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UBND TINH PONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM

HOI PONG THI NANG Péc lap - Tu do - Hanh phuc
NGACH CONG CHUC VA i
THANG HANG CHUC DANH Déng Nai, ngay J_) thang 6 nam 2020
NGHE NGHIEP VIEN CHUC

HANH CHINH TU NGACH
CHUYEN VIEN LEN NGACH
CHUYEN VIEN CHINH

$6: /(0 J/Qb-HDT

QUYET PINH
V/v phé duyét danh muc tai li¢u 6n tap ky thi ning ngach cong chirc va thang
hang chire danh nghé nghiép vién chirc hanh chinh tir ngach chuyén vién lén
ngach chuyén vién chinh tinh Pong Nai nim 2019

CHU TICH HOI PONG THI NANG NGACH CONG CHUC VA THANG
HANG CHUC DANH NGHE NGHIEP VIEN CHUC HANH CHINH TU
NGACH CHUYEN VIEN LEN NGACH CHUYEN VIEN CHINH

Can cit Nghi dinh s6 24/2010/ND-CP ngay 15/3/2010 cﬁa’Chinh phu quy
dinh vé tuyén dung, sir dung va quan ly cong chuc, Nghi dinh so 161/2018/ND-
CP ngay 29/11/2018 cua Chinh phu sia doi, bo sung mét so quy dinh vé tuyén
dung cong chuc, vién chirc, ndng ngach céng chirc, thang hang vién churc va
thuee hién ché do hop dong mot so logi cong viéc trong co quan hanh chinh nha
nude, don vi su nghiép cong lap;

Cain cir Thong tu s6 03/2019/TT-BNV ngay 14 thang 5 ndm 2019 ciia Bo
Néi vu siea doi, b6 sung mot so quy dinh vé tuyén dung cong chire, vién chure,
ndng ngach rfgach cong chuc, thang hang chitc danh nghé nghiép vién chirc va
thue hién ché do hop dong mot s6 loai cong viéc trong co quan hanh chinh nha
nuée, don vi su nghiép cong lap;

Can civ Quyét dinh s6 1340/QD-UBND ngay 29 thang 4 nam 2020 cua
Chui tich UBND tinh vé viéc thanh lap Hoi dong thi ndng ngach cong chirc va
thiing hang chitc danh nghé nghiép vién chirc hanh chinh tir ngach chuyén vién
lén ngach chuyén vién chinh tinh Dong Nai nim 2019 (goi tat la Hoi dong thi);

Cén cit Bién ban 56 93/BB-HPT ngay 03 thdng 6 nam 2020 vé viéc hop
Hoi dong thi (Idn 1),

Xét dé nghi ciia Thu ky Hoi dong thi,

QUYET PINH:

Pidu 1. Phé duyét danh muc ti li¢u huong dan dn tép ky thi nang ngach
cong chirc va thang hang chire danh nghe nghié€p vién chirc hanh chinh tir ngach
chuyén vién 1én ngach chuyén vién chinh tinh Pdng Nai ndam 2019 (theo cac phu
luc kém theo).

Pidu 2. Quyét dinh cé hidu luc thi hanh ke tir ngay ky.
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Diéu 3. Hoi dong thi, Thu trudng cac co quan lién quan va cac thi sinh dy
thi ky thi nang ngach céng chirc va thiang hang chirc danh nghé nghiép vién chirc
hanh chinh tir ngach chuyén vién 1én ngach chuyén vién chinh chiu trach nhiém
thi hanh quyét dinh nay./.

Noi nhin: \ HOI PONG THI
- Nhu Diéu 3;

- Ban Giam sat ky thi;

- So Noi vu;

- Chanh, Pho Chanh VP UBND tinh;
- Luu: VT, KGVX.

PHO CHU TICH UBND TINH
Nguyén Hoa Hiép



o
=

UBND TINH PONG NAI CONG HOA XA HOI CHU NGHIA VIET NAM
HOI DONG THI NANG Poc lap - Tu do - Hanh phuc
NGACH CONG CHUC VA ‘
THANG HANG CHUC DANH Déng Nai, ngay | J thang 6 ndm 2020
NGHE NGHIEP VIEN CHUC
HANH CHINH TU NGACH
CHUYEN VIEN LEN NGACH
—~CHUYEN VIEN CHINH

PHU LUC1:

\/Ion Kién thirc chung, Chuyen nganh
5t dinh 56 //O ) OD-HDT ngay/ ) /6/2020 cua Chii tich Héi dong thi)

- STT Ten tai lleu tham khao Ghi chu

e | Céc chwong: 1, V, VI, VI,
1 Hleniphap Viét Na_m nam 29 13 VIIL, IX }

Nhiém vu 7, 8 Phin 2 Bao.
| cdo danh gia két qua thuc

. T W B % hién nhiém vu phat trién kinh |
Vin kién Pai hoi dai biéu toan quoc lan tha XII, € xa hoi 5 nam 2011-2015 va

Nxb. Chinh tri quoc gia, Ha Néi, 2016 phuong. huéng, phiém vy

phat trién kinh té - x@ hoi 5
niam 2016-2020

Nghi quyét s6 18-NQ/TW Hdi nghi lan thr 6 Ban
chap hanh Trung uong khoa XII ngay 25/10/2017
| 3 vé mot s6 van dé tlep tuc ddi méi, sap xép to chirc
; ' bd may cua he théng chinh tri tinh gon, hoat dong
L hi¢u luc, hi¢u qua

Nghi quyét s6 26-NQ/TW Hdi nghi i 1an thir 7 Ban
chap hanh Trung wong khoa XII ngay 19/5/2018
4 V€ tap trung xdy dung doi ngli can bd cdc cép,
nhét la cdp chién lugc diy du phidm chit, nang luc
| | va uy tin, ngang tdm nhiém vu

' Nghi quyet 56 27-NQ/TW Hoi nghi lan thir bay |
Ban chép hanh Trung uong khoa XII ngay
5 121/5/2018 vé cai cach chinh sach tién lrong d6i
véi can bd, cong chire, vién chie, luc luong vil
trang va ngudi lao dong trong doanh nghiép

Chi thi s6 05-CT/TW ngdy 15/5/2016 cua BO
6 Chinh tri vé ddy manh hoc tdp va lam theo tu
! tudng, dao dirc, phong cach Ho Chi Minh

7 Nghi quyét sb 56- NQ/2017/QH14 ngay
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24/1 1/2017 cta Quéc h01 vé viée tlep tuc cai cach

| | hoat dong hi€u luc, hi¢u qua
| Luat Can bd, cong chirc 2008(stra doi, b sung

2019)

t6 chirc bd may hanh chinh nha nuéc tinh gon,

Luat T4 chitc Qudc hoi 2014

Luét T6 chue Toa an nhan dan 2014

Luét To chirc Vién kiém sat nhan dan 2014

Luat T chic Chinh pha 2015 (stta ddi, bo sung
2019) o

| Luat Té chirc chinh quyén dia phuong 2015 (sira
’ d6i, bd sung 2019)

' Luét Ban hanh van ban quy pham phéap ludt nam
2015

Luat Phong, chong tham nhiing ndm 201 8

Nghi quyét sé 30c/NQ-CP ngay 08/11/2011 coa
' Chinh phu ban hanh Chuong trinh téng thé cai
céch hanh chinh nha nudc giai doan 2011-2020.

Nghi quyét so 76/NQ-CP ngay 01/7/2013 cua
Chinh phu ve sira ddi, bd sung mét sb diéu cia
Nghi quyét sé 30¢/NQ-CP ngay 08/11/2011 cua
Chinh phti ban hanh Chwong trinh tong thé cai
cach hanh chinh nha nudc giai doan 2011-2020.

Nghi quyét s 21/NQ-CP ngay 21/3/2016 cia
Chinh phii vé phan cdp quan Iy nha nudc giita
Chinh pha va Uy ban nhdn dan tinh, thanh phd
 truc thude Trung uong

19

Nghi quyet so 49/NQ-CP ngayl3/6/2017 cua
' Chinh phu vé sira ddi, b6 sung mot sé didu c6 lién
| quan dén kiém soat thu tuc hanh chinh, cai cach
tht tuc hanh chinh va co ché mot cira, mot cira
lién thong tai mét s6 nghi quyét ctia Chinh phu

Nghi dinh s6 08/2016/ND-CP ngay 25/01/2016
| cia Chinh phu quy dinh s6 luong Pho Chu tich
| UBND va quy trinh, thu tuc bau, tir chirc, mién
!nhlcm bai nhiém, diéu dong, cich chic thanh

' vién UBND

' Nghi dinh s6 34/2016/ND-CP ngay 15/5/2016 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién

\ phap thi hanh Luat Ban hanh vidn ban quy pham
phap luat

2

' Nghi dinh s6 108/2014/ND CP ngay 20/11/2014
' cua Chinh phu vé chinh sach tinh gian bién ché;
'Ngh1 dinh s& 113/2018/ND-CP ngay 31/8/2018
stra ddi, bd sung mot s6 didu cua Nghi dinh s
108/2014/ND-CP ngay 20 thang 11 ndm 2014 cua

| Chinh phu vé chinh sach tinh gian bién ché
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W,

' Nghi dinh s6 34/2019/ND-CP ngay 24/4/2019 cia

Nghi dinh s& 112/2011/NP-CP ngay 05/12/2011 |
cua Chinh phu vé cong chirc x4, phuong, thi tran; |

Chinh phu sta d6i, bd sung mot s6 quy dinh vé |
can bd, cong chirc cap xd va nguoi hoat dong |
khong chuyén trach o cap xd, & thon, to dan pho '

Nghi dinh s6 06/2010/ND-CP ngay 25/01/2010
cia Chinh phi quy dinh nhimg nguoi la cong
chirc

25

Nghi dinh s 21/2010/ND-CP ngay 08/3/2010 cia
Chinh phi quy dinh vé quan ly bién ché cong
chirc; Nghi dinh  sé 110/2015/ND-CP ngay
29/10/2015 ctia Chinh phu sua dbi, bd sung mot
s& didu cta Nghi dinh s& 21/2010/ND-CP ngay
08/3/2010 cita Chinh phi vé quan Iy bién ché
cong chirc

26

'loai cong viéc trong co quan hanh chinh nha

Nghi dinh s 24/2010/ND-CP ngay 15/3/2010 cua
Chinh phu quy dinh vé tuyén dung, st dung va
quan ly cong chic; Nghi dinh s6 161/2018/ND-
CP ngay 29/11/2018 cta Chinh phu siua d6i, bo
sung mot s6 quy dinh vé tuyén dung cong chic,
vién chirc, nang ngach cong chirc, thing hang
vién chirc va thuc hién ché do hop ddng mot 5O

nuée, don vi su nghiép cong 1ap 7

27

Nghi dinh sb 34/201 1/ND-CP ngay 17/5/2011 ciia
Chinh phu quy dinh vé xir ly ky luat doi voi cong
chirc

I

28

Nghi dinh s6 123/2016/ND-CP ngay 01/9/2016
ctia Chinh phi quy dinh chirc nang, nhiém vu,
quyén han va co cdu td chirc cua B9, co quan
ngang Bo

29

Nghi dinh 50 24/2014®-CP ngay 04/4/2014 cua
Chinh pht quy dinh to chic cac co quan chuyén
moén thuoc UBND tinh, thanh pho truc thude

Trung wong

30

Nghi dinh s 37/2014/ND-CP ngdy 05/5/2014 cua
Chinh phu quy dinh td chirc cac co quan chuyén |
mon thuoc UBND huyén, quén, thi xa, thanh phd |
thudc tinh

6.5

Nghi dinh s 56/2015/ND-CP ngay 09/6/2015
cua Chinh phu v& danh gia, phan loai can bg, cong
chirc, vién chirc(sira dbi, bd sung theo Nghi dinh
s 88/2017/NP-CP ngay 27/7/2017 va Van ban
hop nhét s6 02/VBHN-BNV)

32

' cia Chinh phu véfdéo tao, boi dudng céan bd, cong |

Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017




) 'I chuc vzen chuc

33

34

Nghi dinh so 30/2020/ND-CP ngay 05/3/2020 cua \
Chinh phu vé cong tac van thu

Quyel dinh 163/Qb-TTg ngay 125/01/2016 cta
Thu tuéng Chinh phu phé duyét Pé an dao tao, |
boi dudmg can bo, cdng chire, vién chic giai doan | |
2016 —2025

%

Quyet dinh 225/QB- -TTg ngay 04/02/2016 cia
Tha tuéng Chinh phu phé duyét ké hoach cai cach !
hanh chinh nha nudc giai doan 2016-2020 !

36

Thong tu 01/2018/TT-BNV ngay 08/01/2018 cua |
Bo truéng Bo No1 vu huéng dan mét s6 didu
ctia Nghi dinh s& 101/2017/ND-CP ngay 01 thang
9 nam 2017 cia Chinh phu vé dao tao, boi dudmg |
can bg, cong chirc, vién chirc

37

Tai liéu boi dudng ngach chuyén vién chmh(ban ‘
hanh kém theo Quyét dinh sé 2720/QD-BNV |

ngay 28/12/2018 cua B9 trudng Bo Noi vu) i




UBND TiNH DONG NAI

HOI PONG THI NANG

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap -

T do - Hanh phiie

NGACH CONG CHUC VA
THANG HANG CHU'C DANH
NGHE NGHIEP VIEN CHUC

HANH CHINH TU NGACH

EN VIEN LEN NGACH
YEN VIEN CHINH

PHU LUC 2:

Déng Nai, ngay A J thang 6 nam 2020

MUC TAI LIEU THANG HANG VIEN CHUC HANH CHINH

’ Mon: Kién thitc chung, Chuyén nganh

(Dinh kém Quyét dinh s6 /()| OP-HDT ngay /)/6/2020 ciia Chil tich Héi dong thi)

Tén tai liéu tham khao

Ghi chu

Hién phap Viét Nam nam 2013

Cac chuong: I, V, VI, VII,
VIII, IX

Vin kién Pai hoi dai biéu toan quéc lan thir XII,
Nxb. Chinh tri qubc gia, Ha Noi, 2016

Nhiém vu 7, 8 Phan 2 Béo cdo
danh gia két qua thuc hién
nhiém vu phat trién kinh té xa
hoi 5 nam 2011-2015 va
phuong huéng, nhiém vu phat
trién kinh té - x4 hoi 5 nam
2016-2020

Nghi quyét s6 18-NQ/TW Hoi nghi lan tht 6 Ban
chép hanh Trung wong khoa XII ngay 25/10/2017 vé
mot s6 van dé tiép tuc d6i méi, sap xép td chirc bd
may cua hé théng chinh tri tinh gon, hoat dong hiéu

luc, hiéu qua

' Nghi quyét sO :
' chdp hanh Trung wong khéa XII ngay 25/10/2017 vé

4 7

19-NQ/TW Hoi nghi lan thit 6 Ban

tiép tuc d6i moi hé thong to chirc va quan ly, nang
cao chit luong va hiéu qua hoat dong cua cac don vi
su nghiép cong lap

4 7

Nghi quyét s0 26-NQ/TW Hoi nghi ldn thr 7 Ban
chdp hanh Trung uong khoa XII ngay 19{5/2015} ve
tap trung xdy dung doi ng can bo cac cap, nhit la

| cap chién lugc day du phim chét, nang luc va uy tin,

ngang tam nhiém vu

Nghi quyét s6 27-NQ/TW Hoi nghi lan thir bay Ban

| chép hanh Trung uong khoa XII ngay 21/5/2018 v&
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| cal i cach chinh sach tién hnmo dbi véi can bo, cong
| chire, vién chire, luc lugng vii trang va nguot lao |

| dong trong doanh nghi¢p 1
Chi thi s6 05-CT/TW ngay 15/5/2016 cua Bo Chinh
2 tri vé diy manh hoc tip va lam theo tu tudng, dao
dirc, phong cach Ho Chi Minh

Nghi quyet 50 56- \IQ/2017/QHI4 ngay 24/1 1/2017
ctia Qubc hoi vé viée tiép tuc cai cach td chire bo |
may hanh chinh nha nudc tinh gon, hoat dong hiéu |

9  Luat Vién chirc 2010 (sua doi, bd sung 2019)

I
luc, hidu qua |L

10 Luat T6 chic Quoc hot 2014

11 | Luat T6 chic Toa an nhan dan 2014

12 | Luét T6 chtc Vién kiém sat nhan dan 2014

'Luat T chirc Chinh phu 2015 (sira d6i, bd sung |

13 2019 B

14 ‘ Ludt T chirc chinh quyén dia phwong 2015 (stra |
 ddi, bd sung 2019)

5 Luat Ban hanh vian ban quy pham phap ludt nam

2015

16 | Luat Phong, chong tham nhuing nam 2018

Nghi quyet 50 21/NQ-CP ngay 21/3/2016 cua Chinh
phu vé phan cap quan ly nha nuéc gitta Chinh phu
va Uy bannhian din tinh, thanh phd truc thudc

Trung wong

17

Nghi quyet 50 49/NQ-CP ngay13/6/2017 cua Chinh
phu v& stra dbi, bd sung mot sb didu c6 lién quan dén
18 kiém soat thu tuc hanh chinh, cai cach tha tuc hanh
chinh va co ché mot cira, mot cia lién théng tai mot
s6 Nghi quyét ciia Chinh phu

Nghi dinh s 27/2012/ND-CP ngay 06/4/2012 cua
19 | Chinh phi quy dinh vé xu ly ky luét vién chuc va
J tréch nhiém boi thudng, hoan tra cua vién chic

| Nghi dinh s6 24/2014/NDP-CP ngay 04/4/2014 ciia
Chinh phu quy dinh t6 chic cac co quan chuyén

|

20 mén thuéc UBND tinh, thanh phd truc thuéc Trung |

. luong

| 'Nghi dinh s6 37/2014/ND-CP ngay 05/5/2014 cua |
71 ' Chinh pht quy dinh t6 chirc cic co quan chuyén

moén thugc UBND huyén, quin, thi xa, thanh phé
' thudc tinh

Nghi dinh sé 56/2015/ND-CP ngay 09/6/2015 cua
Chinh phu vé danh gia, phan loai can b, cong chirc,
22 vién chirc(stra d6i, bd sung theo Nghi dinh sb
88/2017/ND-CP ngay 27/7/2017 va Van ban hop
nhit s6 02/VBHN- BNV)
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9

' Chinh pha vé chinh sach tinh gian bién ché; Nghi |

dinh s6 113/2018/ND-CP ngay 31/8/2018 sia doi,
' bd sung mét s6 diéu ciia Nghi dinh s6 108/2014/ND- |
| CP ngay 20 théng 11 nam 2014 cia Chinh phi vé |
' chinh sach tinh gian bién ché

" Nghi dinh 55 108/2014/ND-CP ngy 20/1122014 ciia

Nghi dinh sb 08/2016/ND-CP ngay 25/01/2016 cia |
Chinh phi quy dinh s& luong Pho Chu tich UBND |
' va quy trinh, thu tuc bau, tir chirc, mién nhiém, bai '
nhiém, diu dong, cich chtc thanh vien UBND |

" Nghi dinh sé 34/2016/ND-CP ngay 15/5/2016 cia

Chinh phit quy dinh chi tiét mét sb diéu va bién phap

| thi hanh Luat Ban hanh van ban quy pham phdp luat |

26

27

"Nghi dinh sé 123/2016/ND-CP ngay 01/9/2016 ciia |

a

Chinh pht quy dinh chirc nang, nhiém vy, quyén han |

' va co chu td chirc cua BY, co quan ngang BO B

"Nghi dinh s 101/2017/ND-CP ngay 01/9/2017 cta
' Chinh phii vé dao tao, bdi dudng can b, cong chirc,

| vién chire

28

Nghi dinh s6 24/2010/ND-CP ngay 15/3/2010 cta

' Chinh pht quy dinh vé tuyén dung, st dung va quan
ly cong chirc; Nghi dinh sb 161/2018/ND-CP ngay
59/11/2018 ciia Chinh pha sita ddi, bd sung mot s6
quy dinh vé tuyén dung cong chic, vién chuc, nang
ngach cdng chuc, thang hang vién chitrc va thyc hién
ché do hop dong mot s0 loai cong viéc trong co quan
hanh chinh nha nudc, don vi su nghiép cong lap

29

7

Chinh pha vé cdng tac vén thu

Nghi dinh s6 30/2020/ND-CP ngay 05/3/2020 ca |

30

Quyét dinh 163/QD-TTg ngay 25/01/2016 cta Thi
tuéng Chinh phi phé duyét D€ an dao tao, boi

dudng can bd, cong chire, vién chirc giai doan 2016 |
| —2025

Quyét dinh 225/QD-TTg ngay 04/02/2016 cta Thit |

chinh nha nudc giai doan 2016-2020

tuéng Chinh phii phé duyet ké hoach cai cach hanh |

truong BO NOi vu hudng dan xay dung Quy ché
cong tac van thu, luu trlf cua cac co quan, t0 chure

Thong tw 04/2013/TT-BNV ngay 16/4/2013 cia BO ‘

Thong tu 01/2018/TT-BNV ngay 08/01/2018 cua
Bo truong Bd Noi vu huéng dan mot sb diéu
ciia Nghi dinh s6 101/2017/ND-CP ngay 01 thang 9
nim 2017 ctia Chinh phi vé dao tao, bdi dudng can

. bd, cong chire, vién chirc 7 i
| Tai ligu bdi dudng ngach chuyén vién chinh(ban |
1 hanh kém theo Quyét dinh sé 2720/QD-BNV ngay
[ 28/12/2018 cia Bo truong Bo Noi vu) ,l |
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UBND TINH PONG NAI CONG HOA XA HOI CHU NGHIA VIET NAM
HOI PONG THI NANG Poc lap - Tw do - Hanh phiic
NGACH CONG CHUC VA .
THANG HANG CHUC DANH Déng Nai, ngay ) J thang 6 niim 2020
NGHE NGHIEP VIEN CHUC

HANH CHINH TU NGACH
CHUYEN VIEN LEN NGACH

PHU LUC 3:
MUC TAI LIEU THAM KHAO NANG NGACH CONG CHUC VA
G HANG CHU'C DANH NGHE NGHIEP VIEN CHU'C HANH CHINH
Mén: Ngoai ngit (Tiéng Anh)
(Dinh kem Quyét dinh 56 A0 J OP-HDT ngay /] /6/2020 cua Chu tich Hoi dong thi)

I.  Hinh thirc, thoi gian, dang thirc dé thi
- Hinh thc thi: thi viét
- Thoi gian thi: 30 phit
- Dang thur dé thi: tric nghiém 30 cau
Il. Yéu ciu chung

- V& tir vung: c6 du vén tir dé hiéu tinh hubng, ngir canh dat ra, giai thich cac diém chinh
clia vin d& véi do chinh xac, hop ly va thé hién nhirng suy nghi vé cac chi dé van hoa, xa
hodi nhu 4m nhac, dién anh, thé thao, gia dinh, s& thich, dam mé, cong viéc, du lich, céac su
kién dang dién ra.

- Vé ngit phap: sur dung, hiéu dugc mdt cach kha chinh xdc nhiing mau cau lién quan téi
nhitng tinh hudng quen thude.
III. Néi dung on thi ngir phap
1.  Cac thi: Hién tai don, hién tai tiép dién, hién tai hoan thanh, qua khir don, qua khur tiép
dién, qua khir hoan, tuong lai don va tuong lai gén;
2. Sosanh bing, so sanh hon va so sanh nhét;
3. Infinitives, gerunds;
4. Cac dong tu khiém khuyét: can, could, should, may, have to...;
5. Cum ddng tir: look after, look at, look for, pick up, turn on, take off, Turn on, turn off,
spend on, keep up with, be worried about.. ;

6. Cach sir dung danh tir, tinh tir, trang tur;

7. Gidi t: in, on, at, for, from, of, about, by;

8. Cau diéu kién loai 1,2, 3;

9.  Cau bi dong: thi hién tai don, hién tai hoan thanh, qua khir don;

10. Céc céu tric:

- So + adj/ adv + that...

- too + adj + to verb...

- Adj + not enough + to verb...

11. Ménh dé trang ngi

- Chi thoi gian: when, after, before, while, until,...;
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- Chi su nhuong bd: although, though, even though, in spite of, despite...;
- Chi nguyén nhéan: because, since, because of;
12. Ménh dé quan hé voi cac dai tir quan hé: which, who. whom, that, where, when;
13. Ciu héi sir dung cac tir hoi: how, when, where, why, what...;
14. Sy hoa hop giira chi nglt va dong tir
- Cac tir han dinh: each, every, many, few/ a few, several, many, little/ a little, much,
some, any, the number of, a number of...
- Cac tir chi dinh: this, that, these, those
IV. Dang thirc eiu héi
Dé thi bao gdm 30 cau tric nghiém vé tir vung, ngit phap va cac tinh hudng hang ngay.
Tir vung:
The Baker family likes to go camping. They sleep in a

A. castle
B. palace
C. tent
D. villa

Ngir phap:

1. Emma is hard working, and she works than John.
A. harder
B. hardlier
C. more hardly
D. hardly

2. Which rearrangement is the correct sentence.
We/ join/ speaking/ much/ English/ club/ want/ the/ very/ to

-

A. We want to join the club speaking English very much.
B. We very much want to join the English speaking club.
C. We want to join the English speaking club very much.
D. We very much want to join the club speaking English.
3. Choose the best sentence that has the same meaning as the original one.
Noone in this class is better than he.

-

A. He is worse than other students in this class.
B. He isn’t the best student in this class.
C. He is the best student in this class.

D. He is the worst in this class.



Tinh huéng:

- I think we should use shower instead of bath to save water.”

(44 7

A. 'm sorry.

B. Yes, I’d love to.

C. Yes, I'll take it.

D. That’s a good idea!

CAC DANG CAU HOI THAM KHAO

VOCABULARY
1.1love the of fried potatoes. I like eating them so much.

A. taste B. color C. look D. shape
2. Mary had a medical by a doctor as she was ill.

A. observation B. examination C. look D. test
3. If you want to learn something, you had better pay in class.

A. attention B. respect C. care D.notice
4.1 can’t hear you very well. The here isn’t very good.

A. sign B. line C. coverage D. direction
5. My mother is very at cooking.

A. good B. well C. popular D. famous
6. If you have a cold, my is to go to bed and keep warm.

A. thought B. explanation C. advice D. opinion
7. You will how to use biology and technology to maximize crop and animal
production.

A. take B. get C.be D. learn
8. Last week, not many people their wedding.

A. responded B. contributed C. celebrated D. participated
9. She’s very kind. She’s always towards her employees.

A. disappointed B. proud C. distinguished D. considerate
10. The Japanese unit of is the Yen.

A. climate B. currency C. region D. religion
11. The new manager explained to the staff that she hoped to new procedures to
save time and money.

A. manufacture B. control C. establish D. restore
12. If you are for the exam, you will do it well.

A. well-prepared B. well-known C. well-equipped ~ D. well-done
13. Those strangers were wearing heavy overcoats to themselves against the
cold.

A. protect B. make C. become D. take
14. There will be an interesting soccer match on TV. Don’t it.

A. meet B. miss C. remember D. experience

15. Music adds to the atmosphere of a festival.



A. sadness B. joyfulness C. disappointment  D. supplement

16. My brothers are very wearing jeans

A. like B. love C. enjoy D. fond of
17. In big cities, vehicles and smoke from factories account for .

A. water pollution B. pollution of soil C. air pollution D. pollution of
rivers
18. Nearly all is derived from the sun, either directly or indirectly.

A. earth B. hot C. form D. heat
19. It’s difficult to __what our life would be like without electricity.

A. wonder B. remember C. imagine D. expect
20. My brother’s hobby is old postcards.

A. composing B. including C. collecting D. gathering
21. It is not easy to learn Chinese at home. Do you think I should an evening
course?

A. take B. have C. make D. get
22. 1 like doing such as cooking, washing and cleaning the house.

A. house-keeper B. household chores  C. lord of house D. homework
23. John going for a picnic, but no one else wanted to.

A. admitted B. offered C. promised D. suggested
24, is the subject in which you study novels, plays and poetry.

A. Literature B. Chemistry C. Maths D. Physics
25. If it's raining tomorrow, we shall have to the picnic till Sunday.

A. take away B. put off C. get on D. put away
26. Mr. Black has coughed a lot and he has to smoking.

A. look up B. wash up C. give up D. hold up
27. You have to study harder to your classmates.

A. keep out of B. look after C. keep up with D. take care of
28. The heavy rain has caused in many parts of the country.

A. crops B. floods C. water D. soil
29. We had an accidental meeting with an old friend at the party last night.
A. unpleasant B. unexpected C. unlucky D.
unacceptable
30. Many national parks have been established to endangered animals.
A. save B. kill C. protect D. ban
GRAMMAR
1. If you are busy, I ____the date of the meeting on another day.

A. would change B. will change C. have to change  D. change
2.If1 the lottery, I would give most to charity.

A. win B. had won C. won D. will win
3. You would save energy if you the lights more often.

A. switch off B. had switched off C. switched off D. will switch off

4. Unless you well-trained, you to the company.
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A. aren’t/ will never be admitted B. aren’t/ will never admit

C. are/ will never be admitted D. are/ will never admit
5. Of all the countries I visited, I like Canada :

A. better B. the best C. the best of all D. best
6. - "Why did you buy this watch?”

- "It was I could find."

A. cheapest B. the cheapest one C. the most cheapest D. cheapest one
7. Why don't you buy bananas when they are much _than apples?

A. lesser expensive B. less expensive C. as expensive D.not expensive
8. Her illness was we thought at first.

A. much serious than B. the more serious than

C. seriously than D. more serious

than
9. A new bridge across this river since 2010.

A. has built B. have built C.have been built ~ D. has been
built 10. He 10. the details of his uncle’s will.

A. was given B. gave C. gives D. being
given
11. We it with Tom and Jane a month ago.

A. have discussed B. discusses C. discussed D. had discussed
12. The Titanic _ the Atlantic when it an iceberg.

A. was crossing / struck B. had crossed / was striking

C. crossed / had struck D. is crossing / strikes
13. Yesterday, I for work late because I had forgotten to set my alarm.

A. leave B. left C. has left D. was leaving
14. She is one of the famous architects in our country. She often beautiful houses.

A. designs B. is designing C. has designed D. designed
15.1 Lan since she went abroad.

A. hadn’t met B. haven’t met C. didn’t met D. wasn’t met
16. T usually have 8 hours of working a day, but today I 6 hours.

A. was working B. am working C. work D. have work
17. Please wait for him until he back.

A. is coming B. will come C. came D. comes
18. when I arrived home last night, I discovered that Jane .

A. had gone B. went C. has gone D. goes
19. The math problem was difficult for him to work out.

A. very B. too C. enough D. so
20. This soup is for her to eat.

A. cool so B. so cool C. enough cool D. cool enough
21. My uncle is a doctor. Her father is a doctor, too. They are doctors.

A. too B. both C.so D.a
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22. We're eighteen, so we’re vote.

A. too old to B. old enough to C. young enough D. old enough for
23. This town is not an interesting place to visit, so tourists come here.

A. little B. any C. not much D. few
23. There were so __ different flavors of ice-cream that I couldn’t choose.

A. much B. many C.alotof D. lots of
24. Would you like to the party with you.

A. come B. coming C. came D. to come
25. He suggested to the museum today.

A. going B.to go C. go D. goes
26. We are work at the moment.

A. for B. on C.at D. in
27. My family’s picture is the wall.

A. at B. in C. from D. on
28. We are worried the chemicals polluting the lake.

A. about B. on C.in D. for
29. Her family has had the piano many years.

A. from B. by C. for D. since
30. When I was a child, I used to go to school bicycle.

A. on B. by C. for D. at
31. The teacher told her students to concentrate what she was saying.

A. on B.to C. about D. at
32. New York is the place people of many different cultures live and work
together.

A. which B. that C. where D. who
33. The girl, has big blue eyes, comes from France.

A. who B. whom C. which D. that
34. These are the pictures my son drew when he was young.

A. who B. whom C. whose D. which
35. he comes in half an hour, we shall go without him.

A. When B. Unless C. Because D. If
36. I turned on the electric fan the room was hot.

A. although B. despite C. because D.so
37. The second-hand car Patrick bought was almost new it was made in the 1990s.

A. or B. because C. although D. however
38. They have made a lot of progress the country became independent.

A. since B. before C. for D. until
39. The test was easy, but the students’ result was too bad.

A. surprised B. surprisingly C. surprising D. surprise
40. To Americans, it is impolite to ask someone about age, and salary.

A. marry B. marrying C. married D. marriage
41. I’'m pleased that you are working .

A. pleased /hard B. pleasant/ hardly C. pleased / hardly  D. please / hard
42. Do you wear costumes on the National Day?

A. tradition B. traditions C. traditional D. traditionally
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Choose the best sentence that has the same meaning as the original one.
43: I am sure you won'’t like that restaurant.
A. I know you are going to like that restaurant.
B. [ know you will not like that restaurant.
C. I recommend you to like that restaurant.
D. You are likely to like that restaurant.
44. Phong studies hard.
A. Phong is a working hard student.
B. Phong is a hard working student.
C. Phong is a working student hard.
D. Phong is hard working student.
45. He spends two hours driving to the airport.
A. It takes him two hours to drive to the airport.
B. It took him two hours to be driven to the airport.

C. It takes him two hours to driving to the airport.

D. It took him two hours drive to the airport.
46. All the rooms were fully booked because we came late.

A. If we came earlier, we could book a room.

B. If we come earlier, we can book a room.

C. If we had come earlier, we could book a room.

D. If we had come earlier, we could have booked a room.
47. Since Tim was careless, he lost his job.

A. Because of his careless, Tim lost his job.

B. Because of his carelessness, Tim loses his job.

C. Because of his carelessness, Tim lost his job.
D. Because of he was careless, Tim lost his job.
48. My friend cannot swim as well as me.
A. I can swim more good than my friend.
B. I can swim the best than my friend.
C. 1 can swim gooder than my friend.
D. [ can swim better than my friend.
49. In Vietnam, you can’t drive on the left.
A. In Vietnam, you must drive on the right.
B. In Vietnam, you don’t have to drive on the right.

C. In Vietnam, you shouldn't drive on the right.
D. In Vietnam, you mustn’t drive on the right.
50. It has been a long time since Mai left her hometown.
A. Mai has leave her hometown for a long time.
B. Mai has left her hometown since a long time.
C. Mai has left her hometown for a long time.
D. Mai have left her hometown for a long time.
51. When did Mike start learning French?
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A. How long has Mike learning French?
B. How long has Mike be learned French?
C. How long has Mike be learning French?
D. How long has Mike learned French?

52. They always did their work carefully.
A. Their work was always being done carefully.
B. Their work was always be done carefully.
C. Their work was always done carefully.
D. Their work always did carefully.

53. We recycle and we will save natural resources.
A. If we recycle, we will save natural resources.
B. If we recycled, we would save natural resources.

C. If we recycles, we will save natural resources.
D. If we recycle, we will be save natural resources.
54. Winning the game doesn’t interest him.
A. He is not interested winning the game.
B. He is not interested to win the game.
C. He is not interested in winning the game.
D. He is interested in winning the game.
55. He wasn’t strong enough to lift that heavy box.
A. He was so weak to lift that heavy box.
B. He wasn’t weak enough to lift that heavy box.

C. That heavy box was too weak to lift.
D. He was too weak to lift that heavy box.

56. I started riding bicycle when I was 10 years old.
A. I have ridden bicycle when [ was 10 years old.

B. I didn’t ride bicycle when I was 10 years old.
C. I have ridden bicycle since I was 10 years old.

D. I haven’t ridden bicycle since I was 10 years old.
57. It is an undeniable fact that children watch too much TV.
A. It’s undeniable that too many children watch TV.

B. It’s undeniable that children don’t watch too many TV programs.

C. It can be denied that children watch too many TV programs.

D. It’s obviously true that children spend too much time watching TV.
58. You don’t need your umbrella today. I don’t think it will rain.

A. It won’t rain because you don’t need your umbrella.

B. You don’t need your umbrella although it will rain.

C. You don’t need your umbrella so it won’t rain.

D. It won’t rain so you don’t need your umbrella.
59. I delight in reading English books.

A. I hate reading English books.

B. I am interested in reading English books.
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C. I am tired of reading English books.

D. I am not excited at reading English books.
60. How old do you think this house is?

A. Do you know when this house is built?

B. When do you think this house was built?

C. When do you think this house is built?

D. When is this house built?

Which arrangement is the correct sentence
61.He/ badly/ addicted/ computer/ games/ is/ to.
A. He is addicted badly to computer games.
B. He is addicted to badly computer games.
C. He badly is addicted to computer games.
D. He is badly addicted to computer games.
62. Which/ on/ stay/ at/ last/ you/ holiday/ your/ hotel/ did?
A. Which hotel did you stay on at your last holiday?

B. Which did hotel you stay on at your last holiday?

C. Which hotel did you stay at on your last holiday?
D. Which hotel you did stay at on your last holiday?
63. the/ cleaning/ when/ we/ was/ arrived/ she/ room
A. She arrived the room when we was cleaning
B. When she cleaning the room we was arrived.
C. She was cleaning the room when we arrived.
D. She arrived when we was cleaning the room.
64. shouldn’t/ You/ wear/ sunglasses/ in/ the/ class
A. You shouldn’t wear class in the sunglasses.
B. You wear shouldn’t sunglasses in the class.
C. You wear shouldn’t the sunglasses in class.
D. You shouldn’t wear sunglasses in the class.
65. train/ How/ take/ by/ does/ to/ long/ travel/ Hanoi/ to/ it
A. How long it does to take to travel Hanoi by train?

B. How long does it take to travel to Hanoi by train?
C. How long does it take to travel by train to Hanoi?

D. How long does it travel to take to Hanoi by train?
66. will/ do/ it/ this/ what/ you/ if / rain/ afternoon?
A. If it rains this afternoon what you will do?
B. What will it do if you rains this afternoon?
C. What will you do if it rains this afternoon?
D. If you do this afternoon what will it rains?
67. began/ wanted/ what/ the/ Nam/ time/ to/ movie/ know
A. Nam wanted what time to know the movie began.
B. Nam wanted to know what time the movie began.
C. Nam began wanted to know what time the movie.
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D. Nam wanted to know the movie began what time.
68. has/ been/ The/ redecorated/ recently/ living room
A. The living room has been redecorated recently.
C. The living room recently has been redecorated.
C. The living room has recently been redecorated.
D. The living room has redecorated been recently.
69. play/ often/ computer/ because/isn’t/ [/ don’t/ games/ good/ it
A. Because I don’t often play computer games it isn’t good.
B. I don’t often play computer games because it isn’t good.
C. I don’t often play computer games because it isn’t good.
D. I don’t play computer games often because it isn’t good.
70. often / go / concert / How / your / to / do / the / family?
A. How often do your family go to the concert?
B. How do your family go to the concert often?
C. How your often family do go to the concert?
D. How go to the concert often your family do?

CONVERSATIONS

1. - "What are you doing tonight?"

A. We had a great time. : B. I went to that new Asian restaurant.
.C. I would like to go. D. I think I'll go to a movie with Susan.
2. -Jack: " "
- Rose: "That’s a good idea."
A. Excuse me, where’s the post office? B. Glad to see you.
C. What do you want to do tonight? D. What about going to the cinema tonight?

3. - "What a beautiful dress you have! I like it.”

n L

A. Thanks B. Oh. It’s old C. It’s great D. You look nice

4. Mary is talking to a porter in the hotel lobby.
- Porter: “Shall I help you with your suitcase?”

_ Mary: 39 7
A. That’s very kind of you. B. I can’t agree more.
C. What a pity! D. What nonsense!
5. - A: Can you help me carry the bag?
- B:
A. Here you are. B. Yes. Thank you. C. No problem. D. Yes. I can’t.
6. - Kevin: “How far is it from here to the nearest post office?”
- Lan: (19 »”
A. Turn left and then turn right. B. Yes, it’s quite near here.
C. Two kilometers at least. D. No, it’s rather far.
7' - n L
- “It's nice.”

A. What is the weather like today? B. How does the weather like?
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C. What does the weather like? D. Do you like the weather today?
8. - “Thank you for your help, Mary."

A. With all my heart B. Never remind me

C. All it is for you D. It's my pleasure

9. - Chris: Where do you work?
- Evan: In a studio.

- Chris:
A. That must be interesting B. What for?
C.ltisso ... D. When?

10. - Nam: Do you think that song can reach the top chart this week?
-Minh:
A. Yes, I think too. B. Yes. I think so.

C. I like it. D. Really?
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UBND TINH PONG NAI CONG HOA XA HOI CHU NGHIA VIET NAM

HOI PONG THI NANG Péc lap - Tw do - Hanh phiic
NGACH CONG CHUC VA .
THANG HANG CHUC DANH Dong Nai, nga‘y/'j thang 6 nam 2020
NGHE NGHIEP VIEN CHUC
HANH CHINH TU NGACH

UYEN VIEN LEN NGACH
BUYEN VIEN CHINH

PHU LUC 4:
MUC TAI LIEU THAM KHAO NANG NGACH CONG CHUC VA
HANG CHUC DANH NGHE NGHIEP VIEN CHUC HANH CHINH
Moén: Tin hoc
(Dinh kém Quyét dinh s6 /() ) OP-HPT ngay ) J /6/2020 cua Chii tich Hi dong thi)

1. Thong tu 03/2014/TT-BTTTT, ngay 11 thang 3 ndm 2014, Quy dinh
Chuén k¥ ning st dung cong ngh¢ théng tin (Tap trung noi dung Chuan ky nang
str dung cong nghé thong tin co ban, gom:

- M6 dun 1: Hiéu biét vé Céng nghé thong tin co ban

- M6 dun 2: Sir dung mady tinh co ban

- M6 dun 3: Xar ly van ban co ban

- M6 dun 4: Str dung bang tinh co ban

- M6 dun 5: Sir dung trinh chiéu co ban

- M6 dun 6: Sir dung Internet co ban)

2. Nehi dinh 30/2020/ND-CP, ngay 05 thang 3 ndm 2020, Vé cong tac
van thu.

3. Tai liéu Hudng dan 6n tap p}}uc vu thang be_mg vién chirc hanh chinh
mon Tin hoc, Hoc vién Hanh chinh Quoc gia, nha xuat ban Bach khoa Ha Noi./.
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