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UBND TINH BONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM

HOQI PONG THI NANG Péc lap - T do - Hanh phiic
NGACH CONG CHUC VA ‘
THANG HANG CHU'C DANH DPoéng Nai, ngay 29 thang 6 nam 2020
NGHE NGHIEP VIEN CHU'C

HAN H CHINH TU NGACH
CHUYEN VIEN LEN NGACH
CHUYEN VIEN CHINH

S6: /16 /QP-HPT

QUYET PINH
V/v ban hanh ngi quy ky thi nang ngach cong chirc va thang hang chire
danh nghé nghiép vién chirc hanh chinh tir ngach chuyén vién Ién ngach
chuyén vién chinh tinh Dong Nai nam 2019

CHU TICH HQI PONG THI NANG NGACH CONG CHUC VA THANG
HANG CHUC DANH NGHE N GHIEP VIEN CHUC HANH CHINHTU
NGACH CHUYEN VIEN LEN NGACH CHUYEN VIEN CHINH

Can cir Nghi dinh 56 24/2010/NP-CP ngay 15 thang 3 nam 2010 cua Chinh
phu quy dinh vé tuyen dung, sw dung va quan Iy céng chirc; Nghi dinh w
161/2018/ND- CP ngay 29 thang 11 nam 2018 cua Chinh phu sira déi, bo sung mot sé
quy dinh vé tuyén dung cong chirc, vién chite, ndng ngach cong chike, thing hang vién
chire va thuc hién ché do hop dong mét sé logi cong viéc trong co quan hanh chinh
nha nudce, don vi su nghiép cong ldp;

Can cit Thong tw so 03/20]9/TT BNV ngay 14 thang 5 nam 2019 cua Bo Néi vu
stta doi, bo sung mot s6 quy dinh vé tuyén dung cong chiic, vién chirc, ndng ngach
ngach cong chirc, thang hang chitc danh nghé nghiép vién chitc va thuc hién ché dp
hop dong mét s6 loai cong viéc trong co quan hanh chinh nha nude, don vi sw nghiép
cong lap,

Can cir Quyét dinh s 134 0/OD-UBND ngay 29 thang 4 nam 2020 cia Chii tich
UBND tinh vé viéc thanh lip Hpi dong thi nang ngach cong chirc va thang hang chirc
danh nghé nghiép vién chirc hanh chinh tir ngach chuyén vién lén ngach chuyén vién
chinh tinh Pong Nai ndm 2019 (goi tdt la Héi dong thi),

Can cir Quyét dinh s6 1 950/QD-UBND ngay 11 thdang 6 nam 2020 cua Chi tich
UBND tinh vé viéc phé duyét danh sdch cong chire, vién chire du diéu kién, khong du
diéu kién dw thi nang ngach va thang hang chirc danh nghé nghiép tir ngach chuyén
vién lén ngach chuyén vién chinh nam 2019;

Xét de nghi cua So Noi vu - Thuong truc Hoi déng thi tai Céng vin so
2416/SNV-QLBC&CCVC ngay 22 thdang 6 ndam 2020.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyet dinh nay néi quy ky thi ning ngach cong
chuc va thang hang chitc danh nghé nghiép vién chirc hanh chinh tir ngach
chuyén vién 1én ngach chuyén vién chinh tinh Pong Nai nam 2019.
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Piéu 2. Quyét dinh c6 hiéu luc thi hanh ké tir ngay ky.

Piéu 3. Hoi dong thi; Cac Ban Giup viée ctia Hoi dong thi; Thu trudng cac
co quan lién quan; cong chire, vién chirc, nguoi lao dong dugce trung tép phuc vu ky
thi va cac thi sinh du thi chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhin:

- Nhu Diéu 3;

- UBND tinh (béo cao);

- Ban Giam sat ky thi;

- S& Noi vy

- Chanh, Phé Chanh VP UBND tinh (VX);
- Luu: VT, KGVX.

HU TICH UBND TINH
Nguyén Hoa Hiép



UBND TINH DPONG NAI CONG HOA XA HOI CHU NGHIA VIET NAM

HOQI PONG THI NANG Djc 1ap - Ty do - Hanh phic
NGACH CONG CHUC VA
THANG HANG CHUC DANH
NGHE NGHIEP VIEN CHUC
HANH CHINH TU'NGACH
CHUYEN VIEN LEN NGACH
CHUYEN VIEN CHINH

NOI QUY
K)‘/ thi ning ngach cong chirc va thing hang chitc danh nghé nghiép
vién chirc hanh chinh tir ngach chuyén vién lén ngach chuyén vién chinh
tinh Bong Nai niam 2019
(Ban hanh kém theo Quyét dinh s6 A b/QD-HPT-ngay LY thang 6 ndm 2020
ciia Chu tich Héi dong thi)

Diéu 1. Quy dinh ddi véi thi sinh

I. Phai c6 mit trude phong thi dung gio quy dinh. Trang phuc gon gang,
thé hién van minh, lich sy,

2. Xuét trinh Gidy béo du thi, the cong chire (vién chire) hodc cac gidy to
tiry than hop phép khéc (cé dan anh) dé gidm thi déi chiéu trude khi go1 vao
phong thi.

3. Ngdi dung chd theo sé bao danh, dé Gidy bao duy thi, thé cong chirc
(vién chirc) hodc glay t& khéc 1én mdt ban dé giam thj phong thi va cac thanh
vién Hoi dong thi kiém tra.

4. Quy dinh vé vat dung dugc mang vao phong thi:

- D6i véi cadc mén thi trc nghi¢m: Chi duge mang vao phong thi but viét,
thudce ké; khong dugc mang vao phong thi dién thoai di dong, mdy ghi am, may
anh, may vi tinh, cédc phuong tién ky thuat thu, phat truyén tin, phuong tién sao

liru dit lidu, thiét bi chira dung, truyén tai thong tin khac va céc loai gidy to, tai
liéu c6 lién quan dén ndi dung thi.

- P6i voi moén thi viét chuyen nganh: Chi dugc mang vao phong thi but
viét, thude ke, céc tai lidu bang gidy lién quan dén noi dung thi; khong duoc
mang vao phong thi dién thoai di dong, mdy ghi 4m, méy anh, may vi tinh, cac
phuong tién k¥ thudt thu, phat truyén tin, phuong tién sao luu dit liéu, thiét bi
chita dung, truyén tai thong tin khéc.

5. Chi str dung loai glay thi dugc phat dé lam bai thi, khong dugc lam bai
thi trén gidy khéc. Phai ghi day du cac muc quy dinh trong gidy 1am bai thi. Moi
to gidy thi phai ¢6 du chit ky cua 02 giam thi, bai thi khong c6 du chit ky cua 02
giam thi dugc xem la khong hop 1€.
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6. Bai thi chi duoc viét béng mot loal muc c¢6 mau xanh hodc mau den.
Khong dugc sir dung cac loai muc mau khac, myc nhii, myc phan quang, but chi
dé lam bai thi.

7. Trir phan ghi bét budc trén trang phach, thi sinh khong duge ghi ho tén,
chit ky cta thi sinh, chirc danh, tén co quan, hodc cac dau hi¢u khac 1én bai thi.

8 Tuan thu moi hudng dan cla giam thi; giit trat tu va khong duoc hut
thudc hodc st dung chat kich thich trong phong thi.

9. Khong dugc trao d6i vai nguoi khac trong thoi gian thi, khong duoc
trao dbi gidy thi, gidy nhap, khong dugc quay cop bai thi cua thi sinh khac hoac
co bat ky mot hanh dong gian lan nao khac. Nghlem cam moi hanh vi sao chép,
truyén tai thong tin c6 lién quan dén dé thi ra ngoai phong thi hodc nhan thong
tin tir ngoai vao phong thi.

10. Néu can hoi diéu gi, phai hoi cong khai giam thi phong thi.

11. Truong hop can viét lai thi gach chéo hodc gach ngang phan da viét
trong bai thi (trir trwrong hop dé thi c6 quy dinh khac).

12. Chi duogc ra ngoal phong thi sau hon mot nira thoi gian lam bai va

pha1 duoc su dong y cua giam thi phong thi. Khong giai quyét cho thi sinh ra
ngoai phong thi d6i v6i mon thi co thoi gian dudi 60 phit.

13. Trong thoi gian khong dugc ra ngoai phong thi theo quy dinh tai
khoan 12 Diéu nay, néu thi sinh c6 dau, 6m bat thuong thi phai bao cho gidm thi
phong thi va giam thi phong thi phai bao ngay cho Trudng ban coi thi xem xét,
giai quyét.

14. Ngumg lam bai va nop bai cho gidm thi phong thi ngay khi giam thi
tuyén bo hét thoi gian lam bai thi. Phai ghi o tng s6 to gidy thi da nop va ky
vao danh sach nop bai thi. Truong hop khong lam dugce bai, thi sinh ciling phai
nop lai giay thi.

Piéu 2. Xit Iy vi pham dbi véi thi sinh

1. Thi sinh vi pham ndi quy thi déu phai lap bién ban xu ly vi pham va tly
theo mirc dd vi pham, thi sinh s& bi xtr ly ky luat theo cac hinh thirc sau:

a) Khién trach: Hinh thue ky luat khién trach do giam thi phong thi lap

bién ban, cong | b cong khai tai phong thi va ap dung d6i voi thi sinh vi pham
mot trong céc 10 sau:

C y ngdi khong dung chd ghi s6 bao danh ctia minh;
Trao ddi véi ngudi khac da b nhéc nhé nhung van khong chép hanh;

Mang tai liéu vao phong thi nhung chua sir dung (trir trudng hop dé thi c6
quy dinh dugc mang tai liéu vao phong thi).
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b) Canh cdo: Hinh thic ky luét canh cdo do giam thi phong thi lap bién
ban, cong bd cong khai tai phong thi va ap dung doi voi thi sinh vi pham mat
trong céc 15i sau:

Str dung tai liéu trong phong thi (trir truong hop dé thi c6 quy dinh duoc
sir dung tai liéu trong phong thi);

Trao d6i bai lam hoic gidy nhap v&i nguoi khac;

Cho nguoi khéc chép bai hodc chép bai ctia ngudi khac;

Su dung dién thoai di ddng, may ghi &m, mdy anh, may vi tinh va céc
phuong tién k¥ thuat thu, phat truyén tin, phuong tién sao luu dit liéu, thiét bi
chira dyng thong tin khac trong phong thi (trir truong hop dé thi co quy dinh
khac).

¢) Dinh chi thi: Hinh thire ky luét dinh chi thi do Trudng ban coi thi quyét

dinh, cong bd cong khai tai phong thi va ap dung ddi vai thi sinh vi pham da bi
lap bién ban canh cdo nhung van c6 tinh vi pham noi quy thi.

d) Huy két qua thi: Cén cr vao bdo cao cua Chu tich Hoi dong thi hodc
xét, nguoi dimg dau co quan, don vi ¢6 tham quyén to chuc tuyén dung cong
chure, vién chirc, thi ning ngach cong chire, thing hang chuc danh nghé nghiép
vién chitc quyét dinh huy bo két qua thi d6i véi thi sinh vi pham mot trong céc
16i sau:

C6 tir hai bai hodc hai phan thi tré 1én bi diém khéng (0) hodc dat 0% sb
cau tra 01 ding (trir truong hop bo thi);

Viét, v& vao to gidy thi nhimg ndi dung khéng lién quan dén bai thi;

Pénh trao bai thi hodc thi hd hoac bi dinh chi thi.

d) Thi sinh cd y gdy mat an toan trong phong thi, ngoai viéc bi dinh chi va
hay két qua thi, ty theo tinh chat, mtc do con bi xur ly theo quy dinh cua phap
luat hinh suy.

- 2. Thi sinh vi pham ndi quy phai bi 14p bién ban, gidm thi phong thi va thi
sinh cung phai ky vao bién ban. Sau khi ldp bién ban va cong bo cong khai tai
phong thi, gidm thi phong thi phai bao cao ngay véi Trudng ban coi thi. Truong
hop thi sinh vi pham khong ky bién ban vi pham thi giam thi phong thi moi 02
thi sinh bén canh cung ky xéac nhan.

3. Thi sinh ¢é quyén t gidc nhung nguoi vi pham néi quy thi cho Giam

thi phong thi, Trudng ban coi thi, thanh vién Hoi dong thi, thanh vién Ban giam
sat thi.

4, Trir diém bai thi:
a) Thi sinh bj khién trach trong phén thi nao hodc bai thi nao s& bi tru

25% tong sb cau tra 1o dung cua phan thi d6 hodc 25% tong so diém ciia bai thi
do;
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b) Thi sinh bi canh céo phan thi nao hodc bai thi nao s& bi trir 50% tong s
cdu tra 101 diing ctia phén thi d6 hodc 50% tong so diém cua bai thi do.

5. Chdm diém khong (0) doi v6i mot trong nhimg truong hop sau:

a) Co hai bai lam tro 1én dbi vai mot mon thi hodc mot phan thi;

b) Bai thi c6 chit viét cia hai ngudi trd 1én;

¢) Bai thi dugc viét bang hai mau muc khéac nhau hodc viét bang mau muc
khong ding quy dinh tai khoan 6 Diéu 1 Noi quy nay;

d) Bai thi viét trén gidy nhap, gidy khong do giam thi phong thi phat.

6. Viéc trir diém bai thi quy dinh khoan 4 Dieu nay hodc cham diém
khong (0) quy dinh tai khoan 5 Diéu nay do Trudng ban cham thi quyét dinh can
clr vao bao cdo bing van ban cua thanh vién cham thi.

’ 7. Truong hop can bd, cong chie, vién chire la thi sinh dy thi néu bi huy
két qua thi theo quy dinh tai khoan 5 Piéu nay con bi xem xét, xtr ly ky luét theo
quy dinh ctia phép luat vé can bg, cong chirc, vién chire.

Piéu 3. Quy dinh dbi véi giam thi phong thi, giam thj hanh lang

1. Phai c6 mit tai dia diém thi ding gio quy dinh. Trang phuc gon gang,
van minh, lich su.

2. Thuc hién ding chire trach, nhi¢ém vu dugc giao theo quy ché, noi quy
cua ky thi.

3. Giir trat ty, khong dugc hut thude, khong duge su dung dién thoai di
dong, may ghi &m, may anh, may vi tinh, cac phuong tién ky thuat thu, phat
truyén tin, phuong tién sao luu dir liu, thiét bi chira dung, truyén tai thong tin
khac trong phong thi.

4, Khong dugc trao ddi riéng voi bat ky thi sinh nao trong thoi gian thi.

' Piéu 4. Xir Iy vi pham d6i v6i can b, cong chirc, vién chirc tham gia
t& chire thi va ¢4 nhan lién quan khac vi pham ndi quy, quy ché thi

1. Nguoi tham gia td chirc thi (thanh vién Hoi dong thi, thanh vién céc
Ban giup viéc ctiia Hoi dong thi, thanh vién T6 giup viéc ctia Hoi dong thi) 1a can
bo, cong chire, vién chirc ¢6 hanh vi vi pham ndi quy, quy ché thi ngoai viéc bi
dinh chi lam cong tac thi con bi xem xét xur Iy ky luat theo quy dinh cua phap
luat vé can bd, cong chic, vién chure.

2. Can bd, cong chirc, vién chirc khong tham gia td chue thi nhung c6 cac
hanh vi, nhu: thi ho, chuyén dé thi ra ngoai, dwa loi giai vao cho thi sinh, dua
thong tin sai léch gay anh huong xau dén ky thi, gay rdi 1am mat trét tyu tai khu
vue thi bi xtr Iy ky luat theo quy dinh cta phap luat vé can bo, cong chuc, vién
chure.

3. Nguoi tham gia to chire thi va nhimg nguoi ¢ lién quan dén viéc t0
chue thi khong phai 14 cén bg, cong chire, vién chirc néu co6 hanh vi vi pham néi
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quy, quy ché thi, tly theo tinh cht, mirc d6 bj co quan, don vi hién dang quén 1y
cham dit hop dong da ky két.

4. Nguol tham gia t6 chic thi va nhimg ngudi ¢6 lién quan den viée t6
chtre thi vi pham noi quy, quy ché thi thi co quan, don vi ¢6 tham quyen quan ly
khong dé dam nhiém nhimg cdng viéc ¢o lién quan dén cong tac té chire thi tir
01 nam dén 03 nam ké tir nam t6 chirc thi ¢6 hanh vi vi pham./.

0 CHU TICH UBND TINH
Nguyén Hoa Hiép
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