Phin II
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

I. LINH VU'C THU BHXH, BHYT, BHTN, BHTNLD-BNN

1. Thi tuc Ping ky, diéu chinh déng bio hiém xi hdi bit budc, bao hiém y
teé, bao hiém that nghi¢p, bao hiém tai nan lao dong, bénh nghe nghiép; cap so bao
hiém xa hoi, thé biao hiém y te

BANG CAP NHAT SUA POI TAI LIEU

(Thui tuc Dang ky, diéu chinh déng bao hiém xa héi bat bugc, bao hiem y te,
bao hiem that nghiép, bao hiem tai nan lao dong, bénh nghé nghiép;
cap so bdo hiém xa hoi, thé bao hiemyy te)

A A Trang/
Yeéu cau A (‘:.]A .
w Ze Phan lién s . oz Ghi
stra doi/ n Mo ta noi dung sira doi ,
2 quan viéc chu
b6 sung . LR
suwra dol

Bosung |1.1.Coquan | BHXH tinh, BHXH huyén, Trung tim Hanh chinh

thuc hién cong tinh, Bo phan Tiép nhan va Tra két qua giai
TTHC quyét TTHC cép huyén.

Bosung | 1.12.Canct |- Quyét dinh s 1291/QD-TTg ngay 07/10/2019 cia
phap 1Y ctia Thu tuéng Chinh phu.
TTHC - Nghi dinh s6 146/2018/ND-CP ngay 17/10/2018

ciia Chinh phu quy dinh chi tiét va huéng dan bién
phap thi hanh mot sé diéu cua Luat BHYT (thay thé
Nghi dinh s6 105/2014/ND-CP ngay 15/11/2014 cta
Chinh phu quy dinh chi tiét va huéng dan thi hanh
mot s6 diéu cua Luat BHYT; Thong tu lién tich s6
41/2014/TTLT-BYT-BTC ngay 24/11/2014 cua B
Y té, Bo Tai chinh hudng dan thuc hién BHYT).




Tén thd tuc hanh

chinh

Ping ky, diéu chinh déng BHXH bit bugc, BHYT, BHTN,
BHTNLB-BNN; cap s6 BHXH, thé BHYT

1.1

Co quan thyuc hién
thu tuc hanh chinh

BHXH tinh, BHXH huyén

1.2

D6i  tuong thuc
hién thu tuc hanh
chinh

- Bon vi str dung lao dong;
- Ca nhan la nguoi lao dong di lao dong & nudc ngoai dong truc
tiép cho co quan BHXH.

1.3

Két qua thuc hién
thu tuc hanh chinh

S6 BHXH, thé¢ BHYT.

1.4

Thoi  han  gidi
quyét

Ké tir ngay nhan du ho so theo quy dinh:

- Truong hop cap s6 BHXH, thé BHYT méi khong qua 05 ngay.

- Truong hop tam ding déng vao quy huu tri, tir tuat khong qua
05 ngay.

- Trudng hop vi pham quy dinh ciia phap luat vé dong BHXH,
BHYT, BHTN, BHTNLD - BNN khong qué 10 ngay.

- Truong hop diéu chinh ting tién luong da dong BHXH,
BHYT, BHTN, BHTNLD - BNN khong qué 03 ngay.

- Trudng hop xac nhan s6 BHXH khong qua 05 ngay.

1.5

Thanh phan ho so

1. Nguwoi lao dong

a) Nguoi lao dong 1am viéc tai don vi st dung lao dong nop ho
so cho don vi st dung lao dong:

- T khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau
TK1-TS).

- Trudng hop ngudi lao dong duge huong quyen loi BHYT cao
hon: bd sung Gidy to ching minh (néu c6) theo Phy luc 03.

b) Nguodi lao dong di 1am viéc & nudc ngoai

- To khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau
TK1-TS);

- Hop ddng lao dong co thoi han & nudc ngoai hoic hop dong
lao dong duoc gia han kém theo vin ban gia han hop dong lao
dong hoic hop dong lao dong duoc ky méi tai nude tiép nhan lao
dong theo hop dong.

2. Pon vi sir dung lao djng

a) To khai don vi tham gia, diéu chinh thong tin BHXH, BHYT
(Mau TK3-TS);

b) Danh sach lao dong tham gia BHXH, BHYT, BHTN,
BHTNLD-BNN (Mau D02-TS);

c) Bang ké thong tin (Mau DO1-TS).

Luu y: Thanh phan hd so néu trén néu khong quy dinh 1a ban
chinh thi c6 thé nop ban chinh, ban sao kém ban chinh dé déi
chiéu, ban sao duoc chung thuc hoic ban sao duoc cap tir s6 géc.

1.6

S6 lwong ho so

01 bo

1.7

Tén mau don, mau

to khai

- To khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau
TK1-TS);




- Danh sach lao dong tham gia BHXH, BHYT, BHTN,
BHTNLD-BNN (Mau D02-TS);

- T khai don vi tham gia, diéu chinh thong tin BHXH, BHYT
(Mau TK3-TS).

- Bang ké thong tin (Mau DO1-TS)

1.8

Yéu cau, diéu kién
thuc hién thu tuc
hanh chinh

Trong thoi han 30 ngay ké tir ngay giao két hop dong lao dong
hodc hop déng lam viéc hodc ngay cé hiéu luc cua quyét dinh
tuyén dung ngudi st dung lao dong phai ndp toan bd hd so theo
quy dinh.

1.9 | Trinh ty thuc hién | 1. Pdi véi nguwoi lao dong 1am viéc & nwée ngoai: Lap hd so
theo Muc 1.5, Muc 1.6 dong qua don vi dua nguoi lao dong di
lam viéc & nudc ngoai hodc dong tryc tiép cho co quan BHXH
noi cu tra cua nguoi lao dong trude khi di lam viéc ¢ nude ngoai.

2. Poi véi don vi sir dung lao dong:

Budc 1.

- Ghi ma s6 BHXH vao cac mau biéu twong tmg ddi véi nguoi
lao dong dd duoc cap ma sé6 BHXH;

- Huéng dan ngudi lao dong 1ap To khai tham gia, diéu chinh
théng tin BHXH, BHYT (Mdu TK1-TS) d6i véi nguoi lao dong
chua dugc cap duge ma s6 BHXH (ké ca ngudi lao dong khong
nhd ma sé6 BHXH).

Budérc 2.

Nop hd so theo quy dinh ghi tai Muc 1.5, Muc 1.6.

Buorc 3.

Nhan két qua do co quan BHXH da giai quyét.

1.10| Cach thic thuc Buwéc 1. Nop ho so

hién - Bon vi stir dung lao dong va nguoi lao dong lam viéc & nudc
ngoai dong truc tiép cho co quan BHXH lya chon nop hd so mot
trong céc hinh thuc sau:

+ Qua giao dich dién tu;

+ Qua dich vu buu chinh cong ich;

+ Tryc tiép tai co quan BHXH.

- Truong hop thuc hién giao dich dién ti: Pon vi st dung lao
dong, nguoi lao dong lam viéc & nudc ngoai dong truc tiép cho
co quan BHXH thyc hién lap hé so bang phan mém ké khai cua
BHXH Viét Nam hoic caa Té chic I-VAN; Ky dién tir trén hd
so va giri dén Cong thong tin dién tr BHXH Viét Nam hoic qua
T6 chac I-VAN.

Buwéc 2. Nhan két qua giai quyét:

Pon vi stir dung lao dong, nguoi lao dong lam viéc & nudc ngoai
dong truc tiép cho co quan BHXH nhan S6 BHXH, thé BHYT do
co quan BHXH da giai quyét theo cac hinh thirc dang ky.

1.11| L¢ phi Khong

1.12| Can ct phap Iy ciia - Luat BHXH sé 58/2014/QH13 ngay 20/11/2014;

thu tuc hanh chinh




- Nghi dinh s6 115/2015/ND-CP ngay 11/11/2015 cta Chinh
pht quy dinh chi tiét mot sé diéu caa Luat BHXH vé BHXH bt
buoc;

- Thong tu s6 59/2015/TT-BLDTBXH ngay 29/12/2015 cia Bo
LDTB&XH quy dinh chi tiét va huéng dan thi hanh mét s diéu
cua Luat BHXH vé BHXH bit budc;

- Luat BHYT s6 25/2008/QH12 ngay 14/11/2008; Luat stra doi,
b6 sung mot s6 diéu cua Luat BHYT sb 46/2014/QH13;

- Nghi dinh sé 105/2014/ND-CP ngay 15/11/2014 cua Chinh
pht Quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cua Luat
BHYT;

- Thong tu lién tich sb 41/2014/TTLT-BYT-BTC ngay
24/11/2014 cua lién B Y té, Bo Tai chinh hudng dan thuc hién
BHYT;

- Luat Viéc 1am s6 38/2013/QH13 ngay 16/11/2013;

- Nghi dinh s 28/2015/ND-CP ngay 12/03/2015 ctia Chinh phu
quy dinh chi tiét thi hanh mot s6 diéu cta Luat Viéc lam vé
BHTN;

- Thong tu s6 28/2015/TT-BLDTBXH ngay 31/7/2015 cua Bo
Lao dong - Thuong binh va Xa hoi huéng dan thyc hién Piéu 52
cua Luat Viéc 1am va mot s6 diéu cia Nghi dinh s6 28/2015/ND-
CP ngay 12/3/2015 ctia Chinh pha quy dinh chi tiét thi hanh mot
s6 diéu cua Luat Viéc lam vé BHTN;

- Luat An toan, V@& sinh lao dong s6 84/2015/QH13 ngay
25/6/2015;

- Nghi dinh s6 37/2016/ND-CP ngay 16/5/2016 ctia Chinh phu
quy dinh chi tiét va huéng dan thi hanh mét s6 diéu cua Luat An
toan, Vé sinh lao dong vé BHTNLD-BNN bit budc;

- Nghi dinh s6 44/2017/ND-CP ngay 14/4/2017 ctia Chinh phu
quy dinh mtc dong BHXH bit budc vaio BHTNLD-BNN;

- Quyét dinh sd 595/QD-BHXH ngay 14/4/2017 ctia BHXH
Viét Nam vé viéc ban hanh Quy trinh thu BHXH, BHYT, BHTN,
BHTNLD-BNN; quan 1y s6 BHXH, thé¢ BHYT;

- Quyét dinh sé 838/QD-BHXH ngay 29/5/2017 ciia BHXH
Viét Nam ban hanh quy trinh giao dich dién t trong linh vyc
BHXH, BHYT, BHTN;

- Quyét dinh sé 888/0P-BHXH ngay 16/7/2018 sira déi bé sung
mét so diéu Quyét dinh s6 595/0D-BHXH ngay 14/4/2017 cia
BHXH Viét Nam

Ghi chu: Nhitng bo phan cia TTHC dugc in nghiéng la nhitng bo phan dugc stra

d6i, bo sung.




MAiu TK1-TS
(Ban hanh kém theo QP sé: 888/QD-BHXH
ngay 16/07/2018 cua BHXH Viét Nam

BAO HIEM XA HQI VIET NAM  CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOI, BAO HIEM Y
TE (Ap dung ddi véi ngwoi tham gia chwa dwoc cip ma s6 BHXH va thay déi
thong tin)

I. P6i véi nguwoi chwa dwoc cap mia sé BHXH (nguoi tham gia chi ké khai tir chi tiéu
[01] dén chi tiéu [13] dudi day).

[01]. Ho va tén (viét chit in hoa):

[07.2]. X& (phuong, thi tran): .............coooeeenn.... [07.3] Huyén (quan, thi xa, Tp
thUOC HNN):. oo [07.4]. Tinh(Tp):
[08]. S6 CMND/ Ho chiéu/ Thé can cudc: ............ [09]. Sb dién thoai lién hé:

(Chi tiéu [11], [12] chi &p dung ddi véi nguoi tham gia BHXH tu nguyén)

[13]. Noi dang ky kham bénh, chita bénh ban dau (khong ap dung d6i voi nguoi tham
gia BHXH tu nQUYEN): ...

[14]. Truong hop nguoi tham gia BHYT theo ho gia dinh duoc giam trir mirc dong thi
ké khai thém Phu luc (Phu luc kém theo) va khong phai nop, xuét trinh s6 ho khau,
chirng minh thu, thé can cudc.

I1. Poi véi ngudi di dwgc cip ma s6 BHXH thay ddi thong tin ghi trén s6 BHXH,
thé BHYT (ngudi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] dudi day)
[01]. Ho va tén (viét chix in

hoa):



[02]. Ngay, thang, ndm sinh: ....... . [veerrannn [03]. M3 s6 BHXH:

[05]. HG so kém theo (néu

co):
XAC NHAN CUA BON VI Tb6i cam doan nhitng noi dung ké khai 1a ding
(chi &ap dung d6i véi nguoi lao dong va chiu trach nhiém trudc phap luat vé nhitng
dang tham gia BHXH bt budc thay d6i noi dung da ké khai
ho, tén dém, tén; ngay, thang, nam sinh) ... , ngay..... thang..... nam.......
Ngwoi ké khai
(Ky, ghi 10 ho tén)



PHU LUC THANH VIEN HO GIA PINH

Ho vatén chil NO: ... e S6 dién thoai (Néu cO): vevvveeeeeeeeeeeeeeeans
Dia chi: Thon (ban, t dAn phd)..........oovve e, X4 (phudng, thi tran): ......ceveeveveeeeeene
Huyén (quan, thi xa, Tp thudC tinh): ..o TiNN (TP): o
A Misé |Ngay, thang, nim .. Noi cap gidy khai | Méi quan hé¢| S6 CMND/ Thé C
St Hovaten | gy vy sinh G161 tinh sinh véi chit hg | cin cwéc/ He chidu CPehY
B 1 2 3 4 5 6 7

A
1
2
3
4

- Truong hop chwa c6 ma s6 BHXH thi ké khai cac chi tiéu tai
phan | caa To khai tham gia va diéu chinh théng tin BHXH,

BHYT (Mau TK1-TS)

- Nguoi tham gia ké khai day du, chinh x4c cac thanh vién ho
gia dinh, khong phai xuat trinh s6 hd khau hoac so tam tr dé

chuing minh tinh trang tham gia.

T61 cam doan nhitng ndi dung ké khai la diing va chiu
trach nhiém trudc phap luat vé nhitng noi dung da ké

khai
ngay..... thang.....
Nguwoi ké khai

(Ky, ghi ro ho tén)




HUONG DAN LAP
To khai tham gia, diéu chinh théng tin bao hiém xa hdi, bao hiém y té
(Mau TK1-TS)

a) Muc dich:

- Ké khai cac thong tin nguoi tham gia BHXH, BHYT, BHTN va thanh vién Ho gia
dinh khi khong c6 ma s6 BHXH.

- K& khai khi ¢6 yéu cau diéu chinh thong tin tham gia BHXH, BHYT, BHTN,
BHTNLP-BNN nhu: nhan than, chitc danh nghé, phuong thic dong, noi ding ky KCB
ban dau ...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

- Cha/me/ngudi giam ho (dbi voi Tré em dudi 6 tudi).

c) Thoi gian lap:

- P6i v6i ngudi lao dong cing tham gia BHXH, BHYT, BHTNLD-BNN; ngudi chi
tham gia BHXH bat budc; nguoi tham gia BHXH ty nguyén: Khi tham gia khi chua dugc
cap ma s6 BHXH hoic diéu chinh thong tin tham gia BHXH, BHYT, BHTN, BHTNLD,
BNN.

- Pi voi nguoi chi tham gia BHYT:

+ Tré em dudi 6 tudi chua duoc cap the BHYT;

+ Nguoi tham gia khi ¢6 diéu chinh théng tin; nguoi tham gia chua duoc cap ma sd
BHXH.

d) Phuong phap 1ap:

* Poi véi ngudi chwa dwoc cAp ma s6 BHXH: Nguoi tham gia chi ké khai tir chi
tiéu [01] dén chi tiéu [13] dudi day. Truong hop ngudi tham gia BHYT theo ho gia dinh
dé giam trir mirc dong thi ké khai bo sung chi tiéu [14]. Phu luc thanh vién ho gia dinh.

[01]. Ho va tén: ghi ddy du ho, chit dém va tén bang chit in hoa c¢6 dau cia nguoi
tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang ndm sinh: ghi ddy di ngay thang nam sinh nhu trong gidy khai sinh
hoac chirmg minh nhan dan, ho chiéu, thé can cudc.

[03]. Gii tinh: ghi gidi tinh cta nguoi tham gia (néu 13 nam thi ghi tir “nam” hoac
néu 1a nit thi ghi tir “nir”

[04]. Quéc tich: ghi nhu trong gidy khai sinh hoic chimg minh nhan déan, ho chiéu,
thé can cudc.

[05]. Dén toc: ghi nhu trong gidy khai sinh hodc ching minh nhan dan, ho chiéu, thé
can cudc.

[06]. Noi dang ky Giay khai sinh: ghi 1 tén xa (phudng, thi tran), huyén (quan, thi
xa, thanh phd thudc tinh), tinh, thanh phd da dang ky gidy khai sinh.

Truong hop chua xac dinh dugc noi cap gidy khai sinh lan dau thi ghi nguyén quén
(truong hop sat nhap, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai thoi diém
ké khai) hoic ghi theo noi dang ky ho khau thuong tra hoac tam tru.

[07]. Pia chi nhan két qua: ghi day du dia chi noi dang sinh séng dé co quan BHXH
gui tra s6 BHXH, thé BHYT hoic két qua giai quyét thu tuc hanh chinh khac: sé nha,
duong phd, thon xom; xa (phuong, thi tran); huyén (quan, thi xa, thanh phd thudc tinh);
tinh, thanh pho.



[08]. S6 ching minh nhan dan/Ho chiéu/Thé cin cudc: ghi sé chimg minh nhan dan
hoic ghi sé ho chiéu hodc ghi s6 Thé cin cuéc.

[09]. S6 dién thoai lién hé: ghi s dién thoai lién hé (néu co).

[10]. Ho tén cha hodc me, hodc nguoi giam ho (ap dung ddi véi tré em dudi 6 tudi):
Ghi ho tén cha hoac me hoac nguoi giam ho.

[11]. Mic tién dong (ap dung dbi véi ngudi tham gia BHXH tw nguyén): ghi mic thu
nhap thang do nguoi tham gia BHXH tu nguyén lua chon.

[12]. Phuong thirc dong (4p dung dbi voi ngudi di lao dong & nude ngoai, ngudi tham
gia BHXH tu nguyén): ghi cu thé phuong thirc dong 1 03 thang hoic 06 thang hoic 12
thang...

[13]. Noi ding ky KCB ban dau: ghi noi dang ky kham bénh, chita bénh BHYT ban
dau (danh sach ding ky noi KCB ban dau dugc co quan BHXH thong béo hing nim gii
cho don vi, UBND x4, dai ly thu).

[14]. Phu luc thanh vién ho gia dinh: Ké khai day du, chinh x4c thong tin toan bo
thanh vién ho gia dinh trong s6 ho khau hozc s6 tam tri cia ngudi tham gia BHYT theo
ho gia dinh dugc giam tror mic dong.

* Poi véi nguwoi da dwoc cap mi s6 BHXH thay ddi thong tin ghi trén s6 BHXH,
thé BHYT: Chi 4p dung ddi voi nguoi thay doi thong tin ghi trén s6 BHXH, thé BHYT

[01]. Ho va tén: ghi ddy du ho, chit dém va tén bang chit in hoa c¢6 dau cia ngudi
tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang nidm sinh: ghi ddy dii ngay thang nam sinh nhu trong gidy khai sinh
hoac ching minh nhan dan, ho chiéu, thé cin cudc.

[03]. M3 s&6 BHXH: Ghi ma s6 BHXH cua nguoi tham gia.

[04]. N6i dung thay d6i, yéu cau: ghi noi dung yéu cau thay doi nhu: ho tén, ngay
thang nam sinh, cic thong tin lién quan dén chuc danh, nghé nghiép, cong viéc, phuong
thirc dong, noi dang ky KCB ban dau ...

[05]. Hb so kém theo:

- Pi voi nguoi didu chinh thong tin, ghi cac loai gidy to chirmg minh.

- B6i véi nguoi tham gia duge huang quyén loi BHYT cao hon, ghi cac loai gidy to
chiang minh.

Sau khi hoan tat viéc ké khai, nguoi tham gia ky ghi rd ho tén. Truong hop ké khai
thay ddi vé nhan than (ho, tén dém, tén; ngay, thdng, nam sinh, gidi tinh) da ghi trén sb
BHXH, thé¢ BHYT thi phai c6 x4c nhan cta don vi noi ngudi lao dong dang lam viéc. Doi
véi nguoi dang bao luu thoi gian dong BHXH thi khong phai xac nhan.



Phu luc: Thanh vién ho gia dinh

a) Muc dich: Ké khai day du, chinh x4c thong tin toan b thanh vién ho gia dinh tam
tra ctia nguoi tham gia BHYT theo ho gia dinh dugc giam trir mirc dong.

b) Trach nhiém lap: Nguoi tham gia hoac cha h hoac nguoi dai dién ho gia dinh co
ngudi tham gia BHYT theo ho gia dinh chua c6 ma sé BHXH.

c) Thaoi gian lap: khi nguoi tham gia BHYT theo hd gia dinh ¢6 nguoi dugc giam tri
muc dong.

d) Phuong phap 1ap:

* Phan thong tin chung: ghi day du ho va tén cha ho; s6 dién thoai lién hé (néu co);
ghi rd dia chi: thon (ban, té dan phd); xa (phudng, thi tran); huyén (quan, thi x, thanh ph
thugc tinh); tinh (thanh phd).

* Chi tiéu theo cot:

- Cot A: ghi s6 thir tu tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi dy du ho va tén cta timg nguoi trong ho gia dinh.

- Cot 1: ghi ma s6 BHXH ddi véi ting thanh vién ho gia dinh di dugc co quan BHXH
cap; truong hop chua xac dinh duoc ma s6 BHXH thi ngudi ké khai ¢6 thé tra ciru mé s6
BHXH tai dia chi: http://bachiemxahoi.gov.vn (néu du diéu kién).

- Cot 2: ghi ngdy, thang, nim sinh nhu trong gidy khai sinh hoic chimg minh nhan
déan, ho chiéu, thé can cudc.

- Cot 3: ghi gidi tinh ctia cac thanh vién trong ho (néu 1a nam thi ghi tir “nam” hoac
néu 1a nix thi ghi tr “nir”).

- Cot 4: ghi 15 tén xa (phuong, thi tran); huyén (quan, thi x4, thanh phd thudc tinh);
tinh, thanh phd da cap gidy khai sinh.

Truong hop chua xac dinh duoc noi cap gidy khai sinh thi ghi nguyén quan (truong
hop sat nhép, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai thoi diém ké khai)
hoic ghi theo noi ding ky ho khau thudng tra hoic tam tru.

- Cot 5: ghi mdi quan hé vai chi ho (1a vo, chong, con, chau...).

- Cot 6: SH chirng minh nhan dan/Ho chiéu/Thé can cudc (néu co): ghi s6 chirng minh
nhan dan hoic ghi s6 ho chiéu hoic ghi s6 Thé can cudc.

- Cot 7: ghi nhitng noi dung can ghi chu.

Sau khi hoan tat viéc ké khai, nguoi ké khai ky ghi rd ho tén
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MAiu TK3-TS
(Ban hanh kém theo QD sb: 595/QD-BHXH
ngay 14/4/2017 cia BHXH Viét Nam)

BAO HIEM XA HOQI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

‘ TO KHAI ﬂ ,
PON VI THAM GIA, PIEU CHINH BAO HIEM XA HOQI, BAO HIEM Y TE

Kinh gl oo

[OT]. TN AOM VI: weviiiiiiiiieiiiie ettt ettt e e e e snneeeanes
[02]. M SO QOM VI +eveeeveeeeeeee et ee et s e eeee e ee e eeee e eee s e eeeeeeeas
[03]. M SO tHUE: ...ttt ettt en e en e
[04]. Dia chi dang ky kinh doanh: ...........cccoeeiiiiiiiii e,
[05]. Dia chi giao dich hodc li€n hé: .........cccoiviiiiiiiii
[06]. Loai hinh dOn Vi ...ooiiiiiieiieeee e e
[07]. S6 dién thoai ...........ceevuviieeiii] [07]. Pia chi email .....................
[08]. Quyét dinh thanh 1ap/Gidy phép dang ky kinh doanh:

[09.1].S8: veveveeieii 2 109.2]. NOT CAP: oo
[10]. Phuong thire dong khac: [10.1]. 03 thang mdt 1an o [10.2]. 06 thang mot 1an o
[11]. Noi dung thay doi, YEU CAU: .....oeveveveeeeeeeeeeeeeeee e enees s

........ ,ngay..... thang..... nam.......
Thu truwéng don vi
(Ky, ghi 10 ho tén)
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HUONG DAN LAP
To khai don vi tham gia, diéu chinh BHXH, BHYT (méu TK3-TS)

a) Muc dich: ké khai cac thong tin cua don vi khi dang ky tham gia BHXH, BHYT,
BHTN va khi thay d6i thong tin ctia don vi.

b) Trach nhiém lap: Pon vi tham gia BHXH, BHYT.

¢) Thoi gian 1ap: don vi BHXH, BHYT tham gia 1an dau, don vi di chuyén tir dia ban
tinh, thanh phd khac dén; khi c6 thay ddi thong tin cua don vi.

d) Phuong phéap 1ap:

[01]. Tén don vi: ghi day du tén don vi.

[02]. M3 s6 don vi: ghi ma sé don vi do co quan BHXH cap, trudng hop chua dugc
cAp ma thi dé trong.

[03]. M3 s6 thué: ghi ma s6 thué cua don vi, truong hop don vi chua duge cip ma sb
thué thi dé trong.

Luuy:

- Ma don vi lay theo m sb thué.

- B6i véi don vi da duoc cép mi s6 don vi va ma s6 thué thi ghi ca hai ma s6 vao chi
tiéu tuong tng (ddi véi don vi di chuyén tir dia ban tinh, thanh phd khac dén; khi c¢6 thay
d6i théng tin ctia don vi).

- Truong hop don vi chua dugc cAp ma s6 thué thi ma don vi duoc cip theo quy dinh,

- Trudng hop da duoc cip ma sd don vi, sau khi dugc bd sung ma sb thué thi ma don
vi dugc diéu chinh theo ma sb thué.

[04]. Pia chi ding ky kinh doanh: ghi dia chi theo quyét dinh thanh lap, gidy phép
kinh doanh.

[05]. Pia chi giao dich hodc lién hé: ghi day du sb nha, dudng phd, thon x6m; x4,
phuong, thi trdn; quan, huyén thi x4, thanh ph thudc tinh; tinh, thanh phé noi don vi dong
tru sé.

[06]. Loai hinh don vi: ghi cac loai hinh don vi nhu: Co quan hanh chinh, Pang, doan;
Su nghiép cong 1ap; Su nghi€p ngoai cong lap; Doanh nghiép nha nudc; doanh nghiép
ngoai nha nudc; doanh nghiép c6 von dau tu nude ngoai; Hop tac xa; T6 hop tac; ho kinh
doanh c4 thé; ca nhan ¢ st dung lao dong; Vin phong dai dién, t6 chirc qubc té.

[07]. Sé dién thoai: ghi s6 dién thoai cua don vi.

[08]. Dia chi email: ghi dia chi email ctia don vi.

[09]. Quyét dinh thanh 1ap/Gidy phép dang ky kinh doanh:

[09.1]. S6: ghi s6 quyét dinh thanh 1ap/Gidy phép dang ky kinh doanh.

[09.2]. Noi cap: ghi co quan cap Quyét dinh thanh 1ap/Gidy phép ding ky kinh doanh
cho don vi.

[10]. Phuong thirc dong khac (chi ap dung ddi v6i doanh nghiép, hop tac x3, ho kinh
doanh ca thé, to hop tac hoat dong trong linh vuc nong nghiép, 1am nghiép, ngu nghiép,
diém nghiép tra luong theo san pham, theo khoan); néu chon phuong thirc dong 03 thang
mot 1an thi danh dau x véi 6 [10.1]; néu chon phuong thirc dong 06 thang mot 1an thi danh
dau x véi 6 [10.2].

[11]. Noi dung thay d6i, yéu cau: ghi ndi dung yéu cau thay d6i nhu: tén don vi, dia
chi don vi, loai hinh don vi...

[12]. Ho so kém theo: ké chi tiét, s lugng céc loai gidy to giri kém.
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Luuy:

Khi thay dbi thong tin don vi tham gia BHXH, BHYT, BHTN thi chi can ghi ma s
thué don vi va chi tiéu [01], [02], [09], [10];

Pon vi chiu trach nhiém trude phap luat vé viéc 1ap ho so; Iuu trit hd so tham gia
BHXH, BHYT, BHTN.

@) Sau khi hoan tat viéc ké khai, thu truéng don vi ky, ghi 15 ho tén va dong dau.
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MAiu DO1-TS
(Ban hanh kém theo QD sb: 595/QD-BHXH

) e A A - < - ay 14/4/2017 cua BHXH Viét N
CONG HOA XA HOI CHU NGHIA VIET NAM neay cua iét Nam)

Poc 1ap - Tw do - Hanh phic

BANG KE THONG TIN

(0 S
(0G0 1 1510 X ) T )

Ngay van , £ |Trich lwogc noi
. g y ... | Coquan ban | Trich yéu AP
ban c6 hiéu | e . .5 dungcantham

hanh van ban| van ban .
luc dinh

Maisé | Tén,loai So hi¢u vin Ngay ban

He va tén BHXH | vin ban ban hanh

2 3 4 5 6 7 8 9 10

Pon vi cam két chiu trach nhiém trudc phap luat vé kiém tra, ddi chiéu, 1ap bang ké va luu trit hd so cta nguoi lao dong./.

Ngay...... thang..... nam......
Thi trwéng don vi
(Ky, ghi o ho tén va dong dau)
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HUONG DAN LAP
Béang ké théng tin (miu DO1-TS)

1. Muc dich: tong hop ho so, gidy to ciia don vi, nguoi tham gia 1am cin ct truy thu
BHXH, BHYT, BHTN, BHTNLD, BNN; cap lai, d6i, diéu chinh noi dung da ghi trén sb
BHXH, th¢ BHYT gui kém Danh sach lao dong tham gia BHXH, BHYT, BHTN,
BHTNLPD, BNN (Mau D02-TS) hoic To khai tham gia BHXH, BHYT (Mau TK1-TS).

2. Trach nhiém lap: don vi.

3. Thoi gian lap: khi cé phat sinh.

4. Can ctr lap: cac loai gidy to theo muc 2 Phu luc 01; Phy luc 02; Phy luc 03. Ghi rd
ban chinh/ ban sao/ ban chiing thuc cua gidy to.

5. Phuong phap 1ap:

* Chi tiéu hang ngang:

- Chi tiéu (1): ghi noi dung lap bang ké (vi du: hd so 1am cin ¢t truy thu BHXH,
BHYT, BHTN, BHTNLD, BNN hoic h6 so 1am cin ct diéu chinh thong tin tham gia
BHXH, BHYT, BHTN, BHTNLD, BNN).

- Chi tiéu (2): ghi bang ké ndp kém theo [vi du: kém theo danh sach lao dong tham
gia BHXH, BHYT, BHTN, BHTNLD, BNN(Mau D02-TS) hoic kém theo to khai tham
gia BHXH, BHYT (Mau TK1-TS)].

* Chi tiéu theo cot:

- Cot 1: ghi s6 thir tu.

- Cot 2: ghi ho tén nguoi tham gia diéu chinh.

- Cot 3: ghi ma s6 BHXH ciia nguoi tham gia diéu chinh.

- Cot 4: ghi tén, loai van ban (Quyét dinh, HDLD, Gidy xac nhan ...).

- Cot 5: ghi s6 hiéu van ban (99/QD-UBND, 88/LDTBXH-NCC ...).

- Cot 6: ghi ngay ban hanh van ban.

- Cot 7: ghi ngay van ban co hiéu luc.

- Cot 8: ghi co quan ban hanh van ban (UBND huyén, tinh hoac S¢, nganh ...; Cong
ty A..).

- Cot 9: ghi noi dung trich yéu van ban (V/v tuyén dung, diéu dong, ting luong; xac
nhan nguoi c6 cong véi cach mang ...).

- Cot 10: ghi mot sé thong tin duoc trich luge néu trong gidy to dé co quan BHXH
¢6 can ctr tham dinh nhu:

+ Truy thu: ghi mot s6 ndi dung trong van ban lam can ci truy thu.

+ Truong hop diéu chinh ndi dung da ghi trén s6 BHXH (diéu chinh lam nghé hoic
cong viéc nang nhoc, doc hai nguy hiém hoic dic biét nang nhoc, doc hai nguy hiém thudc
danh muc do Bo Lao dong - Thuong binh va X hoi, Bo y té ban hanh): ghi rd cong viéc,
dia diém lam viéc; mic luong, phu cap luong, cac khoan bd sung hoac bac luong, hé s6
lwong, thoi diém huong luong clia ngudi lao dong theo Quyét dinh phan cong nghé, cong
viéc hodc Quyét dinh tién luong hoic HPLD, HDLV theo nghé hoic cong viéc.

+ CAap lai s6 BHXH do thay dbi ho, tén, chir dém; ngay, thang, nim sinh; gi6i tinh;
qudc tich:

Ghi 13: ho tén; ngay thang nam sinh; giGi tinh; qudc tich ciia nguoi tham gia dugc ghi
trong Gidy khai sinh hoac ban Trich lyc khai sinh;
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Ghi r3: s6 chang minh thu/thé can cudc/ho chiéu; ho va tén, ngay thang ndm sinh cta
ngudi tham gia duoc ghi trong chirmg minh thu/thé cin cude/ho chiéu.

Truong hop 1a dang vién ghi rd: ho tén; ngay thang nam sinh; ngay thang nam khai
1y lich cua nguoi tham gia dugc ghi trong Ly lich dang vién.

+ Truong hop dugce huong quyén lgi BHYT cao hon:

Déi v6i ngudi co cong v6i cach mang duoc cap thé thuong binh, thé bénh binh, gidy
ching nhan nguoi hudng chinh sach nhu thuong binh: ghi rd ho tén, ngay thang nam sinh,
ty 16 mat sirc lao dong ctia nguoi c6 cong voi cach mang dugc ghi trong thé; ho va tén,
chac vu caa ngudi ky cap thé.

Ddi véi nguoi ¢ cong véi cach mang dugc cap Quyét dinh cong nhan, Quyét dinh
huong tro cap, Gidy xac nhan, Gidy ching nhan, Huin chuong, Huy chuong... (viét tit 1a
van ban): ghi rd ho tén, ngay thang ndm sinh ctia ngudi ¢6 cong voi cach mang duoc néu
trong van ban (néu c0); ho va tén, chirc vu cua nguoi ky van ban.

Dbi véi cyu chién binh theo Nghi dinh 150/2006/ND-CP ngay 12/12/2006 cia Chinh
phu (Nghi dinh s6 157/2016/ND-CP ngay 24/11/2016 ctia Chinh phu stra doi, b6 sung Nghi
dinh s6 150/2006/ND-CP): ghi r6 tén Quyét dinh (12 phuc vién, xuat ngil, chuyén nganh);
ngay nhap ngil; cap bac quan ham (chuan uy, thiéu ay...); dia diém noi déng quan ciia cyu
chién binh dugc néu trong vin ban; ho va tén, cip bac ciia nguoi ky van ban (hoic ky tham
dinh van ban).

Déi vai cuu chién binh 13 ngudi truc tiép tham gia khang chién duoc cap Gidy chiing
nhan, Giay khen, Quyét dinh huéng trg cap, Ly lich (can bo, dang vién): ghi rd ho tén,
ngay thang nam sinh cua cyu chién binh duoc néu van ban; ho va tén, chirc vu cia nguoi
ky van ban.

Dbi véi ngudi duge hudng quyén loi cao hon theo ho gia dinh (nhu: than nhan nguoi
¢ cong v4i cach mang, ho gia dinh ngheo...) duoc cap gidy chung nhan, gidy xac nhan, so
ho khau, so tam tr: ghi & ho tén cua nguoi co cong véi cach mang (hoic chu ho), ho va
tén cac than nhan dugc ghi trong van ban; ho va tén, chirc vu cia nguoi ky van ban.

* Luwu y: Trudng hop ngudi tham gia khong cé gidy to néu tai Phu luc 02, Myc 11, 1
Phu luc 03 ma c6 gidy to khac chirng minh thi don vi ndp cho co quan BHXH dé xem xét
giai quyét, khong ghi vao bang ké nay.
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Maiu D02-TS

M G0N Viieewneineieeieieein, (Ban hanh kém theo QP s6 595/QD-BHXH
Piachic.......oooooi ngay 14/4/2017 cua BHXH Viét Nam)
DANH SACH LAO PONG THAM GIA BHXH, BHYT, BHTN, BHTNLD, BNN
SOl thang....... nam.........
Tién lwong
- . . . Phuy cap o Pén
STT| Hovateén Maso | Cap bac, chire vy, chice | HE | Tham | Tham | Phu | Cac | "W gine | Ghicha
BHXH danh nghé, noi lam viéc [So/Mirc| Chire | ., oA A - nam =
hrong | vu nién VK nien cap lghoan nam
: (%) [nghe (%)|lwong|bo sung
A B C 1 2 3 4 5 6 7 8 9 10
| [Tang
1.1 |Lao dong
1 [NguyénThi A 0123456789 [Pho Chanh thanhtra S6 A | 4,74 | 0,40 19% 06/2015 [09/2015(S6 11/QP-S6 A
1.2 [Tién luong
1 [Nguyén Vin C  [2222333333 498 ([ 0,40 29% 02/2015 (09/2015]  .........
Cong tang
Il |Gidm
I1.1 [Lao dong
1.2 [Tién luong
111 [Khac
Cong giam

Tong s6 S6 BHXH dé nghi cap: ..........
Tong s6 the BHYT dé nghi cap: .....oovvneveneiieeennnn.,
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Ngudi 1ap biéu
Ky, ghi 0 ho tén

Ngay..... thang..... nam.....
Don vi
Ky, ghi 10 ho tén, dong dau
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HUONG DAN LAP
Danh siach lao dong tham gia BHXH, BHYT, BHTN, BHTNLD, BNN
(Méu D02-TS)

a) Muc dich: dé don vi dang ky; truy thu, diéu chinh dong BHXH, BHYT, BHTN,
BHTNLPD, BNN; cap s6 BHXH, th¢ BHYT ddi v6i ngudi lao dong thudc don vi.

Trach nhiém 1ap: don vi st dung lao dong.

¢) Thoi gian lap: khi c6 phat sinh vé lao dong, tién lwong va truy thu dbi v6i nguoi
lao dong thudc don vi.

d) Can cu lap:

- To khai tham gia BHXH, BHYT (Mau TK1 -TS);

- HDLD, HPLV, quyét dinh tuyén dung, tiép nhan; quyét dinh nang lwong, thuyén
chuyén

- Ho so khéc ¢6 lién quan.

d) Phuong phéap 1ap:

Ghi ting, giam lao dong hodc ting, giam tién luong vao timg muc tuong tng, cu thé:

* Chi tiéu theo cot:

- Cot A: ghi s6 thir tu tir nho dén 16m theo tirng muc.

- Cot B: ghi 10 ho, tén cua tirng nguodi lao dong va ghi twong irng vao tirng muc tang
lao dong, tang tién luong hoic giam lao dong, giam tién luong.

Déi voi nhitng don vi ¢6 sb lugng ngudi tham gia BHYT 16n, ¢6 yéu cau phan nhom
dbi tuong dé thuan tién trong viéc tiép nhan va tra th¢ BHYT, co quan BHXH c¢6 trach
nhiém huéng dan cac don vi khi l1ap danh sach cép thé¢ BHYT, tai ¢4t B tach thanh cac
nhém theo ma don vi tryc thudc (nhom va ma don vi tryc thudc do don vi ty xay dung
nhung t6i da khong qua 6 ky tu duoc ky hiéu bang s6 hodc bang chir).

Vi du: Cong ty A c6 02 phan xuéng truc thude, mdi phan xudng cé 50 lao dong thi
Cong ty A khi l1ap danh sach phan thanh 02 nhom: Phan xudng 1, mi s6 01, kém theo danh
sach ctia 50 lao dong thudc Phan xudng 1; tiép theo 1a Phan xudng 2, ma sé 02, kém theo
danh sach 50 lao dong cia Phan xudng 2 (ma s6 don vi truc thudc c6 thé 1a 01, 02 hoac
AA, AB hoic nhiéu ky tu hon nhung khong qua 6 ky tu).

- Cot C: ghi ma s ddi voi ngudi ngudi da c6 ma s6 BHXH.

- Cot 1: ghi déy du, chi tiét vé cép bac, chuc vu, chirc danh nghé, cong viéc, diéu kién
noi lam viéc theo quyét dinh hodc HPLD, HDLV (Vi du: Pho Chanh thanh tra S& A, cong
nhan van hanh may may cong nghi¢p Cong ty B ...).

- Cot 2: ghi tién lwong dugc hudng:

+ Nguoi lao dong thuc hién ché d6 tién luong do Nha nude quy dinh thi ghi bang hé
s6 (bao gém ca hé sd chénh 1éch bao luu néu co).

Vi du: Tién lwong ghi trong quyét dinh tuyén dung hoic HPLV 14 2,34 thi ghi 2,34.

+ Nguoi lao dong thuc hién ché do tién lwong do chu sir dung lao dong quyét dinh thi
ghi mirc luong theo cong viéc hoic chirc danh, bang tién dong Viét Nam.

Vi du: murc lvong ctia nguoi lao dong 1a 52.000.000 dong thi ghi 52.000.000 dong.

- Cot: 3, 4, 5: ghi phy cép chuc vu bﬁng hé sd; phu cép tham nién vuot khung, tham
nién nghé bang ty 1 phan trim (%) vao cot tuong tng, néu khong hudng phu cip nao thi
b6 tréng.

- Cot 6: ghi phu cap luong theo quy dinh ctia phap luat lao dong (néu co).
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- Cot 7: ghi cac khoan bo sung khac theo quy dinh cua phap luat lao dong tir ngay
01/01/2018 (néu cb).

- Cot 8, 9: ghi tir thang nim dén thang ndm ngudi lao dong bat dau tham gia hoidc
diéu chinh mirc dong. Truong hop ngudi lao dong co6 thoi gian truy dong BHXH, BHYT,
BHTN, BHTNLD-BNN thi ghi tirng dong, theo timg mdc thoi gian truy dong.

- Cot 10: ghi sd; ngay, thang, nim cia HDLD, HDLV hodc quyét dinh (tuyén dung,
tiép nhan); tam hodan HDLD, nghi viéc khong hudng luong ... . Ghi dbi twong dugce huong
quyén lgi BHYT cao hon néu c6 gidy to chimg minh nhu: ngudi ¢6 cong, cyu chién binh,....

* Chi tiéu hang ngang:

- Tang: ghi theo thr ty lao dong ting méi; lao dong diéu chinh ting mirc dong trong
don vi.

- Giam: ghi theo thir ty lao dong giam do ngung viéc, nghi huéng ché d6 BHXH...;
lao dong diéu chinh giam murc dong trong don vi.

- Ghi téng s6 s6 BHXH, th¢ BHYT dé nghi co quan BHXH cap.

Luuy:

+ Néu trong thang don vi 1ap nhiéu danh sach lao dong dong BHXH, BHYT, BHTN
thi danh so cac danh sach.

+ Pon vi ké khai day du, chinh x4c tién lwong déng BHXH, BHYT, BHTN,
BHTNLD-BNN cua tirng nguoi lao dong theo quy dinh cta phap luat va chiu trach nhi¢m
vé viée 1ap ho so; luu trir ho so tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

+ Truong hgp nguoi lao dong chi tham gia BHTNLD, BNN thi ghi vao muc III (Chi
dong BHTNLD, BNN) tuong ty nhu trén.

+ Truong hop don vi bao ting lao dong ddi véi nguoi lao dong da c6 ma s6 BHXH,
ghi dy du céc tiéu thic trén biéu mau va ghi noi dang ky KCB ban dau vao cot 10.

+ Truong hop don vi c6 nhiéu ngudi thay doi noi dang ky KCB ban dau thi ghi cot
B, cot C va ghi ndi dung thay doi noi ding ky KCB ban dau vao cot 10, cac cot khac bo
tréng.

e) Sau khi hoan tat viéc ké khai don vi ky, ghi rd ho tén.
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(Ban hanh kém theo Quyét dinh sé 595/0D-BHXH ngay 14/4/2017 va dwoc sira doi, bé sung Quyét dinh sé 888/0P-BHXH ngay

PHU LUC 03:

CAC LOAI GIAY TO LAM CAN CU BE CAP LAI, GHL PIEU CHINH THE BHYT

16/7/2018 cuia BHXH Viét Nam)

I Piéu chinh quyén lgi BHYT cao hon ghi trén thé BHYT, ho so gom mét trong cdc loai gidy to sau:

STT

Poi twong

Tén loai van ban, ho so

Ghi chu

1. Ngwoi ¢6 cong v6i cach mang quy dinh tai Phap 1énh Uu dii nguwdi c6 cong véi cach mang

11

Nguoi cé cong véi cach mang theo quy dinh
tai Phap 1énh Uu dai ngudi co cong véi cach
mang, bao gom: Nguoi hoat dong cach
mang trudc ngay 01/01/1945; ngudi hoat
dong cach mang tir ngay 01/01/1945 dén
ngay khoi nghia thang 8/1945; Ba me Viét
Nam anh hung; thuong binh, ngudi huong
chinh sach nhu thuong binh, thuong binh
loai B, bénh binh suy gidm kha nang lao
dong tir 81% trd 1én.

a) Thé thuong binh, thé bénh binh;

b) Gidy chirg nhan nguoi huéng chinh sach nhu thuong binh;

¢) Quyét dinh cong nhan 1a ngudi hoat dong cach mang trudc ngiy
01/01/1945, ngudi hoat ddng cach mang tir ngay 01/01/1945 dén ngay khai
nghia thang 8/1945 cua Ban Thuong vu tinh ty, Thanh ay truc thu¢c Trung
uong;

d) Quyét dinh hudéng tro cap ciia S& Lao dong - Thuong binh va Xa hoi.

d) Gidy xac nhan cua S¢ Lao dong Thuong binh va X4 hoi noi dang hudng
trg cAp hang thang hodc di giai quyét trg cip mot lan (theo hudng dan vé co
s¢ xac dinh 12 nguoi ¢6 cong véi cach mang tai Cong van s6 467/NCC ngay
17/6/2010 ctia B Lao dong - Thuong binh va Xa hoi);

1.2

Nguoi c6 cong véi cach mang theo quy dinh
tai Phap 1énh Uu dai ngudi c6 cong vaGi cach
mang, trir cac do1 tugng tai diém 1 néu trén

a) Huan chuong Khéng chién;

b) Huy chuong Khéng chién;

¢) Huan chuong Chién thang;

d) Huy chuong Chién thang;

d) Thé thuong binh, thé bénh binh;

e) Gidy chimg nhan nguoi huéng chinh sach nhu thuong binh;

g) Gidy chtng nhan vé khen thuong tong két thanh tich khang chién va thoi
gian hoat dong KC cila co quan Thi dua Khen thudng cap huyén;

h) Quyét dinh hudng tro cap ctia S¢ Lao dong - Thuong binh va X4 hoi.

i) Gidy x4c nhan ctua SO Lao dong Thuong binh va Xa hoi noi dang huong tro
cap hang thang hodc da giai quyét trg cdp mot lan (theo hudng dan vé co so
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xac dinh 14 nguoi co cong v6i cach mang tai Cong vin s6 467/NCC ngay
17/6/2010 cta Bo Lao dong - Thuong binh va Xa hoi);

2. Cuu chién binh theo quy dinh tai Nghi dinh s6 150/2006/ND-CP, Nghi dinh s6 157/2016/ND-CP va Théong tw 25/2016/TT-BLDTBXH|
(khdng dwogc ngin siach nha nwée dong BHYT theo doi twong cwu chién binh)

2.1.

Cuyu chién binh giai doan trudc 30/4/1975

a) Quyét dinh phuc vién hodc xuit ngii hodc chuyén nganh.

b) Quyét dinh duoc hudng trg cip theo Quyét dinh sb 290/2005/QD-TTg;
¢) Quyét dinh dugc hudng trg cip theo QD 188/2007/QD-TTg;

d) Quyét dinh huéng trg cip theo Quyét dinh sb 53/2010/QD-TTg ngay
20/8/2010 ctua Thu tuéng Chinh phu.

d) Quyét dinh dugc hudng tro cép theo Quyét dinh sb 142/2008/Qb-TTg;
@) Quyét dinh duoc hudng trg cip theo QP s6 38/2010/QD-TTg.

e) Quyét dinh duoc huéng tro cap thanh nién xung phong theo QP sb
40/2011/Qb-TTg ngay 27/7/2011 cta Thu tuéng Chinh phu.

g) Gidy chitng nhdn la thanh nién xung phong hoan thanh nhiém vu trong
khdng chién chong Phap do Tinh, Thanh doan noi doi twong thiong trii cdp
theo quy dinh tai Piém a Khodn 1 Piéu 3 Théng twr s6 24/2009/TT-BLPTBXH
ngay 10/7/2009 cua By Lao dong Thwong binh va Xa hoi,

h) Ly lich can by Dang vién c6 ghi la thanh nién xung phong theo quy dinh
tai Thong tu s6 24/2009/TT-BLDTBXH ngay 10/7/2009 ctia Bo Lao dong -
Thuong binh & Xa hoi.

i) Gidy chung nhan hoan thanh nhiém vu ¢ thanh nién xung phong cua co
quan c6 tham quyén cip trudc khi thanh nién xung phong trd vé dia phuong
theo quy dinh tai Thong tu s6 24/2009/TT-BLDTBXH va Thong tu lién tich
56 08/2012/TTLT-BLDBTXH-BNV-BTC;

k) Giy khen trong thoi ky tham gia thanh nién xung phong ctia co quan ¢
tham quyén cép trudc khi thanh nién xung phong tré vé dia phuong theo quy
dinh tai Thong tu s6 24/2009/TT-BLDTBXH va Thong tu lién tich )
08/2012/TTLT-BLDBTXH-BNV-BTC,;

1) Gidy chimg nhan tham gia dan cong hoa tuyén theo quy dinh tai Thong tu
lién tich s 138/2015/TTLT-BQP-BLDBXH-BTC;

m) Quyét dinh hwéng ché dg thanh nién xung phong (trong thoi gian tir ngay
15/7/1950 dén ngay 30/4/1975) da hoan thanh nhiém vu theo quy dinh tai
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Théng tw lién tich s6 08/2012/TTLT-BLDTBXH-BNV-BTC ngay 16/4/2012
cua Bo Lao dong - Thuwong binh & Xa hoi - Bo Noi vu - Bo Tai chinh.

2.2.

Cuyu chién binh giai doan tir 30/4/1975 dén
trude thoi ky xdy dung va bao vé to quic

a) Quyét dinh phuc vién hodc xuat ngii hodc chuyén nganh ghi rd thoi gian,
dia diém noi dong quan theo quy dinh tai Quyét dinh 62/2011/QD-TTg hoic
Quyét dinh hudng tro cap theo quy dinh tai Quyét dinh 62/2011/QD-TTg.
b) Giay chimg nhan tham gia thanh nién xung phong ctia co quan c6 tham
quyén cap trudc khi thanh nién xung phong trd vé dia phuong theo quy dinh
tai Thong tu s6 24/2009/TT-BLDTBXH ngay 10/7/2009 ciia Bo Lao dong
Thuong binh va Xa hoi va Thong tu lién tich s6 08/2012/TTLT-BLDBTXH-
BNV-BTC ngay 16/4/2012 cia B§ Lao dong Thuong binh va Xa hdi- Bo Noi
vu - B Tai chinh;

¢) Gidy chimg nhan hoan thanh nhiém vu ¢ thanh nién xung phong ciia co
quan c6 thdm quyén cip trudce khi thanh nién xung phong tré vé dia phuong
theo quy dinh tai Thong tu s6 24/2009/TT-BLDTBXH va Thong tu lién tich
56 08/2012/TTLT-BLDBTXH-BNV-BTC;

d) Gidy khen trong thoi ky tham gia thanh nién xung phong ctia co' quan ¢
tham quyén cip trude khi thanh nién xung phong trg vé dia phuong theo quy
dinh tai Thong tu s 24/2009/TT-BLDTBXH va Théng tu lién tich sd
08/2012/TTLT-BLDBTXH-BNV-BTC,;

d) Quyét dinh duoc hudng tro cip theo Quyét dinh 62/2011/QD-TTg.

e) Gidy chirg nhan tham gia din cong hoa tuyén theo quy dinh tai Thong tu
lién tich s6 138/2015/TTLT-BQP-BLDBXH-BTC

2.3

Cuyu chién binh khong duoc ngan sich nha
nudce hd trg dong BHYT ma tham gia BHYT
theo ddi twong khac c¢6 muirc huong BHYT
thap hon muc huéng BHYT cua dbi tuong
cyu chién binh thi di twong d6 duoc d6i
quyén loi theo nhom ddi tugng cyu chién
binh.

a) To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS);

b) Gidy to chimg minh (theo diém 2.1, 2.2 néu trén)

¢) Riéng cac ddi tugng sy quan, quan nhan chuyén nghiép nghi huu, co quan
BHXH cin ctt hd so, dir liéu dang quan 1y dé doi thé theo quyén loi ctia d6i
tuong cuu chién binh.

2.4

ST quan, quan nhan chuyén nghiép da hoan
thanh nhiém vu tai ngli trong thoi ky xay

Quyét dinh phuc vién hodc xuat ngii hodc chuyén nganh.
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dung va bao vé t6 qudc da nghi huu, phuc
vién, chuyén nganh.

Cha d¢, me dé, vo hodc chong, con cua liét
s¥; nguoi co6 cong nuodi dudng liét s§

a) Gidy chtng nhén gia dinh liét s§ hodc Quyét dinh cip Gidy chimg nhan
gia dinh 1iét s§ va tro cap tién tudt ciia S& Lao dong Thuong binh va X3 hoi
theo quy dinh tai Thong tu 05/2013/TT-BLDTBXH ngay 15/5/2013 cta B9
Lao dong - Thuong binh va Xa hdi.

b) Giéy xac nhan cia S& Lao dong - Thuong binh va Xa hdi noi tiép nhan,
quéan 1y ho so va lam thu tuc mua BHYT cho than nhéan cua liét sy va ngudi
c6 cong nudi dudng liét sy theo quy dinh tai Thong tu sb 05/2013/TT-
BLDTBXH.

Ngudi dan toc thiéu s6 dang sinh song tai
vung c¢6 diéu kién kinh té - xa hoi khé khan;
ngudi dang sinh song tai ving co diéu kién
kinh t& - x3 hoi ddc biét khé khan; ngudi
dang sinh sdng tai x4 dao, huyén dao

a) S6 ho khau;
b) S6 tam tru;
¢) Giay xac nhan cia UBND cap xa noi c6 doi tuong cu tru.

Than nhan nguoi c6 cong voi cach mang (trir
truong hop 1a cha dé, me dé, vo hoac chéng,
con cua liét s¥; nguoi c6 cong nudi dudng
liét s¥), bao gom:

- Cha d¢é, me d¢é, vo hoac chéng, con tu trén
6 tudi dén dudi 18 tudi hode tir du 18 tudi tré
1én néu con tiép tuc di hoc hodc bi khuyét tat
nang, khuyét tat dac biét ndng cua cac ddi
tuong: Nguoi hoat dong cach mang trudc
ngay 01/01/1945; nguoi hoat dong cach
mang tr ngay 01/01/1945 dén ngay khoi
nghia thang Tam ndm 1945; Anh hung Luc
luong vii trang nhan dan, Anh hung Lao
dong trong thoi ky khang chién; thuwong
binh, bénh binh suy giam khé nang lao dong
tir 61% tr 1én; nguoi hoat dong khang chién

Gidy xac nhan cua S Lao dong Thuong binh va X4 hoi noi tiép nhan, quan
1y hd so va lam thi tuc mua BHYT cho than nhan cta ngudi c6 cong véi cach
mang theo quy dinh tai Thong tu sé 05/2013/TT-BLDTBXH cua B Lao
dong - Thuong binh va Xa hoi.
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bi nhiém chét doc héa hoc suy giam kha
nang lao dong tir 61 % trd lén;

- Con d¢ tir trén 6 tudi cia nguoi hoat dong
khang chién bi nhidm chét doc hoa hoc bi di
dang, di tat do hau qua cua chit doc hoa hoc
khong tu lyc dugc trong sinh hoat hodc suy
giam kha néng tu luc trong sinh hoat.

6 | Nguoi thudc dbi trong bao tro xa hoi theo | Gidy xac nhan khuyét tat, ghi rd mirc d6 khuyét tat thudc cac ddi tuong ngudi
Nghi dinh s6 136/2013/ND-CP ngay | khuyét tit ning va ngudi khuyén tat ddc biét ning theo Thong tu lién tich sd
21/10/2013 cua Chinh phu 37/2012/TTLT-BLBTBXH-BYT-BTC-BGDDT;

Quyét dinh tro cép xa hoi héng thang cua Chu tich Uy ban nhan dan quan,
huyén, thi xa (sau day goi la Uy ban nhan dan cép huyén) dbi voi nguoi thude
dién hudng trg cép bao tro xa hoi hfmg thang.

7 Nguoi thude hd gia dinh ngheo Giéy ching nhén hoc sinh, sinh vién thugc ho nghéo theo Thong tu lién tich

s6 18/2009/TTLT-BGDDT-BTC-BLDTBXH;

Danh sach hang nam dugc Chu tich Uy ban nhan dan xa, phuong, thi tran
(sau day goi 12 Uy ban nhan dan cap x3) xac nhan d6i v6i nguoi thude ho gia
dinh nghéo; nguoi thudce hd gia dinh can ngheo; nguoi thudce hd gia dinh lam
noéng nghiép, 1am nghiép, ngu nghiép va diém nghiép c6 mirc séng trung
binh; nguoi dang sinh sdng tai ving c6 diéu kién kinh té - xa hoi dac biét kho
khan.

II. Piéu chinh ho, tén, chir dem, ngay, thang, nam smh gidi tinh; bé sung ma noi déi twong sinh séng trén thé BHYT doi véi
nguwoi chi tham gia BHYT: hé so gom mot trong cdc loai gidy to sau:

STT

Poi twong

Tén loai van ban, ho so

Ghi chu

1.

Truong hop do ngueoi tham gia ké khai sai so véi ho so goc:

Chitng minh thu hodc the can cudc cong dan hoac ho chiéu.

2.

Truwong hop nguoi tham gia do co quan BHXH quan 1y dé
nghi diéu chinh dé di kham bénh, chita bénh:

Chitng minh thu hodc the can cudc cong dan hoac ho chiéu.
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Trieong hop don vi ké khai sai so véi ho so ciia nguoi tham | Co quan BHXH ra sodt, thong bdo va phéi hop véi don vi diéu
gia: chinh.

|3.

Ghi chu: nguoi tham gia khong c6 gidy to néu tai phu luc, ma c¢é cac gidy to lién quan khac dé chimg minh, 1am can ¢ diéu chinh (trir cac
truong hop: diéu chinh nhan than, bd sung ma noi dbi tuong sinh sdng) nhu: gidy to chimg minh 1 ngudi c6 cong voi cach mang; cuu chién binh theo
quy dinh tai Phép 1énh Cyu chién binh; nguoi tham gia khang chién; chung minh 1am nghé hodc cong viéc nang nhoc, doc hai, nguy hiém hodc dic
biét ning nhoc, doc hai, nguy hiém... thi don vi ndp cac gidy to nay cho co quan BHXH dé xem xét, giai quyét (khong ghi vao Bang ké hd so)
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2. Tha tuc Ping ky déng, cip thé bao hiém y té d6i véi ngudi chi tham gia bao

hiémy té

BANG CAP NHAT SUA POI TAI LIEU o
(Tha tuc Dang ky dong, cap thé bao hiemy té doi voi nguroi chi tham gia bado hiem y té)

n A Trang/
Yeucdl | b Tien : Ghi
stra doi/ o Mo ta ngi dung sira doi ,
2 quan viéc chu
bo sung . uRe
swra dol
Bosung |2.1.Coquan | BHXH tinh, BHXH huyén, Trung tdm Hanh chinh
thue hién cong tinh, B6 phan Tiép nhan va Tra két qua giai quyét
TTHC TTHC cap huyén.
Bosung |2.11.Canctr |- Quyét dinh s6 1291/QD-TTg ngay 07/10/2019 cua
phap 1y ciia Thu tuéng Chinh phu.
TTHC - Nghi dinh s6 146/2018/ND-CP ngay 17/10/2018 cua

Chinh phua quy dinh chi tiét va huéng dan bién phap
thi hanh mot sé diéu cua Luat BHYT (thay thé Nghi
dinh sé 105/2014/ND-CP ngay 15/11/2014 ctia Chinh
phi quy dinh chi tiét va huéng dan thi hanh mot sb
diéu cua Luat BHYT; Thong tu lién tich sb
41/2014/TTLT-BYT-BTC ngay 24/11/2014 cua Bo Y
té, Bo Tai chinh huéng dan thuc hién BHYT).
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Tén thu tuc hanh

Ping ky dong, cap thé BHYT d6i véi nguoi chi tham

2 chinh giaBHYT
2.1 |Co quan thyc hién , .
i t?}c b o BHXH tinh, BHXH huyen
2.2 Ddi tugng thuc hién .. .
tha tuc hanh chinh Nguoi tham gia
2.3 |[Két qua thuc hien_,
thu tutl hanh chinh | 1< B0 T
2.4 Thoi han giai quyét | Khong qua 05 ngay; riéng ddi véi ngudi huong trg cap
that nghiép khong qua 02 ngay ké tir ngay nhan da ho so
theo quy dinh.
2.5 Thanh phan ho so 1. Ngudi tham gia
- To khai tham gia, diéu chinh théng tin BHXH, BHYT
(Mdu TK1-TS).
- Pi voi ngudi di hién bo phan co thé ngudi theo quy
dinh cia phap luat: Gidy ra vién cé ghi rd "da hién bo
phan co thé".
- Trudng hop ngudi tham gia duoc huong quyén loi
BHYT cao hon: b6 sung Giay to chitng minh (néu c6)
theo Phu luc 03.
2. UBND cap xi; Co sé tro gitip xa hdi, Co sé nudi
dudng, diéu dudng thwong binh va ngudi c6 cong; Co
s& giao duc nghé nghiép thudc nganh lao dong, thuong
binh va xa hoi; dai ly thu/nha trwong: Danh sach nguoi
chi tham gia BHYT (Mau DO03-TS).
2.6 S6 lwong ho so 01 bo
2.7 Tén mau don, mau- To khai tham gia, diéu chinh théng tin BHXH, BHYT
to khai (Mdu TK1-TS).
- Danh sich ngudi chi tham gia BHYT (Mau D03-TS).
2.8 [Trinh ty thyc hién | Bwéc 1. Nguoi tham gia chuan bi ho so va nop ho so theo

quy dinh tai Muc 3.5 va Muc 3.6

1. P6i véi nguwoi tham gia dwoe ngin sach nha nwéc
déng BHYT

Nop hd so da ké khai theo quy dinh cho UBND cap xA.
Truong hop ngudi tham gia da hién bo phan co thé nguoi:
nop hd so cho co quan BHXH.

2. P6i véi nguoi tham gia dwoc té6 chite BHXH déng
BHYT

Ping ky noi kham bénh, chira bénh ban dau véi co quan
BHXH, nop gidy to ching minh dugc huong quyén loi
BHYT cao hon (néu cd).

3. P6i v6i nguwoi dwoc ngan sach nha nuwéc hd tro mot
phan mite déng hoic tham gia BHYT theo hé gia dinh
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- Nop ho so da ké khai theo quy dinh va nop tién theo
phuong thic da dang ky cho Dai 1y thu hodc co quan
BHXH.

Buo6c 2. Pong tién

- Nguoi tham gia BHYT theo ho gia dinh, nguoi dugc
ngan sach hd trg mot phan mirc dong BHYT: nop tién cho
Dai 1y thu hodc nop truc tiép cho co quan BHXH.

- Hoc sinh, sinh vién: nop tién cho nha truong.

Bwéc 3: Nhan két qua tir Co sé tro gitp xa hoi, Co so
nudi dudng, diéu dudng thuong binh va ngudi co cong;
Co s gido duc nghé nghiép thudc nganh lao dong,
thuong binh va xa hdi; Pai 1y thu/nha truong.

2.9

Cach thirc thuc hién

Buwéc 1. Nop ho so

- Nguoi tham gia nop hd so cho UBND cép x4, Pai Iy
thu/nha truong hoac nop truc tiép tai co quan BHXH.

* Truong hop nguoi tham gia BHYT ho gia dinh nop ho
so truc tiép cho co quan BHXH c6 thé lya chon nop hod
so mot trong cac hinh thic sau:

+ Qua giao dich dién tir;

+ Qua dich vu buu chinh cong ich;

+ Tryc tiép tai co quan BHXH.

Truwong hep ndp ho so gidy:

- UBND cip xa, Pai Iy thu/nha truong: lap Danh sach
nguoi chi tham gia BHYT (Mau D03-TS), thu tién déng
BHYT cua nguoi tham gia BHYT ho gia dinh; tién dong
BHYT phan thudc trach nhiém déng cta ngudi tham gia
BHYT; Nop sé tién di thu cua nguoi tham gia cho co
quan BHXH theo quy dinh.

Trwong hop giao dich dién ti:

- Lap va gtri ho so dién tir trén phan mém ké khai hoic ké
khai truc tuyén tai Cong thong tin dién tr BHXH Viét
Nam hoic qua To chirc I-VAN; Ky dién tir trén hd so va
gui dén Cong thong tin dién tt BHXH Viét Nam hoac
qua To chuc I-VAN; nop tién dong thong qua tai khoan
ngan hang.

Bwéc 2. Nhan két qua giai quyét:

- Trudong hop nguoi tham gia BHYT ho gia dinh nop hod
so truc tiép cho co quan BHXH nhan két qua do co quan
BHXH da giai quyét theo cac hinh thirc dang ky.

- P4i véi nguoi nop hd so cho UBND cip x4, Dai Iy
thu/nha truong nhan két qua do co quan BHXH da giai
quyét qua UBND cip x4, Pai Iy thu/nha trudng.

2.10

Lé phi

Khong
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211

Can ctr phap 1y cua
tha tuc hanh chinh

- Luat BHYT sb 25/2008/QH12 ngay 14/11/2008; Luat
sra d6i, bd sung mot s didu cua Luat BHYT sé
46/2014/QH13;

- Nghi dinh s6 105/2014/ND-CP ngay 15/11/2014 cua
Chinh phu quy dinh chi tiét va huéng dan thi hanh mot s6
diéu cua Luat BHYT;

- Théng tu lién tich s6 41/2014/TTLT-BYT-BTC ngay
24/11/2014 cua lién BO Y té, Bo Tai chinh huéng dan
thuc hién BHYT,;

- Quyét dinh sé 595/QD-BHXH ngay 14/4/2017 cua
Tong Giam doc BHXH Viét Nam vé viéc ban hanh Quy
trinh thu BHXH, BHYT, BHTN, BHTNLD - BNN; quan
Iy s6 BHXH, th¢ BHYT;

- Quyét dinh sé 838/QDP-BHXH ngay 29/5/2017 cua
BHXH Viét Nam vé viéc ban hanh Quy trinh giao dich
dién tir trong linh vuc BHXH, BHYT, BHTN;

- Quyét dinh sé 888/0P-BHXH ngay 16/7/2018 sira doj,
bo sung mét so diéu Quyér dinh sé 595/0P-BHXH ngay
14/4/2017 cia BHXH Viét Nam.

Ghi chii: Nhitng bo phan caa TTHC dugc in nghiéng 1 nhitng bo phan duoc sira doi,

bo sung.
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Mau TK1-TS
(Ban hanh kém theo QP sé: 888/QD-BHXH
ngay 16/07/2018 cia BHXH Viét Nam

BAO HIEM XA HOI VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap - Tw do - Hanh phic

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQI, BAO HIEM Y TE
(Ap dung ddi v6i ngudi tham gia chwa dwoc cip ma s6 BHXH va thay doi thong tin)

I. Pbi véi ngudi chwa dwoc cap mi s6 BHXH (nguoi tham gia chi ké khai tir chi tiéu
[01] dén chi tiéu [13] dudi day).

[01]. Ho va t&n (VIEt ChTE IN N0B): w..oeeveeeeceeeeeeeee et
[02]. Ngay, thang, ndm sinh: .......... [ i, Lo, [03]. Gidi tinh: ............
[04]. QUOC HCH v, [05]. DAN tOC ..veveeeeeeeeeseeeeen,
[06]. Noi dang ky gidy khai sinh: [06.1]. Xa (phuong, thi tran): .......ccoeevevveeeeeeeeeennns
[06.2]. Huyén (quan, thi xa, Tp thudc tinh): ............ [06.3]. Tinh (TP): wovvvveriveieinen,
[07]. Pia chi nhan két qua: [07.1]. S6 nha, dudng phd, thon XOm: ........cccevevevererrrenens
[07.2]. X& (phuong, thi tran): .............ccooeeenn.... [07.3] Huyén (quan, thi xa, Tp
thUGC tNh) ... [07.4]. TINA(TP): wevveevererereeeans
[08]. S6 CMND/ Ho chiéu/ Thé can cude: ............ [09]. Sb dién thoai lién hé: ..........
[10]. Ho tén cha/ me/ nguoi giam ho (d6i voi tré em dudi 6 tUGI): ....cvvevvevecveeercrreeens
[11]. Muc tién dong: ..................... [12]. Phuong thirc dOng: ......cccoovvvivieiiiiiiiiiene

(Chi tiéu [11], [12] chi &p dung ddi véi nguoi tham gia BHXH tu nguyén)

[13]. Noi dang ky kham bénh, chita bénh ban dau (khong ap dung d6i voi nguoi tham
gia BHXH tu nQUYEN): ...

[14]. Truong hop nguoi tham gia BHYT theo ho gia dinh duoc giam trir mirc dong thi
ké khai thém Phu luc (Phu luc kém theo) va khong phai nop, xuét trinh s6 ho khau, ching
minh thu, thé can cudc.

I1. Pbi véi nguoi da dwoc cAp ma so6 BHXH thay d6i thong tin ghi trén s6 BHXH,
thé BHYT (nguoi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] dudi day)

[01]. Ho va t&n (VIEt ChIE iN N0A): .....vveviceeicececeee ettt
[02]. Ngdy, thang, nim sinh: ......./ ........ T [03]. M3 80 BHXH: ..o
[04]. NOi dung thay A6, YEU CAU: ....cvuvverereereereeseseeeeeeseeessesess et essessssesssesessses e sensenesneanes
[05]. HO SO KEM theo (NEU CO): .uvvuvurvrrerereereesesisseseeeesseesessesss s sessessssessessesssess s senasneanes
XAC NHAN CUA DBON VI T6i cam doan nhirng ndi dung ké khai la
(chi ap dung d6i véi ngudi lao dong dung va chiu trach nhiém trudc phap luat vé
dang tham gia BHXH bt budc thay doi nhiing noi dung da ké khai
ho, tén dém, tén; ngay, thang, nam sinh) ... , ngay..... thang..... nam.......
Nguwoi ke khai
(Ky, ghi 1o ho tén)
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PHU LUC THANH VIEN HO GIA PINH

Hovatén chi hO: ..o e
Pia chi: Thon (ban, t6 dan phd)..........oooveiieiiiie i
Huyén (quan, thi xa, Tp thudc tinh): .............cooiiiiiiiii,

........ S6 dién thoai (Néu cO): vevvveeeeeeeeeeeeeeeans

.......... X4 (phudng, thi tran): ......ceveeveveeeeeene

.............. TiNN (TP): o

Mi sé6 | Ngay, thang, nim Noi cap gidy khai Mbi quan | S6 CMND/ Thé
Stt Ho va tén g4y, thang, Giéi tinh b g1ay hé véichii | cin cuéc/ HO | Ghi chi
: BHXH sinh sinh L y )
ho chieu
A B 1 2 3 4 5 6 7
1
2
3
4

- Truong hop chwa c6 ma s6 BHXH thi ké khai cac chi tiéu tai
phan | cia To khai tham gia va diéu chinh théng tin BHXH,
BHYT (Mau TK1-TS)

- Nguoi tham gia ké khai day du, chinh x4c cac thanh vién ho
gia dinh, khong phai xuét trinh s6 ho khau hoac so6 tam tra dé
chirng minh tinh trang tham gia.

T61 cam doan nhitng ndi dung ké khai la diing va chiu
trach nhiém trudc phap luat vé nhitng noi dung da ké

khai
., ngay..... thang..... nam.......
Nguwoi ké khai

(Ky, ghi ro ho tén)
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HUONG DAN LAP
To khai tham gia, diéu chinh thong tin bao hiém xi hgi, bao hiém y té
(Mau TK1-TS)

a) Muc dich:

- Ké khai cac thong tin nguoi tham gia BHXH, BHYT, BHTN va thanh vién Ho
gia dinh khi khong c6 ma sé BHXH.

- K& khai khi c6 yéu cau diéu chinh thong tin tham gia BHXH, BHYT, BHTN,
BHTNLP-BNN nhu: nhan than, chirc danh nghé, phuong thire déng, noi diang ky KCB
ban dau ...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

- Cha/me/ngudi giam ho (dbi voi Tré em dudi 6 tudi).

c) Thoi gian lap:

- Béi voi ngudi lao dong cing tham gia BHXH, BHYT, BHTNLD-BNN; nguoi
chi tham gia BHXH bt budc; ngudi tham gia BHXH tu nguyén: Khi tham gia khi chua
duoc cip ma s6 BHXH hoic diéu chinh thong tin tham gia BHXH, BHYT, BHTN,
BHTNLD, BNN.

- Pi voi nguoi chi tham gia BHYT:

+ Tré em dudi 6 tudi chua duoc cap the BHYT;

+ Nguoi tham gia khi c6 diéu chinh thong tin; ngudi tham gia chua duoc cip ma
s0 BHXH.

d) Phuong phap 1ap:

* Po6i voi nguoi chwa dwoc cip ma sé BHXH: Ngudi tham gia chi ké khai tir chi
tiéu [01] dén chi tiéu [13] dudi day. Truong hop ngudi tham gia BHY T theo ho gia dinh
dé giam trir mirc déng thi ké khai b6 sung chi tiéu [14]. Phu luc thanh vién ho gia dinh.

[01]. Ho va tén: ghi ddy du ho, chit dém va tén bang chir in hoa c6 dau cia ngudi
tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang nam sinh: ghi diy du ngay thang nam sinh nhu trong gidy khai
sinh hoic chimg minh nhan dan, ho chiéu, thé can cudc.

[03]. Gidi tinh: ghi gidi tinh ctia nguoi tham gia (néu 14 nam thi ghi tir “nam” hoic
néu 1a nit thi ghi tir “nir”

[04]. Quéc tich: ghi nhu trong gidy khai sinh hoic chimg minh nhan dén, ho chiéu,
thé can cudc.

[05]. Dan toc: ghi nhu trong gidy khai sinh hoic chimg minh nhan dan, ho chiéu,
thé can cudc.

[06]. Noi dang ky Gidy khai sinh: ghi 1 tén xa (phuong, thi tran), huyén (quan, thi
xa, thanh phd thudc tinh), tinh, thanh phd da dang ky gidy khai sinh.

Truong hop chwa xac dinh dugc noi cap giy khai sinh lan dau thi ghi nguyén quan
(truong hop sat nhap, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai thoi
diém ké khai) hoic ghi theo noi dang ky ho khau thuong tra hoac tam tru.

[07]. Pia chi nhan két qua: ghi day du dia chi noi dang sinh song dé co quan BHXH
guri tra s6 BHXH, thé BHYT hoic két qua giai quyét thu tuc hanh chinh khac: s6 nha,
duong phd, thon x6m; xa (phudng, thi tran); huyén (quan, thi x4, thanh phd thudc tinh);
tinh, thanh pho.
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[08]. S6 ching minh nhan dan/Ho chiéu/Thé can cudc: ghi s6 chimg minh nhan
dan hoic ghi s6 ho chiéu hoic ghi s6 Thé can cudc.

[09]. S6 dién thoai lién hé: ghi s dién thoai lién hé (néu co).

[10]. Ho tén cha hodc me, hodc nguoi giam ho (ap dung di véi tré em dudi 6 tudi):
Ghi ho tén cha hoac me hoac nguoi giam ho.

[11]. Muc tién dong (ap dung d6i véi ngudi tham gia BHXH tu nguyén): ghi mic
thu nhap thang do ngudi tham gia BHXH tu nguyén lya chon.

[12]. Phuong thirc dong (ap dung ddi voi ngudi di lao dong & nudc ngoai, ngudi
tham gia BHXH tu nguyén): ghi cu thé phuong thirc dong 1a 03 thang hodc 06 thang
hoac 12 thang...

[13]. Noi ding ky KCB ban dau: ghi noi ding ky kham bénh, chita bénh BHYT
ban dau (danh sach ding ky noi KCB ban dau dugc co quan BHXH thong bao hang nim
gui cho don vi, UBND xa, dai ly thu).

[14]. Phu luc thanh vién ho gia dinh: Ké khai day du, chinh xac thong tin toan bo
thanh vién ho gia dinh trong s6 ho khau hoic so tam tri cia ngudi tham gia BHYT theo
ho gia dinh dugc giam tror mic dong.

* Poi véi nguoi di dwoc cap mi s6 BHXH thay doi thong tin ghi trén so
BHXH, thé BHYT: Chi ap dung d6i voi nguoi thay d6i thong tin ghi trén s6 BHXH,
th¢ BHYT

[01]. Ho va tén: ghi day du ho, chit dém va tén bang chir in hoa c6 dau cia ngudi
tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang nim sinh: ghi diy du ngay thang nim sinh nhu trong gidy khai
sinh hoac chimg minh nhéan dan, ho chiéu, thé can cudéc.

[03]. M3 s&6 BHXH: Ghi ma s6 BHXH cua nguoi tham gia.

[04]. Noi dung thay doi, yéu cau: ghi ndi dung yéu cau thay doi nhu: ho tén, ngay
thang nim sinh, cac thong tin lién quan dén chirc danh, nghé nghiép, cong viéc, phuong
thire déng, noi ding ky KCB ban dau ...

[05]. Hb so kém theo:

- P6i v6i nguoi diéu chinh thong tin, ghi cac loai gidy to chang minh.

- B6i véi nguoi tham gia duge huong quyén loi BHYT cao hon, ghi cac loai gidy
to chitng minh.

Sau khi hoan tét viéc ké khai, nguoi tham gia ky ghi rd ho tén. Trudong hop ké khai
thay ddi vé nhan than (ho, tén dém, tén; ngay, thang, nam sinh, gidi tinh) da ghi trén )
BHXH, thé¢ BHYT thi phai c6 xac nhén cta don vi noi nguoi lao dong dang lam viéc.
Déi voi ngudi dang bao luu thoi gian dong BHXH thi khong phai xac nhan.
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Phu luc: Thanh vién ho gia dinh

a) Muc dich: Ké khai ddy du, chinh x4c théng tin toan bd thanh vién ho gia dinh
tam tri cua nguoi tham gia BHYT theo ho gia dinh dugc giam trir mac dong.

b) Trach nhiém lap: Nguoi tham gia hoac chu ho hoac nguoi dai dién ho gia dinh
c6 nguoi tham gia BHYT theo ho gia dinh chua c6 ma sé BHXH.

c) Thoi gian lap: khi nguoi tham gia BHYT theo ho gia dinh c6 nguoi dugc giam
trr mirc dong.

d) Phuong phap 1ap:

* Phan thong tin chung: ghi ddy du ho va tén cha ho; s6 dién thoai lién hé (néu c6);
ghi o dia chi: thon (ban, t6 dan phd); xa (phuong, thi tran); huyén (quan, thi x4, thanh
phd thudc tinh); tinh (thanh phd).

* Chi tiéu theo cot:

- Cot A: ghi sb thir tu tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi dy du ho va tén cta timg nguoi trong ho gia dinh.

- Cot 1: ghi ma s6 BHXH d6i véi timg thanh vién ho gia dinh da duoc co quan
BHXH cap; truong hop chua xac dinh duoc ma sé BHXH thi ngudi ké khai c6 thé tra
ctru ma s6 BHXH tai dia chi: http://baohiemxahoi.gov.vn (néu du diéu kién).

- Cot 2: ghi ngay, thang, ndm sinh nhu trong gidy khai sinh hoic chirng minh nhan
déan, ho chiéu, thé can cudc.

- Cot 3: ghi gidi tinh ctia cac thanh vién trong ho (néu 14 nam thi ghi tir “nam” hoac
néu 1a nix thi ghi tr “nir”).

- Cot 4: ghi 5 tén x4 (phudng, thi tran); huyén (quan, thi x, thanh phd thudc tinh);
tinh, thanh phd da cap gidy khai sinh.

Truong hop chua xac dinh dugc noi cap gidy khai sinh thi ghi nguyén quan (truong
hop sat nhép, chia tach dia giéi hanh chinh thi ghi theo tén dia danh tai thoi diém ké
khai) hodc ghi theo noi ding ky ho khau thuong tra hoic tam tru.

- Cot 5: ghi mdi quan hé vai chi ho (1a vo, chong, con, chau...).

- Cot 6: S6 ching minh nhan dan/Ho chiéu/Thé can cudc (néu co): ghi s ching
minh nhan dan hodc ghi s6 ho chiéu hoic ghi s6 Thé cin cudc.

- Cot 7: ghi nhitng noi dung can ghi chu.

Sau khi hoan tat viéc ké khai, nguoi ké khai ky ghi rd ho tén
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MAu D03-TS
(Ban hanh kem theo OD 595/0P-BHXH ngay

Pon vi: 14/4/2017 cua BHXH Viét Nam)
MA don vi: ..oooooviiiiinnnn, DANH SACH NGUOI CHI THAM GIA BHYT
Piachi: ... S0:eeueeennnnn. thang....... nam.......
Poi twong tham gia Luwong co s6: .covvvvnienniinnnnnns dong
ngay Bién lai, ngay [Tién lwong,| Ty 1é | Thoi han sir dung
DA Mai s6 > giéi | Noidiang ky tham gia tro cAp NS hd thé Ghi chi

STT Ho va tén BHXH Vthan-g tinh | KCB ban diu i hoic s6 tién| tro | |

niam sinh So ngay déng (%) |S0 thang| Tir ngay
A B 1 2 3 4 5 6 7 8 9 10 11

| [Tang

1.1 |Nguoi tham gia

1.2 [Tién luong

Cong tang

Il |Giam

1.1 |[Nguoi tham gia

[1.2 [Tién luong

Cong giam

Tong s6 the BHYT dé nghi cap: ......coovveevnnennn...

., ngay ....thang... nam... ...., ngay ....thang... nam.. ., hgay ....thang...
UBND xa/Dai ly thu/nha truong ................ Co quan BHXH Co’ quan quan ly 601 t1r0'ng
(ky, ghi r5 ho tén va dong dau) (ky, ghi 15 ho tén va dong diu) (ky, ghi 15 ho tén va dong dau)
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HUONG DAN LAP
Danh sach nguoi chi tham gia BHYT (Mau s6 D03-TS).

a) Muc dich: ké khai cac thong tin cia nguoi chi tham gia BHYT dé thu, cip thé
BHYT theo quy dinh.

b) Trach nhiém 1ap: UBND cip x4, don vi quan 1y ngudi tham gia BHYT hoic dai
1y thu/nha truong hodc co quan BHXH.

¢) Thoi gian lap: 14p khi don vi bit diu tham gia dong BHYT va khi ¢ bién dong
(tang, giam) vé nguoi tham gia, s6 tién dong BHYT.

d) Phuong phéap 1ap:

- P6i tugng tham gia: ghi loai d6i twong tham gia BHYT (nguoi nghéo, ngudi c6
cong, tré em dudi 6 tudi, ho gia dinh ...).

- Luong co s&: ghi murc tién luong co sé do Nha nudce quy dinh tai thoi diém lap
danh sach.

* Chi tiéu theo cot:

- Cot A: ghi s6 thir tu tir nho dén 16n theo tirg muc: ting nguoi tham gia, ting tién
luong, tro cAp; giam ngudi tham gia, giam tién luong, tro cap.

- Cot B: ghi ho, tén nguoi tham gia BHYT.

Dbi voi nhitng don vi ¢6 sé luong nguoi tham gia BHYT 16n, ¢6 yéu cau phan
nhom dbi twong dé thuan tién trong viée tiép nhan va tra thé BHYT, co quan BHXH c6
trach nhiém huéng dan cac don vi khi 14p danh sach cép thé BHYT, tai cot B tach thanh
cac nhom theo ma don vi truc thudc (nhoém va ma don vi truc thudc do don vi tu xay
dung nhung t6i da khong qué 6 ky tu duoc ky hiéu bang s6 hodc bang chir).

Vi du: Truong A c6 n 16p truc thudc, mdi 16p ¢6 50 hoc sinh thi Truong A khi 1ap
danh sach phan thanh n nhém: 16p 1, ma s6 01, kém theo danh sach caa 50 hoc sinh
thudc 16p 1; tiép theo 12 16p 2, ma s6 02, kém theo danh sach 50 hoc sinh cta 16p 2...
(mi s6 don vi truc thudc c6 thé 1a 01, 02 hodc AA, AB hodc nhiéu ky tu hon nhung
khong qua 6 ky tu)

- Cot 1: ghi ma s6 BHXH cua timg ngudi tham gia.

- Cot 2: ghi ngay thang nam sinh nhu trong gidy khai sinh hodc ching minh thu,
h¢ chiéu, thé cin cudc.

- Cot 3: ghi gidi tinh ctia ngudi tham gia BHYT 1a nit bang cach danh ddu nhan
(x), 1a nam dé tréng.

- Cot 4: ghi noi dang ky kham chira bénh ban dau theo hudng dan cia co quan
BHXH hoac dai ly thu BHXH, BHYT.

- Cot 5: ghi s6, ngay ciia bién lai thu tién d6i voi nguoi tham gia BHYT tu dong.

- Cot 6: ghi ngay bién lai thu tién hodc ngay van ban phé duyét ddi twong ¢ hiéu lyc.

- Cot 7: Tién luong, tro cép hodc sb tién dong

+ Pdi v6i nguoi duge ngan sach nha nude dong, ngan sach nha nude hd trg 100%
mitc dong (bao gdm ca ngan sach dia phuong hd tro), ngudi duoc t6 chitc BHXH dong
theo mirc luong co so: khong ghi sb lidu.

+ Pdi voi nguoi lao dong: ghi tién lrong lam cin ctr dong; trudng hop ngudi thude
ché d¢ tién lvong do nha nude quy dinh ghi bang tong hé sb luong theo ngach, bac, cip
bac quan ham va cac khoan phu cép chuc vy, phu cép tham nién vuot khung, phu cép
tham nién nghé (néu c6) nhan muc luvong co sé tai thoi diém hién tai.
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+ D6i voi nguoi hudng luong huu, trg cap mat sire lao dong hang thang: ghi tién
lwong huu, trg cap MSLD.

+ Dbi v6i nguoi lao dong dd duge don vi bao giam khi du diéu kién nghi huéng
ché d6 huu tri: dé trong, sau khi c6 quyét dinh nghi huéng ché do huu tri ciia co quan
BHXH thi Phong/T6 ché d6 BHXH 1ap Mau D03-TS ghi mrc tién lwong huu theo quyét
dinh duoc hudng giri Phong/T6 quan 1y thu diéu chinh theo quy dinh.

+ D6i voi ngudi huong tro cap thit nghiép: ghi mirc tién huong tro cap that nghiép.

+ Poi voi ngudi huong ché do thai san: ghi tién luong thang lién ké trude khi nghi
thai san.

+ D6i voi nguoi tham gia BHYT duge ngan sach nha nude hd trg mot phan mirc
dong: ghi sd tién do ngudi tham gia dong bao gdm ca sb tién do t6 chire, c4 nhan hd tro
(néu co).

Vi du: Ong Nguyén Vin A thudc ho can nghéo tham gia BHYT tirngay 01/01/2017
v6i thoi gian 6 thang. Ngan sach nha nudc ho tro 70%, gia sir ngan sach dia phuong hd
trg thém 10%, luong co s& 1a 1.300.000 dong thi so tién ghi tai cot 8 1a 70.200 dong
(=1.300.000 dong x 4,5% x 6 thang x 20%).

+ Pbi v6i nguoi tham gia BHYT theo ho gia dinh: ghi s6 tién do ngudi tham gia
dong bao gom ca sb tién do to chirc, c nhan hd trg (néu cd) theo thir tir giam dan murc
dong.

Vi du: Gia dinh 6ng Nguyén Vin B, ba C (vo 6ng B), anh D (con 6ng B) tham gia
BHYT tir ngay 01/01/2017 véi thoi gian 12 thang, luong co s 1 1.210.000 dong thi s6
tién ghi tai cot 8 nhur sau:

Ong B 1a: 702.000 dong (=1.300.000 dong x 4,5% x 12 thang).

Ba C 1a: 491.400 ddng (=1.300.000 dong x 4,5% x 12 thang x 70%).

Anh D 1a: 421.200 dong (=1.300.000d6ng x 4,5% x 12 thang x 60%).

- Cot 8: ghi ty 18 % ngéan sach nha nude hd tro d6i vai ddi tuong duoc ngan sach
nha nudc hd trg (bao gdm ca ngan sach dija phuong).

- Cot 9: ghi s6 thang thé¢ BHYT c6 gié tri sir dung (chi ap dung d6i v6i nguoi tham
gia theo ho gia dinh va nguoi tham gia BHYT dugc ngan sach nha nudc hoic to chirc,
c4 nhan hd tro mot phan mirc dong).

- Cot 10: ghi ngdy thang nim bat dau the¢ BHYT c¢6 gia tri st dung.

- Cot 11: Ghi chu

+ Ghi ho va tén cha hodc me hodc ngudi giam ho ddi véi tré em dudi 6 tudi.

+ Ghi cac ndi dung bo sung.

* Chi ti€u theo hang ngang:

- Tang:

+ Ghi thtr ty tdng nguoi tham gia BHY'T.

+ Ghi thir ty ting tién luong.

- Giam:

+ Ghi tht ty gidm nguoi tham gia BHYT.

+ Ghi thir tw giam tién luong.

Luuy:

- Truong hop c6 nhiéu ngudi thay d6i noi dang ky KCB ban dau thi ghi cot B, cot
1 va ghi noi dung thay d6i vao cot 11, cac cot khac bo trong.
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- Trudng hop c6 nhiéu ngudi dé nghi hoan tra tién dong BHYT thi ghi c¢ot B, cot
1 va ghi ndi dung thay ddi vao cot 11, cac cot khac bo tréng.

- Phén ky, x4c nhén cta co quan BHXH va co quan quan 1y d6i tuong chi thuc
hién d6i v6i nhém ddi tuong duoc ngan sach nha nude dong 100% mirc dong do UBND
x4 lap, sau khi d4 ra soat, dbi chiéu véi ddi twong dang quan 1y.

Trong thoi han ba (03) ngay 1am viée, ké tir ngdy nhan dwgc danh sach dbi twong
tham gia bao hiém y té, thuc hién viéc ra soat, di chiéu danh sach ddi twong tham gia
bao hiém y té. Truong hop dung, thuc hién cap thé BHYT theo quy dinh. Truong hop
chua dung ddi tuong hodc thiéu thong tin chuyén lai UBND x4 dé hoan thién.

d) Sau khi hoan tat viéc ké khai UBND xa/Dai 1y thu...... , ky, ghi 10 ho tén.
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PHU LUC 03:

CAC LOAI GIAY TO LAM CAN CU BE CAP LAI, GHL PIEU CHINH THE BHYT
(Ban hanh kém theo Quyét dinh sé 595/0D-BHXH ngay 14/4/2017 va dwoc sira doi, bé sung Quyét dinh sé 888/0P-BHXH ngay

16/7/2018 cua BHXH Viét Nam)

I Piéu chinh quyén lgi BHYT cao hon ghi trén thé BHYT, ho so gom mét trong cdc loai gidy to sau:

STT

Doi twgng

Tén loai van ban, ho so

Ghi chu

1. Ngwoi c6 cong véi cach mang quy dinh tai Phap 1énh Uu dai nguoi c6 cong véi cach mang

11

Nguoi c6 cong véi cach mang theo quy
dinh tai Phap 1énh Uu dai ngudi ¢ cong
v6i cach mang, bao gom: Ngudi hoat
dong cach mang trude ngay 01/01/1945;
nguoi hoat dong cidch mang tor ngay
01/01/1945 dén ngay khoi nghia thang
8/1945; Ba me Viét Nam anh hung;
thuong binh, ngudi hudng chinh sach
nhu thuong binh, thuong binh loai B,
bénh binh suy gidm khé nang lao dong
tr 81% tro 1€n.

a) Thé thuong binh, thé bénh binh,;

b) Gidy chimg nhan nguoi huong chinh sach nhu thuong binh;

¢) Quyét dinh cong nhan 1 ngudi hoat dong cach mang trude ngay 01/01/1945, nguoi
hoat dong cach mang tir ngay 01/01/1945 dén ngay khoi nghia thang 8/1945 ciia Ban
Thuong vu tinh iy, Thanh ty tryc thudc Trung vong;

d) Quyét dinh hudng trg cip ciia S& Lao dong - Thuong binh va Xa hoi.

d) Giay x4c nhan ciia S Lao dong Thuong binh va X4 hoi noi dang hudng trg cap
hang thang hodc da giai quyét tro cdp mot 1an (theo hudng dan vé co so xac dinh 1a
nguoi co cong véi cach mang tai Cong van s6 467/NCC ngay 17/6/2010 cia B Lao
dong - Thuong binh va Xa hoi);

1.2

Nguoi c6 cong voi cach mang theo quy
dinh tai Phap 1énh Uu dai ngudi ¢ cong
v6i cach mang, trir cac dbi tuong tai
diém 1 néu trén

a) Huan chuong Khang chién;

b) Huy chuong Khang chién;

¢) Huan chuong Chién thing;

d) Huy chuong Chién thang;

d) Thé thuong binh, thé bénh binh,;

e) Gidy ching nhin nguoi huong chinh sach nhu thuong binh;

g) Gidy chtrng nhan vé khen thuong tong két thanh tich khang chién va thoi gian hoat
dong KC cuia co quan Thi dua Khen thudng cap huyén;

h) Quyét dinh hudng tro cap ciia S¢ Lao dong - Thuong binh va Xa hoi.

i) Gidy x4c nhan ctia S¢ Lao dong Thuong binh va Xa hoi noi dang huong trg cap hang
thang hodc da giai quyét tro cdp mot 1an (theo hudng din vé co so xac dinh 1a nguoi
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c6 cong v6i cach mang tai Cong vin sd 467/NCC ngay 17/6/2010 ciia Bd Lao dong -
Thuong binh va Xa hoi);

2. Cuu chién binh theo quy dinh tai Nghi dinh s6 150/2006/NDP-CP, Nghi dinh s6 157/2016/ND-CP va Théng tw 25/2016/TT-BLDTBXH

(khdng dwgc ngin sich nha nwée dong BHYT theo dbi twgng cwu chién binh)

2.1.

Cuu chién binh giai doan trudc
30/4/1975

a) Quyét dinh phuyc vién hodc xuit ngii hodc chuyén nganh.

b) Quyét dinh dwoc hudng trg cip theo Quyét dinh sé 290/2005/QD-TTg;

¢) Quyét dinh duoc huong tro cip theo QP 188/2007/QD-TTg;

d) Quyét dinh hudng tro cp theo Quyét dinh sb 53/2010/QD-TTg ngay 20/8/2010 caa
Thu tuéng Chinh phu.

d) Quyét dinh duoc hudng trg cip theo Quyét dinh s 142/2008/QD-TTg;

d) Quyét dinh duoc hudng trg cip theo QD s6 38/2010/QD-TTg.

e) Quyét dinh duoc hudng trg cap thanh nién xung phong theo QP sb 40/2011/QP-
TTgngay 27/7/2011 cta Tha tuéng Chinh phu.

g) Gidy chitng nhén la thanh nién xung phong hoan thanh nhiém vy trong khéng chién
chong Phép do Tinh, Thanh dodn noi doi teong thirong trii cap theo quy dinh tai Diém
a Khodn 1 Piéu 3 Théng tw s6 24/2009/TT-BLDTBXH ngay 10/7/2009 ciia Bé Lao
dong Thuong binh va Xa hoi;

h) Ly lich can bd Dang vién c6 ghi 1a thanh nién xung phong theo quy dinh tai Thong
tu s6 24/2009/TT-BLDTBXH ngay 10/7/2009 ctia B6 Lao dong - Thuong binh & Xa
hoi.

i) Gidy chimg nhan hoan thanh nhiém vu ¢ thanh nién xung phong cta co quan c6
tham quyén cap trudc khi thanh nién xung phong tré vé dja phuong theo quy dinh tai
Thong tu sd 24/2009/TT-BLDTBXH va Thong tu lién tich s6 08/2012/TTLT-
BLDBTXH-BNV-BTC,

k) Gidy khen trong thoi ky tham gia thanh nién xung phong ciia co quan c6 tham quyén
cap trude khi thanh nién xung phong tré vé dia phuong theo quy dinh tai Thong tu s6
24/2009/TT-BLDTBXH va Thong tu lién tich sé 08/2012/TTLT-BLDBTXH-BNV-
BTC;

1) Gidy chiig nhan tham gia dan cong hoa tuyén theo quy dinh tai Thong tur lién tich
s6 138/2015/TTLT-BQP-BLDBXH-BTC;

m) Quyét dinh hwong ché d thanh nién xung phong (trong thoi gian tie ngay 15/7/1950
dén ngay 30/4/1975) da hoan thanh nhiém vy theo quy dinh tai Thong tw lién tich s6
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08/2012/TTLT-BLDOTBXH-BNV-BTC ngay 16/4/2012 cua Bo Lao dong - Thiwong binh
& Xa hoi - Bo Noi vu - Bo Tai chinh.

2.2.

Cuyu chién binh giai doan tir 30/4/1975
dén trude thoi ky xay dung va bao vé tb
quéc

a) Quyét dinh phuc vién hodc xuat ngii hodc chuyén nganh ghi rd thoi gian, dia diém
noi dong quén theo quy dinh tai Quyét dinh 62/2011/QBD-TTg hodc Quyét dinh hudong
trg cap theo quy dinh tai Quyét dinh 62/2011/QB-TTg.

b) Gidy chimg nhan tham gia thanh nién xung phong cua co quan c6 thim quyén cap
true khi thanh nién xung phong trd vé dia phuong theo quy dinh tai Thong tu sb
24/2009/TT-BLDTBXH ngay 10/7/2009 ctia B6 Lao dong Thuong binh va Xa hdi va
Thong tu lién tich s6 08/2012/TTLT-BLDBTXH-BNV-BTC ngay 16/4/2012 ciia Bo
Lao dong Thuong binh va Xa hgi- B Noi vu - B Tai chinh;

¢) Gidy ching nhan hoan thanh nhiém vu ¢ thanh nién xung phong ciia co quan c6
thim quyén cap trude khi thanh nién xung phong tré vé dia phuong theo quy dinh tai
Thong tu sb 24/2009/TT-BLDTBXH va Théng tu lién tich sé 08/2012/TTLT-
BLDBTXH-BNV-BTC,;

d) Giay khen trong thoi ky tham gia thanh nién xung phong ciia co quan c¢6 tham quyén
cap trude khi thanh nién xung phong tro vé dia phuong theo quy dinh tai Thong tu s6
24/2009/TT-BLDTBXH va Théng tu lién tich s6 08/2012/TTLT-BLDBTXH-BNV-
BTC,

d) Quyét dinh duoc hudng tro cip theo Quyét dinh 62/2011/QD-TTg.

e) Gidy ching nhan tham gia dan cong hoa tuyén theo quy dinh tai Thong tu lién tich
s6 138/2015/TTLT-BQP-BLPBXH-BTC

2.3

Cuyu chién binh khong dugc ngan sach
nha nudc hod trg dong BHYT ma tham
gia BHYT theo d6i tuong khac c6 muc
huéng BHYT thip hon mutc hudng
BHYT cua d6i twong cyu chién binh thi
dbi tuong d6 duoc ddi quyén loi theo
nhém dbi twgng cyu chién binh.

a) To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS);

b) Gidy to ching minh (theo diém 2.1, 2.2 néu trén)

¢) Riéng cac d6i tuong sy quan, quan nhan chuyén nghiép nghi huu, co quan BHXH
can ¢t ho so, dit liéu dang quan 1y dé doi thé theo quyén loi cta ddi twong cuu chién
binh.

2.4

S1 quan, quan nhan chuyén nghi¢p da
hoan thanh nhiém vu tai ngii trong thoi
ky xay dung va bao vé té qudc da nghi
huru, phuc vién, chuyén nganh.

Quyét dinh phuc vién hodc xuat ngii hodc chuyén nganh.
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Cha dé, me dé, vo hodc chong, con cua
liét s§; nguoi co6 cong nuodi dudng lict sy

a) Gidy chung nhan gia dinh liét sy hodc Quyét dinh cap Gidy chimg nhan gia dinh liét
sy va tro cdp tién tuat ctia S& Lao dong Thuong binh va Xa hoi theo quy dinh tai Thong
tu 05/2013/TT-BLDTBXH ngay 15/5/2013 cua B Lao dong - Thuong binh va Xa hoi.
b) Gidy xé4c nhan ctia S¢ Lao dong - Thuong binh va X hdi noi tiép nhan, quan 1y hd
so va lam thu tuc mua BHYT cho than nhan cua liét s§ va nguoi ¢6 cong nudi dudng
liét s¥ theo quy dinh tai Thong tu s6 05/2013/TT-BLDTBXH.

Nguoi dan toc thiéu s6 dang sinh song
tai ving c6 diéu kién kinh té - xa hoi kho
khan; nguoi dang sinh song tai ving co
diéu kién kinh té - xa hoi ddc biét kho
khan; nguoi dang sinh sdng tai xa dao,
huyén d4o

a) SO ho khau;
b) SO tam tru;
c¢) Giay xac nhan cia UBND cap xa noi c6 doi tuong cu tri.

Théan nhan nguoi c6 cong voi cach mang
(trr truong hop 1a cha dé, me dé, vo
hoac chéng, con cua li¢t s¥; nguoi co
cong nudi dudng liét sy), bao gom:

- Cha d¢, me d¢, vo hodc chong, con tir
trén 6 tudi dén dudi 18 tudi hodc tir du
18 tudi trd 1én néu con tiép tuc di hoc
hodc bi khuyét tat ning, khuyét tat dic
biét nang ctia cac ddi twong: Ngudi hoat
dong cach mang trudc ngay 01/01/1945;
nguoi hoat dong cach mang tor ngay
01/01/1945 dén ngay khoi nghia thang
Tam nam 1945; Anh hung Lyc lugng vii
trang nhan dan, Anh hung Lao dong
trong thoi ky khang chién; thuong binh,
bénh binh suy gidam khé nang lao dong
to 61% trd 1én; nguoi hoat dong khang
chién bji nhiém chéat doc hoa hoc suy
giam kha nang lao dong tir 61 % trd 1én;

Giéy xac nhan cua S¢ Lao dong Thuong binh va Xa hoi noi tiép nhén, quan ly ho so
va lam thu tuc mua BHYT cho than nhan cua nguoi c6 cong voi cach mang theo quy
dinh tai Thong tu s6 05/2013/TT-BLDTBXH cta Bo Lao dong - Thuong binh va Xa
hoi.
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- Con dé tir trén 6 tudi cia nguoi hoat
d6ng khang chién bi nhidm chit doc hoa
hoc bi di dang, di tat do hau qua cta chat
ddoc hoa hoc khong ty lyc dugc trong
sinh hoat hodc suy giam kha nang tu luc
trong sinh hoat.

6 | Nguoi thude ddi twong bao tro x3 hoi | Gidy xac nhan khuyét tat, ghi rd muc do khuyét tat thude cac ddi tuong nguoi khuyét
theo Nghi dinh s6 136/2013/ND-CP | tit ning va nguoi khuyén tat dic biét ning theo Thong tu lién tich sb 37/2012/TTLT-
ngay 21/10/2013 cua Chinh phu BLDTBXH-BYT-BTC-BGDDT;

Quyét dinh trg cép xa hoi héng thang cua Chu tich Uy ban nhan dan quan, huyén, thi
xa (sau day goi 1a Uy ban nhan dan cap huyén) d6i v6i ngudi thude dién hudng trg cap
bao tro xa hoi hing thang.

7 | Nguoi thude hd gia dinh ngheo Giéy chimg nhan hoc sinh, sinh vién thugc ho nghéo theo Thong tu lién tich $6

18/2009/TTLT-BGDDT-BTC-BLDTBXH;

Danh sach hang nam dugc Chu tich Uy ban nhan dan xa, phuong, thi tran (sau day goi
1a Uy ban nhéan déan cap xa) xac nhan ddi v6i ngudi thude ho gia dinh nghéo; nguoi
thudc ho gia dinh can ngheo; nguoi thugc ho gia dinh lam nong nghiép, 1am nghiép,
ngu nghiép va diém nghiép c6 muc sdng trung binh; ngudi dang sinh sdng tai ving co
diéu kién kinh té - xa hoi déc bi¢t khé khan.

II. Piéu chinh ho, tén, chit dém; ngay,

thdng, nam sinh; gidi tinh; b6 sung ma noi doi twong sinh song trén thé BHYT doi véi
nguwoi chi tham gia BHYT: ho so gom mgt trong cdc logi gidy to sau:

gia:

chinh.

STT Poi twgng Tén loai vin ban, ho so Ghi chu
1. Truwong hop do ngieoi tham gia ké khai sai so véi ho so goc: | Chieng minh thie hodc thé cin cwée cong dan hodc hé chiéu.
2. Truwong hop nguoi tham gia do co quan BHXH qudn 1y dé | Chitng minh thir hodc thé cin cwée cong dan hodc hé chiéu.
nghi diéu chinh dé di kham bénh, chita bénh:
3. | Truong hop don vi ké khai sai so véi ho so ciia nguweoi tham | Co quan BHXH ra sodt, thong bdo va phoi hop véi don vi diéu
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Ghi chii: nguoi tham gia khong c6 gidy to néu tai phu luc, ma c6 cac gidy to lién quan khac dé chimg minh, 1am can ct diéu chinh (trir cac
truong hop: diéu chinh nhan than, bd sung ma noi d6i tuong sinh séng) nhu: gidy to chimg minh 14 ngudi c6 cong véi cach mang; cuu chién binh theo
quy dinh tai Phap 1énh Cyu chién binh; ngudi tham gia khang chién; ching minh lam nghe hodc cong viée nang nhoc, doc hai, nguy hiém hoic dic
biét ning nhoc, doc hai, nguy hiém... thi don vi ndp céc gidy to ndy cho co quan BHXH dé xem xét, giai quyét (khong ghi vao Bang ké hd so).
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3. Tha tuc Ping ky, ding ky lai, diéu chinh déng bao hiém xi hdi tw nguyén;

cap so bao hiém xa hoi

BANG CAP NHAT SUA POI TAI LIEU
(Tha tuc Bang ky, dang ky lai, diéu chinh dong bao hiém xa hoi tw nguyén;

cap sé bao hiém xa hoi)

a A Trang/
Yéu cau A ren Ghi
v aZe Phan lién . n w aZe
stra doi/ o Mo ta ngi dung sira doi chit
P quan viéc
bo sung Y
Sura dol
Bésung |3.1.Coquan | BHXH tinh, BHXH huyén, Trung tim Hanh chinh cong
thuc hién tinh, B phan Tiép nhan va Tra két qua giai quyét TTHC
TTHC cap huyén.
Bosung |3.11.Canct |- Quyét dinh s6 1291/QD-TTg ngay 07/10/2019 cua Thu
phap 1y cta tudng Chinh phu.
TTHC - Quyét dinh 969/QD-BHXH ngay 29/07/2019 caa Téng

Giam d6c BHXH Viét Nam quy dinh chtic ning, nhiém
vuy, quyén han va co cu t6 chirc cia BHXH dia phuong;
- Cong van s6 2712/BHXH-TCCB ngay 29/7/2019 cua
BHXH Viét Nam vé viéc huéng dan thi diém sap xép to
chic bd may, nhan su, ban giao nhiém vu, tai chinh, tai
san d6i véi cac don vi theo co cau to chirc méi.
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Tén thi tuc

Ping ky, ding ky lai, diéu chinh dong BHXH tw nguyén; cap

3 hanh chinh s6 BHXH
Co quan thuc
3.1 |hién thu tuc hanh BHXH huyén
chinh
DPbi tuong thuc
3.2 hién thu tuc hanh Nguoi tham gia
chinh
Két qua thuc
3.3 'hién thu tuc hanh| S6 BHXH
chinh
Thoi han gidi Ngudi tham gia tham gia BHXH tur nguyén dang ky lan dau hoic
3.4 quyét ' dang k}:/ lai sau thot gian d}‘mg dong: Cap s6 BHXH khong qua 05
ngay ké tir ngay nhan du ho so theo quy dinh.
1. Ngwoi tham gia
Thanh phén ho To khai tham gia, diéu chinh thong tin BHXH, BHYT (Md~u TK1-
3.5 © TS).
2. Pai Iy thu
- Danh s4ch nguoi tham gia BHXH tu nguyén (Mau D05-TS).
3.6 |S6 lugng ho so | 01 bo
. x To khai tham gia, diéu chinh thong tin BHXH, BHYT (Md~u TK1-
Tén mau don,
37 mau to khai TS); x
Danh sach nguoi tham gia BHXH tu nguyén (Mau DO5-TS).
1. Trwong hop ngudi tham gia doéng truc tiép cho co' quan
BHXH
Bwéc 1. Ké khai To khai tham gia, diéu chinh théng tin BHXH,
BHYT (Mdu TK1-TS) tai Muc 2.5 va Muc 2.6 nop tai B6 phan mot
cura co quan BHXH.
Buéc 2. Pong tién.
‘ Bwéc 3. Nhan két qua giai quyét tir co quan BHXH.
3.8 Elrél;lh tr thu 2. Trwong hop ngwoi tham gia dong truc tiép cho Pai Iy thu
i Bwoc 1. K€ khai To khai tham gia, diéu chinh thong tin BHXH,
BHYT (Mdu TK1-TS) tai Muc 2.5 va Muc 2.6 ndp cho Pai 1y thu.
Buéc 2. Pong tién.
Bwéc 3. Dai ly thu 1ap Danh sach ngudi tham gia BHXH ty nguyén
(Mau DO05-TS) va To khai Mdu TK1-TS cia nguoi tham gia nop
cho co quan BHXH.
Bwéc 4. Nhan két qua giai quyét tai Dai 1y thu.
Buéc 1. Nop ho so
- P6i v6i ngudi tham gia dong tryuc tiép cho BHXH cip huyén lya
3.9 Céach thic thuc chon nop hd so mét trong cac hinh thic sau:

hién

+ Qua giao dich dién tir;
+ Qua dich vu buu chinh cong ich;
+ Truc tiép tai co quan BHXH.

47




- Ddi v6i nguoi tham gia dong truc tiép cho Pai 1y thu nop ho so
cho bai 1y thu.

- Truong hop thuc hién giao dich dién tu: ngudi tham gia thuc hién
lap h6 so bang phan mém ké khai cua BHXH Viét Nam hoic cua
T6 chic I-VAN; Ky dién tir trén ho so va giri dén Cong thong tin
dién tir BHXH Viét Nam hozc qua T6 chic I- VAN: nop tién dong
thong qua tai khoan ngan hang.

Buwéc 2. Nhan két qua giai quyét

- Pbi véi ngudi tham gia dong truc tiép cho BHXH cap huyén nhan
s6 BHXH, to roi s6 BHXH do co quan BHXH di giai quyét theo
cac hinh thirc dang ky.

- Déi v6i nguoi tham gia dong truc tiép cho Pai 1y thu nop hd so
cho Pai 1y thu nhan s6 BHXH, to roi s6 BHXH do co quan BHXH
da giai quyét qua Pai 1y thu.

3.10

L¢ phi

Khong

3.11

Céan ctr phap ly
cua tha tuc hanh
chinh

- Luat BHXH s6 58/2014/QH13 ngay 20/11/2014;

- Nghi dinh s 134/2015/NB-CP ngay 29/12/2015 ctia Chinh phu
quy dinh chi tiét mot sé diéu cua Luat BHXH vé BHXH tu nguyén;
- Thong tu s6 01/2016/TT-BLDTBXH ngay 18/02/2016 cua Bo
Lao dong - Thuong binh va Xa hoi quy dinh chi tiét va huéng dan
thi hanh mot sé diéu cua Luat BHXH vé BHXH tu nguyén;

- Quyét dinh s6 595/QD-BHXH ngay 14/4/2017 cuia BHXH Viét
Nam vé viéc ban hanh quy trinh thu BHXH, BHYT, BHTN,
BHTNLD - BNN; quan 1y s6 BHXH, thé BHYT;

- Quyét dinh s6 838/QD-BHXH ngay 29/5/2017 ciia BHXH Viét
Nam vé viéc ban hanh quy trinh giao dich dién tur trong linh vuc
BHXH, BHYT, BHTN;

- Quyét dinh s¢ 888/0P-BHXH ngay 16/7/2018 sira doi, bé sung
mét sé diéeu Quyét dinh sé 595/0P-BHXH ngay 14/4/2017 cia
BHXH Viét Nam

Ghi chu: Nhitng bo phan cia TTHC dugc in nghiéng 1a nhitng bo phan dugc sira
d6i, bo sung.
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MAu TK1-TS
(Ban hanh kém theo QP sé: 888/QD-BHXH
ngay 16/07/2018 cuia BHXH Viét Nam

BAO HIEM XA HOQI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOI, BAOHIEM Y TE
(Ap dung d6i véi ngudi tham gia chwa dwoc cip ma s6 BHXH va thay ddi thong tin)
I. P6i véi nguwoi chwa dwoc cap mia sé BHXH (nguoi tham gia chi ké khai tir chi tiéu
[01] dén chi tiéu [13] duéi day).

[01]. Ho va t&n (Viét ChTE IN N0A): ...v.voeeceeececee ettt

[02]. Ngay, thang, ndm sinh: .......... [ i [, [03]. Gi6i tinh:..............
[04]. QUOC HICH .o, [05]. DAN tOC ..o
[06]. Noi dang ky gidy khai sinh: [06.1]. X& (phuong, thi tran): .........ccccoeevveeveereerrnennn,
[06.2]. Huyén (quan, thi xa, Tp thudc tinh): ........................ [06.3]. Tinh (Tp): ......
[07]. Dia chi nhan két qua: [07.1]. S6 nha, dudng phé, thdn XOM: ........ceeveeeeveeeeereeenan.
[07.2]. X& (phuong, thi trdn): ................c.oooooenn. [07.3] Huyén (quan, thi xa, Tp
thugc tinh):. ... [07.4]. TiNh(TP): wovvvevieiee
[08]. S6 CMND/ Ho chiéu/ Thé can cudc: ............ [09]. S6 dién thoai lién hé: ...........
[10]. Ho tén cha/ me/ nguoi giam ho (d6i véi tré em dudi 6 tUS): ..vvevveeeeieeeenene,
[11]. Muc tién dong: ..................... [12]. Phuong thitc dOng: ....ccocvvvvvvvrieesieienenae,

(Chi tiéu [11], [12] chi 4p dung ddi véi ngudi tham gia BHXH tu nguyén)

[13]. Noi dang ky kham bénh, chita bénh ban dau (khong ap dung ddi véi ngudi tham
gia BHXH tu nguUYEn): ...

[14]. Truong hop nguoi tham gia BHYT theo ho gia dinh duoc giam trir mirc dong thi
ké khai thém Phu luc (Phu luc kém theo) va khong phai nop, xuét trinh s6 ho khau,
ching minh thu, thé can cudc.

I1. Poi véi ngudi di dwoc cip ma s6 BHXH thay ddi thong tin ghi trén s6 BHXH,
thé BHYT (ngudi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] dudi day)
[01]. Ho va tén (Viét Chilt IN N0A): ....ovvveceeceeeeeeee et
[02]. Ngay, thang, ndm sinh: ....... [ e oveveannn [03]. M3 56 BHXH: .oovovvvieeeeee,

[04]. NOi dung thay d01, YEU CAU: .....v.vvveeeeeeceeeeeieeeeseseseesseseessssnessesesssssesessenesnseseneesensans
[05]. HO SO KEM theo (NEU CO): ...uvuvvvrrerieiieeeiceeses e sesesse st ssene s snee s

XAC NHAN CUA PON VI To6i cam doan nhitng noi dung ké khai 1a ding
(chi ap dung d6i véi nguoi lao dong va chiu trach nhiém trudc phap luat vé nhirng
dang tham gia BHXH bat bugc thay doi noi dung da ké khai
ho, tén dém, tén; ngay, thang, nam sinh) ... , ngay..... thang..... nam.......
Nguwoi ké khai

(Ky, ghi 13 ho tén)
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PHU LUC THANH VIEN HO GIA PINH

Ho vatén chil NO: ... e S6 dién thoai (Néu cO): vevvveeeeeeeeeeeeeeeans
Dia chi: Thon (ban, t dAn phd)..........oovve e, Xa (phudng, thi tran): .....cceveeveveeeeeeae
Huyén (quan, thi xa, Tp thudC tinh): ..o TiNN (TP): o

. X . ) 5 A . | Méiquan | S6 CMND/ Thé
Stt Hovaten | MAs0 Ngdy, thing,nim ... ., Noicapgidykhai | oo oioni | can cwoc/ Ho | Ghichi

BHXH sinh sinh A . X :
ho chieu
B 1 2 3 4 5 6 7

A
1
2
3
4

- Truong hop chwa c6 ma s6 BHXH thi ké khai cac chi tiéu tai
phan | cia To khai tham gia va diéu chinh théng tin BHXH,

BHYT (Mau TK1-TS)

- Nguoi tham gia ké khai day du, chinh x4c cac thanh vién ho
gia dinh, khong phai xuét trinh s6 ho khau hoac so6 tam tra dé
chirng minh tinh trang tham gia.

T61 cam doan nhitng ndi dung ké khai la diing va chiu
trach nhiém trudc phap luat vé nhitng noi dung da ké

.........

khai
ngay..... thang.....
Nguwoi ké khai

(Ky, ghi ro ho tén)
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HUONG DAN LAP
To khai tham gia, diéu chinh thong tin bao hiém xi hgi, bao hiém y té
(Mau TK1-TS)

a) Muc dich:

- K& khai céc thong tin nguoi tham gia BHXH, BHYT, BHTN va thanh vién HO
gia dinh khi khong c6 ma sé BHXH.

- K& khai khi c6 yéu cau diéu chinh thong tin tham gia BHXH, BHYT, BHTN,
BHTNLP-BNN nhu: nhan than, chirc danh nghé, phuong thire déng, noi diang ky KCB
ban dau ...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

- Cha/me/ngudi giam ho (dbi voi Tré em dudi 6 tudi).

c) Thoi gian lap:

- Béi voi ngudi lao dong cing tham gia BHXH, BHYT, BHTNLD-BNN; nguoi
chi tham gia BHXH bt budc; ngudi tham gia BHXH tu nguyén: Khi tham gia khi chua
dugc cap ma s6 BHXH hoic diéu chinh thong tin tham gia BHXH, BHYT, BHTN,
BHTNLD, BNN.

- Pi voi nguoi chi tham gia BHYT:

+ Tré em dudi 6 tudi chua duoc cap the BHYT;

+ Nguoi tham gia khi c6 diéu chinh thong tin; ngudi tham gia chua duoc cip ma
s0 BHXH.

d) Phuong phap 1ap:

* Po6i voi nguoi chwa dwoc cip ma sé BHXH: Ngudi tham gia chi ké khai tir chi
tiéu [01] dén chi tiéu [13] dudi day. Truong hop ngudi tham gia BHY T theo ho gia dinh
dé giam trir mirc dong thi ké khai bo sung chi tiéu [14]. Phu luc thanh vién ho gia dinh.

[01]. Ho va tén: ghi ddy du ho, chit dém va tén bang chir in hoa c6 dau cia ngudi
tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang nam sinh: ghi diy du ngay thang nam sinh nhu trong gidy khai
sinh hoic chimg minh nhan dan, ho chiéu, thé can cudc.

[03]. Gidi tinh: ghi gidi tinh cia nguoi tham gia (néu 14 nam thi ghi tir “nam” hoic
néu 1a nit thi ghi tir “nir”

[04]. Quéc tich: ghi nhu trong gidy khai sinh hoic chimg minh nhan dén, ho chiéu,
thé can cudc.

[05]. Dan toc: ghi nhu trong gidy khai sinh hoic chimg minh nhan dan, ho chiéu,
thé can cudc.

[06]. Noi dang ky Gidy khai sinh: ghi 1 tén xa (phuong, thi tran), huyén (quan, thi
xa, thanh phd thudc tinh), tinh, thanh phd da dang ky gidy khai sinh.

Truong hop chwa xac dinh dugc noi cap giy khai sinh lan dau thi ghi nguyén quan
(truong hop sat nhap, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai thoi
diém ké khai) hoic ghi theo noi dang ky ho khau thuong tra hoac tam tru.

[07]. Pia chi nhan két qua: ghi day du dia chi noi dang sinh song dé co quan BHXH
guri tra s6 BHXH, thé BHYT hoic két qua giai quyét thu tuc hanh chinh khac: s6 nha,
duong phd, thon x6m; xa (phudng, thi tran); huyén (quan, thi x4, thanh phd thudc tinh);
tinh, thanh pho.
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[08]. S6 ching minh nhan dan/Ho chiéu/Thé can cudc: ghi s6 chimg minh nhan
dan hoic ghi s6 ho chiéu hoic ghi s6 Thé can cudc.

[09]. S6 dién thoai lién hé: ghi s dién thoai lién hé (néu co).

[10]. Ho tén cha hodc me, hodc nguoi giam ho (ap dung di véi tré em dudi 6 tudi):
Ghi ho tén cha hoac me hoac nguoi giam ho.

[11]. Muc tién dong (ap dung d6i véi ngudi tham gia BHXH tu nguyén): ghi mic
thu nhap thang do ngudi tham gia BHXH tu nguyén lya chon.

[12]. Phuong thirc dong (ap dung ddi voi ngudi di lao dong & nudc ngoai, ngudi
tham gia BHXH tu nguyén): ghi cu thé phuong thirc dong 1a 03 thang hodc 06 thang
hoac 12 thang...

[13]. Noi ding ky KCB ban dau: ghi noi ding ky kham bénh, chita bénh BHYT
ban dau (danh sach ding ky noi KCB ban dau dugc co quan BHXH thong bao hang nim
gui cho don vi, UBND xa, dai ly thu).

[14]. Phu luc thanh vién ho gia dinh: Ké khai day du, chinh xac thong tin toan bo
thanh vién ho gia dinh trong s6 ho khau hoic so tam tri cia ngudi tham gia BHYT theo
ho gia dinh dugc giam tror mic dong.

* Poi véi nguoi di dwoc cap mi s6 BHXH thay doi thong tin ghi trén so
BHXH, thé BHYT: Chi ap dung d6i voi nguoi thay d6i thong tin ghi trén s6 BHXH,
th¢ BHYT

[01]. Ho va tén: ghi day du ho, chit dém va tén bang chir in hoa c6 dau cia ngudi
tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang nim sinh: ghi diy du ngay thang nim sinh nhu trong gidy khai
sinh hoac chimg minh nhéan dan, ho chiéu, thé can cudéc.

[03]. M3 s&6 BHXH: Ghi ma s6 BHXH cua nguoi tham gia.

[04]. Noi dung thay doi, yéu cau: ghi ndi dung yéu cau thay doi nhu: ho tén, ngay
thang nim sinh, cac thong tin lién quan dén chirc danh, nghé nghiép, cong viéc, phuong
thire déng, noi ding ky KCB ban dau ...

[05]. Hb so kém theo:

- P6i v6i nguoi diéu chinh thong tin, ghi cac loai gidy to chang minh.

- B6i véi nguoi tham gia duge huong quyén loi BHYT cao hon, ghi cac loai gidy
to chitng minh.

Sau khi hoan tét viéc ké khai, nguoi tham gia ky ghi rd ho tén. Trudong hop ké khai
thay ddi vé nhan than (ho, tén dém, tén; ngay, thang, nam sinh, gidi tinh) da ghi trén )
BHXH, thé¢ BHYT thi phai c6 xac nhan cta don vi noi nguoi lao dong dang lam viéc.
Déi voi ngudi dang bao luu thoi gian dong BHXH thi khong phai xac nhan.
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Phu luc: Thanh vién ho gia dinh

a) Muc dich: Ké khai ddy du, chinh x4c théng tin toan bd thanh vién ho gia dinh
tam tri cua nguoi tham gia BHYT theo ho gia dinh dugc giam trir mac dong.

b) Trach nhiém lap: Nguoi tham gia hoac chu ho hoac nguoi dai dién ho gia dinh
c6 nguoi tham gia BHYT theo ho gia dinh chua c6 ma sé BHXH.

c) Thoi gian lap: khi nguoi tham gia BHYT theo ho gia dinh c6 nguoi dugc giam
trr mirc dong.

d) Phuong phap 1ap:

* Phan thong tin chung: ghi ddy du ho va tén cha ho; s6 dién thoai lién hé (néu c6);
ghi o dia chi: thon (ban, t6 dan phd); xa (phuong, thi tran); huyén (quan, thi x4, thanh
phd thudc tinh); tinh (thanh phd).

* Chi tiéu theo cot:

- Cot A: ghi sb thir tu tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi dy du ho va tén cta timg nguoi trong ho gia dinh.

- Cot 1: ghi ma s6 BHXH d6i véi timg thanh vién ho gia dinh da duoc co quan
BHXH cap; truong hop chua xac dinh duoc ma sé BHXH thi ngudi ké khai c6 thé tra
ctru ma s6 BHXH tai dia chi: http://baohiemxahoi.gov.vn (néu du diéu kién).

- Cot 2: ghi ngay, thang, ndm sinh nhu trong gidy khai sinh hoic chirng minh nhan
déan, ho chiéu, thé can cudc.

- Cot 3: ghi gidi tinh ctia cc thanh vién trong ho (néu 14 nam thi ghi tir “nam” hoac
néu 1a nix thi ghi tr “nir”).

- Cot 4: ghi 5 tén x4 (phudng, thi tran); huyén (quan, thi x, thanh phd thudc tinh);
tinh, thanh phd da cap gidy khai sinh.

Truong hop chua xac dinh dugc noi cap gidy khai sinh thi ghi nguyén quan (truong
hop sat nhap, chia tach dia gi¢i hanh chinh thi ghi theo tén dia danh tai thoi diém ké
khai) hodc ghi theo noi ding ky ho khau thuong tra hoic tam tru.

- Cot 5: ghi mdi quan hé vai chi ho (1a vo, chong, con, chau...).

- Cot 6: S6 ching minh nhan dan/Ho chiéu/Thé can cudc (néu cd): ghi s ching
minh nhan dan hodc ghi s6 ho chiéu hoic ghi s6 Thé cin cudc.

- Cot 7: ghi nhitng noi dung can ghi chu.

Sau khi hoan tat viéc ké khai, nguoi ké khai ky ghi rd ho tén
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Mau D05-TS

Sédinh danh:................oooeeiiiiin.. (Ban hanh kém theo OP sé 595/0P-BHXH
Piachic......ooooii ngay 14/4/2017 cua BHXH Viét Nam)
DANH SACH NGUOI THAM GIA BAO HIEM XA HQI TU NGUYEN
Phwong thirc dong S6 tién déng
STT Ho va tén Maso i tien By g ol Ngwol | NONN hé Ghi chu
BHXH |can cir dong i Tur thang/nam| Tong so | tham gia
dong , trg
dong

A B C 1 2 3 4 = 5+6 5 6 7

I [Tang

1.1 |Nguoi lao dong

1.2 [Tién luong

Cong ting

Il Giam

1.1 [Nguoilao dong

1.2 [Tién luong

Cong giam
Toéng s6 s6 BHXH dé nghi cap: ........... . .. , ngay .... thang ..... nam ........
Can b0 thu Trwéng phong (T6) thu Dai ly
(Ky, ghi 10 ho tén) (Ky, ghi o ho tén) (Ky, ghi 10 ho tén)
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HUONG DAN LAP
Danh sach nguoi tham gia BHXH ty nguyén (Miu D05-TS)

a) Muc dich: dé dai 1y thu hodc co quan BHXH ké khai ngudi tham gia BHXH tur
nguyén tang méi, dong tiép, dong lai, diéu chinh muc déng ...

b) Trach nhiém lap: dai 1y thu, Phong/T6 Quén 1y thu.

c¢) Thoi gian 1ap: khi c6 phét sinh.

d) Can ctr 1ap: Mau TK1-TS.

d) Phuong phap 1ap:

- Cot A: ghi sb thir tu tir nho dén 16n theo timg muc ting mai, dong tiép, dong lai.

- Cot B: ghi ho, tén nguoi tham gia BHXH tu nguyén va ghi vao tirng muc tang
méi, dong tiép, dong lai tuong tng.

- Cot C: ghi day du md s6 BHXH cua timg ngudi tham gia.

- Cot 1: ghi mirc thu nhap thang 1am cin ctr dong BHXH tu nguyén theo Mau TK1-
TS.

- Cot 2: ghi thang nam bat dau dong méi, dong tiép, dong lai hodc diéu chinh mirc
tién dong BHXH ty nguyén.

- Cot 3: ghi s6 thang dong BHXH tu nguyén theo phuong thirc dang ky.

- Cot 4: bang cot 5 + cot 6.

- Cot 5: ghi s6 tién dong BHXH tu nguyén tuong tmg voi sb thang dong trir s tién
dugc ngan sach nha nudce hd trg dong (néu co).

cot 5=(cot 1 x cOt 3 x 22%) - cOt 6).

- Cot 6: ghi s6 tién ngan sach nha nudc hd trg dong theo quy dinh.

- Cot 7: ghi cu thé d6i tuong ting do: dong méi, dong tiép, dong lai twong Gng cac
dong.

e) Sau khi hoan tat viéc ké khai Dai 1y thu, Phong/T6 Quan 1y thu ky, ghi 1 ho tén.
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I1. LINH VU'C THU'C HIEN CHINH SACH BAO HIEM XA HOI

4. Thi tuc Giai quyét hwong ché dé thai san (Thuc hién doi véi trwong hop
nguwoi lao dong thoi viéc trudc thoi diém sinh con, nhdn con, nhdn nudi con nuoi)

BANG CAP NHAT SUA POI TAI LIEU
(Tha tuc Gidi quyét hurong ché dg thai san)

Yéu ciu | Trang/ Phan
stra doi/ lién quan M ta ndi dung sira doi Ghi chu
bd sung | viéc sira doi
Bosung |4.7.Coquan | BHXH tinh, BHXH huyén, Trung tim Hanh
thuc hién chinh cong tinh, Bo phan Tiép nhan va Tra két
TTHC qua giai quyét TTHC cip huyén.
Bosung |4.12. Canclr |- Quyét dinh s 1291/QP-TTg ngay
phap Iy caa | 07/10/2019 ctua Thu tudng Chinh phu.
TTHC
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Tén TTHC

Giai quyét hwong ché d¢ thai san

4.1

Trinh tu thuc
hién

1. Budce 1:

1.1. Béi v6i NLD dang dong BHXH: Nop hd so theo quy dinh cho don
vi SDLD trong thoi han khong qua 45 ngay ké tir ngay tré lai lam viéc.
1.2. Di v6i ngudi sinh con, nhan con, nhan nudi con nudi trong thoi
gian bao luu thoi gian dong BHXH do d3 thoi viéc, phuc vién, xuat
ngil trudc thoi diém sinh con, nhan con, nhan nudi con nudi (4p dung
cho ca truong hop sinh con, nhan con, nhan nuoéi con nudi trong thoi
gian dang déng BHXH ké tir ngay 01/01/2018 tré di nhung da thoi
viéc tai don vi ma c6 nguyén vong nop hd so huéng ché d6 tai co quan
BHXH): Nop hd so theo quy dinh; xuét trinh s6 BHXH cho co quan
BHXH tinh/huyén noi cu tri. Truong hop khong truc tiép dén nhan
tro cap bang tién mit thi 1ap gidy ay quyén (Mdu 13-HSB) hoic Hop
dong uy quyén theo quy dinh.

2. Budc 2: Tai don vi SDLD

- Tap hop va 1ap ho so: Tiép nhan ho so tir NLD; trong thoi han 10
ngay ké tir ngdy nhan da hd so theo quy dinh, don vi SDLD 1ap Danh
sach dé nghi giai quyét huong ché do 6m dau, thai san, DSPHSK (Mdu
01B-HSB) va ndp cho co quan BHXH noi don vi SDLD dong BHXH.
Truong hop giao dich dién tir thi 1ap ho so dién tu, ky s6 va giri 1én
Cong Thong tin dién tir BHXH Viét Nam hoic qua té chac I-VAN,
néu chua chuyén d6i ho so gidy sang dang dién tir thi giri ho so gidy
dén co quan BHXH qua dich vy buu chinh cong ich.

- Nhan két qua giai quyét (Danh sach C70a-HD) va tién trg cap qua
tai khoan cua don vi SDLP dé chi tra cho NLD ding ky nhan tién mat
tai don vi SDLD.

3. Budc 3: Co quan BHXH noi tiép nhan hd so: Tiép nhan ho so cua
don vi SDLD, NLD dé xét duyét tro cap va thuc hién chi tra trg cap
cho NLD.

4.2

Cach  thuc
thuc hién

1. Nop ho so

1.1. Pon vi SDLP, NLD, than nhan NLD lya chon nop hd so va nhan
két qua bang maot trong cac hinh thirc sau:

- Qua giao dich dién tir (kém ho so giay hodc khong kém ho so gidy);
- Qua dich vu buu chinh cong ich;

- Truyc tiép tai co quan BHXH.

2. NLD, than nhan NLD nhan trg cip bang mot trong cac hinh thirc
Sau:

- Thong qua tai khoan ATM cua NLD.

- Tryc tiép tai co quan BHXH trong trudng hop chua nhan tai don vi
SDLD ma don vi SDLD d3 chuyén lai kinh phi cho co quan BHXH va
trong truong hop thoi viée trude khi sinh con, nhan con, nhan nudi con
nuoi ma khong cé tai khoan ATM.

57




- Thong qua don vi SDLD.

4.3

Thanh phan
ho so

1. Truong hop dang dong BHXH

1.1. Béi véi nguoi dang dong BHXH

1.1.1. Lao d6ng nit di kham thai, sdy thai, nao, hut thai, thai chét luu
hodc pha thai bénh 1y; NLD thuc hién bién phap tranh thai:

- Truong hop diéu tri noi tra: Ban sao Gidy ra vién cia NLD; truong
hop chuyén tuyén KCB trong qua trinh diéu tri noi tra thi c6 thém Ban
sao Gidy chuyén tuyén hoic Giay chuyén vién.

- Trudng hop diéu tri ngoai tri: Ban chinh Gidy chitng nhan nghi viéc
huong BHXH; hoic ban sao Gidy ra vién cé chi dinh caa y, bac sy diéu
tri cho nghi thém sau thoi gian diéu tri noi tra.

1.1.2. Lao dong nir sinh con:

- Ban sao Giay khai sinh hoic Trich luc khai sinh hoic ban sao Gidy
chung sinh cua con.

- Trudng hop con chét sau khi sinh: Ban sao Gidy khai sinh hoic Trich
luc khai sinh hoic ban sao Gidy ching sinh caa con, ban sao Giay
chting tir hoac Trich luc khai tir hodc ban sao Gidy bao tir caa con;
truong hop con chét ngay sau khi sinh ma chua dugc cap Giay ching
sinh thi thay bang trich sao hoic tom tat ho so bénh an hoic Giay ra
vién cua ngudi me hoic cua lao dong nit mang thai ho thé hién con
chét.

- Truong hop ngudi me hoic lao dong nir mang thai ho chét sau khi
sinh con thi c6 thém ban sao Giay chiing tir hodc Trich luc khai tir caa
ngudi me hoac cua lao dong nir mang thai hg.

- Truong hop ngudi me sau khi sinh hoac nguoi me nho mang thai ho
sau khi nhan con ma khong con du sic khoe dé cham soc con thi co
thém ban chinh Bién ban GDYK cua nguoi me, nguoi me nho mang
thai ho.

- Truong hop khi mang thai phai nghi viéc dé dudng thai theo quy dinh
tai khoan 3 Piéu 31 Luat BHXH sd 58/2014/QH13 thi c6 thém mot
trong cac gidy to sau:

+ Truong hop diéu tri noi tra: Ban sao Giay ra vién hodc tom tat ho so
bénh an thé hién viéc nghi dudng thai.

+ Trudng hop diéu tri ngoai trii: Ban chinh Giy ching nhan nghi viéc
huong BHXH thé hién viéc nghi dudng thai.

+ Truong hop phai GPYK: Ban chinh Bién ban GDYK.

- Truong hop lao dong nir mang thai ho sinh con hoac nguoi me nho
mang thai hé nhan con thi c¢6 thém ban sao ban théa thuan vé mang
thai ho vi muc dich nhan dao theo quy dinh tai Diéu 96 cua Luat Hon
nhén va Gia dinh nim 2014; vin ban xac nhan thoi diém giao dua tré
cua bén nho mang thai ho va bén mang thai ho.

1.1.3. Trudng hgp NLD nhan nudi con nudi duéi 06 thang tudi: Ban
sao Gidy chting nhan nudi con nudi.
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1.1.4. Trudng hop lao ddng nam hoic ngudi chong cua lao dong ni
mang thai h nghi viéc khi vo sinh con: Ban sao Giay chirng sinh hoic
Ban sao giy khai sinh hodc Trich luc khai sinh cta con; truong hop
sinh con phai phau thuat hoic sinh con duéi 32 tuan tudi ma Giay
chung sinh khong thé hién thi c6 thém gidy to cia cua co sé KCB thé
hién viéc sinh con phai phau thuat, sinh con dudi 32 tuan tudi. Trudng
hop con chét ngay sau khi sinh ma chwa duoc cp Gidy chimg sinh thi
thay béng trich sao hodc tom tit hd so bénh an hodc gidy ra vién cua
ngudi me hoic cua lao dong nit mang thai ho thé hién con chét.

1.1.5. Lao d6ng nam hozc ngudi chong cua ngudi me nhd mang thai
ho hudng tro cap mot lan khi vo sinh con: Ban sao Gidy chtng sinh
hoic ban sao Gidy khai sinh hoic trich luc khai sinh caa con. Truong
hop con chét sau khi sinh ma chua duoc cip Gidy chtng sinh thi thay
bang trich sao hoic tom tit hd so bénh an hoic ban sao Gidy ra vién
ctia ngudi me hoic cua lao dong nir mang thai ho thé hién con chét.
Truong hop lao dong nam dong thoi hudng ché do do nghi viéc khi vo
sinh con va hudéng trg cdp mot 1an khi vo sinh con thi tiép nhan mot
lAn hd so nhu néu tai tiét 1.1.4 & trén.

1.2. Bbi véi don vi SDLD: Ban chinh Danh sach 01B- HSB.

2. Truong hop hudng tro cap thai san cua ngudi sinh con, nhan con,
nhan nuoi con nudi trong thoi gian bao luu thoi gian dong BHXH do
da thoi viéc, phuc vién, xuat ngii trude thoi diém sinh con, nhan con,
nhan nudi con nudi (ap dung cho ca trueong hop sinh con, nhan con,
nhan nudi con nudi trong thoi gian dang dong BHXH ké tir ngay
01/01/2018 tré di nhung da thoi viéc tai don vi SDLD va nop hd so
huong ché d6 tai co quan BHXH):

2.1. Truong hop sinh con, nhan con:

2.1.1. Ban sao Giéy khai sinh hoac trich luc khai sinh hoac

Ban sao Gidy ching sinh caia con.

2.1.2. Truong hop con chét sau khi sinh: ban sao Giay khai sinh hozc
trich luc khai sinh hodc ban sao Giay chang sinh caa con, ban sao Gidy
chung tr hodc trich luc khai tir hoac ban sao Gidy bao tir cua con;
truong hop con chét ngay sau khi sinh ma chwa dugc cap Gidy ching
sinh thi thay bﬁng trich sao hd so bénh an hodc tom tit hd so bénh an
hoac ban sao Giay ra vién cia nguoi me hoic cua lao dong nir mang
thai ho thé hién con chét.

2.1.3. Trudng hop ngudi me hodc lao dong nit mang thai ho chét sau
khi sinh con thi c6 thém ban sao Gidy ching tir hodc trich luc khai tu
cua nguoi me hoac cua lao dong nit mang thai ho.

2.1.4. Truong hop nguoi me sau khi sinh hodc nguoi me nhd mang
thai ho sau khi nhan con ma khong con dua siac khoe dé chiam soc con
thi c¢6 thém ban chinh bién ban GDYK cta nguoi me, ngudi me nho
mang thai ho.
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2.1.5. Trudng hop khi mang thai phai nghi viéc dé dudng thai theo quy
dinh tai khoan 3 Diéu 31 Luat BHXH s 58/2014/QH13 thi c6 thém
mot trong cac gidy to sau:

- Trudng hop diéu tri ndi tra: Ban sao Gidy ra vién hoic tom tit ho so
bénh an thé hién viéc nghi dudng thai.

- Trudng hop diéu tri ngoai tri: Ban chinh Gidy chitng nhan nghi viéc
huong BHXH thé hién viéc nghi dudng thai.

- Truong hop phai GBYK: Ban chinh Bién ban GPYK.

- Giay chtrng nhan nghi dudng thai.

2.1.6. Truong hop lao dong nir mang thai ho sinh con hoac nguoi me
nhd mang thai ho nhan con thi c6 thém ban sao ban thoa thuan vé mang
thai ho vi muc dich nhan dao theo quy dinh tai DBiéu 96 cua Luat Hon
nhan va Gia dinh nim 2014; vin ban xac nhan thoi diém giao dua tré
ctia bén nho mang thai ho va bén mang thai ho.

2.1.7. Truong hop thanh todn phi GPYK thi c¢6 thém ban chinh hoa
don, chiing tr thu phi giam dinh; bang ké cac ndi dung giam dinh cua
co so thuc hién GDYK.

2.2. Trudng hop nhan nudi con nudi dudi 06 thang tudi: Ban sao Giay
chirng nhan nuoi con nuoi.

4.4

S6 lwong hd
SO

01 bo (4p dung cho giao dich truc tiép va giao dich dién tir ma don vi
chua chuyén doi hd so gidy sang dang dién tir)

4.5

Thoi han giai
quyét

- T4i da 06 ngay lam viéc ké tir ngdy nhan du ho so theo quy dinh tir
don vi SDLD.

- T6i da 03 ngay lam viéc ké tir ngay nhan du ho so theo quy dinh tir
NLD.

4.6

Poi
thuc
TTHC

tugng
hién

bon vi SDLD; NLD; than nhan NLD

4.7

Co quan thyc
hién TTHC

BHXH tinh/huyén theo phan cip giai quyét

4.8

Két qua thuc
hién TTHC

- Pbi véi to chire: Danh sach giai quyét huong ché do dm dau, thai san,
trg cap DSPHSK (Danh sdach C70a-HD) va tién trg cap;

- D6i v6i NLD thdi viéc, phuc vién, xuit ngil trudc thoi diém sinh con,
nhan nuodi con nudi: tién tro Cép.

4.9

Lé phi

Khoéng

4.1

Tén mau
don, mau to
khali

- Ban chinh Danh sach dé& nghi giai quyét huong ché do 6m dau, thai
san, DSPHSK (Mdu sé 01B-HSB).

- Ban chinh Gidy uy quyén (Mdu so 13-HSB) hoic Hop dong ay quyén
theo quy dinh cua phap luat.

4.1

Yéu cAu,
diéu  kién
thuc hién
TTHC

Diéu kién huong ché do thai san:

1. NLD dugc huong ché do thai san khi thuoc mot trong cac trudng
hop sau day:

1.1. Lao dong nir mang thai;
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1.2. Lao dong nix sinh con;

1.3. Lao dong nir mang thai ho va nguoi me nho mang thai ho;

1.4. NLD nhan nudi con nudi dudi 06 thang tudi;

1.5. Lao dong nir dat vong tranh thai, NLD thuc hién bién phap triét
san;

1.6. Lao dong nam dang dong BHXH c¢6 vg sinh con.

2. NLD quy dinh tai cac diém 1.2, 1.3 va 1.4 khoan 1 muc nay phai
dong BHXH tir du 06 thang trd 1€n trong thoi gian 12 thang trudc khi
sinh con hoac nhan nudi con nuoi.

3. NLD quy dinh tai diém 1.2 khoan 1 muc nay di dong BHXH tir dii
12 thang trd 1én ma khi mang thai phai nghi viéc dé dudng thai theo
chi dinh cua co sd KCB c6 tham quyén thi phai dong BHXH tir du 03
thang trd 1én trong thoi gian 12 thang trudc khi sinh con.

4. NLD du diéu kién quy dinh tai khoan 2 va khoan 3 muc ndy ma
cham dut hop dong lao dong, hop ddng lam viéc hoic thoi viée trude
thoi diém sinh con hodc nhan con nudi dudi 06 thang tudi thi van dugc
huong ché do thai san theo quy dinh tai cac Picu 34, 36, 38 va khoan
1 Diéu 39 cua Luat BHXH sb 58/2014/QH13.

4.1

Can cu phap
Iy cua TTHC

- Luat BHXH s6 58/2014/QH13;
- Nghi dinh s6 115/2015/ND-CP;
- Nghi dinh s6 33/2016/ND-CP;
- Nghi dinh s6 166/2016/ND-CP;
- Nghi dinh s6 143/2018/NP-CP;
- Thong tu s6 59/2015/TT-BLDTBXH;
- Théng tu s6 46/2016/TT-BYT;
- Thong tu s6 56/2017/TT-BYT;
- Quyét dinh s6 838/QDb-BHXH;
- Quyét dinh s6 595/Qb-BHXH;
- Quyét dinh 166/QD-BHXH.

61




Mau 01B-HSB

DANH SACH PE NGHI GIAI QUYET HUONG CHE PQ, OM PAU, THAI SAN,
DUONG SUC PHUC HOI SUC KHOE
Dot........thang....... nam..........

PHAN 1: DANH SACH PE NGHI HUONG CHE PQ MOI PHAT SINH

S6 ngay nghi dugc tinh hwong trg

Théng tin Chi ti€u xac dinh

cap ve tai dieu Kién, mirc

a . X khoan . hudng
STT Ho va tén Mai so nhan tro (Ap dung cho giao | Ghi chi

BHXH és?’lp ) dich dién tir khong

] kém ho so gidy)

Tir ngay Pén ngay | Tong sb
A B 1 2 3 4 C D E

A | CHE PO OM PAU

| Om thwong

1 Om dai ngay

111 | Con om
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B | CHE DQ THAI SAN
| Kham thai
1
Say thai, nao hiit thai, thai chét luu
Il | hosic ph4 thai bénh Iy
- Trwong hop thai dwdi 5 tudn tuéi
1
Trwong hop thai tir 05 tuan tudi
) den duwoi 13 tudn tuoi
1
Truong hop thai tir 13 tuan tuoi
) den dwoi 25 tuan tuoi
1
Trieong hop thai tir 25 tuan tuéi
) tro lén
1
111 | Sinhcon
- Truong hop thong thuong
+ Sinh mdt con
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Sinh do6i

Sinh ttr 3 con trd 1é€n

Truwong hop con chét

Tat ca cac con sinh ra déu chét
(bao gdbm trudng hop sinh mot
con con chét, sinh tir 2 con tré 1én
2 con cung chét hodc con chét
trude, con chét sau)

Con dudi 2 thang tudi chét

Con tir 02 thang tudi trd 1én chét

Sinh tir 02 con tré 1én ma van co
con con song
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Truong hop me chét sau khi sinh
(khoan 4 Diéu 34, khoan 6 Diéu
34)

1
Truong hop me gap rui ro sau khi
) sinh (khoan 6 Piéu 34)
1
Truong hop me phai nghi duong
) thai (Khoan 3 Dieu 31)
1
IV | Nhan nuéi con nudi
- Truong hop thong thuong
+ Nhén nudi 1 con
1
+ Nhéan nudi tir 2 con tré 1é€n
1
Truong hop NLD nhdn nudi con
) nuoi nhung khong nghi viéc
1
v Lao dong nir mang thai h¢ sinh

con
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Truong hop thong thuong

Sinh mot con

Sinh doi

Sinh ttr 3 con trd 1én

Truwong hop dira tré chét

Tinh dén thoi diém giao dira tré,
dtra tré chét

Pira tré de6i 60 ngay tuéi chét

Pira tré tir 60 ngdy tudi tré 1én
chet

Truong hop sinh tir 2 dlra tré tro
1&n van co6 dtra tré con song
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Ngudoi me nho mang thai ho

Vi nhin con

- Truong hop thong thuong

+ Nhin mot con

1

+ Nhan 2 con

1

+ Nhian tir 3 con tré 1én

1

- Trwong hop con chét

+ Sau khi nhan con, con chét

* Con duwdi 2 thang tuéi chét

1

° Con tir 02 thing tudi tré 1én chét
1

Sinh tir 02 con tré lén ma van cé

+ ;

con con song
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Nguwoi me nho mang thai ho chét
hodc gap rui ro khong con du sirc
khoe dé cham soc con

1
Truong hop nguwoi me nho mang
) thai ho khong nghi viéc
Lao dong nam, nguoi chong ciia
VIl | lao dong nir mang thai h¢ nghi
viéc khi vo sinh con
- Truong hop sinh thong thuong
1
Truong hop sinh con phai ‘phd~u7
B thuat, sinh con dwoi 32 tuan tuoi
1
- Sinh doi
1
- Sinh twr 3 con tro lén
1
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Sinh déi tré 1én phdi phdu thudt

1
Lao dong nam, ngudi chong cia
nguoi me¢ nho' mang thai hf
VI hwéng tro cap mot lan khi vo
sinh con, nhan con
1
Thuwe hién cac bién phap tranh
IX" | thai
- Dat vong tranh thai
1
- Thuc hién bién phap triét san
1
NGHI DUONG SUC PHUC
C | HOI SU'C KHOE
| Om dau
1
1 Thai san
1
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PHAN 2: DANH SACH DPE NGHI PIEU CHINH SO PA PUQC GIAI QUYET

Théng tin vé
Ho va tén x K x ez £ , A . 2eX . tai khoan .
STT : Ma so BHXH Dot da giai quyét Ly do dé nghi diéu chinh A £ Ghi chu
£z nhan trg cap
(s0 s0o BHXH) : :
A B 1 2 3 C D
A CHE PO OM PAU
I Om thwrong
1
I -
B CHE bO
Cong
*Giai trinh trong trrdng hop NOP KO SO ChAMI . ... oiuen et
..., ngay thang  nam

Thu truéng don vi )
(Ky ghi ro ho tén va dong dau hodc ky so)
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‘ HUONG DAN LAP, TRACH NHIEM GHI DANH SACH
PE NGHI GIAl QUYET HUONG CHE PQ OM PAU, THAI SAN, DSPHSK
(Miu s6: 01B-HSB)

1. Muc dich: La can ct dé giai quyét tro cap 6m dau, thai san, dudng suc, phuc
hoi sirc khoe d6i véi nguoi lao dong trong don vi.

2- Phwong phap lap va trach nhiém ghi

Danh sach nay do don vi 1ap cho timg dot dam bao thoi han quy dinh tai Piéu 102
Luat BHXH. ’

Goéce tl‘él’}, bén trai cua danh sach phai ghi ro tén don vi, ma s6 don vi dang ky tham
gia BHXH, so dién thoai lién hé.

Phan dau: Ghi 13 dot trong thang, nim dé nghi xét duyét; sé hiéu tai khoan, ngin
hang, chi nhanh ngan hang noi don vi mo tai khoan dé lam co so cho co quan BHXH
chuyén tién (trong trudong hop nguoi lao dong khong c6 tai khoan ca nhan).

Co so dé lap danh sach ¢ phan nay 1 ho so giai quyét ché d6 om dau, thai san, dudng
sirc, phuc hoi st khoe va bang cham cong, bang lwong trich nop BHXH cta don vi.

Luwu y: Déi Vdi trwong hep giao dich dign tie kém ho so gidy, khi 1ap danh sach
nay phai phan loai ché do phat sinh theo trinh ty ghi trong danh sach, nhitng noi dung
khong phat sinh ché do thi khong can hién thi; don vi tap hop ho so dé nghi huong ché
d6 cua nguoi lao dong dé ndp cho co quan BHXH theo trinh tu ghi trong danh séach.

PHAN 1: DANH SACH PE NGHI HUONG CHE PQ MOI PHAT SINH

Phan nay gom danh sach nguoi lao dong dé nghi giai quyét huang ché dé méi phat
sinh trong dot.

Cot A : Ghi s6 thu ty

Cot B: Ghi Ho va Tén cuia ngudi lao dong trong don vi dé nghi giai quyét tro cap
BHXH.

Cot 1: Ghi ma s6 BHXH cua ngudi lao dong trong don vi dé nghi giai quyét tro
cap BHXH.

Cot 2: Ghi ngay/thang/nam dau tién nguoi lao dong thuc té nghi viéc huong ché
do theo quy dinh;

Cot 3: Ghi ngay/thang/nam cubi ciing nguoi lao dong thyuc té nghi huong ché do
theo quy dinh.

Cot 4: Ghi tong sé ngay thuc té nguoi lao dong nghi viéc trong ky dé nghi giai
quyét. Néu nghi viéc dudi 01 thang ghi tong s6 ngay nghi, néu nghi viéc trén 01 thang
ghi s6 thang nghi va sb ngay 1é néu c6. Vi du: Nguoi lao dong thuc té nghi viéc 10 ngay
dé nghi giai quyét huong ché do thi ghi: 10; Ngudi lao dong thyc té nghi viéc 01 thang
10 ngay dé nghi giai quyét huong ché do thi ghi 1-10. Cong tong & tirng loai ché do.

Cot C: Ghi sb tai khoan, tén ngin hang, chi nhanh noi ngudi lao dong mé tai
khoan; truong hop ngudi lao dong khong c6 tai khoan ca nhan thi bo trong.

Vi du: S tai khoan 12345678xxx, ngan hang Nong nghiép va phat trién nong thon
chi nhanh Thang Long
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Cot D: Ghi chi tiéu xac dinh diéu kién, mirc hwang (Chi ké khai ddi véi don vi
thue hién giao dich dién tir khong guri kém theo chung tir gidy):

+ Doi Vdi ngwoi hwong ché dp om dau:

* Ghi ding ma bénh duoc ghi trong hd so. Trudng hop trong hd so khong ghi ma
bénh thi ghi day du tén bénh.

* Truong hop nghi viée dé cham séc con 6m thi ghi ngay, thdng, nim sinh cua
con. Vi du: Con sinh ngay 08 thang 7 nam 2018 thi ghi: 08/7/2018 .

+ Déi véi ché d¢ thai san:

* Poi véi lao dong nir sinh con:

Truong hop thong thuong: Ghi ngay thang nam sinh cia con. Vi du: Con sinh
ngay 05/4/2018 thi ghi: 05/4/2018

Truong hop con chét: Ghi ngay, thang, nam con chét, trudng hop sinh hoic nhan
nudi tir hai con tro 1én ma van c6 con con sdng thi khong phai nhap thong tin nay. Vi
du: Con sinh ngay 05/4/2018 , chét ngay 15/7/2018 thi ghi: 05/4/2018 -15/7/2018

Truong hop me chét sau khi sinh (khoan 4, Khoan 6 Diéu 34 Luat BHXH) ghi:
Ghi ngay thang niam sinh cta con va ngay thang nim me chét. Vi du: Con sinh ngay
05/4/2018 , me chét ngay 15/7/2018 thi ghi: 05/4/2018 -15/7/2018.

Truong hop me gap rui ro khong con du sic khoe dé chim con (khoan 6 Diéu 34
Luat BHXH): Ghi ngay, thiang, nim sinh cta con va ngay, thang, nim me duoc két luan
khong con du suc khoe cham con. Vi du: Con sinh ngay 05/4/2018 , ngay thang nam
cua van ban két luan me khong con du suc khoe cham con 15/7/2018 thi ghi: 05/4/2018
-15/7/2018.

* P6i voi nhan con nudi: Ghi ngdy, thang, nam sinh ctia con va ngay nhan nudi
con nuoi. Vi du: Con sinh ngay 05/4/2018, nhan lam con nudi ngay 12/6/2018 thi ghi:
05/4/2018 —12/6/2018

* PJi vé6i lao dong nitr mang thai ho sinh con

Truong hop thong thuong: Ghi ngay, thang, nam sinh cta con. Vi du: Con sinh
ngay 05/4/2018 thi ghi: 05/4/2018

Truong hop con chét: Ghi ngdy, thang, nim sinh cia con va ngdy, thang, nim con
chét. Vi du: Con sinh ngay 05/4/2018, con chét ngay 15/5/2018 thi ghi: 05/4/2018 -
15/5/2018

* Pi voi nguoi me nho mang thai ho nhan con:

Truong hop thong thuong: Ghi ngay, thang, nam sinh cia con va ngay, thang,
nam nhan con. Vi du: Con sinh ngay 05/4/2018 , nhan con ngay 15/5/2018 thi ghi:
05/4/2018-15/5/2018

Truong hop con chét: Ghi ngdy, thang, nim sinh cia con va ngdy, thang, nim con
chét. Vi du: Con sinh ngay 05/4/2018, con chét ngay 15/5/2018 thi ghi: 05/4/2018-
15/5/2018.

Truong hop ngudi me nhd mang thai ho chét: Ghi ngay, thang, nam sinh cta con
va ngay, thang, nim ngudi me nhd mang thai ho chét. Vi du: Con sinh ngay 05/4/2018,
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ngudi me nhd mang thai ho chét ngay 15/5/2018 thi ghi: 05/4/2018-15/5/2018.

Truong hop nguoi me nho mang thai ho gap rai ro khong con du suc khoe dé cham
con (diém ¢ khoan 1 Piéu 4 Nghi dinh 115): Ghi ngay, thang, nim sinh ctia con va ngay,
thang, nim ctia nguoi me nhd mang thai ho duoc két luan khong con du sicc khoe chim
con. Vi du: Con sinh ngay 05/4/2018, ngay thang nim cua van ban két luan me khong
con du sic khoe cham con 15/7/2018 thi ghi: 05/4/2018-15/7/2018.

* Poi voi lao dong nam, nguoi chong cua lao dong nit mang thai ho nghi viéc khi
Vo sinh con; Déi véi lao ddng nam, ngudi chéng cua ngudi me nhd mang thai ho huang
trg cap mot lan khi v sinh con, nhan con: Ghi ngay, thang, nim sinh cia con

* Pdi v6i nghi dudng stc, phuc hoi sic khoe sau thai san: Ghi ngdy, thang, nim
trd lai lam viéc sau dm dau, thai san

* Pdi v6i nghi dudng stc, phuc hdi sac khoe sau tai nan lao dong, bénh nghé
nghiép: Ghi ngay, thang, nim Hoi dong Giam dinh y khoa két luan mirc suy giam kha
ning lao dong do tai nan lao dong, bénh nghé nghiép .

Cot E:

- Pbi véi treong hop hwéng ché do 6m dau:

+ Trudng hop ngay nghi hang tuan cua ngudi lao dong khong roi vao ngay nghi
hang tuan theo quy dinh chung (ngay thir Bay va Chua nhat) thi can ghi 18. Vi du: Ngay
nghi hang tuan vao ngay thtr Hai, thir Nam hozc Chii nhat thi ghi: T2, T5 hoic CN.

+ Truong hop nguoi lao dong lam viéc ¢ noi c6 phu cap khu vuc hé sé tir 0,7 tro
1€n thi ghi: PCKV 0,7.

+ Truong hop con dm: Ghi ma thé BHYT cua con.

- Pbi véi treong heop hwéng ché d thai san:

+ Truong hop kham thai: Ghi & ngay nghi hang tuan nhu truong hop huong ché
d6 6m dau.

+ Trudng hop me chét sau khi sinh va me gap rui ro khong con du sac khoe dé
cham soc con sau khi sinh ma khong tham gia BHXH bat bude: Ghi ma s6 BHXH hoic
s thé BHYT cua me hoic cua con.

+ Truong hop lao d6ng nit mang thai ho sinh tir 3 con tré 1én, tinh dén thoi diém
giao dira tré, dua tré chét: Ghi s6 con duoc sinh.

+ Truong hgp nguoi me nho mang thai hd nhan con: ghi nhu truong hop lao dong
nit mang thai ho sinh con; Truong hop ngudi me nho mang thai hd khong tham gia
BHXH bit budc thi ghi ma s6 BHXH hoic sb the¢ BHYT cua ngudi me nho mang thai
ho hoac cua con.

+ Trudng hop lao dong nam, ngudi chong cua lao dong nir mang thai ho nghi viéc
khi v sinh con: Ghi rd ngay nghi hang tuan nhu trudng hop huong ché do dm dau va
ma s6 BHXH.

+ Trudng hop lao dong nam, ngudi chong cia ngudi me nhd mang thai ho huong
trg cap mét lan khi vo sinh con, nhan con: Ghi sé con duoc sinh, nhan; néu vo sinh,
nhan mét con thi khong phai ghi s6 con va mic nhién duoc hiéu 14 vo sinh, nhan 1 con.
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Pong thoi ghi ma sé6 BHXH hoic sé thé BHYT cuia ngudi me hoic caa con.

PHAN 2: DANH SACH PE NGHI PIEU CHINH SO PA PUQC GIAl
QUYET

Phan danh sach nay duoc lap d6i voi nguoi lao dong di duoc co quan BHXH giai
quyét huong trg cip trong cac dot trude nhung do tinh sai mirc huong hoic phat sinh vé
hd so, vé ché d6 hoic tién luong... 1am thay d6i mic hudng, phai diéu chinh lai theo quy
dinh.

Cot A, B, 1, C: Ghi nhu huéng dan tai Phan 1.

Cot 2: Ghi Pot/thang/nam co quan BHXH di xét duyét duoc tinh hudng tro cap
trude ddy trén Danh sach giai quyét huong ché do 6m dau, thai san, dudng stc, phuc
hoi sirc khoe (mau C70b-HD tuwong Gng dot xét duyét 1an trude cia co quan BHXH) ma
c6 tén ngudi lao dong duoc dé nghi diéu chinh trong dot nay. Vi du: Pot 3 thang 02 nim
2018 thi ghi: 3/02/2018. .

Cot 3: Ghi ly do d¢ nghi diéu chinh nhu:

+ Diéu chinh tang mirc hudng tro cap do don vi chua kip thoi bao tang; do nguoi
lao dong mai nop thém giay ra vién...

+ biéu chinh giam mirc hwong tro cép do giam mitc dong BHXH nhung don vi
chua bao giam kip thoi, don vi lap nham ché dé huong, lap trung ho so; xac dinh khong
dang s6 ngay nghi huong tro cap...

Phan cudi danh sach phai c6 chir ky s6 ciia Thi truong don vi 1a ngudi chiu trach
nhiém vé cac thong tin néu trong danh sach; truong hop don vi khong thuc hién giao
dich dién tir thi Thu trudng don vi ky, ghi rd ho tén va dong dau.

Ghi chii: Trong qua trinh thuc hién, mau nay va ndi dung huéng dan 1ap mau co
thé duoc sira d6i, b6 sung bang vin ban ca biét cho pht hgp Vi yéu cau phat sinh trong
thuc tién theo huéng dan cua BHXH Viét Nam.
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MaAu sb 13-HSB

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
GIAY UY QUYEN
I. Nguoi ay quyén:
HO VA TEN: oo, , sinh ngay ....... [oviuii i

S6 CMND/sé can cude cong dan/sd hd chiéul: .................... (0 [o JAUURURTRRRR
CAp NEAY .../ oo

NOT CU T (1) ettt et et e et e e et e e ne e e e

I1. Nguwoi dwoc iy quyen:

HO VA TEN: oo , sinh ngay ......... [ [oveoianns

CAp NEAY .../ oo
INOT CU T (1)7 1ttt bbbttt nees

IV: Thoi han @y QUYEN: (3).ceveeeeeeceeeeeeseeeeeeeeestesestss s seses e esesse st s

Chung t6i cam két chap hanh dung ndi dung uy quyén nhu da néu ¢ trén.

Trong truong hop ngudi Gy quyén (ngudi huong ché do) xuat canh trai phép hoic
bi Toa an tuyén bd 1a mat tich hoac bi chét hodc co can cir xac dinh viéc huong BHXH
khong dung quy dinh cua phéap luat thi Téi 1a ngudi duoc Gy quyén cam két s& thong
béo kip thoi cho dai dién chi tra hoic BHXH cap huyén. Téi xin chiu trach nhiém trudc
phéap luat va hoan tra lai tién néu khong thuc hién ding cam két./.

....... ngay ... thang ... nam ceeeennn, NEAY ... thang ... veeeny NEQAY ... thang ...
nam.... nam .....
Chirng thue chir ky cua Ngudi ity quyén Ngudi dwoc ity quyén
ngudi iy quyén (4) (Ky, ghi ré ho tén) (Ky, ghi ré ho tén)
(Ky, ghi ro ho tén va dong
ddu)
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HUONG DAN LAP MAU SO 13-HSB

(1) Ghi day du dia chi: S6 nha, ngd (ngach, hém), dudng phd, to (thon, xom, 4p),
xd (phuong, thi trdn), huyén (quan, thi x4, thanh phd), tinh (thanh phd); trudng hop
ngudi uy quyén dang chip hanh hinh phat tii thi ghi tén trai giam, huyén (quan, thi x4,
thanh phd), tinh(thanh phd);

(2) Ghi rd noi dung uy quyén nhu: Lam loai thi tuc gi; nhan hd so huéng BHXH
(bao gdom ca thé BHYT) néu c6; Nhan lvong huu hoic loai tro cip gi; doi the BHYT,
thanh toan BHYT, d6i s6 BHXH, diéu chinh mtic huong hodc ché do gi... Néu noi dung
1y quyén bao gom ca lam don thi ciing phai ghi rd lam uy quyén 1am don, trudng hop
iy quyén cho thuc hién toan bo thu tuc (bao gdom ca lam don, nop, nhan hd so, nhan
tién) thi phai ghi that cu thé.

(3) Thai han uy quyén do cac bén ty thoa thuan va ghi rd tir ngay/thang/nam dén
ngay/thang/nam; trudng hop dé tréng thi thoi han ty quyén 1a mot nam keé tir ngay xéac
lap viéc uy quyén

(4) Chang thuc chit ky cta nguoi uy quyén: La chiing thuc chinh quyén dia
phuong hodac cia Phong Cong chirng hoac cua Thu trudng trai giam, trai tam giam hoac
cua DPal st quan Viét Nam, co quan dai dién ngoai giao Viét Nam & nudc ngoai hoac
cua chinh quyén dia phuwong cua nudc ngoai noi ngudi huong dang cu tr (chi can xac
nhan chit ky ctia ngudi uy quyén);

Luu y:

- Gidy uy quyén bang tiéng nudc ngoai phai kém theo ban dich tiéng Viét duoc chung
thuc theo quy dinh cta phap luat.

- Truong hop ngudi dugc uy quyén khong thyuc hién ding ndi dung cam két thi ngoai
viéc phai bdi thuong sé tién da nhan khong ding quy dinh thi tiy theo hau qua con bi xir Iy
theo quy dinh cta phap luat hanh chinh hodc hinh su.
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5. Thi tuc Giai quyét di chuyén dbi véi ngwoi dang hwéng lwong hwu, tro cip
bao hiém xa hoi hang thang va ngudi ché huwéng lwong huu, tro cip hang thing tir
tinh nay dén tinh khac

BANG CAP NHAT SUA POI TAI LIEU

(Tha tuc Gidi quyét chuyén huéng sang dia ban khdc di Véi nguoi huéng lwong huu,
tro cap BHXH hang thang, nguwoi huong che do TNLD, BNN mgt lan, che do tur tuat
mét lan va nguoi cho huong heong hueu, tro cap hang thang)?

Yéu cau A 1en .
oz, Trang/ Phan lién s .z Ghi
Stra doi/ oz Mo ta ngi dung sira doi ,
P quan viéc swra dol chu
bo sung

Bosung |5.7. Co quan thuc | BHXH tinh, BHXH huyén, Trung tim Hanh
hién TTHC chinh cong tinh, Bo phan Tiép nhan va Tra
két qua giai quyét TTHC cap huyén.

Bosung |5.12. Can ctr phap |- Quyét dinh s6 1291/QD-TTg ngay
Iy cua TTHC 07/10/2019 cua Thu tuéng Chinh phi.

L Tén TTHC theo Quyét dinh s 1291/QD-TTg ngay 07/10/2019 cta Thu tuéng Chinh phu.
2 Tén TTHC theo Quyét dinh s 777/QD-BHXH ngay 24/6/2019 ciia Téng Giam déc BHXH Viét Nam.
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Giai quyét chuyén hwéng sang dia ban khac d6i véi ngwoi hwéng
lwong hwu, tro cap BHXH hang thang, ngudi hwong ché do

> | TenTTHC | /(1 B, BNN mét 1an, ché dé tir tukt mot lin va ngudi ché huéng
lwong hwu, tro’ cp hang thang
5.1 | Trinh tu | 1. Buoc 1:
thuc hi¢n 1.1. Nguoi dang huong lwong huu, trg cap BHXH hang thang: nop

don dé nghi chuyén noi nhan luong huu, trg cip BHXH hang thang
cho BHXH huyén hoac BHXH tinh noi dang chi tra lvong huu, trg
cép hang thang

1.2. Nguoi dang chd huong lwong huu, trg cap BHXH hang thang:
nop don d& nghi chuyén hd so cho hudng lwong huu, tro cadp BHXH
hang thang cho BHXH tinh/huyén noi dang quan 1y hd so chd
1.3.Truong hop giao dich dién tir: NLD dang ky nhan ma xac thyc va
giri ho so dién tir dén Cong thong tin dién td BHXH Viét Nam hoic
qua T6 chic I-VAN, trudng hop khong chuyén ho so gidy sang dinh
dang dién tir thi gtri hd so gidy cho co quan BHXH qua dich vu buu
chinh cong ich.

2. Budc 2:

2.1. BHXH tinh/huyén noi chuyén di:

a) Bdi v6i nguoi bit ddu huong luong huu, trg cap BHXH ¢ dia ban
khac khi giai quyét xong ché do thi thuc hién ngay viéc chuyén huong
dén dia ban khéc.

b) Bdi véi nguoi dang huéng luong huu, trg cap BHXH hang thang:
Tiép nhan ho so tir ngudi huong, 1ap Thong bao theo mau s6 23-HSB
tra nguoi hudng;

2.2. BHXH tinh/huyén noi chuyén dén:

a) Déi voi chuyén huong lwong huu, tro cip BHXH hang thang, ché
d6 TNLD, BNN mot lan, ché do tir tuat mot 1an: Khi nhan dugc Thong
bao chuyén hudng, cap nhat ngay vao danh sach chi tra va té chuc chi
tra cho nguoi huong tai dia diém noi nguoi huong dang ky; dong thoi
co quan BHXH nhan tin dén nguoi huong vé thoi gian, dia diém chi
tra lwvong huu, trg cip BHXH hang thang

b) Di vai di chuyén hd so chd hudng luong huu, trg cip hang thang:
Khi nhan duoc hd so di chuyén huong, Thong bao cho nguoi chd
huong ché do biét vé viéc da tiép nhan hd so chd huong luong huu,
trg cip BHXH hang thang.

3. Buoc 3

3.1. Dbi voi nguoi bat dau huong lwong huu, tro cdp BHXH hang
thang, ngudi huong ché d6 TNLD, BNN mot lan, ché do tir tuat mot
lan tai noi cu tra do BHXH tinh/huyén khac, BHXH B Quédc phong,
BHXH CAND giai quyét: Bén nhan lwong huu, trg cAp BHXH hang
thang va the¢ BHYT (néu thudc dbi twong c6 trach nhiém tham gia
BHYT) theo thoi gian va dia diém ghi trong Thong bao (Mdu sé 23-
HSB);
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3.2 Nguoi dang huong lwong huu, trg cdp BHXH hang thang dén
nhan lwong huu, tro cdp BHXH hang thang, thé BHYT (néu thudc
d6i twong c6 trach nhiém tham gia BHYT) theo thoi gian va dia diém
ghi trong Thong bao (Mdu sé 23-HSB);

1.3 Nguoi cho huong luong huu, tro cap hang thang: nhan thong bao
Vé Viéc da tiép nhan ho so chd huéng luong huu/trg cap hang thang
(Mdu s6 15B-HSB).

5.2

Cach  thuc
thuc hién

1. NLD Iya chon ndp hd so bang mot trong cac hinh thirc sau:

- Qua giao dich dién tu;

- Qua dich vu buu chinh cong ich;

- Tryc tiép tai co quan BHXH.

2. NLD nhén tro cap bang mét trong cac hinh thic sau:

- Tryc tiép tai co quan BHXH (d6i vé6i nhan trg cip mot 1an) hoic qua
dich vu buu chinh cong ich;

- Thong qua tai khodn ngan hang cuia NLD.

5.3

Thanh phan
ho so

Ban chinh Pon dé nghi (Mdu sé 14-HSB)

5.4

S6 lugng hod
SO

01 bd (4p dung cho giao dich truc tiép va giao dich dién tir ma chua
chuyén d6i ho so gidy sang dang dién tu)

5.5

Thoi han
giai quyét

Thuc hién ngay khi tiép nhan hé so

5.6

Déi tuong
thuc  hién
TTHC

C4a nhan

5.7

Co
thuc
TTHC

quan
hién

a) Poi voi nguoi bat dau huong lwong huu, trg cap BHXH: BHXH
huyén/tinh noi giai quyét va noi nguoi huong chuyén dén.

b) DPdi véi nguoi dang huong lwong huu, trg cap BHXH hang thang:
BHXH huyén noi chi trda va BHXH tinh/huyén noi chuyén dén.

5.8

Két qua thyc
hién TTHC

Thong béo cua co quan BHXH (Mdu sé 23-HSB)

5.9

Lé phi

Khong

5.10

Tén  mau
don, mau to
khai

Pon dé nghi (Mdu s¢ 14-HSB)

5.11

Yéu
diéu
thuc
TTHC

a) Nguoi dang hudng luong huu, trg cap BHXH hang thang c6 yéu
cau chuyén noi huong luong huu hodc tro cap BHXH hang thang;

b) Nguoi bt dau hudng lwong huu, trg cip BHXH hang thang tai dia
ban khac, ngudi huong ché 6 TNLD, BNN mot 1an, ché do tur tuat
mot 1an tai dia ban khac.

¢) Nguoi cho hudng luong huu, trg cap BHXH hang thang c6 yéu cau
chuyén hd so chd hudng luong huu, tro cip BHXH hang thang dén
noi cu tru tai dia ban khac.
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5.12

Can ctr phap | - Luat BHXH s6 58/2014/QH13;
ly ctia | - Nghi dinh sé 115/2015/ND-CP;

TTHC

- Nghi dinh sb 134/2015/ND-CP;

- Nghi dinh sb 33/2016/ND-CP;

- Nghi dinh sb 166/2016/ND-CP;

- Thong tu s6 59/2015/TT-BLDTBXH;
- Théng tu s6 01/2016/TT-BLDTBXH;
- Quyét dinh 838/QD-BHXH:;

- Quyét dinh s6 595/QD-BHXH;

- Quyét dinh s6 166/QD-BHXH.
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MaAu sb 14-HSB

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI

Kinh giri: Ba0 hidm XA hOi.........veveneeiieeiieeiieeei

ngay ..... thang ..... nam....... ;
S5 dieN thoai di AONG (2): cveveeeeeeeeeeeeeeeeee ettt
D18 Chi HIEN NE (3] viiiiiiieiieiie et 4)
Noi dung yéu cau giai quyét (5):
0 BHXH mét lan
0 Lwong hwu. Thoi diém huong tir thang ...... nam.......
- Ly do nop Cham (B): ...veveeee e
o Tro cap mét lan dé di nwéc ngoai dinh cu
0 Chuyén noi hwéng (hé so ché hwéng) lwong hwu, tro cap BHXH tir thang

...... nam .........
o Hwéng lai lwong hwu/trg cap BHXH tir thang ..... ndm ......
0 Nhéan hrong hwu/tre cAp BHXH ciia nhirng thang chwa nhan
YU CAU KNAC (7)..iivieieeecieeeeee ettt
Pia chi nhan lwong hwu/tre cap BHXH/noi cur tri méi (8)........occoevvvevervrenen,
Noi dang ky kham, chira benh: ...
Hinh thitc nhan tién lwong hwu/tre cip BHXH (9)
o Tién mat 0 Tai co quan BHXH 0 Qua tb chie dich vu BHXH
0 ATM: Chu tai Khoan .......cco.ocvvevveeerecreinene, S6 tai khoan .................... Ngan
hang ......ccoevvveeiiieeieeeee Chinhanh .........ccccoooviiiiiiiie,

............... ngay ....... thang ..... nam ......
Nguwoi lam don
(Ky, ghi ro ho tén)
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HUONG DAN LAP MAU 14-HSB
(1) Ghi day du ho va tén cta ngudi huong;

(2) Ghi s dién thoai. Truong hop NLD khong c6 dién thoai thi c6 thé ghi sé dién
thoai cta nguoi than khi can lién lac kém theo ho va tén, méi quan hé véi ngudi do;

(3) Ghi day du dia chi noi dang cu tra cia ngudi co yéu cau giai quyét: S6 nha,
ngd (ngach, hém), duong phd, t6 (thon, x6m, ap), xa (phuong, thi tran), huyén (thi xa,
thanh phd), tinh, thanh phd; tredng hop ngudi hudng ty quyén cho ngudi khac 1lam don
va thu tuc thi ghi dia chi caa nguoi dugc ay quyén;

(4) Trudng hop ngudi dugc ty quyén 13 ngudi 1am don thi ghi 1d: “Téi 1a ... dugc
1y quyén lam don” con khéng thi dé tréng. Vi du: Téi 1a Nguyén Vin A dugc iy quyén
1am don”; dong thoi ndp kém theo Gidy uy quyén.

(5) Panh dau vao noi dung yéu cau giai quyét va ghi cu thé cac thong tin.

(6) Truong hop nop hd so cham hon so véi thoi diém huong lwong huu hoic bi
mat giay chirng nhan chd hueng ché @6 thi bd sung giai trinh trong thoi gian nép ho so
cham c6 xuat canh trai phép hoic bi Toa 4n tuyén b mat tich hoic chap hanh hinh phat
tt giam khong (néu co thi ghi cu thé thoi gian xuat canh trai phép, bi tuyén bd mat tich
hozc thoi gian chap hanh hinh phat ti giam) hodc néu rd mét gidy chizng nhan chd huong
ché d6 va cam két chiu trach nhiém vé noi dung giai trinh.

(7) Trudng hop ¢ yéu cau khac thi ghi rd ndi dung yéu ciu va cac thong tin lién
quan dén yéu cau giai quyét, vi du: Truong hop khong théng nhat thong tin vé ho, tén
dém, tén, ngay, thang, nim sinh giira chirng minh nhan dan /ho chiéu/cin cudc cong dan
va hd so huong, cho huong BHXH thi ghi rd khong thdng nhat vé thong tin gi kém theo
ban sao chirg minh nhan dan/hé chiéu can cude cong dan.

(8) bia chi nhan lwong huu, tro cAp BHXH, noi cu trd mai di chuyén dén: Ghi rd
s6 nha, ngd (ngach, hém), dudng phd, t6 (thén, xom, ap), xa (phuong, thi tran), huyén
(thi x4, thanh phd), tinh, thanh phd. Truong hop da xac dinh duoc diém chi tra tai noi
dé nghi nhan thi ghi r3.

(9) Panh dau vao cac 6 trong timg dé chon hinh thirc nhan tién lwong huu, tro cap.

Néu nhan trg cap mot lan bang tién mat thi danh dau tiép dé chon noi nhan 1a tai
co quan BHXH hay thong qua to chtc dich vu BHXH; néu nhan thong qua tai khoan
ATM thi ghi b6 sung s6 tai khoan, ngan hang, chi nhanh ngan hang mé tai khoan,

(10) Trudng hop ndp hd so cham hon so vai thoi han quy dinh thi néu rd 1y do nop
cham.
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6. Thi tuc Giai quyét hwéng tiép lrong hwu, tro' ciAp bao hiém xa héi hang
thang d6i v6i ngwoi chap hanh xong hinh phat ti, nguwoi xuat canh trai phép tré
vé nuée dinh cw hop phap, ngudi dwge Toa an hiy quyét dinh tuyén bé mat tich

BANG CAP NHAT SUA POI TAI LIEU
(Thi tuc Gidi quyét hwong tiép lwong huu, tros cap bao hiém xa héi hang thang doi Véi
nguoi chap hanh xong hinh phat ti, nguoi Xuat Canh trai phép tro vé nudc dinh cw
hop phap, nguoi duwoc Toa an huy quyét dinh tuyén bo mat tich)

Yéu ciu | Trang/ Phan
stra doi/ | lién quan viéc Mbo ta ngi dung sira doi
bo sung stra doi

Ghi
chua

Bosung | 6.7. Co quan BHXH tinh, BHXH huyén, Trung tdm Hanh
thuc hién TTHC | chinh cong tinh.

Bosung |6.12. Cian cir - Quyét dinh sé 1291/QD-TTg ngay
phap ly cua 07/10/2019 cta Tha tudéng Chinh phu.
TTHC
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Tén TTHC

Giai quyét hwéng tiép lwong hwu, tro cdp BHXH hang thang
d6i véi ngudi chip hanh xong hinh phat ti, ngwdi xuat canh
trai phép tré vé nuée dinh cu hop phap, ngwoi dwge Toa an
hiy quyét dinh tuyén bé mat tich

6.1

Trinh tu
thuc hién

1. Buoc 1:

a) NLD 1ap hd so theo quy dinh, nop cho BHXH huyén hoic
BHXH tinh noi chi tra lwong huu, trg cAp BHXH hang thang trudc
khi di ti hoac xuat canh hozc mét tich.

b) Truong hop giao dich dién tir: NLD dang ky nhan ma xac thuc
va giri hd so dién tir dén Cong thong tin dién tr BHXH Viét Nam
hodc qua T6 chic I-VAN, trudng hop khong chuyén ho so gidy
sang dinh dang dién tir thi giri hd so gidy cho co quan BHXH qua
dich vu buu chinh cong ich.

2. Budc 2:

a) Co quan BHXH tiép nhan du ho so tir NLD; dbi chiéu vai ban
chinh d6i véi thanh phan ho so 1a ban sao khong ¢ chiing thuc va
tra lai ban chinh cho nguoi nop.

b) Giai quyét va tra két qua giai quyét cho NLD; t6 chic chi tra cho
ngudi huong.

6.2

Cach thtc
thuc hién

1. NLD lya chon ndp hé so va nhan két qua giai quyét theo mot
trong c4c hinh thirc sau:

- Qua giao dich dién tir (kém ho so gidy hodc khong kém hd so
giay);

- Qua dich vu buu chinh cong ich;

- Tryc tiép tai co quan BHXH.

2. NLD nhén tro cdp bang mét trong cac hinh thic sau:

- Tryc tiép tai co quan BHXH hodc qua dich vy buu chinh cong
ich;

- Thong qua tai khoan ngan hang ctia NLD.

6.3

Thanh phan
hd so

1. Ban chinh Pon dé nghi (Mau sé 14-HSB);

2. Ban sao Giay chiring nhan chap hanh xong hinh phat ti hoic Gidy
dic x4 ra tu trudc thoi han hoic ban sao Quyét dinh cua cip co
tham quyén vé viéc mién hoic tam hodn chép hanh hinh phat tu doi
Vi truong hop huong tiép BHXH hang thang do chap hanh xong
hinh phat ti giam tir ngay 01/01/1995 dén trudc ngay 01/01/2016;
3. Ban sao vin ban cua co quan c6 tham quyén vé viéc tré vé nudc
dinh cu hop phap ddi voi ngudi xuat canh trai phép trd vé nudc
dinh cu hop phép;

4. Ban sao Quyét dinh co6 hiéu luc phap luat caa Toa an hiy bo
Quyét dinh tuyén bd mét tich ddi v6i nguoi duoc Toa an huy quyét
dinh tuyén b mat tich

6.4

S6 luong hd
SO

01 bo (4p dung cho giao dich truc tiép va giao dich dién tir ma chua
chuyén d6i hd so gidy sang dang dién tir)
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6.5 | Thoi  han Téida 05 ngay lam viéc ké tir ngdy nhan du ho so theo quy dinh.
giai quyét
6.6 | Déi tuong | NLD
thuc  hién
TTHC
6.7 | Co  quan | BHXH tinh/BHXH huyén theo phan cap giai quyét
thuc  hién
TTHC
6.8 | Két  qua |- Quyétdinh vé viéc huong tiép ché 6 BHXH hang thang (Mdu sé
thuc  hién | 11-HSB);
TTHC - Thé BHYT.
6.9 | L¢ phi Khong
6.10 | Tén  mau | Pon dé nghi (Mdu sé 14-HSB)
don, mau to
khai
6.11 | Yéu  cAu, | a) Nguoi dang hudng luong huu, trg cip BHXH hang thang ma bi
diéu  kién | phat tu, chap hanh xong hinh phat ti giam tir ngay 01/01/1995 dén
thyc  hién | trude ngay 01/01/2016
TTHC b) Ngudoi dang huong luong huu, tro cip BHXH hang thang xuét
canh trai phép nay tro vé nude dinh cu hop phap
¢) Nguoi dang hudng lwong huu, trg cip BHXH bi mat tich nay vé
dugce Toa an huy Quyét dinh tuyén bd mat tich
6.12 | Canctrphap | - Luat BHXH s 58/2014/QH13;
Iy cua | - Nghi dinh sé 115/2015/ND-CP;
TTHC - Nghi dinh s6 134/2015/ND-CP;

- Nghi dinh s6 33/2016/ND-CP;

- Nghi dinh s6 166/2016/ND-CP;

- Théng tu s6 59/2015/TT-BLDTBXH;
- Théng tu s6 01/2016/TT-BLDTBXH;
- Quyét dinh sb 595/Qb-BHXH;

- Quyét dinh 838/QD-BHXH;

- Quyét dinh s6 166/QD-BHXH.
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Mau s 14-HSB

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI

Kinh giri: Bao hiém XA hoi.........oovvnieiieeiieeiieei
Hovatén (1), sinh ngay ...../..../........ gioi tinh..............
M SO BHXH: ..ottt
S6 CMND/cin cudce cong dan/ S6 Ho chiéu: ............. 0 [o T Cap ngay .....
thang ..... nam....... ;
S diBN thOal di AONG (2): w.eeeeeeeeeeeeeeeeeee e eee e et e et s e er st n s eee e ese s seneend
D18 Chi HEN NE (3] vieiiiiieiie e 4

Noi dung yéu cau giai quyét (5):

0 BHXH mét lan

0 Lwong hwu. Thoi diém huong tir thang ...... nam .......

=Ly do nOp ChAM (B): .oovveiieiieiie ettt

o Tro cap mét lan dé di nwéc ngoai dinh cuw

0 Chuyén noi hwéng (hd so ché huwéng) lwong huu, trg cap BHXH tir thang ......
nam.........

o Hwéng lai lwong huu/trg cap BHXH tir thang ..... ndm ......

0 Nhéan hrong hwu/tre cAp BHXH ciia nhirng thang chwa nhan

YU CAU KRAC (7)..ocveeceeeeeeeeeeeeeee ettt

Pia chi nhan hrong hwu/tre cap BHXH/noi cur tri méi (8).........ccoovvevvvrveevnnnne,
Noi dang ky kham, chira DEnh: ...,
Hinh thitc nhan tién lwong hwu/tre cip BHXH (9)

o Tién mat 0 Tai co quan BHXH o Qua t6 chirc dich vu BHXH

0 ATM: Chu tai Khoan ......cccocovevveveveeeeiereiennnnns S6 tai khoan .................... Ngan hang
........................................ Chinhanh .........cccoooeiiiiiies

............... ngay ....... thang ..... nam ......
Nguwoi lam don
(Ky, ghi ro ho tén)
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HUONG DAN LAP MAU 14-HSB
(1) Ghi day du ho va tén cta ngudi huong;

(2) Ghi s dién thoai. Truong hop NLD khong c6 dién thoai thi c6 thé ghi sé dién
thoai cta nguoi than khi can lién lac kém theo ho va tén, méi quan hé véi ngudi do;

(3) Ghi day du dia chi noi dang cu tra cia ngudi co yéu cau giai quyét: S6 nha,
ngd (ngach, hém), duong phd, t6 (thon, x6m, ap), xa (phuong, thi tran), huyén (thi xa,
thanh phd), tinh, thanh phd; tredng hop ngudi hudng ty quyén cho ngudi khac 1lam don
va thu tuc thi ghi dia chi caa nguoi dugc ay quyén;

(4) Trudng hop ngudi dugc ty quyén 13 ngudi 1am don thi ghi 1d: “Téi 1a ... dugc
1y quyén lam don” con khéng thi dé tréng. Vi du: Téi 1a Nguyén Vin A dugc iy quyén
1am don”; dong thoi ndp kém theo Gidy uy quyén.

(5) Panh dau vao noi dung yéu cau giai quyét va ghi cu thé cac thong tin.

(6) Truong hop nop hd so cham hon so véi thoi diém huong lwong huu hoic bi
mat giay chirng nhan chd hueng ché @6 thi bd sung giai trinh trong thoi gian nép ho so
cham c6 xuat canh trai phép hoic bi Toa 4n tuyén b mat tich hoic chap hanh hinh phat
tt giam khong (néu co thi ghi cu thé thoi gian xuat canh trai phép, bi tuyén bd mat tich
hozc thoi gian chap hanh hinh phat ti giam) hodc néu rd mét gidy chizng nhan chd huong
ché d6 va cam két chiu trach nhiém vé noi dung giai trinh.

(7) Trudng hop ¢ yéu cau khac thi ghi rd ndi dung yéu ciu va cac thong tin lién
quan dén yéu cau giai quyét, vi du: Truong hop khong théng nhat thong tin vé ho, tén
dém, tén, ngay, thang, nim sinh giira chirng minh nhan dan /ho chiéu/cin cudc cong dan
va hd so huong, cho huong BHXH thi ghi rd khong thdng nhat vé thong tin gi kém theo
ban sao chirg minh nhan dan/hé chiéu can cude cong dan.

(8) bia chi nhan lwong huu, tro cAp BHXH, noi cu trd mai di chuyén dén: Ghi rd
s6 nha, ngd (ngach, hém), dudng phd, t6 (thén, xom, ap), xa (phuong, thi tran), huyén
(thi x4, thanh phd), tinh, thanh phd. Truong hop da xac dinh duoc diém chi tra tai noi
dé nghi nhan thi ghi r3.

(9) Panh dau vao cac 6 trong timg dé chon hinh thirc nhan tién lwong huu, tro cap.

Néu nhan trg cap mot lan bang tién mat thi danh dau tiép dé chon noi nhan 1a tai
co quan BHXH hay thong qua to chtc dich vu BHXH; néu nhan thong qua tai khoan
ATM thi ghi b6 sung s6 tai khoan, ngan hang, chi nhanh ngan hang mé tai khoan,

(10) Trudng hop ndp hd so cham hon so vai thoi han quy dinh thi néu rd 1y do nop
cham.
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7. Thi tuc Giai quyét hudng tro' cip hang thang theo Quyét dinh s 613/QD-TTg

BANG CAP NHAT SUA POI TAI LIEU
(Thi tuc Gidi quyét hwong tro cdp hang thang theo Quyét dinh so 613/0P-TTg)

Yéu ciu | Trang/ Phan
stra doi/ lién quan Mbo ta ngi dung sira doi Ghi chu
bo sung | viéc sira doi

B sung | 7.7. Co quan BHXH tinh, Trung tim Hanh chinh c6ng tinh.
thuc hién
TTHC

Bosung |7.12.Canclr | - Quyétdinhsd 1291/QP-TTgngay 07/10/2019
phép ly cia | cua Thu tudng Chinh phu.
TTHC
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Tén TTHC

Giai quyét hwéng trg cip hang thang theo Quyét dinh s6
613/Qb-TTyg

7.1

Trinh tu thuc
hién

1. Buéc 1: Nguoi d& nghi nop hd so truc tiép tai BHXH
tinh/huyén hodc gui qua dich vu buu chinh cong ich dén
BHXH tinh.

2. Budc 2: Co quan BHXH tiép nhan hé so tir ngudi dé nghi,
xur 1y theo phan cap.

3. Buoc 3:

a) BHXH tinh tiép nhan hd so tir nguoi dé nghi hoic tir BHXH
huyén; giai quyét va tra hd so da giai quyét cho ngudi nop hoic
BHXH huyén.

b) BHXH huyén tiép nhan hé so da giai quyét tir BHXH tinh
dé tra cho nguoi dé nghi.

7.2

Cach thuc thuc
hién

Nop hd so va nhan két qua truc tiép tai BHXH huyén hoic
BHXH tinh hoac qua dich vu buu chinh cong ich

7.3

Thanh phan ho
SO

1. B4i véi truong hop huong tro cap hang thang theo Quyét
dinh s6 613/QD-TTg:

a) Ban chinh Pon dé nghi giai quyét tro cap hang thang (Mau
s6 01- QD613)

b) Truong hop hd so hudng tro cdp mat sic lao dong do co
quan BHXH quan 1y khong c6 hoic bi thiéu, tiry theo ting
truong hop cu thé NLD nop bé sung:

- Ban chinh Quyét dinh cta co quan, don vi cho nghi viéc vi
mat sirc lao dong.

- Ban chinh Phiéu ca nhéan (ddi véi truong hop tai mat sau caa
Quyét dinh nghi viéc khong ghi qua trinh cong tac;

- Ban chinh Bién ban giam dinh y khoa (trir truong hop nghi
viéc vi mat sirc lao dong theo Nghi quyét 16- HPBT ngay
8/2/1982)

- Ban chinh Quyét dinh hodc Thong bao thoi huong tro cap
mat strc lao dong hang thang.

Déi voi truong hop c6 ban chinh Ban trich luc hd so mét sirc
lao dong cua Bo Lao dong - Thuong binh va Xa hdi thi dugc
sir dung thay cho hd so mét strc lao dong néu trén.

¢) Giay chitng nhan chap hanh xong hinh phat ti (ban sao) doi
Vvéi truong hop dbi twong bi phat to nhung khong duoc huéng
an treo hodac Quyét dinh cia Toa an tuyén bd mét tich tré vé
(ban sao) d6i véi truong hop d6i tuong bi Toa an tuyén bd 1a
mat tich tré vé hoac Quyét dinh tré vé nude dinh cu hop phap
(ban sao) d6i véi truong hop dbi tugng xuat canh tré vé dinh
cu hop phap;

3. D4i v6i nguoi du diéu kién huong trg cip hang thang nhung
chua dugc giai quyét ma bi chét tir ngay 01/7/2010 tré di
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a. Ban chinh Pon dé nghi giai quyét tro cdp mai tang cta than
nhan d6i twong theo Mau s 03-QD613;

b. Ban sao gidy ching tir cua d6i tuong hoic ban sao gidy khai
tir hodc ban sao Quyét dinh ciia Toa an tuyén bd da chét hoic
gidy xac nhan cua Uy ban nhan dan xa, phuong, thi tran noi
chon cat (ban chinh);

c. Ban sao Giy chtng nhan chap hanh xong hinh phat tu ddi
Vvé6i truong hop dbi twong bi phat to nhung khong duoc huéng
an treo hoac ban sao Quyét dinh cua Toa an tuyén b mat tich
trg vé d6i voi truong hop ddi tuong bi Toa an tuyén bd 1a mat
tich tré vé hoic ban sao Quyét dinh tré vé nudce dinh cu hop
phap dbi véi truong hop ddi twong xuét canh tré vé dinh cu
hop phap;

7.4 | Sélugnghdso | o1 bo
7.5 | Thot han giai . .
quyét 30 ngay lam viéc, ké tr ngay nhan da ho so theo quy dinh.
7.6 | Béi tuong thuc o
hign TTHC ~ | Cdnhan
7.7 | Co quan thyc )
7.8 | Ké qua thuc |- Quyét dinh huong tro cap hang thang (Mau so 02-613/0P-
hién TTHC TTQ)
- Quyét dinh vé viéc hudng tro cap mai tang (Mdau so 04-
613/0D-TTQ)
7.9 | L¢ phi Khong
7.10 | Tén mau don, - Ban chinh Pon dé nghi giai quyét tro cap hang thang (Mdu
mau to khai s6 01-0P613).
- Ban chinh Pon dé nghi giai quyét tro cdp mai tang (Mdu sé
03-0D613).
7.11 | Yéu cau, didu Nguoi hét thoi han huong trg cip mat sic lao dong, khong

kién thuc hién
TTHC

thuoc dién duoc tiép tuc huong tro cip mat sire lao dong hang
thang theo quy dinh tai Quyét dinh s6 60/HDBT ngay 01 thang
3 nam 1990 ctia Hoi dong Bo trudng (nay 1a Chinh phi), Quyét
dinh sb 812/TTg ngay 12 thang 12 nam 1995 cua Thu tuéng
Chinh phit ma c6 thoi gian cong tac thuc té tir du 15 nim dén
dudi 20 nam (ké ca trudng hop da hét thoi han huong tro cap
mat sire lao dong theo quy dinh tai Nghi dinh s6 163/CP ngay
04 thang 7 nam 1974 ctia Hoi dong Chinh phu), bao gom:
Nguoi da hét thoi han huong tro cap mat strc lao dong hang
thang va hét tudi lao dong (nam du 60 tudi, nit du 55 tudi) trudc
ngay 01 thang 7 nam 2010; nguoi di hét thoi han huong trg
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CAp mat strc lao dong hang thang nhung dén ngay 01 thang 7
nim 2010 chwa hét tudi lao dong duoc huong tro cip hang
thang khi c6 du diéu kién:

- Pa hét thoi han huong trg cap mét sic lao dong ma khong
thudc dién duoc tiép tuc hudng trg cip mat sirc lao dong hang
thang.

- D3 hét tudi lao dong (nam du 60 tudi tro 1én, nit du 55 tudi
tro 1én)

7.12

Can cu phap ly
cia TTHC

- Théng tu lién tich s6 21/2000/TTLT-BLDTBXH-BTC;

- Cong vian sé 1969 BHXH/CDCS ;

- Cong vin s6 1614 BHXH/CPCS;

- Quyét dinh sb 613/QD-TTg;

- Thong tu s6 16/2010/TT-BLDTBXH hudng dan quyét dinh
s6 613/QD-BHXH ngay 06/5/2010 cua Tha tuéng Chinh phu
V& Viéc trg cAp hang thang cho ngudi ¢o tir du 15 nim dén dudi
20 nam cong tac thuc té da hét thoi han hudong trg cip mat suc
lao dong;

- Cong vin s6 2834/BHXH-CSXH ;

- Cong vin sd 1594/BHXH-CSXH;

- Cong vin sd 3984/BHXH-CSXH;

- Cong vin s6 5371/BHXH-CSXH.
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Mau s6 01-QP613
(Ban hanh kem theo Cong van 2834/BHXH-
CSXH)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap - Tw do - Hanh phic

PON PE NGHI GIAI QUYET TRQ CAP HANG THANG
Kinh giri: Bao hiém xa hoi tinh/thAnh pho .........oocevevevrveceeeereeeeiaes

Téntoila: .....ccceeeeeeeo v eeeennneee. sinh ngay ... thang ...... Nam ...............
S6 CMND ..o, o [o ISP cp ngdy ..... thang ....... nam ............ ;
Hién cu tra tai (ghi rd s6 nha, xom, x&, huyén, tinh): .......c.cocoovveeveeeeeeeeeee,

SO A1EN 0T (NEU CO): oottt
Tén co quan, don vi cong tac trudc Khi Nghi VIEC: .....oovviiiiiiii,

D3 hét thoi han huong tro cip MSLD hang thang tir ngay ... thang .... nam. ..
Dia chi noi huéng tro cdp MSLD hang thang trude khi théi huong tro cap (x3,

NUYEN, TINN). e

Cin cir quy dinh tai Quyét dinh s6 613/QD-TTg ngay 06/5/2010 cua Thu tudng

Chinh phu, toi lam don nay dé nghi duogc giai quyét huong tro cap hang thang va dugc
nhan trg cip hang thang tai dia chi (ghi rd xom, x3, huyén, tinh):

viveeen..; dang ky kham chita bénh BHY

Tbi xin dam bao va chiu trach nhiém trude phap luat vé 1oi khai trén./.

............ ,ngay ...... thang ..... ndm ..... ceerereeene, NEAY L...... thang .....nAm .....
X4c nhan cia Uy ban nhan dan Nguoi viet don
x4, phwong, thi tran nei cuw tra (Ky, ghi ro ho tén)

(Ky, déng diu)

Ghi chii: Uy ban nhéan dan xa, phudng xac nhan hién trang cu tra cta ngudi viét don
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8. Thi tuc Giai quyét hwéng tro cip di véi nha gido da nghi hwu chwa dwoc

hwéng ché d9 phu cap thim nién trong hrong huu theo QP s6 52/2013/QD-TTg

BANG CAP NHAT SUA POI TAI LIEU

(Thu tuc Gidi quyet hwréng tror cap doi Véi nha gido da nghi huu chwa dwoc huong ché
dé phu cdp tham nién trong lwong huu theo Quyét dinh so 52/2013/0D-TTg)

a A Trang/
Yeucal | ppan lien ) Ghi
Stra doi/ o Mo ta ngi dung sira doi ,
2 quan viéc chu
bo sung LR
Swa dol
Stra d6i | Tén TTHC | Giai quyét huéng trg cAp déi véi nha gide da nghi huu
chwa dwge hwéng ché d§ phu ciap thim nién trong
lwong huu theo Nghi dinh so 14/2020/ND-CP
B sung | 8.2. Cach Nop hd so truc tiép tai BHXH tinh/huyén, Trung tim Hanh
thirc thuc chinh cong tinh.
hién
Stra d6i 8.3. Thanh | 1. Pbi véi nha gido dang huong luong huu: To khai dé
phan hé so | nghi huong trg cap ban hanh kém theo Nghi dinh s6
14/2020/ND-CP (Mau s6 01).
2. Pbi v<§i nha gido du diéu Kién huong trg cip, chua duoc
giai quyet che do ma tir tran tir ngay 01 thang 01 ndm 2012
tro veé sau, ho so bao gom:
a) To khai dé nghi huong tro cap cia than nhan, ban hanh
kem theo Nghi dinh s6 14/2020/ND-CP (Mau so6 02).
b) Ban chup Giay ching tir hoic Gidy bao tir hogc Quyét
dinh cua Toa 4n tuyén bo la da chét (mang theo ban chinh
de doi chiéu).
¢) Van ban uy quyén theo quy dinh tai Khoan 2 Piéu 4
Nghi dinh s6 14/2020/ND-CP (Mau $6 03); truong hop chi
c6 mot than nhan thi khong can van ban ty quyén nay.
Stra doi | 8.5. Thoi 7 ‘
han giai 12 ngay lam viéc, ké tir ngay nhan du ho so theo quy dinh.
quyeét
Stra doi | 8.8. Két qua , ,
thuc hién Quyet dinh hudng tro cap
TTHC
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Stra d6i | 8.10. Tén - To khai dé nghi huong trg cip ban hanh kém theo Nghi
mau don, dinh sb 14/2020/ND-CP (Mau sb 01).
mau to khai Tér khai d& nahi huc A A .

0 khai dé nghi huong trg cap cua than nhan, ban hanh
kém theo Nghi dinh sé 14/2020/NB-CP (Mau s6 02).
- Vin ban uy quyén theo quy dinh tai Khoan 2 Diéu 4 Nghi
dinh sé 14/2020/ND-CP (Mau sb 03)

Stra d6i | 8.11. Yéu 1. Nha giao la gido vién, giang vién, cd nuoi day tré, hi¢u
cau, diéu treong, pho hiéu trudng, chi nhiém nha tré, pho chi nhiém
kién thuc nha tré, giam ddc, pho giam ddc, truéng khoa, pho truong
hign TTHC | khoa, chi nhi¢m khoa, pho chi nhi¢m khoa, truedong ban,

pho truong ban, truong phong, pho truong phong, nghi
huu khi dang tryc tiép giang day, gido duc, huéng dan thyuc
hanh hoic nghi chd du tudi dé hudng luong huu va bao
luu thoi gian dong bao hiém xa hoi dé huong luong huu
trong khoang thoi gian tir ngay 01 thang 01 nam 1994 dén
ngay 31 thang 5 nam 2011 tai cac co s& gido duc cong 1ap
Sau.

a) Co s6 gido duc mam non;

b) Co s& gigo duc pho thong;

¢) Co s6 gigdo duc nghé nghiép;
d) Co so giao duc dai hoc;

d) Co s¢ gido duc thuong xuyén;

¢) Cac hoc vién, truong, trung tam lam nhiém vu dao tao,
boi dudng thudc co quan nha nudc, to6 chie chinh tri, t6
chtre chinh tri - xa hol.

2. Nha gido nghi huu khi dang truc tiép giang day, gido
duc hoic nghi cho du tudi dé huong luong huu va duoc
bao luu thoi gian dong bao hiém xi hoi dé hudng luong
huu trong khoang thoi gian tr ngay 01 thang 01 nam 1994
dén ngay 31 thang 5 nam 2011 tai co sé gido duc ban cong
nhung trude d6 dugc didu dong tir cac co so gido duc cong
lap hoic tai co sé giao duc ban cong do cap co tham quyen
chuyén d6i tir co so gido duc cong 1ap va dugc xép luong
theo bang luong ctia ngach vién chirc nganh giao duc.

3. Nha giao lam cong tac giang day, giao duc tai cac co so
glao duc cong lap duoc cap c6 tham quyeén cir 1am chuyén
gia gido duc & ngoai nudc, khi hét thoi gian lam chuyén
gia vé nudc thi nghi huu ngay.

4. Nha giao nghi huu c6 thoi gian tham gia giang day ¢ cac
16p hoc duroc t6 chirc tai cac don vi thanh nién xung phong
ma chua hudng cc ché do, chinh sach ctia Nha nude danh
cho thanh nién xung phong; nha giao la quan nhan, cong
an nhan dan, ngudi 1am cong tic co yéu sau d6 chuyén
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nganh vé cong tic giang day, gido duc tai cac co sé gido
duc cong 1ap khi nghi huu 1a gido vién, giang vién trong
lwong huu c6 phy cp tham nién lyc lwong vil trang nhung
khong c¢6 phu cap tham nién nha gido.

Stra doi

8.12. Can cu
phap ly cua
TTHC

- Quyét dinh sb 1291/QD-TTg ngay 07/10/2019 cua Thu
tudng Chinh phu;

- Nghi dinh s6 14/2020/ND-CP ngay 24/01/2020 cia
Chinh phu (thay thé Quyét dinh s 52/2013/QB-TTg ngay
30/8/2013 cua Thu tuéng Chinh phu);

- Cong van so 778/BHXH-CDBHXH ngay 11/03/2020
cua Bao hiém xa hoi Viét Nam
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M4&u sé 01
CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc 1ap - Tw do - Hanh phuc

TO KHAI
DPE NGHI HUONG TRQ CAP THEO NGHI PINH SO .../2020/ND-CP
(Poi v6i nha giao dé nghi huong trg cap theo
Nghi dinh s6 .../2020/ND-CP)

Kinh giri: Bao hiém x4 hoi tinh/thanh phé..............

<) 00 03 PSPPSR
S6 CMND (hodc SO thé can cudc cONg dan) :......oocveiviiiiiciiiee e
Hién cu trt tai (ghi 10 s6 nha, xo6m, xa, huyén, tinh): ........cccooeiiiiiii,

C6 thoi gian truc tiép giang day, gido duc tai cac co s gido duc nhu sau:

. .~ | Thoigian dé nghi i LA Ghi
Thoi gian cong tac tinh tro CAp Chirc vu, Pon vi cong tac chi

Tw Pén

thang/nam | thang/nam Nam Thang

cong:

Can ctr quy dinh tai Nghi dinh sfS .../2020/ND-CP ngay... thang ... nam 2020 cua
Chinh phu quy dinh ché d tro cap do6i voi nha gido da nghi huu chua duoc huong ché
dd phu cap thdm nién trong lvong huu, t61 dé nghi dugc giai quyét hudng trg cap theo
quy dinh.

...... ,ngay ...thang ...nam .....

Nguoi khai
(Ky, ghi 10 ho tén)
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Mau sé 02

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

TO KHAI
PE NGHI GIAI QUYET TRQ CAP THEO NGHI PINH SO /2020/ND-CP
(Doi véi than nhan ciia nha gido da tir tran dé nghi hwéng tre cip theo
Nghi dinh s6 .../2020/ND-CP)

I3 0105 T
S6 CMND (hodc S6 thé can curdc cONg dan) ©.....cvveeveeveeereeeeseieseeeesseseeneenas

Hién cu trt tai (ghi 0 s6 nha, xo6m, xa, huyén, tinh): ..........ccooeiiiii

La (1), CUA ONG/DA .vvvviiiieeciiie e da dugc
huong ché d huu tri tir ngdy......thadng ...nam ...va tir tran ngay ...thadng ...ndm

C)ng/Ba‘l ............................... trude khi nghi huu lam viéc tai: ................ va trudc khi
tir tran nhan luong huu tai: ......... va c0 thoi gian truc ti€p giang day, gido duc tai cac co so
giao duc nhu sau:

Thoi gian dé Ghi
Thoi gian cong tac nghi tinh tr¢ Chirc vu, Pon vi cong tac chii
cap

Tw DPén

thang/nam | thang/nam Nam | Thang

Cong:

Can cur quy dinh tai Nghi dinh sO .../2020/ND-CP ngay ... thang ... naim 2020 cia
Chinh phu quy dinh ché d6 tro cap ddi voi nha gido di nghi huu chua dugc hudng ché do
phu cép tham nién trong lwong huu; dai dién cho gia dinh, toi dé nghi dugc giai quyét
huong trg cip theo quy dinh d6i véi dong/ba ..

T61 xin thay mat cac than nhan cam két vé ndi1 dung ké khai va khong dé xay ra tranh
chap ve khoan tién trg cap nay, néu sai toi xin chiu trach nhiém trude phap luat.

...... , ngay ....thang ...
Nguoi khal
(Ky, ghi 1o ho tén)

Ghi chii: (1) Quan hé véi nha gido da tir tran (vo, chong, con, ...)



Mau s6 03

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY UY QUYEN

I. NGUOI UY QUYEN

Than nhan du diéu kién huéng trg cdp mot 1an cua ong (ba) ..... ...... di tir trdn
ngay ../.../...., c6 tén sau day:

1. Ong (Ba) wvvvvvveevreennen, Nam/Ntr, sinh ngay.......... [, /... ;12 (2) i ;
2.0ng (Ba) c.oooveeviiians Nam/Ni, sinh ngay.......... T (1 (2) e, :
3.0ng (BA) wcvveeeerenn, Nam/Ni, sinh ngay.......... [, TS X ) T :
4.0ng (BA) wcovveveercrrenne, Nam/Nit, sinh ngay.......... T B (1A (2) e, ;
I1. NGUOCI PUGC UY QUYEN

HO VA teN: .o sinh ngay ................. [, [,
S6 CMNDY/sé can cude cong dan/hd chiéu/: ......c.vvvevvervenenss CAP tai.vovereererreenns
CAp N@AY .../ oo e, Noi cu tra (ghi 1 s6 nha, xom, x4, huyén, tinh: .........

SO AIEN thOT TN NE: wvvveeeeeeeeeeeeeeeeeee e et ee et et et et et et ee et et et eeeeeeee e e e e eeeeeeeeeeneeens
I11. NOI DUNG UY QUYEN

Lap to khai ctia than nhan theo Mau s6 02 va nhan tién trg cép mét 1an theo Nghi
dinh s6 .../2020/ND-CP ngay... thang... nam 2020 cta Chinh pha quy dinh ché d¢ tro
cAp ddi v6i nha gido di nghi huu chua duge huong ché d6 phu cdp thim nién trong
lwong huu.

Chtng t61 cam doan chiu trach nhiém trudce phap ludt vé viéc iy quyén cia minh
va cam két khong khiéu nai ve sau./.

«esy DAYy ... thang... nAm............~=~=~=~~ . ,ngay .... thang .....nam ....
Xdc nhdn ciia chinh quyén xa/thi N .
: trén g ) Nguoi uy quyén Nguoi dwoc uy quyén

(KY, ghi ré ho tén va déng diu) (ky, ghi rd he tén) (ky, ghi rd ho tén)

Ghi chu:

(1) Ghi ré ho va tén nha gido da tir tran.

(2) Ghi ré moi quan hé véi nha gido da tir tran.

(3) Ghi r6 ho va tén cua nguoi thay mat cho cdc than nhdn da néu trong To khai Cia than nhan.

(4) Cdc thdn nhdn, nguoi dwoc 1y quyén cho thdan nhan thuéc dién hwong tro cap mét lan
bt bugc phdi ky, ghi vo ho tén hodc diém chi.
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Giai quyét hwéng tro cap ddi véi nha gido di nghi hwu chwa

8 | Tén TTHC | duwgc huéng ché @6 phu cip tham nién trong lwong hwu theo
QDb 50 52/2013/Qb-TTg
8.1 | Trinh tu thuc | 1. Budc 1: NLD, than nhan NLD nop hd so cho co quan BHXH
hién 2. Bude 2: Co quan BHXH tiép nhan ho so tir ngudi dé nghi, xtr
1y theo phan cap.
3. Buoc 3:
a) BHXH tinh giai quyét va tra hd so di giai quyét cho BHXH
huyén.
b) BHXH huyén tiép nhan hd so da giai quyét tir BHXH tinh dé
tra cho NLB, than nhan NLD.
8.2 | Cach thuc A A O . A
thuc hién No6p ho so truc tiep tai BHXH tinh/huyén
8.3 | Thanhphan | - Ban sao Quyét dinh hudng ché do huu tri clia nguoi huong trg
ho so cap quy dinh tai biéu 2 Quyet dinh s6 52/2013/Qb-TTg
- Doi voi nha gido dang huong luong huu c6 thém: Ban chinh To
khai dé nghi huong trg cap (Mau so 01- OP52);
- Poi V6i nha gido du diéu kién huong tro cp nhung chwa dugc
giai quyet, da chet tur ngay 01/01/2012 trd di c6 thém:
+ Ban chinh T¢ khai dé nghi huong tro cap cia than nhan (Mdu
s6 02-0D52)
+ Ban sao Gidy chung tir hodc Gidy béo tir hogc Quyét dinh cua
Toa &n tuyén bod 1a da chét
8.4 | SO lugng ho 01 bo
SO
8.5 ;S;yé!than glal 13 ngay lam viéc, ké tir ngay nhan du hd so theo quy dinh.
8.6 | Ddi tuong
thuc hién NLBD, than nhan NLDb
TTHC
8.7 | Co quan thuc ,
hien TTHC BHXH tinh
8.8 | Kétqua thuc £, o 7 TPy
hien TTHC Quyeét dinh huong tro cap (Mau so 04-0bP52)
8.9 | L& phi Khong
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8.10 | Tén miu don, ' - To khai dé nghi hudng tro cap (Mau so 01-0P52) ban hanh kém
mau to khai | theo Cong van so6 4281/BHXH-CSXH.
- To khai d& nghi hudng tro cAp cua than nhan (Mdu so 02-0D52)
ban hanh kém theo Cong van s6 4281/BHXH-CSXH
8.11 | Yéu cau, diéu | 1. Nha gido nghi huu khi dang truc tiép giang day, gido duc & cac

Kién thuc
hién TTHC

co sO giao duc cong lap va cac hoc vién, truong, trung tam lam
nhiém vu dao tao, bdi dudng thudc co quan nha nuéc, to chic
chinh trj, t6 chtc chinh tri - x3 hoi hodc giang day, hudng dan
thuc hanh tai cac xudng truong, tram, trai, phong thi nghiém, tau
huan luyén cua cac co sé gido duc nghé nghiép va cac co sé gido
duc dai hoc cong 1ap (sau day goi chung la co so giao duc cong
lap). Co du cac diéu Kién sau day:

a) Co thoi gian tryc tiép giang day, gido duc, huéng dan thuc hanh
tai cac co so gido duc cong 1ap tr du 05 nam (du 60 thang) trd
1én;

b) Nghi huu (ké ca trudng hop cho du tudi dé hudng lwong huu
va bao luu thoi gian dong BHXH dé huong lwong huu) trong
khoang thoi gian tir ngay 01 thang 01 nim 1994 dén ngay
31/5/2011;

¢) Pang huong luong huu tai thoi diém ngay 01 thang 01 nim
2012. Truong hop dang tam dirng hudng luong huu theo quy dinh
cua Luat BHXH thi dugc huong trg cap sau khi duoc huong lai
luong huu.

2. Nha gido trudc khi nghi huu dang truc tiép giang day, gido duc,
huéng dan thyc hanh tai cac co s¢ gido duc cong 1ap trong khoang
thoi gian tu ngay 01/01/1994 dén ngay 31/5/2011, bao gom:

a) Gido vién dang tryc tiép tham gia giang day tai co sé gido duc
mam non cong 1ap (ké ca cd nudi day tré, trong tré, giit tré trudc
day);

b) Gido vién dang truc tiép tham gia giang day tai co s¢ gido duc
pho thong, trung cap chuyén nghiép, day nghé cong 1ap; ¢) Giang
vién (can bd giang day) dang truc tiép tham gia giang day tai co
s& gido duc dai hoc, cao dang cong 14p;

d) Hiéu truong (giam déc), pho hiéu trudong (phd gidm déc),
trudng khoa, chu nhiém khoa, pho trudng khoa, pho chua nhiém
khoa, truong ban, pho truong ban, truong phong, pho truong
phong, t6 truong, t6 phod (chuyén mén) dang truc tiép tham gia
giang day tai co so gido duc cong 1ap;

d) Nha gido ki€ém nhi¢m cong tac Bi thu dang bo, Chu tich cong
doan, Thu ky cong doan, Bi thu Doan thanh nién, Tong phu trach
Doi dang truc tiep tham gia giang day tai co so gidao duc cong 1ap;
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¢) Nha gido cho du tudi dé huong lwong huu va bao lvu thoi gian
dong BHXH d€ huong luong huu trong khoang thoi gian tir ngay
01/01/1994 dén ngay 31/5/2011.

3. Ddi tuong thudc muc 2 néu trén duoc giai quyét huong tro cap
khi dap tng du cac diéu Kkién sau day:

a) Co thoi gian truc tiép giang day, gido duc, huéng dan thuc hanh
tai cac co so gido duc cong lap tir du 05 nam (da 60 thang) trd
1én;

b) Nghi huu (k& ca truong hop cho du tudi dé huéng luong huu
va bao luu thoi gian dong BHXH dé huong luong huu) trong
khoang thoi gian tir ngay 01 thang 01 nam 1994 dén ngay 31
thang 5 nam 2011;

¢) Pang huéng lwong huu tai thoi diém ngay 01 thang 01 nim
2012. Truong hop dang tam dirng hudng lwong huu theo quy dinh
cua Luat BHXH thi dugc huong trg cap sau khi duoc huong lai
lvong huu.

8.12

Can ctr phap
ly cuia TTHC

- Quyét dinh s6 52/2013/QD-TTg;

- Cong vin s6 4281/BHXH-CSXH;
- Cong van s6 891/BHXH-CSXH;

- Cong vin s6 6499/ BGDDT-TCCB;
- Cong van s6 1201/BHXH-CSXH.
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Méu s6 01-QP52
(Ban hanh kem theo Cong van so 4281/BHXH-
CSXH)

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc 1ap - Tw do - Hanh phuc

TO KHAI
PE NGHI HUONG TRQ CAP THEO QUYET PINH SO 52/2013/QDP-TTG

Kinh giri: Bao hiém xa hoi tinh/thAnh pho .........cocevvvevereeereeieeeians

Ten to1 1a: evviiiiiiie e, sinh ngay ....... thang ...... nam .............
S6 CMND ..o 0 [o Cap ngay ..... thang ....... nam......;
Hién cu tra tai (ghi rd s6 nha, xom, x&, huyén, tinh): .........cccoeeveveieeeeen,
Tén co quan, don vi cong tac trudc Khi Nghi VIEC: .....ooovviiiiiiii,

Cin cir quy dinh tai Quyét dinh s6 52/2013/QD-TTg ngay 30/8/2013 cua Thu
tuong Chinh phu, t6i dé nghi duoc giai quyet hudong tro cap theo quy dinh.

Tbi dé nghi duoc chuyén khoan sé tién dugc nhan vao tai khoan cé nhan nhu sau

(*): Chi tai KhOAN........coveevereerereereceereeaee, , O tai KhoaN.......ccovveveeverecnnns , M tai
Ngan hang........cccocevevviieiiiiieniieens ,chinhanh................coocooii /.
............. ,ngay ....... thang ..... nam .....
Nguwoi khai

(Ky, ghi r6 ho tén)

Ghi chii: (*) Nguoi c6 nhu cau nhdn tién tro cdp qua tai khodn cé nhan ké khai muc nay
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Mau s6 02-QD52 ,
(Ban hanh kem theo Cong van so
4281/BHXH-CSXH)
CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc 1ap-Tw do-Hanh phuc

TO KHAI
PE NGHI GIAl QUYET TRQ CAP THEO QUYET PINH SO 52/2013/QDP-TTG

Kinh giri: Bao hiém xa hoi tinh/thanh pho .........cccevevevrveeeieerereeeiaes

Ten toi la: covvviieiii sinh ngay ....... thang ...... NAM ..ooevnvreennnenn.

S6 CMND ..o, 0 [o [T cip ngdy ..... thang ...... nam ........ ;

Hién cu tra tai (ghi rd s6 nha, x0m, x&, huyén, tinh):........ccccoovveeveeeeeeeeesen,

LA (1iiiisiiiisinnnn, cia Ong/ba .....ccovvvveenereiiiniinien. .. d@ dugC
hudng ché do huu tri tr ngay ........ thang .......ndm ................ va tur tran ngay..........
thang ......... nam ..............

ONE/BA......cooviiiiiieieiiil trudc khi nghi viéc hudng luong huu lam viéc
taj: ........................................................................................................... va trudc khi tur
tran Nhan Twong NUU a1 ...voieiee e

Cian ctr quy dinh tai Quyet dinh s6 52/2013/QD-TTg ngay 30/8/2013 cua Thu
tuéng Chinh phu; dai dién cho gia dinh, t6i d€ nghi dugc giai quyet huong trg cap theo
qQuy dinh GO1 VOT ONE/DA: ...oceviieiieiiiieeeeeee e

Toi xin cam két vé ndi dung ké khai va khong dé xay ra tranh chap vé khoan tién
tro cap nay, n€u sai toi xin chiu trach nhi€m trudc phap luat.

T6i d& nghi duoc chuyén khoan s tién dugc nhan vao tai khoan ca nhan nhu sau

(2): Chui tai KhoaNn.........cccevevueveeveceercrnene, , 86 tai KhoaN........cooeveeveenen, , M& tai Ngan
hang .........cceceeeeeenenns ,chinhanh............................ /.
............. ,ngay ....... thang ..... nam .....
Nguwoi khai

(Ky, ghi ro ho tén)
Ghi chu:

(1) Quan hé voi ngudi chét (vo, chdng, con...)
(2) Nguoi c6 nhu cau nhan tién tro cap qua tai khoan ca nhan ké khai myc nay
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I11. LINH VU'C CAP SO, THE
9. Thi tuc cip lai, d6i, didu chinh théng tin trén s6 bao hiém xa hdi, thé bao
hiém y té (Thuc hién doi véi trweomng hep cap lai sé bao hiém xa héi do mat, héng;

cdp lai, d6i thé bdo hiém y té)

BANG CAP NHAT SUA POI TAI LIEU
(Thai tuc cap lai, doi, diéu chinh théng tin trén sé bao hiém xa héi, thé bdo hiemy té)

Yeu €Ul Trang/ phan .
sira O/ i uan viee M5 ta ndi dung sira ddi, bé sung Ghi
bo sung .z chu
Swra dol
Bésung| 9.1. Co quan | BHXH tinh, BHXH huyén,’ Trung tam Hanh
thuc hiéen TTHC | chinh cong tinh, B phan Tiep nhan va Tra ket
o qué giai quyét TTHC c4p huyeén.
Straddi| 9.11. Can cu | - Quyét dinh s6 1291/QP-TTg ngay 07/10/2019
phép 1y cua thu cua Thu tuéng Chinh phu,;
tuc hanh chinh

- Nghi dinh s6 146/2018/ND-CP ngay
17/10/2018 cta Chinh phu quy dinh chi tiét va
huéng dan bién phap thi hanh mot s6 diéu cua
Luat BHYT (thay thé Nghi dinh sb
105/2014/ND-CP ngay 15/11/2014 cta Chinh
phit quy dinh chi tiét va huéng dan thi hanh mot
sb diéu cua Luat BHYT; Thong tu lién tich s 41/
2014/TTLT-BYT-BTC ngay 24/11/2014 cta B

Y té, Bo Tai chinh hudng dan thyuc hién BHYT).
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Tén thii tuc

9 hanh chinh Cap lai, doi, dieu chinh thong tin trén so BHXH, thé BHYT

911 Co quan thuC gy finh:
hién tha tuc . o
hanh chinh - BHXH huyén (theo phan cap).

9.2 Doi  twonNg | Ca nhan; Pon vi sir dung lao dong; Nha truong, UBND xa, Co 56 tro
thuc hign tha | giip xa hgi, Co so nuéi dwdng, diéu dwdng thwong binh va ngudi 6
tuc hanh chinh | cong,; Co so gido duc nghé nghiép thuéc nganh lao dong, thuwong binh

va xd hol.

9.3 | Két qua thuc
hién thu tuc | S6 BHXH, thé¢ BHYT
hanh chinh

9.4 ThC"! han giai | 1, Cap lai s6 BHXH do thay doi hq, tén, chir dém; ngay, thang, ndm
quyet sinh; gii tinh, déan toc; quoc tich; s6 BHXH mat, hong; cong noi thoi

gian nhung khong phai dong BHXH, diéu chinh l1am nghé hodc cong
Viéc nang nhoc, doc h;xi, nguy hiém hoac dac biét nang nhoc doc hai,
nguy hiém hoac gop s6 BHXH: khong qué 10 ngay ké tir ngay nhén du
ho so theo quy dinh. Trudng hop phai xac minh qua trinh dong BHXH
0 tinh khac hoac nhiéu don vi noi nguoi lao dong c6 thoi gian lam viéc
thi khong qua 45 ngay nhung phai ¢6 van ban thong bao cho ngudi lao
dong biet.

2. bieu chinh ndi dung da ghi trén s6 BHXH: khong qué 5 ngdy ké tir
ngay nhan du ho so theo quy dinh.

3. Cép lai, ddi thé¢ BHYT:

+ Truong ‘hqp khong thay d6i thong tin: Khong qua 02 ngay ké tir ngay
nhén du ho so theo quy dinh (Ké tir 01/01/2019: trd trong ngay khi nhan
da ho so theo quy dinh).

+ Truong hop thay di thong tin: Khong qua 03 ngay ké tir ngay nhén
da ho so theo quy dinh.

+ Ngudi tham gia dang diéu tri tai cac co s& Kham chita bénh: tra trong
ngay khi nhan da ho so theo quy dinh.

9.5 Thanh phan hd so' 1. Cép lai s6 BHXH do mat, héng: To khai tham gia, diéu chinh théng

tin BHXH, BHYT (Mdu TK1-TS)

2. Cap lai so BHXH do thay dol ho, tén, chir d¢m; ngay, thang, nim
sinh; giéi tinh, dan toc; quoc tich, diéu chinh ndi dung trén so
BHXH

a) Ngwoi tham gia:

- To khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau TK1-TS);
- S6 BHXH (d6i véi trudng hop ngudi lao dong bao luu qué trinh dong
BHXH truéc ngay 01/01/2008);

- H6 so kém theo nhu sau:

* Truong hop th,ay ddi ho, tén, chit dém; ngay, thang, nam sinh; gidi
tinh, dan toc; quoc tich:
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+ Gidy khai sinh hoic trich luc khai sinh do co quan c6 thim quyén vé
ho tich cip theo quy dinh va chirmg minh thu/thé cin cude/hod chiéu.

+ Truong hop la Dang vién: thuc hién theo huéng dan cta co quan co
tham quyeén.

* Truong hop ngudi tham gia thay d6i noi 1am viéc: Quyét dinh (vin
ban) chtrng minh dja diém lam viéc.

b) Pon vi:

Bang ké thong tin (MAu D01-TS) ddi véi nguoi lao dong nop hd so qua
don vi.

3. Ghi xac nhan thoi gian déng BHXH trén s6 BHXH cho nguoi
tham gia dwoc cong noi thoi gian nhung khong phai déng BHXH
trwdc nam 1995

- To khai tham gia, diéu chinh théng tin BHXH, BHYT (mau TK1-TS);
- H6 so kém theo:

3.1. P6i véi nguoi lao dong cé thdi gian cong tac truwée nim 1995
(khdng bao gom ngudi bi ky luat bude thdi viéc hoic tw y bé viéc,
bi phat tu giam trudc ngay 01/01/1995):

a) Ly lich goc va 1y lich b6 sung (néu c0) cua nguoi lao dong, quyét
d1nh tiép nhan, hop dong lao dong, cac glay to co lién quan khac nhu:
quyet dinh néng béc luong, quyét dinh dleu dong hoic quyét dinh
chuyén cong tac, quyét dinh phuc vién xuat ngii, chuyén nganh, gidy
thoi tra luong...;

b) Ngudi nghi cho viéc tir thang 11/1987 dén trude ngay 01/01/1995:
- H6 so nhu Tiét a trén thém Quyét dinh nghi cho viéc va Danh sach
cua don vi hodc céc gidy to xac dinh ngudi lao dong co tén trong danh
sach cua don vi dén ngay 31/12/1994.

- Trudng hop khong c6 quyét dinh nghi chd viéc thi phai ¢ xac nhan
bang van ban cua thu trudng don vi tai thoi diém 1ap hd so dé nghi cap
s6 BHXH, trong d6 dam bao nguoi lao dong c6 tén trong danh sach cia
don vi tai thoi diém c6 quyét dinh nghi chd viéc va chua hudng céac
khoan trg cap mot lan.

- Truong hop don vi da giai thé thi do co quan quan 1y cap trén truc
tiép xac nhan.

3.2. P6i v6i can bd, cong chirc, vién chirc, cong nhan, quin nhén va
cong an nhan din thudc bién ché cic co quan Nha nwéc, to chirc
chinh tri - xa héi, doanh nghiép Nha nwéc, don vi lwe lwong vii
trang di xuét canh hep phap ra nuwéc ngoai, da vé nuéc nhung
khong ding han hoic vé nuéc ding han nhung don vi cii khong bo
tri, sap xép dwoc viéc lam va nguoi lao dong tu do dwoc cir di hop
tac lao dong (khdng bao gobm nhirng truong hep vi pham phap luat
ciia nwéc ngoai bi truc xuit vé nwéc hodc bi ky luat budc phai vé
nwdc hoac bi tu giam trwée ngay 01/01/1995)

a) Nguwoi lao dong c6 thoi han & nwéc ngoai theo Hi€p dinh cia
Chinh phi va nguoi di lam di truéng, phién dich, can by ving do
nwéc ngoai tra lwong:
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- Ly lich gdc, 1y lich bd sung (néu co), cac gidy to goc co lién quan dén
thoi gian 1am viéc, tién lwong cua ngudi lao dong trude khi di lam viéc
& nude ngoai; quyét dinh tiép nhan tro lai 1am viéc déi véi truong hop
ngudi lao dong vé nude va tiép tuc lam viée trude ngay 01/01/1995.
Truong hop khong c6 Quyét dinh tiép nhan thi dugc thay thé bang 1y
lich do ngudi lao dong khai khi duoc tiép nhan tré lai 1am viéc hoic 1y
lich ciia ngudi lao dong khai c6 xac nhan cua don vi tiép nhan.

- Ban chinh “Théng bao chuyén tra” hoic “Quyét dinh chuyén tra” cia
Cuc Hop tac qudc té vé lao dong (nay 1a Cuc Quan 1y lao dong ngoai
nuéc) cap. Truong hop khong con ban chinh “Thong bao chuyén tra”
hoidc “Quyét dinh chuyén tra” thi phai c6 Gidy xac nhan vé thoi gian di
hop tac lao dong dé giai quyét ché d6 BHXH cua Cuc Quan 1y lao dong
ngoai nudc trén co s¢ don dé nghi cua ngu:(‘yi lao dong.

- Glay xdc nhén chua nhan ché do trg cap mat lan, trg cap phuc vién,
xuat ngil sau khi vé nuéc cta co quan, don vi truc tiép quan 1y nguoi
lao dong trude khi di cong tac, lam viéc co thoi gian & nudc ngoai.
Truong hop co quan, don vi di giai thé thi co quan, don vi quan 1y cip
trén truc tiép xac nhan.

b) Nguoi di 1am viéc & nuéc ngoai theo hinh thirc hop tac truc tiép
giira cac B9, nganh va UBND cic tinh, thanh phé véi cac to chirc
kinh té ciia nwéc ngoai:

- Ly lich gdc, 1y lich b6 sung (néu co), cac gidy to goc co lién quan dén
thoi gian lam viéc, tién luong cua nguoi lao dong trudce khi di lam viéc
O nudc ngoai; quyet dinh tiép nhén tro lai lam viée dbi véi trudng hop
ngudi lao dong vé nudc va tiép tuc 1am viée trude ngay 01 thang 01
nam 1995. Truong hop khong c6 Quyét dinh tiép nhan thi duoc thay
thé bang Ly lich do ngudi lao dong khai khi duoc tiép nhan tré lai lam
viéc hodc ly lich cia nguoi lao dong khai ¢6 xac nhan ctia don vi tiép
nhan.

- Gidy xac nhan chua nhan ché d6 trg cap mot lan, trg cap phuc vién,
Xuat ngil sau khi vé nuéc cua co quan, don vi truc tiép quan 1y nguoi
lao dong trudc khi di cong tac, lam viéc co thoi gian & nudc ngoai.
Truong hop co quan, don vi dé gii thé thi co quan, don vi quan 1y cip
trén truc tiép xac nhan.

- Ban chinh Quyét dinh ctr di cong tac, 1am viéc c6 thoi han & nuée
ngoai hoac ban sao Quyét dinh trong truong hop nguoi lao dong duoc
ctr di cong tac, lam viéc co thoi han & nude ngoai bang mot Quyét dinh
chung cho nhiéu nguoi.

+ Trudng hop khong con ban chinh Quyét dinh cir di cong tac, 1am viéc
c6 thoi han & nude ngoai thi duoc thay thé biang ban sao Quyét dinh ¢
xac nhan cuaa don vi cu di.

+ Trudng hop khong c6 Quyét dinh cir di thi phai c6 xac nhan bang van
ban cua thu truong co quan, don vi cir nguoi lao dong, trong do ghi rd
thoi gian nguoi lao dong dugc cu di cong tac, lam viéc co thoi han &
nudce ngoai va phai chiu trach nhiém trudc phap luat vé ndi dung xac
nhan. Truong hop co quan, don vi cir di khong con ton tai thi co quan
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quan 1y cap trén truc tiép x4c nhan va chiu trach nhiém trudc phap luat
vé noi dung xé&c nhan.

¢) Ngwoi di hoc tap, thuc tip ¢ nwéce ngoai:

- Ly lich gdc, 1y lich b sung (néu co), cac gidy to goc co lién quan dén
thoi gian 1am viéc, tién lwvong cua ngudi lao dong trude khi di lam viéc
& nudc ngoai; quyét dinh tiép nhan tré lai lam viée déi voi trudng hop
ngudi lao dong vé nudce va tiép tuc 1am viée trude ngay 01 thang 01
nam 1995. Trudng hop khong c6 Quyét dinh tiép nhan thi duoc thay
thé bang Ly lich do ngudi lao dong khai khi duoc tiép nhan tré lai 1am
viéc hoic 1y lich cua nguoi lao dong khai ¢ xac nhan cua don vi tiép
nhan.

- Gidy xac nhan chua nhan ché do trg cap mot lan, trg cap phuc vién,
Xuat ngi sau khi vé nuéc cua co quan, don vi truc tiép quan Iy ngudi
lao dong trude khi di cong tac, lam viéc co thoi gian & nudc ngoai.
Truong hop co quan, don vi di gii thé thi co quan, don vi quan 1y cip
trén truc tiép xac nhan.

- Ban chinh Quyét dinh ctr di hoc tap, thuc tap co thoi han ¢ nuéc ngoai
hodc ban sao Quyét dinh trong trudng hop ngudi lao dong duoc cu di
hoc tap, thuc tap c6 thai han ¢ nuéc ngoai bang mot Quyét dinh chung
cho nhiéu nguoi.

+ Truong hop khong con ban chinh Quyét dinh cir di hoc tap, thuc tap
c6 thoi han & nude ngoai thi duoc thay thé biang ban sao Quyét dinh co
xac nhan caa don vi cu di.

+ Trudng hop khong c6 Quyét dinh cir di thi phai c6 xac nhan bang vin
ban cua thu truong co quan, don vi Cir nguoi lao dong, trong do ghi rd
thoi gian nguoi lao dong duoc cu di hoc tap, thuc tap co6 thoi han &
nudc ngoai va phai chiu trach nhiém trude phap luat vé noi dung xac
nhan. Truong hop co quan, don vi cir di khong con ton tai thi co quan
quan 1y cap trén tryuc tiép xac nhan va chiu trach nhiém trudc phap luat
vé ndi dung xac nhan.

d) Ngwoi di lam chuyén gia theo Hiép dinh cia Chinh phu:

- Ly lich gdc, 1y lich b sung (néu co), cac gidy to goc co lién quan dén
thoi gian lam viéc, tién lwong cua nguoi lao dong trudce khi di lam viéc
O nudc ngoai; quyet dinh tiép nhan tré lai lam viée dbi vai truong hop
ngudi lao dong vé nude va tiép tuc 1am viée trude ngay 01 thang 01
nam 1995. Truong hop khong co6 Quyét dinh tiép nhan thi duoc thay
thé bang Ly lich do ngudi lao dong khai khi duoc tiép nhan tro lai lam
viéc hodc ly lich cia nguoi lao dong khai ¢6 xac nhan ctia don vi tiép
nhan.

- Glay xac nhén chua nhan ché do trg cap mat lan, tro cap phuc vién,
Xuat ngii sau khi vé nudc ciia co quan, don vi truc tiép quan 1y nguoi
lao dong trudc khi di cong tac, lam viéc co thoi gian & nudc ngoai.
Truong hop co quan, don vi dé giai thé thi co quan, don vi quan 1y cip
trén truc tiép xac nhan.
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- Ban chinh Quyét dinh ctr di 1am chuyén gia & nudc ngoai hodc ban
sao Quyet dinh trong trudng hop ngudi lao dong duoc cur di lam chuyén
gia bang mot Quyét dinh chung cho nhiéu ngudi.

+ Truong hop khong con ban chinh Quyét dinh cir di 1am chuyén gia &
nudce ngoai thi duoc thay thé bang ban sao Quyét dinh c6 xac nhan cua
don vi cur di.

+ Trudng hop khong c6 Quyét dinh cir di thi phai c6 xac nhan bang vin
ban cua thu truong co quan, don vi cir nguoi lao dong, trong do ghi rd
thoi gian cir di cong tac, 1am vi€e c6 thoi han & nude ngoai va phai chiu
trach nhi¢ém trude phap luat vé ndi dung xac nhén. Truong hop co quan,
don vi cir di khoéng con ton tai thi co quan quan ly cap trén truc tiép xac
nhan va chiu trach nhiém trude phap luat vé ndi dung xac nhan.

- Gidy xé4c nhan cua co quan quan 1y chuyén gia vé viéc di hoan thanh
nghia vu dong gop cho ngan sach nha nudc va dong BHXH theo quy
dinh cia Nha nudc cua chuyén gia trong thoi gian lam viéc ¢ nudc
ngoai.

3.3. Poi véi can bd 6 thoi gian 1am viéc & xa, phwong, thi tran bao
gom ca chirc danh khac theo quy dinh tai Khoan 4, Piéu 8 Thong
tu lién tich s6 03/2010/TTLT-BNV-BTC- BLDTBXH:

a) Ho so, 1y lich géc cua ca nhén;

b) Cac gidy to lién quan chirng minh thoi gian lam viéc & x4, phuong,
thi tran (danh sach, Quyét dinh phan cong, Quyét dinh hudng sinh hoat
phi...).

3.4. Ddi véi ngudi c6 thoi gian 1am Chii nhigm Hop tic xa nong
nghiép, ngw nghiép, diém nghi€p c6 quy mo toan xa:

a) Ho so 1y lich goc cua ca nhan, hd so dang vién khai trong thoi gian
lam Chu nhiém hop tac x4, s6 sach hodc gidy to lién quan nhu: danh
sach trich ngang, danh sach chi tra sinh hoat phi, danh sach hoic Quyét
dinh phé duyét, cong nhan két qua bau cir... thé hién c6 thoi gian 1am
Chua nhiém Hop tac xa tir ngay 01/7/1997 trg vé trude. Truong hop
khong cé gidy to néu trén nhung c6 co so xac dinh nguoi lao dong co
thoi gian 1am Chii nhiém Hop tac xa thi UBND cép xa phdi hop V6i
bang uy, HDND xa noi nguoi lao dong ké khai c6 thoi gian lam Chu
nhiém hop tac xi x4c minh, néu di cin ctr xac dinh ngudi lao dong cd
thoi gian lam Cha nhiém hop tac xa thi ¢ van ban (bién ban) xac nhan
vé thoi gian 1am Chii nhiém Hop tac x4, thoi gian cong tac giir chic
danh, chtic vu theo quy dinh tai Biéu 1, Quyét dinh s6 250/QD-TTg va
cam két chiu trach nhiém trudc phap luat vé ndi dung xac nhan.

b) Danh sach phé duyét cia UBND tinh, thanh phd truc thuoc Trung
wong (goi tait UBND tinh) d6i véi ngudi lao dong c6 thoi gian 1am Chu
nhiém hop tac xd c6 quy mé toan xi tir ngay 01/7/1997 tré vé truge
(Mau do UBND tinh ban hanh).

¢) Danh sach phé duyét ho so tinh thoi gian lam Cha nhiém Hop tac xa
cua UBND tinh.

d) Giay x4c nhan vé thoi gian 1am Chu nhiém Hop tac xa (Mau s6 02-
QD250 kém theo Quyét dinh s6 250/QP-TTg ngay 29/01/2013 cua Thit
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tuwéng Chinh pht1) d6i voi ngudi khong cu tra tai tinh, thanh phd c6 thoi
gian lam chu nhiém Hop tac xa.

3.5. Pbi véi truong hop ghi xac nhan thoi gian dong BHXH theo
quy dinh tai Khoan 2, Piéu 23, Nghi dinh s6 115/2015/ND-CP ngay
11/11/2015 ciia Chinh phi quy dinh chi tiét mét s6 diéu caa Luat
BHXH vé BHXH bit buéc:

a) Quyét dinh: phuc vién hodc xuat ngii hodc thoi viéc;

b) Gidy xac nhan chua huong ché do trg cip theo Quyét dinh sb
47/2002/QD-TTg ngay 11/4/2002; Biém a, Khoan 1, Piéu 1 Quyét
dinh sb 290/2005/QD-TTg ngay 08/11/2005; Quyét dinh sb
92/2005/QD-TTg ngay 29/4/2005; Quyét dinh s6 142/2008/Qb-TTg
ngay 27/10/2008; Quyét dinh s6 38/2010/QD-TTg ngay 06/5/2010;
Quyét dinh sé 53/2010/QD-TTg ngay 20/8/2010 va Quyét dinh sb
62/2011/QD-TTg ngay 09/11/2011 cua Tha tuéng Chinh phu;

¢) Quyét dinh vé viéc thu hoi Quyét dinh huang ché do va sb tién tro
cap mot lan theo Quyét dinh s6 142/2008/QD-TTg ngay 27/10/2008
hodc Quyét dinh sé 38/2010/QD-TTg ngay 06/5/2010 cua Thu tudng
Chinh phu Vé Viéc sira doi, bo sung Quyét dinh sé 142/2008/0P-TTg
ngay 27/10/2008 cua Thii twéng Chinh phii vé viéc thyc hién ché do
d6i v4i quan nhan tham gia khang chién chéng My ctru nude ¢ dudi
20 nim cong tac trong qudn ddi da phuc vién, xuat ngii vé dia phuong
hodc Quyét dinh thu héi cdc Quyét dinh hwong tro cap hang thang hodc
tro cap mét lan theo quy dinh tai Quyét dinh sé 62/2011/0D-TTg ngay
09/11/2011 cua Thu twdng Chinh phii.

d) Glay xdc nhén chua giai quyét tro cap thoi viéc hoac tro cap maot lan,
trg cAp Xuit ngi, phuc vién, BHXH mot Ian dbi véi trudng hop quan
nhan, cong an nhan din phuc vién, xuit ngi, thoi viéc tir ngiy
15/12/1993 dén ngay 31/12/1994.

4. Piéu chinh 1am nghé hodc céng viéc ning nhoc, déc hai, nguy
hiém hoic dic biét ning nhoc, ddc hai nguy hiém

- To' khai tham gia, diéu chinh théng tin BHXH, BHYT (mau TK1-TS);
- H so kém theo gdm mot trong céc loai giéy t& sau: Quyét dinh phan
cong vi tri cong viéc, huong luong; Hop dong lao dong, Hop dong lam
viéc va cac gidy to khac c6 lién quan téi viéc diéu chinh.

5. Cap lai, d6i thé BHYT:

5.1. Ngwoi tham gia:

5.1.1. Cép lai thé BHYT do mat, héng; doi thé BHYT do thay doi
noi ding ky kham chira bénh ban dau

To khai tham gia, diéu chinh thong tin BHXH, BHYT (Md~u TK1-TS)
Luu y: Nguoi tham gia BHYT dugc thay d6i co so dang ky kham chira
bénh ban dau vao thang dau quy.

5.1.2. Poi thé BHYT do dwogc hwang quyén lgi BHYT cao hon

- To khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau TK1-TS)
- Giay to chitng minh (néu c¢6) nhu sau:
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5.1.2.1. Nguoi ¢6 cong véi cach mang quy dinh tai Phap 1énh Uu
dai nguoi co cong vai cach mang

a) Nguoi hoat dong cach mang trude ngay 01/01/1945; nguoi hoat dong
cach mang tir ngay 01/01/1945 dén ngay khai nghia thang 8/1945; Ba
me Viét Nam anh hung; thuong binh, nguoi hudng chinh sach nhu
thuong binh, thuong binh loai B; bénh binh suy glam kha nang lao dong
tir 81% tré 1én. HO6 so gdm mét trong cac loai gidy to sau:

- Thé thuong binh, thé bénh binh;

- Gidy ching nhan ngudi huong chinh sach nhu thuong binh;

- Quyét dinh coéng nhan 1a nguoi hoat dong cach mang trudc ngay
01/01/1945, nguoi hoat dong cach mang tir ngay 01/01/1945 dén ngay
khoi nghia thang 8/1945 ctia Ban Thuong vu tinh uy, Thanh uy truc
thudc Trung wong;

- Quyét dinh hudng tro cap caa So Lao dong - Thuong binh va Xa hoi.
- Gidy xéc nhan cua S¢ Lao dong - Thuong binh va Xa hdi noi dang

huong tro Cap hang thang hodc di giai quyét trg cap mot lan (theo
huong dan vé co so xac dinh 13 nguoi co cong véi cach mang tai Cong

van s0 467/NCC ngay 17/6/2010 ctia Bo Lao dong - Thuong binh va
Xa hoi).

b) Nguoi co cong voi cach mang theo quy dinh tai Phap 1énh wu dai
nguoi ¢ cong voi cach mang, trir cac dbi tuong néu tai Tiét a, Piém
5.1.2.1 nay. Hb so gdm mot trong cac loai gidy to sau:

- Huan chuong Khang chién;

- Huy chuong Khéng chién;

- Huéan chwong Chién thing;

- Huy chuong Chién thang;

- Thé thuong binh, thé bénh binh;

- Giay chirng nhan nguoi huéng chinh sach nhu thuong binh;

- Gidy ching nhan vé khen thuong tong két thanh tich khang chién va
thoi gian hoat dong khang chién cua co quan thi dua khen thuong cap
huyén;

- Quyét dinh hudng tro cap ciia Sé Lao dong - Thuong binh & X4 hoi;
- Gidy xéc nhan cua So Lao dong - Thuong binh va Xa héi noi dang

huong tro Cap hang thang hoic da giai quyét tro cip mot lan (theo
huong dan vé co so xac dinh 13 nguoi co cong véi cach mang tai Cong
van s0 467/NCC ngay 17/6/2010 cua Bo Lao dong - Thuong binh va
Xa hoi);

5.1.2.2. Cwu chién binh theo quy dinh tai Nghi dinh Sf:)
150/2006/ND-CP, Nghi dinh so 157/2016/ND-CP va Thong tw so
25/2016/TT-BLDTBXH (khong dugc ngén siach Nha nude dong
BHYT theo doi twgng cuu chién binh)

a) Cuu chién binh giai doan trudc 30/4/1975, hd so gdm mot trong céac
loai giay to sau:

- Quyét dinh phuc vién hodc xuat ngii hodc chuyén nganh;
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- Quyét dinh duoc huong tro cap theo Quyét dinh sb 290/2005/Qb-
TTg;

- Quyét dinh dugc huong tro cip theo Quyét dinh s6 188/2007/QD-
TTg;

- Quyét dinh huong trg cip theo Quyét dinh sé 53/2010/QD-TTg ngay
20/8/2010 cua Thu tuéng Chinh phu;

- Quyét dinh dugc huong tro cap theo Quyét dinh s6 142/2008/QD-
TTg;

- Quyét dinh duoc hudng tro cip theo Quyét dinh sé 38/2010/QD-TTg.
- Quyé:t dinh duoc huong tro cip thanh nién xung phong theo Quyét
dinh s6 40/2011/Qb-TTg ngay 27/7/2011 cta Tha tuéng Chinh phu.

- Giay chiing nhdn la thanh nién xung phong hodn thanh nhiém vu
trong khang chzen chéng Phdp do Tinh, Thanh dodn noi doi firong
thwong trii cdp theo quy dinh tai Diém a Khodn I Piéu 3 Thong tir s6
24/2009/TT-BLDTBXH ngay 10/7/2009 cua Bo Lao dong-Thwong binh
& Xa hoi;

- Ly lich cén bd bang vién c6 ghi 1a thanh nién xung phong theo quy
dinh tai Thong tu s6 24/2009/TT-BLDTBXH ngay 10/7/2009 ctua Bo
Lao dong - Thuong binh va Xa hoi.

- Giay chting nhén hoan thanh nhiém vu ¢ thanh nién xung phong cua
co quan c6 tham quyén cap trude khi thanh nién xung phong tré vé dia
phuong theo quy dinh tai Thong tu so 24/2009/TT-BLDTBXH va
Thong tu lién tich so6 08/2012/TTLT-BLDBTXH-BNV-BTC;

- Giﬁy khen trong thoi ky tham gia thanh nién xung phong cua co quan
c6 tham quyen cap trude khi thanh nién xung phong tré vé dia phuong
theo quy dinh tai Thong tu s6 24/2009/TT-BLDTBXH va Thong tu lién
tich s6 08/2012/TTLT-BLDBTXH-BNV-BTC;

- Giay chung hhén tham gia dan cong hoa tuyén theo quy dinh tai
Thong tu lién tich s6 138/2015/TTLT-BQP-BLDBXH-BTC,;

- Quyét dinh huong ché dg thanh nién xung phong (trong thoi gian tir
ngay 15/7/1950 den ngay 30/4/1975) da hoan thanh nhi¢m vu theo quy
dinh tai Thong tw lién tich so 08/2012/TTLT-BLDTBXH-BNV-BTC
ngay 16/4/2012 cua Bo Lao dong - Thuong binh & Xa hoi - Bo Ngi vu
- Bo Tai chinh.

b) Cuu chién binh giai doan tir 30/4/1975 dén truéc thoi ky xay dung
va bao v¢ T6 quoc, ho so gom mat trong cac loal giay to sau:

- Quyét dinh phuc vién hodc xuit ngii hoac chuyén nganh ghi 10 thoi
gian, dia diém noi doéng quén theo quy dinh tai Quyét dinh s
62/2011/Qb-TTg hodc Quyét dinh huéng tro cap theo quy dinh tai
Quyét dinh s6 62/2011/Qb-TTg.

- Qiéy ching nhan tham gia thanh nién xung phong cua co quan c6
tham quyen cap trude khi thanh nién xung phong tr¢ vé dia phuong
theo quy dinh tai Thong tu s6 24/2009/TT-BLDTBXH ngay 10/7/2009
cua B9 Lao dong - Thuong binh va Xa hoi va Thong tu lién tich s

113




08/2012/TTLT-BLDBTXH-BNV-BTC ngay 16/4/2012 cua B Lao
dong - Thuong binh va Xa hoi - Bo Noi vu - B Tai chinh;

- Giay chirng nhan hoan thanh nhiém vu ¢ thanh nién xung phong cua
co quan c6 thadm quyén cép trudce khi thanh nién xung phong tr¢ vé dia
phuong theo quy dinh tai Thong tu sé 24/2009/TT-BLDTBXH va
Thong tu lién tich s6 08/2012/TTLT-BLDBTXH-BNV-BTC;

- Giy khen trong thoi ky tham gia thanh nién xung phong ctia co quan
c6 tham quyén cap trude khi thanh nién xung phong tré vé dia phuong
theo quy dinh tai Thong tu s6 24/2009/TT-BLDTBXH va Thong tu lién
tich s6 08/2012/TTLT-BLDBTXH-BNV-BTC;

- Quyét dinh duoc hudng tro cip theo Quyét dinh s6 62/2011/QD-TTg;
- Gidy chung nhan tham gia dan cong hoa tuyén theo quy dinh tai
Thong tu lién tich s6 138/2015/TTLT-BQP-BLPBXH-BTC;

¢) Cyu chién binh khong duoc NSNN hd trg dong BHYT ma tham gia
BHYT theo doi trgng khac ¢6 mire huong BHYT thap hon mire huong
BHYT cua doi twong cuu chién binh thi doi twgng d6 duoc doi quyen
loi theo nhom doi twong cuu chien binh.

- Gidy to chitng minh theo Tiét a, b, diém 5.1.2.2 trén;

- Riéng cac d6i tuong S¥ quan, quén nhan chuyén nghiép nghi huu, co
quan BHXH cén ctr ho so, dir li¢u dang quan ly dé doi the theo quyen
loi cua doi twong cuu chién binh.

d) Sy quan, quan nhén chuyén nghiép da hoan thanh nhiém vu tai ngti

trong thoi ky xay dung va bao vé t6 qUOc da nghi huu, phuc vién,
chuyén nganh: Quyét dinh phuc vién xuat ngii hoic chuyén nganh.

5.1.2.3. Cha dé, me dé, vo hoiic chdng, con caa liét s§; nguoi cé cong
nudi duong ligt sy.

Ho so kém theo gdm mat trong cac gidy to sau:

- Giay chang nhan gia dinh liét s§ cua S& Lao dong - Thuong binh &
X4 hoi theo quy dinh tai Thong tu sé 05/2013/TT-BLDTBXH ngay
15/5/2013 cta Bo Lao dong - Thuong binh va Xa hoi.

+ Gidy x4c nhan cua S¢ Lao dong - Thuong binh va Xa hoi noi tiép
nhan, quan 1y hd so va lam tha tuc mua BHYT cho than nhan cua liét
Sy va nguoi ¢ cong nudi dudng liét sy theo quy dinh tai Thong tu so
05/2013/TT-BLDTBXH.

5.1.2.4. Poi thé BHYT theo mirc hwéng ciia nhém ddi twong 1a
ngudi dan toc thiéu sé dang sinh sdng tai vang cé diéu kién kinh té
xi hoi khé khin; nguwoi dang sinh song tai vung co diéu kién kinh
té x4 hoi dic biét khé khan; ngudi dang sinh song tai xa dao, huyén
d40. Ho so kém theo gdm mot trong cac gidy to sau:

- S6 ho khau;

- S6 tam tr;

- Gidy xac nhan cia UBND cip xi noi c6 ddi tuong cu tra.

5.1.2.5. Than nhin nguoi co cong véi cach mang (trir troeong hop
1a cha dé, me dé, vo hoac chong, con cuaa li¢t sy; ngudi 6 cong nudi
dwdng liét sy) bao gom:
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- Cha d¢, me dé, vo hodc chong, con tir trén 6 tudi dén dudi 18 tudi
hoac tu du 18 tuoi trd 1én néu con tiep tuc di hoc hoac bi khuyet tat
nang, khuyet tat dac biét nang cua cac doi tuong: Ngudoi hoat dong cach
Mang truGe ngay 01/01/1945; ngudi hoat dong cach mang tr ngay
01/01/1945 dén ngay khoi nghia thang Tdm nam 1945; Anh hung Luc
luong vii trang nhan dén, Anh hung Lao dong trong thoi ky khéng
chicn; thuong binh, bénh binh suy giam kha nang lao dong tir 61% tro
1én; nguoi hoat dong khang chién bi nhiém chat doc hoa hoc suy giam
kha nang lao dong tir 61% tro 1én;

- Con d¢ tir trén 6 tudi cuia ngudi hoat dong khang chién bi nhidm chat
ddc hoa hoc bi di dang, di tat do hau qua cua chat doc hoa hoc khong
tu luc duoc trong sinh hoat hoac suy giam kha nang ty luc trong sinh
hoat.

Ho so kém theo:

Gidy xéc nhan cua S¢ Lao dong - Thuong binh va Xa hoi noi tiép nhan,
quan ly ho so va lam thu tuc mua BHYT cho than nhan cua nguoi c6
cong voi cach mang theo quy dinh tai Thong tu s6 05/2013/TT-
BLDTBXH ctua B Lao dong - Thuong binh va Xa hoi.

5.1.2.6. Ngudi thude doi twgng bao trg xa hoi theo Nghi dinh s6
136/2013/ND-CP ngay 21/10/2013 ciia Chinh phi. H6 so kém theo
gom mot trong cac loai giay to sau:

- Giay xac nhan khuyét tat, ghi & mtc do [(huyét tat thuoc cac doi
twong nguoi khuyet tat nang va nguoi khuyen tat dac biét nang theo
Thong tu lién tich s6 37/2012/TTLT- BLDTBXH-BYT-BTC-
BGDDT;

- Quyét dinh tro clp xa hoi hang thang cua Chu tich UBND quan,
huyén, thi xa (sau day goi 1a UBND céap huyén) doi véi nguoi thude
dién huong tro cap bao tro xa hoi hang thang.

5.1.2.7. Ngudi thugc hg gia dinh ngheo. Ho so kém theo gdm mot
trong cac loal giay to sau:

- Gidy chung nhan hoc sinh, sinh vién thudc ho nghéo theo Thong tu
lién tich s6 18/2009/TTLT-BGDBPT-BTC-BLDTBXH;

- Danh sach hang ndm dugc Chu tich UBND x4, phuong, thi tran (sau
day goi la UBND cap xa) xac nhan doi véi nguoi thuoc hd gia dinh
ngheo; ngudi thudc ho gia dinh can ngheo; ngudi thudc hd gia dinh lam
nong nghi¢p, 14m nghiép, ngu nghiép va di€ém nghiép c6 muirc song
trung binh; nguoi dang sinh sng tai vang c6 diéu kién kinh té - xa hoi
dac biét kho khan.

5.1.2.8. Poi thé BHYT do diéu chinh ho, tén, chir dém; ngay thang,
nam sinh; gidi tinh. HO so kém theo gom mat trong cac giay to sau:
a) Déi véi doi twong chi tham gia BHYT

* Truong hop do nguoi tham gia ké khai sai so voi ho so goc; nguoi
tham gia do co quan BHXH quan ly dé nghj diéu chinh dé di kham chira
bénh:

Chitng minh thw hodc thé can cude cong dan hodc hé chiéu;
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* Trueong hop don vi ké khai sai so véi hé so ciia nguoi tham gia:

Co quan BHXH ra sodt, théng bdo va phdi hop Véi don vi diéu chinh.
b) Péi Vdi doi twong ciing tham gia BHXH, BHYT

Ho6 so kém theo:

+ Gidy khai sinh hodc trich luc khai sinh do co quan c6 tham quyé:n vé
hé tich cap theo quy dinh va chirng minh thu/thé can cuoc/hg chieéu.
Truong hop la Ddng vién: thuc hién theo hwdéng dan cia co quan cé
tham quyen.

5.2. Don vi:

Bang ké thong tin (Mau DO1-TS).

- Luu y: Thanh phan hd so néu trén néu khong quy dinh 13 ban chinh
thi c6 thé nop ban chinh, ban sao kem ban chinh dé doi chieu, ban sao
duoc chirng thuc hoac ban sao dugc cap tir s6 goc.

- Thanh phan ho so dbi véi truong hop dé nghi cap lai, doi, diéu chinh
thong tin trén the BHYT (trir truong hop dieu chinh nhan than, bo sung
ma doi twong sinh song) néu ngudi tham gia khong co gidy to néu trén
ma ¢ cac gidy 1o lién quan d€ ching minh lam cén ctr di€u chinh nhu:
giay to chirng minh 1a nguoi c6 cong véi cach mang; cyu chien binh
theq quy dinh tai Phap lénh,Cuu chién binh; nguoi tham gia khang
chicn... thi don vi ndp cdc giay to nay cho co quan BHXH dé xem xét
giai quyet (khong ghi vao Bang ké ho so).

9.6

S6 lwong ho so

01 b9

9.7

Tén mau don,
mau to khai

- To khai tham gia, diéu chinh théng tin BHXH, BHYT (mau TK1-TS);
- Bang K& thong tin (Mau DO1-TS);

9.8

Trinh tu thuc
hién

Bwéc 1. Lap va nop ho so

- Nguoi dang 1am viéc: Nop hd so cho don vi noi dang 1am viéc hoic
nop ho so cho co quan BHXH.

- Nguoi tham gia BHXH tu nguyén, tham gia BHYT theo ho gia dinh,
ngudi duge ngan sach Nha nuéc hd tro mot phan mie dong BHYT:
Nop hd so cho Pai 1y thu hoic co quan BHXH.

- Ngudi dang bao luu thoi gian dong BHXH, ngudi dang hudng tro cap
that nghiép, nguoi da duoc giai quyét huong luong huu, tro cap BHXH:
Nop hd so cho co quan BHXH.

- Nguoi tham gia do NSNN déng BHYT: Nop hd so cho UBND xa
hodc co quan BHXH, Co so tro gitp xa hdi, Co s¢ nudi dudng, diéu
dudng thuong binh va nguoi co cong; Co sd gidgo duc nghé nghiép
thudc nganh lao dong, thuong binh va xa hoi.

- Nguoi tham gia do t6 chitc BHXH déng BHYT: Nop hd so cho
UBND xa hodc co quan BHXH.

- Hoc sinh, sinh vién dong BHYT theo nha truong: Nop hd so cho nha
truong.

Luu ¥: Sau khi hoan tat viéc ké khai, nguoi tham gia ky ghi 16 ho tén.
Truong hop ké khai thay ddi vé nhan than (ho, tén dém, tén; ngay,
thang, ndm sinh, gidi tinh) da ghi trén s6 BHXH, thé BHYT thi phai c6
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xac nhan cua don vi noi ngudi lao dong dang 1am viéc. Di v6i ngudi
dang bao luu thoi gian dong BHXH thi khong phai xac nhan.

Bwéc 2. Tiép nhan ho so, ké khai hd so, nop ho so

1. Bon vi st dung lao dong:

+ Nhan hd so.

+ Cén cu hd so cta ngudi lao dong lap bang ké thong tin (Mau DO1-
TS) (néu co).

+ Xac nhan to khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau
TK1-TS) doi véi truong hop ngudi lao dong dicu chinh ho, tén, chir
dém; ngay, thang, nam sinh; gidi tinh da ghi trén s6 BHXH, thé BHYT.
+ Nop hd so cho co quan BHXH.

2. Nha truong, UBND xa, Co s0 trg gitp xa hoi, Co so nuéi dudng,
di€u dudng thuong binh va nguoi c¢6 cong; Co sd gido duc nghe nghiép
thuoc nganh lao dong, thuong binh va xa hoi:

+ Nhan hd so;

+ Ké khai hd so;

+ Nop hd so cho co quan BHXH.

Buéc 3. Nhan két qua giai quyét

9.9

Cach thac thuc
hién

Buéc 1. Nop hd so
- Trudng hop nop hd so gidy: Ca nhan, don vi str dung lao dong lap ho

so theo quy dinh tai muc thanh phan hd so, muc s6 luong hd so nop

thong qua dich vu buu chinh cong ich hoic nop truc tiép tai co quan
BHXH.

- Truong hop thuq hién giap dich dién tir: Bon vi st dung lao dong thuc
hién thu tuc vé cap Iai,‘ doi, Qiéu Chjnh t}}f)ng tin trén s6 BHXH, thé
BHYT thuc hién 1ap ho so bang phan mém ké khai cua BHXH Viét
Nam hoac cua T6 chic I-VAN; Ky dién tir trén ho so va giri dén Cong
thong tin dién ter BHXH Viét Nam hoac qua To chuc I-VAN.

Bwéc 2. Nhan két qua giai quyét:

- C4 nhan nhan s6 BHXH, thé BHYT tai b phan mét cira cia co quan
BHXH hoac qua dich vu buu chinh cong ich;

- Pon vi sir dung lao dong nhan két qua truc tiép tai co quan BHXH
hoac qua dich vu buu chinh cong ich va tra kip thoi cho nguoi lao dong.

9.10

Lé phi

Khong

9.11

Can cu phap ly
cua thu tuc hanh
chinh

- Luat BHXH s 58/2014/QH13 ngay 20/11/2014;

- Luat BHYT sé 25/2008/QH12 ngay 28/11/2008; Luat BHYT s
46/2014/QH13 ngay 13/6/2014;

- Luat Viéc lam sb 38/2013/QH13 ngay 16/11/2013;

- Nghi dinh s6 115/2015/ND-CP ngay 11/11/2015 cua Chinh phi quy
dinh chi tiet mot so diéu cua Luat BHXH vé BHXH bat budc;

- Nghi dinh s6 105/2014/ND-CP ngay 15/11/2014 cta Chinh phu quy
dinh chi tiét va hudng dan thi hanh mét so diéu cua Luat BHYT;
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- Nghi dinh s6 134/2015/ND-CP ngay 29/12/2015 quy dinh chi tiét mot
s6 diéu caa Luat BHXH vé BHXH ty nguyén;

- Nghi dinh s6 28/2015/ND-CP ngay 12/3/2015 quy dinh chi tiét thi
hanh mét sé diéu cua Luat Viéc 1am vé BHTN;

- Nghi dinh sé 123/2015/ND-CP quy dinh chi tiét mot sé diéu va bién
phap thi hanh Luat ho tich;

- Thong tu s6 28/2015/TT-BLDTBXH ngay 31/7/2015 huéng dan thuc
hién Piéu 52 cia Luat Viéc lam va mot s6 diéu cia Nghi dinh s6
28/2015/ND-CP;

- Thong tu s6 01/2016/TT-BLDTBXH ngay 18/2/2016 quy dinh chi
tiét va huéng dan thi hanh mot s6 diéu cua Luat BHXH vé BHXH ty
nguyen;

- Thong tu s6 13/TT-NV ngay 04/9/1972 ctia Bo Noi vu huéng dan va
quy dinh cy thé vé viéc tinh thoi gian cong tic ciia cong nhan, vién
chirc Nha nuéc;

- Thong tu lién tich s 37/2012/TTLT-BLDTBXH-BYT-BTC-
BGDDT ngay 28/12/2012 xac dinh mirc d6 khuyét tat do Hoi dong xéac
dinh mirc do khuyét tat thuc hién;

- Thong tu lién tich s6 18/2009/TTLT-BGDPT-BTC-BLDTBXH ngay
03/8/2009;

- Quyét dinh s 250/QP-TTg ngay 29/01/2013 cua Thu twéng Chinh
phii vé viéc giai quyét ché do, chinh sach ddi véi chi nhiém hop tac xa
c6 quy mo toan xa trong thoi ky bao cap chua duoc hudng ché do cua
Nha nuoc;

- Cong van sb 4533/BHXH-CSXH ngay 14/11/2013 cua BHXH Viét
Nam vé viéc hudng dan thuc hién Quyét dinh s6 250/QD-TTg cua Tha
tudng Chinh phu;

- Thong tu lién tich s6 41/2014/TTLT-BYT- BTC ngay 24/11/2014 cua
lién BO Y té, B Tai chinh huéng din thuc hién BHYT;

- Quyét dinh sb 595/QD-BHXH ngay 14/4/2017 caa BHXH Viét Nam
ban hanh Quy trinh thu BHXH, BHYT, BHTN, BHTNLD-BNN; quan
1y s6 BHXH, thé¢ BHYT.

- Quyét dinh s6 838/QD-BHXH ngay 29/5/2017 caa BHXH Viét Nam
vé Viéc ban hanh Quy trinh giao dich dién tir trong linh vuc BHXH,
BHYT va BHTN.

- Quyét dinh s6 888/0OP-BHXH ngdy 16/7/2018 sira déi bé sung mét
so dieu Quyét dinh sé 595/0D-BHXH ngay 14/4/2017 cuia BHXH Viét
Nam.

sung.

Ghi chu: Nhitng b phan cia TTHC dugc in nghiéng 1a nhitng b phan dugc stra ddi, bd
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MAiu TK1-TS
(Ban hanh kém theo QP sé: 888/QD-BHXH
ngay 16/07/2018 ciia BHXH Viét Nam

BAO HIEM XA HOI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI

THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOI,
BAOHIEM Y TE
(Ap dung d6i véi ngudi tham gia chwa dwoc cAp ma s6 BHXH
va thay doi thong tin)

I Déi v6i nguoi chwa dwoc cip ma sé6 BHXH (nguoi tham gia chi ké khai tir chi
tiéu [01] dén chi tiéu [13] dudi day).

[01]. Ho va t&n (Viét ChTE IN N0A): w.v.oveeeceeeecee et

[02]. Ngay, thdng, ndm sinh: .......... [, [ o, [03]. Gioi tinh: ...
[04]. QUOC HICH v, [05]. DAN tOC ...veveereene
[06]. Noi dang ky gidy khai sinh: [06.1]. Xa (phuong, thi tran): ........cccccceeeveeennnns
[06.2]. Huyén (quan, thi xa, Tp thudc tinh): ........................ [06.3]. Tinh (Tp):
[07]. Dia chi nhan két qua: [07.1]. S6 nha, duong phé, thon XOm: .........cceeeeee...
[07.2]. X& (phuong, thi trAn): ...........oooeeiueeeii, [07.3] Huyén (quan, thi x4,
Tpthudc tinh):.......ooooi [07.4]. Tinh(Tp): ...ceeneee.
[08]. S6 CMND/ Ho chiéu/ Thé can cudc: ............ [09]. Sb dién thoai lién hé: ..
[10]. Ho tén cha/ me/ nguoi giam ho (d6i véi tré em dudi 6 tuS): ...ovecvvvveceeenen,
[11]. MUGC tién dong: ......oevveennen .. [12]. Phuong thirc d0ng: ......covvveveeeereanee.

(Chi tiéu [11], [12] chi &p dung ddi véi nguoi tham gia BHXH tu nguyén)

[13]. Noi ding ky khdam bénh, chira bénh ban dau (khong ap dung ddi véi nguoi
tham gia BHXH tu nQUYEN): ...

[14]. Truong hop ngudi tham gia BHY'T theo h¢ gia dinh dugc giam trir mirc dong
thi ké khai thém Phu luc (Phu luc kém theo) va khong phai nop, xuat trinh s6 ho khau,
chirng minh thu, thé can cudc.

IL. Pbi v6i ngudi di dugc chp ma sé BHXH thay doi théng tin ghi trén so
BHXH, thé BHYT (nguoi tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] duéi
day)

[02]. Ngdy, thang, nim sinh: ......./ ........ T [03]. M3 86 BHXH: ...c.ccvovvrneee
[04]. NOi dung thay 01, YEU CAU: .....ovveveieeeeeeeeeeeeeeee st s st
[05]. HO 50 k&M theo (NEU COY: vuvuvvrrererreeeiririeeeeeeeeesssssssessesesssesssseeses s senesnsanens
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XAC NHAN CUA DON VI To61 cam doan nhiing nd1 dung ké khai la dung

(chi 4p dung dbi voi nguoi lao dong va chiu trach nhiém truéc phap luat vé nhiing
dang tham gia BHXH bt budc thay d6i n6i dung da ké khai
ho, tén dém, tén; ngay, thang, nam sinh) ... , ngay..... thang..... nam.......
Nguwoi ké khai

(Ky, ghi 10 ho tén)
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PHU LUC THANH VIEN HOQ GIA PINH

Hovatén chi NO: ... e
Dia chi: Thon (ban, t& dan phd)...........oooveiieeeiie e

............ S6 dién thoai (Néu ¢O): .vevvvevvecvreeane,
.............. Xa (phudng, thi tran): ......c.oveceeeene.

Mai 56 Ngay, thang,

Noi cap gidy khai Méi quan hé S6 CMND/ Thé

Stt | Hevatén BHXH nim sinh Gidi tinh sinh véi chi hd |cin cwéc/ Hp chiéu Ghi chu
B 1 2 3 4 5 6 7

A
1
2
3
4

- Truong hop chwa c6 ma s6 BHXH thi ké khai cac chi tiéu tai
phan I cua To khai tham gia va diéu chinh thong tin BHXH,
BHYT (Mau TK1-TS)

- Nguoi tham gia ké khai day du, chinh x4c cac thanh vién ho
gia dinh, khong phai xuat trinh s6 ho khau hoic so tam tra dé
chirng minh tinh trang tham gia.

T6i cam doan nhiing ndi dung ké khai la dung va chiu
trach nhiém trudc phap luat vé nhiing ndi1 dung da ké

khai
........ , ngay..... thang..... nam.......
Nguwoi ké khai

(Ky, ghi ro ho tén)
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HUONG DAN LAP
To khai tham gia, diéu chinh thong tin bao hiém xi hgi, bao hiém y té
(Miu TK1-TS)

a) Muc dich:

- Ké khai cac thong tin nguoi tham gia BHXH, BHYT, BHTN va thanh vién Ho
gia dinh khi khong c6 ma sé BHXH.

- Ké khai khi ¢6 yéu ciu diéu chinh thong tin tham gia BHXH, BHYT, BHTN,
BHTNLD-BNN nhu: nhan than, chirc danh nghé, phuong thire déng, noi ding ky KCB
ban dau ...

b) Trach nhiém lap:

- Nguoi tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

- Cha/me/ngudi giam ho (ddi vaoi Tré em dudi 6 tudi).

c) Thoi gian lap:

- Béi voi nguoi lao dong cing tham gia BHXH, BHYT, BHTNLD-BNN; nguoi
chi tham gia BHXH bét budc; ngudi tham gia BHXH tu nguyén: Khi tham gia khi chua
duoc cip ma s6 BHXH hoic diéu chinh thong tin tham gia BHXH, BHYT, BHTN,
BHTNLD, BNN.

- Pi voi nguoi chi tham gia BHYT:

+ Tré em dudi 6 tudi chua dugc cap thé BHYT;

+ Nguoi tham gia khi c6 diéu chinh thong tin; ngudi tham gia chua duoc cip ma
s6 BHXH.

d) Phuong phap lap:

* Poi voi ngwoi chwra dwgc cap ma s6 BHXH: Nguai tham gia chi ké khai tir chi
tiéu [01] dén chi tiéu [13] dudi day. Truong hop ngudi tham gia BHY T theo ho gia dinh
dé giam trir mirc dong thi ké khai b6 sung chi tiéu [14]. Phu luc thanh vién ho gia dinh.

[01]. Ho va tén: ghi day du ho, chit dém va tén bang chir in hoa c6 dau cia ngudi
tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang nam sinh: ghi day du ngay thang nam sinh nhu trong gidy khai
sinh hoic chirmg minh nhan dan, ho chiéu, thé can cudéc.

[03]. Gidi tinh: ghi gidi tinh ctia nguoi tham gia (néu 14 nam thi ghi tir “nam” hoic
néu 14 nir thi ghi tor “na”).

[04]. Quéc tich: ghi nhu trong gidy khai sinh hoic ching minh nhan dén, ho chiéu,
thé can cudc.

[05]. Dan toc: ghi nhu trong gidy khai sinh hoic chimg minh nhan dan, ho chiéu,
thé can cudc.

[06]. Noi dang ky Giay khai sinh: ghi 0 tén xa (phuong, thi tran), huyén (quan, thi
x3, thanh phé thugc tinh), tinh, thanh phd da dang ky giay khai sinh.

Truong hop chua xac dinh duoc noi cap gidy khai sinh 1an dau thi ghi nguyén quan
(truong hop sat nhap, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai thoi
diém ké khai) hodc ghi theo noi dang ky ho khau thuong tri hodc tam trd.

[07]. Dia chi nhan két qua: ghi day du dia chi noi dang sinh séng dé co quan BHXH
guri tra s6 BHXH, thé BHYT hoic két qua giai quyét thu tuc hanh chinh khac: s6 nha,
duong phd, thon x6m; xa (phudng, thi tran); huyén (quan, thi x4, thanh phd thudc tinh);
tinh, thanh phd.

[08]. S6 ching minh nhan dan/Ho chiéu/Thé can cudc: ghi s6 chimg minh nhan
dan hoic ghi s6 ho chiéu hoic ghi s6 Thé can cudc.

[09]. S dién thoai lién hé: ghi s6 dién thoai lién hé (néu co).
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[10]. Ho tén cha hodc me, hodc nguoi giam ho (ap dung di véi tré em dudi 6 tudi):
Ghi ho tén cha hoac me hoac nguoi giam ho.

[11]. Muc tién dong (ap dung ddi véi ngudi tham gia BHXH tu nguyén): ghi mic
thu nhap thang do nguoi tham gia BHXH tu nguyén lya chon.

[12]. Phuong thirc dong (ap dung ddi voi ngudi di lao dong & nudc ngoai, ngudi
tham gia BHXH tu nguyén): ghi cu thé phuong thirc dong 1a 03 thang hodc 06 thang
hoac 12 thang...

[13]. Noi ding ky KCB ban dau: ghi noi ding ky kham bénh, chita bénh BHYT
ban dau (danh sach ding ky noi KCB ban dau dugc co quan BHXH thong bao hang nim
gui cho don vi, UBND xa, dai ly thu).

[14]. Phu luc thanh vién ho gia dinh: Ké khai day du, chinh x4c thong tin toan bo
thanh vién ho gia dinh trong s6 ho khau hoic sb tam trii cuia ngudi tham gia BHYT theo
ho gia dinh dugc giam trir mic dong.

* P6i v6oi nguwoi di dwoc cAp mi s6 BHXH thay doi thong tin ghi trén sb
BHXH, thé BHYT: Chi 4p dung d6i v&i nguoi thay d6i thong tin ghi trén s6 BHXH,
thé¢ BHYT

[01]. Ho va tén: ghi day du ho, chit dém va tén bang chi in hoa c6 du cia ngudi
tham gia BHXH, BHYT, BHTN, BHTNLD-BNN.

[02]. Ngay thang nam sinh: ghi diy du ngay thang nam sinh nhu trong gidy khai
sinh hoac chirng minh nhan dan, ho chiéu, thé can cudéc.

[03]. M3 s&6 BHXH: Ghi mi s6 BHXH cua nguoi tham gia.

[04]. Noi dung thay doi, yéu cau: ghi ndi dung yéu cau thay doi nhu: ho tén, ngay
thang nam sinh, cac thong tin lién quan dén chic danh, nghé nghiép, cong viéc, phuong
thire déng, noi dang ky KCB ban dau ...

[05]. HO so kém theo:

- P6i v6i nguoi diéu chinh thong tin, ghi cac loai gidy to chung minh.

- B6i véi nguoi tham gia duge huang quyén loi BHYT cao hon, ghi cac loai gidy
to chitng minh.

Sau khi hoan tat viéc ké khai, nguoi tham gia ky ghi r6 ho tén. Truong hop ké khai
thay d6i vé nhan than (ho, tén dém, tén; ngdy, thang, nam sinh, gidi tinh) da ghi trén sb
BHXH, thé¢ BHYT thi phai c¢6 xac nhan ctia don vi noi nguoi lao dong dang lam viéc.
Dbi voi ngudi dang bao luu thoi gian dong BHXH thi khong phai xac nhan.
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Phu luc: Thanh vién ho gia dinh

a) Muc dich: Ké khai ddy du, chinh x4c théng tin toan bd thanh vién ho gia dinh
tam tri cua nguoi tham gia BHYT theo ho gia dinh dugc giam trir mic dong.

b) Trach nhiém lap: Nguoi tham gia hoac chu ho hoac nguoi dai dién ho gia dinh
c6 ngudi tham gia BHYT theo ho gia dinh chwa c6 mé sé BHXH.

c) Thoi gian lap: khi nguoi tham gia BHYT theo ho gia dinh c6 nguoi dugc giam
troe mirc dong.

d) Phuong phéap 1ap:

* Phan thong tin chung: ghi ddy du ho va tén chu ho; s6 dién thoai lién hé (néu cb);
ghi o dia chi: thon (ban, to dan phd); xa (phuong, thi tran); huyén (quan, thi xa, thanh
phd thudc tinh); tinh (thanh phd).

* Chi tiéu theo cot:

- Cot A: ghi s6 thir tu tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi dy du ho va tén cta timg nguoi trong ho gia dinh.

- Cot 1: ghi ma s6 BHXH d6i véi timg thanh vién ho gia dinh da duoc co quan
BHXH cap; truong hop chua xac dinh duoc ma sé BHXH thi ngudi ké khai 6 thé tra
ctru ma s6 BHXH tai dia chi: http://baohiemxahoi.gov.vn (néu du diéu kién).

- Cot 2: ghi ngay, thang, ndm sinh nhu trong gidy khai sinh hoic chirng minh nhan
dan, ho chiéu, thé can cudc.

- Cot 3: ghi gidi tinh ctia cac thanh vién trong ho (néu 14 nam thi ghi tir “nam” hoac
néu 14 nit thi ghi tir “nir”

- Cot 4: ghi rd tén xa (phudng, thi tran); huyén (quan, thi x, thanh phd thudc tinh);
tinh, thanh phd da cap giay khai sinh.

Truong hop chua xac dinh dugc noi cap gidy khai sinh thi ghi nguyén quan (truong
hop sat nhap, chia tach dia giéi hanh chinh thi ghi theo tén dia danh tai thoi diém ké
khai) hodc ghi theo noi ding ky ho khau thuong tra hoic tam tru.

- Cot 5: ghi mdi quan hé vai chii ho (1a vg, chong, con, chau...).

- Cot 6: S6 ching minh nhan dan/Ho chiéu/Thé can cudc (néu co): ghi sé ching
minh nhan dan hodc ghi s6 ho chiéu hoic ghi s6 Thé cin cudc.

- Cot 7: ghi nhitng noi dung can ghi chu.

Sau khi hoan tat viéc ké khai, nguoi ké khai ky ghi rd ho tén.
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Mau D01-TS

(Ban hanh kém theo QD sb: 595/QD-BHXH

ngay 14/4/2017 ctia BHXH Viét Nam)
CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc 1ap - Tw do - Hanh phic

BANG KE THONG TIN
(8
[T TSTO X ) TP )
TT | Hova tén Mai s6 Tén, loai | S6 hiéu vin| Ngay ban Ngay viin ban Co quan ban | Trich yéu |Trich lwoc néi dung
: BHXH | vin ban ban hanh 6 hi¢u lec | hanh vin ban | vin ban can tham dinh
1 2 3 4 5 6 7 8 9 10

Pon vi cam két chiu trach nhiém trudc phap luat vé kiém tra, ddi chiéu, 1ap bang ké va luu trit hd so ctia nguoi lao dong./.

thang..... nam......

Thu trweong don vi
(Ky, ghi 10 ho tén va dong dau)
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HUONG DAN LAP
Béang ké théng tin (miu DO1-TS)

1. Muyc dich: tong hop hd so, gidy to cua don vi, nguoi tham gia lam cin c truy
thu BHXH, BHYT, BHTN, BHTNLD, BNN; cap lai, d6i, diéu chinh noi dung da ghi
trén s6 BHXH, thé BHY T gri kém Danh sach lao dong tham gia BHXH, BHYT, BHTN,
BHTNLPD, BNN (Mau D02-TS) hoac To khai tham gia BHXH, BHYT (Mau TK1-TS).

2. Trach nhiém lap: don vi.

3. Thoi gian lap: khi cé phat sinh.

4. Can ctr lap: cac loai gidy to theo muc 2 Phu lyc 01; Phy lyc 02; Phuy lyc 03. Ghi
rd ban chinh/ ban sao/ ban chang thuc cua gidy to.

5. Phuong phap 1ap:

* Chi tiéu hang ngang:

- Chi tiéu (1): ghi ndi dung lap bang ké (vi du: hd so lam can ci truy thu BHXH,
BHYT, BHTN, BHTNLD, BNN hoic hd so 1am cin cir diéu chinh thong tin tham gia
BHXH, BHYT, BHTN, BHTNLD, BNN).

- Chi tiéu (2): ghi bang k& ndp kém theo [vi du: kém theo danh sach lao dong tham
gia BHXH, BHYT, BHTN, BHTNLD, BNN(M4u D02-TS) hoic kém theo to khai tham
gia BHXH, BHYT (Mau TK1-TS)].

* Chi tiéu theo cot:

- Cot 1: ghi s6 thir tu.

- Cot 2: ghi ho tén ngudi tham gia diéu chinh.

- Cot 3: ghi ma s6 BHXH ciia nguoi tham gia diéu chinh.

- Cot 4: ghi tén, loai van ban (Quyét dinh, HDLD, Gidy x4c nhan ...).

- C6t 5: ghi s6 hiéu van ban (99/QD-UBND, 88/LDTBXH-NCC ...).

- Cot 6: ghi ngay ban hanh van ban.

- Cot 7: ghi ngay van ban c6 hi¢u luc.

- Cot 8: ghi co quan ban hanh van ban (UBND huyén, tinh hoac Sé, nganh ...;
Congty A ...).

- Cot 9: ghi noi dung trich yéu van ban (V/v tuyén dung, diéu dong, ting luong;
xac nhan nguoi cd cong véi cach mang ...).

- Cot 10: ghi mot sb thong tin duoc trich lwoc néu trong gidy to dé co quan BHXH
¢6 can ¢t thAm dinh nhu:

+ Truy thu: ghi mot s6 nodi dung trong van ban lam can ci truy thu.

+ Trudng hop diéu chinh noi dung da ghi trén s6 BHXH (diéu chinh 1am nghé hoac
cdng Vviéc ning nhoc, doc hai nguy hiém hodc dic biét niang nhoc, doc hai nguy hiém
thudc danh muc do Bo Lao dong - Thuong binh va Xa hoi, Bo y té ban hanh): ghi 5
cong viée, dia diém lam viéc; mirc lwong, phu cip luong, cac khoan bd sung hoic bac
lwong, hé sé luong, thoi diém hudng luong cua ngudi lao dong theo Quyét dinh phan
cong nghé, cong viéc hoac Quyét dinh tién luong hoic HDLD, HPLV theo nghé hoic
cong vigc.

+ Cap lai s6 BHXH do thay d6i ho, tén, chir dém; ngay, thang, nim sinh; giéi tinh;
qudc tich:

Ghi r&: ho tén; ngay thang nam sinh; giGi tinh; quéc tich ciia nguoi tham gia dugc
ghi trong Giay khai sinh hozc ban Trich luc khai sinh;
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Ghi rd: s6 chting minh thu/thé can cuéc/ho chiéu; ho va tén, ngay thang nam sinh
ctia nguoi tham gia dwgc ghi trong chieng minh thu/thé can cuéc/hd chiéu.

Truong hop la dang vién ghi ro: ho tén; ngay thang nam sinh; ngay thang nam khai
1y lich cua nguoi tham gia dugc ghi trong Ly lich dang vién.

+ Truong hop dugce huong quyén lgi BHYT cao hon:

Déi véi ngudi co cong véi cach mang dugc cip thé thuong binh, thé bénh binh,
gidy chirng nhan nguoi hudng chinh sach nhu thwong binh: ghi 13 ho tén, ngay thang
nam sinh, ty 1& mat stc lao dong cua ngudi c¢6 cong véi cach mang duoc ghi trong the;
ho va tén, chirc vu ctia ngudi ky cap the.

Déi voi ngudi ¢ cong voi cach mang duoc cap Quyét dinh cong nhan, Quyét dinh
huong trg cap, Gidy xac nhan, Gidy ching nhan, Huan chuong, Huy chuong... (viét tit
la van ban): ghi o ho té€n, ngay thang ndm sinh cua ngudi cé cong voi cach mang duogc
néu trong van ban (néu c0); ho va tén, chtrc vu cua nguoi ky van ban.

Déi véi cuu chién binh theo Nghi dinh 150/2006/ND-CP ngay 12/12/2006 cua
Chinh phu (Nghi dinh s6 157/2016/NB-CP ngay 24/11/2016 cta Chinh phii sira d6i, b6
sung Nghi dinh sé 150/2006/ND-CP): ghi 1d tén Quyét dinh (1a phuc vién, xuat ngil,
chuyén nganh); ngay nhap ngil; cap bac quan ham (chuén uy, thiéu uy...); dia diém noi
dong quan cua cyu chién binh dugc néu trong van ban; ho va tén, cip bac caa nguoi ky
vian ban (hoic ky tham dinh vin ban).

Déi vai cuu chién binh 13 nguoi truc tiép tham gia khang chién duoc cap Gidy
ching nhan, Giay khen, Quyét dinh hudng tro cap, Ly lich (can bd, dang vién): ghi 1d
ho tén, ngay thang nim sinh cua cuu chién binh dwoc néu vin ban; ho va tén, chirc vu
cua nguoi ky van ban.

Ddi voi nguoi duge huong quyén loi cao hon theo ho gia dinh (nhu: than nhan
ngudi ¢ cong voi cach mang, ho gia dinh nghéo...) duoc cap gidy chung nhan, gidy xac
nhan, s6 ho khau, s6 tam tra: ghi rd ho tén cua ngudi ¢ cong véi cach mang (hoic chu
ho), ho va tén cac than nhan dugc ghi trong van ban; ho va tén, chirc vu cia nguoi ky
van ban.

* Luwu y: Trieong hop ngueoi tham gia khéng cé gidy to néu tai Phy luc 02, Muc 1,
1 Phy luc 03 ma cé gidy to khdc chitng minh thi don vi nép cho co quan BHXH dé xem
xét gidi quyét, khong ghi vao bang ké nay.l.
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