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UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
TINH PONG NAI Poc lap - Tw do - Hanh phiic
$6:.2057/QD-UBND Déng Nai, ngay AL thing & nam 2021
QUYET PINH

Cong bd thii tuc hanh chinh va quy trinh dién tir thyre hién thi tuc hanh
chinh dlr()’c ban hanh méi; dwoc sira ddi, bd sung thudc tham quyén giai
quyet ciia Ban quan ly cac Khu cong nghié€p tinh Dong Nai

CHU TICH UY BAN NHAN DAN TINH PONG NAI

Can cik Lugt T6 chikc Chinh quyén dia phiong ndm 2015 va Lugt sia dffi, bo
sung mot s6 diéu cua Ludt To chiec Chinh phi va Ludt T6 chirc Chinh quyén dia
phuong nam 2019;

Céin cir Nghi dinh s6 63/2010/NP-CP ngay 08 thang 6 nam 2010 cia Chinh
phu vé kiém sodt thu tuc hanh chinh;

Can cir Nghi dinh 48/2013/ND-CP ngay 14 thang 5 nam 2013 cua Chinh phu
vé stka déi, b6 sung mot sé diéu cia cdc Nghi dinh lién quan dén kiém sodt thii tuc
hanh chinh;

Can cir Nghi dinh 56 92/2017/ND-CP ngay 07 thang 8 nam 2017 cua Chinh
phu swa doi, bo sung mot so diéu cua cdc nghi dinh lién quan dén kiém soadt thu
tuc hanh chinh;

Céin cit Théng tu s6 02/2017/TT-VPCP ngay 3 1 thang 10 nam 2017 cua B
truong, Chu nhiém Van phong Chinh phu hwong dan nghiép vu vé kiem sodt thu
tuc hanh chinh;

Can cir Quyét dinh s6 526/QD-LDTBXH ngay 05 thang 5 nam 2021 cia Bo
Lao dong - Thqug binh va Xa hgi vé viéc cong bo thu tuc hanh chinh moi ban
hanh, swa doi, bo sung va bdi bo trong linh vure viéc lam thudc pham vi chicc ndng
quan ly nha nuéc cua Bo Lao dong - Thuong binh va Xa héi;

Can cir Quyét dinh s6 113/0D-UBND ngay 13 thdng 01 nam 2020 cua Chu

tich UBND tinh vé cong b6 thii tuc hanh chinh thuéc tham quyén gidi quyét ciia
Ban Quan ly cac Khu cong nghiép tinh Péng Nai;

Can cu Quyet dinh 56 14 78/OD-UBND ngay 12/5/2020 cua Chu tich UBND
tinh Bong Nai vé viéc phé duyet quy trinh dién tw thuc hién thu tuc hanh chinh-
thuéc thdam quyén gidi quyét ciia Ban Quan Iy cdc khu cong nghiép tinh Péng Nai;

~ Theo dé nghi ciia Truéng ban Ban quan Iy cdc Khu céng nghiép tai To trinh
56 20/TTr-KCNDN ngay 02 thdng 6 nam 2021.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay cac thu tuc hanh chinh va quy
trinh dién tir thuc hién thi tuc hanh chinh dwoc ban hanh méi; duoc sira ddi, bd
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sung thudc thdm quyén giai quyet ctia Ban Quan ly cic Khu c6ng nghiép, cu thé
nhu sau:

1. Ban hanh méi: 01 tht tuc hanh chinh cép tinh va 01 quy trinh dién tir thuc
hién thu tuc hanh chinh thudc linh vuc Viéc lam.

2. Sira doi:
- 04 tha tuc hanh chinh (thu tuc 56 24, 25, 26 va 27- Myc III. Linh vuc Viéc
lam) da dugc ban hanh tai Quyet dinh s6 113/Qb-UBND ngay 13 thang 01 ndm

2020 cua Chu tich UBND tinh vé cong bé thii tuc hanh chinh thu¢c thdm quyén
giai quyét ctia Ban Quan Iy céc Khu cong nghiép tinh Déng Nai.

- 01 quy trinh dién tr thuc hién tha tuc hanh chinh (quy trinh s6 27- Muc 111
Linh vuc Viéc lam) da duge ban hanh tai Quyet dinh so 1478/QD-UBND ngay
12/5/2020 cua Chu tich UBND tinh Dong Nai v€ viéc phé duyét quy trinh dién ti
thuc hién thu tuc hanh chinh thuoc thdm quyén giai quyét ctia Ban Quan ly céc
khu céng nghiép tinh Pdng Nai.

(Danh muc, ndi dung va quy trinh chi tiét dinh kém).

Trudng hop thu tuc hanh chinh céng bb tai Quyet dinh nay da dugc co quan
Nha nuée ¢ thim quyén ban hanh méi, sira di, bd sung hoic bii bo thi 4 ap dung
thuc hién theo van ban phap luét hién hanh.

Piéu 2. Quyet dinh ndy c6 hiéu lyc thi hanh ké tir ngay ky, cac ndi dung khae
tai Quyét dinh s6 113/QD-UBND ngay 13/01/2020 va Quyét dinh sb 1478/QP-
UBND ngay 12/5/2020 cia Chii tich UBND tinh van giit nguyén gia tri phap ly.

Piéu 3. Ban Quan ly cac Khu cong nghié€p tinh, Trung tdm hanh chinh céng
tinh c6 trach nhiém t6 chirc niém yét, cong khai céc tha tuc hanh chinh nay tai tru
s& lam viéc cia don vi.

Vin phong UBND tinh ¢6 trach nhiém cép nhat ni dung thu tuc hanh chinh
da duoc cong bd 16n Co sd dit liu quc gia.

So Thong tin va Truyen thong cap nhat ndi dung céc tha tuc hanh chinh di
dugc cong bo 1én Phan mém mot cuira dién tir cua tinh.

Piéu 4. Chanh Vin phong Uy ban nhén dan tinh, Trudéng ban Ban Quén ly
cac Khu cong nghiép, Gidm dbe Trung tdm Hanh chinh céng tinh, Gidm déc Sa
Thong tin va Truyen thdng va céc to chirc, ca nhan c6 lién quan chiu trach nhiém
thi hanh Quyét dinh nay./.

Noi nhin:

- Nhu Diéu 4;

- Cuc Kiém soat thil tuc hanh chinh (VPCP),
- TT. Tinh 1y;

- TT. HDND tinh;

- UBMTTQVN tinh;

- Cha tich, cac Pho Chu tich UBND;

- Vin phong UBND tinh; —t® i
- Dai Phit thanh va Truyén hinh Déng Nai; Cao Tién Diing
- Béo Pdng Nai;

- Trung tdm kinh doanh VNPT (1022);

- Lwu: VT, KGVX, KTN, HCC, Céng TTDT tinh.
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THU TUC HANH CHINH PUQC BAN HANH M(’H
PUQC SUA POI, BO SUNG THUQC THAM QUYEN GIAI QUYET CUA
QUAN LY CAC KHU CONG NGHIEP PONG NAI

(Ba/ ﬁﬁ-i‘izgo uyét dinh sé aza_ﬁ /QD-UBND ngay Abthdng 6 ndm 2021
g“ oy w\*ciia Chii tich Uy ban nhdn dan tinh Déng Nai)
\\\‘ia. Phin I
N\ DANH MUC THU TUC HANH CHINH

STT Tén thi tuc hanh chinh Trang

THU TUC HANH CHINH CAP TiNH

I | Thu tuc hanh chinh dwgc ban hanh méi

Linh vwe Viéc lam

Gia han gidy phép lao dong cho ngudi lao dong nudc ngoai lam 02
viéc tai Viét Nam

II | Tha tuc hanh chinh dwoc sira ddi, bd sung

Linh vuc Viéc lam

Béo céo giai trinh nhu cau, thay doi nhu ciu sir dung ngudi lao 07

: dong nudc ngoai
Cap giay phép lao dong cho nguoi lao dong nude ngoai lam viéc

2 o 12
tai Vit Nap1
Cap lai gidy phép lao dong cho nguodi lao dong nudc ngoai lam
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viéc tai Viét Nam

4 Xac nhan nguoi lao dong nude ngoai khong thudc dién cap giay 24
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Phin II
NOI DUNG CHI TIET THU TUC HANH CHINH

I. THU TUC HANH CHINH BAN HANH MOI
LINH VU'C VIEC LAM

1. Thii tuc Gia han gidy phép lao ddng cho nguoi lao dong nwéc ngoai
lam viéc tai Viét Nam

a) Trinh tyu thue hién:

- Buéc 1: Trude it nhét 5 ngay nhung khong quéa 45 ngay trudc ngiy gidy
phép lao dong hét han, ngudi ndp hé so d& nghj gia han gidy phép lao dong ndp
hd so cho Ban Quan 1y cdac KCN Pdng Nai (néu ngudi lao déng nude ngoai lam
viée tai cac KCN Pdng Nai).

- Buéc 2: Trong thdi han 05 ngay lam viéc, ké tir ngdy nhan di hé so dé
nghi gia han gidy phép lao dong, Ban Quan ly cac KCN Pong Nai gia han gidy
phép lao dong. Truong hop khong gia han gidy phép lao d6ng thi c6 vin ban tra
161 va néu rd ly do.

D1 v6i nguoi lao dong nudce ngodi lam viée theo hinh thirc hgp dong lao
dong, sau khi ngudi lao dong nudc ngoai duge gia han gidy phép lao dong thi
ngudi sir dung lao dong va nguoi lao dong nudc ngoai phai ky két hop dong lao
dong bang van ban theo quy dinh cia phap lut lao dong Viét Nam trudc ngay
du kién tiép tuc 1am viéc cho ngudi sit dung lao dong.

Nguoi sir dung lao dong phai gui hop ddng lao dong da ky két theo yéu cau
téi Ban Quan ly cac KCN Pdng Nai. Hop ddng lao dong 1a ban gdc hodc ban
sao ¢ chung thuc.

b) Cach thirc thwe hién: Ngudi nop hé so ndp truc tiép hodc giri qua dich
vu buu chinh hodc ndp hd so qua dich vu cong tryc tuyén t6i Quay Ban Quan ly
cac KCN Pdng Nai - Trung tdm HCC tinh Pdng Nai (Bia chi: S6 236 duong
Phan Trung, phuong Téan Tién, thanh ph6 Bién Hoa, tinh Pong Nai).

¢) Thanh phan, s6 lwgng ho so:

* Thanh phan hé so:

1. Vian ban @& nghi gia han gidy phép lao dong theo mau s6 11/PLI Phu luc
I ban hanh kém theo Nghj dinh s6 152/2020/ND-CP.

2. 02 anh mau (kich thuéc 4cm x 6cm, phéng nén tring, mit nhin thing,
dAu dé trin, khong deo kinh mau), anh chup khéng quéa 06 thang tinh dén ngay
ndp hd so.
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3. Gidy phép lao dong con thoi han d3 duge cAp.

4. Vin ban chip thuan nhu cdu st dung ngudi lao dong nuéc ngoai trir
nhitng trudng hop khong phai xac dinh nhu cdu sir dung ngudi lao dong nudce
ngoai.

5. Ban sao chimg thuc hd chiéu con gié tri theo quy dinh cia phéap luat.

6. Gidy chimg nhén stic khoé hoic gidy kham strc khoé do co quan, td chirc
y té c6 thim quyén cép cila nudc ngoai hodc cia Viét Nam cép c6 gié tri trong
thoi han 12 thang, ké tir ngay ky két luan strc khoé dén ngay ndp hd so hodc gidy
chimg nhan c6 du sirc khoé theo quy dinh ctia Bo truéng BO Y té.

7. Mot trong céc gidy to chimg minh nguoi lao dong nudc ngoai ching
minh nguoi lao dong nudc ngoai tiép tuc lam viée cho nguoi sir dung lao dong
theo ndi dung gidy phép lao déng da dwoc cép bao gdm:

- Pbi v6i ngudi lao dong nude ngoai di chuyén trong néi bé doanh nghiép
phai c6 van ban cla doanh nghiép nudc ngoai cir sang lam viéc tai hién dién
thuong mai ctia doanh nghiép nudc ngoai d6 trén lanh thd Viét Nam va vin ban
chimg minh nguoi lao dong nudce ngoai dad duge doanh nghiép nude ngoai dé
tuyén dung trude khi lam viéc tai Viét Nam it nhét 12 thang lién tuc.

- D6i v6i nguoi lao déng nude ngoai thuc hién céc loai hop ddng hoic thoa
thuan vé kinh té, thwong mai, tai chinh, ngan hang, bao hiém, khoa hoc k¥ thuit,
vin ho, thé thao, gido duc, gido duc nghé nghiép va y té phai cé hop ddng hoic
thoa thuén ky két gitta déi tac phia Viét Nam va phia nudc ngoai, trong dé phai
c6 thoa thuan vé& viée nguoi lao dong nudce ngoai lam viéc tai Viét Nam.

- P6i v&i nguoi lao ddng nude ngoai 1a nha cung cdp dich vu theo hop
dong phai c6 hop ddng cung cép dich vu ky két giira déi tac phia Viét Nam va
phia nudc ngoai va van ban chirng minh nguoi lao dong nudce ngoai da lam viéc
cho doanh nghi€p nudc ngoai khong c6 hién dién thuong mai tai Viét Nam dugce
it nhat 02 nim.

- Déi v6i ngudi lao dong nudce ngoai chao béan dich vu phai cé vin ban cia
nha cung cép dich vu clr ngudi lao dong nudce ngoai vao Viét Nam dé dam phén
cung cép dich vu.

- P6i véi ngudi lao déng nude ngoai 1a nha quan 1y, giam dbe diéu hanh,
chuyén gia, lao dong k¥ thuat thi phai c6 van ban cuia doanh nghiép, co quan, td
chirc nudce ngoai cur nguoi lao dong nude ngoai sang lam viéc tai Viét Nam va
phi hop véi vi tri du kién lam viéc.

8. Gidy t& quy dinh tai cac diém 3, 4, 6 va 7 néu trén 13 01 ban gbc hoic
ban sao ¢ chimg thuc, néu cia nudc ngoai thi phai hop phap héa lanh su va
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phai dich ra tiéng Viét trlr truong hop duge mién hop phap héa lanh sy theo diéu
ude qubc t& ma nuéc Cong hoa xa hoi chii nghia Viét Nam va nude ngoai lién
quan déu 1a thanh vién hodc theo nguyén tic c6 di c6 lai hodc theo quy dinh cia
phap luat.

d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhén da hd so hop 18
theo quy dinh.

d) P6i twong thwe hién thii tuc hanh chinh:

- Doanh nghiép hoat dong theo Luat Doanh nghiép, Luat Diu tu.

e) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: S& Lao dong, Thuong binh va Xa
héi tinh Pong Nai.
- Co quan hodc nguoi co thAm quyén duoc Gy quyén hoic phan cfip thuc

hién: Ban Quan Iy cac Khu cong nghiép tinh Pdng Nai.

- Co quan tryc tiép thuc hién TTHC: Ban Quan ly cac Khu céng nghiép
tinh Png Nai.

g) Két qua thwe hién thi tuc hanh chinh: Gia han gidy phép lao dong
cho nguoi lao dong nudce ngoai.

h) Phi, 1& phi: 450.000 dong/ 1 lan gia han.

i) Tén miu don, méu to khai: To khai dé nghi gia han gidy phép lao dong
theo mau s6 11/PLI Phu luc I ban hanh kém theo Nghi dinh s6 152/2020/ND-
CP.

k) Yéu ciu, didu kién thyc hién thi tuc hanh chinh: Nguoi lao dong
nudc ngoai da duoc cip gidy phép lao dong dap img mét trong cac didu kién
sau:

- Gidy phép lao dong con thoi han it nhat 5 ngay nhung khéng qué 45 ngay.

- Puoc co quan c6 thim quyén chip thuan nhu cau sir dung ngudi lao dong
nudc ngoai.

- Gidy to chimg minh ngudi lao dong nudc ngoai tiép tuc lam viée cho
ngudi sir dung lao ddng theo ndi dung gidy phép lao dong da duoc cap.

1) Can cir phap ly ciia thi tuc hanh chinh:

- B0 luat Lao dong 2019;

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 ctia Chinh phu quy
dinh vé lao dong nudc ngoai 1am viéc tai Viét Nam va tuyén dung, quan ly lao
dong Viét Nam lam viéc cho td chirc, ca nhan nuéde ngoai tai Viét Nam.



) o _ MAuso 11/PLI
TEN DOﬁ&NH I’VGHIEP/ CONG HOA XA HQI CHU NGHIA VIET NAM
TO CHUC Pjc lap - Ty do - Hanh phic

] HE vt eee e sy GAY ... thdng ... ndm ... ...
V/v chp/chp lai/gia han gidy
phép lao dong cho nguoi lao

dong nudc ngoai

1. Tén doanh nghi8p/td ChiIC: .........eeveeieeeeeeeeeeeieie e e eeeeeeans

2. Loai hinh doanh nghiép/té chirc (doanh nghiép nha nudc/doanh nghiép
c6 vén dau tu nude ngoalldoanh nghiép ngoai nha nudc/td chic)...................

3. Tong so ngudi lao dong dang lam viéc tai doanh nghiép, td chic:

Trong d6 s6 ngudi lao ddng nudc ngoai dang lam viéc 1a: .............. nguoi
T2 O T o) 11 N
5. Pién thoai: .......ceevenn.... 6. Email (8u o) ..ovvvvvnneeeeiineeinieeeennnnn.
7. Gidy phép kinh doanh (hoat dOng) $6: ..........vvvvvvvveeeereeenereriinnneeens
Co quan cap: ............... C6 gid tri N NZAY: ..vvveevvirririeeeeeereiinns
Linh'viye kinh doanh (hoat GONRY: ..o conneensseaconsosssisnionsiiomsngmis ianms
8. Ngudi ndp hd so ctia doanh nghiép/td chirc dé lién hé khi can thiét (s6
dién thoai, emall) .............................................................................
Can cur van ban thong bao chip thuan vi tri céng viéc st dung ngudi lao
dong nudc ngoai sb ...... (ngay ... thang ... ndm...) cua ......... , (tén doanh
nghlep/to chuc) daé nghi cap/cap lal/gla han gidy phép lao dong cho nguoi lao
dong nudc ngoai, cu thé nhu sau:
9. Hove it ([CHB M BB vouvumrmsmsmmsmmonsmimmssssns s somss aps s s shemy s
10. Ngay, thang, ndm sinh: .................. 11. Giédi tinh (Nam/N#@) ..........
1 D e e s o e S A S RS BT A28
13. Ho chleu/glay to co gia tri di lai quoc € 880 e,
Coquan cap: ....ooevvvvnnnnnns Co gia tri GENNGAY: vvvevneeieiiieeieieernaenes
14. Trinh d6 chuyén mon (tay nghe) (MEU COY: wvveveneeiieeeeeeee e,
15. Lam viéc tai doanh nghlf_:p/to ChUIC: o e
S T T TBUE NRE om0 A ST S A 3
17 Vi i elne ViBE: wisssnsmnmvnsessmvis sevnsmn s s s s S T e s
18. Chirc danh CONEG VIC: ...voviviinirieiiiiieiiietereer e ea e
15, Hinh thie MR o s s i e oo i i S s s A
20. Mg IS0 s ssassssensmmns wonn s ssysnses VND.
21. Thoi han lam viéc tir (ngay... thang ... nam...) dén (ngdy ... thang ...

22. Noi dang ky nhan glay phép lao dong .........................................

23. Ly do dé nghi (chi 4p dung ddi véi truong hop cép lai gidy phép lao
4 1o] 1) (PR RN —————

I. QUA TRINH PAO TAO (2)

--------------------------------------------------------------------------------------------



II. QUA TRINH LAM VIEC (3)

24. Noi lam viéc

- Noi lam viéc lan 1:

+ Dia didm 1AM VIEC: ....vveiiiiiiiee i

B WL O GO WIS, im0 0 0 55 A S A A5

OIS EGD EHHE VIBE snussssromummmsssmymns o s e w0 oEy sy S S s

+ Thoi han lam viée tir (ngdy... thang.. nim..) dén (ngdy... théng...
¢ 1 M AP .

“NOTLAM VIBC JAN 27 oo

+Dia didm 1AM VIEC: ..eeeeieieieii i DU

VI CODE VIRE: s vos ssnsn s v cniovn sum omiss i sns 555 05 S0 weT0H 0k 80 65958 Haioia

TG Aol BONBVIBE! .covmunenmmnsmapsnn pumsssmumuion s s s Goey e aR s

+ Thoi han lam viéc tir (ngdy ... thang ... nam...) dén (ngdy ... thang ...

- Noi lam viéc cudi ChnE hode RIS B} .. cossmsamssunimmsmmmmssnsuxssyssssaymes
+ Dia diem JAM VIEC: ...vvveieiiiiiiiiiiee e
4 W AL CONE WIBCT s snmsscamamnninns svmsnsssanas S sih 55455 455 500 533 SR Svawrsmiss
GG daBl CORE VIR »oxsmmencesmmmmomms s s s e S AR S PSS
+ Thoi han 1am viéc tir (ngay ... thang ... nam...) dén (ngay ... théng ...

(Doanh nghiép/td chirc) xin cam doan nhimg thong tin néu trén 1a ding su
that. Néu sai, (Doanh nghi€p/to chirc) xin hoan toan chiu trach nhiém trudc phap
luét.

g DAI DIEN DOANH NGHIEP/TO CHUC
s (K v ghi r6 ho tén, déng ddu)
Ghi chu:

(1) B§ Lao dong - Thuong binh va Xa h¢i (Cuc Viéc lam)/S& Lao dong - Thuong binh va Xa
héi tinh, thanh ph ..... ’ '
(2), (3) Khéng ap dung dbi véi truong hop cép lai/gia han gidy phép lao dong.
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B. THU TUC HANH CHINH SUA POIL, BO SUNG

I. LINH VUC VIEC LAM

1. Tén thi tuc: “Bdo cdo gidi trinh nhu cau, thay dbi nhu ciu sir dung
ngudi lao dong nwée ngoai”.

a) Trinh ty thyc hién:

- Budc 1: Trude it nhat 30 ngay k& tir ngay du kién sir dung ngudi lao dong
nudc ngoai, ngudi sir dung lao dong (trir nha thau) cé trach nhiém xac dinh nhu
cau str dung ngudi lao dong nudc ngoai ddi voi timg vi tri céng viée ma ngudi
lao dong Viét Nam chua dép ing duoc va giri bao céo giai trinh vé nhu cau st
dung ngudi lao dong nuéc ngoai theo Mau sé 01/PLI Phu luc I ban hanh kém
theo Nghi dinh s6 152/2020/ND-CP dén Ban Quan Iy cac KCN Pdng Nai (néu
ngudi lao dong nudce ngoai lam viée tai cac KCN Pong Nai).

Trong qué trinh thuc hién néu thay déi nhu ciu st dung ngudi lao dong
nudc ngoai thi ngudi sir dung lao dong phai bao cdo Ban Quan ly cac KCN
Pong Nai (néu ngudi lao dong nudc ngoai lam viée tai cdc KCN Pdng Nai) theo
Mau s6 02/PLI Phu luc I ban hanh kém theo Nghi dinh sé 152/2020/ND-CP
trudc it nhéat 30 ngay ké tir ngay du kién sir dung ngudi lao ddng nude ngoai.

- Budc 2: Trong thoi han 10 ngay lam viéc ké tir ngay nhén duge béo cdo
giai trinh hodc bdo cdo giai trinh thay d6i nhu cau sir dung ngudi lao dong nudc
ngoai, Ban Quan 1y cac KCN Poéng Nai c6 vin ban chip thuan hodic khong chap
thuan vé viéc st dung ngudi lao dong nude ngoai dbi voi tung vi tri cong viéc
theo Méu s6 03/PLI Phu luc I ban hanh kém theo Nghij dinh sb 152/2020/ND-
CP.

b) Cach thirc thuce hién: Nguoi sir dung lao dong ndp bdo cdo giai trinh
truc tiép hodc giri qua dich vu buu chinh téi Quiy Ban Quén 1y cac KCN Pdng
Nai - Trung tdm HCC tinh Pdng Nai (Pia chi: $§ 236 dudong Phan Trung,
phuong Tén Tién, thanh phd Bién Hoa, tinh Pong Nai).

¢) Thanh phan, s6 lrgng hd so:

- Thanh phdn hé so: Béo cdo giai trinh nhu ciu sir dung ngudi lao dong
nudc ngoai theo Mau sé 01/PLI Phu luc I ban hanh kém theo Nghi dinh sb
152/2020/ND-CP hodc bdo cdo giai trinh thay dbi nhu ciu st dung ngudi lao
dong nudc ngoai theo Mau sb 02/PLI Phu luc I ban hanh kém theo Nghi dinh sb
152/2020/ND-CP.

-So luwong hé so: 01 bd ho so.

d) Thoi han gidi quyét: 10 ngay lam viéc ké tir ngay nhén da hd so hop 1é theo
quy dinh.

d) P6i twong thwe hién thi tuc hanh chinh:
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- Doanh nghiép hoat dong theo Luat Doanh nghi€p, Luat Pau tu.

- Mbt sb truong hop ngudi lao dong nudc ngoai khdng phéi thuc hién bao
céo giai trinh nhu cdu sir dung ngudi lao ddng nudc ngoai hodc bao cdo giai
trinh thay d6i nhu cau sir dung ngudi lao dong nude ngoai:

+ La chu s& hiru hoac thanh vién gop vén cua cong ty trach nhiém hiru han
c6 gié tri gop von tir 3 ty dong trd 1én;

+ La Chu tich Hoi ddng quan tri hodc thanh vién Hoi dong quan tri cia
cong ty cd phan c6 gia tri gop von tir 3 ty dong tré 1én;

+ La Trudng vin phong dai dién, du an hodc chiu trach nhiém chinh vé
hoat dong cta tb chirc quéc té, t chirc phi chinh phti nuée ngoai tai Viét Nam.

+ Vao Viét Nam vdéi thoi han dudi 03 thang dé thuc hién chao ban dich vu.

+ Vao Viét Nam véi thoi han duéi 03 thang dé xir ly nhitng sy cd, tinh
huéng ky thuat, cong nghé phirc tap ndy sinh lam anh huéng hodc c6 nguy co
anh hudng téi san xuat, kinh doanh ma cac chuyén gia Viét Nam va céc chuyén
gia nudce ngoai hién dang ¢ Viét Nam khong xur ly duoc.

+ Vio Viét Nam thuc hién thoa thuan qudc té ma co quan, té chirc & Trung
uong, cap tinh ky két theo quy dinh ctia phap lut;

+ Nguoi lao dong nudc ngoai vao Viét Nam lam viée tai vi tri chuyén gia,
nha quan ly, giam doc diéu hanh hodc lao dong k¥ thuat cé thoi gian lam viéc
duéi 30 ngay va khong qua 03 lan trong 01 nam.

+ Hoc sinh, sinh vién dang hoc tdp tai cac trudong, co s¢ dao tao & nudc
ngoai cé thoa thudn thuc tdp trong céc co quan, to chirc, doanh nghiép tai Viét
Nam; hoc vién thuc tap, tép su trén tau bien Vigt Nam,;

+ C6 hd chiéu cong vu vao lam viéc cho co quan nha nudec, td chitc chinh
tri, t& chitc chinh trj - x hi;

+ Ngudi chiu trach nhiém thanh 18p hién dién thuong mai;

+ Thén nhan thanh vién co quan dai dién nudc ngoai tai Viét Nam dugce
phép lam viéc tai Viét Nam theo quy dinh tai diéu uéc qudc té ma nudc Cong
hoa x4 hdi chi nghia Viét Nam la thanh vién.

¢) Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 thdm quyén quyét dinh: Uy ban Nhan dan tinh Péng Nai.
- Co quan hodc nguoi ¢ tham quyén duoc iy quyén hodc phan cép thuc
hién: Ban Quén 1y cac Khu cong nghiép tinh Pong Nai.

- Co quan tryuc tiép thuc hién TTHC: Ban Quan ly cac Khu cong nghiép
tinh Pdng Nai.
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g) Két qua thwe hién thi tuc hanh chinh: Chfip thuén vi tri cong vi€c st
dung nguoi lao dong nude ngoai cua nguodi sir dung lao dong.

h) Phi, I¢ phi: Khong.

i) Tén miu don, miu t& khai: Bdo cdo giai trinh vé nhu cdu st dung
ngudi lao dong nudc ngoai theo Mau sé 01/PLI Phu luc I ban hanh kém theo
Nghi dinh s6 152/2020/ND-CP hoéc bao cdo giai trinh thay d6i nhu cau sir dung
ngudi lao dong nudc ngoai theo Mau s6 02/PLI Phu luc I ban hanh kém theo
Nghi dinh s6 152/2020/ND-CP.

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Ngudi sir dung lao
dong x4c dinh duogc nhu ciu st dung ngudi lao dong nude ngoai ddi véi timg vi
tri cong viéc ma nguoi lao dong Viét Nam chua dap ung dugc.

I) Can cir phap ly cia thi tuc hanh chinh:

- B luat Lao dong 2019;

- Nghij dinh s 152/2020/ND-CP ngay 30/12/2020 ctia Chinh pha quy dinh
vé lao dong nudc ngoai 1am viée tai Viét Nam va tuyén dung, quan ly lao dong
Viét Nam lam viéc cho té chirc, ¢ nhan nudc ngoai tai Viét Nam.

Ghi chi: Thi tuc nay sica déi, bé sung trinh tw thuc hién, thanh phan ho
so, thoi han giai quyét, mau don, mdu to khai, yéu cau, diéu kién, can cw phap
ly.
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MAu s 01/PLI

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
e Poc lap - Tw do - Hanh phic

S(‘):‘ ............ ctereeenen, NEAY ... thdng ....ndm .......
V/v giéi trinh nhu cau str dung ngudi lao
dong nudc ngoai

Kok gifis = s sninssi [

Théng tin v& doanh nghiép/td chic: tén doanh nghiép/td chirc, loai hinh
doanh nghiép/té chuec, téng s6 lao dong dang lam viéc tai doanh nghiép, t chire,
trong do s6 lao déng nudc ngoai dang lam viée, dia chi, dién thoai, fax, email,
website, thoi han cta gidy phép kinh doanh/hoat ddng, linh vuc kinh doanh/hoat
dong, ngudi ndp hd so ciia doanh nghiép/td chirc dé lién hé khi can thiét (s dién
thoai, email).

Bao céo giai trinh nhu cau st dung nguoi lao dong nudce ngoai nhu sau:

1. Vi tri cong vi€c 1: (Lya chon 1 trong 4 vi tri cng viéc: nha quan ly/giam
doc diéu hanh/chuyén gia/lao dong k¥ thuat).

- Chirc danh cong viéc: (do doanh nghiép/td chirc tu ké khai, vi du: ké toén,
giam sat cong trinh v.v...)

- S6 luong (ngudi):

- Théi han 1am viée tir (ngay/thang/ndm) dén (ngay/thang/nam):
- Dia diém lam viéc (du kién):

- Hinh thirc 1am viéc (néu ré thudce hinh thic lam viéc):

- Ly do str dung nguoi lao ddng nude ngoai (tinh hinh sir dung nguoi lao
dong nudc ngoai hién nay (néu c6), mé ta vi tri cong viée, chirc danh cong viéc
va yéu céu vé trinh do va kinh nghiém dé thuc hién cong viéc dé, ly do khong
tuyén ngudi Viét Nam vao vi tri du kién sir dung ngudi lao dong nude ngoai...):

2. Vi tri cong viée 2: (néu co) (liét ké giéng muc 1 néu trén)
3. Vi tri cbng viéc... (néu cd) (liét ké gibng muc 1 néu trén)
Dé nghi ... (2) xem xét, thdm dinh va chap thuan.

Xin tran trong cam on./.

Noi nhin: DPAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi r6 ho tén, dong dau)
LIS & itk

Ghi cha: (1), (2) B6 Lao dong - Thuong binh va Xa hoi (Cuc Viée lam)/Uy ban nhén
dan tinh, thanh ph....
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Miu s6 02/PLI
TEN DOANH NGHIEP/TO CHUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
-------- Doc lap - Tw do - Hanh phic
S8: vevieinnn cwwen sy MBAY wies TUNG s TUAM <is000
V/v giéi trinh thay d6i nhu ciu sir
dung ngudi lao ddng nudc ngoai
4711197 | Ee—— U1 Yisonnnnnn sonumnnnsns
Can ctr van ban sb.... (ngay/thdng/nam) cia...... (2) vé viéc thong béo chip

thuén vi tri cong viéc st dung ngudi lao dong nudc ngoai va nhu cau thyc té cia (tén
doanh nghi€p/to chirc).

Théng tin ve doanh nghiép/td chirc: tén doanh nghiép/td chirc, loai hinh doanh
nghiép/td chirc, tong s6 lao déng dang l1am viée tai doanh nghiép, td chirc, trong dé sb
lao ddng nudc ngoai dang lam viéc, dia chi, dién thoai, fax, email, website, thoi han
ctia gidy phép kinh doanh/hoat ddng, linh vuc kinh doanh/hoat dong, ngudi ndp hd so
ctia doanh nghiép/td chire dé lién hé khi can thiét (sb dién thoai, email).

Béo céo giai trinh thay d6i nhu cdu sir dung ngudi lao dong nude ngoai nhu sau:

1. Vi tri cdng viéc (nha quan ly/giam déc diéu hanh/chuyen gia/lao dong k¥
thuat), s6 lwong (ngudi), chire danh cong viéc, thoi han lam viée tir (ngay/thang/nam)
dén (ngay/thang/nam), hinh thtc lam viée, dia diém lam viéc da duoc chap thuén:

............................................

2. Vi tri cdng viéc (nha quan ly/giam ddc didu hanh/chuyén gia/lao dong k¥
thut), s6 lugng (nguoi), chire danh cong viée, thoi han lam viée tir (ngay/thang/nam)
dén (ngay/thang/nam) hinh thirc lam vige, dia diém lam viéc da sir dung (néu c0); ly do
vi tri cong viéc di duogc chap thudn nhung khong st dung (néu co)

...........................................................................

3. Vi tri cong viéc (nha quéan ly/giam dc diéu hanh/chuyén gia/lao dong k§
thuat), sé lugng (ngudi), chirc danh c6ng viéc, thoi han lam viéc tir (ngdy/thdng/nam)
dén (ngay/thang/nim) hinh thirc lam viée, dia diém lam viéc, ly do str dung ngudi lao
dong nudc ngoai (c6 nhu cau thay d6i, néu rd tinh hinh, st dung ngudi lao dng nude
ngoai hién nay (néu c6), mé ta vi tri cong viéc va yéu cau vé trinh d6 va kinh nghiém
ctia ngudi nude ngoai, ly do khong tuyén duge ngudi Viét Nam vao vi tri dv kién st
dung nguoi lao ddng nudce ngoai...).

Dé nghi .... (3) xem xét, thdm dinh va chép thuén.

Xin tran trong cam on!

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHU'C
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ........ e

Ghi chu: (1), (2), (3) B Lao dong - Thuong binh va Xa hoi (Cuc Viéc lam)/Uy
ban nhéin dén tinh, thanh pho...
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2. Thi tuc: “Cép gidy phép lao dong cho nguwdi lao dong nwéc ngoai
lam viéc tai Viét Nam”.
a) Trinh tu thwe hién:

- Budc 1: Trude it nhat 15 ngay, ké tir ngdy nguoi lao déng nuéc ngoai du
kién bit ddu lam viéc tai Viét Nam, ngudi ndp hd so dé nghi cp gidy phép lao
déng giri Ban Quén ly cac KCN DPdng Nai (néu nguoi lao dong nude ngoai lam
viéc tai cac KCN Pdong Nai).

- Bude 2: Trong thoi han 05 ngay lam viéc, ké tir ngay nhan da hd so dé
nghi cap gidy phép lao dong, Ban Quan Iy cac KCN Ddng Nai cép gidy phép lao
dong cho nguoi lao dong nudc ngoai theo mau do Bo Lao dong - Thuong binh
va Xa hoi in va phéat hanh théng nhét (ndi dung cia gidy phép lao dong theo
Mau s6 12/PLI Phu lyc I ban hanh kém theo Nghi dinh s6 152/2020/ND-CP).
Trudng hop khéng cip gidy phép lao dong thi c6 van ban tra 16 va néu 18 ly do.

Déi véi ngudi lao ddong nude ngoai lam viée theo hinh thirc hop dong lao
dong, sau khi duoc cip gidy phép lao dong thi ngudi st dung lao dong va ngudi
lao dong nudc ngoai phai ky két hop dong lao dong bang vin ban theo quy dinh
cia phép luat lao dong Viét Nam trude ngay du kién lam viéc cho ngudi st
dung lao dong.

Nguoi st dung lao dong phai guri hop ddng lao dong da ky két theo yéu cau
t6i Ban Quén 1y cac KCN Déng Nai. Hop dong lao dong la ban gbc hodic ban
sao c6 chung thuc.

b) Céch thire thwe hién: Ngudi ndp hd so ndp hd so truc tiép hoic giri qua
dich vu buu chinh hoac ndp hd so qua dich vu cong truc tuyén té6i Quiy Ban
Quan 1y cac KCN Pdng Nai - Trung tim HCC tinh Péng Nai (Dia chi: S6 236
dudng Phan Trung, phudng Tan Tién, thanh phd Bién Hoa, tinh Pdng Nai).

¢) Thanh phﬁn, s6 lwgng ho so:
* Thanh phan hé so:

1. Vin béan d@ nghi cip gidy phép lao dong theo miu s6 11/PLI Phuy lyc I
ban hanh kém theo Nghi dinh s 152/2020/ND-CP.

2. Gidy chumg nhan stc khoe hoic gidy kham stc khée do co quan, t chirc
y té c6 thAm quyén ciia nudc ngoai hodc cia Viét Nam cép c6 gid tri trong thoi
han 12 thang, ké tir ngay ky két ludn sirc khoe dén ngay ndp ho so hoic gidy
chitng nhén c6 du sirc khoé theo quy dinh ciia Bo truong Bo Y té.

3. Phiéu ly lich tu phap hodc vin ban xac nhan nguoi lao dong nudc ngoai
khong phai la nguoi dang trong thoi gian chap hanh hinh phat hodc chua dugc
x0a an tich hoac dang trong thoi gian bi truy clru trach nhiém hinh sy cia nudc
ngoai hodc clia Viét Nam cap.
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Phiéu Iy lich tu phép hodic vin ban xéc nhan ngudi lao dong nuéc ngoai
khong phai 14 ngudi dang trong thoi gian chép hanh hinh phat hoic chua dugc
x6a 4n tich hoc dang trong thoi gian bi truy ciru trach nhiém hinh sy duge cép
khong qua 06 thang, ké tir ngy cap dén ngay ndp hd so.

4. Vian ban, gidy t& chimg minh 12 nha quan ly, gidam déc didu hanh, chuyén
gia hoic lao dong k¥ thuat va mét sé nghé, cong viée duge quy dinh nhu sau
(chi néu cdc gidy to doi vdi lao dong nude ngodi lam viée tai cdc doanh nghiép
KCN):

- Gidly to chimg minh 14 nha quén ly, gidm déc diéu hanh;

- Gidy t0 chimg minh 13 chuyén gia, lao dong ky thust gdm: vin bang,
chirg chi, vin ban xac nhén ciia co quan, t6 chirc, doanh nghiép tai nudc ngoai
vé sb nam kinh nghiém ca chuyén gia, lao dong k§ thuét;

5. 02 anh mau (kich thuéc 4cm x 6cm, phdng nén tring, mit nhin thing,
dau dé tran, khong deo kinh mau), anh chup khéng qua 06 thang tinh dén ngay
nop hd so.

6. Vin ban chép thuan nhu cdu sir dung ngudi lao dong nudc ngoai trir
nhitng trudng hop khéng phai x4c dinh nhu cau st dung nguoi lao dong nudc
ngoai.

7. Ban sao c¢6 chimg thuc hd chiéu con gié tri theo quy dinh ctia phép luét.

8. Céc gidy to lién quan dén ngudi lao dong nudc ngoai (chi néu cdc gidy
to doi voi lao dong nudc ngoai lam viéc tai cac doanh nghiép KCN):

- Déi véi ngudi lao ddng nude ngoai di chuyén trong ndi bd doanh nghiép
phai c6 van ban cua doanh nghiép nudc ngoadi cir sang lam viéc tai hién dién
thwong mai ciia doanh nghiép nudc ngoai dé trén lanh thd Viét Nam va vin ban
chimg minh nguoi lao dong nude ngoai dd dugc doanh nghiép nudc ngoai do
tuyén dung trudc khi lam viéc tai Viét Nam it nhét 12 thang lién tuc.

- Péi v6i nguoi lao ddng nude ngoai vao Viét Nam dé thuc hién céc loai
hop dong hozc thoa thusn vé kinh té, thwong mai, tai chinh, ngan hang, béo
hiém, khoa hoc k¥ thuat, vin hoa, thé thao, gido duc, gido duc nghé nghiép va y
té phai c6 hop dong hodc théa thudn ky két giira dbi tac phia Viét Nam va phia
nudc ngoai, trong d6 phai cé théa thudn vé viée nguoi lao dong nudce ngoai lam
viéc tai Viét Nam.

- Pbi véi ngudi lao dong nude ngoai nha cung cp dich vu theo hop dong
phai c6 hop ddng cung cép dich vu ky két giira ddi tac phia Viét Nam va phia
nudc ngoai va van ban chimg minh nguoi lao dong nude ngoai da lam viéc cho
doanh nghiép nudc ngoai khong cd hién dién thuong mai tai Viét Nam dugc it
nhat 02 nam.
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- Do6i v6i nguoi lao ddng nude ngoai chao ban dich vu phai cé vén ban cua
nha cung cép dich vu cir nguoi lao dong nudc ngoai vao Viét Nam dé dam phan
cung cap dich vu.

- D6i v&i nguodi lao dong nude ngoai 1a nha quan ly, giam doc di€u hanh,
chuyén gia va lao dong k¥ thuat thi phai c6 van ban cia doanh nghié€p, co quan, to
chirc nudc ngoai cir ngudi lao dong nude ngoai sang lam viéc tai Viét Nam va
phu hgp véi vi tri du kién lam viéc.

9. H6 so dé nghi cap giay phép lao dong doi véi mét so truong hop dic
biét:

- Déi véi ngudi lao dong nudc ngoai da duge cap gidy phép lao dong, dang
con hiéu luc ma c6 nhu cau 1am viéc cho ngudi st dung lao dong khac & cling vi
tri cdng viéc va cung chirc danh cong viéc ghi trong gidy phép lao dong thi hd so
d& nghi cép gidy phép lao dong méi gbm: gidy x4c nhan cta nguoi str dung lao
dong trude dé v& viéc ngudi lao dong hién dang lam viée, cic gidy to quy dinh
tai diém 1, 5, 6, 7, 8 néu trén va ban sao c6 chimg thuc gidy phép lao dong da
duoc cép;

- Pbi véi nguoi lao dong nuéc ngodi da duge cép gidy phép lao dong va
dang con hiéu luc ma thay ddi vi tri cong viéc hodc chirc danh céng viéc hoic
hinh thitc 1am viéc ghi trong gidy phép lao dong theo quy dinh cta phap lujt
nhung khéng thay dbi nguoi sir dung lao déng thi hé so dé nghi cdp gidy phép
lao dong méi gém céc gidy to quy dinh tai diém 1, 4, 5, 6, 7 va 8 néu trén va
gidy phép lao dong hoic ban sao c6 ching thyc gidy phép lao dong da dugc cap.

10. Hop phép héa lanh sy, chimg thuc cac gidy to:

Cac gidy to quy dinh tai céc diém 2, 3, 4, 6 va 8 néu trén 14 01 ban goc
hodc ban sao c6 chimg thuc, néu cia nudc ngoai thi phai dugc hop phdp héa
lanh su, trir trudng hop duoc mién hop phap hoa lanh sy theo diéu wdc qudc té
ma nudc Cong hoa xa hdi chu nghia Viét Nam va nudc ngoai lién quan déu 1a
thanh vién hodc theo nguyén tic c6 di co lai hodc theo quy dinh cta phap ludt;
dich ra tiéng Viét va chig thuc theo quy dinh ctia phap luat Viét Nam.

* S6 lwong hé so: 01 bd hd so.

d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngay nhén dt ho so hop 1€
theo quy dinh.

d) P6i twong thwe hién thi tuc hanh chinh:
- Doanh nghiép hoat dong theo Luat Doanh nghiép, Luat Pau tu.
e) Co quan giai quyét thi tuc hanh chinh:
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- Co quan c6 thdm quyén quyét dinh: S& Lao dong, Thuong binh va Xa
héi tinh Pong Nai.
- Co quan hodc ngudi ¢é thim quyén dugc Gy quyén hosc phan cip thuc
hién (néu c6): Ban Quan ly cac Khu cong nghiép tinh Pdng Nai.

- Co quan tryc tiép thuc hién TTHC: Ban Quan 1y cac Khu c6ng nghiép
tinh Pdng Nai.

g) Két qua thwe hién thi tuc hanh chinh: Gidy phép lao dong.

h) Phi, 1¢ phi: 600.000 ddng/1 lan cap.

i) Tén miu don, miu to khai: To khai dé nghi cip gidy phép lao dong
theo mau s6 11/PLI Phu luc I ban hanh kém theo Nghi dinh sé 152/2020/ND-
CP.

k) Yéu céu, diéu kién thwc hién thii tuc:

- Pu 18 tudi trd 1én va cb nang lyc hanh vi dan sy dé“ty du;

- C6 trinh d¢ chuyén moén, k¥ thuét, tay nghé, kinh nghiém lam viéc; c6 du
suc khoe theo quy dinh cua BO trudng B Y té;

- Khong phai 1a ngudi dang trong thoi gian chip hanh hinh phat hoidc chua
dugc xo04d an tich hoac dang trong thoi gian bi truy clru trach nhiém hinh sy theo
quy dinh cua phép luét nudce ngoai hodc phap luét Viét Nam;

- C6 van ban chép thuén nhu cu st dung ngudi lao dong nudc ngoai trir
nhitng truong hop khéng phai xac dinh nhu ciu sir dung nguoi lao dong nude
ngoai.

1) Can cit phap ly cia thi tuc hanh chinh:

- B ludt Lao dong 2019;

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 ctia Chinh phii quy dinh
vé lao dong nudc ngoai lam viéc tai Viét Nam va tuyén dung, quéan 1y lao dong
Viét Nam lam viéc cho td chitc, cé nhan nudc ngoai tai Viét Nam.

Ghi chu: Thu tuc nay sva doi, bé sung trinh ty thuc hién, thanh pha"?n ho
so, mau don, mau to khai, yéu cau diéu kién va can cw phap Iy.
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Maiu sé 11/PLI

TEN DOANH NGHIEP/ CONG HOA XA HOI CHU NGHIA VIET NAM
TO CHUC Doc lap - Tu do - Hanh phiic
SO i, vt eee e, NEAY ... thdng ... ndm

V/v clp/cap lai/gia han gidy
phép lao dong cho ngudi lao
dong nude ngoai

1. Tén doanh nghi€p/td chlrC: ......coiviiiii e

2. Loai hinh doanh nghiép/té chirc (doanh nghiép nha nudc/doanh nghiép
¢ vén dau tu nude ngoai/doanh nghiép ngoai nha nudc/td chic)...................

< Téng s6 ngudi lao dong dang lam viéc tai doanh nghiép, t6 chie:

Trong d6 s6 ngudi lao dong nudc ngoai dang lam viée la: .............. nguoi
4, D1 Chi: o e
5. Do thogls i o inimsins 6. Email (N8ucO) ..oovvvvviieeeiiiieeeeeeen,
7. Gidy phép kinh doanh (hoat dONng) 6: ........vvveeeerireeeeeiiieeeeeeenn,
Co quan Cap: ............... C6 gid tri AN ngAY: ....oovvvveeieeeeeee
Linh vuc kinh doanh (hoat d0ng): ........cooviviiiiiiiiii e,
8. Ngudi ndp ho so cia doanh nghiép/td chirc dé lién hé khi can thiét (sb
dién thoai, email)i......oouiiiiii i e
Céan cr van ban thong bao chap thuén vi tri cong viéc sir dung nguoi lao
dong nudc ngoai sb ...... (ngay ... thang ... ndm...) ca ......... , (tén doanh
nghlep/to chirc) dé nghi cap/cap lax/gla han gidy phép lao dong cho nguoi lao
déng nudc ngoai, cu thé nhu sau:
I PRI R TV IR (T
10. Ngay, thang, ndm sinh: .................. 11. Gidi tinh (Nam/NT) ..........
12, QUBC HCR: ot e,
13. HO chleu/gIay to co gia tri di lai quoc t8 80 1evie e,
Coquancap: .....cocevveenenn. Co gia tri AN NGAY: .oivvieiei e
14. Trinh d6 chuyén mén (tay ngh&) (Néu co): ........vvvvveeneeeeieeeeeennn,
15. Lam viéc tai doanh nghidp/to chlc: ..........ovvvvvvviieeeeriiiieereeeeieenns
16. Dia M JAM VIEC: «.evvveeeiee e
17 Vi LGOI VIBEE i soimnisomonms s usms/s e 50 s o S5 4 U595 SEasasms S5 aneg
18. Chirc danh cONZ VIEC: ..ovvvueiiiiiiiiii e e
10 Thols Thite 18m VIBEE . covon i cns snias i iims 5o Saiins andiikh Ak aiat s s
20, Ne BIOMIE! wovs snamvannenmnnannasmas souaspesion VND.
21. Thoi han lam viéc tir (ngay... thang ... ndm...) dén (ngay ... théng ...

22. Noi dang ky nhan gidy phép 180 d0NZ: ......vevvvveeeeeeeeiiiieeeeeeeeeines

23. Ly do dé nghi (chi 4p dung dbi vdi trudng hop cip lai gidy phép lao
BENEE 1o o mommsmm s s <s IS5 R IEHS RS SRS SIS RS S O S SO A PR B AR 5

I. QUA TRINH PAO TAO (2)

-------------------------------------------------------------------------------------------
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II. QUA TRINH LAM VIEC (3)

24. Noi lam viéc

- Noi lam viéc lan 1:

+ Dia dm JAM VIBC: ..vviiiiiie oo,
SN D TR DO, VABEE (oo i s S A A N 3 T RS
+ Chirc danh CONE VIBC: ...o.viiriiiiiiiit i e aaeaeens
+ Thoi han lam viéc tir (ngdy... thang.. nim...) dén (ngdy... thang...

= NOTIAM VIBC JAN 2 ..o

+ Dia dHEM LAM VIBC: ...vvveeiiiiiiiiiie e e,
o s i T TT———
+ Chure danh cong viéc: ...... B S A N S S e SRR AN A
+ Thoi han lam viéc tr (ngdy ... thang ... nam...) dén (ngay ... thang ...

17:111 PO DA

- Noi lam viéc cudi cting hodic hidn tai: .............oeevvuneveiirereeriiiiennninne,
+ Dia dHem JAM VIBC: ...ovvveeiiiiiiiiiiiiie e e
el f U B (i L T ———————— T p—
+ Chure danh cONg VIEC: .....vviiiiiiiiie e
+ Thoi han lam viée tir (ngady ... thang ... nam...) dén (ngay ... thang ..

(Doanh nghiép/td chrc) xin cam doan nhitng thong tin néu trén la ding su
that. Néu sai, (Doanh nghiép/t6 chirc) xin hoan toan chiu trach nhiém trudc phap
luat.

T DAI DIEN DOANH NGHIEP/TO CHUC
Bl (KS va ghi 15 ho tén, ding dd)
Ghi chua:

(1) B§ Lao dong - Thuong binh va Xa héi (Cuc Viéc 1am)/S¢ Lao dong - Thuong binh va Xa
hoi tinh, thanh pho ..... ) ’
(2), (3) Khéng 4p dung dbi véi trudong hop cép lai/gia han gidy phép lao dong.

e .
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MAu sé 12/PLI

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phie
Socialist Republic of Vietnam
Independence - Freedom - Happiness

GIAY PHEP LAO DPONG
WORK PERMIT
Sé:
No:
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3. Tén thi tuc: “Cip lai gidy phép lao dong cho ngwoi lao dong nwéc ngoai lam
viéc tai Viét Nam”

a) Trinh ty thyce hién:

- Budc 1: Ngudi ndp hd so @& nghi cép lai gidy phép lao dong cho Ban Quén ly cac
KCN Ddng Nai (néu ngudi lao dong nude ngoai 1am viée tai cac KCN Pong Nai).

- Budc 2: Trong thoi han 03 ngay lam viée ké tir ngdy nhén di hd so dé nghi cép lai
gidy phép lao dong, Ban Quan Iy cac KCN Pong Nai cép lai gidy phép lao dong. Truong hop
khong cép lai gidy phép lao déng thi c6 vin ban tra 1oi va néu r5 ly do.

b) Cach thirc thwe hién: Ngudi ndp hd so ndp truc tiép hodc giri qua dich vu buu chinh
hodc ndp hd so qua dich vu cbng truc tuyén téi Quiy Ban Quan ly céc KCN Pong Nai -
Trung tim HCC tinh Pdng Nai (Dia chi: $6 236 dwdng Phan Trung, phuong Tan Tién, thanh
phd Bién Hoa, tinh Pdng Nai).

¢) Thanh phﬁn, s6 lwrong ho so

* Thanh phan ho so:

1. Van ban dé nghi cép lai gidy phép lao dong theo mau sé 11/PLI Phy luc I ban hanh
kém theo Nghi dinh s6 152/2020/ND-CP.

2. 02 anh mau (kich thudc 4cm x 6¢cm, phong nén tréng, maét nhin thﬁ'mg, dau dé trén,
khéng deo kinh mau), anh chup khong qua 06 thang tinh dén ngay ndp ho so.

3. Gidy phép lao dong con thoi han da dugc cip:

+ Trudmg hop gidy phép lao dong con thoi han bj mat thi phai ¢é x4c nhan ciia co quan
cong an cip xd noi ngudi nudc ngoai cu trlii hodic co quan c6 thdm quyén cia nudc ngoai
theo quy dinh cua phap luat.

+ Truong hop thay dbi ndi dung ghi trén gidy phép lao dong thi phai ¢ cac gidy to
chirng minh.

4. Vin ban chip thuan nhu cau sir dung ngudi lao dong nudc ngoai trir nhimg trudng
hop khéng phai xac dinh nhu ciu str dung ngudi lao dong nude ngoai.

5. Gidy t& quy dinh tai diém 3 va 4 néu trén 1a ban gdc hodc ban sao c6 ching thuc trir
truong hop bi mét, néu ctia nudc ngoai thi phai hop phép ho lanh sy va phai dich ra tiéng
Viét trlr trudng hop dugc mién hop phép hoé lanh sy theo diéu uéc qubc t& ma nude Cong
hoa x4 hdi chii nghia Viét Nam va nudc ngoai lién quan déu 14 thanh vién hodc theo nguyén
téc c6 di c6 lai hodc theo quy dinh ctia phap luat.

* 86 lwong hé so: 01 bd hd so.

d) Thoi han giai quyét: 03 ngay lam viéc ké tir ngay nhan di hd so hop 18 theo quy
dinh.

d) P6i twong thwe hién thi tuc hanh chinh:
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- Doanh nghiép hoat dong theo Luat Doanh nghiép, Luat Pau tu.
e) Co quan gidi quyét thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: S& Lao déng, Thuong binh va Xa héi tinh Png
Nai.
- Co quan hodc ngudi c¢6 thim quyén duoc ty quyén hodc phéan cap thyuc hién (néu co):
Ban Quan 1y cac Khu cong nghiép tinh Pdng Nai.
- Co quan tryc tiép thuc hién TTHC: Ban Quan 1y cdc Khu cong nghiép tinh Pong Nai.
g) Két qua thwe hién thi tuc hanh chinh: Cip lai gidy phép lao dong cho ngudi lao
dong nudc ngoai.
h) Phi, 1¢ phi: 450.000 dong/ 1 lan cép lai.

i) Tén miu don, miu t& khai: To khai d& nghi cép lai gidy phép lao dong theo mau s6
11/PLI Phu lyc I ban hanh kém theo Nghi dinh sé 152/2020/ND-CP.

k) Yéu ciu, didu kién thuc hién thi tuc hanh chinh: Ngudi lao dong nuéc ngoai da
duoc cép gidy phép lao dong dap tmg mét trong cac diéu kién sau:

- Gidy phép lao dong con thoi han bi mit;

- Gidy phép lao dong con thdi han bi hong.

- Thay dbi ho tén, qudc tich, s6 ho chiéu, dia diém lam viéc ghi trong giéy phép lao
dong con thoi han.

1) Can cit phap ly cia thi tuc hanh chinh:

- Bo luat Lao dong 2019;

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 cia Chinh phii quy dinh vé lao dong
nude ngoai 1am viéc tai Viét Nam va tuyén dung, quan ly lao dong Viét Nam lam viéc cho to
churc, ca nhan nudc ngoai tai Viét Nam.

Ghi _chii: Thii tuc nay sica doi, bé sung trinh tw thue hién, thanh phdan hé so, mdu don,
mau to khai, yéu cdu diéu kién va cdn cik phdp Iy.
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MAiu sé 11/PLI

TEN DOANH NGHIEP/ CONG HOA XA HOI CHU NGHIA VIET NAM
TO CHUC DPoc lap - Tw do - Hanh phiic
SO: e, cwanaivss sssy TPOY wwve: TR ooss TUIN

V/v cAp/chp lai/gia han gidy
phép lao dong cho ngudi lao
dong nude ngoai

Boitth a1t ocvmonen susin [ ) T —

1. Tén doanh nghidp/td ChTIC: ......v.evvrrireeiiieiieeeeiee e e eeeiaea,

2. Loai hinh doanh ngh1ep/t6 chire (doanh nghi€p nha nude/doanh nghiép c6 von dau tu
nudc ngoai/doanh nghlep ngoai nha nudc/td chic)...................

3. Tong s0 ngum lao dong dang lam viéc tai doanh nghlep, t6 chic: ............. nguoi

Trong d6 so nguoi lao dong nude ngoai dang lam viée la: .............. nguoi

o el 1 L TR ——

2, THEBIN0RY s e mnaesmuns 6. Email (néu o7

7. Gidy phép kinh doanh (hoat dong) s0: ............ccoooiiiiiiiiiiii,

XY SIRIENE T o comsana s Co gid tri 8N ngay: ...oovvvveveeeeiieiiiieeeeinnnn

Linh vyc kinh doanh (hoat QONE): oo

8. Ngudi ndp hd so cia doanh nghiép/td chirc dé lién hé khi can thiét (s6 dién thoai,
TN Y esin s s s i o553 050 58 0 00 8 R R R S B R R

Cén cur vén ban théng bao chip thuén vi tri cong viée str dung nguoi lao dong nudc
ngoai S8 ...... (ngdy ... thang ... nam...) cua ......... , (tén doanh ngh1ep/to chirc) dé& nghi
cap/cap lai/gia han gidy phep lao dong cho ngudi lao dong nude ngoai, cu thé nhu sau:

9. Hovatén (chit in hoa): ....coviiniiiiiiiiii e

10. Ngay, thang, ndm sinh: .................. 11. Gidi tinh (Nam/Ni) ..........

12, QUBC HCR: +veeve it ee ettt

13. Ho chleu/glay to co gia tri di lai quoc 8807 Len e

COogusn CRIY. o sinseismiss Co gia tri AN ngay: ...

14. Trinh d6 chuyén mon (tay nghe) (MEU COY: v,

15. Lam viéc tai doanh nghip/td chiIC: ..........evvveeiiiieiiieeiieeeaeiinnne

16 0] 8y Ty W0 s s s st s s s

TR TR

18, Chnte QRO COTE VAR «...uimcnns mom cosmaiionnt in monsmasss som mosmni i il s msicioin s

19 Hinh thite 180 RIBCE ¢ ssnesss seusvs oo isensin susa s aas SO0 5 Susesyomasnes —

1l o R ————— VND.

21. Th&i han 1am viée tir (ngdy... thang ... nim..) dén (ngdy ... thang ... nim..):
22. Noi dang ky nhan gidy phép lao o1 - S ——
23. Ly do d& nghi (chi ap dung ddi véi truong hop cdp lai gidy phép lao dong):

-----------------------------------------------------------------------------------

I1. QUA TRINH LAM VIEC (3)
24. Noi lam viéc
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- Noi lam viéc lan 1:

+ Dia BHEM JAM VIBC: ovvvvieeeeee ettt

F VIt CONEZ VIEC: +envtiiiriiniiiiteiiiie it e

S it Sy, GO WIBCT oovimimannasnssssnoiismssisn b as S sass Ewan S SRR s

+ Thoi han lam viée tir (ngdy... thang... nam...) &n (ngay... thang... ndm.....)..............

- NOT LM VIBE TAN 21 1ovveeeeeeeiiiie e

+ Dja GIEM 1AM VIBC: 1ovvtiveiiiniie ettt

=M1 B CONY VIREE s sovssnnn sumesivmmsms sosins o cswses 48 es 88 SREEAB R VEH LIRS FUESTIS

+ Chlrc danh CONE VIEC: ...vviviinniiiit e

+ Thoi han lam viée tir (ngdy .. thang .. nim..) dén (ngay .. thang
DY < Yo e wisns )

- Noi lam viéc cudi cung hodc hi€n tai: .........ooviiiiiiiiiiiiii e

+ Dia M JAM VIEC: . iiveiie et

b N L OB VIR o nmen commpus s omosmmmns s v 45 §9ses s wis iy wes s s

+ Chirc danh CONE VIBC: ..uvviviiiriiiiieieie et aieeinaeenaeneaneenaeenenns

+ Thoi han 1am viéc tr (ngdy .. thang .. nim..) d&n (ngdy .. thang
DRIk Yswons sumsmass

(Doanh nghiép/té chirc) xin cam doan nhimg thong tin néu trén 1a ding su that. Néu sai,
(Doanh nghiép/té chirc) xin hoan toan chiu trach nhiém truéc phép luat.

Noi nhan: DAI DIEN DOANH NGHIEP/TO CHUC
:E];: e (Ky va ghi r6 ho tén, dong dau)
Ghi chu:

(1) B Lao dong - Thuong binh va X3 hdi (Cuc Viéc lam)/Sé Lao dong - Thuong binh va Xa h¢i tinh, thanh

LA e i

L
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4. Thii tuc: “Xac nhin ngwoi lao dong nuwée ngoai khong thude dién cip
gidy phép lao dong”.

a) Trinh tuw thue hién:

- Bude 1: Nguoi st dung lao dong d& nghi Ban Quan Iy cac KCN Pong Nai
(néu ngudi lao déng nudc ngoai lam viée tai cac KCN Pdng Nai) noi ngudi lao
dong nudc ngoai du kién lam viéc x4c nhin ngudi lao dong nudc ngoai khong
thudc dién cép gidy phép lao dong trudc it nhat 10 ngay, ké tir ngay nguoi lao dong
nude ngoai bat dau lam viéc.

- Buéc 2: Trong thoi han 05 ngay lam viéc, ké tir ngay nhén du hd so dé nghi
xac nhan khong thudc dién cap gidy phép lao dong, Ban Quan ly cac KCN Pdng
Nai ¢6 vin ban xac nhan khong thudc dién cdp gidy phép lao dong theo Mau sé
10/PLI Phu luc I Nghi dinh s6 152/2020/ND-CP. Trudng hop khéng xac nhan thi
cé van ban tra 16i va néu rd ly do.

b) Cach thirc thwe hién: Nguoi sir dung lao dong ndp ho so truc tiép hoic gii
qua dich vu buu chinh téi Quay Ban Quan ly cdc KCN Ddng Nai - Trung tim HCC
tinh Pdng Nai (Dia chi: S6 236 dudong Phan Trung, phuong Tén Tién, thanh phd
Bién Hoa, tinh Pdng Nai).

¢) Thanh phan, s lwong ho so:

* Thanh phan hé so:

1. Vin ban d nghi xac nhan nguoi lao dong nude ngoai khong thude dién cép
gidy phép lao dong theo MAu sé 09/PLI Phu luc I ban hanh kém theo Nghi dinh s
152/2020/ND-CP.

2. Gidy ching nhén stc khoé hodc gidy kham strc khoé do co quan, tb chic y
té c6 thAm quyén ciia nudc ngoai hodc ciia Viét Nam cép c6 gia tri trong thoi han
12 thang, ké tir ngay ky két luan sirc khoé dén ngay ndp hd so hoic gidy ching
nhén cé du sirc khoé theo quy dinh ctia Bo truong Bo Y té.

3. Vin ban chép thuén nhu cdu st dung ngudi lao dong nudce ngoai trir nhimg
truong hop khong phai xac dinh nhu ciu sir dung ngudi lao déng nudc ngoai.

4. Ban sao c6 chimg thuc hd chiéu con gia tri theo quy dinh cta phap lut.

5. Céc gidy to dé chting minh nguoi lao dong nude ngoai khong thude dién
cap gidy phép lao dong.

6. Cac gidy to quy dinh tai diém 2, 3 va 5 1a 01 ban gdc hodc ban sao c¢é
chimg thuc, néu clia nude ngoai thi phai hop phap héa 1anh sy, dich ra tiéng Viét
va c6 chimg thyc trir trudng hop dugc mién hop phap héa lanh su theo diéu udc

Dia chi: S6 02, dudng Nguyén Van Tri, phudong Thanh Binh, TP. Bién Hoa, tinh Dng Nai
Dién thoai: (0251) 3822501 - Fax: (0251) 3823854
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quéc t& ma nudc Cong hoa xa hoi chi nghia Viét Nam va nude ngoai lién quan déu
1a thanh vién hodc theo nguyén tic cé di c6 lai hodc theo quy dinh cia phép luat.
- 86 lwgng hé so: 01 bd hd so.
d) Thoi han giai quyét: 05 ngay lam viéc ké tir ngdy nhén da hé so hop 1é
theo quy dinh.
d) Poi twong thwe hién thi tuc hanh chinh:
- Doanh nghiép hoat dong theo Luat Doanh nghiép, Luat Dau tu.
e) Co quan giai quyét thi tuc hanh chinh:
- Co quan c6 thdm quyén quyét dinh: S& Lao dong, Thuong binh va X4 hoi
tinh Pong Nai.
- Co quan hoic ngudi c6 thAm quyén duoc uy quyén hodc phan cép thuc
hién: Ban Quan ly cac Khu céng nghiép tinh Pdng Nai.

- Co quan truc tiép thuc hién TTHC: Ban Quén ly cac Khu cong nghiép tinh
Déng Nai.

g) Két qua thuwc hién thi tuc hanh chinh: Xac nhan nguoi lao dong nudce
ngoai khong thudc dién cép gidy phép lao dong.

h) Phi, 1¢ phi: Khong.

i) Tén miu don, miu t& khai: T khai dé nghi x4c nhén ngudi lao dong
nuédc ngoai khong thude dién cdp gidy phép lao dong theo Mau sb 9/PLI Phu luc I
ban hanh kém theo Nghi dinh s6 152/2020/ND-CP.

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Nguoi lao dong nude
ngoai thudc mét trong céc trudng hop sau (chi néu cde gidy to déi véi lao déng
nuwoc ngoai lam viéc tai cac doanh nghiép KCN):

- Vo Viét Nam véi thoi han dudi 3 thang dé xir Iy su ¢d, tinh hudng k¥ thuét,
cong nghé phtc tap nay sinh lam anh hudng hodc cé nguy co anh hudng téi san
xuét, kinh doanh ma céc chuyén gia Viét Nam va cac chuyén gia nudc ngoai hién
dang ¢ Viét Nam khong xtr ly duoc.

- Di chuyén trong noi b doanh nghiép thudc pham vi 11 nganh dich vu trong
biéu cam két dich vu cua Viét Nam véi T6 chitc Thuong mai thé gidi, bao gom:
kinh doanh; thong tin; xdy dung; phéan phoi; gido duc; mdi truong; tai chinh; y te;
du lich; van hoa giai tri va vén tai.

- Tinh nguyén vién.

- Hoc sinh, sinh vién dang hoc tap tai cac truong, co s¢ dao tao & nudc ngoai
c6 thoéa thuén thuc tip trong cac co quan, to chirc, doanh nghiép tai Viét Nam; hoc
vién thuc tép, tap su trén tau bién Viét Nam.
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- Nguoi chiu trach nhiém thanh 18p hién dién thuong mai.

Trudng hop khéng phai lam thu tuc xdc nhdn nguoi lao ddng nudc ngoai
khéng thudc dién cip gidy phép lao dong nhung phai bdo cdo v6i Ban Quan ly céc
KCN Déng Nai noi nguoi lao déng nudc ngoai dy kién lam viéc théng tin: ho va
tén, tudi, quéc tich, s6 hd chiéu, tén nguoi st dung lao dong nudc ngoai, ngay bat
dAu va ngay két thuc 1am viéce trudc it nhét 3 ngay, ké tir ngdy ngudi lao dong nude
ngoai du kién bét dau lam viéc tai Viét Nam, bao gdm (chi néu cdc gidy to doi voi
lao déng nudce ngoai lam viée tai cdc doanh nghiép KCN):

+ Vao Viét Nam véi thoi han dudi 03 thang dé thuc hién chao béan dich vu;

+ Ngudi nude ngoai két hon véi ngudi Viét Nam va sinh sbng trén lanh thd
Viét Nam;

+ La chu s& hitu hodic thanh vién gbp von clia cong ty trach nhiém hiru han cé
gia trj gop vén tir 3 ty dong trd lén;

+ La Chu tich Hoi déng quén tri hodc thanh vién Hoi dong quan tri cua cong
ty cb phan c6 gié tri gop von tlr 3 ty dong trd 1én;

+ Vao Viét Nam lam viéc tai vi tri nha quan ly, giam dbc diéu hanh, chuyén
gia hodc lao dong k¥ thuat c6 thoi gian lam viée dudi 30 ngay va khéng qua 03 lan
trong 01 ndm.

1) Cin cir phap ly cia thi tuc hanh chinh:

- B luat Lao dong 2019;

- Nghi dinh sé 152/2020/ND-CP ngay 30/12/2020 ctia Chinh phu quy dinh vé
lao ddng nudc ngoai lam viée tai Viét Nam va tuyén dung, quan ly lao dong Viét
Nam 1am viéc cho té chirc, c4 nhin nuéc ngoai tai Viét Nam.

Ghi chiu: Thu tuc nay sua dsi, bé sung trinh tw thuc hién, thanh phd?n hé so,
méu don, mau to khai, yéu cau diéu kién va can cur phdp Iy.
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o ] ~ MAu sb 09/PLI
TEN DOANH CONG HOA XA HQI CHU NGHIA VIET NAM
NGHIEP/TO CHUC Poc lap - Ty do - Hanh phic
SO e, s savissiy MEQY o THANEG o M. 555
V/v xé4c nhén nguoi lao dong
nude ngoai khong thude dién
cap gidy phép lao dong
Kinh gl ccusnoissnvvasa ) p——
1. Tén doanh nghi@pAS ChUIC: .....vieeeeiie e,
2. Loai hinh doanh nghiép/té chirc (doanh nghiép nha nudc/doanh nghiép cod
von dau tu nudc ngoai/doanh nghié€p ngoai nha nudc/toé chic ....................
3. Téng sb ngudi lao dong dang lam viéc tai doanh nghiép, td chuec:
SRR s 1= (o
Trong d6 s6 ngudi lao dong nude ngoai dang lam viée 1a: ............... nguoi
O D -1l 1) R
5. DHEN thOAL: ..evveveeiiiiie e, 6. Email (néu co) ....
7. Gidy phép kinh doanh (hoat dOng) $8: .......evveeeeirereeeiiiiiereeiiieeeei,
CO QUAN CAP: ovov e C6 gia tri dén ngay: .........
Linh vyc kinh doanh (hoat d0ng): ........ccoovviiiiiiiiii,
8. Nguoi ndp hé so ctia doanh nghiép/td chirc dé lién hé khi cn thiét (sb dién
thoal, email): ..o e

Cin cir van ban s6....(ngdy ... thang ... nim...) cia... vé viéc chép thuén st
dung ngudi lao dong nudc ngoai, (tén doanh nghiép/td chirc) dé nghi ......... )
xé4c nhan nhitng ngudi lao dong nudc ngoai sau ddy khong thude dién cép gidy
phép lao dong:

B DHO VRIS e asa s s m s R 505 finc ik S omemmes s s s sosiss e s
10. Ngay, thang, ndm sinh: ............ 11. G161 tinh (INam/NEED): o 5050 sonians
12. Qudc tich: v.vvvvneveiiiiienne. 13. S6 ho chidu: .....vvvvvveiiiiinenn,

14, Co quan Cap:..........ccce....... 15. C6 gia tri dén ngdy: .......ccoeeerennne,
16, V1 10 cONEYIRR ovsosinsinsmiis e msas A any o i e S AT A S e
17, Chize danb COME VIRDY womsonvsmus snvs srmsmnesms 50 & v sas s iawans s
18. Hinh thirc Iam VI€C: .. ...viiiii it e
19. Trinh d chuyén mén (tay ngh&) (08U cO): ...oovvvneveiiineeeeeieeeiineei,
20. Lam viéc tai doanh nghiép/té w115 S ——
21, Pia dH8M LM VIBC: .. eeeeie et

22. Thoi han 1am viée: Tir (ngay... thang ... ndm...)...dén (ngay... thang ...
5515 1 W DO
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23. Truong hop lao dong nude ngoai khong thude dién cap gidy phép lao
dong (néu rd thudc d6i twong nao quy dinh tai Piéu Nghi dinh so...... ) J—

24. Cac gidy to chimg minh kém theo (liét ké tén céac PR ) T

Xin tran trong cam on!

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi r6 ho tén, dong ddu)
g V- 1t DO

Ghi chu: (1), (2) B6 Lao dong - Thuong binh va Xa hgi (Cuc Viéc lam)/S¢
Lao dong - Thuong binh va x4 hdi tinh, thanh phb.......
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MAu s6 10/PLI
............. ¢} N CONG HOA XA HOI CHU NGHIA VIET NAM
-------- Dgc 1ap - Tw do - Hanh phiic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

GIAY XAC NHAN
KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
CERTIFICATION OF EXEMPTION FROM WORK PERMIT
So:
No:

1. Ho va tén (chit in hoa)....... 2, Gidi tinh: Nam: ; ..o N s is
Full name (in capital letters) Sex Male Female

3. Neay; thing, nEMSHINL ci i sanisinnins tracnins ssisanmnsonsmsnsssnanrevammnns
Date of birth (day/month/year)

4. Quéc tich: ..eooveveeriaiirnnnn, S6 hd chifu: ...coovveeeeeiiieeenn,
Nationality Passport number

5. Lam viéc tai doanh nghiép/té CRIEED 5oounvomimnnonesssmos o Shsva s s Seiemis
Working at enterprise/organization

6. Pia diEm JAM VIBC: .ovvneee e,
Working place

7. VI CONG VIEC! 1ottt e e e
Job assignment

8. Chirc danh CONE VIEC: ...uvuvirint ittt e
Job title

9. Hinh thite 1am VIBE: ...evessscnss B A AR RPN BB B NS B0 Ermemis memsm et i
Working form

10. Thoi gian 1am viée:  tir ngdy... thang...nam ... dén ngay ... thang....nam....
Period of work from (day/month/year) to (day/month/year)
Xac nhan khéng thudc dién cip gidy phép lao dong, 1y do: ......ecevvvvnn....,
Reasons for exempted work permit

Noi nhin: v e e, MIGAY..... thANG ... ndM....

- Nhu trén; 2)

-Luu: VT B g e g o
(Ky va ghi ro ho tén, dong dau)

Ghi chii:
(1) B Lao dong - Thuong binh va Xa hi (Cuc Viéc lam)/Sé Lao dong - Thuong binh va
Xa h¢i tinh, thanh pho... )
~ (2) Cuc truong Cuc viée lam/Gidam doc S¢ Lao dng - Thuong binh va Xa héi tinh, thanh
pho.
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Phan I1I
QUY TRINH PIEN TU THU'C HIEN THU TUC HANH CHINH

I. QUY TRIiNH PIEN TU THUC HIEN THU TUC HANH CHINH
PUQC BAN HANH MOI

Linh vue Viéc lam
1. Gia han gidy phép lao dong cho nguoi lao dong nwéc ngoai lam viée

tai Viét Nam
Thoi gian
- R Pon vi cn
Noi dung cong viéc on vi thwc hién (05 ngay)
Quéy Ban Quan Iy cdc KCN
Tiép nhan hd so cia Té chirc, ca Péng Nai - Trung tim HCC 0,25
nhan va chuyén hd so vé BQLKCN tinh Pdng Nai
e
. B§ phén mjt ctra Trung cuia 025
Chuyén ho so cho b ?hén chuyén |—» BQLKCN )
mén (Phong QLLD) dé xur ly
A 4
Phén céng xi 1y hd so - Lanh dao Phong QLLD 0,5
Y
Nghién ciru, kiém tra, giai quyét .| Chuyén vién Phong QLLD 2
hé so
A
Kiém tra, ra soat, ky nhay ho so ,|  Lanh dao Phong QLLD 0,5
. Lanh dao Ban Quan ly céc 1
A Bo phdn mét cra Trung cta 0.25
Nhan va chuyén két qua — BQLKCN ’
Y .
e s Quay Ban Quan ly cac KCN
Tra ket qua — | Déng Nai - Trung tdm HCC 0,25
tinh Pdng Nai
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IL. QUY TRINH PIEN TU THUC HIEN THU TUC HANH CHINH
PUQC SUA POI, BO SUNG

Linh vue Viéc lam

1. B4o céo gii trinh nhu cu, thay d6i nhu ciu sir dung nguoi lao dong
nwéc ngoai

N§i dung cong viéc Pon vj thye hién ’(I‘ll:)olgs;x;
Qudy Ban Quén 1y cac KCN
Tiép nhén hd so cia T chirc, c4 Pdng Nai - Trung tam HCC 0,5
nhan va chuyén hd so vé BQLKCN tinh Pdng Nai
—
4
. Bo phan mot cira Trung cua
Chuyén hd so cho bo phan chuyén P BQLKCN © 0,5
mdn (Phong QLLD) dé xir Iy
Y
Phén céng xir Iy hd so " Léanh dao Phong QLLD 0,5
Y
Nghién ctru, kiém tra, giai quyét | Chuyén vién Phong QLLD 5
ho so
Kiém tra, ra soat, ky nhay hd so | Lanh dao Phong QLLP 1
A4
. Léanh dao Ban Quan ly cic
Phé duyét ho so — KCN 1
o, B0 phén m{t cira Trung cua
’ Qudy Ban Quan Iy cac KCN
Tra két qua —| Dbng Nai - Trung tim HCC 0,5
tinh Pong Nai
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