup vm ban chinh
va ky xé&c nhén, khong duoc yéu céu ngum di diang ky ndp ban sao gidy tor d6.

+ Ngudi tiép nhan c6 trach nhiém tiép nhin dung, &0 ho so dang ky h tich
theo quy dmh ctia phéap ludt ho tich, khong duge yéu cAu ngudi ding ky hd tich

ndp thém glay o ma phap ludt hé tich khong quy c‘hnh phai nop
_ Dbi véi gidly t& ghi kém theo néu ngudi yéu cAu nop hd so theo hinh thirc

truc tuyen

+ Ban chup céc gidy to g kem theo hd so dang ky lai khai tir true tuyén phai
bao dam & nét, day du, toan ven v& néi dung, 12 ban chup bing may anh, dién thoai
hodc dugc chup, duoc quét bang thiét bj dién t, tir g1ay tor duge cap hop 1, con gia
tri sir dung; néu 13 gifly t& do co quan ¢ thAm quyén nude ngoai cap thi phai dugc
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hop phép héa lnh su, dich sang tiéng Viét theo quy dinh, trir trudng hop dwoc mién
hop phép héa lanh su.

+ Trudng hop gifly 0, tai liéu phai giri kém trong hd so dang ky lai khai t
true tuyén da ¢ ban sao dién tir hodic di ¢6 béan dién ti giz‘iy t& hd tich thi ngudi yéu
ciu dugce st dyng ban dién tir ndy.

+ Khi dén co quan ding ky hé tich nhén két qua (Trich luc khai ti/ban sao
Trich luc khai t¥), ngudi ¢6 yéu cdu ding ky lai khai tir phai xudt trinh gidy to tuy
than, ndp céc gidy t 13 thanh phin hd so ding ky lai khai tir theo quy dinh phap luat
hd tich.
Trudng hop ngudi cb yéu céu ding ky lai khai tir khéng cung cap duge
gidly to néu trén theo quy dinh hosc gidy t& ndp, xuét trinh bj tdy x6a, stra chita,
lim gia thi co quan ding ky hé tich ¢6 thdm quyén hity bo két qua ding ky lai
khai ta.

$6 lirgng hé so: 01 bd

Thoi han gidi quyét: 05 ngdy 1am viéc; truong hop phai tién hanh x4c minh
thi thot han khéng qua 10 ngdy lam viée.

Poi twgng thwe hién thu tuc hanh chinh: Ca nhan

Co quan cé thim quyén quyét dinh:

- Uy ban nhén dén cip huyén noi ding ky khai tir cho ngudi nude ngoai,
codng dan Viét Nam dinh cu tai nude ngoai truege ddy thue hién viée dang ky lai
khai tir;
- Trudng hop viée ding ky khai tir trude day thue hién tai Uy ban nhan dén
céip x& thi Uy ban nhdn dén cép huyén cdp trén thuc hién ding ky lai khai ti;

- Trudmg hop viée ding ky khai tir trwde day thye hién tai Uy ban nhan dén
cép tinh hogc S& Tu phép thi Uy ban nhén dén cip huyén noi cu tri cua ngudi
yéu cu thue hién; néu ngudi yéu cau khong cu tri tai Viét Nam thi Uy ban nhan
dan cip huyén noi ¢6 try s& hién nay ctia S& Tu phép thuc hién ding ky lai
khai ti.

- Co quan thire hién thii tuc hanh chinh:

Phong Tu phip tiép nhan hd so va tham muu Chii tich Uy ban nhén dén cAp
huyén xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly CSDLQGVDC

K#ét qua thie hién thi tuc hanh chinh: Trich luc khai tir (ban chinh), ban
sao Trich lyc khai tir (truong hop yéu cdu cdp ban sao Trich luc khai tir).

L& phi: 50.000 ddng/trudng hop.

- Mién 18 phi cho ngudi thude gia dinh c¢6 cdng véi cach mang; ngudi thude
hé ngheo; ngum Kkhuyét tt.

- Phi cap ban sao Trich luc khai tir (néu c6 yéu cu) thu’c hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 clia B Tai chinh.

MAiu don, miu té khai:
+ Tor khai diing ky lai khai t&t (néu ndp hd so theo hinh thire truc tiép);
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+ Bidu mau dién tir twong tdc dang ky lai khai tir (néu ndp hd so theo hinh
thtrc truc tuyén).

Yéu ciu, diéu kién thue hién thi tuc hanh chinh:

Viée khai ti clia c6ng din Viét Nam dinh cur & nude ngoai hodc cua nguoi
nude ngoai di ding ky tai co quan co thAm quyén cta Viét Nam trudc ngay
01/01/2016 nhung Sb ding ky khai tir va ban chinh Gidy ching tir d&u bi mét.

Ciin co phap ly:

- Luét Ho tich nim 2014; '

- Nghi dinh s& 123/2015/NP-CP ngay 15/11/2015 ciia Chinh phu quy dinh
chi tiét mét s6 didu va bién phap thi hanh Ludt HO tich; '

- Nighi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s dif liéu hé tich dién tiy, ding ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cia Chinh phii sita dai,
bé sung mot 56 diéu ciia cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 hé
khdu, 56 tam trii gidy khi thiee hign thit tuc hanh chinh, cung cap dich vy cong;

- Thong tur s6 04/2020/TT-BTP ngay 28/5/2020 ciia B Tu phép quy dinh chi
iét thi hanh mét sb didu cia Luat H tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phi quy dinh chi tiét mot sb di€u va bién phap thi hanh Ludt
H¢ tich;
_ Thong tu s 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phéap quy-dinh
chi tiét mét s6 didu va bién phap thi hanh Nghi dinh sb 87/2020/NP-CP ngay
28/7/2020 ciia Chinh phi quy dinh vé& Co so dit liéu hd tich dién tor, ddng ky hd
tich truc tuyén;

- Thong tw s6 281/2016/TT-BTC ngay 14/1 1/2016 ctia B6 Tai chinh quy dinh
mitc thu, ché do thu, ndp, quan 1y va st dung phi Kkhai thac, st dung thoéng tin trong
co s dit lidu h tich, phi xac nhén ¢ quéc tich Viét Nam, phi xac nhén la ngudi géc
Viét Nam, 18 phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B Tai chinh hudng
~ din vé phi va 1¢ phi thudc thém quyén quyét dinh cua Hoi ddng nhan dan tinh, thinh

phd true thude Trung wong;
~ Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cha B Tai chinh sua
51, bd sung mot sb didu cia Thong tr s6 85/2019/TT-BTC ngay 29/1 1/2019 clia
B6 Tai chinh huéng din vé phi va I¢ phi thude thdm quyén quyét dinh cia Hoi
ddng nhan dén tinh, thanh phé trye thude Trung wong.
- Quyét dinh sb 42/2017/QD-UBND ngay 25/10/2017 cia UBND tinh Déng
' Nai ban hanh quy dinh vé 1€ phi ho tich trén dia ban tinh Ddng Nai.

Ghi chil: Phan chiv in nghiéng la néi dung sia dsi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Dic lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI TU

Kinh giri: O oo
Ho, chil 8m, t8n REWHT YU CAU: ...t
NOT QUG Pttt
GHY 10 LY TAN: ) ot
QuAn hé VO NGUVT B CHEL: ..ot

Dé nghi co quan ding ky lai khai tir cho ngwdi c6 tén dudi day:

Ho, chir dem, BB ettt

i chét vao lic: STONER - o S phut, ngay ...
Noi chét: 8115855 et st et s

thang .......... nam ...

quyénsd: © ...
Tl cam doan nhung ndi dung khai trén ddy la ding su that va chju tréch nhiém trude phép

ludt vé cam doan ciia minh.
Lamtai: ..o , NEZAY ........... théng ........ nam ...
Ngwoi yéu cu
(Ky, ghi rd ho, chit dém, tén)

Dé nghi cdp ban sao'™: Co D Khéng L]

S6 luong:....... bén
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() Ghi 16 tén co quan ding ky lai khai tor.
) Ghi theo noi dang ky thuong tri; néu khéng c6 noi dang ky thuong tr(1 thi ghi theo noi déng
ky tam tr; truong hop khéng c6 noi ding ky thudng tri va noi dang ky tam tril thi ghi theo noi dang

sinh séng.
®) Ghi théng tin vé gify to tly thin nhu: hd chiéu, chimg minh nhén dan hodo gidy to hop 18
thay thé (vi du: Ching minh nhan dan s6 001089123 do Céng an thanh pho Ha NOi cdp ngay

20/10/2004).
() Trurdng hop chua xéc dinh duoc thi 8 trong.
(5) Ghi 1 tén co quan da diing ky khai tir trroc day.
(6) Chj khai trong truomg hop biét 0.

() P& nghi d4nh ddu X vao & néu co yéu cu cép ban sao va ghi 16 56 lugng.
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C. THU TUC HANH CHINH CAP XA

1. Tha tuc ding ky khai sinh

Trinh ty thye hién:

- Néu lua chon hinh thirc ndp hd so tryc tiép, ngudi c6 yéu cau dang ky khai
sinh nép hd so ding ky khai sinh tai Bd phin mét cira cia UBND cap x8 c6 thdm
quyén; ndp I& phi néu thudc trdng hop phai ndp 18 phi ding ky khai sinh; ndp phi
cAp ban sao Gidy khai sinh néu c6 yéu clu cip bén sao Gidy khai sinh.

- Néu lya chon hinh thitc ndp hd so truc tuyén, ngudi c6 yéu cau dang ky
khai sinh truy cdp Cdng dich vui cong quéc gia hojc Cong dich vu cong cép tinh,
dang ky tai khoan (néu chua c6 tai khoén), x4c thue ngudi dung theo hudng din,
diing nhap vao hé théng, xac dinh ding Uy ban nhin dan cép x3 ¢ thim quyén.

- Ngudi ¢6 yéu cdu ding ky khai sinh tryc tuyén cung cip théng tin theo biéu
mau dién ti twong tac déng ky khai sinh (cung cp trén Céng dich vu cong), dinh
kém ban chup hodic ban sao dién tir c4c gidy to, tai liéu theo quy dinh; nép phi, 18
phi théng qua chirc ning thanh toén tryc tuyén hogic bang cach thiic khac theo quy
dinh phép luét, hoan tit viéc ndp hd so.

- Cong chre tiép nhan hé so tai Bd phin mét clra ¢6 trach nhiém kiém tra
tinh chinh xdc, ddy du, théng nhét, hop 18 ciia hd so.

(i) Trudng hop hd so ddy di, hop 18 thi tiép nhin hd so; néu tidp nhan ho so
sau 15 gidy thi ¢6 Phiéu hen, tra két qua cho ngudi ¢6 yéu clu trong ngdy lam viée tiép
theo (néu ngurdi cé yéu ciu lua chon hinh thirc ndp hd so truc tiép) hodc gui ngay
Phiéu hen, tra két qua qua thu dién & hodc gui tin nhén hen tra két qua qua dién
thoai di dong cho ngudi cé yéu ciu (néu ngudi ¢ yéu cdu lya chon hinh thirc nép
hé so truc tuyén); chuyén hd so dé cong chirc 1am céng tac ho tich xit 1y.

- Sau khi tiép nhén hd so theo hinh thire ndp true tiép, cong chirc tiép nhén
hé so tai Bd phan mot cia thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh da dugc sb héa theo quy dinh.

(i) Trudng hep hd so chuwa ddy di, hop 18 thi 6 théng bao cho ngudi yéu
chu bo sung, hoan thién hé so, néu 15 loai gia"'ty t&, ndi dung cin bb sung dé nguoi
c6 yéu cdu bd sung, hoan thién. Sau khi hd so duge bb sung, thue hién lai bude (i);

(iif) Trudng hop ngudi c6 yéu céu ding ky khai sinh khéng bd sung, hoan
thién dugc ho so thi bdo cdo Trudng bd phan mot cira cd thdng bao tir chdi giai
quyét yéu ciu dang ky khai sinh.

- Céng chitc tir phéap - hé tich thim tra hd so_(thém tra tinh théng nhét, hop 16
clia cdc thang tin trong hé so, gidy t, tai liéu do ngudi yéu cdu ndp, xult trinh hoic
dinh kém). .

-+ Trudng horp hé so cin bd sung, hoan thién hoiic khéng du diéu kién giéi
quyét, phai tir chéi thi gui thong bio vé tinh trang hd so téi B6 phan mdt cira dé
théng bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);
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+ Trudng hop cz“m phai kidm tra, x4c minh lim 8 hodc do nguyén nhin
khac ma khéng thé tra két qua ding thoi gian dd hen thi cong chirc lam cdng tac
hé tich 1ap Phiu xin 131 va hen lai ngdy trd két qua, trong d6 néu r3 Iy do chdm
tra két qua va thoi gian hen trd két qua, chuyén BO phén mét cira @8 tra cho nguoi
c6 yéu cu (néu ngudi co yéu ciu lya chon hinh thirc ndp hd so truc tiép), hoic
gui Phidu xin 151 va hen lai ngay tra két qui qua thu dién tir hodic gii tin nhén qua
dién thoai di d6ng cho ngudi co yéu cAu (néu ngudi ¢ yéu ciu lrra chon hinh thic
ndp hd so truc tuyén). _ ,

: + Néu thdy hé so ddy du, hop 18, ding quy dinh, trudng hop tiép nhan hd so

diing ky khai sinh theo hinh thirc tryc tiép, thi cong chite tw phép - hd tich thuc hién
viée ghi vao S ding ky khai sinh, cép nhét thong tin dang ky Kkhai sinh trén Phin
mém ding ky, quan 1y hé tich dién tir dung chung, juru chinh thitc va chuyén thong
tin dén CSDLQGVDC dé 14y S6 dinh danh c4 nhan. |

Trudmg hop tiép nhan hd so ding ky khai sinh theo hinh thic tryc tuyén, céng
chire tw phép - h tich giri lgi bidu mAu Gidy khai sinh dién tix v6i thong tin day di
cho ngudi yéu chu qua thu dién tir hofic thiét bi sb. | |

Ngudi yéu ciu c6 trach nhiém kiém tra tinb chinh xdc, ddy @ cna céc thong
tin trén bidu miu Gidy khai sinh dién t& va xéc nhén (t6i da mot ngly).

Néungudicé yéu chu xac nhén théng tin da théng nhit, ddy di hodc khong
c6 phan hdi sau thoi han yéu cau thi cong chirc tu phéap - hf tich thyc hién viéc ghi
ndi dung vao S4 ding ky khai sinh, cip nhdt thong tin ding ky khai sinh trén Phén
mém ding ky, quan 1y ho tich dién tir dung.chung, luu chinh thitc va chuyén théng
tin dén CSDLQGVDC dé 14y Sé dinh danh c4 nhén.

- Sau khi CSDLQGVDC tra vé $6 dinh danh ¢4 nhén, cong chirc tw phap - hd
tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén t&i B phan mét clra dé tr
két qua cho ngudi ¢ yéu cAu.

- Ngudi cé yéu cAu ding ky khai sinh kiém tra théng tin trén Gidy khai sinh,
trong S& dang ky khai sinh va ky tén vao Sé dang ky khai sinh, nhan Gidy khai siuh.

* Luru y:

- Trong th&i han 60 ngay ké tir ngay sinh con, cha hodc me c6 trach nhiém
dang ky khai sinh cho con; truong hop cha, me khong thé ding ky khai sinh cho
con thi 6ng hodc ba hodc ngudi than thich khéc hodc ca nhén, td chirc dang nudi
dudng tré em c6 trach nhiém ding ky khai sinh cho tré em.

- Trudng hop ding ky khai sinh cho tre bi b6 roi thi sau khi nhén duge
théng bao, Chi tich Uy ban nhén dén cAp x4 hodc Truéng céng an cip x4 c6 trach
nhiém td chirc 1dp bién ban vé viée tré bi bd roi.

Sau khi 1ap bién ban, Uy ban nhin dan cép x4 tién hanh niém yét tai tru so
Uy ban nhén dén trong 07 ngay lién tuc v& viéc tré bi bé roi. Hét thoi han niém
yét, néu khéng cb thong tin v& cha, me dé cta tré, Uy ban nhén dén cip xi thong
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bao cho ca nhan hoic t6 chirc dang tam thdi nuéi dudng tré dé tién hanh dang ky
khai sinh cho tré.

- Trudng hop tré chua xac dinh duoc cha thi ho, dén tdc, qué quan, quc’)c
tich cua con duge x4c dinh theo ho, dén tdc, qué quan, qudc tich cia me; phin ghi
vé& cha ctia tré dé tréng. Néu vao thei diém ding ky khai sinh nguoi cha yéu céu
lam thti tuc nhan con thi két hop giai quyét viée nhén con va ddng ky khai sinh.

- Trudong hop tré chuwa x4c dinh duge me ma khi ding ky khai sinh cha yéu
cdu lam tht tyc nhan con thi két hop giai quyét viée nhin con va ding ky khai
sinh; phén khai v& me ca tré dé tréng.

- Trudng hop tré'khéng thudc dién bi bé roi, chwra x4c dinh durge ca cha va
me thi thue hién twong tu nhw ding ky khai sinh cho tré bi bé roi, nhung trong S6
ho tich ghi rd “Tré chua xac dinh duoc cha, me”.

Cach thire thwc hién:

Ngudi c6 yéu ciu ding ky khai sinh truc tiép thue hién hodc uy quyén cho
ngudi khéac thuc hién ndp hd so tryc tiép tai B6 phan mot cira cia UBND cép xi
hodc giri hd so qua hé théng buu chinh hodic nép hd so true tuyén trén Céng dich vu
cong qube gia (hitps:/dichvucong.gov.vn) hoic Céng dich vu cdng cdp tinh
(https://dichvucong.dongnai.gov.vn).

Thanh phén hé so

- T& khai ding ky khai sinh theo méu (néu ngudi cé yeu cau hya chon ndp ho
so theo hinh thire truc tlep)

- Bidu mau dién tir trong tic ding ky khai smh (do nguou yéu cau cung cap
théng tin theo hudng dan trén Cong dich vu céng, néu ngudi ¢ yéu cau lua chon
ndp ho so'theo hinh thirc trye tuyén);

"nﬁ

- Ngudi cé yéu cdu ding ky khai sinh thyc hién viée nop/xuat trinh (theo
hinh thirc truc tlep) hodc tai 1én (theo hinh thuc tree tuyén) céc gidy to sau:

* Gidy to phai nép:

- Ban chinh Gidy chimng sinh; trudng hop khéng c6 Giéy ching sinh thi nép
vén ban cia ngudi lam ching xac nhén vé viée sinh; néu khéng c6 ngum lam
chiing thi phai ¢ gidy cam doan vé viéc sinh;

- Truong hop tre em bi bd roi thi phai ¢6 bién ban vé viée tré bj bo roi do
co quan c6 tham quyén 14p.

- Truong hop khai sinh cho tré em sinh ra do mang thai ho pha1 cé vin ban
xé4c nhén ctia co sd y té da thuc hién k¥ thuét ho tro sinh san cho vide mang thai ho.

- Vin béan 1y quyén (dwge chirng thuc) theo quy dinh ctia phip ludt trong
trudng hop 0y quyén thure hién viéc ding ky khai sinh.

* Gidy to phai xuit trinh:

- Ho chiéu hoic Chimg minh nhin ddn hodc Thé cin cude cong din hodc
cac gidy t& khdc c6 dén anh va thong tin c4 nhan do co quan ¢ thim quyén clp,
con gi4 tri st dung dé chiing minh vé nhan than ctia ngudi ¢6 yéu ciu ding ky
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khai sinh. Trudng hop cac thong tin c& nhén trong cac gidy t& nay da co trong
CSDLQGVDC, CSDLHTPT, dugc hé théng dién ty dong thi khong phai xut
trinh (theo hinh thire tryc tiép) hoic tai 1én (theo hmh thirc tryc tuyén);

- Gidy to ¢6 gid tri chtmg minh théng tin vé cw trii trong triwong hop co
quan ddng ky hé tich khéng thé khai théc dwoc théng tin vé noi cw trii ciia cong
dén theo cdc phuwong thitc quy dinh tai khodn 2 Diéu 14 Nghi dinh 56

) 04/2022/ND CP ngay 21/12/2022 cia Chinh phil. Truong hop cdc thong tin

ve gidy to chimg minh noi cu trii d@ dugc khai thdc tw Co’ SO dit liu quoc gia
vé dén cu béng cde phwo*ng thite nay thi nguoi co yéu cau khong phdi xudt trink
(theo hinh thirc truc tiép) hodc tdi len (theo hinh thic truc z‘uyen)

+ Gidy chung nhan k&t hon néu cha, me da dang ky két hon. Truong hop
di c6 thong tin v& vidc két hon cia cha, me trong CSDLHTPT, CSDLQGVDC thi

khéng phai xuét trinh (theo hinh thic truc tiép) ho#c tai 1én (theo hinh thirc truc

tuyén).

Truong hop gut ho so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢ chimg thue cac gidy to phai xuét trinh néu trén.

* Lwu y:

- Déi voi glay tonop, xuét trinh néu ngudi yéu cAu ndp hd so theo hinh
thirc trirc tlep

+ pbi voi glay téy xuat trinh khi ding ky hé tich, ngudi tiép nhén c6 trach
nhiém kiém tra, d6i chidu véi thong tin tr ong t& khai, chup lai hodc glu lai théng
tin @& luu trong hd so Va tra lai cho nguoi xuét trinh, khéng dwoc yéu cau ndp ban
sao hodc ban chup glay & do. :

+ Ngudi yéu ciu da.ng ky ho tich c6 thé ndp ban sao chimng thye tu’ bin
chinh hogc ban sao durge cép tir sb goc hoiic ban chyp kém theo ban chinh gidy to
dé dbi chiéu. Truong hop ngudi yéu ¢u ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhin ¢6 trach nh1em kiém tra, d8i chiéu ban chup VO’l ban chinh
va ky xac nhén, khong dwoce yéu cau nguo‘x di dang ky ndp ban sao gidy to db.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dung, dt hd so ding ky hé tich
theo quy d1nh ctia phap luét hd tich, khdng dugc yéu cdu ngudi ding ky hd tich
ndp thém glay to ma phép ludt hé tich khong quy dlnh phai nop

- Dbi vai gidy t& gli kém theo néu ngudi yéu ciu ndp ho so theo hinh thirc
truc tuyen

+ Ban ohup cac gidy to gui kern theo hd so ding ky khai sinh tryrc tuyén phai
bao dam rd nét, diy dd, toan ven v& ndi dung, 1a ban chup béng may anh, dién thoai
hodc duogc chup, duorc quét bang thiét bj dién tir, tir glay to duoc cap hop 1€, con gia

tri sir dung; néu 1 gidy to do co quan c6 thim’ quyen nude ngoai cép thi phai dwgce
hop phép héa lanh sy, dich sang tiéng Viét theo quy dinh, trir trudmg hop duge micn

hop phép héa lanh sy
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+ Trudmg hop gidly to, tai lidu phai g kém trong hé so dang ky khai sinh truc
tuyén d4 c6 ban sao dién tr holic d3 ¢6 ban dién tr gidly o ho tich thi ngudi yéu cau
dugce stk dung ban dién tir nay. '

+Khi dén co quan diing ky hd tich nhan két qué (Gidy khai sinh/ban sao Gidy
khai sinh), ngudi ¢6 yéu cdu déng ky khai sinh phai nép ban chinh Giy chimg sinh;
xuét trinh gidly t& tuy than: ban chinh Gidy ching nhén két hon (néu cha me tré da
ding ky két hén va théng tin v& viéc két hén chua cé trong CSDLQGVDC,
CSDLHTDT). _

Truong hop ngudi yéu ciu dang ky khai sinh khong cung cip duge gidy t&r
néu trén theo quy dinh hodc gidy tor ndp, xuat trinh bi tiy x6a, sira chita, 1am gia
thi co quan déng ky hé tich ¢6 thim quyén hiy bé két qué ding ky khai sinh.

- Trwdng hop nguoi di ding ky khai sinh cho tré em 13 Ong, ba, ngudi thin
thich khac thi khéng phai c6 vin ban Uy quyén ctia cha, me¢ tré em, nhung phaj
théng nhét véi cha, me tré em vé cac noi dung khai sinh.

- Déi véi viée xéc dinh ho, dan tdc, diit tén cho tré:

*+ Vige xdc dinh ho, din tdc, dit tén cho tré em phai pht hop véi phap luat
va yéu ciu giit gin ban sic din tdc, thp quan, truyén théng van hoa tét dep cua
Vi€t Nam; khéng diit tén qud dai, khé st dyung.

+ Truomg hop cha, me khong théa thuan dwgc vé he, dén tfc, qué quan cia
con khi ding ky khai sinh thi ho, dan tdc, qué quan cta con duge xdc dinh theo
tdp quan nhung phai bao dam theo ho, dan tdc, qué quan cia cha hodc me.

- Trudng hop cho phép ngudi yéu cdu ding ky ho tich 1ap vin ban cam
doan végnéi dung yéu ciu ding ky hé tich thi co quan ding ky ho tich phai giai
thich;rq%ého nguoi 13p vin ban cam doan vé trich nhiém, hé qué phap ly cia viée
cam doan khéng ding su that.

Co quan ding ky hé tich tir chéi gidi quyét hodc dé nghi co quan cé thim
quyén huy bé két qua ding ky hd tich, néu c6 co s& xdc dinh ndi dung cam doan
khong dung sy that. :

S6 hwong hd so: 01 bj
- Thoi han giai quyét: Ngay trong ngay tiép nhan yéu ciu, treong hop nhin
hé so sau 15 810 ma khéng giai quyét dugc ngay thi tra két qua frong ngay lam viéc
tiép theo.

P6i twgng thyre hién thi tuc hanh chinh: C4 nhan

Co quan thyrc hign thii tuc hanh chinh:

- Uy ban nhin dan cép X& noi cu tri cla ngudi cha hodc ngudi me the hién
déng ky khai sinh cho tré em;

- Uy ban nhan dan cép xa noi 1ap bién ban vé viée tré bi bo roi ddi véi trudng
hop ding ky khai sinh cho tré bj b roi. :

- Uy ban nhan dan cAp x4 noi tré dang cir tri ¢6 trach nhiém dang ky khai sinh
cho tré chua x4c dinh duge cha, me.



146

Co quan phf)i hep: Co quan quén Iy CSDLQGVDC.

K&t qua thwe hién thii tuc hanh chinh: Gidy khai sinh (ban chinh), ban
sao Gidy khai sinh (trudng hop yéu cAu cép ban sao Gidy khai sinh).

L phi: 5.000 dong/trudng hop.

_ Midn 1¢ phi dbi véi trudng hop ngudi thude gia dinh co cong véi cach
mang; ngudi thude hd nghéo; ngudi Kkhuy#&t tat.

- Phi cép ban sao Gidly khai sinh (néu ¢6 yéu chu) thuc hién theo quy dinh tai
Théng tu s 281/2016/TT-BTC ngay 14/11/2016 cia B Tai chinb. :

' MAu don, mau t& khai: . o

4 T& Kkhai diing kg khai sinh (néu nop 1 so theo hinh thire trye ti€p);

+ Bidu m3u dién tir twong tc dang ky khai sinh (néu ndp ho so theo hinh thirc
truc tuyén).

Cin o phap ly:

- Luét Hon nhén va gia dinh nim 2014;

- Luét Hj tich nam 2014; : -

- Nghi dinh s& 123/2015/ND-CP ngay 15/1 1/2015 cia Chinh phu quy dinh
chi ti&t mat s6 didu va bién phap thi hanh Ludt Ho tich; -

- Nghi dinh s6 87/2020/ND-CP ngay 98/7/2020 coa Chinh phil quy diph v&
Co s& dit lidu ho tich dién 1y, ding ky hd tich truc tuyén;- - -

- Nghi dinh o8 104/2022/ND-CP ngay 21/1 2/2022 ciia Chinh phi sia doi,
bé sung mot sé didu ctia cac nghi dinh lién quan dén viée ndp, xudt trinh s6 hd.
khéu, s6 tam tri gicfy khi thiec hién thu tuc hémh chinh, cung cd'p dich vu céng;

- Thong tu 56 04/2020/TT-BTP ngay 28/5/2020 coa B& Tu phap quy dinh chi -

iét thi hanh mot sb didu ctia Ludt HO tich va Nighi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh pht quy djnh chi tiét mot s6 didu va bién phép thi hanh Luat
Hj tich; ' ,
- Thong tu <6 01/2022/TT-BTP ngay 04/01/2022 ciia Bd Tu phap quy dinh
chi tiét mot sb didu va bién phép thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cta Chinh phu guy dinh vé& Co st dit ligu h tich dién tl, dang ky hd
tich truc tuyén; ‘ Co

- Thoéng tu 4 281/2016/TT-BTC ngay 1471 1/2016 ctia B Tai chinh quy dinh
mitc thu, ché d6 thu, ndp, quan Iy va st dung phi khai thac, sit dung thong tin trong
o s& dit lidu ho tich, phi xac phén co quéc tich Viét Nam, phi x4c phan la ngudi gbe
Viét Nam, 18 phi quéc tich.

- Thong tu s& 85/2019/TT-BTC ngay 29/1 1/2019 ctia Bo Tai chinh hudng din
v& phi va 18 phi thude thim quyén quyét dinh cia Hdi ddng nhan dan tinh, thanh phd
trye thudc Trung wong;

- Thong tu & 106/2021/TT-BTC ngdy 26/1 1/2021 cia B Tai chinh sta
déi, bd sung mot sb diéu cia Thong tw s 85/2019/TT-BTC ngay 29/11/2019 cua




147

B¢ Tai chinh huéng din v& phi va I& phi thudc thim quyén quyét dinh cna Héi
déng nhén dan tinh, thanh phé truc thude Trung wong.

- Quyét dinh sé 42/2017/QB—UBND ngay 25/10/2017 cta UBND tinh Bong
Nai ban hanh quy dinh v& 18 phi hé tich trén dia ban tinh Péng Nai.

Ghi chil: Phdn chit in nghiéng la ni dung siva 361, b6 sung, thay thé.
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Chii thich:

) Ghi 3 tén co quan ding ky khai sinh.

2} Ghi theo noi ding ky thuong tri; néu khéng c6 noi ding ky thudng tra thi ghi theo
noi ding ky tam tri; trudng hop khéng c¢6 noi diang ky thudng tri va noi ding ky tam tri thi
ghi theo noi dang sinh sbng.

) Ghi thong tin vé gidy to tiy thin cda ngudi di ding ky, ghi rd 88, co quan cip, ngay
cép hé chiéu, chiing minh nhén dan hofic gidy t& hop 16 thay thé (Vi dw: Ching minh nhan -
dan s6 001089123 do Céng an thanh phé Ha Noi cip ngay 20/10/2014).

™ Trudng hop sinh tai co sé y té thi ghi 18 tén co s y t va dja chi tru s& co sor y 18 d6.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phudng Ngoc Khanh, quin Ba
Dinh, Ha Néi

- Tramy  x& Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngodi co sé' y té thi ghi dia danh cta 03 cdp hanh chinh (x&, huyén,
tinh), noi sinh ra. o ' |

Vi du: x& Pinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi ddy du ngay, thang sinh ciia cha, me (néu c6).

) P& nghij danh d4u X vao 6 néu c6 yéu ciu cép ban sao va ghi 1o sé lugng.
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2. Thii tuc diing ky két hén

Trinh ty thye hién:

- Néu lra chon hinh thirc ndp hd so tryc tidp, ngudi co yéu ciu dang ky két
'hén ndp hd so ding ky két hén tai Bé phin mdt ctra cia UBND cap X& ¢6 thdm

quyén; nép 1¢ phi néu thude trudmg hop phai ndp 1§ phi dang ky k&t hon; ndp phi cp
béan sao Trich luc két hon néu c6 yéu cdu cép béan sao Trich luc két hon.

- Néu lya chon hinh thirc nép hd so truc tuyén, ngudi co yéu cau ding ky
két hén truy cap Cdng dich vu cong qubc gia hodc Céng dich vu cong cép tinh,
ding ky tai khoan (néu chua c6 tai khoén), x4c thue nguoi dung theo huéng dan,

- diang nhép vio hé théng, x4c dinh ding Uy ban nhéan dén cap x ¢b thdm quyén.

Nguoi co yéu cdu ding ky két hon truc tuyén cung chp thong tin theo bidu
m3u dién tir twong téc ding ky két hon (cung cép trén Cbhng dich vu céng), dinh
- ké&m ban chup hoiic ban sao dién ti cac giﬁy td, tai liéu theo quy dinh; ndp phi, I&
phi théng qua chirc ning thanh toan tryc tuyén hodc bing cach thirc khéc theo-
quy dinh phép luit, hoan tat vige ndp hd so.

- Cong chuc tiép nhan hd so tai Bd phin mdt clra ¢6 trach nhiém kiém tra
tinh chinh xdc, ddy du, thong nhét, hop 1& cta hé so.

(i) Trudmg hop hé so ddy di, hop 1€ thi tiép nhan hd so, ¢ Phiéu hen, tra két
qua cho ngudi ¢6 yéu cau (néu ngudi co yéu cau lua chon hinh thirc nép hd so truc
tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodic gui tin nhiin hen
tra két qua qua dién thoai di dong cho ngudi co yéu cAu (néu ngudi c6 yéu cAu
lira chon hinh thirc ndp hd so trye tuyén), chuyén hd so dé céng chire 1am cong
tdc ho tich xir ly.

- Sau khi tiép nhén hd so theo hinh thic ndp tryc tiép, cong chirc tiép nhan
hd so tai BO phiin mét cira thuc hién sb héa (sao chyp, chuyén thanh tai liéu dién
tir trén hé théng théng tin, co s& dit lidw) va ky sb vao tai liéu, hd so giai quyét
thu tuc hanh chinh d& dugc sb héa theo quy dinh.

(ii) Trudmg hop hd so chua day du, hop 18 thi c6 thong bao cho ngudi yéu
cdu bd sung, hoan thién hd so, néu rd loai giéy td, ndi dung cin bé sung dé ngudi
c6 yéu ciu bd sung, hoan thién. Sau khi ho so duge bd sung, thuc hién lai bude (i);

(iii) Trudng hop ngudi co yéu chu ding ky két hén khong bd sung, hoan
thién duge hd so thi béo cdo Truong b phin mdt cia ¢6 théng bao tir chdi giai
quyét yéu cAu dang ky két hén. '

- Céng chitc tu phap - hd tich thém tra hd so (tham tra tinh théng nhét, hop 1&
cila chc thong tin trong hd so, gidy to, tai liéu dinh kem).

+ Truong hop hd so cin bd sung, hoan thién hodc khong du didu kién giai
quyét, phai tir chbi thi giri théng bao vé tinh trang hd so toi B4 phan mét cira dé
théng bao cho ngudi ndp hd so — thyc hién lai bude (ii) hode (iii);

+ Trudng hop cAn phéi kiém tra, x4c minh lam 13 hodc do nguyén nhan
khéc ma khong thé tra két qua dung thoi gian da hen thi cong chixe lam cdng tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do chdm
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tra két qua va thoi gian hen tra két qua, chuyén Bd phin mdt ctra dé tra cho nguoi
¢ yéu cau (néu ngudi c6 yéu ciu Iua chon hinh thitc ndp hd so truc tiép) hoéc.
giri Phiéu xin 161 va hen lai ngay tra két qua qua thw dién tir hoac gt tin nhdn qua
dién thoai di dong cho ngu(n c¢6 yéu cdu (néu ngudi cé yéu cau lya chon hinh
thitc nép hd so true tuyén). _

+ Néu thiy hd so ddy du, hop 18, cdc bén cb da didu kién két hon theo quy
dinh coa Luat Hon nhan va gia dinh, khéng thudc trudmg hop tir chdi ding ky két
hén theo quy-dinh, trirong hop tiép nhan hé so dang ky két hon theo hinh thic truc
tiép, thi cng chirc tu phép hé tich thyre hién viée ghi vao Sb dz'mg ky két hén, cép
nhat théng tin ding ky két hén va luu chinh thirc trén Phin mém diing ky, quan 1y
hd tich dién tr ding chung

Trudmg hop tiép nhén hd so ding ky két hon theo hinh thirc tryc tuyén, cong
chirc ti phép - hé tich giri 1ai biéu mAu Gidy ching nhan két hon dién tir véi théng
tin ddy dt cho ngudi yéu ciu qua thu dién tir hoiic thiét b sd.

Ngudi yéu ciu c6 trach nhidm kidm tra tinh chinh x4c, ddy dii ciia cac théng
tin trén bidu méu Gidy chitng nhén kkét hon dién tir va xac nhan (téi da mét ngay).

Néu nguoi ¢6 yéu céu xac nhén thong tin da théng nhét, déy du hodc khong
c6 phan hbi sau thoi han yéu cdu thi cong chire tw phéap - hé tich thuc hién viée
ghi ndi dung vao S6 dang ky két hon, cdp nhét théng tin dang ky két hén va luu
chinh thirc trén Phan mém ding ky, quan ly ho tich dién ttr ding chung.

- Céng chirc tu phdp - ho tich in Gidy ching nhan két hén, trinh Lanh dao
UBND ky, chuyén t6i B phin mgt cira d8 tra két qua cho ngudi ¢6 yéu cau.

-Ng i 6 yéu cln dang ky két hon (hai bén nam, ni¥ phai c6 mét, xuét trinh
g1ay tr tuy‘”than dé dbi chleu) kiém tra théng tin trén Gidy chimg nhén két hén, trong
S6 diing ky két hén, khing dinh sy tyr nguyen két hon va ky tén vao S ding ky két
hén, ky tén vao Gidy chimg nhén két hon, m&i bén nam, nit nhan 01 béan chinh Gidy

chirng nhén két hon.
' Cach thire thire hién:

Ngudi c6 yéu ciu ding ky két hon thyue hién ndp hd so trye tiép tai B phan
mét cira ctia UBND cép x3 hodic ndp hd so true tuyén trén Cong dich vu cong quée
gia  (https://dichvucong.gov.vn) hodc Céng dich wvu cong cép tinh
(https://dichvucong.dongnai.gov.vn) (bén nam hodc bén nit ¢o thé ndp hd so ma
khéng cén co vin ban ﬁy quyén cuia bén con lai).

Thanh phin hd se:

- To khai diang ky két hén theo miu, ¢ di thong tln cua hai bén nam, nit.
Hai bén nam, nir ¢6 thé khai chung vao mét Tor khai dang ky k&t hon (néu ngudi
c6 yéu cau lua chon ndp hé so theo hinh thire trye tiép);

- Biéu méu dién ti¥ twong tic ding ky két hon (do ngudi yéu clu cung cép
thdng tin theo huéng dan trén Cong dich vu cong, néu nguoi co yéu cau lra chon
ndp hd so theo hinh thire trie tuyén);
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- Ngudi co6 yéu chu ding ky két hén thye hien viée nop/xuat trinh (theo
hinh thire tryc tiép) hodc tai 1én (theo hinh thire tryc tuyén) cac gidy tor sau:

* Gidly t& phai nop

- Bén chmh G1ay xac nhén tinh trang hon nhan do Uy ban nhin dan cap
x& c6 thdm quyén cip trong trudng hop ngudi yeu chu ding ky két hén khong
ding ky thudng tra tai dia ban xa, phudng, thi trin 1am thi tuc dang ky két hon.
Truong hop céc thong tin v& tinh trang hén nhin dd c6 trong CSDLQGVDC,
CSDLHTDT. dugc dién ty dong thi khong phai xuét trinh (theo hinh thirc tryc
tiép) hoic tai 1€n (theo hinh thirc truc tuyén).

® Glay to phai xuét trinh:
- Ho chiéu hodc Chitng minh nhén dén hodc Thé can cude cong dan hoac

chc gidy t&r khéc c6 dén anh va thong tin c4 nhéan do co quan ¢6 thim quyen cap,
con gia tri sit dung dé chirng minh vé nhéan than cla nguo'l ¢6 yéu cdu ding ky
- khai sinh. Trudng hop cac théng tin ¢4 nhin trong c4c gidy t& nay da cé trong
CSDLQGVDC, CSDLHTDT, duoc he thdng dién tw dong thi khong phai xuat
trinh (theo hinh thirc tryc tiép) hoic tai lén (theo hlnh thirc truc tuyén);

- Glidy to ¢6 gid tri chitng minh théng tin vé cur trid trong truwong hop co
quan dang ky ho tich khéng thé khai thde diwoc théng tin vé noi cu trit ciia cong
dén theo cdc phwo*ng thite quy dinh tai khedn 2 Diéu 14 Nghi dinh 56
104/ 022/NB CP ngay 21/12/2022 ciia Chinh phi. Trudng hop cdc rhong tin
ve gidy to chibng minh noi cu trid da dugc khaz thdc tiw Co s¢ dit liéu quoc gia
vé dén cur bing cdc phwong thirc nay thi ngudi cé yéu céu khéng phdi xudt trinh
(theo hinh thirc truc tiép) hodc tai lén (theo hinh thitc tryc tuyén);

- Trich luc ghi chil ly hén ddi vai truong horp cong din Viét Nam déing ky
thuong trii tai dia ban x 1am thi tyc ding ky két hén, da duge giai quyét viée ly
hén, huy viée két hén trude d6 tai co quan cd thim quyén nudc ngoai.

*Lamy

- Péi voi gidy to ndp, xuét trinh néu ngudi yeu cau ndp hd so theo hinh
thic truc tlep :

+ Déi véi glay toy xuht trinh khi dang ky hd tich, nguoi tiép nhén c6 trach
nhiém kiém tra, d6i chiéu vé6i thong tin tr ong t&r khai, chup lai hodc gh1 lai thong
tin dé luu trong hé so Va tra lai cho ngudi xudt trinh, khéng dugc yéu cdu ndp ban
sao hodc ban chup glay to do.

+ Nguoi yéu cau. dang ky ho tich ¢6 thé ndp ban sao chimg thuc tlr ban
chinh hodc ban sao dugc cAp tir sb goc hoZc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truorng hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhin c6 trach nhlem kiém tra, d6i chiéu ban chup VUI ban chinh

va ky xac nhén, khong duge yéu ciu nguorl di dang ky ndp ban sao gidy t& do.

+ Ngudi tiép nhan cd trach nhiém tiép nhin dung, du hd so dang ky ho tich
theo quy dmh cta phép luat h tich, khong duge yéu cédu ngudi dang ky ho tich
ndp thém gidy t& ma phéap ludt hé tich khong quy dinh phai ndp.
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_ - Déi v6i gidy tor giri kém theo néu ngudi yéu ciu ndp hé so theo hinh thirc
truc tuyen

-+ Ban chup céc gidy tor giri kem theo hd so ding ky két hon truc tuyén phai
bao dim ré nét, diy du, toan ven vé noi dung, 14 ban chup bing rnay anh, dién thoai
hoéc dugc chup, ducc quét bang thiét bj dién tir, to glay to dugc cap hop 1€, con gia
tri str dung; néu 1a gidy t do co quan c6 thdm quyén nude ngoai cap thi phai dirgc
hop phap héa lanh sy, dich sang tiéng Viét theo quy dinh, trir trudmg hop duge mién
hop phap héa ldnh su.

+ Trudng hop gidy to, tai liéu phéi goi kém trong hd so dang ky két hén truc
tuyén di ¢6 ban sao dién ti hodc di c6 ban dién tir gidy t ho tich thi ngudi yéu ciu
dugc str dung ban dién tir nay.

+ Khi dén co quan dang ky h¢ tich nhan két qua (ban chinh Gidy chimg nhin
két hén/ban sao Trich lyc két hén), ngwai ¢b yéu cdu dang ky két hon phéi ndp ban
chinh Gidly x4c nhén tinh trang hon nhéan (néu théng tin vé tinh trang hon nhén chira
¢co trong CSDLQGVDC, CSDLHTDT).

Trudng hop nguoi yéu cau ding ky két hon khong cung cip dugc gidy tor
néu trén theo quy dinh ho#c glay tor nop, xuét trinh b tdy x6a, sta chita, lam gia
... thico quan ding ky hé tich ¢6 thdm quyén hity bé két qua dang ky két hon.

S6 Irong hd so: 01 bo '

Théi han giai quyét: Ngay trong ngdy tié€p nhan hd so; trudng hop nhan hd
so'sau 15 pidma I{hong gidi quyét duge ngay thi tra két qua trong ngay lam viéc tlep :
theo. It uorng hop cén x4c minh diéu kién két hén cta hai bén nam, nit thi thoi han
giai quyqt khong qud 05 ngay {am viée.

Dol t1r0’ng thuwe hién thi tuc hanh chinh: C4 nhan

Co quan thyc hién thi tuc hank chinh:

Uy ban nhan déan cép x4 noi cu trit cda bén nam hoiic bén nit.

- Co quan phbi hgp: Co quan quan Iy CSDLQGVDC.

Két qua thie hién thi tuc hanh chinh: Glay chitng nhan két hén (ban
chmh) mdi bén vo, chdng 01 ban; ban sao Trich luc két hon (tru:cmg hop yéu céu
cap ban sao Trich luc két hén).

Lé phl Mién 1¢ phi.

- Phi cap ban sao Trich Iuc két hon (néu c6 yéu cau) thue hign theo quy dinh
tai Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 cua Bd Tai chinh.

Mau don, miu t khai:

+ T& khai dang ky két hén (néu nop hd so theo hinh thire truc tiép);

+ Biéu mAu dién tir twong tac ding ky két hon (néu ndp hd so theo hinh thic
true tuyén). :

Yéu cu, diéu kién thire hién thi tuc hanh chinh:

- Nam tir di 20 tudi trd 1én, nir tir da 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Céc bén khong bi mit ning lyc hanh vi dan su;




154

- Viéc két hén khong thudc mot trong cée truong hop cAm két hon, gbm:

+ K&t hon gia tao;

+ Tao hén, cudng ép két hén, lira dbi két hon, can trd két hén;

+ Ngudi dang b vg, €O chéng ma két hon voi ngudi khac hodc chua ¢o
vg, chua co chéng ma két hén voi ngudi dang co chdng, co vo;

+ Két hon gifta nhitng ngudi cung dong méu vé tryc hé; gitta nhiing nguoi
c6 ho trong pham vi ba doi; gilta cha, me nubi voi con nudi; gitka ngudi di ting
13 cha, me nudi véi con nudi, cha chdng vai con ddu, me vg véi con ré, cha dugng
v@i con riéng cua v¢, me ké véi con riéng cua chdng.

* Nha nuéc khong thira nhin hon nhan gilta nhing ngudi cling giéi tinh.

Cin cix phap ly:

- Luét Hén nhén vé gia dioh ndm 2014,

- Luit H tich nam 2014,

- Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sb didu va bién phap thi hanh Lugt HY tich;

- Nghi dinh s& 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s dit lidu ho tich dién tr, déng ky ho tich trye tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sira doi,
bé sung mot $6 diéu cua cdc nghi dinh lién quan dén viéce nop, xudt trinh 56 ho
khdu, s6 tam tri gz'cfy khi thuc hién thit tuc hanh chinh, cung ccfp dich vu cong;

- Thong tu & 04/2020/TT-BTP ngay 28/5/2020 cita B Tu phap quy dinh chi
114t thi hanh mot s diéu cua Luat H tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 cfia Chinh phit quy dinh chi tiét mot s6 di€u va bién phép thi hanh Lut
H9 tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 ciia B§ Tu phap quy dinh
chi tiét mét s6 didu va bién phap thi hanh Nghi dinh sb 87/2020/ND-CP ngay
28/7/2020 cia Chinh pha quy dinh vd Co s dit 1iéu ho tich dién ti, ding ky ho
tich tryc tuyén;

- Théng tr s6 281/2016/TT-BTC ngay 14/11/2016 ctia B6 Tai chinh quy dinh
muec thu, ché do thu, ndp, quan ly va st dung phi khai théc, sir dung thong tin trong
co & dit liéu hé tich, phi xac nhan c6 quéc tich Viét Nam, phi xéc nhan la ngudi gbc
Viét Nam, 1§ phi qudc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B6 Tai chinh huwéng
din v& phi va 1& phi thudc thim quyén quyét dinh cia Hoi dbng nhan dén tinh, thanh
phé tree thude Trung wong; : : '

- Thong tu & 106/2021/TT-BTC ngay 26/11/2021 cia Bo Tai chinh stra
61, bd sung mét sé didu cia Thong tur s6 85/2019/TT-BTC ngay 29/11/2019 cia
B6 Tai chinh huéng din vé phi va 1¢ phi thude thAm quyén quyét dinh ctiia Hi
ddng nhan din tinh, thanh phb tryc thude Trung uong.

Ghi chii: Phin chik in nghiéng la ndi dung sia ddi, bd sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM

Pace ldp — Ty do — Hanh phiie

TO KHAI PANG KY KET HON
)

1
® KN U Gl sesssssssssssssssesesssissisasessassisssmissssnssssssassses

Théng tin Bén nit Bén nam

Ho, chii dém, tén

Ngay, thang, ndm sinh

Dién tdc

Quéc tich

Noi cu tra ¥

Gidy to tiry than &

Két hon 1dn thL-’i' mAy
eﬁ )
Ching t6i cﬁm doan nhiing 1&i khai trén ddy [a dang su that, viée két hon ciia chimg toi 1a tu nguyén, khong

vi pham quy dinh ciia Lut hon nhan va gia dinh Viét Nam,
Chung t6i chiu hodn ton trach nhiém trude phap luat vé ndi dung cam doan ctia minh.

Dé nghj Quy co quan dang ky.

, NEAY (e thang .......... nam
Bén nir Bén nam
(K9, ghi r8 ho, chit dém, tén) (Ky, ghi r& h, chit dém, tén)

Dé nghi cép ban sao®: Cé I:] Khéng []

$6 uong: ....... ban
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Chii thich:
(1) @) Tryomg hop lam thit tuc ding ky két hon c6 yéu t6 nudce ngodi, thi phai dan anh cta hai

" bén nam, ni.

(3) Ghi 16 tén co quan ding ky két han.

4) Ghi theo noi dang ky thudng tra, néu khdéng c6 noi dang ky thudng trd thi ghi theo noi
dang ky tam trd; ttuomg hop khong ¢6 noi déng ky thuong tri va noi ding ky tam tra thi ghi theo
noi dang sinh song.

(5) Ghi théng tin vé gidy t& tly than nhu: hd chiéu, chimg minh nhan dén hodc gidy 1o hop ¢
thay thé (vi du: Ching minh nhén dén s6 001089123 do Cong an thanh phé Ha Noi cAp ngay

20/10/1982).
©) P& nghi ddnh ddu X vao 8 néu cé yéu ciu cAp ban sao va ghi 16 s luong.
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3. Thi tuc dang ky nhéan cha, me, con

Trinh ty thye hién:

- Néu Iya chon hinh thitc np hd so truc tidp, ngudi co yéu cAu ding ky nhén
cha, me, con ndp hd so ding ky nhén cha, me, con tai B phin mét cira ciia UBND
cip x4 ¢6 thAm quydn; ndp 1€ phi néu thue trudmg hop phai ndp 1€ phi ding ky nhan
cha, me, con; ndp phi Cé_p ban sao Trich luc ding ky nhéin cha, me, con néu co yéu
ciu oép ban sao Trich luc déng ky nhdn cha, me, con.

- Néu lya chon hinh thirc nép hd so trye tuyén, ngudi cd yéu ciu dang ky
nhén cha, me, con truy cip Cong dich vu céng quéc gia hoiic Cdng dich vu céng
cép tinh, ding ky tai khoan (néu chua co tai khoan), xac thuc ngudi ding theo
huéng din, ding nhip vao hé théng, x4c dinh ding Uy ban nhan dén cip x4 co
thim quyén.

Ngudi ¢6 yéu cau ding ky nhén cha, me, con tryc tuyén cung cip théng tin
theo biéu miu dién tr twong tic ding ky nhan cha, me, con (cung cép trén Cong
dich vu ¢ong), dinh kém bén chup hodc ban sao dién tir cac gidy to, tai lidu theo
quy dinh; ndp phi, le phi théng qua chirc nang thanh toan tryc tuyén hoic bing
cach thirc khac theo quy dinh phép ludt, hoan tt viéc ndp hd so.

- Céng chirc tiép nhan hd so tai Bo phin mot cira ¢6 trach nhiém kiém tra
tinh chinh xac, day d, the’mg nhét, hop 18 ctia hd so.

(i) Trudng hop ho so diy du, hop 1é th1 tiép nhan hd so, c6 Phleu hen, tra két
qué cho rigudi ¢ yéu clu (néu ngudi cé yéu cau lua chon hinh thire ndp h so tryc
tiép) hodic giti ngay Phiéu hen, tra két qua qua thu dién tir hodic gui tin nhzn hen
tra két qua qua dién thoai di dong cho nguoi c6 yéu ciu (néu ngudi co yéu cau
lyra chon’hinh thirc nép hd so truc tuyén), ddng thoi chuyén hd so ¢é cong chic
lam cbng tac hd tich xu 1y.

- Sau khi tiép nhan hd so theo hinh thitc ndp trire tiép, cong chiic tiép nhén
ho so tai B phin mét cira thye hién s héa (sao chup, chuyén thanh tai liu dién
tr trén hé théng théng tin, co s& dit liéu) va ky sé vao tai lidu, hd so giai quyet
thu tuc hanh chinh da dugc sé héa theo quy dinh.

(ii) Trudng hop hd so chwa ddy di, hop 18 thi c6 thdng bio cho ngudi yéu
clu bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung cin b sung dé ngudi
cd yéu ciu bé sung, hoan thién, Sau khi hd so dwoc bd sung, thye hién lai bude (i);

(iii) Trudng hop ngudi ¢6 yéu chu ding ky nhan cha, me, con khéng bd
sung, hoan thién duoc hd so thi bao cdo Truong bd phin mdt cira c6 théng bao tir
chéi giai quyét yéu cau dang ky nhén cha, me, con.

- Céng chitc tu phép - hé tich thim tra hé so (tham tra tinh théng nhét, hop 18 '
cia cic thong tin trong hd so, gidy (o, tai ligu do ngudi yéu cAu ndp, xuét trinh hodc
dinh kém).

“+ Truwong hop hd so cin bd sung, hoan thién hoic khong dit diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so t6i B6 phan mét cira dé
théng bao cho ngudi ndp ho so — thuc hién lai bude (ii) hogc (iii);
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+ Trudng hop can phéi kiém tra, x4c minh lam rd hodc do nguyén nhén
khac ma khong thé tra két qua ding thoi gian d4 hen thi cong chitc lam cong tac
hé tich ldp Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd ly do chdm
tra két qua va thoi gian hen tra ket qua, chuyén Bd phan mdt cira dé tra cho nguoi
c6 yéu ciu (néu ngudi ¢ yéu ciu lya chon hinh thirc ndp hd so truc t1ep) hodc
gl Phiéu xin 161 va hen lai ngdy tra Kkét qua qua thu dién tr hoac giri tin nhén qua
dién thoai di dong cho ngudi c6 yéu ciu (neu ngudi co yéu cu hra chon hinh

thirc ndp hd so truc tuyen)
+Néu thay viéc nhan cha, me, con 1a ding va khéng co tranh chip, hé so diy

diz, hop 1€, ding quy dinh, truong hop tiép nhén hé so déng ky nhan cha, me, con
theo hinh thirc truc tiép, thi cong chirc tw phéap - ho tich thyc hién viée ghi vao 88
dang ky nhén cha, me, con, cip nhit thong tin ding ky nhan cha, me, con va luu
chinh thire trén Phian m&m ding ky, quan Iy hd tich dién tir diing chung.

Trudmg hop tiép nhan hd so ding ky nhén cha, mg, con theo hinh thic truc
tuyén, cong chire tir phép - h{ tich gui lai bleu mau Trich lyc déng ky nhén cha
me, con dién 1 véi thong tin ddy dii cho nguorl yéu ciu qua thw dién ti hodc thiét bj s6.

Ngu'm yeu ciu ¢6 trach nhiém kidm tra tinh chinh xac, diy di cia cdc thong
tin trén biéu mAu Trich luc ding ky nhan cha, me,-con dién tr v xdc nhén (tbi da
mot ngay)

- Néu nguoi cé yéu céu xac nhin théng tin da théng nhat, ddy di hodc khong
c6 phan hdi sau thdi han yéu ciu thi cong chirc tr phap - hd tich thuc hién viée
ghi n6i dung vao S6 ding ky dang ky nhén cha, me, con, cép nhit thong tin ding
ky nhén cha, me, con va luu chinh thire trén Phén mém ding ky, quéan ly hé tich dién
tir dung chung.

- Céng chirc tu phap ho tich in Trich luc dang ky nhéan cha, me, con, trinh
Lanh dao UBND ky, chuyen B§ phin mét cira tra két qua cho ngudi o yéu céu.

- Nguo*l cd yéu cau dang ky nhén cha, me, con (cé hai bén phai c6 mat, Xudt
trinh gidy t& tuy than d& dbi chiéu) kiém tra thong tin trén Trich lyc dang ky nhan
cha, me, con, trong Sb ding ky nhan cha, me, con vaky tén vao Sb dang ky nhén
cha, me, con, nhan Trich lyc ding ky nhén cha, me, con.

Cach thire thlrc hién:
Nguoi co yéu ciu ding ky nhan cha, me, con thye hién nop hd so truc tiép

tai B6 phan mot cita cia UBND cép x4 hodc ndp hd so tryc tuyén trén Cong dich
vu cbng quéc gia (hitps:/dichvucong.gov.vn) hogc Cdng dich vu cong cép tinh
(https //dlchvucong donenai.goy.vn) (mdt bén cd thé ndp hd so ma khong phéi co
vin ban Oy quyen cua bén con lai). :

Thanh phin hb se:
- To khai dang ky dang ky nhan cha, me, con theo miu (néu ngudi cd yéu

cAu hra chon ndp hé so theo hinh thite tryc tiép);
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- Biéu mAu dién tir twong tic ding ky nhén cha, mg, con {(do ngudi ¢6 yéu
céu cung cép théng tin theo hudng din trén Cong dich vy cong, néu ngudi cé yéu
chu lya chon ndp hd so theo hinh thire tryc tuyén);

- Ngudi ¢b yéu ciu ding ky nhan cha, me, con thyc hién viée nQp/xuat trinh
(theo hinh thite truc tiép) hodc tai [én (theo hinh thirc trye tuyén) céc gify to sau:

* Gidy to phai njp:

- Chirng cir chiing minh quan hé cha, con hodc quan hé me, con gbm:

+ Vin ban clia co quan y té, co quan gidm dinh hodc co quan khic c6 thim
quyén x4c nhin quan h¢ cha con, quan hé mg con.

+ Trudng hop khéng cé van ban néu trén thi phai ¢6 vin ban cam doan cua
cac bén nhén cha, me, con vé& méi quan hé cha, me, con va co it nhét hai nguoi
lam ching v& mbi quan h¢ cha, me, con.

* Gidy t& phai xuit trinh:

- H6 chiéu hodc Chang minh nhin din hodc Thé cin cudc cbng dan hodc
céc gidy 1o khac cé ddn anh va thong tin ¢4 nhén do co quan c¢6 thAm quyén cp,
con gia trj sit dung dé chitng minh vé& nhan thin cia ngudi c6 yéu cau ding ky
nhén cha, me, con. Trudng hop céc thong tin ca nhén trong cic gidy to nay di co
" trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty déng thi khong phii
xuit trinh (theo hinh thic tryc tiép) hodc téi 1én (theo hinh thirc truc tuyén);

- Gidy 16 ¢6 gid tri chd‘ng minh théng tin vé cu trii trong truong hop co
quan dang ky ho tich khong thé khai thde duoc thong tin Vvé noi cw trii clia cong
ddn theo cdc phwong thitc quy dinh tgi khoan 2 Diéu 14 Nghi dinh s6
! 04/2022/ND CP ngay 21/12/2022 cia Chinh phu. Trudng hop cdc thong tin
ve gidy z‘@’,c;hwng minh noi cu trii dd dwoc khai thdc tir CO’ so dif liéu quoc gia
Vé ddn cu bang cdc phwong thire nay thi nguoi co yéu cau khong phdi xudt trink
(theo hinh thirc trve tiép) hodc téi 1én (theo hinh thirc tryc tuyén).

*Luuy

- Pbi v6i gidy to ndp, xudt trinh néu ngudi yéu cdu ndp hd so theo hinh
thire trye tiép:

+ Dbi v6i gidy tor xudt trinh khi dang ky h¢ tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chidu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so vé, tra lai cho ngudi xudt trinh, khdng duge yéu ciu nép ban
sao hodc ban chup g1ay to do.

+ Ngudi yéu ciu dang ky ho tich c6 thé ndp bén sao chimng thuc tu ban
chinh hodic ban sao dugc cp tir sé goc hodc ban chup kém theo ban chinh gidy tor
dé déi chidu. Trudng hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
. té& thi ngudi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky xac nhén, khong dugce yéu cAu ngudi di ding ky ndp béan sao gidy to do.

+ Ngudi tiép nhan cé trach nhiém tiép nhan ding, du hd so ding ky ho tich
theo quy dinh ctia phap ludt h$ tich, khéng dugc yéu cu ngudi ding ky hd tich
ndp thém gidy t& ma phap uat ho tich khéng quy dinh phai ndp.




160

- Péi v6i gidy to giri kém theo néu ngudi yéu ciu ndp hé so theo hinh thirc
truc tuyen

+ Ban chup céc gidy t& giti kém theo ho so diang ky nhén cha, me, con truc
tuyén phai bdo dam rd nét, dAy di, toan ven vé ndi dung, 12 ban chup béng may anh,
dién thoai hodc dugc chup, ducc quét bing thiét bi dién iy, tr glay to duge cap hogp
18, con gid tri st dung; néu 14 gidy to do co quan c6 thim quyen nudc ngoal cép thi
phai duoc hop phap hoa lanh sy, dich sang tleng Viét theo quy dinh, trir trudng hop
dugc mién hop phip hoa lanh sw.

+ Trudng h(rp gidy to, tai liéu phai giri kém trong hd so dﬁng ky nhén cha,
me, con tryc tuyén dé cé ban sao dién tir hodc da c6 ban dién tir gidy t& hé tich thi
ngudi yéu cu duge sir dung ban dién ter nay.

+ Khi dén co quan ding ky hd tich nhin két qua (Trich luc ding ky nhén cha,

-meg, con/ban sao Trich lyc dang ky nhan cha, me, con) ngudi co yéu cAu ding ky
nhén cha me, con phai xuét trinh gidy t& try than d& x4c dinh nhan thin; ndp bin
chinh gidy to, tai liu 1a chimg cir chu‘ng minh quan hé cha, con hoéic quan h¢ me; con.

Tru’ong hop ngudi ydu cau ding ky nhan cha, me, con khong cung cap
duge gidy t& néu trén theo quy dinh hodc gidy to nop, xuét trinh bi tiy x6a, sira
chita, lam gia thi co quan dang ky hé tich co thdm quyén hity bo két qua ding ky
nhén cha, me, con.

- Trucng hop cho phép nguoi yéu cAu dang ky ho tich lap vin ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai gidi
thich rd cho nguoi 14p vin ban cam doan vé trach nhiém, hé qua phap Iy cla viéc
cam doan khdng dang sy that.

Co quan dang ky ho tich tir chéi g1a1 quyét hotic d& nghi co quan c6 tham
quyén hity bo két qua diang ky ho tich, néu ¢6 co s& xac dinh ndi dung cam doan
khéng dung sir thét.

~ S6 lwgng hd so: 01 bod

Thai han glal quyét: 03 ngdy lam viéc. Truong hop cAn phai xAc minh thi
thoi han giai quyét khong qua 08 ngay lam viéc,

Péi twyng thwe hién thi tyc hanh chinh: C4 nhin

Co quan thre hlen thi tuc hanh chinh:

Uy ban nhén dén cAp x4 noi cu tri ctia ngudi nhén hodc ngudi duoc nhén
1a cha, me, con.

Co quan phdi ho’p

- Uy ban nhén dan cp x4 noi cu tri cila ngudi duge nhén Ia cha me, con.

- Co quan quan ly CSDLQGVDC,

Két qua thye hién thii tyc hanh chinh: Trich luc didng ky nhén cha, me,
con (ban chinh); ban sao Trich luc déng ky nhén cha, me; con (trirdng hop yéu
ciu cdp ban sao Trich lyc ding ky nhén cha, me, con).

Lé phi: 15.000 dong/trudng hop.
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- Mién 18 phi cho nguoi thude gia dinh c6 cong véi cach mang; ngudi thudce
hd nghéo; nguorl khuyet tat.

- Phi cép ban sao Trich luc dang ky nhén cha, mg, con (néu cb yéu cau) thurc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh. '

MAau don, miu to khai:

+ T khai dang ky nhén cha, me, con (néu ndp héd so'theo hinh thire truc tiép);

+ Biéu miu dién tir twong tac ding ky nhan cha, me, con (néu ndp hé so theo
hinh thire tryre tuyen) :

Yéu ciu, didu kién thye hién thi tuc hanh chinh:

-Bén nhén va bén duge nhén la cha, me, con déu con song,

- Viéc nhén cha, me, con khong c6 tranh chép.

- Trudng hop nam, nik chung sbng v&i nhau nhu vo chéng, khong ding ky
két hén, sinh con, ngudi con séng cing véi ngudi cha, khi nguorl cha lam thu tuc
nhan con ma khéng lién hé dugc voi nguwdi me thi khong cin c6 ¥ kién cua nguoi
me trong To khai ding ky nhéin cha, me, con.

Ciin civ phap Iy:

- Luét Héon nhén va gia dinh ndm 2014;

- Ludt Ho tich ndm 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phtt quy dinh
chi tiét mot sb diu va bién phép thi hanh Luat H9 tich;

- Nighj dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Cos¢ divli¢u ho thh dién tir, diing ky ho tich tryc tuyén,;

- Nghj dmh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sua doz
bé sung. mét sé dleu ciia céc nghi dinh lién quan dén viéc nop, xudt trink s6 hé
khdu, 56 tam tri gtay khi thiee hién thii tuc hamh chinh, cung cdp dich vu céng;

- Théng tw s 04/2020/TT-BTP ngay 28/5/2020 ctia B4 Tw phap quy dinh chi
tiét thi hanh mét s§ didu ctia Lut Ho tich va Nghj dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét mdt sb diéu va bién phép thi hanh Luét
HSé tich; '

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B6 Tu phip quy dinh
chi tiét mét s6 didu va bién phap thi hanh Nghi dinh sb 87/2020/ND-CP ngay
28/7/2020 cha Chinh pht quy dinh vé Co s& dit liéu ho tich dién tir, ding ky hd
tich truc tuyén;

- Théng tur s6 281/2016/TT-BTC ngay 14/11/2016 ctia B§ Tai chinh quy dinh
mute thu, ché d6 thu, nép, quéan 1y va stt dung phi khai thac, sir dung thong tin trong
co s dit liéu hd tich, phi x4c nhan cé quéc tich Viét Nam, phi x4c nhan 1 ngwdi goc
Viét Nam, 18 phi qudc tich.

- Thong tu s& 85/2019/TT-BTC ngay 29/11/2019 cta B¢ Tai chinh hudng
dAn v& phi va 1 phi thudc thdm quyén quyét dinh ctia FIoi @dng nhan dén tinh, thanh
phé trye thude Trung wong; |
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- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 ctia B§ Tai chinh sua
ddi, bd sung mot sb didu ciia Thong tw s 85/2019/TT-BTC ngay 29/11/2019 cia
B6 Tai chinh huéng din v& phi va 1¢ phi thudc thim quyén quyét dinh cta Hoi
ddng nhan dén tinh, thanh phé tryc thude Trung vong.

- Quyét dinh s6 42/2017/QD-UBND ngay 25/10/2017 cira UBND tinh Ddng
Nai ban hanh quy dinh v& 1& phi hé tich trén dia ban tinh Ddng Nai.

_ Ghi chii: Phdn chit in nghiéng 1d ndi dung sira déi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Pjc lap - Tw do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

JCATIL BUTE P semsee s smseees e ssssese s sasesesres e et 4848t AR e

Ho, chir dém, t&n ngudi yéu CAUL oo oo s st see e ses st es R s ERR RS AR
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GHAY 1O TR TNANE B oot oreveeesoeeesosessesssss s seaeoss s 581 88881880858 A R

Quan hé v&i ngudi NhAN cha/Me/Con: ... e et s sssssmsssss s s ssesss s s, S
Pé nghi co quan cong nhin ngudi cé tén dudi day:
Ho, chir dém, BBT1 oot soassssesesaessssmeesaeee e st seerassseme et seetd oLt EsoE AR EF A RE S REE AR SRR SRR SRR TORRRR S PR et e

Ngay, thang, nam sinh: ...
LTSI 111 1 OO, DAN 10C e rerssrreereeeeeeseieas Quéc 51613 F SO

| 7 TSRO cla nguoi co tén dudi diy:
(SO 6 1 R ) SRR S

INZALY, THATIE, NI SINLL 1ooveeemasseeseessieeeesseenevvesessssebeseseessstiss essssss s s 30 220ee R oA AR e
QG TT0 ;1811 O DAL t0C v earervsarisrereescereersescsmnersnrenes QUABE HERT ..o

TH: cam doan viée nhin........vnn. i trén 14 ding sy thit, tu nguyén, khéng co
tranh chip va chiu trach nhiém trudc phap ludt vé cam doan cua minh.

Ngwdi yéu ciu

(KY, ghi 16 ho, chit dém, tén)

Y kién ciia nguoi hién dang la me hofic cha®

Dé nghi ¢ip ban sao ®: Co [] Khéng ]
36 lugng:..........bdn
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Cha thich:
(1) Ghi r5 tén co' quan ding ky nhdn cha, me, con;
@) Ghi‘theo noi ding ky thucmg trii; néu khéng cé noi ding ky thudmg tra thi ghi theo noi ding

ky tam trd; trudng hop khong c6 noi ding ky thudng trii va noi ding ky tam tri thi ghi theo noi dang

sinh séng.
) Ghi théng tin v& gidy to thy thén nhu: hé chidu, chimg minh nhan dén hojc gidy t0 hop 1§
thay thé (vi dy: Ching minh nhan din sé 001089123 do Cong an thanh pho Ha Nbi cp ngay
20/10/2004).

) Chi khai trong trudng hop ngudi khai khdng dbng thoi 12 ngudi nhén cha/me/con,

) Chi khai trong trudng hop cha hodc me nhén con chua thanh nién hodc ngum da thanh
nién nhung mét ning lrc hanh v: dén sy, ghiy kién cta ngudi cha néu me 1a ngum yéu cu, y kién

ngudi me néu cha la ngudi yéu cdu (tru trrdng hop ngudi d6 da chét, mét tich, mat nang luc hanh vi

déan sy hodic han ché nang luc hanh vi dan su).

6) P& nghj danh ddu X vao 6 néu ¢6 yéu cau clp ban sao v ghird sb luong.
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4. Thii tyc ding ky khai sinh két hgp ding ky nhan cha, me, con

Trinh ty thye hlgn

- Ngudi co yéu cdu diang ky khai sinh va nhén cha, me, con ndp hd so dang ky
khai sinh va dang ky nhan cha, me, con tai Bd phén mét cira cia UBND clp xi ¢
thAm quyén; ndp 18 phi néu thude trlrong hgp phal ndp 18 phi déng ky khai sinh, ddng
ky nhén cha, me, con; ngp ph1 cap ban sao Glay khai sinh, Trich luc dang ky nhén
cha, me, con néu c6 yéu cau cip ban sao Giéy khai sinh, Trich luc ding ky nhén
cha, me, con.

- Cong chirc tiép nhén hd so tai Bo phan mét cira ¢6 trach nhiém kiém tra
tinh chinh x4c, ddy du, théng nhét, hop 16 cta hd so.

(i) Truong hop hd so déy da, hop 1é thi tiép nhén hé so, ¢b Phiéu hen, tra két
qué cho ngudi cé yéu ciu, ddng thoi chuyén hd so dé cong chic lam cong tac hd
tich xut ly.

- Sau khi tiép nhn hd so, cong chitc tiép nhin hé so tai BY phin mot cira
thuc hién s hoa (sao chup, chuyén thanh tai liéu dién t&r trén hé théng théng tin,
co s& dit lidu) va ky sé vao tai lidu, hd so giai quyét thi tuc hanh chinh d3 dugc
sb hoa theo quy dinh.

(ii) Trudmg hop hd so chua ddy di, hop 18 thi c6 théng bao cho ngudi yéu
cAu bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé nguoi
cb yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thue hién lai bude (i);

- (iii) Truedng hop ngudi cd yéu ciu ding ky khai sinh va nhén cha, me, con
khéng bd sung, hoan thién dugce hd so thi bdo cdo Trudng bd phin mot clra ¢b
théng bao tir chéi giai quyét yéu cdu ding ky khai sinh va nhén cha, me, con.

- Céng chitc tu phap - ho tich thAm tra hd so (thdm tra tinh théng nhét, hop 1&
clia cdc thong tin trong hd so, gidy to, tai lidu do ngudi yéu cAu ndp, xuét trinh hodc
dinh kém).

+ Truong hgp hd so cin bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao v tinh trang hd so t&i BS phan mét ctra dé
théng bao cho ngudi nép hd so — thuc hién lai bude (ii) hoc (iii);

+ Truomg hop cin phai _kiém tra, x4c¢ minh 1dm rd hodic do nguyén nhén
khac ma khong thé tra két qua ding thdi gian dd hen thi céng chirc tw phép - ho
tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd ly do cham tra
két qua va thai gian hen tré két qua, chuyén B phan mét cira dé tra cho ngudi ¢6
yéu cau; _

+ Néu thiy viée nhén cha, me, con 13 ding va khong co tranh chép, théng tin
khai sinh day dti va phit hop, thi cong chire tu phap - hd tich thuc hién viée ghi vao
Sé ding ky nhan cha, me, con, S8 ding ky khai sinh, cAp nhét thong tin ding ky
khai sinh, diing ky nhén cha, me, con va lwu chinh thirc trén Phin mém déng ky,
quan 1y hé tich dién tir ding chung, chuyén théng tin dén CSDLQGVDC dé Idy S6
dinh danh ca nhéan.
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- Sau khi CSDLQGVDC tr4 vé& S dinh danh c4 nhan, cong chixc tu phap - hé
tich in Glay khai sinh, Trich luc ding ky nhin cha, me, con, trlnh Lanh dao UBND
ky, chuyén téi B§ phin mot ctta tra két qua cho ngudi co yéu céu,

- Nglrm cd yeu cAu ding ky khai sinh va nhén cha, me, con (c4 hai bén phai
c6 mit, xudt trinh gidy t& tuy than dé dbi chiéu) kiém tra théng tin trén Trich luc
dang ky nhén cha, me, con, Gifly khai sinh, trong S6 dang ky nhan cha, me, con,
S dang ky khai sinh va ky tén vao S& dang ky nhan cha, me, con, SS dang ky khai
sinh, nhan Trich luc déng ky nhén cha, me, con, Gidy khai sinh.

Cach thirc thu'c hién:

Ngum cb yéu cau ding ky khai sinh va nhan cha, me, con thuc hién n0p
hd so trie tiép tai B§ phin mét cua ctia UBND cép xa (mét bén c6 thé ndp hé so
ma khong phai ¢6 vin ban uy quyén cia bén con lai).

Thanh phin hd so:

* Gidy t& phai nop:

- Tér khai diing ky khai sinh theo mau;

- T khai déng ky nhan cha, me, con theo méu.

- Béan chinh Gidy ching sinh; trudng horp khoéng co Gidy chimg sinh thi

-ndp vin ban cia ngum lam chimng xac nh4n v& vide sinh; néukhéng cé ngudi lam
chimg thi phai cd gidy cam doan vé viée sinh;

- Chimg ¢t chirng minh quan. hé cha, con hodc quan hé¢ me, con gom:

+Vin bdn ctia co quan y t&, co quan giam dinh hodc co quan khac co tham
quyen x4c nhan quan hé cha con, quan hé me con.

+ Trudng hop khong ¢6 viin ban néu trén thi cAc bén nhén cha, me, con l4p
van ban cam doan v& méi quan hé cha, me, con, ¢0 it nhét hai ngudi lam ching
vé méi quan hé cha, me, con.

% Gidy tor phai xuét trinh:
- Ho chiéu hodic Chiémg minh nhan din hodc Thé cén cude cong dan hoac

céc gidy t& khéc ¢6 dan anh va thong tin ¢4 nhdn do co quan ¢ thim quyen c¢ip,
con gia tri su dung dé ching minh vé nhan than cla ngudi c6 yéu cau ding ky
khai sinh va nhan cha, me, con, Trudng hop cac théng tin ¢ nhan trong chc gidy
to nay dé cé trong CSDLQGVDC, CSDLHTBT duoc hé théng dién tv dong thi
khéng phai xuit trinh;

- Gidy to c6 gid tri chwng minh théng tin vé cw trii trong truong hop co
quan ddng ky ho tich khdng thé khai thdc dwoc théng tin vé noi cur trii cia cong
dén theo cdc phwong thirc quy dinh tai khodan 2 Diéu 14 Nghi dinh sé
104/2022/NB CP ngdy 21/12/2022 ciia Chinh phil. Truong hop cdc thong tin
ve gidy to chzmg minh noi cuw tri dd@ dwoc khai thdc z‘zr Co s dir liéu quoc gia
vé dén cu bang cdc phwang thirc nay thi nguot co yéu cau khong phdi xudt trinh
(theo hinh thuc truc tiép) hodc tai 1én (theo hinh thic truc tuyén).

*Luwuy:

- Pbi véi gify to ndp, xudt trinh:
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+ Péi véi gidy to xudt trinh khi ding ky hd tich, ngudi tiép nhan c6 trach
nhiém kiém tra, dbi chiu voi thong tin trong t& khai, chyp lai hodc ghi lai théng
tin dé& luu trong hd so va tra lai cho ngudi xudt trinh, khéng duge yéu ciundp ban
sao hodc ban chup giéy to do.

+ Ngubdi yéu ciu dang ky hd tich cé thé ndp ban sao chirng thue tu bén
chinh hoiic bén sao dirge cip tir s6 goc hodc ban chup kém theo ban chinh gidy to
dé dbi chiéu. Trudng hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
t thi ngudi tiép nhan c6 trach nhiém kiém tra, dbi chiéu ban chyp v6i ban chinh
va ky xdc nhan, khong dugc yéu cdu ngudi di ding ky ndp bén sao gidy t& do.

+ Ngudi tiép nhén c6 trach nhiém tiép nhén ding, d hd so ding ky hé tich
theo quy dinh cia phép ludt hé tich, khong dugc yéu cdu ngudi ding ky ho tich
ndp thém gidy t& ma phap luit hd tich khong quy dinh phai ndp.

- Truong hop cho phép ngudi yéu ciu dang ky hé tich 1ap vin ban cam
doan v& ndi dung yéu cdu ding ky hé tich thi co quan ding ky ho tich phai giai
thich r& cho ngudi lap vin ban cam doan vé trach nhiém, hé qua phap 1y cua viée
cam doan khéng ding su that.

Co quan dang ky ho tich tir chdi g1a1 quyet hodc & nghI co quan cd tham
quyén hity bo két qua ding ky hé tich, néu cé co s& xdc dinh ndi dung cam doan
khéng dung sur that.

- Déi v&i viée xac dinh ho, dén toc, dit tén cho tré:

+ Viéc xac dinh ho, din tdc, dit tén cho tré em phai phit hgp vo6i phap luét
va yéu cé“iu* giit gin ban sic dan tdc, tip quén, truyén théng vin hoéa tét dep cha
Viét Namg; khong dat tén qua dai, kho sir dung.

+ Tgirdng hop cha, me khong thoa thuin dugc vé ho, dan tde, qué quén ciia -
con khi déng ky khai sinh thi ho, din tdc, qué quan cia con dugce xéc dinh theo
tap quan nhung phal bao dam theo ho, dén tdc, qué quén cia cha hodc me.

S6 lwong hd so: 01 bd

Thaoi han giai quyet 03 ngay lam viéc, trudong horp phai xac minh thi thoi
han giai quyét khong qua 08 ngdy lam viéc.

Péi twrong thye hién thit tuc hanh chinh: C4 nhén

Co quan thye hién thi tye hanh chinh: Uy ban nhin dan cép xd noi cu tra
clia ngudi cha hodc ngudi me thuc hién déng ky khai sinh két hgp nhén cha, me, con.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.,

Két qua thyc hién thi tuc hanh chinh: Gidy khai sinh, Trich luc déng ky
nhan cha, me, con (ban chinh); ban sao Giéy khai sinh, ban sao Trich luc dédng ky
nhén cha, me, con (trudng hop yéu ciu cip ban sao Gidy khai sinh, ban sao Trich
uc ddng ky nhdn cha, me, con).

Lé phi: 20.000 dong/trudng hop.

- Mién 1& phi cho nguoi thude gia dinh c6 cong vdi cach mang; nguoi thude
hé nghéo; ngudi khuyét tat.
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- Ph1 cap ban sao Gidy khai sinh, bén sao Trich lyc dang ky nhén cha, me, con
(néu c6 yéu cdu) thuc hién theo quy dinh tai Théng tu sb 281/2016/TT-BTC ngay
14/11/2016 cua Bd Tai chinh.

M4u don, mu to khai: T khai dang ky khai sinh, Tt khai dang ky nhén
cha, me, con.

Yéu ciu, dleu kién thwe hi¢n thii tyc hanh chinh:

- Bén nhén va bén duge nhén la cha, me, con déu con sdng;

- Viéc nhén cha, me, con khong ¢ tranh cha,p

- Trudong hgp nam, nit chung sbng véi nhau nhu vg chong, khong dang ky
két hon, sinh con, ngudi con sbng cling v6i ngudi cha, khi nguou cha lam thu tuc
nhan con ma khéng lién hé duoc véi ngudi me thi khéng cin c6 v kién clia nguoi
me trong T khai déng ky nhén cha, m¢, con.

~ Ciin c phap ly:
- Lu4t Hén nhan va gia dinh nim 2014,
-~ Luat Ho tich nam 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi txet mét sb diéu va bién phap thi hanh Luét Ho tich; '

- Nghj dmh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh. phu stia d‘m
“bo sung. mpt s6 d’zeu cua - cde nghi dinh lién quan dén viée nép, xudt trinh 56 ho
khduy, s tam tri gzay Thi thure hién thii tuc hanh chinh, cung cdp dich vu céng;

- Thong tw so 04/2020/TT-BTP ngay 28/5/2020 cua. Bo Tu phép quy dinh chi
tiét thi hanh m6t s6 didu ctia Luat HO tich v Ngh1 dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phil quy dinh chi tiét mdt s6 didu va bién phép thi hanh Ludt
HG tich;

- Thong tr 56 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh
me thu, ché dé thu, ndp, quén 1y va st dung phi khai thac, sir dung thong tin trong
co s¢ dit 1iéu hé tich, ph1 x4c nhén 6 qubc tich Viét Nam, phi x4c nhén 1a ngudi goc
Viét Nam, 1€ phi quoc tich.

- Théng tu s6 85/2019/TT- BTC ngay 29/11/2019 cia BS Tai chinh hudng
dan v& phi va 1& phi thudc thim quyén quyét dinh cta Hoi d6ng nhan dén tinh, thanh
phé truc thude Trung wong;

- Thong tu so 106/2021/TT-BTC ngdy 26/11/2021 cia B§ Tai chinh sua
~ dbi, bd sung mot sb diéu cua Théng tu sb 85/2019/TT—BTC ngay 29/11/2019 cua
B6 Tai chinh huéng din vé ph1 va 1€ phi thudc thAm quyén quyét dinh cta Hoi
dong nhan dén tinh, thanh phé tric thube Trung vong.

- Quyét dinh s6 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tinh Déng
Nai ban hanh quy dinh v& 18 phi h tich trén dia ban tinh Dong Nai. :
Ghi chui: Phan chik in nghiéng la ngi dung sia ddi, bé sung, thay thé.
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nhét tri ctia cac bén lién quan theo quy dinh phap [udt.
T61 chiu hodn toan trach nhiém trude phép lugt vé néi dung cam doan cta minh.
Lamtat: ..oy NEAY i, thang ........ndm ..............
Ngudi yéu ciu
(KY, ghi 8 ho, chit dém, tén)

D& nghi chp bansao®; co L khong
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Chi thich:

(1) Ghi r§ tén co quan ding ky khai sinh.

() Ghi theo noi ding ky thudng tri; néu khong c6 noi ding ky thudng trd thi ghi theo
noi dang ky tam tri; trudng hop khdng cé noi dang ky thuong trii-va noi ding ky tam tra thi
ghi theo noi dang sinh séng.

() Ghi théng tin v& gidy to tiy thin cla nguoi di ding ky, ghi 13 s, co quan cép, ngay
cAp ho chiéu, ching minh nhan dan hogc gidly t hop ¢ thay thé (Vi dy: Chimng minh nhén
dén s6 001089123 do Cong an thanh phé Ha Nbi cip ngay 20/10/2014). :

) Trudmg hop sinh tai co's¢'y € thi ghi 16 ténco &'y t& va dia chi tru s¢ co s&' y té do.

Vi du: - Bénh vién Phu san Ha Noi, dudng La Thanh, phuong Ngoc Khanh, quin Ba
" DPinh, Ha Noi

- Tram y té x& Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngodi co s¢ y té thi ghi dia danh cta 03 cép hanh chinh (xd, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Béng, huyén Tir Son, tinh Béc Ninh.

) Ghi ddy dit ngay, thang sinh ca cha, me (néu co).

) P& nghi danh ddu X vao & néu ¢6 yéu chu cAp ban sao va ghi 15 s6 lugng.
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T61 cam doan vIEe NHAN....coi i n6i trén 1a dung sy that, tw nguyén, khong c6 tranh
chdp va chiu trach nhiém trude phap lut vé& cam doan ctia minh. '

Ngudi yéu ciu
(Ky, ghi r8 ho, chii dém, tén)

Y kién ciia ngudi hién dang la me hodic cha®™

Chii thich:

(1) Ghi 16 tén co quan ding ky nhén cha, mg, con;

(® Ghi theo noi dang ky thudng tr; néu khéng c6 noi dang ky thuong tri1 thi ghi the
ding ky tam trd; trudmg hop khdng c6 noi dang ky thuong trl va noi ding ky tam trd thi ghi theo

noi dang sinh séng,

0 Noi

Pé nghj cip ban sao®: Co [] KhﬁngD
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() Ghi thong tin vé glay t& tiry thén nhu: ho chiéu, chimg minh nhin dén hodc glay to hop
& thay thé (vi dy: Chimng minh nhén dan s6 001089123 do Cong an thanh pho Ha N§i cép ngdy
20/10/2004).

@) Chi khai trong trudng hop ngudi khai khong ddng thdi 1a ngum nhén cha/me/con.

) Chi khai trong truong hop cha hodc me nhdn con chua thanh nién hodc ngudi da thanh
nién nhung mat nang lyc hanh vi dén sy, ghiy kién ctia ngudi cha néu me la ngum yéu ciu, y kién
ngum me néu cha la ngum véu cdu (trlr trudng hop ngudi dd da chét, mét tich, mét nang luc hanh

vi dén su hoac han ché nang lyc hanh v1 dén sy).
6 P& nghi danh-ddu X vao 6 néu c yéu céu cAp ban sao va ghi rd s6 lugng.
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5. Thi tyc déing ky khai tir

Trinh ty thye hién:
- Néu Iya chon hinh thie ndp hd so true tiép, ngudi cb yeu cau dang ky kha1

't ndp hd 50 dang ky khai tir tai B§ phdn mét cira cia UBND cp xi cd tham quyén;
ndp I& phi néu thuoc truong hop pha1 ndp 18 phi ding ky khai tir; ndp phi cép ban sao
Trich luc khai tir néu c6 yéu céu cdp ban sao Trich lyc khai ti.

- Néu Iya chon hinh thire ndp hd 80 trge tuyén, ngudi co yéu ciu dang ky
khai ti truy cap Cong dich vu cong qubc gia holic Céng dich vu cong cap tinh,
diang ky tai khoan (neu chua ¢ tai khoan), x4c thye ngudi dung theo hudng dan
ding nhp vao hé thong, x4c dinh ding Uy ban nhan dan cap x4 ¢6 tham quyen

Nguoi co yéu cdu ding ky khai ti tryc tuyen cung cap théng tin theo bidu
mau dién tr twong tac dang ky khai tur (cung cp trén Céng dich vu cong), dinh
kém ban chup hoic ban sao dién tir cac gxay t&y, tai lidu theo quy dinh; ndp phi, 1§
phi thong qua chire néng thanh todn truc tuyén hoic bang céch thirc khéc theo quy

dinh phap ludt, hoan tht viée nop hé so.
- Cong chirc tiép nhan ho so tai B§ phén mot cira ¢6 trach nhiém kiém tra

tinh chinh xé4c, diy du, thong nhét, hop 18 ciia hd so.

(i) Trudmg hop hé so day du, hop 1€ thi tiép nhén ho so; néu tiép nhan hé so
sau 15 glo thi ¢6 Phiéu hen tra két qua cho nguoi c6 yeu cdu trong ngay lam viéc tiép
theo (néu ngudi b yéu cAu lua chon hinh thic ndp hé so truc tlep) hodc gl ngay
Phiéu hen, tra két qua qua thu dIen tir hodc gui tin nhan hen tra két qua qua dién
thoai di ddng cho ngurorl co yeu cdu (néu ngudi cé yéu ciu Iva chon hinh thite ndp
hd so tryc tuyén); chuyen hd so dé cong chirc lam cdng tac ho tich xit 1y.

- Sau khi tiép nhin hé so theo hmh thirc ndp tryc tiép, cong chic tiép nhén
hé so tai BO phan mét ctra thyc hién s6 hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng théng tin, co s¢ dit lidu) va ky s6 vio tai liéu, ho so giai quyét thi
tuc hanh chinh d& duge sé héa theo quy dinh. '

(ii) Trudng hop hé so chua diy dd, hop 1€ thi cé thong bao cho nguol yéu
chu b sung, hoan thién hd so, nédu 16 loai gidy to, ndi dung cin bd sung dé ngudi
c6 yéu ciu bé sung, hoan thién. Sau khi ho so duoc bb sung, thyc hién lai bude (i);

(iii) Tru’orng hgp ngudi co yéu cdu ding ky khai tir khéng b sung, hoan
thién dugc ho so thi bdo cdo Trudng bd phin mdt cira co thdng bao tir chéi giai
quyét yéu ciu ding ky khai ti. _

- Cong chirc tu phap ho tlch thim tra hd so (thim tra tmh thong nhét, hop 1é
clia céc théng tin trong hd so, gidy to, tai lidu do nguoi yeu céu ndp, xudt trinh hodic

dinh kem).
+ Trudng hop hd so cin bd sung, hoan thién hodc khdng du didu kién gla1

quyét, phai tir chéi thi giri théng béo vé tinh trang hd so téi BO phan mét cira dé
thong bao cho ngudi ndp hd so - thye hién lai bude (ii) hodce (iii);
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+ Trudng hop cén phai kidm tra, xc minh lam rd hogc do nguyén nhin
khéac ma khong thé tra két qua ding thoi gian di hen thi cbng chirc lam cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qud, trong d6 néu 15 ly do chim
trd két qua va thoi gian hen tra ket qua, chuyén B phan mdt cira dé tra cho nguovi
¢6 yéu cau (néu ngudi cb yéu cau lya chon hinh thic ndp hé so truc tiép), hodc
giri Phiéu xin 161 va hen lai ngdy tra ket qua qua thu dién tu hoac giri tin nhan qua
dién thoai di dong cho ngudi co yéu ciu (néu ngudi cd yéu cau lira chon hinh thic

ndp hd so truc tuyen)
+ Néu thdy hd so diy di, hop 1, ding quy dinh, truong hop tiép nhan hd so

~ ding ky khai tir theo hinh thirc tryc tiép, thi cong chie tr phap - hg tich thye hign
viéc ghi vao Sé dang ky khai iy, cap nhat thong tin déng ky khai tir va lru chinh thirc
trén Phin mém ding ky, quan ly ho tich dién tr ding chung.

Trudng hop tiép nhin ho so dang ky khai ti¥ theo hinh thic tryc tuyen cong
chirc tu phap - ho t;ch guri lai biéu mau Trich luc khal tir dién tir v6i thong tin diy
da cho ngudi yéu cau qua thur dién tu hodic thidt bj s6.

Nguou yeu cAu 6 trach nhiém kiém tra tinh chinh xac, déy di cta cdc théng
tin trén biéu mau Trich luc khai tir dién tir va x4c nhin (t6i da mdt ngdy).

Néu ngudi co yéu céu xac nhén thong tin dd théng nhét, day di hodc khong
c6 phan hoi sau thai han yéu cAu thi c6ng chirc tw phap - ho tich thue hién viée ghi
ndi dung vao S6 dang ky khai tir, cdp nhét thong tin déng ky khai tir va hru chinh

thire trén Phin mém déng ky, quan ly hd tich dién tir ding chung.
- Céng chirc t phap - h tich in Trich lyc khat tu: trinh Lanh dao UBND ky,

chuyén B phan mét cua tra két qua cho nguou c6 yéu cau.
- Ngum ¢d yéu chu ding ky kbai tir kiém tra théng tin trén Trich luc khai t,
trong SH ding ky khai tir va ky tén vao Sé ding ky khai tir, nhan Trich luc khai tir.

Cich thire thuc hién:
Nguoi co yéu céu dang ky khai tr truc tiép thwe hién hodc Gy quyen cho

ngudi kbac thue hién nop hd so truc tiép tai BO phan mét clra ciia UBND cép xi
hodc gtri ho so qua hé thong buu chinh hodc nép hd so tryc tuyén trén Céng dlch vu
cong qubc gia (https:/dichvucong.gov.vn) hofic Céng dich vu cong cép tinh
(hitps://dichvucong.dongnai.gov.vi). ‘

Thanh phén hd so:

- T¢ khai dang ky khai tir theo mu (néu ngudi cé yéu cAu lwa chon ndp hé so

theo hinh thite tryre tiép);
- Biu mau dién tir twong tac ddng ky khai tLr (do ngudi yéu cau cung cip

thong tin theo huéng dén trén Cong dich vy cong, néu ngudi cé yéu cdu lya chon

ndp hd so theo hinh thu‘c truc tuyén);
- Ngu(n ¢6 yéu céu ding ky khai tir thure hign viée nop/xuat trinh (theo hinh

thirc tryc t1ep) hoiic tai 1én (theo hinh thirc truc tuyén) céc gidy t& saw:
* Gidy to phai ndp:
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- G1ay bao tir hoiic gidy to thay thé Gidy bao tirdo co quan co tham quyen cap.

- Gidy t&, tai liéu, chimg ctr do co quan, t& chtrc c6 tham quyén cap hodc
xac nhén horp 18 chitng minh sy kién chét dbi VO‘I truong hop dang ky khai tir cho
ngudi chét da lau, kh()ng ¢6 Gidy bao tit hodc gidy to thay thé Gidy béo tu.

- Vin ban ty quyén (dwoc ching thyc) theo quy dinh cta phép luét trong
truedng hop uy quyén thuc hién viée diing ky khai tir. Truomg hop ngudi co trach
nhiém ding ky khai tur uy quyén cho nguoi khac thye hién vigc ding ky khai tir
ma ngudi duge uy quyén 1a ong, ba, cha me, con, vo, chong, anh, chi, em rudt
ctia ngudi ty quyén thi vin ban by quyén khong phai chimg thyec.

* Gidy to phai xuét trinh:

- Hb chiéu hodc Chitng minh nhén dén hodc Thé cén cwde cong dan hoac
cac gidy to khéc c6 dan anh va thong tin ¢4 nhin do co quan ¢ thdm quyen cap,
con gia tri st dung dé chimg minh vé nhin than cia ngurm c6 yéu cdu ding ky
khai tir. Truémg hop cac thdng tin ¢4 nhén trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tw déng thi khong phai xuét
trinh (theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyen)

- Gzay 16 chitng minh not cu tril cudi ciing ctia nguoi chét dé xdc dinh
tham quyén trong trieong hop co quan ddng ky hd tich khong thé khai thdc dwoc
rhong tin vé noi cie tri cua cong déan theo cdc phuong thite quy dinh tai khodn
2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phi.
Trudng hop cdc théng tin vé gidy 16 chitng minh noi cu tril dd dwge khai thdac
tir Co s& dit liéu quoc gia vé dan cu béng cdc phuong thicc ndy thi ngudi cd yéu
cdu khong phdi xudt trinh (theo hinh thitc tryc tiép) hodc tdi lén (theo hinh thirc
truc tuyén).

- Tmorng hop khéng xac dinh dugc noi cu tri cudi cling ciia ngudi chét thi
xudt trinh gidy t& chitng minh noi ngudi dé chét hodc noi phat hién thi thé cua
nguoi chét.

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ chimg thyce cac gifly to phéi xuét trinh néu trén.

* Luu y '

- Trong thot han 15 ngay ké tir ngay ¢ nguol chét thi vg, chdng hodc con,
cha, me ho#ic ngudi than thich khac cha nguoi chét ¢6 trach nhiém di dang ky khai
tir; tredng hop ngudi chét khong c6 nguoi than thich thi dai dién cua co quan, td

chire, cd nhén lién quan c6 trach nhiém di kha1 tir.
- Péi véi gidy to ndp, xudit trinh néu ngudi yéu ciu ndp hd so theo hinh

thic truc tlep

+ Déi voi glay t& xudt trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong, to khai, chup lai hodc gh1 lai thong
tin dé au trong hd so va tra lai-cho ngudi xuét trinh, khong dwoc yéu cdu ndp ban.

sao hodc ban chup gidy t& do.
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+ Ngudi yéu cu dang ky ho tich ¢ thé nép ban sao chimng thuc tir ban
chinh hofic ban sao dugc cp tir sb goc hoic ban chup kém theo ban chinh gidy to
dé dbi chiéu. Trucmg hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan ¢ trach nh;em kidm tra, déi chiéu ban chup v0'1 ban chinh
va ky xac nhén, khong duge yéu cau ngum di dang ky ndp ban sao gidy t&r do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén dung, dn ho so diang ky ho tich
theo quy dmh cia phap luét hd tich, khéng duge yéu cau ngudi dang ky hé tich

nop thém g1ay to ma phap luat ho tich khong quy dlnh phai nop

- Déi véi gidy to giri kém theo néu ngudi yeu cAu ndp hd so theo hinh thirc

triec tuyen -
+ Bén chup cdc gidy to gLu kém theo hd so ding ky khai tir tryc tuyén phai
bao dam 1o nét, dy di, toan ven vé ndi dung, 1a ban chup bing may anh, dién thoai
hodc dugce chup, du’cc quét bang thlet bi dién tu, tur glay t&r duge cap hop 1€, con gia
tri st dung; néu 14 gidy t& do co quan c6 thdm quyén nude ngoai cép thi phdi duoe
hop phép héa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop duoc mién
hop phap héa ldnh sy. ‘

+ Trudng hop gidy t0y, tai liéu phai gl kém trong hd so ding ky khai tir trye
tuyén @4 c6 ban sao dién tir hodic dd c6 ban dién tir gidly to hé tich thi ngudi yéu cu
duoce stir dung ban dién tir nay.

+ Khi dén co quan ding ky hé tich nhan két qua (Tr1ch luc khal tu/ban sao
Trich luc khai i), ngum c6 yéu ciu dang ky khai tir phdi xuét trinh gidy t& tuy than,
ndp ban chinh cac gifly tor 1a thinh phan hé so ding ky khai tir theo quy dinh phéap

ludt ho tich.
Truwdng hop ngudi yéu cau dang ky khai tir khong cung cip duge gidy to

néu trén theo quy dinh hodc gidy to nop, xuét trinh bi ty x6a, stra chita, lam gia
thi co quan dang ky ho tich c6 thim quyén hiy bd két qua dang ky khai tu.

S6 lwgng hd so: 01 bd

Thot han giai quyét: Ngay trong ngay tiép nhan yeu cau, trudng hop nhén
hd so sau 15 gier ma khong giai quyét dugc ngay thi trd két qua trong ngiy lam
viéc tlep theo.

Poi twgng thye hién thi tuc hanh chinh: Ca nhéan

Co quan thwe hién thu tuc hanh chinh:
- Uy ban nhan din c¢Ap x4 noi cu tri cudi cling cla I’lgu’O’l chét thue hién

viéc dang ky khai tir;
- Uy ban nhan dén cap x4 noi nguoi dé chét hodic noi phat hién thi thé nguai

chét thuc hién viéc dang ky khai tir trong trudng hop khong xac dinh dwogc noi cu
trii cudi cling ctia ngudi chét.

Co quan phdi hep: Co quan quan ly CSDLQGVDC.

Két qua thwc hién thii tuc hanh chinh: Trich lyc khai tir (ban chinh); bin
sao Trich luc khai tir (trrong hop yéu cAu cdp ban sao Trich lyc khai ¥).
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Lé phi: 5.000 dong/treomg hop.

- Mién 18 phi d6i véi trudong hop ding ky khai tir diing han, ngudi thude gia
dinh ¢ cong v&i cach mang; nguoi thude hé ngheo; ngudi khuyét tat.

- Phi cép bén sao Trich luc khai tir (néu c6 yéu cu) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT—BTC ngay 14/11/2016 cia BS Tai chinh.

Miu don, miu to khai:

+ Ty khai dang ky khai tir (néu ndp ho s theo hinh thite truc tiép);

+ Biéu mau dién t trong tic ding ky khai tir (néu ndp hd so theo hinh thire
true tuyén).

Cin ctr phap ly:

- Luat H6 tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi tiét mét s& didu va bién phép thi hanh Luat Hb tich;

- Nghi dinh s6 §7/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co s& dit liéu ho tich dlen ttr, ding ky hé tich trre tuyén;

- Nghi dmh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sia doz
bé sung mot s6 dzeu cria cde nghi dinh lién quan dén viéc nop, xudt trinh sé ho
khdu, s6 tam trii gmy khi thire hién thit tuc hanh chinh, cung cap dich vu céng,

- Théng tir s6 04/2020/TT-BTP ngiy 28/5/2020 cta B¢ Tu phép quy dinh chi

tiét thi hanh mot sé diéu cta Luat Ho tich va Nghj dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh pht quy dinh chi tiét mét s6 diéu va bién phap thi hanh Lujt
Ho tich;
v - Thong tw s6 01/2022/TT-BTP ngay 04/01/2022 cua B& Tu phap quy dinh
chi tiét mdt sé diéu va bién phap th1 hanh Nghj dinh s 87/2020/ND-CP ngay
28/7/2020 ctia Chinh pht quy dinh vé Co sé dif liéu h tich dién tir, ddng ky hd
tich truc myén;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B§ Tai chinh quy dinh
muc thu, ché @ thu, ndp, quan Iy va sit dung phi khai thic, st dung théng tin trong
co s&r dit lidu ho tich, phi xac nhén c6 qudc tich Viét Nam, phi xdc nhan la ngudi gbe
Viét Nam, 18 phi quéc tich;

- Théng tu sé 85/2019/TT BTC ngay 29/11/2019 ciia B Tai chinh hudng din
v& phi v 1& phi thugc thim quyén quyét dinh clia Hoi dong nhan dan tinh, thanh phd
trwe thuge Trung wong;

- Théng tu sb 106/2021/TT-BTC ngay 26/11/2021 ciia Bé Tai chinh sira
dbi, bd sung mot sb didu cua Théng tu s 85/2019/TT-BTC ngay 29/11/2019 ctia
Bo Tai chinh huéng dan v& phi va I8 phi thude thim quyén quyét dinh cta Hoi
ddng nhan dan tinh, thanh phé true thude Trung wong.

- Quyét dinh sb 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tinh Dong
Nai ban hanh quy dijnh vé 1¢ phi h tich trén dia ban tinh Déng Nai.

Ghi chii: Phan chit in nghiéng la ndi dung sita ddi, bé sung, thay thé.
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Ngay, THANE, NEM SINNI oot st
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Nguyén nhin chét: . "

) Glay bao t0/ Glay to thay thé Glay BEO T ) e do..

CAD NZAY oorerrersevesssisssscssissmmrss e s e thang e nam .........

T6i cam doan nhiing ndi dung khai trén ddy 1a ding su that va chiu trach nhiém trudc phap

ludt vé cam doan cta minh.
Lam tai: e ,NEAY . thang ....... nam........

Ngwdi yéu ciu
(Ky, ghi rd ho, chii dém, tén)

Dé nghi cAp ban sao®: Cé [ , Khong [

S luong:....... ban
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Chau thich:

(M Ghi rd tén co quan dang ky khai ti.

@ Ghi theo noi ding ky thudmg tra; néu khdng c6 noi déng ky thuong tri thi ghi theo
noi dang ky tam tru, trubng hop khéng c6 noi dang ky thuong trd va noi ding ky tam trd
thi ghi theo noi dang sinh song :

() Ghi théng tin vé gidy to tiy than nhu: hd chidu, chimg minh nhén dan ho%ic gidy to
hO’p 1€ thay thé (vi du; Chting minh nhén dén s6 001089123 do Cong an thanh phd Ha Noi
cip ngay 20/10/2004).

4 Neu ghi theo Gidy béo t(, thi gach cum tir “G:ay téy thay thé Gidy bdo to™;
ghi theo s6 Gidy to thay thé Gidy bao tir thi gh1 18 tén, sb gidy to va gach cum tir “Giy bao

t0r”’; trudmg hgp khong cé thi muc nay dé trong
) P& nghi danh déu X vao & néu ¢6 yéu ciu cip ban sao va ghi 13 s6 lugng.
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6. Thii tuc dang ky khai sinh Juu ding

Trinh ty thwe hién:

- Cong chtre tw phap - ho tich cap x4 dugc giao nhiém vu dang ky khai Smh
luu déng cod trach nhlem chuén bi diy dt miu To khai ddng ky khai sinh, gify to
ho tich va diéu kién can thiét dé thuc hién ding ky hru dong tai nha riéng hodc tai
dia diém t6 chirc ding ky luu dong, bédo dam thudn loi cho ngudi dan.

Tai dia dlem dang ky hé tich luu d6ng, cdng chirc tw phip - hd tich thO’ng
dén ngucl yéu céu dién ddy dn théng tin trong T khai dang ky khai sinh; kiém
tra cc gidy t lam co s& cho viée ding ky khai sinh; viét Phiéu tiép nhan hd so.

- Sau khi tiép nhén du hd s0, cong chite tur phap ~ hd tich thyc hién v1ec ghi
vao S dang ky khai sinh, cip nhit thong tin dang ky khai sinh trén Phin mém dang
ky, quan Iy ho tich dién tir ding chung, luu chinh thirc va chuyén thong tin dén
CSDLQGVDC dé 14y S dinh danh c4 nhan.

Sau khi CSDLQGVDC tra vé $6 dinh danh c4 nhén, cong chuc tu phap - hf
tich i in Gidy khai sinh, trinh Lanh dao UBND ky Gidy khai sinh & cép cho ngudi cb

yéu céu.
- Cong chirc tu phéap - hé tich dem theo Gidy khai sinh va S6 ding ky khai

sinh dé tra két qua cho ngudi c6 yéu chu tai dia diém dang ky-luu déng; hudng
din ngudi yéu chu kiém tra noi dung Gidy khai sinh va S& dang ky khai sinh, ky,
ghi 16 ho, tén trong S& ding ky khai sinh; tai muc “Ghi cht” trong Sb ding ky
khai sinh ghi 18 “Pang ky luu dong

- Trudmg hop ngudi yéu ciu khong biét chit th1 cong chire tu phap - hd tich
truc tiép ghi T khai, sau dé doc cho ngudi yeu cAu nghe lai ndi dung va hudng
din ngudi d6 diém chi vao To khai. Khi tra két qua dang ky ho tich, cong chirc
tu phap - ho tich phai doc lai nji dung Giy khai sinh cho ngudi yéu cau nghe va
hudng dan nguoi do didm chi vao Sé dang ky khai sinh.

*Luuy: :

- Péi véi viée xdc dinh ho, dén tdc, dit tén cho tré:

+ VIBC x4c dinh ho, dén tdc, dit tén cho tré em phal phit hop véi phap ludt
va yéu chu giit gin ban sic dén tdc, tp quan, truyén théng vin héa 16t dep ciia

Viét Nam; khong @it tén qua dai, kho sur dyng.
+ Trudng hop cha, me khong théa thuén duge vé ho, dan tdc, qué quan cia

con khi dang ky khai sinh thi ho, dan tdc, qué quén cia con dugc xac dinh theo
tdp quan nhung phai bao ddm theo ho, dén toc qué quin cia cha hodc me.

- Turcmg hop cho phép ngudi yéu ciu dang ky ho tich 14p viin ban cam
doan v& ndi dung yéu céu ding ky ho tich thl co quan ding ky ho tich phai giai
thich r& cho ngudi lap van ban cam doan vé trach nhiém, hé qua phép ly ctia vige
cam doan khéng dung su thét.

Co quan dang ky h¢ tich tur chéi g1a1 quyét hoic dé nghi co quan co thAm
quyén hity bd két qua ding ky ho tich, néu co6 co so xac dinh ndi dung cam doan

khdng dung sy that.
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Thanh phin hé so:

* Gidy to phai ndp:

- Tt khai déng ky khai sinh theo miu.

- Bin chinh Gidy chitng sinh; trudng hcrp khong co Gidy chimg smh thi
ndp vin ban cia ngudi lam ching xac nhan v& viée sinh; néu khéng c6 ngudi lam
ching thi phai co gidy cam doan v& vide sinh;

- Trudmg hop kbai sinh cho tré em sinh ra do mang thai ho phii c6 vin ban
x4c nhén clia co s&¢y t& ¢4 thuc hién k¥ thust hd trg sinh sén cho viéc mang that hd.

* Gidy tir phai xuét trinh: '

- Ho chién hodc Chitng minh nhan dén hogic Thé cin cude cong dan hoac
céc gifly to khac c6 dan anh va thong tin ¢4 nhin do co quan co thim quyen cap,
con gia tri st dung dé chirng minh vé nhin than cta ngu:m c6 yéu cau ding ky
khai sinh. Truong hop cée thong tin ca nhén trong céc gidy t& ndy da o trong
CSDLQGVDC CSDLHTDT, dugc hé théng dién ty dong thi khéng phai xuét trinh;

- Gidy to ¢6 gid tri chu"ng minh théng tin vé cu trii trong truong hop co
quan ddng ky ho tich khong thé khai thde diegc thong tin vé noi cu tri ciia cong
dén theo cdc phuong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sé
) 04/2022/ND CP ngdy 21/12/2022 cita Chinh phit. Truong hop cdc thong tin
ve gidy to chzmg minh noi cw tril @d dwoc khai thdc tu' Co so di liéu quoc gia
vé dén cu bang cdc phwong thitc nay thi ngudi cd yéu cdu khong phdi xudt trinh

(theo hinh thirc tryc tiép) hode tdi len (theo hinh thirc tryc tuyen)
+ Gidy chung nhan két hon néu cha, me d& dang ky két hon. Truong hop
d4 ¢6 thong tin vé viée két hon cua cha, me trong CSDLHTDT, CSDLQGVDC

thi khéng phai xuét trinh.

S6 lwong ho so: 01 bd

Théi han giai quyét: 05 ngay lam viée.

pbi twong thwe hién thi tuc hanh chinh: Ca nhén

Co quan thye hién thi tyc hanh chinh: Uy ban nhin dén clp x4 noi cu
tri1 ciia ngudi cha hodc nguwdoi me.

Co quan phéi hop: Co quan quin ly CSDLQGVDC.

Két qua thye hién thii tyc hanh chinh; Gidy khai sinh (ban chinh).

Lé phi: 5.000 d6ng/trudng hop.

- Mi&n 18 phi déi véi truong hop ngudi thude gia dinh c6 cong véi cach
mang; ngudi thude ho ngheéo; ngudi khuyét tét.

Maiu do‘n, mau to khai: T khai ding ky khai sinh

Yéu chu, diéu kién thue hién thi tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, 5m bénh khong thé di ding ky khai
sinh cho con; cha me bj bét, tam giam hofic dang thi hanh 4n phat tu ma khong
con 6ng ba noi, ngoai va ngudi than thich khac hodc nhimg nguoi nay khong co
didu kién di ding ky khai sinh cho tré.

Cin oir phap ly:
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- Luat H) thh nam 2014;
- Nghi dlnh s6 123/2015/ND-CP ngay 15/1 1/2015 ctia Chinh phu quy dinh

chi tiét mot s6 diéu va bién phép thi hanh Ludt Ho tich;

- Nghi dmh s 104/2022/ND-CP ngéy 21/12/2022 ciia Chinh phu swa doz
b6 sung. mot 56 dzeu cua cdc nghi dinh lién quan dén viée nop, xudt trink 56 ho
khdu, s6 tam tri gzay khi thuc hién thit tuc hanh chinh, cung cdp dich vu céng;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiét thi hanh mot s6 didu cha Ludt HO tich va Ngh1 dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh pht quy dinh chi tiét mot s diéu va bién phép thi hanh Luat

Ho tich;
- Thong tr s6 85/2019/TT- BTC ngay 29/11/2019 cua B Tai chinh huéng

dan vé phi va 1€ phi thude thim quyén quyét dinh ctia Hoi dbng nhan dan tinh, thanh

phd truc thuge Trung wong;
- Théng tu so 106/2021/TT-BTC ngay 26/11/2021 cta Bo Tai chinh stra

bi, bd sung mot sb dicu cua Théng tu s6 85/2019/TT- BTC ngay 29/11/2019 cua
Bé Tai chinh huéng dan vé phl va 1€ phi thude thim quyén quyét dinh cua Héi
ddng nhén dén tinh, thanh phé tryc thude Trung wong.

- Quyét dinh s8 42/2017/QD-UBND ngay 25/10/2017 cia UBND tinh Pdng
Nai ban hanh quy dinh v& 1& phi ho tich trén dia ban tinh Déng Nai.

Ghi clui: Phén chit in nghiéng la ndi dung sia ddi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poe lap - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH
KA GO (o teteterereeeseneermtc e sseen s sassesn s
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Quan hé vdi ngudi duge Khat SInh: .o
D& nghi co quan ding ky khai sinh cho ngudi dwéi day:

FH0, Chil @8IE, T8I2 ceeeireeceicieer e g s
Ngay, thang, ndm sinh: ..., ghi bang chill veoviveecinniiernere s
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Dan tdc: eevecrennnnes Quéc tieh: v,

T6i cam doan ndi dung dé nghi diing ky khai sinh trén déy 13 ding sy that, duge su thoa thugn
nhit tr{ cia cac bén lién quan theo quy dinh phap luét.
Téi chiu hodn toan trach nhiém trude phap luat v& ndi dung cam doan clia minh.

Ngwdi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)
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Chii thich:

() Ghi 18 tén co quan dang ky khai sinh.

() Ghi theo noi dang ky thudng trd; néu khéng c6 noi dang ky thudng trd thi ghi theo
noi dang ky tam tri; tru’b’ng hop khong 06 noi diing ky thudng tri va noi dang ky tam trd thi
ghi theo noi dang sinh song

() Ghi thong tin vé gifly tor tly thin ctia ngudi di ding ky, ghi rd s, co quan cép, ngay
cip hd chiéu, chiing minh nhén dén hogc gidy t& hop 18 thay thé (Vi du: Chimg minh nhan
dan sb 001089123 do Cong an thanh phd Ha Nbi chp ngay 20/10/2014)

™ Trudng hop sinh tai co so y t& thi ghi 15 tén co s0'y tva dia chi tru s& co sdy t€ do.

Vi dy: - Bénh vién Phy san Ha Noi, duong La Thanh, phudong Ngoc Khanh, quén Ba
Binh, Ha Noi

. Tramy té x& Dinh Bang, huyén Tix Son, tinh Béc Ninh.

Trudng hop sinh ra ngoai co s6' y té thi ghi dia danh cta 03 cdp hanh chinh (x&, huyén,
tinh), noi sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.

(9) Ghi ddy d ngdy, thang sinh ctia cha, me (néu co).

©) P& nghi danh dhu X vao 6 néu cd yéu cAu cdp ban sao va ghi rd s6 luong.




185

7. Thi tuc diing ky két hon lwn dfng

Trinh tu thyc hién:

- Cong chic tu phap - hé tich chp x4 duogc g1a0 nhiém vu dang ky két hén
lwu dong co trdch nhiém chudn bj ddy du cic loai miu T& khai, gidy to hd tich va
didu kién cin thiét dé thuc hién ding ky luu dong.

~'Tai dia diém ding ky két hon luu dong, cong chirc tw phép - ho tich ¢
trach nhiém kiém tra, x4c minh v& didu kién két hén ciia cdc bén; hu’orng dan
ngudi dan dién diy @i théng tin trong To khai dang ky két hon, Néu hé so day
du, hop 1é, cdng chuc tu phap - ho tich tiép nhén hd so viét Phiéu tiép nhan h so.

- Sau khi tIep nhén hd so, cdng chitc tw phdp - h tich bdo cdo Chu tich Uy
ban nhan dan cap xd. Truong ho’p Chu tich Uy ban nhin dan dbng y giai quyét
thi ky cip 02 Gidy chitng nhan két hén cho ngum cd yéu ciu. Céng chirc tu phap
- ho tich ghi ndi dung ding ky vao $H dang ky két hon, huéng dan cdc bén kiém
tra ndi dung Gidy chung nhén két hon va S6 ding ky két hon, cung cdc bén nam,
ntt ky vao S dang ky két hon, Gidy chimg nhén két hén theo quy dinh; tién hanh
trao Gidy chirng nhan két hén cho cic bén tai dia diém ding ky luu dong. Tai muc
“Ghi chu” trong S6 ding ky két hon ghi ro “Bang ky luu dong”.

- Truong hop nguoi yéu cAu khong biét chit th1 cong chirc tu phap - hd tich
truc tiép ghi T& khai, sau d6 doc cho ngudi yeu cdu nghe lai ndi dung va huéng
din ngudi d6 diém chi vao To khai. Khi trao Gidy ching nhén k&t hén, cong chire
tu phép - h tich phai doc lai ndi dung Gidy chung nhén két hon cho ngudi yéu
ciu nghe va hu'orng din nguoi d6 diém chi vao Sé ding ky két hén.

Thanh phén hd so:

* Gidy to phai ndp

- T khai ding ky két hén theo mau. Hai bén nam, nit cé thé khai chung
vao mét To khai dang ky két hon.

* Gidy t& phai xuét trinh

- Ho chiéu hodic Chiing minh nhan dan hoéc Thé can cude cong dan hoac
céc gidy to khac ¢6 dén nh va thong tin c4 nhan do co quan co thim quyen cép,
con gia tri st dung dé& ching minh v& nhan than cua ngum ¢ yéu cau ding ky
két hon., Trudng hop céc théng tin ¢4 nhin trong cac gidy to nay dd cé trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai xuét
trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo hlnh thirc trye tuyén);

- Gidy to ¢6 gid tri chu’ng minh théng tin vé cu tril trong truong hop co
quan ddng ky hg tich khéng thé khai théc dieoc théng tin vé noi cu trii ciia cong
dén theo cdc phwong thitc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
/ 04/2022/NB CP ngay 21/12/2022 ciia Chinh phii. Truong hop cdc z‘hong tin
ve gidy 16 chitng minh noi cu trii dd duoc khai thac tu’ Co s dii liéu quoc gia
vé ddn cw bing cdc phiwong thire nay thi nguoi cé yéu cGu khéng phdi xudt trinh
(theo hinh thuc fryc tiép) hodc tdi lén (theo hinh thirc truc tuyén).

S§ Iwgng ho so: 01 bo
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Thai han gidi quyét: 05 ngay lam viéc,

Péi twgng thie hién thi tuc hanh chinh: Ca nhén

Co quan thuc hién thit tuc hanh chinh: Uy ban nhén dan cép x4 noi cu
111 cua hai bén nam, nir.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Ket qua thwc hi¢n thi tuc hanh chinh: Gidy ching nhén két hon (ban

chinh), mdi bén vo, chbng 01 ban.

Lé phi: chn 1€ phi. |

Miu do‘n, mAu to khai: To khai dang ky két hon.

Yéu ciu, diéu kién thyce hién thi tuc hanh chlnh

- Hai bén nam, nir cung thuO‘ng tri trén dia ban cAp xi ma mot hodc cd hai
bén nam, nir 12 ngudi khuyet tat, 5m bénh khong thé di ding ky két hon dugc.

- Nam tir dit 20 tudi trd 1én, nit tir da 18 tudi trd 1n;

- Viée két hon do nam va nit tw nguyén quyét dinh;

- Khéng bi mét ning lyc hanh vi dén su;

- Viée két hon khong thude mot trong cdc trudng hop cém két hon, gdbm:

+ K&t hon gia tao;

+ T4o hon, cudmg ép két hon, lira dbi két hon, can tré két hon;

+ Ngu’m dang c6 vg, ¢ chdng ma két hén vdi ngudi khic hodc chua ¢o
v(, chua co chdng ma két héon voi ngudi dang c6 chong, cO VQ;

+ K&t hén giita nhitng nguoi cung dong mau vé trye hé; gitta nhitng nguoi
¢6 ho trong pham vi ba ddi; gifta cha, mg nudi voi con nudi; gitta ngum da tung
14 cha, me nudi véi con nudi, cha chdng v&i con diu, me vo vdi con ré, cha duong

v6i con riéng cuia vo, me ké voi con riéng cta chong;

* Nha nuéce khong thira nhén hon nhan giita nhiing ngudoi cung gidi tinh.

Ciin o phap ly:

- Luat Hén nhan va gia dinh nim 2014,

- Luat Hé tich ndm 2014,

- Nghi dinh 36 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 didu va bién phap thi hanh Luét HJ tich; |

- Nghi dinh sb 47/2020/ND CP ngay 09/4/2020.ctia Chinh phu vé quan ly,
két ndi va chia sé du liu 6 cia co quan nha nudc;

- Nghi d’mh s 104/2022/ND-CP ngay 21/12/2022 cia Chinh phu sua doz
b6 sung. mot s6 dzeu ctia cde nghi dinh lién quan dén viéc ngp, xudt trink 56 ho
khéu, s6 tam trii gzay khi thuee hién thi tuc hanh chinh, cung cdp dich vu cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiét thi hanh mot s didu ciia Luft Hé tich va Nghl dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh ph quy dinh chi tiét mét sb didu va bién phép thi hanh Luét

Hd tich;
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- Thong tir sb 85/2019/TT-BTC ngay 29/11/2019 cta B Tai chinh hudéng
dan vé phi va I& phi thu¢c thdm quyén quyét dinh ctia Hoi ddng nhén dan tinh, thanh

phd truc thude Tlung uwong,

- Théng tu so 106/2021/TT-BTC ngay 26/11/2021 cua B Tai chinh stra
ddi, bd sung mét 56 didun cua Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua
B§ Tai chinh hwéng din vé ph1 va l& phi thudc thdm quyén quyét dinh cta Hoi
dbng nhan dén tinh, thanh phé truc thude Trung wong.

Ghi chii: Phén chit in nghiéng la nii dung sia dbi, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phic '

T KHAI PANG KY KET HON

(h (2)

KANT G e ssseesesresenmes s st

Thong tin Bén niv Bén nam

Ho, chit dém, tén

Ngay, thang, nam sinh

Dén téc

Québe tich

Noi cu trg

Gidy 1o tiy than &)

Két hén lan thi méy

Ching t8i cam doan nhiing loi khai trén déy 1a ding sy that, viéc két hon ciia chiing toi 14 tw nguyén, khéng
vi pham quy dinh ctia Luét hon nhan va gia dinh Viét Nam.
Chung t6i chiu hoan toan trdch nhi¢m trude phap luat vé ndi dung cam doan clia minh.

Pé nghj Quy co quan ding ky.
erreereeiny NEAY oo HANG e NAML

Bén nit Bén nam

(Ky, ghi rd he, chit dém, tén) (Ky, ghi rd ho, chit dém, tén)

D& nghij cap ban sao®: C6 EI, Khéng L]

Sé lugng: .......ban
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Chii thich:

(D@ Tryéng hop lam thit tuc diing ky két hdn c6 yéu tb nuée ngoai, thi phai dén anh cia hai
bén nam, ni,

() Ghi r6 tén co quan ding ky két hén.

(4) Ghi theo noi ding ky thudng tra, néu khéng c6 noi ding ky thudng tri thi ghi theo noi
ding ky tam tri; truong hop khong cé noi ding ky thuong tri va noi dang ky tam tra thi ghi theo
noi dang sinh sbng.

() Ghi théng tin vé gidy t& tly than nhu: ho chibu, chimg minh nhan dan hogc gidy t&r hop 16
thay thé (vi du: Ching minh nhan dan s6 001089123 do Céng an thanh phd Ha N§i cip ngay

20/10/1982).
(6) P& nghj danh ddu X vao 6 néu c6 yéu ciu cAp ban sao va ghi 18 s6 lugng.
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8. Tha tuc ding ky khai tirleu dong
Trinh tw thye hién:

- Cong chuc tu phap ho tich dugce giao nhiém vu ding ky khal t [uu dong
co trach nhiem chudn bi ddy ¢i miu T& khai dang ky khai t, gidy t&r hd tich va
didu kién can thiét dé thuc hién ding ky luu dong tai nha riéng hodc tai dia diém
t5 chirc ding ky lwu ddng, bao ddm thuén lgi cho nguot dan.

- Tai dia Chem dang ky khai tir luu dong, cong chirc tu phéap - ho tich huorng
din nguou yéu cu dién day du théng tin trong T khai dang ky khai fir, kiém tra
cac gifly t& 1am co s& cho viée ding ky khai tir; viét Phiéu tiép nhén hé so.

- Sau khi t1ep nhan hd so, cong chirc tu phap - hé tich bio cao Chu tich Uy
ban nhén dén cp x3. Truong hop Chu tich Uy ban nhan dan dong v giai quyét
thi cong chire tu phép - hé tich thuc hign viée ghi vao So ding ky khai tir, clp nhét

«théng tin ding ky khai tir va luu chinh thire trén Phin mém ding ky, quan Iy ho tich
dién tir dung chung, in Trich luc kha1 tir, trinh Chu tich Uy ban nhén dan ky Trich
Iuc khai tir cAp cho ngudi ¢ yéu cau.

- Cong chirc tu phap - hé tich dem theo Trich luc khai tir va Sé ding ky
khai tir dé tré ket qua cho ngudi co yéu chu tai dia diém dang ky lvu dong; hudng
din ngudi yéu cdu kiém tra néi dung Trich luc khai tir va Sb dang ky khai tu, ky,
ghi 3 ho, tén trong S6 ding ky khai tir; tai myc “Ghi chu” trong Sb ding ky khai
tir ghi rd “Déang ky hwu dong”.

- Trudng hop ngudi yéu ciu khong biét chit th1 cong chirc tu phap - hd tich
true tiép ghi To khai, sau d6 doc cho ngudi yeu cau nghe lai ndi dung va hudéng
din nguoi do diém chi vao To khai. Khi tra két qua cong chirc tw phap - hé tich
doc lai n6i dung Trich lyc khai tir cho ngudi yéu ciu nghe va huéng din ngudi

dé diém chi vao S6 ding ky khai tir.

Thanh phén h so:

* Gidy to phai ndp

- T khai ding ky khax tir theo mau;

- G1ay bao tir hodc giay té thay thé Gidy bao tir do co quan c6 thiAm quyén cap.

* Gily to phai xudt trinh

- Hp chiéu hosic Ching minh nhén dan hodc Thé cin cude cong dén hoac
céc gify to khic c6 dan anh va thong tin ¢4 nhan do co quan c6 thim quyen cap,
con gia tri su dung dé chimg minh vé nhén thén cia ngum c6 yéu cau ding ky
khai tir. Truong hop cdc théng tin ca nhin trong cac gidy to nay di cd trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tw dong thi khong phai Xuit

trinh;
- Gzay t¢ chitng minh noi cu tril cudi cing cria nguoi chét dé xdc dinh

thém quyén trong trieomg hop co quan ddng ky ho tich khdng thé khai thac dwoc
théng tin vé noi cu trii ciia cong ddn theo cdc phurong thirc quy dinh tai khoan
2 Pidu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phii.
Truong hop cdc thong tin vé gidy 1o chitng minh noi cu trit dd diroc khai thdc
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tr Co s& dit liéu quéc gia vé din cu bdng cdc phwong thitc nay thi ngudi cd
yéu cau khéng phdi xudl trinh (theo hinh thitc tryc tiép) hodc tdi l1én (theo hinh
thire tripe tuyén).

- Trudng hop khéng xac dinh duge noi cu tra cubi cling ctia ngudi chét thi
xut trinh gidy to chimg minh noi ngudi dé chét hosic noi phat hién thi thé cia
ngudi chét.

S6 lwong hd so: 01 bd

Théi han gidi quyét: 05 ngiy lam viéc.

D6i tweng thue hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hanh chinh: -

- Uy ban nhén dén cép x4 noi cu trd cudi cling cia ngudi chét;

- Uy ban nhén dén c4p x& noi ngudi do chét hoiic noi phat hién thi thé nguoi
chét thue hién viée ding ky khai tit trong trudng hop khéng xéc dinh duge noi cu
tri cudi cing cha ngudi chét.

Co quan phdi hgp: Co quan quan ly CSDLQGVDC.

Két qua thire hién tha tuc hanh chinh: Trich luc khai ti (ban chinh).

Lé phi: 5.000 ddng/trirtmg hop.

Mién 18 phi dbi véi treong hop ding ky cho ngudi thudc gia dinh ¢6 cong
vdi cdch mang; ngudi thude hd ngheo; ngudi khuyét tat.

MAu don, miu to khai: To khai ding ky khai tir

Yéu cAu, diéu kién thwe hién thi tuc hanh chinh:

Ngudi chét khéng cb ngudi thin thich, ngudi than thich khéng séng cling
dia'ban x4 hoidc 1a ngudi gia, yéu, khuyét tat khéng di ding ky khai tir duge.

Cin ctr phap Iy

- Luat H¢ tich nim 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sé didu va bién phap thi hanh Luét H{ tich;

- Nghi dmh $6 104/2022/NB-CP ngay 21/12/2022 ciia Chinh phu sua doz
bé sung mét s6 diéu ciia cée nghi dinh lién quan dén viéc nop, xudt trinh s6 ho
khéiu, s6 tam trii gzay khi thiee hién thit tuc hanh chinh, cung cap dich vu céng;

- Théng tur s6 04/2020/TT-BTP ngay 28/5/2020 cta Bé Tu phap quy dinh chi
tiét thi hanh mét s8 diéu cua Ludt Ho tich va Nghi dinh s§ 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phit quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat
Ho tich;
- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cia B Téi chinh hwdng
din v phi va 1é phi thuc thdm quyén quyét dinh ciia I6i dng nhéan dén tinh, thanh
phé truc thudce Trung vong;

- Théng tu s6 106/2021/TT-BTC ngiy 26/11/2021 cua Bé Tai chinh sta
dbi, bd sung mdt s diéu cua Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cta
B6 Tai chinh huéng din vé ph1 vi 1& phi thude thim quyén quyét dmh clia Ho1
ddng nhan dan tinh, thanh phd tryc thudc Trung uong.
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- Quyét dinh s8 42/2017/QD-UBND ngéy 25/10/2017 ciia UBND tinh Pdng
Nai ban hanh quy dinh v& 18 phi h tich trén dia ban tinh Déng Nai.

Ghi chii; Phén chi in nghiéng la ndi dung sia déi, bé sung, thay thé.
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Chu thich:

() Ghi 8 tén co quan dang ky khai tar.

 Ghi theo noi dang ky thudng tra; néu khong cé noi dang ky thuong trd thi ghi theo
noi dang ky tam tri; t1u(‘)'ng hop khdng ¢6 noi dang ky thudng tra va noi dang ky tam tri
thi ghi theo noi dang smh song

(3) Ghi théng tin vé gidy t tly than nhu: hé chiu, chimg minh nhin dén hodc gidy t&
hop 18 thay thé (vi du: Chimg minh nhin dén sb 001089123 do Céng an thanh phd Ha Ni

cap ngay 20/10/2004).
@Néu gh1 theo Gidy béo ti, thi gach cum tir “Glay t thay thé Gidy bao tir”; néu

ghi theo s6 Gidy to thay thé Gily bao tu thi gh1 1% tén, s& gidy 1o va gach cum tir “Gidy bao

tl”; trudng ho’p khdng cé thi muc nay dé tréng
() P& nghi danh ddu X vao 6 néu cd yéu cAu cép ban sao va ghi 13 sb lugng.
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9. Thii tuc ding ky giam h{

Trinh tw thye hién:

- Néu lua chon hinh thirc nép hd so truc tiép, ngudi ¢o yéu cau ding ky glam
ho nOp hd so ding ky giam hé tai Bo phin mdt cira cia UBND chp xd c6 thdm
quyen nop 16 phi néu thuge trudng hop pha1 ndp 1& ph1 dang ky giam hg; ndp phi
céip ban sao Trich Iyc ddng ky gidm ho néu ¢6 yéu ciu cp ban sao Trich luc dang
ky gidm hd.

- Néu lwa chon hinh thire ndp ho 50 trye tuyén, ngu0'1 c6 yéu cu dang ky
giam h{ truy cép Cong dich vu cdng qubc gia hojc Céng dich vu céng cAp tinh,
dang ky tai khodn (neu chua cé tai khoan) x4c thuc ngudi dung theo hlrong dan
ding nhdp vao hé thong, xac dinh ding Uy ban nhén dén cap xd ¢6 thdm quyen

Nguoi cd yéu cau ding ky giam hd truc tuyen cung cap thong tin theo biéu
méu dién tr trong tdc ding ky gidm ho (cung cép trén Céng dich vu ¢bng), dinh
kém ban chup hodc ban sao dién ttr céc gifly 10, tai liéu theo quy dinh; ndp phi, 1¢
phi théng qua chirc ning thanh toan trire tuyén hodc bing cach thire khée theo

quy dinh phap luét, hoan tAt viée ndp ho so.
- Cong chirc tiép nhin hé so tai Bd phan mot ctra ¢d trach nhiém kiém tra

tinh chinh xé4c, dy dd, thong nhét, hop 18 cia hd so.

(i) Trwong hop ho so dy di, hop 18 th1 tiép nhan hd so, ¢6 Phiéu hen, tré két
qua cho ngudi co yéu chu (néu ngudi 6 yéu cdu lua chon hinh thirc ndp hé so truc
tiép) hodc ghi ngay Phiéu hen, tra két qua qua thu dlen tir hodic g tin nhin hen
tra két qua qua dién thoai di dong cho ngu:orl cb yéu cu (neu nguou c¢6 yéu clu
lua chon hinh thirc ndp hd so tryc tuyén), dbéng thoi chuyén hé so d¢ cong chic
[am cong tac ho tich xur ly.

- Sau khi tiép nhén hd so theo hmh thirc ndp truc tiép, cong chirc tiép nhan
hé so tai B6 phan mét ctra thure hién sé héa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng thdng tin, co so dit lidu) va ky s6 vao tai lidu, hd so giai quyét

thi tuc hanh chinh d& dugc s6 hoa theo quy dinh.
(ii) Trudng hep hd so chua dy du, hop 1€ thi cd thong bao cho nguol yéu

cau bo sung, hoan thién hé so, néu 1§ loai gidy 1o, ni dung cin bd sung dé nguoi
¢6 yéu cau bd sung, hoan thién. Sau khi ho so dwoc bd sung, thuc hién lai budce (i);
(ii1) Tmorng hop nguoi co yéu cAu diing ky gidm hd khéng bé sung, hoan
thién dugc ho so thi béo céo Trudng bd phan mot cira co thong bao tur chbi giai
quyét yéu céu ding ky gidgm ho.
~ Céng chirc tur phap hé tlch thim tra hd so (tham tra tmh théng nhat, hop 1¢
cuia cac théng tin trong hd so, gidy to, tai lidu do ngudi yéu cdu ndp, xvit trinh hodc

dinh kém).
+ Truong horp hd so cén bd sung, hoan thién hodc khéng du didu kién giai

quyét, phai tir chdi thi gii thong bao vé tinh trang hd so t6i Bo phin mét cira dé
théng bdo cho ngudi ndp hé so — thue hién Iai bude (ii) hodc (iii);
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+ Trudng hop cén phai kiém tra, x4c minh lam r8 hodc do nguyén nhén
khac ma khong thé tra két qua ding thai gian da hen thi céng chire lam cbng tac
ho tich 14p Phiéu xin 16i va hen lai ngdy tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra ket qua, chuyén B6 phan mjt cira dé tra cho nguoi
cd yéu cau (neu nguoi co yéu cau lya chon hinh thirc ndp hd so truc tlep) hoidc
g Phiéu xin 18i va hen lai ngay tra két qua qua thu dién t hoac giri tin nhén qua
dién thoai di ddng cho ngudi ¢ yéu céu (néu ngudi co yéu ciu lya chon hinh

thitc ndp hd so truc tuyen)
+ Néu thdy yéu cau ding ky gidm hé di diéu kién theo quy dinh phéap ludt,

hd so day du, hop I8, dung quy dinh, trudng hop tiép nhén hé so ding ky giam hd
theo hinh thirc truc tiép, thi céng chirc tw phap - h tich thuc hién vite ghi vio Sé
dang ky giam ho, cip nhét thong tin ding ky giam ho va luu chinh thirc trén Phan

mém ding ky, quan Iy ho tich dién tir ding chung. ‘
Trudng hop tiép nhan hd so dang ky gigm h¢ theo hinh thite true tuyén, céng

chire tu phép - hé tich gi la1 bidu mau Trich luc dang ky glam ho dién tir voi thdng
tin ddy di cho ngucn yéu cau qua thu dién iy hogc thiét bj sb.

Ngu’orl yeu ciu ¢6 trach nhiém kiém tra tinh chinh x4c, diy di cha céc thdng
tin trén biéu mau Trich lyc ding ky giam ho dién tir va x4c nhén (16 da mot
ngaY). I3 1 r r b
Néu ngudi ¢ yéu cau xéc nhin théng tin d& thong nhat, ddy di hodc khong
¢6 phan hoi sau thoi han yéu cAu thi céng chirc tu phdp - hé tich thue hién viée
ghi ndi dung vao Sé dang ky giam ho, cap nhft thong tin ding ky giam hé va luu
chinh thic trén Phin mém ding ky, quan Iy ho tich dién tit dung chung.

- Cong chtic tu phap - ho tich in Trich lyc déng ky giam hd, trinh Lanh dao
UBND ky, chuyén Bo phé‘m mot cira tra két qué cho ngudi ¢b yéu cu.

- Ngudi cod yéu cAu ding ky gidm ho kiém tra thong tin trén Trich lyc dang ky
giam ho, trong Sb ding ky ding ky gidam hd, ky t€n vao S6 diang ky giam hé, nhén

Trich luc ding ky giam h§.

Cach thirc thuc hién:
Nguoi cé yéu clu dang ky gidm hd tryc tiép thuc hién hodc uy quyen cho

ngudi khac thye hién nop hé so truc tiép tai B phan mdt cira cia UBND cip xa
hodc guii ho so qua hé théng buru chinh hodic ndp hd so truc tuyén trén Cong dlCh vu
cong qudc gia (hitps:/dichvucong.gov.vny) hodc Céng dich vy cong cap tinh

(hitps;//dichvucong.dongnai.gov.vn).

Thanh phan ho so:
- Torkhai ding ky giam ho theo mau (néu ngudi ¢d yéu cdu lua chon ndp hé

so theo hinh thirc truc tiép);
- Biéu méu dién tr twong tic ding ky gidm ho (do ngudi yéu cau cung ¢ap

thong tin theo hudng dan trén Cong dich vu céng, néu ngudi c¢6 yéu céu lua chon
ndp hd so theo hinh thirc tryc tuyén);
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- Ngum co yeu cAu ding ky gidm ho thyc hién viée nop/xuat trinh (theo
hinh thic true tiép) hoiic tai 1én (theo hinh thic truc tuyén) céc gidy to sau:

* Gidy to phai ngp:
- Vian ban cir ngudi gidm hd theo quy dinh clia B luat Dén su dbi véi

truong hop dang ky gidm hé cu.

- Giy to chimg minh diéu kién gidm ho dwong nhién theo quy dinh ctia
Bo ludt Dan su d6i vai trrong hop ding ky gidm hé duong nhién. Truong hop cé
nhidu ngudi cling didu kién lam gidm ho duong nhién thi ndp thém vin ban
thoa thudn vé viée ctr mot ngudi lam giam hd duong nhién.

- Viin ban ty quyén theo quy dinh cua phép ludt trong trudng horp lly quyén
thuc hién viée dang ky gidm ho. Trudng hop ngudi dugc By quyen ia ong, ba,
cha, me, con, vg, chdng, anh, chi, em rudt cia ngudi ty quyén thi vin ban ty
quyén khong phai ching thuye.

* Gidy to phai xuit trinh:

- H chiéu hojc Chirng minh nhén din hodc Thé cin cuoc cong dan hoac
cac gidy to khac cé dan anh va thong tin ca nhén do co quan co tham quyen cap,
con gia tri sir dung dé chimg minh v& nhan than ctia nguorl c6 yéu chu ding ky
giam hd. Trudng hop cac thdng tin c4 nhan trong céc gidy to ndy di coé trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thitc tryc tiép) hodc tai 1én (theo hll’lh thirc tryc tuyén);

- Gidy té 6 gid tri ching minh thong tin vé i trii trong trieong hop co
quan dang ky hi tich khong thé khai thic duoc thong tin Vvé noti cu trii ciia con g
dan -theo cdc phuwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh 56
]04/2022/NB CP ngay 21/12/2022 cia Chinh phii. Truong hop cdc thong tin
ve gidy 1o chimg minh noi cw tri dé dwoc khai thdc tie Co s dit liéu quoc gia
vé ddn cu bdng cdc phwo’ng thike nay thi nguoi co yéu cdu khong phdi xudt trink
(theo hinh thire truc tiép) hodc tdi lén (theo hinh thirc truc tuyén);

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chitng thye cac gidy to phai xuét trinh néu trén,

* Loy

- Déi voi gidy to ndp, xudit trinh néu ngudi yéu céu nop hé so theo hinh
thirc tryc tlep

+ Pbi voi glay t& xudt trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, ddi chiéu véi thong tin trong t& khai, chup lai hodc gh1 lai thong
tin dé luu trong hd so Va tra lai cho ngudi xuét trinh, khéng duge yéu cAu nop ban
sao hodc ban chup g1ay tor do.

+ Ngudi yéu cau dang ky ho tich cé thé ndp ban sao ching thuc tLr ban
chinh hofic ban sao dugc cip tir s6 gbc hoac ban chup kém theo ban chinh gidy ‘to'
dé& d6i chiéu. TrLrUng hop nguoi yéu ciu ndp ban chup kém theo ban chinh gidy
t&r thi nguoi tiép nhén cé trach nhwm kiém tra, d6i chidu ban chyp v01 ban chinh
va ky xac nhan, khéng dugce yéu cAu ngudi di ding ky ndp ban sao gify to do.
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+ Ngudi tiép nhan c6 trach nhiém tiép nhdn ding, di hd so ding ky ho tich
theo quy dinh cua phip ludt hd tich, khong dwoc yéu ciu nguodi dang ky ho tich
nép thém gidy to ma phdp luét ho tich khong quy dinh phai nép.

- Péi véi gifly t giri kém theo néu ngudi yéu cAu ndp ho so theo hinh thire

truc tuyén: _
+ Ban chup céc gidy t& giri kém theo hd so dang ky gidm ho truc tuyen phai

bao dam rd nét, diy du, toan ven vé ndi dung, 1a ban chup bing mdy anh, dién thoai
hoic dugc chup, duge quét bing thiét bj dién tr, tr giéy 1o duroge ce“ip hop 1€, con gia
tri s dung; néu 1a gidly t& do co quan cd thAm quyén mréc ngodi cap thi phai duoc
hop phap hoa 1anh sw, dich sang tiéng Viét theo quy dinh, trir trudng hop duwoe mién
hop phap hoa 1anh su. :

+ Trudng hop gidy 10, tai iéu phai giri kém trong hd so ding ky giam hd truc
tuyén da c6 ban sao dién tir hogc da ¢o ban dién tr gidy to ho tich thi ngudi yéu céu
duge sir dung ban dién tr nay.

+ Khi dén co quan dang ky ho tich nhin két qua (Trich luc ding ky giam
hé/ban sao Trich lyc dang ky gidm ho), nguoi co yeu cau dang ky gidm ho xudt trinh
gify (& tuy than, ndp ban chinh cac gidy tr 14 thanh phin hd so ding ky giam hd theo
quy dinh phép luft h¢ tich.

Trudng hop ngudi yéu chu ding ky giam ho khéng cung chp dugc gifly t&
néu trén theo quy dinh hodc gidy t& ndp, xuit trinh bi tdy x0a, stra chira, lam gia
thi co quan ding ky hé tich ¢ thim quyén hity bo két qua dang ky gidm hd.

S8 lwong hd so: 01 bd

Thdoi han giai quyét: 03 ngay lam vicc. ,

Péi trong thie hién thi tuc hanh chinh: Ca nhén, phép nhén.

Co quan thye hién thii tuc hanh chinh:

Uy ban nhéin dén cép x& noi cu tra cia ngudi duge giam hd hodc ngudi
giam ho.

Co quan phoi hop: Co quan quan ly CSDLQGVDC.

Két qua thwe hign thi tuc hanh chinh: Trich luc ding ky giam ho (ban
chinh), ban sao Trich luc ding ky giam hd (trreong hop yéu cAu cip ban sao Trich
luc ding ky gidm ho).

L& phi: Mién 1€ phi. |

- Phi ¢Ap ban sao Trich lyc ding ky giam hé (néu c6 yéu cAu) thie hién theo
inh tai Thong tu 54 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

Miu don, miu to khai: |

+ Tt khai diing ky gidm hd (néu ndp hd so theo hinh thie tryc tiép);

+ Bidu mAu dién tr twong téc ding ky giam h (néu ndp ho so theo hinh thirc

quy d

truc tuyén).
Yéu ciu, didu kién thire hién thi tuc hanh chinh: Khéng co
Can ci phap ly:
- B§ luat Dén sy nam 2015;
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- Luét 1 tich ndm 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cua Chinh phd quy dinh
chi tiét mét s didu va bién phdp thi hanh Luat H9 tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh vé
Co s¢ dit lieu hd tlch dién tir, diing ky ho tich truc tuyén;

- Nghj dmh s 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phu sua doz
bé sung mot s6 dzeu cua cde nghi dinh lién quan dén viée nop, xudt trinh 6 ho
khéu, 56 tam trii gzay khi thuc hién thi tuc hanh chinh, cung cdp dich vu cong;

- Théng tu so 04/2020/TT-BTP ngay 28/5/2020 cia Bo Tu phap quy dinh chi
tét thi hanh mot s& diéu ciia Ludt Ho tich va Ngh1 dinh 86 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sb didu va bién phép thi hanh Luat

H¢ tich;
- Thong tur 56 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy dinh

chi tiét mét s6 diéu va bién phap th1 hanh Nghj dinh s8 87/2020/ND-CP ngay
28/7/2020 cia Chinh pht quy dinh vé Co s& dit 1iéu hé tich dién tir, ding ky ho
tich truc tuyén;

- Thong tir 6 281/2016/TT-BTC ngay 14/11/2016 ciia B6 Tai chinh quy dinh
mic thu, ché do thu, ndp, quan ly va st dung phi khai thac, sir dung théng tin trong
co s& dit liéu ho tich, ph1 x4c nhan ¢6 quc tich Viét Nam, phi xac nhén 1a ngudi g6¢

Viét Nam, I phi quoc tich;
- Thong tu s6 85/2019/TT- BTC ngay 29/11/2019 cia Bd Tai chinh hudéng -
dan vé phi va 1& phi thudc thAm quyén quyét dinh cta Hoi ddng nhan dén tinh, thanh
phé trwe thude Tr ung uong;
- Thong tu so 106/2021/TT-BTC ngay 26/11/2021 cua Bé Tai chinh sira
dbi, bd sung mot sb didu cua Théng tu s6 85/2019/TT- BTC ngay 29/11/2019 caa
B Tai chinh hudng din vé phl va 1€ phi thugc thim quyén quyét dmh cua Hoi

ddng nhan dan tinh, thanh phd truc thude Trung wong.
Ghi chii: Phan chit in nghiéng li ni dung sia ddi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phuc

TG KHAI DPANG KY GIAM HO

FCIRR UL 1) s sresssrsss e s i

Ho, chit d8m, (80 NEUUH YEU CAUL .ot e
INOT CUE UL ) oo oese s ees st 3msse 1R R AR b0

Glay toy tuy than B ——————
Dé nghi co quan dang ky viéc gidm h{ giiva nhirng ngwoi ¢é tén dwdi day:
Ngwoi gidm ho: ... eeeosoeeesasesssssessarees e Rt senesserd RS R R LR AR R RS
Ho, chir dém, tén: ..
Ngay, thang, nam smh
Giti tinh: o Dan t0C e JETIR
NOi QU L @ oercesssnees s S st e R AR
Glay toy tuy than ) e ————————
Ngrdi Auge IAM BT oot e s
O, CRIT GBI, TEII coooovreeeeecnsasssscsssonsessee s s s s b A T
NEAY, thARE, DA SIS
Gidi tinh: oo reeenn DAN EOC e s Qubc tich: .
NOT CU LI 1 oo sseeeesesseese st cesestsssssso £ 358 RS AR R 10
Gihy khai Sinl/Giy 10 T thAN: ® v
Ly do dAng KY AN B2 oot ittt s

Téi cam doan nhitng ndi dung khai trén déy & diing sy thét va chiu trach nhiém trudce

phap luét v& cam doan cla minh.
Lam tal: e ,ngay ... thang .. &M .........

Ngwoi yéu ciu
(Ky, ghi rd ho, chfi dém, tén)

Dé nghi cip ban sao™: Co U, Khéng l

Chii thich:
() Ghi 16 tén co quan dang ky giam h.
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() Ghi theo noi ding ky thuong tril, néu khong co noi ding ky thudng i thi ghi theo noi
dang ky tam tr(; truéng hop khéng c6 noi déng ky thudng tri va not dang ky tam trd thi ghi theo
noi dang sinh séng, )

(3} Ghi théng tin vé gidy to tiy thin nbu: hé chiéu, chiimg minh nhin dén hodc gidy to hop

s

1& thay thé (v du: Chirng minh nhén dan s6 001089123 do Cong an thanh phé Ha Noi cép ngiy

20/10/2014), ’ ‘ ,
) P& nghi dénh ddu X vio 6 néu cé yéu cau cap ban sao va ghi 15 50 lugng.
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10. Thii tuc ding ky chdm ditt gidm hd

Trinh ty thuc hién:

- Néu lya chon hinh thiic nop hd so true tiép, ngudi co yéu chu ding ky chim
du*t giam ho ndp ho so ding ky cham dit giam ho tai B phin mot ctra ciia UBND
chp xacod thdm quyen, nop 1& phi néu thudc trudng hop phal ndp 1§ phi dang ky chim
du“r giam hé; ndp phi cip bin sao Trich luc ding ky chém dit giam ho néu cé yéu
cAu cép ban sao Trich luc ding ky chim dut gidgm ho.

- Néu lya chon hinh thirc ndp hé so truc tuyen nguoi co yeu céu dang ky
cham dut gidm h{ truy cap Céng dich vu cong qudc gia hodc Céng dich vu céng
cap tinh, dang ky tai khodn (neu chwra ¢é tai khoan), xac thyc ngudi dung theo
huorng dan, ding nhip vao hé thong, x4c dinh ding Uy ban nhén dén chp xd c6
thdm quyén.

Ngu’orl c6 yéu cu ding ky chém dirt giam ho truc tuyén cung cap théng tin
theo biéu miu dién t& tuong tac ding ky chdm dirt gidm ho (cung cép trén Cong
dich vy cong), dinh kém ban chyp hodc ban sao dién t& céc gify td, tai liéu theo
quy dinh; ndp phi, 1& phi thong qua chirc nang thanh todn tryc tuyén hoic bing
cich thirc khéc theo quy dinh phap luét, hoan tit viéc ndp. hé so.

- Coéng chuc tiép nhén hd so tai Bo phin mot ctra c6 trach nhiém kiém tra
tinh chinh x4c, diy du, thong nhét, hop 18 clia hé so.

(1) Trudng hop hé so day du, hop 18 thr tiép nhén hé so, c6 Phiéu hen, tra két
qua cho ngudi cd yéu ciu (néu ngudi co yéu ¢Au lua chon hinh thire ndp hd so true
tiép) hodic gti ngay Phiéu hen, trd két qua qua thw dlen tir hodc gui tin nhan hen
tra két qua qua dién thoai di dong cho nguori co yéu cau (neu ngum 6 yéu cdu lya
chon hinh thire ndp hd so truc tuyén), dong thoi chuyén hd so dé& cong chirc lam

cdng tac ho tich xir 1y.
- Sau khi tiép nhén hd so theo hmh thitc ndp tryc tiép, cong chire tiép nhan

hd so tai Bo phan mdt cira thyue hién s6 hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng thong tin, co s& dir ligu) va ky s6 vao tai liéu, ho so giai quyét thi

tuc hanh chinh dé duoc s6 hoa theo quy dinh.
(i1) Trudmg hop hd so chua diy du, horp 1¢ thi cd thong bao cho ngu*cn yéu

céu bd sung, hoan thién hd so, néu 13 loai gidy to, ndi dung cén bd sung dé nguoi

c6 yéu ciu bd sung, hoan thién. Sau khi ho so dugce bd sung, thyuc hién lai bude (1);
(iii) Trudng hop nguorl c6 yéu chu ding ky chdm dit giam hé khong bd

sung, hoan thién duo’c 1 so thi bao cao Trudng bo phan mot clra c6 théng bao

chéi giai quyét yéu ciu diing ky cham dut g1am ho.
- Cong chure tu phap hé tlch thAm tra hd so (thdm tra tmh théng nhét, hop 18

clia céc thong tin trong hd so, gify to, tai liéu do nguoi yéu cAu ndp, xut trinh hodc

dinh kém).




203
+ Trudng hop hd so cdn b sung, hoan thién hodic khong du didu kién glal

quyét, phai tr chéi thi giri thong b&o v& tinh trang hd so t6i B phdn mot clra dé

théng béo cho nguoi nop hé so — thuc hién lai bude (ii) hodc (iii),;
+ Trudng horp cin phai kiém tra, xac minh 1am 18 hodc do nguyén nhin

khac ma khong thé tra két qua ding thoi gian di hen thi cong chirc lam cong tac
h4 tich 1ap Phiéu xin 181 va hen lai ngay trd két qua, trong do6 néu rd ly do chim
tra két qua va thoi gian hen tra ket qua, chuyén Bé phin mét clra dé tra cho ngudi
c6 yéu ciu (néu ngudi ¢6 yéu chu lua chon hinh thirc ndp hé so tryc tlep) hodc
gir Phiéu xin 161 va hen lai ngay tra ket qua qua thu dién tir hoac gl tin nhén qua
dién thoai di ddng cho ngudi ¢6 yéu ciu (néu ngudi c6 yéu cau hra chon hinh thic
ndp ho so truc tuyen)

+ Néu thdy hd so day du, hop 1¢, dung quy dinh, truong hop tiép nhén hé so
diing ky cham dut gidm hé theo hinh thire truc tiép, thi cdng chirc tu phéap - h tich
thuc hién viéc ghi vao SH ding ky chim dit g1am hé, céip nhét thong tin ddng ky
cham dut giam ho va luu chinh thirc trén Phén mém ding ky, quan Iy ho tich dién
tr diing chung.

Trudng hop tiép nhan hd so dang ky chdm du1 gidm ho theo hinh thire tryc
tuyén, céng chitc tu phap - ho tich gui lai biéu méu Trlch luc dang ky chim dut
glam ho dién tir véi thong tin day di cho ngudi yéu céu qua thu dién tir hodc thiét
bi sb.
Ngum yeu cAu c6 trach nhidm kiém tra tinh chinh xéc, déy di ctia cdc thong
fin trén biéu mau Trich lyc dang ky cham dit gidm ho dién tir va xac nhan (tdi da

mot ngay)
Néu ngudi cd yéu cdu xac nhéin théng tin da théng nhét, ddy du hodc khong
c6 phan hoi sau thoi han yeu céu thi cong chirc tw phép - ho tich thuc hién viée ghi
ndi dung vao Sb ding ky cham diit g1am hd, cdp nhét thong tin dang ky chim dirt
giam hd va leu chinh thirc trén Phin mém ding k¥, quan Iy hd tich diéntir ~ dung

chung.
- Cong chirc tu phap hé tich in Trich luc dang ky chim dit giam ho, trinh
Lanh dao UBND ky, chuyen B6 phén mgt cira tra két qua cho ngudi ¢b yéu céu.

- Ngudi di ding ky chém dirt gidm ho kiém tra thong tin trén Trich Iuc dang ky

chim dit giam hd, trong Sb dang ky ding ky chim dit giam hd, ky tén vao Sb dang
ky cham dirt gidm ho, nhén Trich luc dang ky chém dirt gidm ho.

Cach thirc thuc hién:
Ngudi co yéu chu ding ky chim dit giam ho tryc tiép thyc hién hodc uy

quyén cho ngudi khac thuc hién nop hd so truc tiép tai BO phan mot cua/ cua
UBND cép x4 hojic gLn hd so qua hé théng buu chinh hode ndp hd so truc tuyén tren
Chng dich vu cong qubc gia (https:/dichvucong.gov.vn) hodc Cbng dich vy cdng cép
tinh (https.//dlchvucong,.donum.gov V).

Thanh phin hé so:
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- T&khai dang ky cham dit gidm ho theo mAu (néu ngudi co yéu ciu lua chon
ndp hd so theo hinh thirc trire tiép);

- Bidu mau dién tir twong téc ding ky chim dirt gim ho (do ngudi yéu Cau
cung cap thong tin theo hudng din trén Cong dich vu cong, néu ngudi ¢d yéu ciu
lya chon ndp hd so theo hlnh thire trre tuyén); :

- Ngudi co yéu ciu dang ky chim dut gidm hd thye hién viée nop/xuat trinh
(theo hinh thic truc tiép) hodc ti 1én (theo hinh thic tryc tuyén) céc gifly to sau:

* Glay to phai ndp:

- Gidy t lam can ctt chdm dut gidm ho theo quy dinh ciia B ludt Dén SUI.

- Viin ban Gy quyén theo quy dinh ctia phép luét trong trueong hop ty quyen
thuc hién viée dang ky chdm dit giam hd. Truong hop ngudi duge uy quyén 13
dng, ba, cha me, con, vo, chdng, anh, chi, em rudt cta nguoi uy quyén thi vin

ban ty quyén khéng phai chimg thirc.
* Gléy to phai xuét trinh:

Hb chidu hodc Ching minh nhan dan hogc The can cudc cong dan hoac cac
gify to khac c6 dén anh va thong tin ¢4 nhén do co quan ¢o tham quyén chp, con
gia tri sir dung dé chitng minh vé nhan than cua ngudi ¢6 yeu cau ding ky chdm
dirt gidm hé. Trudng hop céc théng tin ¢ nhin trong cac gidy to nay di c6 trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tw dong thi khong phai xudt
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thire truc luyen)

Truong hep gui ho so qua hé thong buu chinh thi phai g kém theo ban
sao ¢ ching thuc cac gidy to phai xuét trinh néu trén.

*Liruy
- Péi voi gidy t& ndp, xuét trinch néu ngudi yéu ciu ndp hd so theo hmh

thirc truc tlep

+ Déi vai g1ay t& xudt trinh khi ding ky ho tich, ngudi tiép nhan c6 trach
nhiém kiém tra, dbi chiéu véi théng tin trong t& khai, chyp lai hodc ghl lai thong
tin d& luu trong hd so Va tr lai cho ngudi xudt trinh, khéng duoc yéu cAu ndp ban
sao hodc ban chup g1ay to do.

+ Ngudi yéu ciu dang ky ho tich c6 thé ndp ban sao chimg thye tir ban
chinh ho#c ban sao dugc cép tir sb goc hodc ban chup kém theo ban chinh gidy tor
dé adi chiéu. Tru’orng hop ngudi yéu céu ndp bin chup kém theo ban chinh gidy
t& thi ngudi tiép nhan c6 trach nhlem kiém tra, dbi chiu ban chup vm ban chinh
va ky xac nhén, khong duge yéu ciu ngum di ding ky ndp ban sao gidy t& do.

+ Nguoi tiép nhén co trach nhiém t1ep nhan dung, dn hd so ding ky ho tich
theo quy dmh ctia phap ludt ho tich, khong duge yéu cau nguoi ding ky hé tich
ndp thém glay 1o ma phép ludt ho tich khong quy dmh phai nop

- Déi v6i gidy to ghi kém theo néu nguoi yéu cAu ndp ho so theo hinh thire

fryc tuyen.
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+ Ban chup céc gidy t& gui kém theo ho so ding ky chém dat giam hd truc
tuyén phai bao dam rd nét, ddy ¢, toan ven v& ndi dung, 12 ban chup bang may anh,
dién thoai hodc duge chup, duoc quét bang thiét bi dién tir, tir glay to dugc cap hop
1&, con gia trj st dung; néu 12 gidy t& do co quan ¢6 thAm quyén nuéc ngoai cép thi
phai duoc hop phép hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir trudng hop
drge mién hop phép hoa lanh su.

+ Trudng horp gifiy to, tai liéu phéi gii kém trong hé so dang ky chém dut
giam ho trye tuyén da c6 ban sao dién tir hodic di c6 ban dién tir gidy to hé tich thi
ngudi yéu cau duge st dung ban dién tir nay.

- Khi d&én co quan ding ky h tich nhan két qua (Trich luc ding ky chiam dut
glam hé/ban sao Trich luc dang ky chim dut gidm hd), ngum ¢6 yéu céu dang ky
chim chit glam hé xuét trinh gidy to tuy thén, ndp cic gifly t& 12 thanh phin hd so
dang ky cham dut giam hd theo quy dinh phap luét h tich.

Tru‘orng hop nguoi co yéu céu ding ky chim dirt glam hé khong cung cép
duoc gidy to néu trén theo quy dinh hodc gidy to nop, xuét trinh bi tdy x6a, stra
chita, lam gia thi co quan dédng ky ho tich c6 thim quyén htiy bo két qua ding ky

cham dat gidm hd.
S8 lwgng hé so: 01 bd
Théi han giai quyét: 02 ngiy lam viéc.
- Péi tugng thue hién thi tuc hanh chinh: C4 nhén, phap nhan
- Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan chp xi noi di

dang ky gidm hé truce day.
* Coqnan phdi hep: Co quan quan ly CSDLQGVDC.
K&t qua thyee hién thi tuc hanh chinh: Trich luc dang ky chém dt g1am

ho (ban chinh), ban sao Trich luc ding ky chim dut glam hé (trudng hop yéu ciu

cép ban sao Trich luc ding ky chAm dirt giam ho).

Lé ph1 Mién 1€ phi.
- Phi cép ban sao Trich luc dang ky chdm du’t giam hd (néu cb yéu cAu) thuc

hién theo quy dinh tai Thong tu s& 281/2016/TT-BTC ngay 14/11/2016 cua B
Tai chinh. | |

Miu don, miu to khai:

+ T khai dang ky chdm dit gidm ho (neu ndp hd so theo hinh thire tric tiép);

+ Biéu mau dién tir twong téc dang ky chim dirt gidm h (néu ndp hd so theo
hinh thire trye tuyén).

Yéu ciun, didu kién thwe hién thi tuc hanh chinh: Khong c6

Cin cit phap ly:

- Bo ludt Déan sy ndm 2015;

- Luat H tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sb didu va bién phap thi hanh Luat H tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phtt quy dmh vé
Co s& dif li€u hé tich d1en tir, diing ky hd tich truc tuyén;

- Nghi dmh s6 104/2022/NP-CP ngay 21/12/2022 cia Chinh phu sita a"oz
bé sung mot s6 dzeu cua cac nghz dinh lién quan dén viée nop, xudt trinh s6 hd
khdu, 56 tam trii gzay lchi thuee hién thil tuc hanh chinh, cung cdp dich vu cong;

- Théng tu so 04/2020/TT-BTP ngay 28/5/2020 cia Bo Tu phap quy dinh chi
tiét thi hanh mét s6 didu ciia Luat HO tich va Nghl dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pha quy dinh chi tiét mot sb diu va bién phap thi hanh Luat
H tich;
- Thong tur s6 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phip quy dinh
chi tiét mot so didu va bién phdp thl hanh Nghi dinh sb 87/2020/ND-CP ngay
28/7/2020 ciia Chinh pht quy dinh vé Co sd dix liéu ho tich dién td, ding ky ho
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B Tai chinh quy dinh
e thu, ché db thu, ndp, quéan Ly va st dung phi khai thac, str dung thong tin trong
co s& dit ligu ho tich, phl xé4c¢ nhén cé quoc tich Viét Nam, phi xdc nhén la nguoi gbc

Viét Nam, 1€ phi quoc tich;
- Théng tu s6 85/201 9/TT-BTC ngay 29/11/2019 cia B Tai chinh huéng dan

vé phi va 1€ phi thudc thdm quyén quyét dinh ciia T16i dbng nhén dan tinh, thanh phd

truc thude Trung uong; -

- Thong tu so 106/2021/TT-BTC ngay 26/1 1/2021 cua BO Tai chinh sira
46, b sung mot sb diéu cua Thong tw sb 85/2019/TT-BTC ngay 29/11/2019 cua
B Tai chinh huéng din vé ph1 va 1€ phi thudc thdm quyén quyét dinh ctta Hoi
dbng nhén dén tinh, thanh phd truc thuge Trung wong.

Ghi chii: Phan chit in nghiéng la ndi dung sia déi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pijc lip - Ty do - Hanh phiic

7O KHAI PANG KY CHAM DUT GIAM HO

Ho, chi: d8m, 80 ngwdi y8H CAII .ooverevriieci e
INOT CU TG oo v e e v s st esses stae s s s s s e s R s R r e R s b s s b

GAY 10 EY THANE B oovsveessssesess s ecesees s s s
Pé nghi co quan diing ky chim diit viée giam hj giita:

Ngudi giam ho:

HQ, G 8N, LB 1ottt s s s
Ngay, thang, nim smh SRR T T T OOV U OO UEPPUUO PRSI P PSS PO TS PRPPYSE .
Gidt tinh: e DAN tOC cverveerriraerenreeniensnie e Quoc [41+] 1 HOP

INOT CLE LT oot evse et sest e veaseesenssasaase seses s e e st e s Sa SRS n e e s e s R e s s

Ngwdi duge giam hé:

HO, ChIT @8I, B 1vivsisceiriereisies et es et bt e s b
Ngay, thang, NAM SINRE v TN
GIOT tHnh: e DANTOC: e cveererriiinrirnessenasaanne Quoc tich: e,

INOT U EEUD " oo eve s eeee e s eesesaes s e s esananss s sasessss s s b s s a s eR e RS s RS R eSS b A s bR S RS e s es

Giky khai sinh/GiAy t0 10y thAn @2 ......ouuueeeri s s
DA ding KY ZIAM O 121 @) oo
NGAY .vevee thang ......... nam ......... TS YOO PRU quyén T FH O

Ly do cham dirt vife glAm B3 ..ovvovcniii s

Téi cam doan nhiing ndi dung khai trén ddy la dung sy thét va chiu trach nhiém trudc
phap lut vé cam doan ctia minh.
LAM A1 wovreveieoreeeremee e csreennenne ;
Ngwoiyéu ciu
(Ky, ghi rd ho, chit dém, t€n)

Pé nghi cip ban sao™: Co D, Khéng L]
6 lugng:...ban
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Chi thich:
() Ghi 16 tén co quan dang ky chdm dut giam ho.
@ Ghi theo noi ding ky thuong tro, néu khéng c6 noi déng ky thutng trii thi gh theo
noi ding ky tam trd; truong hop khéng ¢6 noi ding ky thuong tri va noi ding ky tam tra thi ghi

theo noi dang sinh song.
gidly t& thy than nhu: hd chiéu, ching minh nhin dén hodc gidy to

(3) Ghi théng tin v& ! ]
hgp 18 thay thé (vi du: Chimg minh nhén dén s6 001089123 do Cong an thanh phd Ha NGi cép

ngay 20/10/2014). ,
() Ghi 15 t8n co quan ding ky gidm hd trude ddy (sO, ngdy thang nim dang ky).

) D& nghi ddnh diu X vao 6 néu c6 yéu cau cap bin sao va ghi rd s6 lugng.




209

11. Thii tyc thay ddi, cai chinh, b6 sung thong tin ho tich

Trinh ty thye hién:

- Néu lya chon hinh thire ngp hé so tryc tiép, ngudi co yéu clu ding ky thay
dbi, cai chinh, bd sung théng tin hé tich ndp hd so thay dbi, cai chinh, bd sung
théng tin ho tich tai B phin mét cira ctia UBND cép x4 ¢6 thdm quyén; ndp 1€ phi
néu thude trudng hop phai ndp 1€ phi thay dbi, cai chinh, b sung thong tin ho tich;
ndp phi cip ban sao Trich luc thay b1, cai chinh, bd sung thong tin h tich néu cé
yéu céu cp ban sao Trich luc thay b1, cai chinh, bd sung thong tin ho tich.

- Néu lyra chon hinh thitc nép hé so true tuyén, nguoi cd yéu céu thay déi,
cai chinh, b sung thong tin hé tich truy cép Céng dich vu cdng qubc gia hodc
Cdng dich vu cdng cAp tinh, ding ky tai khodn (néu chua c6 tai khoan), xac thue
ngudi dung theo hudng dan, dang nhép vao hé thdng, xac dinh dung Uy ban nhén
dan cAp x4 cé thim quyén. |

Nguoi co yéu ciu dang ky thay db1, cai chinh, bé sung théng tin h tich truc
tuyén cung chp thong tin theo bidu miu dién tir trong tac thuc hign ding ky thay
déi, cai chinh, bd sung thong tin h tich (cung cép trén Cong dich vu céng), dinh
kém ban chup hodic ban sao dign tu cac giéy {0, tai lidu theo quy dinh; ndp phi, 1¢
phi théng qua chiic ning thanh toan tryc tuyén hoic bing cach thirc khac theo quy
dinh phap ludt, hoan tAt viéc nop hé so.

- Céng chirc tiép nhan hd so tai Bo phan mét cta cd trach nhigm kiém tra

-tinh chinh x4c, dﬁy da, théng nhét, hop 1€ cua hd so.

(i) Trudmg hop hd so day da, hop 1¢ thi tiép nhin hd so;, néu tiép nhan ho so
sau 15 gidrthico Phiéu hen, tra két qua cho ngudi cd yéu cAu trong ngay lam viée tiép
theo (néu ngudi ¢d yéu cau lya chon hinh thirc nép hé so truc tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin hen tra két qué qua dién
thoai di déng cho ngudi ¢ yéu cAu (néu ngudi ¢6 yéu chu lwa chon hinh thirc nép
hd so truc tuyén); chuyén ho so dé cong chirc 1am cong tac hé tich xu 1y.

- Sau khi tiép nhan hé so theo hinh thic ndp trye tiép, cong chiic tiép nhin
hd so tai B6 phdn mét ctra thuc hién sd hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé thong thong tin, co so dit ligu) va ky 56 vao tai lidu, ho so giai quyét thi
tuc hanh chinh d dugc sb hoa theo quy dinh.

(i) Truong hop hd so chua déy du, hop 18 thi c6 théng bdo cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy &, ndi dung cin bd sung d& ngudi
¢6 yéu ciu bd sung, hoan thién. Sau khi hd so duge bd sung, thye hién lai budc (i);

(iii) Truong hop ngudi co yéu ciu ding ky thay dbi, cai chinh, bd sung
thong tin hé tich khong bd sung, hoan thién dwgc hd so thi bao cao Trudng bd
phan mat cia c6 thong bao tir chéi giai quyét yéu chu dang ky thay doi, cai chinh,

bd sung thong tin ho tich.
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- Céng chire tu phap ho tlch tham tra hd so (thim tra tmh théng nhét, hop &
clia c4c thong tin trong hd so, gidy t&, tai liéu do ngudi yéu céu nép, xuit trinh hodc
dinh kém).

+ Trudng hop hd so cin bd sung, hoan thién hodc khéng du diéu kién g1a1
quyét, phai tir chdi thi g thong bio vé tinh trang hd so tdi BO phan mdt clra dé
théng bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop cin phai kiém tra, x4c minh 1am rd hodc do nguyén nhén
khac ma kh(‘)ng thé tra két qua ding thoi gian da hen thi cong chire lam cong tac
hé tich lap Phiéu xin 18i va hen lai ngay trd két qua, trong d6 néu 13 1y do chim
tra két qua va thoi gian hen tra ket qua, chuyén B6 phin mot cira dé tra cho ngudi
¢6 yéu ciu (néu ngudi co yéu chu lya chon hinh thirc ndp hd so tryc t;ep) hodc
gl Phiéu xin 151 va hen lai ngdy tra ket qua qua thu dién tr hoac g tin nhin qua
dién thoai di déng cho ngudi co yéu cau (néu ngudi cé yéu céu lua chon hinh thiic
ndp hd so tryc tuyen)

+ Néu thy viéc thay ddi, cai chinh, bd sung théng tin ho tich 14 ¢6 co s0,
phu hop véi quy dinh cta phép ludt dan su va phap tudt co lién quan, hé so day
dn, hop 18, dang quy dinh, truong hop tiép nhén hd so ding ky thay dbi, cai chinh,
bd sung théng tin ho tich theo hinh thic tryc tiép, thi cong chirc tw phap - hé tich
thuc hién vige ghi vao S8 dang ky thay dbi, cai chinh, bd sung thong tin ho tich,
x4c dinh lai d4n tdc, cip nhdt théng tin dang ky thay déi, cai chinh, bé sung thong
tin ho tich va luu chinh thirc trén Phan mém ding ky, quan 1y h¢ tich dién tr
dung chung.

Trudng hop tiép nhén hd so ding ky thay d8i, cai chinh, bd sung thong tin
hé tich theo hinh thic tryc tuyén, cong chirc tu phép - hd tich gui lat biéu miu Trich
luc thay ddi/cai chinh/b6 sung thong tin ho tich, x4c dinh lai dan toc dicn i voi

théng tin diy du cho ngudi yéu ciu qua thu dién tir hode thiét bi sb.
Ngum yeu ciu ¢ trach nhiém kiém tra tinh chinh xéc, déy du ctia cdc thong

fin trén biéu miu Trich luc thay déi/cai chinh/bd sung thong tin hé tich, xdc dinh

lai dén tdc dién tir va xdc nhan (t61 da m&t ngay).

Néu ngudi c6 yéu céu xac nhéan théng tin da théng nhét, ddy di hosic khong
¢6 phan hdi sau thoi han yéu cAu thi cong chirc tu phap - 1 tich thuc hién viée ghi
néi dung vao So ding ky thay d8i, cai chinh, b sung thong tin hé tich, xac dinh
Jai dan t¢c, cap nhat thong tin dang thay ddi, cai chinh, bd sung thong tin ho tich
va luu chinh thirc trén Phin mém ding ky, quan ly hé tich dién t& dung chung.

- Céng chirc tu phép - hd tich in Trich Iyc thay dbi/cai chinh/bd sung thong
tin h§ tich twong g, tunh Lanh dao UBND ky, chuyén Bo phan mét cira tra két
qua cho ngudi ¢o yeu cu.

- Ngudi cd yeu cAu ding ky thay dbi, cai chinh, bd sung thong tin ho tich kiém
tra thdng tin trén Trich luc thay ddi/cai chinh/bd sung thong tin hé tich, trong Sb
dang ky thay dbi, cai chinh, bd sung théng tin ho tich, xac dinh lai dén tdc, ky tén
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vao Sé dang ky thay dbi, cai chinh, b6 sung théng tin ho tich, xac dinh lai dén tdc,
nhan Trich luc thay ddi/cai chinh/bd sung thdng tin ho tich. '

Truong horp thay ddi, cai chinh, bb sung théng tin h tich lién quan dén Gidy
khai sinh, Glay ching nhén k&t hon thi cong chite tu phdp - ho tich ghi ndi dung
thay dbi, cai chinh h tich vao Gidy khai sinh, Glay chirmg nhan két hon; bd sung
théng tin ho tich vao myc twong ung va déng diu vao ndi dung bd sung.

Trudng hop dang ky thay dbi, cai chmh hé tich khong phal tai noi dang ky
hé tich trude ddy thi Uy ban nhén dén cép x3 phai théng béo bang vin ban kém
theo ban sao trich luc hd tich dén Uy ban nhan déan noi dang ky hg tich trude ddy
dé ghi vao Sb ho tich. '

Trucrng hop noi dang ky ho tich trude déy 1a Co quan dai dién thi Uy ban
nhan dén cép xi phal thong bdo bing vin ban kém theo ban sao trich luc hé tich
dén B Ngoai giao dé chuyén dén Co quan dai dién ghi vao S& 1o tich.

Cach thirc thye hlen

Nguoi cd yéu cau ding ky thay dbi, cai chmh bd sung thong tin h tich,
xac dinh lai din toc truc t1ep thuc hién hodc uy quyen cho ngudi khac thuc hién
nop hd so tryc tiép tai Bo phan mdt cira cia UBND cap xa hodic giti hd so qua hé

théng bwu chinh hodc ndp hé so trye tuyen trén Céng dich vu cong qubc gia
(https://dichvucong. gov.vn) hoac Céng dich wvu  cong cip  tinh
(https://dichvucong.dongnai.gov.vi).

Thanh phén ho so:

- T& khai dang ky thay dbi, cai chinh b6 sung th(")ng tin ho tich, xac dinh lai
dén toc theo mau (néu ngtrm co yéu cAu lya chon ndp hd so theo hinh thirc truc
tiép)

- Biéu mau dién tr twong tac thyc hién ding ky thay dbi, cm chinh, bd sung
théng tin ho tich, xac dinh lai ddn toc (do ngudi yéu cau cung cap thong tin theo
" huéng dan trén Cong dich vu cong, néu ngudi cé yéu ciu lua chon ndp hé so theo
hinh thire trye tuyén); :

- Ngudi co yéu cdu dang ky thay ddi, céi chinh, bd sung théng tin hd tich
thuc hién viée nop/xuat trinh (theo hinh thirc truc tiép) hodc tai 1&n (theo hinh thirc
truc tuyén) cac gidy to sau:

* Gliiy to phai nop

- Giy to lam can clr thay ddi, cai chinh, bd sung théng tin h tich.

- Vin ban uy quyén theo quy dinh cua phap ludt trong truong hop Gy quyén
thue hién viéc dang ky thay dbi, cai chinh, bd sung thong tin ho tich. Truong hop
nguoi duge uy quyén la dug, ba, cha, me, con, vo, chdng, anh, Chl em rudt cua
ngudi vy quyen thi viin ban oty quyén khong phai ching thuc.

* Gidy to phai xudt trinh
- H6 chiéu hode Ching minh nhan dan hodc Thé can cuoc cong dan hoac

cdc gifly to khac c6 dan anh va thong tin c& nhén do co quan c6 thim quyén cép,
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con gia tri sir dung dé ching minh v& nhin thén ciia ngudi ¢ yéu ciu ding ky
thay d6i, cai chinh, bd sung th(")ng tin hd tich, xac dinh lai dén téc. Truong hop céc
thong tin cd nhan trong céc gidy (o nay di cé trong CSDLQGVDC, CSDLHTDT,
dwrge hé thong dién ty dong thi khong phai xuét trinh (theo hinh thirc truc tiép)
hoic tai 1én (theo hinh thac truc tuyén);

- Gidy to 6 gid tri chL}ng minh théng tin vé cu trii trong trieong hop co
quan ddng ky ho tich khéng thé khai thdc dwoc théng tin vé noi cu trii cia cong
dén theo cdc phwong thic quy dinh tai khodn 2 Piéu 14 Nghi dinh s6
]04/2022/]\’19 CP ngay 21/12/2022 cia Chinh phii. Trudng hop cdc rhong tin
ve gidy to chung minh noi cir trit dd dwoc khai thdc tw Co s& dif lidu quoc gia
vé dan cu bdng cde phuang thire nay thi nguot cd yéu céu khong phai xudt trink
(theo hinh thirc triec tiép) hodic tai [én (theo hinh thirc trye tuyén).

Trutmg hop giri hd so qua hé théng buu chinh thi phai gii kém theo ban
sa0 ¢6 ching thye cac gidy to phai xudt trinh néu trén.

* Luuy

- Dbi vdi gifly t& nop, xuét trinh néu ngudi yéu cdu nop hd so theo hinh
thirc trire tiép:

+ Pbi véi gify to xudt rinh khi ding ky ho tich, ngudi tiép nhén ¢ trach
nhiém kiém tra, déi chiéu voi théng tin trong (& khai, chup lai hodc ghi lai théng
tin d& luu trong hd so va tra lai cho ngudi xut trinh, khéng dugc yéu cau ndp ban
- sao0 hodc ban chup giéy tor do. |

+ Nguoi yéu céu dang ky ho t1ch c6 thé n6p ban sao ching thuc tir ban
chinh hoiic ban sao dugc cip tir sb goc hodc ban chup kém theo ban chinh gidy tor'
dé dbi chiéu. Trudomg hop ngudi yéu ciu ndp ban chyp kém theo ban chinh iy
t&r thi ngudi tiép nhén cé trach nhiem kidm tra, d6i chiéu ban chup Véri ban chinh
va ky xac nhan, k.hong dwge yéu cau ngum di ding ky ndp ban sao gidy 1o d6.

+ Nguoi tiép nhan ¢é trach nhiém tiép nhén dung, du hd so dang ky hé tich
~ theo quy dinh cta phap fuat hé tich, khéng duge yéu chu nguoi dang ky hd tich

nop thém gidy to méa phép ludt hé tich khdng quy dinh phai ndp.

- Péi voi gidy to glri kém theo néu ngudi yéu cau ndp hé so theo hinh thire
fruc tuyen

+ Ban chup cac gidy t& gii kém theo hd so ding ky dang ky thay ddi, cal
chinh, b sung théng tin hd tich tryc tuyén phai bao ddm rd nét, day du, toan ven vé
ndi dung, la ban chup béng may anh, dién thoai hodic dwogc chup, duoc quét bing
thiét bj dién tt, tir glay to duge cap hop 1€, con gia tri str dung; néu & gidy to do co
quan c6 thim quyén nuée ngoai cdp thi phai dwge hop phap héa lanh sy, dich sang
tiéng Viét theo quy dinh, trir trudmg hop dugce mién hop phap hoa lanh su.

+ Truomg hop gidy to, tai lidu phai g kém trong hd so dang ky ding ky thay
@i cai chinh, bd sung théng tin ho tich true tuyén da c6 ban sao dién tir hodc dd ¢6
ban dién tir gidly t& ho tich thi ngudi yéu ciu duge st dung ban dién tir nay.
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+ Khi dén co quan ding ky h tich nhin két qua (Tr;oh luc thay déi/cai chinh/
bb sung théng tin h{ tich hoao bén sao Trich luc thay dbi/cai chinh/bé sung théng
tin h tich), ngu(n c6 yéu ciu diing ky thay dbi, cai chinh, bb sung théng tin ho tich
xuét trinh gidy t& tuy thén, ndp cac gidy t& 14 thanh phin hd so ding ky thay a6, cai
chinh, bé sung thong tin h t:ch theo quy dinh phap ludt hd tich.

Trudng hop ngudi yéu cau ding ky cé yéu cau ding ky thay ddi, cai chinh,
b sung thdng tin ho tich khong cung cip duge glay t& néu trén theo quy dinh
hodic gidy to nop, xuét trinh bj ty x6a, sira chita, lam gia thi co quan déng ky ho
tich c6 thim quyén hiy bd két qua ding ky thay déi, cai chinh, bd sung thong tin
ho tich.

S6 lwgng ho so: 01 bd

* Thoi han giai quyét:

- 03 ngay lam viéc d6i véi yeu ciu thay doz cai chinh h tich; truomg hop
phai x4c minh thi thoi han giai quyet khoéng qua 06 ngay lam viéc.

- Ngay trong ngay lam viée dbi vGi yéu cdu bd sung thdng tin ho tich, trrdmg
hop nhén hé so sau 15 gio ma khéng giai quyét duge ngay thi tra két qua trong
ngay lam viéc t1ep theo.

P6i twong thye hién thii tuc hanh chinh: Ca nhin

Co quan thie hién thu tuc hanh chinh:

- Uy ban nhin dén cip x4 noi da ding ky ho tich trirge day hodc Uy ban
nhéan dan cip xi noi cu tri cla nguoi ¢d yeu chu c6 thAm quyén giai quyét viee
thay ddi;cai chinh cho ngudi chua di 14 tudi, bd sung hd tich cho cong dan Viét
Nam.cu.{ru ¢ trong nudc.

- Uy ban nhén dan cap xd noi da dang ky khai tir truée ddy thuce hién viéc
cai chinh ndi dung dang ky khai tu.

Co quan phdi hgp: Co quan quan ly CSDLQGVDC.
Két qua thye hién thi tgc hanh chinh: Trich lyc thay ddi/cai chmh/bo

sung théng tin ho tich (ban chmh) ban sao Trich luc thay dbi/cai chinh/bd sung théng
tin ho tich (trudng hop yéu ciu cip ban sao Trich luc thay dbi/cai chinh/bé sung
thong tin hd tich).

Lé phi: 10.000 ddng/trudng hop.

- Mién 18 phi cho nguoi thude gia dinh c6 ¢éng véi cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Trich luc ding ky thay dbi/cai chinh/bd sung théng tin ho
tich (néu c6 yéu cAu) thue hién theo quy dinh tai Thong tw sb 281/2016/TT-BTC
ngay 14/11/2016 cia B¢ Tai chinh.

Mau don, mau to khai:

+ T khai ding ky thay ddi, cai chinh, bd sung théng tin h tich, xac dinh lai
dan toe (néu ndp ho so theo hinh thitc tryc tiép);
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+ Biéu méu dién tir twong tac thyc hién dang ky thay di, cai chinh, bd sung
théng tin h t1ch x4c dinh lai din toc (néu ndp hd so theo hinh thite tryc tuyén).

Yéu cAu, diéu kién thwe hién thi tuc hanh chinh:

+ Viéc thay dbi ho, chit dém, tén cho ngudi dudi 18 tudi phai 6 su déng v
ctia cha, mg¢ ngudi do va duge thé hién 13 trong Tt khai; ddi véi ngudi tir du 9
tudi trdr 1&n thi con phdi co sy dong v ciia ngudi dé.

+ Viée cai chinh ho tich chi dwoc giai quyét sau khi co du cin cit dé xac
dinh c6 sai s6t do 16i ctia cong chirc lam cong tac ho tich hodc ctuia nguou yéu cau
dang ky hd tich; khéng cai chinh ndi dung tren gidy t& ho tich dd dugc cip hop 16
nhim hop thitc hoa thong tin trén hd so, gidy t& ¢4 nhén khac.

+ Gidy to hd tich quy dinh d chp cho ¢4 nhéan theo quy dinh cia phap luét
v& hd tich trude ngay 01/01/2016 (ngay Ludt I tich ¢ hi¢u Iuc) co gla tri su
dung ma khdng phai bd sung théng tin hd tlch con thiéu so véi bidu méu h tich
hién hanh.

+ G]ay t& hé tich duge clp hop 1¢ ke tir ngay 01/01/2016 ma thong tin ho
tich con th1eu thi duoc bd sung, néu cd gidy t0, tai liéu do co quan, td chirc cé

thAm quyén cap hop 1€ chimg mmh

Yéu cau ghl bb sung. quoc tich Viét Nam chi thue hién dbi voi- g1ay t&r ho
t1ch duoc chp ké tir ngay 01/01/2016, sau khi da xdc dinh nguoi yéu ciu dang cd
quoc tich Viét Nam theo quy dinh cda Luat Quoc tich Viét Nam.

Cin civ phap ly:

- Luat Hb tich nim 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tlet mot sb didu va bién phap thi hanh Ludt HJ tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé
Co sd dit 1iéu hd tich dlen tr, dang ky hd tich truc tuyén;

- Nghi dmh 56 104/2022/NP-CP ngay 21/12/2022 cia Chinh phu sua dm
bé sung mét 56 d:eu cua cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 hé
khdu, 56 tam tril gzay khi thue hién thi tuc hémh chinh, cung cdp dich vit cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh chi
tiét thi hanh mot sé didu ciia Luét 9 tich va Ngh1 dinh sb 123/2015/ND-CP ngay
15/11/2015 cua Chinh pht quy dinh chi tiét mét s6 didu va bién phap thi hanh Lut
Hb tich;

- Thong tu 56 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy dinh
chi tiét mot sb didu va bién phap thl hanh Nghi dinh sb 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phu quy dinh vé Co sd dir 1idu ho tich dign tir, ding ky hd

_tich truc tuyén,;

- Théng tw s 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh quy dinh

mirc thu, ché dé thu, ndp, quén Iy va str dung phi khai thac, su dung thong tin trong
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oo s& dir liéu ho tich, phi x4c nhan co quéc tich Viét Nam, phi xac nhén la ngudi gde

Viét Nam, 1¢ phi quoc tich,
- Théng tur s6 85/2019/TT BTC ngay 29/11/2019 ctia BS Tai chinh hwéng dan

v& phi va I8 phi thudc thim quyén quyét Chnh ctia Hoi ddng nhéan dén tinh, thanh phé
truc thude Trung vong;

- Théng tu s6 106/2021/TT- BTC ngay 26/1 1/2021 ciia B6 Tai chinh sira
d6i, bb sung mot sb didu ctia Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cha
B6 Tai chinh huéng din vé phi va 1¢ phi thudc thim quyén quyét dinh cia Hoi
ddng nhan dén tinh, thanh phé tryc thudc Trung wong.

- Quyét dinh sb 42/2017/Q£) “UBND ngay 25/10/2017 ciia UBND tinh BOHg
Nai ban hanh quy dmh v& 18 phi hé tich trén dia ban tinh Ddng Nai.

Ghi chu: Phdn chit in nghiéng la ndi dung sira déi, b3 sung, thay thé.

CRC O
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phiic

TO KHAI PANG KY VIEC THAY PO1, CAI CHINH,
BO SUNG THONG TIN HO TICH, XAC PINH LAI DAN TQC

Ho, chir dém, t&n ngudi yéu MY et
IO U T 1o seebe s e ees e e ea s ab e R R SRR

GHAY 1O 1Y THAD: Bt as s
Quan hé véi ngudi duge thay ddi, cai chinh, xac dinh lai déan tdc, bd sung théng tin hd tich:

D& nghi co quan dAng ky vIEe )
" cho ngudi c6 t8n dwdi dAy: oo et RTOTOUTRRO
HO, Chit @81, EBIII ..cvvitieinsieeais et b

Ngay, thang, nadm sinh: ... T O VORI PR
Gidi tinhi..ooeniieen, DAL OC 1 1vereeerireeimreeereecbiiesinssseniss e Qubc fich: v

GHAY 10 TUY THAIE Pt eces s
IE BANE KY ) oot see s ecas s o R
YOO DF O OO PR PSP PR ST PP PO P LIRSS
NEAY..eovrns thang ........ TOAM e T H QUYEN 5851 .vevrr e

INGE QHIEE e eeseee s eees s s se s8R EE

.................................................................................................................................................

T6i cam doan nhiing ndi dung khai trén ddy 1a ding su that va chiu trach nhiém trudc phip luit vé

cam doan ctia minh.

LAM 1A i , NEAY e thang ... nam ...,
Ngudi yéu ciu
(Ky, ghi r6 ho, chit d¢m, tén)

Y kién cita ngudi duoc thay dbi ho, chir dém, tén Y kién ctia cha va me (néu thay ddi ho, chir
(néu ngudi d6 tir dit 9 tudi tré 1én); xac dinh lai dém, tén cho ngudi dudi 18 tudi) i

dan toe (néu nguoi dé tir d 15 tudi dén dugi 18
tudi)
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Chu thich:

(M Ghi rd tén co quan ding ky viée thay déi, cai chinh, bd sung théng tin hd tich, xac dinh
lai dén the.

(2 Ghi theo noi dang ky thudng tri; néu khong cb noi dang ky thudng tra thi ghi theo noi
dang ky tam tru’, trudng hop khong cé noi déang ky thudng tri va noi ddng ky tam tra thi ghi theo

noi dang sinh song.
3) Ghi théng tin vé gidy to tly thén, ghi 16 8, co quan cép, ngay cap ho chiéu, ching minh
nhén dan hodic gidy to hop & thay thé (V1 du: Chirmg minh nhén dén s6 001089123 do Céng an

" thanh phd Ha N6i cép ngay 20/10/2004).
) Ghi 6 ndi dung loai vide dé nghi ding ky.
_Vidw thay dbi ho, tén/ cai chinh phén khai v& chir dém ctia ngudi me/ xdc dinh lai dén
6¢/ bo sung phan khai vé nam sinh cia ngudi cha.
) Ghi 5 loai viéc hé tich @4 ding ky trude ddy cd lién quan.

Vi dy: DA dang ky khai sinh tai UBND x4 Ha Hbi, huyén Thudng Tin, thanh phé Ha Ngi
ngay 05 thang 01 nam 2015, s6 10 quyen s6 01/2015.

) Ghi rd nOi dung thay ddi, cai chinh h tich, bd sung théng ho tich, xac dinh lai dén toc

Vi du: - Puoc thay ddi ho tir Nguyén Van Nam thanh Vi Van Nam.

- Puogc cai chinh ndm sinh tir 1975 thanh 1976
(7yP4& nghi danh ddu X vao 6 néu c6 yéu cAu cip ban sao va ghi 18 sb luong.

- gk

4
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12. Thii tue cAp Gidy x4c nhan tinh trang hon nhin

Trinh tw thwe hién: :

- Néu lyra chon hinh thirc ngp hd sor truc tlep, ngum c6 yéu cau cip Gidy xac
nhén tinh trang hén nhan ndp hé 50 yéu cau cap Glay x4c nhén tinh trang hén nhén
tai B$ phan mot clra cua UBND cép xi c6 thim quyén; nop 1& phi néu thude trudng
hop phat nop 1 phi cap Giky xac nhan tinh trang hon nhan.

- Néu lua chon hinh thitc ndp hd so truc tuyén, ngucn cO yéu ciu cap Gm.y
xéc nhén tmh trang hon nhén truy c4p Cong dich vy cong qudc gia hodc Cbhng dich
vu cdng cap tinh, dang ky tai khoan (neu chura ¢6 tai khoan), xdc thuc ngudi dung
theo huong dan ding nhép vao h¢ théng, xac dinh dung Uy ban nhan dén cip xi
c6 thim quyén.

Nguoi cd yéu cau cap Gify x4c nhén tinh trang hon nhan truc tuyén cung
cép théng tin theo biéu miu hé tich dién (& twong tac chp Gidy xéc nhén tinh trang

hén nhan: (cung cép trén Cong dich vy cdng), dinh kém bdn chup hodc ban sao dién
tir cdc gidy to, tai lidu theo quy dinh; ndp phi, 1¢ phi thdng qua chirc nang thanh
toan truc tuyén hodic bing céch thirc khéc theo quy dinh phép luft, hoan tit viée

ndp hd so.
- Cong chirc tiép nhan hd so tai BO phén mot clra cé trdch nhiém kiém tra

tinh chinh xac, dav da, thong nhét, hop 1& cia hd so.

(1) Truong hcp ho so day du, hop 18 thi tiép nhan ho so; néu tiép nhan hd so
sau 15 glor thi ¢6 Phiéu hen tra két qua cho ngudi co yeu cau trong ngay lam viée tiép
theo (néu ngudi cé yéu cau lya chon hinh thirc ndp hé so truc t1ep) hoédc glri ngay
Phiéu hen, tra két quéa qua thu dlen tir hodc gui tin nhan hen tra két qua qua dién
thoai di déng cho nguoi cod yéu cdu (néu ngudi co yéu cAu lwa chon hinh thirc ndp
hd so truc tuyén); chuyén ho so dé cong chic lam cong tac ho tich xir ly.

- Sau khi tiép nhén hé so theo hinh thirc ndp truc tiép, cdng chirc tiép nhan
hé so tai Bd phan mét cira thue hién s6 hoa (sao chup, chuyén thanh tai lidu dién
tir trén hé théng thong tin, co s& dit ligu) va ky s6 vao tai liéu, hd so giai quyét tha
tuc hanh chinh d& dugc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 1¢ thi co thong bao cho ngum yéu
céu bd sung, hoan thién hd so, néu ré loai gidy t&, n6i dung cin bd sung dé nguoi
c6 yéu ciu bd sung, hoan thién, Sau khl hé so droc bd sung, thre hién lai bude (i),

(111} Néu ngudi ¢ yeu cdu cip Gidy xac nhan tinh trang hén nhan khdng bd
sung, hoan thién dugc hd 50 thi bao cao Trudng bd phén tiép nhan hd so ¢ vin
ban tir chéi gidi quyét yéu chu chp Gifly xac nhén tinh trang hon nhén.

- Céng chirc tu phdp hd thh thim tra hd so (thim tra tinh thdng nhét, hop 1&
ctia cac thong tin trong hé so, g1ay tdy, tai liéu dinh kém).

+ Truedng horp hd so cén bb sung, hoan thién hodc khéng du diéu kién g1a1
quyét, phai tir chdi thi g thong bao vé tinh trang hd so tdi Bd phin mdt cua daé
théng bdo cho ngudi ndp hé so — thue hién lai buée (ii) hodc (iii);
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+ Truong h0‘p cAn phai kiém tra, x4c minh lam rd hodc do nguyén nhin
khac ma khong thé tra két qua ding thoi gian ¢4 hen thi cong chirc lam cong tac
hé tich 1ap Phiéu xin 16i va hen lai ngay trd két qua, trong d6 néu rd 1y do chém
tra két qua va thod gian hen tra ket qua, chuyen Bo phin mét cira dé tra cho ngudi
¢ yéu cau (néu ngudi c6 yéu clu lya chon hinh thirc nép hd so truc tlep) hoic
giti Phiéu xin 131 va hen lai ngay tré ket qua qua thu dién tu hoac gui tin nhin qua
dién thoai di déng cho ngudi c6 yéu cau (néu ngudi ¢b yéu cdu lua chon hinh thitc

ndp hé so true tuyén).
* Trudng hop nguroi yéu cAu xac nhén tinh trang hoén nhan da ting ding ky

thwong tru tai nhiu noi khac nhau thi ngudi d6 co trach nhiém ching minh vé
tinh trang hén nhén ctia minh. Trudng hop nguoi yeu ciu khong chu'ng minh dugc
thi cong chirc tu phéap - hg thh bao cdo Chu tich Uy ban nhén dén chp x4 ¢6 vin
ban dé& nghi Uy ban nhén dan cép xa noi ngudi d6 dd timg dang ky thuong tra tién
hanh kiém tra, x4c minh vé tinh trang hén nhén cia nguoi do.

Sau khi nhan duge vin ban dé nghl Uy ban nhan dan chp xa dirgc yéu chu,
tién hanh kiém tra, xac minh va tra 1&i béng vin ban ve tinh trang hén nhén trong
thdi glan thuong tri tai dia phuong cua ngurcn cO yéu clu.

Néu két qua kiém tra, x4c minh cho thiy ngudi yéu cau c6 du didu kién, viéc
chp Gidy xac nhén tinh trang hon nhén la phu hop quy dinh phap ludt hodc sau thoi
han 20 ngay ké tir ngay gui va.n ban yeu ciu x4dc minh ma khéng nhén dwoc vin ban
tra 1&i thi cho phép ngudi yéu cdu cAp Gidy xac nhén tinh trang hén nhin ¢6 vin ban

cam doan vé tinh trang hon nhin cua minh.
* T1u0rng hop nguoi yéu ciu cap lai Gidy xac nhan tinh trang hdn nhén de

ket hon ;ma khéng nfp lai dugc Gidy x4c nhan tinh trang hdén nhén da duoc cap
trude day, thi ngudi yéu cAu phai trinh bay o ly do khong nop lai dugc Glay xac
nhén tinh trang hon nhén. Trong thoi han 03 ngay 1am viéc ké tir ngay tiép nhén
hd so, co quan dang ky hd tich co van ban trao dbi v&i noi du dinh dang ky két
hén trude day dé xac minh. Truong hop khéng xéc minh duge hodc khong nhén
dugc két qua xac mmh thi co quan dang ky ho tich cho phép nguoi yéu cdu lap
van ban cam doan vé tinh trang hén nhan

- Truong hop tiép nhan hd so cép Gidy xAc nhan tinh trang hén nhan theo hinh
thire truc tiép, thi cong chire tu phap - hd tich thue hién viéc cép nhét théng tin xac
nhan tinh trang hon nhén va luu chinh thire trén Phin mém dang k¢, quan ly ho tich
dién tu ding chung.

Trudng hop tiép nhédn hé so x4c nhin tinh trang hon nhan theo hinh thic truc
tuyén, cong chirc tu phap - h tich gui lai biéu mau Gidy xéac nhan tinh trang hén
nhén dién t&r vdi thong tin diy da cho ngum yéu ciu qua thu dién tir hodc thiét bi sb.

N guo'l yeu cAu c6 trach nhiém kiém tra tinh chinh xéc, diy di ctia cac thong
tin trén biéu mAiu Gidy xac nhén tinh trang hon nhén dién tr va xac nhédn (tdi da

mot ngay).
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Néu ngudi ¢b yéu cau xéc nhén thong tin d théng nhét, diy du hodc khong
c6 phan hdi sau thdi han yéu céu thi céng chic tur phap ho tich cip nhét théng tin
x4c nhén tinh trang hon nhén va luu chinh thic trén Phin mém ding ky, quan ly ho
tich dién tir ding chung.

- Céng chirc tu phdp - ho tich in Gidy xac nhan tinh trang hén nhan, tnnh L&nh
dao UBND ky, chuyén t(n Bo phan mdt ctra d8 tra két qua cho ngudi cb yéu cau,

- Ngudi co yéu ciu ¢dp Gidy xéc nhan tinh trang hén nhén kiém tra thong tin
rén Gidy xéac nhin tinh trang hén nhin, nhén Gidy xac nhén tinh trang hén nhén.

Cach thire thlrc hlen

Nguor] c6 yéu clu cip Gify x4c nhdn tinh trang hén nhén true tiép thyc hign
hodc uy quyen cho nguoi khac thye hién nop hd so truc tiép tai B6 phan mét cira
ciia UBND cép x4 hodc gm hd so qua hé théng buu chinh hodic ndp hé so true tuyén
tren Cbng dich vu céng quic gia (https:/dichvucong.gov.vn) hodc Cbng dich vu céng
cap tinh (https://dichvucong.dongnai.gov.vn).

Thanh phan hé so:

- T& khai cp Gidy x4c nhén tinh trang hon nhén (néu ngudi cb yéu ciu lya
chon ndp hd so theo hinh thire tryc tlep)

- Bleu mau dlen (&t twong tac cdp Gidy xdc nhén tinh trang hon nhan (do
nguoi yeu cau cung cip thong tin theo hudng dan trén Cong dich vu ¢dng néu nguai
cé yéu chu lya chon ndp hé S0 theo hinh thire tryre tuyén). _

- Ngudi co yéu cau cap Gidy xac nhdn tinh trang hén nhén thuc hién vige
nop/xuat trinh (theo hinh thire trirc tiép) hodc tai I1én (theo hinh thirc tryc tuyén)

céc gidy to sau:

* Gidy to phdi ndp:

- Trudng hop ngudi yéu ciu oap Gidy x4c nhén tinh trang hén nhéan da co
vg hodc ohong nhung d3 1y hon hoac ngudi vo/chdng da chét thi phai xudt trinh
(ban chinh) hodc ndp bin sao giby to hop 16 dé chung minh;

- Cong dén Viét Nam d4 Iy hon, hity viéc két hén & nude ngoai thi phii ndp
ban sao Trich luc ghi chu ly hon. _

- Truong hop ca nhin yéu ciu cap lai Gidy x4c nhan tinh trang hon nhéin dé
str dung vao muyc dich khac hoéc do Gidy xé4c nhan tinh trang hon nhén di hét thoi
han s dung theo quy dinh thi phai ndp lai Glay xac nhén tinh trang hén nhén da
duoc cip trude do. | :

- Vin ban ¢ Ay quyen theo quy dinh cta phap luat trong trudng hop By quyén
thyc hién viée cap Gify x4c nhan tinh trang hén nhén. Truwdong hgp nguoi duge uy
quyén la dng, ba, cha, me, con, V¢, chéng, anh, chi, em rudt cha ngudl Gy quyén
thi van ban uy quyen khong phai ching thye.

* Gidy to phai xuit trinh:
- H chiéu hodc Ching minh nhén dén hodc Thé cin cude cong dan hoac

céc gidy to khac c6 dan dnh va théng tin cd nhén do co quan c6 thdm quyén cip,
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con gia tri st dung dé chirng minh vé nhén than cua ngudi ¢ yéu cdu cdp Gidy
xéc nhén tinh trang hén nhin. Trudng hep céc théng tin cd nhin trong céc gidy tor
nay di co trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién tw dong thi
khéng phai xuét trinh (theo hinh thire truc txep) ho#c tai 1én (theo hinh thic
true tuyén);

-~ Gidy to ¢é gid tri chiing mmh théng tin vé cu trii trong tru ong hop co
quan dding ky hé tich khdng thé khai thac dugc thong tin vé noi cu trik cia cong
ddn theo cdc phwong thuc quy dinh tgi khodn 2 Piéu 14 Nghi dinh sé
]04‘/2022/ND CP ngay 21/12/2022 ciia Chinh phi. Truong hop cdce rhong tin
ve gidy to chitng minh noi cw tri dd dwoc khai thac tu Co so dir ligu quoc gia
vé dan cur bing cdc phu’(mg thite néy thi nguoi cé yéu cdu khong phdi xudt trinh
(theo hinh thirc truc tzep) hodic tai lén (rheo hinh thite trigc tuyén). ,

Truong hop g ho so qua hé thong buu chinh thi phai gui kem theo ban
sao ¢o chiing thuc cac glay t& phai xut trinh néu trén.

* Luuy

- Trudng hop yéu cdu cap Gidy xdc nhén tinh trang hén nhan dé str dung
Vao muc dich két hén thi cdng chirc tu phap - hd tich trinh Lanh daoc UBND ky
cap 01 ban Glay x4c nhan tinh trang hén nhén dé sir dung vao muyc dich két hon

cho ngudi yéu cau.

' .~ Trudng hop yéu ciu c¢ip G1ay xac nhin tinh trang hén nhén dé sir dung
vaomue dich khac, khong phai dé dang ky két hén thi trong Gidy xac nhan tinh
trang.hén nhan phadi ghi rd muc dich st dung, sb luong Gidy xé4c nhén tinh trang
hén:nhin duge cip theo yéu cau.

4 - Trudng hop yéu céu cip Gidy xac nhan tinh trang hdn nhan dé két hon
vGi ngudi ciing gidi tinh hodc két hén véoi ngudi nuée ngoéli tai Co quan dai dién
nuge 11g0a1 tai Vlet Nam thi co quan dang ky ho tich tu ch01 gidi quyet

- DSi v6i gidy & ndp, xudt trinh néu nguoi yéu ciu nop hd so theo hinh
thire tryc tiép:

+ Déi v6i gidy to xuét trinh khi diing ky hé tich, ngudi tiép nhan ¢ trach
nhiém kiém tra, d6i chiéu voi théng tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong hd so Ve‘l tra lai cho ngudi xudt trinh, khong dugc yéu cdu ndp ban
sao hodc ban chup glay tor do.

+ Ngudi yéu céu dang ky ho tich c¢6 thé nép ban sao ching thuc tu‘ ban
chinh hodc ban sao duge cip tir sé gde hoic ban chup kém theo ban chinh gifly to
dé ddi chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh gidy
t&y thi ngudi tiép nhén c6 trdch nhidm kiém tra, d6i chiéu ban chyp véi ban chinh
va ky xéc nhan, khéng duge yéu cau ngudi di diang ky nép ban sao gidy 1 do.

+ Ngudi tiép nhan ¢o trach nhiém tiép nhin dang, di ho so déng ky hé tich
theo quy dinh clia phap ludt ho tich, khéng dugc yéu cau ngudi ding ky ho tich
nop thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.
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- Déi vdi gifly tor gii kém theo néu ngudi yéu ciu nfp hé so theo hinh thic
truc tuyen '

+ Ban chup cac gidy to giri kem theo hd so cAp Glay xac nhén tinh trang hon
nhén truc tuyén phai bao dém 13 nét, déy di, toan ven vé ndi dung, 12 ban chup bang
may anh, dién thoai hodc duge chup, du’oc quét bing thiét bj dién tt, tu gidy t& duoe
cap hop 1&, con gid tri sir dung; néu la gidy t& do co quan ¢6 thdm quyén nudc ngodi
cAp thi phai duofc hgp phap hoa lianh sy, dich sang tiéng Viét theo quy dinh, trir trudmg
hop duge mién hop phap hoa lanh sy.

+ Truémg hop gidy to, tai lidu phai gli kem trong hd so cap Gidy xac nhan
tinh trang hdn nhén trre tuyén dé co ban sao dién tir hodc dé c6 ban dién tir gidy to
hé tich thi nguorl yéu cAu duge st dung ban dién 0t nay.

+ Khi dén co quan ding ky hé tich nhan két qua, ngudi c6 yeu cdu chp Gidy
xac nhén tmh trang hén nhén xuét trinh gidy to tuy than, ndp cac gidy to 13 thanh
phén hé so cAp Giy x4c nhén tmh trang hon nhan theo quy dinh phéap ludt hé tich.

Trucmg hop nguol yéu ciu cdp Gidy x4c nhan tmh trang hon nhéin khong
cung cip duge gidy t& néu trén theo quy dinh hodc glay tor nop, xuét trinh bi tay
x0a, sira chita, 1am gia thi co quan déng ky ho tich ¢6 thAm quyén hoy bd két qua
xéac nhén tinh trang hdn nhén.

- Trudng hop cho phép nguoi yéu cau dang ky h¢ tich 1op vin ban cam doan vé
ndi dung yéu cau ding ky hd tich thi co quan ding ky ho tich phai giai thich rd cho
nguoi 18p van ban cam doan v& trich nhiém, hé qua phap ly cla viéc cam doan kKhong
dung su thit.

Co quan ding ky h tich tir ChOl giai quyét hodic dé nghi co quan ¢ thim quyén
hiy bo két qua déng ky hé tich, néu ¢6 co so xac dinh ndi dung cam doan khong
dung su thit.

S lwgng ho so: 01 bd

Thoi han giai quyét: 03 ngay lam vige; trudng hop phai xac minh thi théi
han gia1 quyét khoéng qua 23 ngay.

DPéi twong thye hién thi tuc hanh chinh: Ca nhin

Co quan thyc hién thu tuc hanh chinh:

- Uy ban nhén dén cAp x4 noi nguoi yéu cdu cip Gidy xdc nhén tinh trang

hén nhin thuong tra.
- Trudng hop ngudi yéu cau cAp Gidy xac nhdn tinh trang hon nhan khong

cd noi thudng tri nhung ¢6 ding ky tam tru theo quy dinh cua phap ludt vé cur tri
thi Uy ban nhan dan clp xi noi tam tri thuc hién vige cdp Gifly xac nhan tinh

trang hon nhan.
Co quan phdi hgp: Co quan quan ly CSDLQGVDC Uy ban nhan dén cép

x4 noi thudng el truoe day cua ngudi yéu cau chp Glay x4c nhén tinh trang hon
nhin (trudng hop ngudi yéu chu da thudng trti & nhiéu noi khac nhau), Uy ban

nhin dan noi du dinh ding ky két hon trude day.
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Két qua thwe hién thé tuc hanh chinh: Gidy x4c nhén tinh trang hon nhén
(ban chinh), _

Lé phi: 10.000 déng/trudmg hop.

- Mién 18 phi cho ngudi thudce gia dinh c6 cong véi cach mang; ngudi thudc
hé nghéo; ngudi khuyét tat.

Mau don, méu to khai:

+ T& khai cép Gidy xéc nhén tinh trang hon nhan theo miu (néu ndp hd so
theo hinh thitc truc tiép);

+ Bidu mau dién t&r twong tac cAp Gidy xac nhan tinh trang hon nhan (néu
ndp hd so theo hinh thic trye tuyén).

Yéu ciu, didu ki¢n thye hi¢n thi tuc hanh chinh:

Trudng hop yéu cau x4c nhan tinh trang hon nhan nhim muc dich két hén
thi ngudi yéu ciu phai dép tng dd didu kién két hon:

_ Nam tir it 20 tudi trér 1én, ni¥ tir 4 18 tudi tror 1én;

- Viéc két hén do nam va nif ty nguyen quyét dinh;

- Khong bi mét ning luc hanh vi déan su;

- Viée két hon khong thude mot trong céc trudng hop chm két hon, gém:

+ K&t hon gia tao, ly hon gia tao;

+ Téo hén, cudng ép két hon, lira déi két hon, can &l két hon;

~ + Ngudi dang €6 vo, ¢o chéng ma k&t hén véi nguoi khic hodc chua ¢ v,

chua 6 chdng ma két hon véi nguoi dang co chdng, cb vo;

- K&t hon giira nhitng ngudi cung dong méu vé true hé; gilta nhitng nguoi
¢ Ho trong pham vi ba doi; gitra cha, me qudi vai con nudi; gitta ngudi da timg
14 cha, me nudi vai con nudi, cha chdng véi con dau, me vg v&i con ré, cha duong
v@i con riéng cua Vg, me ké vai con riéng ctia chong.

_ Nha nude khéng thira nhdn hén nhén gitra nhiing ngudi cing gidi tinh.

Trudng hgp yéu ciu cép Gidy xéac nhén tinh trang hén nhan dé st dung vao
muc dich khac, khong phai dé dang ky Két hon, thi ngudi yéu cau khong phai dap
ting didu kién két hon.

Cin cir phap ly:

- Luft Hén nhan va gia dinh nam 2014,

- Luat 1o tich nam 2014,

- Nghi dinh & 123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh
chi tiét mét s6 didu va bién phap thi hanh Ludt H tich;

- Nghi dinh s& 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co s dif lidu ho tich dién ti, dang ky ho tich tryc tuyén,

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sua déi,
bé sung mot 56 didu ciia cde nghi dinh lign quan dén viéc nép, xudt trinh s6 ho
fchdu, 56 tam tril gz'dy khi thiee hién thit tuc hanh chinh, cung ccilv dich vu cong;
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- Théng tu s8 04/2020/TT-BTP ngay 28/5/2020 ciia B6 Tu phap quy dinh chi

tiét thi hanh mot s§ didu cua Luat 116 tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cia Chinh phu quy dinh chi tiét mot sé didu va bién phap thi hanh Luat
Ha tich; -
- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 ctia B6 Tu phap quy dinh
chi tiét mét s6 diéu va bién phap thi hanh Nghi dinh s 87/2020/ND-CP ngay
28/7/2020 cia Chinh phut quy dinh vé Co s& dit ligu h tich dién t, dang ky hd
tich trirc tuyén; '

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B6 Tai chinh quy dinh
mirc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung thdng tin trong
co s¢ dit liéu hé tich, phi xac nhin c6 quéc tich Viét Nam, phi x4c nhan I ngudi gbe
Viét Nam, I€ phi quéc tich;

- Théng tur s6 85/2019/TT-BTC ngay 29/11/2019.ciia B6 T4i chinh huéng dan
vé phi va 18 phi thude thdm quyén quyét dinh ctia Hoi ddng nhén dén tinh, thanh phé
true thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bd Tai chinh stra
ddi, bd sung mét sb didu ciia Thong tu s 85/2019/TT-BTC ngay 29/11/2019 cua
B6 Tai chinh hwdng dén v& phi va 1é phi thudc thdm quvén quyét dinh cia Hoi
ddng nhén din tinh, thanh phd trye thude Trung wong:

- Quyét dinh sb 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tinh Péng
Nai ban hanh quy dinh vé 18 phi hé tich trén dia ban tinh Péng Nai.

Ghi chii: Phan chi¥ in nghiéng la néi dung sika déi, b sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lip - Ty do - Hanh phiie

TG KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN

N GO Db s

Ho, chit dém, tén nguoi YU CAUS ..o
INGT U UL ettt et e et e et e as et ese e saa b e et ae et e b r e sd o4 s b eab b s R s e b bR s b b an b e e b s
Gy 1 Y thANL ) s
Quan hé voi ngudi duge cép Gidy xde nhén tinh trang hon nhéan: ...
Pé nghi cap Gidy xdc nhin tinh trang hén nhin cho ngwdi cé tén dwéi diy:
Ho, chiit @8m, T8N ...oviiieec i s
Ngay, thang, NAM SIHRL Lo s
Gigitinh: coev v, DAROC: o, Qudc tich: oo
INOT U TG e nrc s e ——————— e
GIAY 10 LY ThANT CD Lo e eeib b esb s s s e s
Tinh trang BON MDA @it s s

stk

> ’
Muc dich sirdung Gidy xdc nhn tinh trang hén nhan: ® i

A

Téi cam doan nhiing ndi dung khai trén déy la darig su thit va chiu trach nhiém trude phap
ludt vé cam doan ctia minh. '
LAM 815 cvreseersssers NEAY e thang ......... NAM oo
Ngudi yéu ciu
(Ky, ghi 1 ho, chit dém, tén)

Chii thich:
M Ghi rd tén co quan cip gidy XNTTHN,
O Trudng hop cong dan Viét Nam cw ird trong nuée thi ghi theo noi ding ky thudmg trd, néu khéng ¢é noi
ding lky thudng tr thi ghi theo noi ding ky tam tré.
Truomg hop cong dén Viét Nam cu trid & nude ngodi thi ghi theo noi thudng tri hofic tam (ru ¢ nude

ngoai.
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0) Ghi thdng tin v& gidy to ty thin nhu: h chiéu, ching minh nhan dén hogc gifly 1& hop 18 thay thé (vi
du: Chirng minh nhan din sé 001089123 do Cong an thanh phd Ha Noi cép ngay 20/10/2004).

4 Déi véi cong dén Viét Nam cur trit & trong nude thi ghi r tinh trang hon nhan hién tai: dang c6 v hodc
c6 chéng; hodc chua ding ky két hon voi ai; hosc 43 dang ky két hon/da ¢b v hodc chdng, nhung dé ly hén
hodic nguoi kia da chét.

Pbi voi nguoi dang co vo/chdng yéu cAu xdc nhén tinh trang hor nhan trong t
hon thi ghi: Trong thot gian tir ngdy... thang....nam... dén ngay. .. thang.....ndm....chua ding ky két hdn véi ai;
hién tai dang 6 velchdng 1a bi/ong. .. (Gidy chiing nhn két hon sé ..., do ... cip ngay...théang...ndm).

Pbi voi cdng din Viét Nam cu tri & nude ngoai co yéu cAu xdc nhdn tinh trang hon nhin trong thoi gian
otr tris tai Viét Nam trude khi xudt canh; ngudi d& qua nhiéu noi thwéng trd khdc nhau d& nghi x4c nhén tinh
trang hon nhén tai noi thudng tri trude déy thi khai vé tinh trang hon nhén cta minh trong thoi gian dd thudng
tril tai noi d6 (Vi dy: Khong ding ky két hon voi ai trong thoi gian e i tai e rreraerea ,
ngdy...... théng ... nim ....... dén ngay ........ thang ... ndm .......).

Péi voi cong dan Viét Nam dang cur trir & nude ngoai, cb yéu cAu xdc phan tinh trang hén nhén trong thoi
gian cu trd & nude ngoai, thi khai v& tinh trang hon nhan cda mink trong thoi gian cu tril tai nude do (Vidy:
trong thoi gian cu trit tal CHLB Pie tir ngay ....... thing ..... nam ....... dén ngay ....... thang ....... nam ... khéng
ding ky két hon voi ai tai Dai st qudn Viét Nam tai CHLB D).

) Ghi 5 muc dich sit dung Gidly x4c nhén tinh trang hdn nhén. Trudng hop sit dung Gidy xac nhan tinh
trang hén nhin dé két hon, thi phai ght 18 két hon vai ai (ho, chir dém, tén; ngdy, thing, nidm sinh; quée tich;

gifly o tiy thén; noi-cu tri); nei dud inh ding ky k&t hon.

ht gian trude khi ding ky két
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13. Thi tuc diing ky lai khai sinh

Trinh ty thee hién:
- Néu hra chon hinh thirc ndp hd s truc tiép, ngudi ¢ yéu céu dang, k¥ lai.

khai smh nop hé-so ding ky lai khai sinh tai B4 phan mot cra erd UBND: £dp X3 ¢
thdm quyen nép 1& phi néu thude tru(mg hop pha1 nop 1& phi dang ky lai khai sinb;
ndp phi cap ban sao Gidy khai sinh néu cb yéu cau cap bdn sao Giay kha1 sinh.

- N Iyra chon hinh thic nép hé so tryc tuyén, nguorl cd yéu cdu ding ky
lai khai sish truy cép Cong dich vu céng qudc gia hojic Céng dich vu cong cép
tinh, dang ky tai khoan (neu chua cé tai khoan), xac thuc ngum dung theo huOfng
dén, ding nhip vao he thong, xéc dinh dung Uy ban nhéan dan cap xa co tham
quyén,

Ngum co . yéu cAu dang ky lai khai sinh trch tuyen cung cap théng tin theo
biéu mau dién tir tvong tac ding ky lai khai sinh (cung cap trén Chng dich vu cdng),
dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nép
phi, 1& phi théng qua chirc nang thanh toan truc tuyén hodc bang cach thire khac
theo quy dinh phap luat, hoan tht viéc ndp hd so.

~ Céng chie tiép nhan hé so tai B phén mot clra co trach nhiém kiém tra
tinh chinh xéc, ddy du, thong nhét, hop 1& cia hé so.

(i) Trudng hop ho so day da, hop 1¢ th1 tiép nhén hd so, ¢ Phiéu hen tré két
qua cho ngudi cd yéu ciu (néu ngudi c6 yéu cAu fya chon hinh thirc ndp hé so tric
tiép) hodc gui ngay Phiéu hen, trd két qua qua thu dlen tir hodc gui tin nhan hen
tra két qua qua dién thoai di déng cho ngudi co yéu céu (neu ngum cd yéu cau hra
chon hinh thic ndp hd so trwe tuyén), dong thoi chuyén hé so dé cong chire lam
cbng tac hd tich xu 1y.

- Sau khi tiép nhan ho so theo hmh thire ndp truc tiép, cong chiic tiép nhan
hé so tai Bo phan mot cira thye hign sb hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé thdng thong tin, co s& dit ligu) va ky sé vao tai liéu, ho so giai quyét thu
tuc hanh chinh d& dugce s6 héa theo quy dinh.

(ii) Truong hop hd so chua day d4, horp 1& thi ¢ thong bao cho nguorl yéu
clu bd sung, hoan thién hd so, néu 13 loai gidy t&, ndi dung cin bd sung dé nguoi
¢6 yéu cdu bd sung, hoan thién. Sau khi hé so dwge bo sung, thyre hién lai budc (i);

(111) Néu ngudi ¢ yéu clu ding ky lai khai sinh khong bd sung, hoan thién
dugc hbd so th1 bdo cdo Trudng bo phin tiép nhén hé so c6 van ban tir chdi giai
quyét yéu chu dang ky lai khai sinh.

- Céng chuc tu phap hé ttch thém tra hd so (tham tra tmh thong nhét, hop 1&
ctia cac théng tin frong hd so, gidy 1o, tai liéu do nguoi yéu cAu ndp, xudt trinh hoic
dinh kém).

+ Truong hop hé so cén bd sung, hoan thién hodc khing du didu kién glzu
quyet phai tir chbi thi g thong bao v& tinh trang hd so t6i B phin mot cra dé
thong bao cho ngudi ndp hé so — thue hién lai buorc (ii) hodc (iii);




-
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+ Trudng ho'p can phai kiém tra, xdc minh lam o hogc do nguyén nhén
khac ma khong thé tra két qua dung thdi gian d& hen tlsu cbng chirc lam céng tac
hé tich lap Phidu xin 18i va hen lai ngdy trd két qua, frong d6 néu rd ly do chim
tra két qua va thoi gian hen tra ket qué, chuyén B phan mét cira dé tra cho ngudi
cb yéu cdu (neu ngudi cé yéu ciu fya chon hinh thlr@—nop héd so truc tlep) hoéc
giri Phiéu xin 16i va hen lai ngdy trd ket qua qua thu dién ti hoac gl tin nhin qua
dién thoai di dong cho ngu:cn cb yeu céu (neu ngudi 6 yéu ciu lya chon hinh thire
nép hd so truc tuyén), :

Trudng hop viée ding ky lai khai sinh dwoc thyc hién tai Uy ban nhin dén
cép x4 khong phai noi ding ky khai smh trede day thi cong chirc tw phap - hd tich
' bao cdo Chu tich Uy ban nhén dan cAp x4 c6 vin ban dé nghl Uy ban nhin dan
cAp x4 noi ding ky khai sinh truée day kiém tra, x4c minh vé viée luu giit s ho tich.

Sau khi nhin duge vin ban dé nghi, Uy ban nhan dan noi d& dang ky khai
sinh trudc déy tién hanh kiém tra, xdc minh va tra 16i bing van ban vé vigc con
lru gift hodc khéng lLru giit duge s6 ho tzch |

Trudng hop gidy t& cla ngudi yéu ciu ding ky lai khai sinh khong c6 thong
tin chirng minh quan hé cha, me, con thi co quan ding ky h tich cé van ban dé
nghi co quan céng an cé thim quyen xac minh. Trudong hop co quan cong an tra
I khdng c6 thong tin thi co quan dang ky hd tich cho nguoi yéu cAu dang ky lai
khai.sinh 1ap van ban cam doan vé thong tin cha cha, me va xac dinh ndi dung
khai sinh theo vin ban cam doan.

" Sau khi nhan duoc két qua xac minh vé viée khong con luu gift duge S ho

tich h1 noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gii vin ban
yéu cdu x4c minh ma khdng nhén dugc vin ban tré 101, néu thiy viéc dang ky lai
khai sinh chinh xéac, dung quy dinh phap luét, hd so diy du, hop 18, dung quy dinh,
trwdng hop tiép nhan hd so ding ky lai kha sinh theo hinh thirc truc tIep, thi céng
chitte tur phép - hd tich thuc hién viéc ghi vao SH dang ky khai sinh, c&p nhat théng
tin diing ky lai khai sinh va Iuu chinh thic trén Phin mém ding ky, quan 1y hé tich
dién tr dung chung.

Trudng hop tiép nhin hé so ding ky Jai khai sinh theo hinh thire triec tuyen
cong chire tu phap - hd tich gui lai biéu mau Giay khax sinth dién tr v6i théng tin day
du cho ngudi yéu cau qua thu dién ttr hodc thiét bj sd.

Ngum yeu cAu c6 trach nhiém kiém tra tinh chihh x4c, ddy du cla cdc thong
tin trén biéu mau Gidy kha1 sinh dién tir va x4c nhin (t01 da m&t ngay).

- Néu ngudi c6 yéu ciu xdc nhin thong tin di théng nhit, day du hodc khong
cO phan hdi sau thoi han yéu ciu thi c6ng chirc tw phap - hé tich thye hién viée ghi
néi dung vao Sé déng ky khai sinh, cip nhat thong tin ding ky khai sinh va luu chinh
thire trén Phin mém déng ky, quan 1y hd tich dién tir ding chung :

_ Céng chie'tu phap - hé tich in Gidy khai sinh, trinh Lanh dao UBND ky,

chuyén téi Bo phan mét ctra dé tra két qua cho ngudi ¢d yéu cau.
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- Nguoq 6 yéu cdu dang ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong $& ding ky khai sinh va ky tén vao S4 diang ky khai sinh, nhin Gidy
khai sinh.

Cach thire thu’c hién:
Ngudi o yéu cu ding ky lai khai sinh truc tiép thuc hién hogc ty quyén

cho ngudi khéc thye hién viéc dang ky lai khai sinh tai BO phéin mét cira cia UBND
cAp x4 hodic gii ho so qua hé thong buu chirh hojc ndp hd so tryc tuyén tren Céng
dich vu céng québc gia (https:/dichvucong.gov.vn) hodc Cbng dich vu cong cap tinh

(https://dichvucong.dongnai.gov.vn).
Thanh phin ho so
- T& khai ding ky lai khal sinh theo mAu, trong dé c6 cam doan ctta nguoi yeu

chu vé viée dd ndp do cac glay t& hién ¢6 (neu nguoi c6 yéu cAu lua chon ndp hé so

theo hinh thire truc tiép);
- Bidu miu d1er1 t¥ twong téc ding ky lai khai sinh, trong dé ¢4 cam doan

céc thong tin cung cép 14 ding su that, khéng con ban chinh Giby khai smh da
ndp di cac gidy to hién c6 va chju hoan toan trach nhiém trude phéap luat vé noi
dung cam doan cila mmh (do ngudi yeu cAu cung cip thong tin theo hidng dan trén
Céng dich vu cong néu ngudi cb yéu cAu lira chon ndp hd so theo hinh thirc trye

tuyén).
- Ngudi ¢6 yéu ciu dang ky lai khai sinh thyre hign vige nop/xuat trinh (theo

tinh thie tryc tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy t& saw;

* Gidy to phai ngp:
4 - Ban sao toan bd hd so, gidy to clia ngudi yéu cAu hodc hd 50, gidy tor tai

ligu khac trong d6 c6 thong tin lién quan dén ndi dung khal sinh, gdm:

+ Bén sao Gidy khai sinh do co quan ¢6 thdm quyén cua Viét Nam cép hop
1& (ban sao dugc ching thuc tir ban chinh, ban sao dugc cap tir SO ding ky kha1
sinh); Ban chinh hoac ban sao gidy td c6 gid tri thay the Gidy khai sinh duoc cép
trede nim 1945 & mién Bic va truoc nam 1975 ¢ m1en Nam.

+ Truong hop ngwm yéu cdu khéng cé gidy to néu z‘ren thi phai ndp ban
sao gidy 16 do co quan, 16 chike ¢6 tham quyén cua Viét Nam cdp hop 1é nhue: Gidy
'chz,mg minh nhén dan, Thé cin cude cong din hode HY chidu, gidy to chitng minh
vé noi cur trii; Bing tot nghzep, Gzay chiting nhdn, Chrmg chi, Hoc bg, hé so hoc
tdp do co quan co thém quyén cdp hodc xdc nhgn; gidy to khdc cé thong tin vé
ho, chii dém, tén, ngay, thang, ndm sinh cua cd nhdn.

Ngudi yéu ciu ding ky khai sinh c6 trach nhiém nép day dn ban sao cac
gidy t& néu trén (néu c6) va phai cam doan dd nfp du cac gifly t& minh ¢6; chiu
trach nhiém, hé qua ciia viéc cam doan khéng dung s thét.

- Trudng hop ngudi yéu cdu ding ky lai khai sinh 13 cén b, cong chirc,
vién chitc, ngudi dang cdng tac trong luc lugng vil trang thi phai c6 vin ban xac
nhén cia Thil trudng co quan, don vi v& viéc nhitng ndi dung khai sinh clia nguoi
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d6 gbm ho, chit dém, tén; gioi tinh; ngay, thing, ndm sinh; dan tdc; quéc tich; qué
quan; quan h¢ cha - con, mg - con phit hop voi hd so do co quan, don vi dang quén
ly. '

- Vin ban ty quyén theo quy dinh cta phép ludt trong trudng hop Gy quyén
thure hién viée ding ky lai khai sinh. Trudng hop ngudi duge dy quyén 1a 6ng, ba,
cha, me, con, V9, chéng, anh, chi, em rudt cia ngudi By quyén thi van ban uy
quyén khong phai ching thye. '

~ * GiAy to phai xuat trinh:

_ Hb chiéu hodc Chirng minh nhén dan hodc Thé cidn cude cong dan hodc
cac gifly td khéac c6 dén 4nh va thong tin ca nhén do co quan ¢ thdm quyén cép,
con gid tri sir dung dé chirng minh v& nhan than cua nguoi cd yéu cﬁ_u dang ky lai
khai sinh. Truong hop cdc thong tin ca nhén trong cac gidy to ndy dd c6 trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khéng phai Xudt
trinh (theo hinh thirc true tiép) hoic tai 1én (theo hinh thire truc tuyén);

- Gidy to' ¢6 gid tri chirng minh thong tin vé cw trii trong truong hop co
quan dang ky hg tich khéng thé khai thée duwoe théng tin vé noi cu trii clia céng
"dan theo cdc phiwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngdy 21/12/2022 cia Chinh phi. Truong hop cdc thong tin
vé gicfy t6 chimg minh noi cu trii dd dugc khai thac tir Co 56 dip liéu quéc gia
vé dén cw béng cdc phwong thike ndy thi ngudi ¢o yéu_céu khéng phai xudt trinh
(theo hinh thitc tryc tiép) hodc tdi. lén (theo hinh thirc truc tuyén).

Trudng hop gifi hd so qua hé thng buu chinh thi phai gtti kém theo ban
sao co ching thyc cic gidy t& phai xudt trinh néu trén.

*Lwuy :

- Dbi véi gidy t& nop, xudt trinh néu ngudi yéu ciu ndp ho so theo hinh
thire tryc tiép:

+ Dbi voi gidy tor xudt trinh khi dang ky ho tich, nguoi tiép nhan cé trach
nhiém kiém tra, d61 chiéu vai thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho ngudi xuét trinh, khong dugc yéu cAu ndp ban
sao hodc ban chup gidy tr do. '

+ Negudi yéu chu ding ky ho tich ¢6 thé ndp ban sao chimg thyc tir ban
chinh hodc ban sao dugc cép tir & gbc hoiic ban chup kém theo ban chinh gidy t&
d& dbi chiéu. Trudng hop ngudi yéu cAu nép ban chup kém theo ban chinh gidy
t0 thi ngudi tiép nhén ¢6 trach nhiém kiém tra, dbi chidu ban chup v6i ban chinh
va ky xé4c nhén, khong dugce yéu chu ngudi di ding ky ndp ban sao gidy t& do.

+ Ngudi tiép nhén ¢6 trach nhiém tiép nhén ding, du hd so ding ky ho tich
theo quy dinh ctia phép luat hé tich, khong duge yéu cdu ngudi ding ky ho tich
ndp thém gidy t& ma phép luét hd tich khong quy dinh phai ndp.

- Déi v6i gidy to giri kém theo néu ngudi yéu cdu nop hd so theo hinh thic

trire tuyén:
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+ Ban chup cac gifly to gii kém theo hd so ding ky lai khai sinh tryc tuyén
phai bao dam rd nét, ddy dd, toan ven vé ndi dung, 1a ban chup bing may anh, dién
thoai hodc dugc chup, duge quet bing thiét b dién t, tu gidy t& dugc cap hop 1§,
con gia tri str dung; néu la gify to do co quan c6 thAm quyén nuée ngoai cép thi phai
duorc hop phép hoa lanh sy, dich sang tiéng Viét theo quy dinh, trir truomg hop duge
mién hop phéap héa lanh Su,

+ Tmcmg hop gidy td, tai lidu phéi gl kém trong ho so ding ky lai khai sinh
trye tuyén da cé ban sao dién tir hogc d& co ban dién tir gidy t& hd tich thi ngudi yéu
cau duge st dung ban dién tir nay.

-+ Khi dén co quan dang ky h tich nhén két qua (Gxay khal smh/ban sao Gidy
khai sinh), ngtrm ¢6 yéu ciu dang ky lai khai sinh phai xuét trinh gidy tor tuy thén,.
ndp cac gify t& 14 thanh phén hd so ding ky lai khai sinh theo quy dinh phap luét h§
tich.
Trudng hop ngudi cé yéu cAu dang ky lai khai sinh khong cung cip duge
gidy t& néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tay x0a, stra chira,
lam gia thi co quan déng ky hé tich co tham quyén hity bé két qua dang Ky lai
khai sinh.

- Truong horp cho phép ngudi yéu ciu diing ky ho tich 1ap van ban cam doan vé
noi dung yéu cau ding ky ho tlch thi co quan déng ky ho tich phai giai thich rd cho
ngudi 1ap vén ban cam doan v& trach nhiém, hé qua phap ly cta viéc cam doan khéng
dung sur that.

Co quan ding ky ho tich tu ch01 gidi quyét hofic dé nghi co quan ¢d thdm quyén
hily bo két qua dang ky hd tich, néu ¢6 co s@ xac dinh ndi dung cam doan khong

ding sy thét.

S6 lwong hd so: 01 bd
Thi han giai quyet 05 ngay lam viéc. Trudng hop phai ¢6 vin ban xdc

minh thi thoi han giai quyét khéng qué 25 ngay.
DPéi twgng thyc hign thi tuc hanh chinh: Ca nhan
Co quan thye hién thi tuc hanh chinh: Uy ban nhén dén cdp xa noi di

dang ky khai sinh trudc diy hode Uy ban nhan dan cAp x noi ngudi yéu cdu ding

ky lai khai sinh thuong tra.
Co quan ph01 hop: Co quan quan ly CSDLQGVDC; Uy ban nhén din clp

xi noi ngudi yéu cAu ding ky lai khai sinh di dang ky khai smh trude déy trong
trudmg hop thuc hién ding ky lai khal sinh tai Uy ban nhén dan cép x4 noi thudng

tri; Co quan céng an co thim quyen
Két qua thye hién thi tuc hanh chmh Gidy khai sinh (ban chinh); bin

sao Gidy khai sinh (trudng hop yéu cdu cép ban sao Gidy khai sinh).

Lé phi: 5.000 déng/treong hop.
- Mi&n 1¢ phi cho ngudi thude gia dinh ¢ cong v&i cdch mang; nguoi thude

hé nghéo; ngudi khuyét tat.
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- Phi cip bén sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh tai
Thong tu sb 281/2016/TT BTC ngay 14/11/2016 cua B Tai chinh.

Mau don, miu t& khai:

+ T khai dang ky lai khai sinh (néu ndp hd so theo hinh thirc tryc tiép);

+ Bidu mAu dién tir twong tac ding ky lai khai sinh (néu ndp hd so theo hinh

thire tryc 1uyen)
Yéu chu, diéu kién thyc hién th tuc hanh chinh:

- Viéc khai sinh dé duoc dang ky tai co quan ¢o thAm quyén ctia Viét Nam
trude ngay 01/01/2016 nhung S6 ding ky khai sinh va bdn chinh Giéy khai sinh
ddu bi mét.

- Nguoi co yéu ciu con sbng tai thoi diém yéu céu dang ky lai.

Cin cw phap ly:

- Luét Ho tich nam 2014;

- Ngln dinh s 123/2015/ND-CP ngay 15/11/2015 clia Chinh phti quy dinh

chi tiét mot sb diéu Va bién phap thi hanh Luét HO tich;
- Nghi dinh sb 87/2020/ND-CP ngay 28/7/2020 cta Chinh phti quy dinh vé

Co s dit 1iéu h tich dxen tir, diing ky hd tich tryc tuyén;

- Nghi dmh 56 104/2022/NP-CP ngay 21/12/2022 cua Chinh phu swa doz
bo sung mot s0 c‘heu ctia cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 hé
khdu, s6 tam tri gzay khi thyc hién thit tuc hanh chinh, cung cdp dich vu cong;

- Théng tu so 04/2020/TT-BTP ngay 28/5/2020 clia Bo Tw phap quy dinh chi
tiét thi hanh mot sé didu cua Luft Ho tich va Ngh1 dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va bién phép thi hanh Ludt

Ho tich;
- Thong tw s6 01/2022/TT-BTP ngay 04/01/2022 cua B0 Tu phéap quy dinh

chi tiét mot sb diéu va bién phép th1 hanh Nghi dinh sé 87/2020/NB-CP ngay
28/7/2020 cta Chinh phi quy dinh vé Co s& dir liéu ho tich dién t&r, dang ky hd

tich truc tuyen
- Thong 11e 56 09/2022/TT-BTP ngdy 30/12/2022 ciia Bg trudng Bé Tue phdp

béi b6 mot 56 ndi dung tai cdc Théng tw trong [Tnh viee tro gitip phdp Iy, ho tich

do B trudng Bo Tu" phdp ban hanh;
- Thong fr 56 281/2016/TT-BTC ngay 14/11/2016 ciia B Tai chinh quy dinh

mirc thu, ché d6 thu, ndp, quén ly va st dung phi khai théc, sir dung thong tin tr ong
co s& dir lidu hd tich, ph1 xéc nhin c6 quéc tich Viét Nam, phi x4c nhén la ngudi gbe

Viét Nam, 1¢ phi quoc tich;
- Théng tu 6 85/2019/TT—BTC ngay 29/11/2019 ctia B Tai chinh huéng dan

vé phi va 1& phi thuge thdm quyén quyét dinh ctia Hot dbng phén dan tinh, thanh phd
truc thudc Trung wong;

- Théng tur sé 106/2021/TT-BTC ngay 26/11/2021 cua B Tai chinh sua
dbi, bd sung mot sé didu ctia Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cua
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B6 Tai chinh hudng din vé phi va 1§ phi thude thim quyén quyét dinh ctia Hi
d6ng nhan dan tinh, thanh phé truc thude Trung wong.
- Quyét dinh s8 42/2017/QD-UBND ngay 25/10/2017 ctia UBND tinh Pdng
Nai ban hanh quy dinh v& 1& phi ho tich trép dia ban tinh Dong Nai.

Ghi clii: Phan chit in nghiéng 1d ndi dung stta déi, b6 sung, thay thé,
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pic lap - Ty do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH
AN @UEE () v iss s

Ho, chit d8m, t8n ngudi Y8 CAUL ..o

N OL CU T @ e eeveteeesseeseesesseeesesssssaascasreses hes e anaaE e o BL LR S AR D4R TESE Lo SRS LSS

GiAY 10 Ty THANE B 111 vereeveeerevseesssessamas s os s A
Quan hé v6i ngudi duge Khai SINH: ..o
D& nghij co quan diing ky Iai khai sinh cho ngwrdi co tén dwdi diy:

O, I GEM1, TBIZ overiovreiranscereseesssesssec s rsas e b s
Ngay, thang, NAm SINH: c..oervvurmerreesesssersecninisnn ghi bANG Chil: .oceveeverevvissereesscenerernens

QUE QUALL +evvevsereessrsesasesesssssssemsabssss et 888 LS

Ho, chit dém, tén ngWdi Me: ...

Nam sinh: G DAN t0C everereerneeene QUBC HIEN: oooercrreersssmmrersssnsessrs

.........................................................................................................................

Noi cu tri; @

Ho, chif d8m, t8n NGUFT Chat .o
Nam sinh: G DAN tC eerrrrereeeree s QUOC LICR! st

INOL CLE T @) et eeeeesseee st sssse e e aeseses st eseaa s esdanEeE e A e A S0 Lo s dEh T AR T

DA AANE KY KAl SN TRE ) oo
Gidy khai sinh s8: ™ oo ,quyénsd M. ngay ...... ioaid o,
T6i cam doan nhiing ndi dung khai ‘trén day 1a ding sy that va da ndp du cac gidy to hién cb.
Téi chiu tréch nhiém trude phap fudt vé viée cam doan ciia minh.

Nguwdi yéu ciu
(Ky, ghi 18 ho, chir dém, tén)
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Chu thich:

(1) Ghi 18 tén co quan dang ky lai khai sinh

@ Ghj theo noi déng ky thudng tra; néu khéng 6 noi dang ky thudng trd thi ghi theo
noi dang ky tam tr; trudng hop khéng c6 noi ding ky thudng tri va noi diang ky tam tru thi
ghi theo noi dang sinh sdng.

O Ghi thdng tin vé gidy to tiy thin cua ngudi di déng ky, ghi rd sb, co quan cép, ngay
cap hg chitu, ching minh nhén din hodc gidy t&r hop 18 thay thé (Vi du: Chirng minh nhan
din s6 001089123 do Cong an thanh phé Ha Noi cip ngay 20/10/2004).

) Trudng hop sinh tai co s6'y té thi ghi 10 tén co s y t& va dia chi co s¢ y t& d6; trudmg
hop sinh ra ngoai co s&y te thi ghi dia danh ctia 03 cap hanh chinh (x&, huyén, tinh) not sinh ra;
trudmg hop khéng rd noi sinh day du thi chi ghi dia danh hanh chinh cép tinh.

() Ghi dAy dil ngdy, thang sinh ciia cha, me (néu co).
(6) Ghi tén co quan di ding ky khai sinh trude day.
() Chi khai trong trudng hop biét 3. -
) P& nghi dénh ddu X vao 8 néu c6 yéu cu cép ban sao va ghi rd s6 luong.
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14. Thii tuc ding ky khai sinh cho ngwdi di ¢o hd so, gidy to c4 nhin
Trinh tw thwe hién:

_ - Néu lya chon hinh thic ndp hd so true tiép, ngudi cd yéu chu dang ky khai
sinh ndp hd so dang ky khai sinh tai Bo phin mt oira cia UBND cp x4 co tham
quyén; ndp 16 phi néu thudc trudmg hop phéi nép 18 phi ding ky khai sinh; ndp phi
cap ban sao Gidy khai sinh néu c6 yéu ciu cap ban sao Gify khai sinh.

- Néu lya chon hinh thirc nfp hd so true tuyén, ngudi cb yéu cau dang ky
khai sinh truy c4p Cén_g dich vu cdng qubc gia hodc Céng dich vu cong cép tinh,
ding ky tai khoan (néu chua c6 tai khodn), xc thyc nguoi ding theo hudng dan,
ding nhip vao hé théng, x4c dinh ding Uy ban nhén dén chp xd co thAm quyén.

Ngudi c6 yéu cAu dang ky khai sinh tryc tuyén cung cAp théng tin theo biéu
méu dién tir twong tic ding ky khai sinh (cung cAp trén Céng dich vu cbng), dinh
kém ban chup hodc ban sao dién ti cdc gidy to, tai liéu theo quy dinh; ndp phi, 1¢
phi thong qua chic ning thanh toan truc tuyén hodic bing cach thirc khéc theo quy
dinh phép luit, hoan tAt viéc ndp ho so.

- Cdng chitc tiép nhan hd so tai B6 phan mdt cira ¢d trach nhiém kiém tra
tinh chinh x4c, ddy di, théng nhat, hop 1¢ ciia hd so.

(i) Truong hop hd so day di, hop 18 thi tiép nhan b so, c6 Phidu hen, tra két
qué cho ngudi cd yéu can (néu ngudi oo yéu chu hra chon hinh thirc ndp hb so truc
tiép) hoic gui ngay Phiéu hen, tra két qua qua thu dién tir hoéic gui tin nhin hen
tra két qua qua dién thoai di déng cho nguoi cd yéu chu (néu ngudi cd yéu cAu lya
chon hinh thirc nép hé so true tuyén), ddng thoi chuyén hd so dé cong chirc lam
cong tac hd tich xi ly. ‘ '

- Sau khi tiép nhén hd so theo hinh thirc ndp true tiép, cong chire tiép nhén
hd so tai B6 phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién
(i trén hé théng thong tin, co s& dif lidu) va ky s6 vao tai liéu, hé so giai quyét thu
tuc hanh chinh da dwoc sb hoa theo quy dinh.

(ii) Truong hop ho so chua diy du, hop 1€ thi c6 théng bao cho ngudi yéu

~ cdu b6 sung, hoan thién ho so, néu rd loai gidy to, ndi dung cén bd sung dé nguai

co yéu cau bd sung, hoan thién. Sau khi hd so duoc b6 sung, thuc hién lai budc (i);

(ili) Trudng hop ngudi c6 yeu cu dang ky khai sinh khong bd sung, hoan
thién duge hd so thi bdo cdo Trudng bd phén mot cira c6 thong béo tir chdi giai
quyét yéu ciu dang ky khai sinh.

_ Cong chite tw phép - hé tich thim tra hd so (tham tra tinh théng nhat, hop 18
¢lia cac théng tin trong hd so, giéy tdy, tai liéu do nguoi yéu céu nop, xuét trinh hodic
dinh kém).

+ Trudng hop hd so cin bo sung, hoan thién hodc khdng
quyét, phai tix chdi thi giri thong béo vé tinh trang ho so t&i B phén tiép nhén ho
so dé thong bao cho ngudi ndp hd so — thuc hién lai bude (ii) hodc (iii);

du diéu kién giai




237

+ Trudng hop cin phai kiém tra, xdc minh lam rd hoac do nguyén nhén
khac ma khong thé tra két qua ding thoi gian da hen thi cong chire lam cbng tac
hd tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 16 Iy do chidm
tra két qua va thoi gian hen tra ket qua, chuyén Bo phén mét clra dé tra cho ngudi
c6 yéu cau (néu ngudi c6 yéu cAu lya chon hinh thic ndp hé so truc tlep) hoéc
giri Phiéu xin 16i va hen lai ngay trd ket qua qua thu dign to hoac giri tin nhin qua
dién thoai di dong cho ngudi c6 yéu ciu (néu ngudi cb yéu céu hra chon hinh thitc
ndp ho so truc tuyén).

Trong truorng hop cén thiét, cong chirc tu phap - h tich bao cao Chu tich
Uy ban nhin dan chp xi co viin ban dé nghi Uy ban nhan din cip xa noi cu tru
trurde ddy cia nguol yCu cdu dang ky khai sinh @& kiém tra, xac minh vé viéc ding
ky khai sinh va viéc luu gifr 56 ho tich.

Sau khi nhén duge viin ban aé ngh1 Uy ban nhan dén cép x4 noi ngudi yéu
céu ding ky khai sinh cu tri truoc day tién hanh kiém tra, x4c minh va tra 16i bing
vain ban vé viée ngudi yéu ciu di dugc ding ky khai smh hay chua dugc dang ky
khai sinh; viéc con qu gilt hodc khong luu glu' duge s6 ho tich.

Trudng hop gifly to cia ngudi yéu cdu ding ky khai sinh khong c6 thong
tin chirng minh quan h¢ cha, me, con thi co quan ding ky h¢ tich co viin ban dé
nghi co' quan cong an c6 thim quyen xdc minh. Trudng hop co quan cOng an tra
14 khong c6 thong tin thi co quan diing ky ho tich cho ngudi yéu cAu dang ky khai
sinh l4p vdn ban cam doan vé thong tin ctia cha, me¢ va xdc dinh nd1 dung khai
sinh theo van ban cam doan.

+ Sau khi nhan dwoe két qua xac minh hoge sau thdi han 20 ngay ké tir ngay
'gufl vin ban yéu cu xac minh ma khong nhén dugc vén ban tra 101, néu thiy hd so
diy du, hop 1€, dung quy dinh, trudng hop tiép nhén hd so dang ky khai sinh theo
hinh thirc truc tiép, thi cong chirc tw phap - h tich thyc hién viée ghi vio S6 dang ky
khai sinh, cép nhét théng tin ding ky khai sinh va luu chinh thirc trén Phan mém
dang ky, quan Iy hd tich dién tir dung chung.

Trudng hop tiép nhén hd so dang ky khai sinh theo hinh thic tryc tuyén, cong
chirc tu phép - ho tich gt lai biéu miu Glay khal sinh dién tt vdi thong tin diy du
cho ngudi yéu cdu qua thu dién tir hosic thiét b sb.

Ngum yeu cAu ¢6 trach nhiém kiém tra tinh chinh x4c, diy dd cua céc thong
tin trén biéu miu Gidy kha1 sinh dién tr va xac nhén (t01 da mét ngay).

Néu ngudi ¢ yéu ciu xac nhén thong tin da théng nhét, ddy dt hodic khéng
¢6 phan hdi sau thoi han yéu céu thi cong chire tw phap - h tich thye hién viéc ghi
ndi dung vao S4 dang ky khai sinh, cip nhat thong tin dang ky khai sinh va luu chinh

thie trén Phan mém ding ky, quan Iy hé tich dién tir ding chung.
- Céng chirc tw phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,

chuyén t¢i B6 phin mét cira d& tra két qua cho ngudi c6 yéu cau.
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- Ngucn ¢6 yéu cau ding ky khai sinh kiém tra thong tin trén Giéy khai sinh,
trong S dang ky khai sinh va ky tén vao S dang oy khai sinh, nhan Giy khai sinh.

Cich thirc thuc hi¢n:
Ngudi co yeu cau dang ky khai sinh tryc tiép thye hién hodc iy quyen cho

ngudi khac thue hién nop hé so trye tiép tai B phan mdt cira ctia UBND cép xi
hodc gui ho so qua he théng buu chinh hogc nép hé so true tuyén trén Céhng d1ch vl
cong qubc gia (htps/dichvucong.gov.vn) hoiic Céng dich vu cong cip tinh

{(https://dichvucong. dﬂﬂc’fldl gov.vil).

Thanh phin hé so:

- T khai dang ky khai sinh theo méu (néu ngudi co yéu cAu lwa chon ndp hé
so theo hinh thire truc tuyén);

- Bi¢u mau dién ti twong tac ding ky khai smh (do nguoi yeu céu cung cép
théng tin theo huréng d&n trén Cong dich vu cong néu ngum c6 yéu cau lya chon ndp

hé so theo hinh thire trye tuyen)
_ Ngudi ¢6 yéu cdu ding ky khai sinh thyc hién vige nop/xuat trinh (theo

hinh thirc truc tiép) hodc tai 1én (theo hinh thic truc tuyén) cac gidy to sau:

* Gidy to phai nop:
- Vin ban cam doan cla ngucn yéu clu vé viéc cera duoge dang ky khal sinh.

- Bdn sao tocm bé hé so, gidy 16 cua nguoi yéu cdu hodc ho S0, gzay to, tai
ligu khdc trong do cd thong tin lién quan dén néi dung khai sink, gém: Gidy chzmg :
minh nhan déan, Thé cdn cude cong ddn hodc HY chiéu; gidy t6 chitng minh vé
noi cu trid; Bing tot nghzep, Glay chitng nhdn, Chwng chi, Hoc be, Hé so hoc tip
do co quan ¢o thém quyén cdp hodc xdc nhin, gidy to khdc o théng tin vé ho,
chit dém, tén, ngay, thdng, ném sinh ciia cd nhan.

Ngudi yéu cdu ding ky khai sinh c6 trach nhiém ndp day {1 bén sao cac
gifly t& néu trén (néu c6) va phai cam doan d& nép du c4c gidy t& minh co; chiu
trach nhiém, hé qua cia viéc cam doan khdng ding su that.

- Trirdng hop ngudi yéu cau ding ky khai sinh 14 ¢én bg, cong chire, vién
chitc, ngudi dang cong tac trong luc lugng vil trang thi phai ¢d vén ban xac nhén
cua Thi trudng co quan, don vi v& viéc nhitng ndi- dung khai sinh cua ngwoi do
gbm ho, chit dém, tén; gidi tinh; ngay, thang, nim sinh; dén t4c; qudc tich; qué
quén; quan hé cha - con, me - con phu hop véi hé so do co quan, don vi dang quén

ly.

- Vin ban Gy quyén theo quy dinh ctia phap luat trong truong ho*p y quyén
~ thyc hién vige ding ky khai sinh. Trudng hop ngudi dugce vy quyen la 6ng, ba,
cha, me, con, vg, chong, anh, chi, em rudt cia ngudi Uy quyén thi van ban uy
quyén khong phai chimg thyc.

* Gidy to phai xuit trinh:
- H6 chiéu hodc Ching minh nhin dan hodc Thé cin cudce cong dan hoac

cac gidy t& khac c6 dan anh va théng tin cé nhin do co quan ¢o6 thAm quyén cép,
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con gia tri su dung @é chirng minh vé& nhan thin cia ngudi cd yéu cdu ding ky
khai sinh. Truong hop cdc thong tin c4 nhén trong cac gidy to nay di cé trong
CSDLQGVDC, CSDLHTDT, duge hé théng dién tu dong thi khong phai xuét
trinh (theo hinh thic trye tiép) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢é gid tri chipng minh thong tin Vvé cw tril trong trudng hop co
quan ddng ky hé tich khong thé khai thdc dwoc théng tin vé noi cu trii ctia cong
dan theo cdc phuong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh s6
104/2022/NB-CP ngay 21/12/2022 ciia Chinh phil. Truong hop cdc thong tin
vé gidy to chitng minh not cu trii di dugc khai thée tir Co 56 diF liéu quéc gia
Vé din e béing cde phirong thitc ndy thi nguoi co yéu cau khéng phdi xudt trinh
(thea hinh thitc truc tiép) hodc tdi lén (theo hinh thikc tryc tuyény).

Trudng hop giti hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ chitng thyce cdc gidy t& phai xuét trinh néu trén.

*Luny

- Pbi véi gidy to nop, xut trinh néu ngudi yéu cAu ndp hd so theo hinh
thire true tiép: '

+ Péi v&i gidy to xudt trinh khi ding ky hé tich, ngudi tiép nhan co tréch
nhiém kiém tra, d5i chidu véi théng tin trong t& khai, chup lai hodc ghi lai théng
tin dé Iuu trong hd so va trd lai cho ngudi xut trinh, khong duge yéu ciu ndp ban
sao hodc ban chup gidy t& do.

: + Ngudi yéu cdu diang ky ho tich ¢d thé ndp ban sao chimg thyc tir ban
chinh hoic ban sao duogc cp tir s6 gbe hodc ban chyp kém theo ban chinh giéy to
d& dbi chiéu. Trudng hop ngudi yéu cAu ndp ban chup kém theo ban chinh gidy
£y thi nguwdi tiép nhén co trdch nhiém kiém tra, di chiéu ban chup vdi ban chinh
va ky xéc nhén, khéng dugce yéu clu ngudi di dang ky ndp ban sao gidy tor do.

+ Ngwdi tidp nhén ¢ trach nhiém tiép nhén dung, du hd so ddng ky hd tich
theo quy dinh ctia phap ludt h{ tich, khoéng dugc yéu chu ngudi ding ky ho tich
ndp thém gidy t& ma ph-ép ludt ho tich khéng quy dinh phai ndp.

- Pbi vai gifly to gt keém theo néu ngudi yéu cAu ndp hd so theo hinh thire
fryc tuyén: ‘ _ '

+ Ban chup céc gidy t& gui kém theo hd so dang ky khai sinh truc tuyén phai
bao dam rd nét, ddy du, toan ven vé ndi dung, 13 ban chup béng may anh, dién thoai
hodc durge chyp, duge quét bang thiét b dién ti, tlr gia“iy t& duge cip hop 18, con gid
tr st dung; néu 13 gifly t& do co quan ¢d thim quyén nudce ngoai cép thi phéi dugce
hop phap hoa lanh sy, dich sang tiéng Viét theo quy dinh, tri¥ trudng hop dugce mién
hop phép hoéa lanh su.

+ Truong hop gidy t&, tai liéu phéi giti kém trong hd so ding ky khai sinh trire
tuyén dd c6 ban sao dién t hodic da c6 ban dién ti gifly t& ho tich thi ngudi yéu ciu

duoce str dung ban dién t nay. .
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+ Khi dén co quan dang ky hd tich nhén két qua (Glay l(hal sinh/ban sao Gidy
khai smh) ngudi co yeu cdu ding ky khai sinh phéi xuét trinh gidy t& tuy than, ndp
cac gidy to 1a thanh phén hd so dang ky khai sinh theo quy dinh phap ludt ho t1ch

Trudng hop nguoi yéu cau dang ky khai sinh khong cung cép dugc gidy to
néu trén theo quy dinh hodc gidy toy nop, xut trinh bi tiy x6a, stta chita, lam gia
thi co quan ding ky hé tich c6 tham quyen hity bo két qua ding ky khai sinh.

- Trudng hop cho phép ngudi yéu cAu dang ky ho tich 1ap van bén cam doan vé
ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich rd cho
ngudi 1p vin ban cam doan vé trach nhiém, hé qué phép [y ctia vige cam doan khong
- ding sy that.

Co quan dang ky ho tich tir ch01 gii quyét hodic dé nghi co quan c6 thim quyén
hity bé két qua ding ky ho tich, néu co co s& xac dinh ndi dung cam doan khong
dung su thét.

S6 Iwgng ho so: 01 bd
Thoi han gidi quyet 05 ngay lam viéc. Truong hop phai c6 vin ban xdc

minh thi thoi han giai quyét khéng qua 25 ngay.
DPéi twong thwe hién tha tuc hanh chinh: Ca nhén
Co quan thyc hién thit tyc hanh chinh: Uy ban nhin dén cAp x4 noi nguoi

yéu clu cw tri,
Co quan phm hop: Co quan quén Iy CSDLQGVDC, Uy ban nhan dén cap
x4 nm ngudi yéu cdu dang ky khai sinh cu trl trwdce day; Co quan cong an ¢ tham

quyén.
Két qua thuwe hién thi tyc hanh chinh: Gidy khai sinh (ban chinh), ban

sao Gidy khai sinh (truorng hop yéu ciu cép bén sao Gidy khai sinh).

Lé phi: 5.000 dbng/trudmg hop.

- Mi&n 18 phi cho ngudi thude gia dinh c6 cong Vi cach mang; nguoi thude
hé nghéo; ngum khuyét tat.

- Ph1 cip ban sao Gidy khai sinh (néu ¢6 yéu cu) thyc hién theo quy dinh tai
Théng tw s6 281/2016/TT-BTC ngay 14/11/2016 cia B§ Tai chinh.

Mau don, mau to khai:

+ Té& khai dang ky khai sinh (néu ndp hd so theo hinh thite tryc tiép);

+ Bidu méu dién tir tvong téc ding ky khai sinh (néu ndp hd so theo hinh thirc
truc tuyén).

Yéu ciu, diéu kién thye hién thia tuc hanh chinh:

Coéng dén Viét Nam cu tra trong nuée, sinh trude ngay 01/01/2016, chua
duoc diang ky khai sinh, co hd so, gidy t& ca nhan (ban chinh hodc ban sao dugc
chitng thue hop 1€) nhur: gidy tor tity thén; S6 ho khau Sé tam tri; gidy t& khac do

co quan nha nudc ¢6 thim quyen ctia Viét Nam cép.

Cin c phap ly:
- Luft Ho tich nim 2014,
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- Nghi dinh 6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh
chi tit mot s diéu va bién phép thi hanh Ludt Ho tich;
- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé

Co s dit iéu hé tich d1en tir, dang ky ho tich truc tuyen,
- Nghj c‘l‘mh $6 104/2022/NP-CP ngéy 21/12/2022 ciia Chinh phu sua doz

bé sung mt §6 dzeu ctia cde nghi dinh lién quan dén viéc nop, xudt trinh s6 ho
khdu, 56 tam tri glay lchi thiee hién thii tuc hanh chinh, cung cdp dich vu cong;

- Thong tu so 04/2020/TT-BTP ngay 28/5/2020 cia Bo Tu phap quy dinh chi
tiét thi hanh mot s didu ctia Luat Ho tich va Ngh1 dinh s 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 didu va bién phap thi hanh Luat

Hé tich;
- Thong tw 56 01/2022/TT-BTP ngay 04/01/2022 cua Bo T phap quy dinh

chi tiét mot s didu va bién phéap thl hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phu quy dinh vé& Co s dir liéu ho tich dién tir, ddng ky hé
tich true tuyén;

- Théng tir 56 09/2022/TT-BTP ngay 30/12/2022 ciia BY trudng Bé T phdp
béi bo mit 6 ngi dung tai cdc Thong tu trong linh vece tro giup phdp Iy, ho tich

do Bé trucng Bé Tw phdp ban hanh,
- Thong tir s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh quy dinh

‘mite thu, ché d6 thu, ndp, quin ly va sir dung phi khai théc, sir dung théng tin trong
co s¢ dit ligu ho tich, ph1 x4c nhan c6 qudc tich Viét Nam, phi x4c nhin la nguoi gbe

Viét Nam, l¢ phi quoc tich;
- Thong tu s6 85/2019/TT—BTC ngay 29/11/2019 ctia B Tai chinh huéng dan

ve ph1 va 1é phi thudc thim quyén quyét dinh ctia Hoi d6ng nhan dén tinh, thanh phé

truc thude Trung wong;
- Théng tu sé 106/2021/TT-BTC ngéy 26/11/2021 cta Bd Tai chinh sta

dbi, bd sung mot s6 diéu cua Théng tu sd 85/2019/TT-BTC ngay 29/11/2019 cia
B6 Tai chinh hudng din vé phl va 1§ phi thude thdm quyén quyét dinh cua Hoi
d6ng nhan dén tinh, thanh phé trye thude Trung wong.

- Quyét dinh 56 42/2017/QD-UBND ngay 25/10/2017 ctta UBND tinh Pdng
Nai ban hanh quy dinh v& 1& phi hé tich trén dja ban tinh Pong Nai.

Ghi chii: Phén chit in nghiéng ld néz‘ dung sia dsi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Pic Iap - Ty do - Hanh phae
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nhét tri ctia cdc bén lién quan theo quy dinh phap luat.
Tbi chiu hoan toan trach nhiém truéc phép ludt vé ndi dung cam doan clia minh.
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Dé nghi cdp ban sao®: Co EI, Khéng []
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Chi thich:
(D Ghi & tén co quan ding ky khai sinh.
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(@) Ghi theo noi ding ky thudng trit; néu khéng ¢6 noi dang ky thuong trd thi ghi theo
noi ding ky tam tri; trudng hop khong ¢d noi ding ky thudng trd va noi dang ky tam tra thi
ghi theo noi dang sinh séng.

(3) Ghi thong tin vé gidy to tity thin clia ngudi di dédng ky, ghi 15 s, co quan cdp, ngay
cip ho chidu, chiing minh nhén dan ho¥c giéy t& hop 1€ thay thé (Vi du: Chirng minh nhan
' dén sb 001089123 do Cong an thanh phé Ha Ngi cAp ngay 20/10/2014).

® Trudmg hop sinh tai co sy t€ thi ghi 10 tén co'sd y 6 va dia chi try & co s&'y # d.

Vi du: - Bénh vién Phy san Ha Néi, duong La Thanh, phudng Ngoc Khénh, quén Ba
Dinh, Ha No6i '

- Tramy té x& Dinh Bang, huyén Tix Son, tinh Béc Ninh.

Truong hop sinh ra ngodi co sé y té thi ghi dia danh ctia 03 ¢dp hanh chinh (x4, huyén,
tinh), noti sinh ra. |

Vi du: xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.

(5) Ghi ddy ¢ ngay, thang sinh cia cha, me (néu cd).

©) P& nghj dénh déu X vao 6 néu c6 yéu cau cAp bén sao va ghi 16 sb lugng..
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15, Thi tuc ding ky lai két hon

Trinh tw thwe hi¢n:

- Néu lua chon hinh thire ndp hé so truc tiép, ngudi cb yéu cau dang ky lai két
hon nop hé so dang ky lai két hon tai Bo phin mét cira cia UBND cap x3 c6 thim
quyén; nop 1 phi néu thude trwong hop phal ndp 1€ ph1 dang ky lai két hon

- Néu lya chon hinh thitc ndp hé S0 tryc tuyén, nguoﬂ c6 yéu cau dang ky
lai k&t hon truy cép Cong dich vu cdng quc gia hoiic Céng dich vu cong cAp tinh,
ding ky tar khoan (neu chua c6 tai khoan) xdc thye ngudi dung theo hu‘cng dan,
diang nhédp vao hé thong, xac dinh dung Uy ban nhén dén clp xi c6 thim quyeén.

Nguou c6 yéu cAu ding ky lai két hon truc tuyen cung cap théng tin theo
biéu mau dién tir twong tac dang ky lai két hon (cung cAp trén Cbng dich vu cong),
dinh kém ban chup hodc bén sao dién tir cac gidy to, tai liéu theo quy dinh; ndp
phi, 1& phi théng qua chic nang thanh toan trirc tuyén hogc bang cach thirc khac

theo quy dinh phép ludt, hoin tAt viéc ndp hé so.
- Cong chirctiép nhan hd so tai Bo phan mot cira c6 trich nhiém kiém tra

tinh chinh xéc, ddy da, thong nhét, hop Ié clia hd so.

(i) Truong hop ho so day dui, hop 18 thx tiép nhn hé so, c6 Phiéu hen, tra két
qua cho ngudi c6 yéu cu (néu ngudi cé yéu c4u lva chon hinh thic ndp hd so truc
tiép) hoiic gli ngay Phiéu hen, tra két qua qua thu dlen tir hodic gui tin nhan hen
tra két qua qua dién thoai di dong cho ngu’m co yéu chu (neu nguol 6 yéu cu lua
chon hinh thuc ndp hd so truc tuyén), dong thoi chuyén hd so dé cong chirc lam

cong tac hd tich xir ly.
- Sau khi tiép nhan hé so theo hmh thirc ndp truc tlep, Céng chirctiép nhan

hd so tai Bo phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién
tir trén hé thdng thong tin, co s& dit ligu) vaky s6 vao tai lidu, hd so gidi quyét thi

tuc hanh chinh d& dugc s6 héa theo quy dinh.
(ii) Trudng hop hd so chua diy du, horp 18 thi co thong bao cho ngurm yéu

céu b sung, hoan thién hd so, néu rd loai gidy t&, ndi dung cin bd sung dé ngudi

c6 yéu cdu bd sung, hoan thién. Sau khi hd so dwoc bd sung, thye hién lai budce (i);
(iii) Néu ngudi c6 yéu chu ding ky lai két hon khéng bd sung, hoan thién

dwoe hd so th1 bao cdo Tluomg b6 phén tiép nhan hd so c6 vin ban tlr chdi giai

quyét yéu cdu ding ky lai két hon.
- Cong chire tu phap hd tlch thm tra hd so (tham tra tmh théng nhat, hop I¢

clia céc thong tin trong hd so, gidy to, tai liéu do ngudi yéu cAu ndp, xut trinh hosc

dinh kém).
+ Trudng hop hd so cin bd sung, hoan thién ho#c khéng du didu kién g1a1

quyét, phai tir chdi thi giri théng bao v& tinh trang hd so t6i Bo phan mot cira dé

théng bio cho nguoi nop hé so — thye hién lai budce (ii) hodc (iii);
+ Truong hop cén phai kidm tra, xdc minh 1am rd hodc do nguy€n nhén

khéc mé khéng thé tra két qua ding thoi gian dd hen thi céng chirc lam cong tac
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hé tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu r6 1y do cham
tra két qua va thoi gian hen tra ket qua, chuyén Bé phan mdt cira dé tra cho ngudi
c6 yéu cau (néu ngudi c6.yéu cau lva chon hinh thirc ndp hd so trye tlep) hoéc
giri Phiéu xin 16i va hen lai ngay trd ket qua qua thu dién tr hoac gui tin nhin qua
dién thoai di dong cho nguoi ¢o yéu cdu (neu ngudi cd yéu cdu lua chon hinh thirc
nép hé so truc tuyén).

Truong hop viée ding ky lai két hon thue hlen tai Uy ban nhan dén cép xi
khéong phai noi da dang ky két hon trudce day thi cong chirc tu phap - hé tich bao
c4o Chu tich Uy ban nhan dan ¢6 vin ban d& nghi Uy ban nhan dén noi dang ky
k&t hon trude day kiém tra, x4c minh yé vige hru giit sb ho tich tai dia phuong.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhan dan noi dd dang ky két
hon trude ddy tién hanh kiém tra, xac minh va tra 1oi bing vin ban vé viée con
luu giff hodc khéng hru giit duge $4 ho tich.

+ Sau khi nhén dugc két qua xac minh vé viée khong con luu gitt duoe S8 ho
tlch tai noi d3 diing ky két hon hoic sau thoi han 20 ngay ké tir ngay gu’l van ban yéu
cAu xac minh ma khong nhin duge vin ban tra 10i, néu thay hd so diy dd, hop 18,
dung quy dinh, trudng hop tiép nhan hé so ding ky lai két hon theo hinh thirc truc
tiép, thi cong chirc tw phép - hd tich thuc hién vige ghi vao 86 dang ky két hon, cap
nhét théng tin dang ky lai két hén va lou chinh thuc trén Phin mém déing ky, quén
1y ho tich dién tir dung chung.

Truong hop tiép nhin hé so dang ky lai két hén theo hinh thirc tryc tuyén,
cong chirc tir phép - hé tich giri la1 biéu méu Gidy chimg nhéin ket hén dién tir voi

théng tin ddy du cho ngudi yéu cdu qua thu dién tir hode thiét bi sb.
Ngum yeu ciu ¢6 trach nhiém kiém tra tinh chinh xéc, day du cha céc thong -

tin trén biéu miu Gidy chu'ng nhan két hon dién tir va xac nhén (t01 da mét ngay).

Néu nguoi ¢6 yéu ciu xac nhéin thong tin da théng nhit, diy du hodc khéng
co phan hdi sau thoi han yéu cau thi céng chitc tw phap - hd tich thyc hién viée ghi
vio Sb dang ky két hon, cip nhat thong tin ding ky lai két hén va luu chinh thirc

trén Phan mém ding ky, quan 1y ho tich dién tir ding chung,
- Cong chirc tw phap - hé tich in Gidy chu'ng nhan két hon, trinh Lanh dao

UBND ky, chuyén toi Bo phan mot cua dé tra két qua cho ngudi cé yéu cau.

- Ngum c6 yéu ciu dang ky lai két hon (hai bén nam, ni¥ phai c6 mit, Xut
trinh glay t&r tuy than dé dbi chiéu) kiém tra théng tin trén Gidy chitng nhan két hon,
trong S6 ding ky két hén, va ky tén vao S6 ding ky két hon, ky tén vao Gidy chimg
nhén két hon, moi bén nam, nit nhan 01 ban chinh G1ay chimg nhan két hén.

Cach thire thlrc hién:
Ngudi ¢ yéu ciu dang ky lai két hén thye hién nop hd so truc tiép tai B9

phan mot cira cda UBND cép xd hodic ndp hd so truc tuyén trén Céng dich vu cong
qubc gia (htips://dichvucong.gov,vn) hodc Céng dich vu cong cdp tinh
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(https://dichvacong.dongnai.gov.vn) (bén nam hodc bén nit ¢6 thé ndp hd so ma

khéng cin cé vin ban Gy quyén cta bén con lai).

Thanh phén hé so:

- T& khai ding ky lai két hon theo miu (néu ngudi b yéu cdu lya chon ndp
hé so theo hinh thire truc tiép);

- Bidu miu dién tir twong tac ddng ky lai két hén, trong dd ¢ cam doan cic
thong tin cung cp 14 dung sy that, khong con ban chinh Gidy chiing nhin két hén,
d3 ndp du cic gidy t& hién ¢6 va chiu hoan toan trach nhiém trudc phép lugt vé
ndi dung cam doan ctia minh (do ngudi yéu cAu cung cép théng tin theo hudng dan
trén Céng dich vu céng néu ngudi co yéu cau lua chon ndp hé so theo hinh thirc tryc
tuyén).

- Nguoi ¢6 yéu ciu dang ky lai két hén thye hién viée nép/xuét trinh (theo
hinh thitc true tiép) hoic tai lén (theo hinh thire true tuyén) céc gidy to sau:

* Gidy to phai ndp:

_ Ban sao Giy chitng nhén két hén duge cap trude ddy. Néu khéng cé ban
sao Gidy chitng nhén két hon thi ndp ban sao hé so, gifly to ca nhén ¢6 céc thong
tin lién quan dén ndi dung ding ky két hon..

* Gidy t& phai xuit trinh:

- 16 chiéu hodic Chimg minh nhén dén hodic Thé cin cude cong dén hode
céc gidy to khéc c6 dan dnh va thong tin ¢4 nhan do co quan cé thidm quyén cép,
con gia tri st dung dé chitng minh v& nhan thén cta ci hai bén c6 yéu cau ding
ky lai két hén. Trudng hop céc thong tin ¢4 nhén trong cac gidy to ndy dd c6 trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién tr dong thi khong phai xudt
trinh (theo hinh thirc truc tiép) hodic tai 1én (theo hinh thirc truc tuyén);

_ Gidy t& chitng minh noi cu trit dé xdc dinh tham quyén (néu viéc ding ky
lai két hon thue hién tai Uy ban nhén ddn cdp xd khéng phdi la noi ddng ky két
hon trede ddy) trong truong hop co quan ddng ky ho tich khong thé khai thic
dirge thong tin vé noi cw trii cia céng dan theo cdc phwong thirc quy dinh tai
khodn 2 Diéu 14 Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chink
phit. Trudng hop cdc thong tin vé gidy to chitng minh noi cu trit dé dipc khai
thée tiv Co 56 dit lidu quéc gia vé dén cw bing cdc phwong thite nay thi nguol
cé yéu cau khéng phdi xudt trinh (theo hinh thirc truc 1iép) hodc tdai lén (theo
hinh thitc tric tuyén).

*Luuy

- Déi v6i gidy to nop, xudt trinh néu ngudi yéu céu ndp hé so theo hinh
thire truc tiép:

+ Pbi véi gidy to xuit trinh khi ding
nhiém kiém tra, d6i chiéu vai thong tin trong to khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va tra lai cho ngudi xuét trinh, khéng dugc yéu cu ndp ban

ky hé tich, ngudi tiép nhén 6 trach

sao hodc ban chup gidy t& dé.




247

+Ngudi yéu cdu dang ky ho t1ch ¢t thé nép ban sao ching thuc tir ban
chinh hodic ban sao dugc cp tir s6 goc hodc ban chup kém theo ban chinh gidy to
& dbi chiéu. Truomg hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
téy thi ngudi tiép nhén ¢6 trach nhlem kiém tra, d6i chiéu ban chup VO’l ban chinh
va ky xé4c nhén, khong duoc yéu ciu ngum di dang ky ndp ban sao gidy to do.

+ Ngudi tiép nhdn cd trach nhiém tiép nhén dung, da hd so ding ky hé tich
theo quy dmh cta phap ludt hd tich, khéng duge yéu cAu ngudi dang ky ho tich
ndp thém glay toy rna phép ludt ho tich khong quy dmh phai nop

- D61 véi gidy t& giri kém theo néu nguoi yéu céu nop hd so theo hinh thirc
trure tuyen
- +Ban chup cc gidy tor giri kem theo hd so dang ky lai két hén tryc tuyén phai
bao dam rd nét, day du, todn ven v& n6i dung, 1a ban chup béng méy anh, dién thoai
hodc duge chup, duge quét bing thiét bi dién tir, tix gidy t& dwogc cép hop 18, con gia
tri st dung; néu 14 gidy to do co quan cé thdm quyén nudc ngodi cép thi phai dwoc
hop phéap héa lanh sy, dich sang tiéng Viét theo quy dinh, trir trrdng hop duoe mién
hop phap hoa lanh su.

+ Trtro’ng hop gidy to, tai lidu phai giti kém trong ho so dang ky lai két hon
trwe tuyén dé c6 ban sao dién tir hodc da ¢ ban dién tir gidy t& ho tich thi ngudi yéu
cAu duroc st dung ban dién tir ndy.

+ Khi den co quan ding ky hé tich nhan két qua (Gidy chimg nhan ket hon),
ngudi ¢ yéu ciu ding ky lai két hon xuét trinh gidy to tuy than, ndp cac gidy to la
thanh phén hé so ding ky lai két hén theo quy dinh phap luat hd tich.

Trudng hop ngudi yéu cau diang ky lai két hon khdng cung cép dugc gidy
. & néu trén quy dinh hodc giéy to nop, xuét trinh bj tdy x6a, sta chita, lam gia thi
co quan dang ky ho tich c6 thim quyén hity bé két qua dang ky lai két han.

S6 legng hd so: 01 bd

Théi han gidi quyét: 05 ngay lam viée; truedng hop phai xdc minh thi thoi
han giai quyet khéng qua 25 ngay.

D6i twong thuwe hién thi tuc hanh chlnh Cé nhan

Co quan thyce hién thd tyc hanh chinh: Uy ban nhén dan cép xd noi da
ddng ky két hon trude day hodc Uy ban nhén dén cap x4 noi ngLr(‘)i yéu ciu thuong tri,

Co quan phéi hop: Co quan quan Iy CSDLQGVDC Uy ban nhén dén noi
dang I{y két hén trude day t1 ong trwong hop ding ky lai két hon tai Uy ban nhin
dan cép x noi ngudi yéu cau thudng trd.

Ket qua thyce hién thi tuc hanh chinh: Gidy chirng nhén két hén (ban
chinh), méi bén vg, chéng 01 ban.

L& phi: 30.000 dong/trudng hop.

- Mi&n 1& phi cho ngudi thuge gia dinh c6 céng voi cach mang; ngudi thude
hé ngheo; nguwdi Kkhuyét tat.

Mau don, mau to khai:
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+ Té khai ding ky lai két hon (néu ndp hd so theo hinh thirc trye tiép);
+ Bidu mAu dién t& tuong tac ding ky lai két hén (néu ndp ho so theo hinh

thitc truc tuyén).

Yéu ciu, didu kién thure hién thi tuc hanh chinh:

- Viée két hon dd duge ding ky tai co quan cb thAm quyén ctia Viét Nam
treée ngay 01/01/2016 nhung S6 ding ky két hon va ban chinh Gidy chimg nhin
két hon déu bi mat;

- Nguoi yéu chu ding ky lai két hdn con sbng vao thoi diém yéu cau ding ky
lai két hon.

Cin ct phap ly:

- Luit Hén nhan va gia dinh ndm 2014,

- Luét HO tich nam 2014,

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mét s6 didu vé bién phap thi hanh Ludt HS tich;

- Nghi dinh 36 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phtl quy dinh vé
Co s& dit liéu ho tich dién tit, diing ky h6 tich tryc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngdy 21/12/2022 ciia Chinh phil sita doi,
bé sung mot s6 diéu cia cdc nghi dinh lién quan dén viéc ndp, xudt trink 56 ho
khdu, 56 tam tri gidy khi thwe hién thil tuc honh chinh, cung cdp dich vu cong;

- Thong tw s 04/2020/TT-BTP ngay 28/5/2020 ctia B& Tu phap quy dinh chi
" tiét thi hanh mot sb didu cia Ludt H tich va Nghi dinh sé 123/2015/NP-CP ngay
15/11/2015 cia Chinh phi quy dinh chi tiét mét s& didu va bién phdp thi hanh Luét
H9 tich;
- Thong tu & 01/2022/TT-BTP ngay 04/01/2022 cua B Tw phap quy dinh
chi tiét mot sé didu va bién phap thi hanh Nghj dinh s 87/2020/ND-CP ngay
28/7/2020 cia Chinh phu quy dinh vé Co s& dit liéu hd tich dién tr, ddng ky hé
tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/1 1/2016 cua B9 Tai chinh quy dinh
mitc thu, ché @6 thu, ndp, quan 1y va str dung phi khai thac, str dung théng tin trong
co s& dit 1iéu hd tich, phi x4c nhén ¢o qué_c tich Viét Nam, phi x4c nhén 13 ngudi géc
Viét Nam, 1€ phi quéc tich;

- Théng tir s6 85/2019/TT-BTC ngay 29/1 1/2019 ctia Bo Tai chinh huéng din
vé phi va 1 phi thude thim quyén quyét dinh ciia Hoi ddng nhén dan tinh, thinh phd
true thude Trung wong;

- Thong tu 86 106/2021/TT-BTC ngay 26/11/2021 cua B6 Tai chinh sira
déi, bd sung mot sé didu cua Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia
B6 Tai chinh hudng din vé phi va 1& phi thudc thdm quyén quyét dinh cia Hoi
ddng nhén dén tinh, thanh phd true thude Trung wong.
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- Quyét dinh sé 42/2017/QP-UBND ngay 25/10/2017 ciia UBND tinh Dong
Nai ban hinh quy dinh v& 16 phi hd tich trén dia ban tinh Ddng Nai.

Ghi chii: Phdn chi¥ in nghiéng 1a ngi dung sika d6i, b4 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 14p - Tw do - Hanh phue

TG KHAI PANG KY LAIKET HON

T R LTI O OO PSP OSSP

Ho, chiit d8m, 680 NZUWHT YEU CAUL oot s s

NG GLE EETE oo oees e85 5583805510210 0

P& nghj co quan ding ky lai két hon theo ndi dung dudi diy:

: OFRY TL [  REC E E Y ———— R
LRI TR (T LR —————T R
DAN 0C: st QUOC TR s s
NG U T ) oot eee oo s8R

Ho, chit A8, (81 €A CROMET e o et 1 s

INFENARTEITA LI 1 C—————r LR S
DAN TOCE corrreerreerermnessisssmssssssssssesssssssnaesss Quéc L3161 £ AT OO RS

INOT U D) oo oo ses et 85555 1R 511100

Y 101 Y THANI. s s

DA AN KY KEENON TAE: 1.t s
Theo Gidy ching nhén két hén $8: 1)
T6i cam doan nhfing n6i dung khai trén ddy 1a ding sy that va chiu trach nhiém trudc phap
luat vé cam doan clia minh.
Lam tai: oo , NEAY v THANG s NAM e
Nguoi yéu ciu
(K¥, ghi 13 ho, chit dém, tén)
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Chii thich:

(3 Ghi 13 tén co quan dang ky lai két hon. :

(2 Ghi theo noi ding ky thudng tri; néu khéng c6 noi ding ky thudng tri thi ghi theo noi dang
ky tam tri; trudmg hop khéng c6 noi ding ky thuong trd va noi ding ky tam tr1 thi ghi theo noi dang
sinh sbng.

(%) Ghi thong tin vé gidy to tiy than nhu: hd chiéu, ching minh nhén dan hodc glay t hop 1€
thay thé (vi du: Chiing minh nhén dan s6 001089123 do Cong an thanh phé Ha N6i cip ngay

20/10/2004).
) Ghi r& tén co quan da dang ky két hon trudc déy.
(5) Chi khai trong trudng hop biét 16,
(6) P& nghj danh diu X vao 6 néu cé yéu cAu clp ban sao va ghi rd sb lwong.
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16. Thi tuc ding ky lai khai tir

Trinh ty thye hién:

- Néu lwa chon hinh thirc ndp hé so trye tiép, ngudi co yéu cau dang ky lai
khai tir nop hd so ding ky lai khai tir tai B0 phan mdt ctra cia UBND cdp xa ¢o
thdm quyén; ndp 1€ phi néu thuée trdng hop phéd ndp 1€ phi dang ky lai khai tir,
ndp phi cp ban sao Trich luc khai tir néu c6 yéu cau cép ban sao Trich luc khai tu.

- Néu lia chon hinh thirc ndp hd so truc tuyén, ngudi co yéu cAu ding ky
lai khai tir fruy cép Céng dich vu cong quéc gia hodc Cdng dich vu cong cAp tinh,
ding ky tai khoan (néu chua c6 tai khodn), xac thuc ngudi ding theo huong dan,
diang nhép vao hé théng, xac dinh ding Uy ban nhin dan clp x4 co thdm quyén.

- Ngudi co yéu cAu ding ky lai khai tir true tuyén cung clp théng tin theo
bidu mau dién tir twong tic dang ky lai khai tir (cung cép trén Cdng dich vu cdng),
dinh kém ban chup hode ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp
phi, 1¢ phi théng qua chirc ning thanh todn {ruc tuyén hoéc béhg cach thic khac
theo quy dinh phap luft, hoan tAt viéc ndp ho so.

- Céng churc tiép nhan hd so tai B6 phan mdt cia c6 trach nhiém kiém tra
tinh chinh xéc, ddy dt, théng nhét, hop 1¢ ciia ho so.

(i) Trudng hop hé so diy di, hop ¢ thi tiép nhin hd so, c6 Phibu hen, tra két
qua cho ngudi co yéu chu (néu ngudi cb yéu cAu lya chon hinh thirc ngp hé so truc
tiép) hodic gii ngay Phiéu hen, tré két qua qua thw dién tir hoge givi tin nhin hen
tra két qua qua dién thoai di dng cho ngudi co yéu cu (néu ngudi c6 yéu céu
lya chon hinh thitc ngp hd so truc tuyén), ddong thoi chuyén hd so dé cong chirc
lam cong tic ho tich xi& ly.

- Sau khi tiép nhin hé so theo hinh thirc np truc tiép, cong chic tiép nhan
b so tai B6 phan mot ctra thyc hién sé héa (sao chup, chuyén thanh tai liéu dién
tir trén hé théng théng tin, co s¢ dit liéu) va ky sé vao tai lidu, hd so gial quyét
thit tuc hanh chinh d& dugc s6 héa theo quy dinh.

(ii) Truong hop hd so chua diy du, hop 18 thi co théng bao cho ngudi yéu
oan thién hd so, néu rd loai gié‘iy to, ndi dung cin bd sung dé ngudi
c6 yéu cAu bd sung, hoan thién. Sau khi hd so durge bd sung, thue hién lai bude (i);

(iii) Néu ngudi c6 yéu ciu dang ky lai khai to khong bd sung, hoan thién
duoc hd so thi bio cdo Trudng bé phan tiép nhin hd so cb van ban tir chdi gidi
quyét yéu chu dang ky lai khai tir.

- Céng chirc tw phép - h tich thdm tra hd so (thém tra tinh thdng nhét, hop 18
cua cac théng tin trong hd so, gidy to, tai liu do ngudi yéu cAu ndp, xuét trinh hodc
dinh kém).

+ Truong hop hd so cin bd sung, hoan thién hodc khong di didu kién giai
quyét, phai tir chéi thi gii théng béo vé tinh trang hd so t6i B§ phén mot clra de
théng bao cho ngudi ndp hd so — thye hién lai bude (ii) hodc (iii);

+ Truong hop cAn phai kiém tra, xic minh lam 13 hodc do nguyén nhén
khac ma khong thé tra két qué diing thoi gian da hen thi cong chirc lam cong tac

’

cau bd sung, h
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hé tich 1ap Phiéu xin 15 va hen lai ngay tra két qua, trong d6 néu rd ly do chdm
tra két qua va thoi gian hen tra ket qua, chuyén B phan mét cira dé tra cho nguroi
6 yéu céu (néu ngudi cé yéu cAu lra chon hinh thitc ndp hd so truc tlep) hodc
gtri Phiéu xin 16i va hen lai ngdy tra két qua qua thu dién tir hoac giri tin nhan qua
dién thoai di dong cho ngum c6 yéu ciu (néu ngudi ¢ yéu cdu lya chon hinh
thirc nép hd so true tuyén).

+ Néu thay thong tin khai tir ddy da va phit hop, hd so diy dn, hop I&, dung
quy dimnb, trudong hop tiép nhan hd so ding ky lai khai tir theo hinh thirc tryc tiép, thi
cong chirc tw phép - hd tich thuc hi¢n viéc ghi vao Sé dang ky khai tr, cdp nhét
thong tin ding ky lai khai tir vé lwu chinh thitc trén Phin mém ding k¥, quan ly ho
tich dién tir dung chung

Trudmg hop tiép nhén hd so dang ky lai khai ttr theo hinh thirc tryc tuyén,
cong chirc tu phap - hd tlch giri lai biéu méu Trich lyc kha1 tir dién t voi thong tin
ddy du cho ngudi yeu cau qua thu dién t hotic thidt bj sb.

Ngum yeu ciu ¢ trach nhiém kiém tra tinh chinh x4c, diy du clia cic théng
tin trén biéu méu Trich luc khai t&r dién tir va xac nhén (t6i da mot ngay).

Néu ngudi co yéu ciu x4c nhin théng tin da théng nhét, ddy du hodc khéng
c6 phan héi sau thdi han yéu cdu thi cong chirc tw phap - ho tich thuc hién vige
ghi ndi dung vao Sb ding ky khai tir, cdp nhét théng tin dang ky Iai khai tir va luu
chinh thirc trén Phin mém ding ky, quan ly h tich dién tir ding chung.

- Céng chirc tw phap - ho tich in Trich luc khai ti, trinh Lanh dao UBND ky,
chuyén t6i Bé phin mot ctra dé tré két qua cho nger c6 yéu cau,

- Ngu0'1 ¢6 yéu cau ding ky lai khai tix kiém tra thong tin trén Trich luc khai
1, trong Sb ding ky khai tir va ky tén véo S6 dang ky khai tit, nhan Trich luc khai ti.

Cach thire thuc hién:
Nguoi co yéu clu dang ky lai khai tir tryrc tiép thuc hién hodc uy quyén cho

nguoi khac thue hién viée dang ky lai khai t( tai B phén mdt cira cia UBND cép
x4 hodc gui ho so qua h¢ théng biru chinh hodc nép hd so truc tuyén trén Cong dich
- vu cong qudc gia (hitps/dichvucong.gov.vn) hodc Cbng dich vu céng cép tinh
(https://dichvucong.dongnai.gov.vn).

Thanh phin hé so:

- T& khai dang ky lai khai tir theo mau (néu ngudi c6 yéu cau lyra chon nép
hé so theo hinh thirc true tlep),

- Biéu miu dién tir twong tac ding ky lai khai tir, trong d6 c6 cam doan cac
théng tin cung cip 13 dl’mg sy thét, khéng con ban chinh Gidy chimg ti/Trich lyc
khai tu' dd ndp du cac gidy to hién ¢6 va chiu hoan toan trach nhlern trude phap
luat vé ndi dung cam doan cia mmh (do ngudi yéu cau cung cip thong tin theo
huéng dén trén Cong dich vu cdng néu ngudi co yéu céu lya chon nop hé so theo

hinh thire tnre tuyén).
- Ngudi co yéu cdu ding ky lai khai ti thuc hién viée nop/xuat trinh (theo

hinh thitc truc tiép) hodc tai 1én (theo hinh thirc trire tuyén) céc gidy to sau:
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* Gidy tor phal nop:
- Bansao Gidy ching tu trLroc day dwoc cdp hop 2. Néu l(hong cd ban sao

Gidy chiing tlr trude déy duoc cép hop 1é thi np ban sao ho s0, gidy t& lién quan

c6 ndi dung chung mmh sy kién chét.
- Vin ban iy quyén theo quy dinh ctia phap luét trong trudng ho‘p iy quyén

thuc hién viée dang ky lai khai tir. Trudmg hop ngudi dugce vy quyen la 6ng, ba,
cha, me, con, v, chdng, anh, chi, em rudt clia ngudi uy quyén thi van ban Uy
quyén khéng phai chimg thue. :

* Gidy t& phai xuét trinh:

- Ho chiéu hodc Chimg minh nhin dan hogc Thé cdn cudc cong dan hoac
céc gifly td khac c6 dén anh va thong tin ¢4 nhin do co quan ¢ tham quyen cép,
con gid trj st dung dé chimg minh vé nhén than cia ngum co y€u cau ding ky lai
Khai tir. Trudng hop cac thong tin ca nhén trong céc gidy to nay da cd trong
CSDLQGVDC, CSDLHTBT, duogc hé thdng dién tu dong thi khong pha1 xuét
trinh (theo hinh thirc trire tiép) hoic tai 1én (theo hinh thire tryc tuyén).

Truomg hop giri ho so qua hé¢ thong buu chinh thi phai giri kém theo ban
sao co chung thuc cic gidy to phai xudt trinh néu trén.

* Lruy

- Déi véi gidy tor nop, xufit trinh néu ngudi yéu ciu ndp hd so theo hinh
thirc truc t1ep

+ Péi voi glay t&y xudt trinh khi dang ky hé tich, nguoi tiép nhén ¢ trach
nhiém kiém tra, dbi chiéu voi thong tin trong t& khai, chup lai hodc ghl lai théng
tin d& lIvu trong hd so Va tra lai cho ngudi xuét trmh khong duoe yéu cdundp ban
sao hodc ban chyp glay tor do. ‘

+ Nguoi yéu cau dang ky hé tich c6 thé ndp ban sao ching thuc tu ban
chinh hoic ban sao duge clp tir sd goc hoiic ban chup kém theo ban chinh gidy tor
dé ddi chiéu. Trucrng hop ngudi yéu céu nop ban chup kém theo ban chinh gidy
t& thi ngudi tiép nhan cé trach nhlem kidm tra, d6i chiéu ban chup VO’I ban chinh
va ky xéc nhdn, khong duoc yéu ciu ngum di ddng ky ndp ban sao gidy to do.

+ Nguoi tiép nhén c6 trach nhiém tiép nhin dung, da hd so ding ky ho tich
theo quy dmh ctia phap luét ho tich, khéng duge yéu ciu ngudi ding ky ho tich

ndp thém glay to ma phép Iudt hd tich khong quy dmh phai nop

- Dbi voi glay to glri kém theo néu ngudi yéu cAu nop hd so theo hinh thire
truc tuyen
+ Ban chup chc gidy to gii kem theo ho so ding ky lai khai tir truc tuyén phai
bao dam rd nét, diy di, toan ven vé ndi dung, 13 ban chup bing may anh, dién thoai
hoac dugc chup, du:cc quét bang thiét bi dién ti, tir g1ay tor duoce cap hop 18, con gia
trj str dung; néu 1a gidy t& do co quan 6 tham quyen nudc ngoai cap thi phai dugc
hop phap hda lanh sy, dich sang tiéng Viét theo quy dinh, trir truomg hop dugc mién

hop phéap hoa lanh su.
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+ Trudng hop gidy to, tai lidu phai giri kém trong hd so ding ky lai khai tr
true tuyén d4 6 ban sao dién tir hojc dd c6 ban dién tir gidy to ho tich thi ngudi yéu
cau duoc sit dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhén két qua (Trich luc khai tLr/ban 840
Trich lyc khai tu) ngudi co yeu cAu ding ky lai khai tir phai xuét trinh gidy o tuy
thén, ndp cac gify t& 13 thanh phén ho so ding ky lai khai tir theo quy dinh phap haft
hé tich.

Trudng hop ngudi co yéu céu dang ky lai khai tir khong cung cp dwoc
gidy to néu trén theo quy dinh hodc gidy t& nop, xuat trinh bi tay xba, sua chita,
lam gia thi co quan déng ky hd tich ¢6 thdm quyén huy bo két qua ding ky lai

khai ti.
Sé lwgng hé so: 01 bd
Théi han giai quyét: 05 ngay 1am viéc; truomg horp cin x4c minh thi thoi
han giai quyet khong qué 10 ngay lam viéc.
Péi twgng thure hién thii tuc hanh chinh: C4 nhin
Co quan thwce hién thii tuc hanh chinh: Uy ban nhén dén cép x4, noi di
ding ky khai tir trude day. '
Co quan phéi hgp: Co quan quén ly CSDLQGVDC,
- Két qua thye hién thi tuc hanh chinh: Trich luc khai tir (ban chinh), ban
sao Trich huc khai ti (trwdng hop yéu cdu cip ban sao Trich luc khai tir).
Lé phi: 5.000 ddng/trudng hop.
- Mi&n 1¢ phi cho ngudi thude gia dinh c6 cong v6i cich mang; ngudi thude
ho nghéo; ngudi khuyét tat.
- Phi cép ban sao Trich luc khai tr (néu c6 yéu céu) thuc hién theo quy dinh
tai Théng tw sb 281/2016/TT-BTC ngay 14/11/2016 clia B Tai chinh. '
Méiu don, mau to khai:
+ T& khat dang ky lai khai tiv (neu ndp hod so theo hinh thire truc tiép);
+ Biéu miu dlen tlr twong tac ding ky lai khai t&r (néu ndp hd so theo hinh
thirc trye tuyen)
Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
Viéc khai tor dd duge diang ky tai co quan ¢6 tham quyen cua Viét Nam trudc
ngay 01/01/2016 nhung S6 ddng ky khai tir va ban chinh Gify ching tir déu bi mt.
Cén o phap 1y:
- Ludt H tich ndm 2014;
- Nghi dinh sb 123/2015/ND-CP ngiy 15/11/2015 ctia Chinh phi quy dinh
chi tiét mét sb didu Va bién phap thi hanh Luat Ho tich;
- Nghi dinh s6 87/2020/NP-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s dit 1iéu hd tIOh dién tir, ding ky hé tich truc tuyén;
- Nghi dmh 56 104/2022/NP-CP ngay 21/12/2022 cia Chinh phu sua doz
b sung mot s6 dzeu ctia cdc nghi dinh lién quan dén vide nop, xudt trinh s6 ho
khdu, 6 tam trii gidy khi thue hién thi tuc hanh chinh, cung cdp dich vu cong;
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- Thong tw s& 04/2020/TT-BTP ngay 28/5/2020 ctia B Tuw phap quy dinh chi
tiét thi hanh mét sé didu cta Luat HO tich vd Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phi quy dinh chi tiét mét s di¢u va bién phdp thi hanh Ludt
Hé tich;
- Thong tu 6 01/2022/TT-BTP ngay 04/01/2022 cia BO Tu phap quy dinh
chi tiét mot sé didu va bién phép thi hanh Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phi quy dinh v& Co g6 dit 1iéu ho tich dién tir, dang ky ho
tich truc tuyén;

_ Théng twsb 281/2016/TT-BTC ngay 14/11/2016 ciia B0 Tai chinh quy dinh
mirc thu, ché d6 thu, ndp, quan Iy va st dung phi khai théc, st dung thong tin trong
co s& dit lidu ho tich, phi xac nhdn c6 quéc tich Viét Nam, phi xac nhin la nguoi gbc
Viat Nam, 1 phi qudc tich;

- Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cia BY Tai chinh hiréng
dfin v& phi va 16 phi thudc thim quyén quyét dinh ctia Hoi dbng nhan dén tinh, thanh
phé tryc thude Trung wong; '

- Thong tu & 106/2021/TT-BTC ngay 26/11/2021 cda Bo Tai chinh sua
dbi, bd sung mot s& didu cia Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia
B6 Tai chinh hudng d4n vé phi va i¢ phi thudc tham quyén quyét dinh cia Hoi
ddng nhin dan tinh, thanh phd truc thude Trung wong.

- Quyét dinh sb 42/2017/QD-UBND ngiy 25/10/2017 cua UBND tinh Péng
Nai ban hianh quy dinh v& 18 phi h¢ tich trén dja ban tinh Ddng Nai. :

Ghi chii: Phdn chit in nghiéng & ndi dung sira dsi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lap - Tu do - Hanh phiic

TO KHAI DANG KY LAI KHAI TU

KR G2 D

Ho, chir d8m, (8N REIOT FEU CAUL oo irss s s

NOT U BT B oeeeeeeeeee o oosss e sese st etis bt 88 E R 8 AR R0
GiAY 10 LY THANI B) eeeesesssssssmsssssssos s s e e 5 e

Quan hé VT NEUOT A8 CHETL oo csissssrnssss st s o AR
D& nghi co quan diing ky lai khai tir cho ngudi cé tén dwéi diy:
Ho, Chil @&I, BEIL: ...ocvviieeiici b s

NEZAY, thANE, NEIM SITIRL ovriiavmisrmeree s rseses s im0 T
Gidi tnh e ccereeerieneennne, DAN O rnveereirerses erreerreens QUAC HOR: -oosiremsenrsenr st

GAY 10 Y TRAN Y et 8 R

DA chét Va0 106! oo 81T v philt, NEAY —..ooersnee

NOT ORI o oosoosesssoeses s s essssssesse e emd 44888 e EE 048RS RRS T

Nguyén nhAN ChBE® st st
DA ding ky khai thtal: ®) L ngay
Gidy chirng t/Trich luc khai tir s6: @ oo
Téi cam doan nhiing ndi dung khai trén ddy la ding su that va chiu trach nhiém trude phap

luit vé cam doan cla minh.

Nguwoi yéu ciu
(Ky, ghi 18 ho, chif dém, tén)
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Chu _thich:
(D Ghi rd tén co quan ding ky lai khai te.
@ Ghi theo noi dang ky thudng tri; néu k
ky tam tr; trrdng hop khéng b noi ding ky thudng tri Vi ne
sinh séng. :

() Ghi thong tin v& gidy t& tiy than nhu: h§ chibu, chirng minh nhin dén hodc gidy to hop 18
thay thé (vi du: Ching minh nhén dén s6 001089123 do Cong an thanh phé Ha Noi cdp ngay
20/10/2004),

) Trudng hop chua xéc dinh duge thi dé trbng.

(5} Ghi 5 tén co quan di ding ky khai tir trude ddy.

) Chi khai trong trudng hop biét 3.

() P& nghj danh ddu X vao néu ¢6 yéu chu clp ban sao va ghi 1o sé luong.

héng c6 noi dang ky thudmg tri thi ghi theo noi ding
i dang ky tam tri1 thi ghi theo noi dang
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'CONG HOA XA HQI CHU NGHIA VIET NAM
Péclap - Ty do - Hanh phic

TO KHAT
CAP BAN SAO TRICH LUC HQ TICH

T 1t L OO OSSP
Ho, chit dém, tén ngudi yéu cau: ... et erereeenseieteeatesateneeestensarenaateis e sete s et e T e et
IO CU T oo ee oo e e s s e s s e eeesee s essease s s aas s ra s sn s ae st saebbe b bR sE e s b e A S e e e bR e s
GiAy 10 1Y ThAN: ©)etriiviecreeen e ssmassesssss e reab s s
Quan hé véi ngudi duge cép ban sao Trich Tuc hd tich: .o,

D2 nghi co quan cAp bin sae trich Iyc®

cho ngwoi ¢b tén dwéi diy:
Ho, chil GEIM, T8RS ..ottt s
Ngay, thAng, REM SINNL oo

GG N e irerer e DAN E0CT e QUBC HICh: vt

NOT CU T oo eeev o eee s eorseeeereaes e eaneneneatsaesinsase s aa et s seaseddobs s areea s absaanan e b e st sesc s shs e n e n et
Gidly tor tly than: B L

S8 dinh danh cd nhAN (MU CO): wvvveivirvrieririese e

DA GANG KY 811 5) 1ottt ast s ss b

S& luong ban sao y&u Cau CAPt.ce e ban(®,

Ti cam doan nhimg ndi dung khai trén day la ding s thit va chiu trach nhiém trudce phap

luat vé cam doan ctia minh.
LAM 817 cvvrirenreveneneenin , NEAY i thang ...... ndm .........
Ngwoi yéu ciu
(ky va ghi r8 hg, chir dém, t€n)
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Chu thich:
(1) Ghi tén co quan dé nghj thyc hién viée cép ban sao Trich lyc hd tich.

@) Ghi theo noi dang ky thudng trl; néu khdng c6 noi dang ky thudng trl thi ghi theo noi

ding ky tam tri; trudng hop khdng ¢6 noi dang ky thudng tri va noi dang ky tam tr(1 thi ght theo

noi dang sinh song.

() Ghi théng tin vé gidy to tily than cta ngudi di ding ky, ghi rd s6, co quan cp, ngly cép

hd chiéu, chimg minh nhén dén hodc gie"ly t& hop 18 thay thé
Vi dy: Chirng minh nhén dén s& 001089123 do Coéng an thanh phd Ha Noi chp ngay
20/10/2004. - :

) Ghi 1% loai viée hd tich da dang ky trude day, nay d& nghij cép ban sao Trich lyc ho tich.
(9) Ghi 16 tén co quan da ding ky hd tich trude déy.
Vi du: ny ban nhan dan phudng Pién Bién, quén Ba Pinb, thanh phé Ha Nai.
Uy ban nhan dan quén Hoan Kiém, thanh phé Ha Noi
S Tur phép tinh Hoa Binh
) Ghi 16 s6 luong ban sao dé nghj cép.
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