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PHAN I1
NQI DUNG CU THE CUA TUNG THU TUC HANH CHIiNH

A. Thi tuc hanh chinh dwgc ban hanh méi

Linh vuc Phat hanh xuit ban pham

1. Cap lai gidy xac nhan ding ky hoat dong phat hanh xuit ban pham.

a) Trinh ty thuc hién:

- Budc 1: co quan, to chirc doanh nghiép chuan bi day du cac gidy to theo thanh
phan va so lugng ho so da dugc quy dinh tai tha tuc nay.

- Bu6c 2: nop hd so truc tiép tai Trung tdm Hanh chinh cong tinh (goi la Trung
tdm) (kios cua S¢ Thong tin va Truyén thong) hodc nop truc tuyen trén trang dich
vu cdng cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoac nop hd so qua
duong buu dién dén Trung tAm. Cong chuc tiép nhan ho so c6 trach nhiém hudng

dan, klem tra tinh phap 1y, tinh day du noi dung ho so; chuyén giao S¢ Thong tin
va Truyén thong.

- Budc 3: So Thong tin va Truyén thong tlep nhan, giai quyét, nhap tinh trang giai
quyét ho so 1én Phan mém quan 1y va tra két qua ho so.

- Bud6c 4: két qua ho so duoc tra qua mot trong hai hinh thirc:
+ S¢ Thong tin va Truyén thong chuyén tra ra Trung tam Hanh chinh cong (Trung
tam co6 trach nhiém giao tra ket qua truc tiep hoac qua hé thong buu dién cho to
chtrc/ca nhan yéu cau thuc hién thu tuc hanh chinh);
+ S¢ Thong tin Truyén théng chuyén tra truc tiép dén dia chi cta té chic/ca nhan
yéu cau thuc hién thu tuc hanh chinh (qua duong buu dién).
b) Cach thic thuc hién: nop hod SO tryc tiép tai Trung tAm Hanh chinh cong cua
tinh (kios cua S¢ Thong tin va Truyén thong) hoac nop truc tuyén trén trang dich
vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoac nop ho so qua
duong buu dién dén Trung tdm (S6 236, duong Phan Trung, phuong Téan Tien,
thanh pho Bién Hoa, tinh Bong Nai).
Thoi gian tiép nhan va tra két qua ho so trong ngdy lam viéc (trr thir Bay, Chu
nhat va cac ngay ¢, Tét theo quy dinh)
- Sang: Tir 07gio00 dén 11gio30;
- Chiéu: Tir 13gid00 dén 16gio30.
¢) Thanh phan, s6 lweng hd so:
- Thanh phan hd so, bao gdm:

+ Pon ding ky lai hoat dong phat hanh xuét ban pham;

+ Ban sao (Xuat trinh kém theo ban chinh dé ddi chiéu) hodc ban sao co
chung thuc giay to so hitu tru s hoac hgp dongthué, muon tru s dé l1am dia diém
kinh doanh;



+ Ban sao (Xuét trinh kem theo ban chinh dé d6i chiéu) hoac ban sao c6
chung thuc s6 ho khau hoac gidy to ching minh duogc phép thuong tra tai Viét
Nam cta ngudi dimg dau co s¢ phat hanh do co quan c6 tham quyén caa Viét nam
cap;

+ Ban sao (Xuit trinh kém ban chinh dé dbi chiéu) hoic ban sao c6 chung
thuc van bang hogc ching chi boi dudng kien thuc, nghiép vu vé phat hanh xuat
ban pham cua ngudi dimg dau co s¢ phat hanh do co s¢ dao tao, boi dudng chuyén
nganh phat hanh xuat ban pham cap.

- Sb lwong hd so: 01 bd

d) Thoi han giai quyét: 03 (ba) ngay lam viéc ké tir ngdy nhan da hd so theo quy
dinh.

e) Pdi twgng thuc hién thii tuc hanh chinh: t6 chuc

f) Co quan thuc hién thi tuc hanh chinh: S¢ Thong tin va Truyén thong.

g) Két qua thuc hign thi tuc hanh chinh: Xac nhan déng ky lai hoat dong phat
hanh xuat ban pham.

h) Lé phi: Khong.

i) Tén I,Il?lll don, miu to khai: don ding ky hoat dong phat hanh xuat ban pham
(Mau s6 36 - Phy luc Ban hanh kém theo Thong tu s6 01/2020/TT-BTTTT ngay
07/02/2020 cua B Thong tin va Truyén thong).

j) Yéu cau, diéu kién thyc hién thii tuc hanh chinh: khong c6

k) Can c& phap ly caa thi tuc hanh chinh:

- Luat Xuat ban sb 19/2012/QH13 cia Quédc hoi nudc Cong hoa xa hoi chii nghia
Viét Nam khoa 13 thong qua ngay 20/11/2012 ban hanh;

- Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 cua Chinh phu quy dinh chi tiét
mot so di€u va bién phap thi hanh Luat Xuat ban;

- Théng tu 6 01/2020/TT-BTTTT ngay 07/02/2020 cua B Thong tin va Truyén
thong quy dinh chi ti€t va huong dan thi hanh mot so dieu cua Luat Xuat ban va
Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phu quy
dinh chi tiét mot so diéu va bién phap thi hanh Luat Xuat ban.



TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CO SO PE NGHI Poc 1ap - T do - Hanh phiic
S6:...... oo (néuco) , Ngay ... thang ...... nam ......
PON PE NGHI , ]
Dang ky/Dang ky lai hoat dong phat hanh xuat ban pham
KInh @U: oo &)
Tén co s& phat hanh: ...
Tén nguoi dung dau:....... QUOC HICN v e
Dia Chi tru SO Chinhi .oecoiiiii e
3 )TN 1 10T Y O
Bl s
WEDSIEE (NEU COY:.vuvrririeiieeseesees et st es s en st en et s sttt
M3 s6 doanh nghiép hodec ma s thué...........ooeveieii e
Chi nhanh, Vin phong dai dién (néu co):
Yo 3 L0 1o AT TT T
- bia chi, s6 dién thoai tirmg chi nhanh, van phong dai dién ©.......cccocceveviveieeeriennn.
Dia diém kinh doanh:
-S6 lugng dia I oottt ettt ettt ettt
- bia chi, 6 dién thoai tng dia GIEM: ......c.cveviieeeeee e

Cin ctr Luat xuat ban ndm 2012 va cac van ban quy dinh chi tiét, huéng dan thi
hanh, don vi chiing t6i giri dén quy co quan hd so ding ky hoat dong phat hanh xuat ban
pham (lan dau hodc dang ky lai)............cooeeeenn.. theo quy dinh cua phap luat, gém co
cac giay to kem theo: .........oovuveieeeieeieiinne, @)

Chung t6i cam két dam bao day du cac diéu kién va thuc hién dung cic quy dinh cua
phap luat vé hoat dong phat hanh xuat ban pham. Bé nghi Cuc Xuat ban, In va Phat hanh/
S xem xét xac nhan dang ky hoat dong phat hanh xuét ban pham./.

NGUOT PAI DIEN THEO PHAP LUAT
(Ky tén, ghi 13 ho va tén, dong dau)

Chau thich:
(1) - Co s6 phdt hanh ¢6 tru S6 chinh va chi nhanh tai hai tinh, thanh phé tryc thugc Trung wong — tro
lén giri ho so dén Cuc Xudt ban, In va Phét hanh;

- Co s phat hanh co tru So chinh va chi nhanh tgi cung mot tinh, thanh phé truc thugc
Trung wong giri ho so dén Sé so tai.
(2) Poi Véi trieong hop dang ky hoat dong (lan dau) phai keém theo cdc gidy to quy dinh tai Piéu 18 va
ddang ky lai phai kém theo cdc gidy to quy dinh tai Diéu 19 Thong tw nay.



B. Thi tuc hanh chinh dwoc sira d6i/b6 sung
I. Linh vuc Xuit ban
1. Cap gidy phép xuit ban tai liéu khong kinh doanh
a) Trinh ty thuc hién:
- Buéc 1: co quan, to chic c6 tu cach phap nhén, chi nhanh, vin phong dai

dién tai dia phuong cua co quan, t6 chirc & trung wong chuan bj day du cac gidy to
theo thanh phan va s6 luong ho so da dugc quy dinh tai tha tuc nay.

- Budc 2: nop hd so tryc tiép tai Trung tdm Hanh chinh cong tinh (goi la
Trung tdm) (Kios cua Sé Thong tin va Truyén thong) hoic nop truc tuyén trén
trang dich vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoac nop
hd so qua duong buu dién dén Trung tdm. Cong chuc tiép nhan hd so co trach
nhiém huéng dan, kiém tra tinh phap ly, tinh day du noi dung hd so; chuyén giao
vé S Thong tin va Truyén thong.

- Bugc 3: S¢ Thong tin va Truyén thong tlep nhan, giai quyét, nhap tinh trang
giai quyét ho so 1én Phan mém quan 1y va tra két qua ho so.

- Bud6c 4: két qua ho so duoc tra qua mot trong hai hinh thirc:

+ S¢ Thong tin va Truyén thong ,chuyén tra ra Trung tdm Hanh chinh cong
(Trung tam c6 trach nhiém giao tra ket qua tryc tiep hoac qua hé thong buu di¢n
cho t6 chire/ca nhan yéu cau thuc hién tha tuc hanh chinh);

+ S& Thong tin Truyén thong chuyén tra truc tiép dén dia chi cua té chuc/ca
nhan yéu cau thyc hién thu tuc hanh chinh (qua duong buu di¢n).

b) Cach thirc thyc hién: nop ho so tryc tiép tai Trung tim Hanh chinh cong
cua tinh (kios cua S¢ Thong tin va Truyén thong) hodc nop truc tuyen trén trang
dich vu cong cua tinh tai dia chi https:/dichvucong.dongnai.gov.vn/ hoac nop ho
s0' qua duong buu dién dén Trung tam (S6 236, duong Phan Trung, phuong Tan
Tien, thanh pho Bién Hoa, tinh Dong Nai).

Thoi gian tiép nhan va tré két qua ho so trong ngay 1am viéc (trir thr Bay, Chu
nhat va cac ngay ¢, Tét theo quy dinh)

- Sang: Tir 07gio00 dén 11gio30;

- Chiéu: Tir 13gid00 dén 16gio30.

¢) Thanh phan, s6 lweng ho so:

- Pon dé nghi cap gidy phép;

- Hai (02) ban thdo tai li¢u in trén gzay co dong ddu Ciia co quan, t6 chirc dé
nghi cdp gidy phép xudt ban tai trang dau va gidp lai giita cdc trang ban thdo;
hoac 01 (mgt) ban thaoo liru trong thiét bi Luu triv dién tir Véi d‘,lnh,dang khong cho
phép can thiép, sira doi; truong hop tai lieu khong kinh doanh xuat ban dwdi dang

di¢gn tu thi ngp (01) ban thao dien tur ¢6 chir ky so cua thu truong co quan, 16 chirc
dé nghi cap phép xudt ban.



* Poi Vi tai liéu bang tiéng nwde ngodi, tiéng dan téc thiéu sé Viét Nam phdi
kem theo ban dich tieng Viét co dong dau Cua co quan, to Chirc dé nghi cap giay
phép xuat ban.

* Trirong hop hé so nép qua Cong dich vu cong truc tuyen phai c6 chitng thu
S6 Ciia nguoi ding dau co quan, té chice dé nghi cap gidy phép dé xdc nhdn trén
toan bé hé so.

Doi Vai tai ligu cua cac don vi quan doi nhan dan, cong an nhan dan, Uy ban
nhan dan cip tinh cap gidy phép xuét ban sau khi co y kién cua B Quéc phong,
Bo Cong an hoic co quan dugc Bo Qubc phong, Bo Cong an ty quyeén.

Péi vai tai liéu lich sir Pang, chinh quyén dia phuong; tai liéu phyc vu nhiém
vu chinh tri cua dia phuong phai c¢6 y kién cua to chuc dang, co quan cap trén.

- Sb luwong hd so: 01 bd

d) Thai han giai quyét: 07 (bay) ngay lam viéc ké tir ngdy nhan du hd so theo
quy dinh.

e) Poi twong thuc hién thi tuc hanh chinh: to chic.
f) Co quan thuc hién thii tuc hanh chinh: So Thong tin va Truyén thong.

g) Két qua thuc hién thii tuc hanh chinh: gidy phép xuat ban tai liéu khong
kinh doanh.

h) Phi:

+ Tai liéu in trén gidy: 15.000 dong/trang quy chuan;

+ Tai lidu dién tir dudi dang doc: 6.000 ddng/phiit;

+ Tai liéu dién tir dudi dang nghe, nhin: 27.000 dong/phut.

i) Tén mau don, mau to khai: don dé nghi cap gidy phép xuat ban tai liéu
khong kinh doanh (Mau so 14 - Phu luc I, Ban hanh kem theo Thong tu so 01
[2020/TT-BTTTT ngay 07 thang 02 nam 2014 cua B¢ truong Bg Thong tin va
Truyén thong).

j) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

_ Tai liéu khong kinh doanh dugc cap gidy phép xuét ban theo quy dinh bao
gom:

- Tai liéu tuyén truyén, o dong phuc vu nhiém vy chinh tri, cdc ngay ky niém
I6n va cac su Kién trong dai cua dat nudc;

- Tai liéu hudéng dan hoc tap va thi hanh chu truong, duong 16i, chinh sach cua
Dang, phap luat cia Nha nudc;

- Tai liéu huéng din cac bién phap phong chdng thién tai, dich bénh va bao vé
moi truong;

- Ky yéu hoi thao, hoi nghi, nganh nghé cia céc co quan, t6 chic Viét Nam;



- Tai liéu giéi thiéu hoat dong cuia cac co quan, to chirc nude ngoai dang hoat
dong hop phap tai Viét Nam;

- Tai liéu lich sir dang, chinh quyéj:n dia phuong; tai liéu phuc vu nhiém vu
chinh tri cia dia phuong sau khi c6 y kién cua to chirc dang, co quan cap trén.

k) Cén ctr phap ly cia thi tuc hanh chinh:

- Luat Xuat ban sb 19/2012/QH13 cua Québc hoi nuwdc Cong hoa xa hoi chu
nghia Viét Nam khoa 13 thong qua ngay 20/11/2012 ban hanh;

- Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 cua Chinh phu quy dinh chi
tiet mot so diéu va bién phap thi hanh Luat Xuat ban;

- Thong tw s 01/2020/TT-BTTTT ngay 07/02/2020 cua Bg Thong tin va
Truyén thong quy dinh chi tiet va huong ddn thi hanh mgt so diéu cua Lugt Xuat
ban va Nghi dinh so 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh phi
quy dinh chi tiet mot so diéu va bién phap thi hanh Luat Xuat ban.

- Thong tu 214/2016/TT-BTC ngay 10/11/2016 quy dinh muc thu, ché do thu
nop, quan 1y va str dung phi ndi dung tai li€u khong kinh doanh d¢ cap phép xuat
ban.

* Ghi chii: phan in nghiéng la ndi dung sira doi



TEN CO QUAN CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CO QUAN/TO CHUC . Poc lap - Ty do - Hanh phiic
SOl [oooe (néuco) , Ngay......... thang........ nam..........
PON DE NGHI

Cép gidy phép xuit ban tai liéu khéng kinh doanh

KIND GU: wivvvevcccicicece et !

1. Tén co quan, to chirc d& nghi cip gidy phép XUAL BAN: .....vvveeeeeeeeeeeee e

2. S6 gidy chimg nhan dang ky kinh doanh hoéc gidy ching nhan dau tu hodc giéy chung

nhan ding ky doanh nghlep(dm v0i doanh nghiép); S6 quyét dinh thanh 1ap(d6i v6i don

vi su nghiép cong lap); Sb gidy phép hoat dong (d6i véi co quan, t6 chtrc nude ngoai)?

Coquan CaP.....oveieii e ngay, thang, nam cap........................

R 5 3¢l 1 SRS PRR USRI
Sé (o 1) 01 e Y- 3 USSR

N I L 1S SO PP
5. Xuat xtr (néu 12 tai liéu dich tir tiéng NUGC NEOAT):...vvuvvreresreereesseisesseeess e

Nguoi dich (ca nhan hofic tAP the):........cvvereeeereieereeeesee e,
6. Hinh thiTc tal HEU: ....ooviiiiie e
7. S6 trang (hodc dung lugng - byte):............ Phy ban (NéU €O): vevvveveeeeeeereeeeeieeeenenen,
8. Khuon kho (dinh dang):........ccce.. CM. SO TUONZ IN: oo ban
. NG XUAL DAN: 1.voveovivicticeseesee et s s tseesee st es s et essesse st s s aneassessssnsanssnsanens
10. TEn, d1a Chi CO SO IMN: ..iiiiiiiiiiiec e e e e e s e e e e e e e e s e saa b e e e e e e eeeeesanns
11 MUC GHCH XUAL DAI vttt et en et esen e e et et en s e eeennens
12. Pham vi str dung va hinh thirc phat hanh: ...
13. Noi dung tOm tat cA tA1 U ov.veeveeeeeeeeeieeeeeeese sttt
14. Kem theo Qom DAY SOM ©....evnneei et
Chung t6i cam két thyuc hién thyc hién dung noi dung gidy phép xuat ban, thuc hién viéc
in/dang tai dung ndi dung tai liGu tai co so in ¢ gidy phép in xudt ban pham va tuan thu
cac quy dinh phap luat vé xuat ban, s¢ hitu tri tug.

XAC NHAN CUA CO QUAN CHU QUAN NGUOI PUNG DAU CO QUAN/
HOAC CO QUAN NHA NUGC CO THAM TO CHUC ,
QUYEN* (Ky, ghi ré ho tén, dong dau)

L Co quan, t6 chirc ¢ trung wong va té chitc nuoc ngodi giti hé so dén Cuc Xudt ban, In va Phdt hanh - B$
Théng tin va Truyén thong; co quan, 16 chire tai dia phwong guri hé so dén S so tai;

2 Truong hop co quan, t6 chirc dé nghi cap glay phép la co quan Dang, Nha nude khéng bdt budc phdi
ngp mét trong cdc logi gidy quy dinh tai muc nay

3Ghi ré trong don cdc tai liéu dinh kém quy dinh tai Khodn 2 Diéu 10 Thong tw nay.

4 Phan ndy dp dung doi véi tai liéu khong kinh doanh 1a ky yéu héi thdo, héi nghi, nganh nghé.



II. Linh vuc in
2. CAp gidy phép hoat dong in xuét ban pham
a) Trinh ty thuc hién:

- Buée 1: to Chli'C,’ c4 nhan chuén bj hd so theo quy dinh cua Luat Xuét ban sb
19/2012/QH13 cua Quoc hdi va Nghi dinh s6 195/2013/ND-CP ctia Chinh phu.

- Budc 2: nop hd so truc tiép tai Trung tdm Hanh chinh cong tinh (goi /a
Trung tdm) (kios cua S¢ Théng tin va Truyén thong) hodc nop truc tuyén trén
trang dich vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoac nop
hd so qua dudng buu dién dén Trung tdm. Cong chuc tiép nhan hd so co trach
nhiém huéng dan, Kiém tra tinh phap ly, tinh day du noi dung hd so; chuyén giao
vé S¢ Thong tin va Truyén thong.

- Buéc 3: S¢ Thong tin va Truyén thong tiép nhan, giai quyét, nhap tinh trang
giai quyét ho so 1én Phan mém quan 1y va tra két qua hd so.

- Bud6c 4: két qua ho so duoc tra qua mot trong hai hinh thirc:

+ S& Thong tin va Truyén thong chuyén tra ra Trung tam Hanh chinh cong
(Trung tam c6 trach nhiém giao tra ket qua tryc tiep hoac qua hé thong buu di¢n
cho t6 chire/ca nhan yéu cau thuc hién tha tuc hanh chinh);

+ S¢ Thoéng tin Truyén thong chuyén tra tryc tiép dén dia chi cua to chirc/ca
nhan yéu cau thuc hién tha tuc hanh chinh (qua duong buu dién).

b) Cach thirc thuc hién: nop hd so tryc tiép tai Trung tam Hanh chinh cong
cua tinh (kios ctia S¢ Thong tin va Truyén thong) hodc nop truc tuyén trén trang
dich vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoic nop hd
so qua dudng buu dién dén Trung tim (S6 236, duong Phan Trung, phudng Tan
Tién, thanh phé Bién Hoa, tinh Bong Nai).

Thoi gian tiép nhén va tra két qua hd so trong ngay lam viéc (trir the Bay,
Chu nhat va cac ngay le, Tét theo quy dinh)

- Sang: Tir 07gio00 dén 11gio30;

- Chiéu: Tur 13gio00 dén 16gio30.

¢) Thanh phan, s6 lweng ho so:

- Thanh phan ho so:

+ Pon dé nghi cap gidy phép hoat dong in xuat ban pham theo mau quy dinh;

+ Ban sao c6 ching thyc mot trong cac loai gidy ching nhén dang ky kinh
doanh, giay chirng nhan dang ky doanh nghiép, giay chirng nhan dau tu hoac quyét
dinh thanh 18p co so in;

+ So yéu Iy lich caa nguoi ding dau co sé in theo mau quy dinh;

+ Tai liéu chang minh vé viéc co6 mit bang san xuat va thiét bi dé thuc hién
mot trong cac cong doan ché ban in, in va gia cong sau in xuat ban pham;
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Gidy to, tai liéu ching minh vé nguoi dimg dau co so in, c6 mit bang san
Xuit va thiét bi trong hd so dé nghi cap gidy phép hoat dong in xuét ban pham tai
khoan 2 Biéu 32 Luat xuat ban dugc quy dinh nhu sau

* DI v6i ngudi ding dau co sé in xuat ban pham: 1a nguoi dai dién theo phap
luat dugc ghi tai mot trong cac loal giéy chang nhén déng ky kinh doanh, gidy
chung nhan dang ky doanh nghiép, gidy ching nhan dau tu, quyét dinh thanh 1ap
clia co quan c6 thim quyén; vin bang do co s¢ dao tao chuyén nganh in cap cho
nguoi dimg dau phai 13 ban sao c¢6 chting thuc bang tét nghiép vé in tro 1én hoac
gidy chiing nhan bdi dudng nghiép vu quan 1y hoat dong in xuat ban pham do Bo
Thong tin va Truyén thong cap;

* P6i voi tai lieu chang minh vé mat bang san xuét (quy dinh tai khoan 5,
diéu 1, Nghi dinh s6 150/2018/ND-CP cua chinh _phu): ban sao c¢6 ching thyuc hodc
ban sao va xuét trinh ban chinh dé ddi chiéu giay ching nhan quyén st dung dat
hoac hop dong hay cac loai gidy to khac chitng minh vé viéc giao dat, thué dat,
thué mat bang, nha xuong dé san xuat.

* PO Vi tai liéu chimg minh vé thiét bi: phai 1a ban sao gidy to so hitu
thué mua thiét bi, truong hop chua c6 thiét bi, trong hd so dé nghi cap giay phép
phai kém theo danh muyc thiét bi du kién dau tu. Trong thoi han 06 thang, ké tir
ngay duoc cip gidy phép hoat dong in xuat ban pham, co s¢ in phai hoan thanh
viéc mua hodc thué mua du thiét bi theo danh muc dy kién dau tu, gui ban sao
chtng tir mua, thué mua thiét bi cho co quan cap gidy phép hoat dong in xuat ban
pham.

+ Ban sao chung thyuc van bang do co s& dao tao chuyén nganh in cap hoic
gidy chiing nhan bdi dudng nghiép vu quan ly hoat dong in Xuat ban pham do Bo
Thong tin va Truyén théng cap (trudng hop co 8¢ in chua c6 van bang, chang chi
vé nghiép vu in 1am cam két trong thoi han 06 thang ké tir ngay duoc cap giay
phép hoat dong in ngudi ding dau co so in phai dap tng du diéu kién theo quy
dinh cua diém a, khoan 1, diéu 32 cua Luat Xuat ban nim 2012 va phai nép ban
sao cong chung cho co quan cip gidy phép).

+ Ban sao ¢6 chung thuc gidy chang nhan du diéu kién an ninh - trat tu ; vé
sinh moi truong theo quy dinh cia phap luat.

- Sé lweng hé so: 01 bo.

d) Thai han giai quyét: 7 (bay) ngay lam viéc ké tir ngay nhan du ho so theo
quy dinh.

e) Poi twong thuc hién thi tuc hanh chinh: t6 chic
f) Co quan thuc hién thi tuc hanh chinh: S¢ Thong tin va Truyén thong.

g) Két qua thuc hién thi tuc hanh chinh: gidy phép hoat dong in xuat ban
pham.

h) L& phi: khong.
i) Tén mau don, mau to khai:
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- Pon q‘é ngh; Cd'p phép hoat dong in (Mcfu s6 17 - Phu luc ban hanh ke‘m
Thong tw so 01/12020/TT-BTTIT ngay 07/02/2020 cua Bo Thong tin va Truyén
thong).

- So' yéu ly lich cua nguoi dimg dau co sé in (Mdu sé 06 - Phu luc ban hanh
kem Thong tw so 01/2020/TT-BTTTT ngay 07/02/2020 cua B Thong tin va Truyén
thong).

j) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

- Chu s6 hitu 1a to chire, cé nhan Viét Nam;

- Nguoi dimg dau co so in phai 1a cong dan Viét Nam, thuong tru tai Viét
Nam, c6 nghiép vu quan 1y hoat dong in xuat ban pham va dap tng cac tiéu chuan
khac theo quy dinh cta phap luat;

- Co mit bang san xuat, thiét bj dé thuc hién mot hodic cac cong doan ché ban,
in va gia cong sau in xuat ban pham phu hop quy hoach;

- Bao dam céc diéu kién vé an ninh, trat ty, vé sinh méi truong theo quy dinh
cua phap luat;

- Phu hop véi quy hoach mang ledi phat trién bdo chi, phdt thanh truyen
hinh, thong tin dién tr, co so Xuat ban va cdac quy hoach khdc co lién quan theo
quy dinh cia phdp ludt vé luat quy hoach.

k) Can cir phap ly cia thi tuc hanh chinh:

- Luat Xuét ban s6 19/2012/QH13 caa Qudc hoi nudc Cong hoa xa hoi chu
nghia Viét Nam khoa 13 thong qua ngay 20/11/2012;

- Ludt sita déi, bé sung mét sé diéu cua 37 Ludt ¢é lién quan dén quy hoach
ngay 20/11/2018;

- Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 cua Chinh phu quy dinh
chi tiet mot so diéu va bién phap thi hanh Luat Xuat ban;

- Nghi dinh s6 150/2018/ND-CP ngay 07/11/2018 cta Chinh phu sta d6i mot
so Nghi dinh lién quan dén diéu Kién dau tu, kinh doanh va tha tuc hanh chinh
trong linh vuc thong tin va Truyén thong.

- Thong tu s 01/2020/TT-BTTTT ngay 07/02/2020 cua Bg Thong tin va
Truyen thong quy dinh chi tiet va huong dan thi hanh mét so dieu cua Lugt Xuat
ban va Nghi dinh so 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh ph
quy dinh chi tiet mgt so diéu va bién phap thi hanh Lugt Xuat ban.

* Ghi chii: phan in nghiéng la ngi dung sira doi
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CAP PHEP CONG HOA XA HQI CHUNGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

So: ........ [...... (n€ucd) e , ngay....... thang........ nam..........
~ DON DE NGHI
Cap giay phép hoat dong in
Kinh @Ui: coveieeicecce e S
1. Tén don Vi d& NGNL CAP PREP: 2.t
R 5 ST W o 1) SR
3. S6 dién thoai: .....coooevernrernne. FaX: oo EMAIL e
4, Glay chung nhan dang ky kinh doanh hoac quyet dinh thanh 1ap di véi co sé in
sunghiép S6 ....... ngay .....thang ....... nam ...... L, NOT CAP. e, 3

5. Ma s6 doanh nghlep (NEU COY. e

6. Thong tin co s& in dé nghi cap phép

Pé dam bao co sé in hoat dong dung phép luat, don vi lam don nay dé nghi quy co
quan xem xét cap giay phép hoat dong in véi cac thong tin sau:

o S Lo A T0 2 [ LT

-Piachitrusd chinh:.... ..o 4

- bién thoai: .....ccovviviie FaX: oo Email:....ccooooiii

- Dia chi chi nhanh va XUONG SAN XUAL: .. .....ooueee e 5

- biénthoal: .....cc.oceveeenne. FaX: .., Email: ..o,

Ho tén ngudi ding dau co SG iN: ...vevceveeeeereeeeans s6 dinh danh c4 nhan hoac
s6 giay CMND/ Hb Chleu hoic Cin cudc cong dan: S&:.............. ngay .......
thang...... nam......... 0T CAD. ..o,

- NI VU o

- Tén t6 chire, ca nhan chi S& hitu co $& iN (NEU CO):avnrvvinvievceieeeeee e,

Y Ghi tén co quan cap glayphep
2 Ghi tén co 6 in dé nghi cdp phép. Truong hop co sé in khéng cé phdp nhan thi ghi tén co quan chii
quan Cap tren truc tlep
S Chi ghi so, ngay, thang, ndam, noi cap cua glay ching nhdn dang ky kinh doanh hoac glay chung nhdn
dang ky doanh nghiép hogc glay chitng nhdn dau tw hodc gidy chirng nhédn dang ky thué (doi véi co sé in
sir nghiép ¢é thu) hodc quyét dinh thanh \dp doi Véi co sé in sw nghiép khéng cé thu.
* Ghi theo dia chi tru s¢ chinh trén gidy ching nhdn déing ky kinh doanh hodc gidy chimg nhdn ddng ky
doanh nghiép hodc gigy ching nhdn dau tr hodc gidy ching nhédn ding ky thué (doi Véi co sé in sir
nghiép cé thu) hodc quyét dinh thanh lap doi Véi co 56 in su nghiép khong co thu.
S Ghi theo dia chi xwong san xudt (chi nhanh) trén glay ching nhén dang ky kinh doanh hoac glay
ching nhdn dang ky doanh nghiép hodgc glay chiing nhdn dau tw hodc gidy chieng nhédn dang ky thué (doi
Véi co o in sw nghiép ¢é thu) hodc quyét dinh thanh lap doi Vi co sé in su nghiép khong cd thu dé thuc
hién ché ban, in, gia cong sau in). Trieong hop c6 nhiéu dia chi san xudt (chi nhanh) thi ghi lan lwot,
day di timg dia chi.
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- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi duoc cap phép (ghi ré
teeng logi theo quy d@inh Ciia phdp [UGt): ......coveieeiie s

7. Danh muc thiét bi in (Ché bdn, in, gia cong sau in)

A Chat
Tén .
thiét bi o i . luong Tmh, S6, ngay, S6, ngay,
. So dinh | Nuéc £ . nang st , ,
) (Ghi Hing danh sin Nam S0 (Moi dung thang, thang,
5 ié . p ) 9 41 im c im eia
T | Vi | S| Model | isthi | i | san | wwong | AR e | et )RR
theo | n(lié) XU (chice) | gz PN I | mua thict | khau thict
cong Y qua su g;aucion)g bi bi
nghé) dung)

8. Glay to vé dja diém, mat bang san xuat (Giay chiing nhan quyén si dung dat
hodc hop dong hodc cdc loai glay to khdc chirg minh vé viéc dwoc giao dat, thué
dat, thué mat bang, nha xXuong so.......... ngay ... thang ...... nam ......... noi cdp
hodc bén giao, cho thué ciia gigy ching nhdn quyen sur dung dat hodc hop dong hodc

cdc logi gidy to khdc ching minh Vé viéc dwge giao dat, thué dat, thué mdt bang,
nha xuong).

Co s¢ in Xxin chiu trach nhiém vé tinh chinh xac cua hd so dé& nghi cap phép va
cam ket chap hanh dung cac quy dinh cia phap luat ve hoat dong in./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén va déng dau)

6 Truong hop thiét b in nhdp khdu trong giai doan ma phdp ludt khéng quy dinh phdi ¢é gidy phép khi

nhdp khdu thi ghi nam nhdp khau theo ching tir hai quan va chiu trach nhiém trurée phdp ludt vé viéc
khai nam nhap khdu dé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

Dan anh
3x4cm®

SO YEU LY LICH

(Ditng cho ngwoi dwoc duw Kién bé nhigm linh dgo nha xudt ban/Ngwoi dé nghj cdp
chieng chi hanh nghé bién tap/Ngwoi dieng dau co sé in/ Ngwoi dieng ddu co sé Kinh
doanh nhdp khdu xudt ban pham)

S HO VA TEN: L

= TN thUONG GO wveivveitieiiieiie ettt rb e b e b e sbeesbeesbeesbeesbeenbeenbeebe s
- S6 dinh danh c4 nhan hoic sé gidy chimg minh nhan dan?................ccoeveie e,

- Noi dang kY ho KNAU thuong trils .......c.vevceeeeieeeseceseteees st
-Diachi HEN hé: ..ccovvvviiiiiec e, Dién thoai:.....ccocvviiiciiiiiccie e
- Ngay két nap vao Poan thanh nién cong san H6 Chi Minh:............ [iioiiinn, [voiiiiiinn,
- Ngay két nap vao Pang Cong san Viét Nam:......[......[.....Ngay chinh thac:..../...../.....
- Tinh trang StC KRG8 NIEN NAY: ...eeieiece e
- Trinh @0 van hoa: ........ccccccovviveeeeiciiiee e, Trinh d0 NQoai NGT:.....cveevveeiieecieeie,
- Trinh d6 chuyén mon (dai hoc, trén dai NOC):.....c.cevivvieeceeece e ®),

- Gidy ching nhan d hoan thanh khoa boi dudng kién thirc phap luat xuét ban, nghiép
vu bién tap/nghiép vu quan ly hoat dong in/nghiép vu phat hanh xuat ban

PRAM ..o et 10 DRI TRURTRRS
Ngay cap:.......... - R DL % o *)
- Chitng chi hanh nghé bidn tAP SO:.......veveeeeeeeeeeeeeeeeeeenan. Ngay cap:.../....)...... ©
= NOT CONZ TAC: 1uvvvevereriiieiieie e, ChUC VU v ©)

QUAN HE GIA PINH
(Gom: Bd, me, Vo, chong, con, anh, chj, em rugt)

Nam sinh Noi dang ky ho

e o e e
va cho & hién nay.

1

2

3
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QUA TRINH HOAT PONG CUA BAN THAN

Tir thang nim Lam cong tac gi? O dau? Ghi cha
dén thang nam

KHEN THUONG VA KY LUAT
KNEN thONG: ..ottt nen e

T61 xin cam doan nhirng |61 khai trén 1a dung su thuc va chiu trach nhiém hoan
toan trudc nhitng 1oi khai trén.

Xac nhan cua dia phwong hoac ... , ngay ... thang ... nam .....
co quan, don vi cdng tac Nguwoi kKhai
(Ghi y kien va ky tén, dong dau) (Ky va ghi ro ho tén)

Nguoi khai So yéu 1y lich ¢é trach nhiém khai ddy dii vao néi dung cdac muc trong So yéu 1y lich va
chiu trach nhiém vé nhiing loi khai ciia minh;

(1) Dén anh (3cm x 4em) va c6 déng ddu gidp lai ciia co quan xdc nhan;

(2) Phdi ghi 6 dinh danh cd nhan (néu cé);

(3) Ghi chinh xdc trinh @6 chuyén mén: cir nhdn, thac sy, tién sj va chuyén nganh ddo tao;

(4) Tuy nguwoi khai thuge doi twong nao thi ghi chinh xdc mét trong ba logi gidy ching nhdn quy dinh
tai diém d Khoan 1 Diéu 20, Diém d Khodn 2 Diéu 32, Diém b Khoan 3 Diéu 38 Lugt xuat ban;

(5) Déi véi triong hop bé nhiém tong bién tdp nha xudt ban va cdp chimng chi hanh nghé bién tap;

(6) Khai chinh xdc linh vuc hoat déng nghiép vu va chirc danh tai co quan, té chirc;

(7) Khai dd‘y du qua trinh hogt dong cua ban thdn tee khi hoc dai hoc.




3. Cap lai giay phép hoat ddng in xuat ban pham
a) Trinh ty thuc hién:

- Budc 1: co s¢ in ¢6 nhu cau cap lai glay phép hoat dong in Xuat ban
pham chuan bi day du cac gidy to theo thanh phan va s luong hd so da duoc
quy dinh tai tha tuc nay.

- Budc 2: nop hd so truc tiép tai Trung tam Hanh chinh cong tinh (goi la
Trung tam) (kios cua S¢ Thong tin va Truyén thong) hodc nop truc tuyén trén
trang dich vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoac
nop hd so qua duong buu dién dén Trung tdm. Cong chuc tiép nhan hd so ¢o
trach nhiém hudng dan, kiém tra tinh phap 1y, tinh day du néi dung ho so;
chuyén giao vé S& Thong tin va Truyén thong.

- Budc 3: S6 Thong tin va Truyen thong tiép nhan, giai quyét, nhap tinh
trang giai quyét hd so 1én Phan mém quan 1y va tra két qua ho so.

- Budc 4: két qua ho so duoc tra qua mot trong hai hinh thirc:

+ SO Thong tin va Truyén thong qhuyén tra ra Trung tam Hanh chinh
cong (Trung tam c6 trach nhiém giao tra ket qua tryc ti€p hoac qua h¢ thong buu
dién cho t6 chire/ca nhan yéu cau thuc hién tha tuc hanh chinh);

+ S Thong tin Truyén thong chuyén tra truc tiép dén dia chi cua to
churc/ca nhan yéu cau thyc hién thu tuc hanh chinh (qua duong buu dién).

b) Cach thirc thwc hién: nop ho so tryc tiép tai Trung tim Hanh chinh
cong cua tinh (Kios caa S& Thong tin va Truyén thong) hodc nop truc tuyén trén
trang dich vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoac
nop hd so qua dudng buu dién dén Trung tdm (S 236, dudng Phan Trung,
phuong Tan Tién, thanh phd Bién Hoa, tinh Pong Nai).

Thoi gian tiép nhén va tra két qua ho so trong ngay lam viéc (trir thi Bay,
Chu nhat va cac ngay le, Tét theo quy dinh)

- Sang: Tir 07gio00 dén 11gio30;
- Chiéu: Tur 13gio00 dén 16gio30.
¢) Thanh phan, s6 lweng ho so:
- Thanh phan ho so, bao gdom:

+ Pon dé nghi cap lai gidy phép;

+ Ban chinh gidy phép bi hu héng hogc ban sao gidy phép (néu co) trong
truong hop bi mat.

- S6 lugng hd so: 01 bo.

d) Thoi han giai quyét: 03 (ba) ngay lam viéc ké tir ngay nhan da hd so
theo quy dinh.

e) Poi twong thwc hién thii tuc hanh chinh: t6 chuc
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f) Co quan thuc hién thii tuc hanh chinh: S¢ Thong tin va Truyén thong;

g) Két qua thyc hién thii tuc hanh chinh: gidy phép hoat dong in xuat
ban pham.

h) Lé phi: khong.

_ i) Tén miu don, miu to khai: don dé nghj cap lai gidy phép hoat dgng in
(Mau so 18 - Phy luc ban hanh kém theo Thong tw so 01/2020/TT-BTTTT ngay
07/02/2020 B¢ truong B Thong tin va Truyén thong).

j) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: khong c6.

k) Cén cir phap ly cia thi tuc hanh chinh:

- Luat Xuat ban s6 19/2012/QH13 caa Quéc hdi nude Cong hoa xa hoi chi
nghia Viét Nam khoa 13 thong qua ngay 20/11/2012;

- Nghi dinh s 195/2013/ND-CP ngay 21/11/2013 cita Chinh phi quy dinh
chi tiet mot so dicu va bién phap thi hanh Luat Xuat ban;

- Nghi dinh s6 150/2018/NB-CP ngay 07/11/2018 cua Chinh phu stra doi
mot so Nghi dinh lién quan dén diéu‘kién dau tu, kinh doanh va thu tuc hanh
chinh trong linh vuc thong tin va Truyén thong.

- Thong tu 56 01/2020/TT-BTTTT ngay 07/02/2020 cua B Thong tin va
Truyen thong quy dinh chi tiet va huong dan thi hanh mot so dieu cua Lugt Xuat
ban va Nghi dinh so 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh
phu quy dinh chi tiet mot so diéu va bién phap thi hanh Ludt Xuat ban.

* Ghi chii: phan in nghiéng la néi dung sira doi
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TEN PON VI PE NGHI CAP CONG HOA XA HQI CHUNGHIA VIET
PHEP NAM
Péc 1ap - Tw do - Hanh phic

S6: ... /...... (méucé) , Ngay...... thang....... nam..........

~ DONDE NGHI
Cap doi/cap lai giay phép hoat dong in

Kinh @i oo

1. T8N A0 VI A8 NGNL ...,
2 5 - o SOOI
3. S6 dién thoai: .......... N 11T

4. Giay Chu’ng nhan dang ky kinh doanh hoac quyét dinh thanh 1ap d6i véi co s
in su nghiép So ....... ngay .....thang ....... nam...... ,NOT CAP. v,
5. M s6 doanh nghiép (neu co) ..........................................................
6. Co so in da duoc cip gidy phép hoat dong in sé:...... ngay ...... thang .....

Hién nay, do don vi c6 su thay doi thong tin, 1am mat, hong gidy phép hoat
dong in. Ly do (thay doi thong tin, mat, NONE)..............ooeeiiiiiieiiieeiiie i

Pé dam bao co sd in hoat dong ding quy dinh caa phap luat, don vi lam don
nay dé nghi quy co quan xem xét cap doi, cap lai gidy phép hoat dong in cho co s in
theo cac thong tin thay di sau:

= TN CO SO N ittt ettt et et b e b nres

-Dia Chitru SG Chinh:. ..o 4
-Diénthoal:......cccoovviiicvineeiinne. Fax: cooovveeeiinnennn, Email:.....ccooo,
- Pia chi chi nhdnh va XuoNg SAN XUAL:..........oouureii e °

' Ghi tén co quan Cap glayphep

2 Ghi tén co so in de nghi cap phép. Truong hop co so in khong co phdp nhan thi ghi tén co quan chi
quan cap lren truc tlep

% Chi ghi s6, ngay, thang, nam, noi cap cua gidy chimg nhén dang ky kinh doanh hodc glay ching
nhdn dang ky doanh nghiép hogc glay chitng nhdn dau i hodc giay chiing nhédn dang ky thué (doi véi
co s6 in i nghiép ¢é thu) hodc quyét dinh thanh ldp doi Véi co sé in sy nghiép khéng cé thu.

* Ghi theo dia chi tru s¢ chinh trén gidgy chiing nhédn dang ky kinh doanh hodc gidy ching nhdn ddng
ky doanh nghiép hodc giday chitng nhdn dau tw hodc giay ching nhdn ddng ky thué (doi Véi co so in sir
nghiép cé thu) hodc quyét dinh thanh ldp doi Véi co s in sie nghiép khéng cé thu.

S Ghi theo dia chi xuong san xudt (chi nhanh) trén gidy ching nhdn dang ky kinh doanh hodac gid'y
ching nhan dang ky doanh nghiép hoac glay chitng nhdn dau tr hodc gidy ching nhdn déing ky thué
(dol Véi co s6 in sw nghiép ¢é thu) hodc quyét dinh thanh ldp doi véi co sé in sir nghlep khong co thu
d@é thuc hién ché bdn, in, gia céng sau in). Truong hop cé nhiéu dia chi san xudt (chi nhéanh) thi ghi
lan lwot, day di tirng dia chi.
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-Diénthoai:....ccccovvvevciieiiiene, [ G Emaili...ccoooeiieiiiee
- Ho tén nguoi dimg dau co so in:

- Sb dinh danh ¢4 nhan hodc s6 gidy CMND/ Ho chiéu hodc Can cudc cong dan

S T ngay........ thang...... nam......... 10701 I 071 DU
- CRIIC VU
- Tén t6 chirc, ca nhan chil SO hitu co s IN (NEU CO):ervnerereeeeeeeeeeeeeere e,

- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi dugc cap phép (ghi ré
teeng logi theo quy d@inh Clia phdp [UGL): .....c.cooveieeiie e

7. Thay d6i V& thiét bi in (NEU CO).....ovvveeii i 6

8. Thay doi vé dja diém, mat bang san Xuat (Néu cO)............veevueeeennn..... ’

Pon vi giri kém theo don nay cac tai liéu lién quan dén thay doi thong tin, viéc
mat, hong gidy phép hoat dong in theo quy dinh cua phap luat./.

NGUOI1 DAl DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén va dong dau)

20



4. Cap d6i giay phép hoat dong in xuat ban pham
a) Trinh ty thuc hién:

- Bugc 1: Co s0 in c6 nhu cau cap doi glay phep hoat dong in xuét ban
pham chuan bi day du cac gidy to theo thanh phan va s luong hd so da duoc
quy dinh tai tha tuc nay.

- Budc 2: nop hd so truc tiép tai Trung tam Hanh chinh cong tinh (goi la
Trung tam) (kios cua S¢ Thong tin va Truyén thong) hodc nop truc tuyén trén
trang dich vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoac
nop hd so qua duong buu dién dén Trung tdm. Cong chuc tiép nhan hd so ¢o
trach nhiém hudng dan, kiém tra tinh phap 1y, tinh day du néi dung ho so;
chuyén giao vé S& Thong tin va Truyén thong.

- Budc 3: S6 Thong tin va Truyen thong tiép nhan, giai quyét, nhap tinh
trang giai quyét hd so 1én Phan mém quan 1y va tra két qua ho so.

- Budc 4: két qua ho so duoc tra qua mot trong hai hinh thirc:

+ SO Thong tin va Truyén thong qhuyén tra ra Trung tam Hanh chinh
cong (Trung tam c6 trach nhiém giao tra ket qua tryc tiep hoac qua h¢ thong buu
dién cho t6 chire/ca nhan yéu cau thuc hién tha tuc hanh chinh);

+ S Thong tin Truyén thong chuyén tra truc tiép dén dia chi cua to
churc/ca nhan yéu cau thyc hién thu tuc hanh chinh (qua duong buu dién).

b) Cach thirc thwc hién: nop ho so tryc tiép tai Trung tim Hanh chinh
cong cua tinh (Kios caa S& Thong tin va Truyén thong) hodc nop truc tuyén trén
trang dich vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoac
nop hd so qua dudng buu dién dén Trung tdm (S 236, dudng Phan Trung,
phuong Tan Tién, thanh phd Bién Hoa, tinh Pong Nai).

Thoi gian tiép nhén va tra két qua ho so trong ngay lam viéc (trir thi Bay,
Chu nhat va cac ngay le, Tét theo quy dinh)

- Sang: Tir 07gio00 dén 11gio30;

- Chiéu: Tur 13gio00 dén 16gio30.

¢) Thanh phan, sé lirong hé so:

- Thanh phan hé so, bao gom:

+ Pon dé nghj cdp doi gidy phép;

+ Ban chinh gidy phép hoat dong in xudt ban pham;
- S6 lirong hé so: 01 bé.

d) Thoi han giai quyét: 03 (ba) ngay lam viéc ké tir ngay nhan da hd so
theo quy dinh.

e) Pdi twong thuc hién thi tuc hanh chinh: t6 chuc.

f) Co quan thuc hién thi tuc hanh chinh: S¢ Thong tin va Truyén thong.
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g)q Két qua thyc hién thi tuc hanh chinh: gidy phép hoat dong in xuat
ban pham.

h) Lé phi: Khong.

_i) Tén mau don, mau to khai: don dé nghj cdp a"‘,oxi gidy phép hoat déng in
(Mau so 18 - Phy luc ban hanh kém theo Thong tw so 01/2020/TT-BTTTT ngay
07/02/2020 cua B Thong tin va Truyén thong).

j) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

k) Cén cir phap ly cia thi tuc hanh chinh:

- Luat Xuat ban s6 19/2012/QH13 caa Quéc hdi nude Cong hoa xa hoi chi
nghia Vi¢t Nam khoa 13 thong qua ngay 20/11/2012;

- Nghi dinh s6 195/2013/ND-CP ngay 21/11/2013 cta Chinh phi quy dinh
chi tiet mot so diéu va bién phap thi hanh Luat Xuat ban ;

- Nghi dinh s6 150/2018/ND-CP ngay 07/11/2018 cua Chinh phu sura doi
mot so Nghi dinh lién quan dén diéu‘kién dau tu, kinh doanh va thu tuc hanh
chinh trong linh vuc thong tin va Truyén thong.

- Thong tu 56 01/2020/TT-BTTTT ngay 07/02/2020 cua B Thong tin va
Truyen thong quy dinh chi tiet va huong dan thi hanh mot so dieu cua Lugt Xuat
ban va Nghi dinh so 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh
phu quy dinh chi tiet mot so diéu va bién phap thi hanh Ludt Xuat ban.

* Ghi chii: phan in nghiéng la néi dung sira doi
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TEN PON VI PE NGHI CAP CONG HOA XA HQI CHUNGHIA VIET
PHEP NAM
Péc 1ap - Tw do - Hanh phic

S6: ... /...... (méucé) , Ngay...... thang....... nam..........

~ DONDE NGHI
Cap doi/cap lai giay phép hoat dong in

Kinh @i oo

1. T8N A0 VI A8 NGNL ...,
2 5 - o SOOI
3. S6 dién thoai: .......... N 11T

4. Giay Chu’ng nhan diang ky kinh doanh hoac quyét dinh thanh 1ap d6i véi co s
in su nghiép So ....... ngay .....thang ....... nam...... ,NOT CAP. v,
5. M s6 doanh nghiép (neu co) ..........................................................
6. Co so in da duoc cip gidy phép hoat dong in sé:...... ngay ...... thang .....

Hién nay, do don vi c6 su thay doi thong tin, 1am mat, hong gidy phép hoat
dong in. Ly do (thay doi thong tin, Mat, NONE).............ooveiiiiiiieiiiee el

Pé dam bao co sd in hoat dong ding quy dinh caa phap luat, don vi lam don
nay dé nghi quy co quan xem xét cap doi, cap lai gidy phép hoat dong in cho co s in
theo cac thong tin thay di sau:

= TN CO SO N ittt ettt et et b e b nres

-1 Chitru SG CNINN: ..o 4
-Diénthoal:......cccoovviiicvineeiinne. Fax: cooovveeeiinnennn, Email:.....ccooo,
- Pia chi chi nhdnh va XuoNg SAN XUAL:..........oouureii e °

' Ghi tén co quan cap gidy phép.

2 Ghi tén co so in de nghi cap phép. Truong hop co so in khong co phdp nhan thi ghi tén co quan chi
quan cap lren truc tlep

$ Chi ghi s6, ngay, thang, nam, noi cap cua gidy chimg nhén dang ky kinh doanh hodc glay ching
nhdn dang ky doanh nghiép hogac glay chitng nhdn dau i hodc giay chiing nhédn dang ky thué (doi véi
co s6 in i nghiép ¢é thu) hodc quyét dinh thanh 1Gp doi Véi co sé in sy nghiép khéng cé thu.

* Ghi theo dia chi tru s¢ chinh trén gidgy chiing nhdn dang ky kinh doanh hodc gidy ching nhdn ddng
ky doanh nghiép hodc giday chitng nhdn dau tw hodc giay ching nhdn ddng ky thué (doi Véi co so in sir
nghiép cé thu) hodc quyét dinh thanh ldp doi Véi co s in sie nghiép khéng cé thu.

S Ghi theo dia chi xuong san xudt (chi nhanh) trén gidy ching nhdn dang ky kinh doanh hodac gid'y
ching nhan dang ky doanh nghiép hoac glay chitng nhdn dau tr hodc gidy ching nhdn déing ky thué
(dol Véi co s6 in sw nghiép ¢é thu) hodc quyét dinh thanh ldp doi véi co sé in sir nghlep khong co thu
d@é thuc hién ché bdn, in, gia cong sau in). Truong hop cé nhiéu dia chi san xudt (chi nhéanh) thi ghi
lan lwot, day di tirng dia chi.
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-Diénthoai:....ccccovvvevciieiiiene, [ G Emaili...ccoooeiieiiiee
- Ho tén nguoi dimg dau co so in:

- Sb dinh danh ca nhan hodc s6 gidy CMND/ Ho chiéu hoiac Can cude cong dan

- Tén t6 chirc, ca nhan chil SO hitu co s IN (NEU CO):ervnerereeeeeeeeeeeeeere e,

- Noi dung hoat dong ché ban/in/gia cong sau in dé nghi dugc cap phép (ghi ré
teeng logi theo quy d@inh Clia phdp [UGL): .....c.cooveieeiie e

7. Thay d6i V& thiét bi in (NEU CO).....ovvveeii i 6

8. Thay doi vé dja diém, mat bang san Xuat (Néu cO)............veevueeeennn..... ’

Pon vi giri kém theo don nay cac tai liéu lién quan dén thay doi thong tin, viéc
mat, hong gidy phép hoat dong in theo quy dinh cua phap luat./.

NGUOI1 DAl DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén va dong dau)

8 Néu c6 su thay doi (thém hodc bét) vé thiét bi so véi lan Cap phép trude do thi ké khai day di
thong tin cua thiét b thay doi: Ten, hang san xuat, model, s6 mdy, nwéc san xudt, nam san Xudt,
chat lugng, tinh nang su dung; s6, ngay, thang, nam héa don mua, bin hang va gidy _phép nhap
khdu (néu thiét bi nhdp khau trong thoi gian quy dinh phdi ¢é glayphep Truong hop thiét b in nhdp
khdu trong giai doan ma phdp ludt khéng quy dinh phdi ¢é gidy phép khi nhap khdu thi ghi nam nhap
khdu theo chizng tir hdi quan va chiu trach nhiém truée phdp ludt vé viéc khai nam nhdp khdu dé.).

"Néu cé si thay doi vé dia diém, mat bang sdn xudt so véi lan cap phép trudc do thi ké khai lai theo
dia chi dang ky thay doz trén gidy ching nhén dang ky kinh doanh hodac giay ching nhan dang ky
doanh nghlep hodgc giay ching nhdn dau t hodc gidy chirng nhdn ddng ky thué (d0i Véi co s6 in su
nghiép co thu) hodac quyet dinh thanh lgp déi Vi co s in sur nghiép khong co thu.
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5. Cap gidy phép in gia cong xuat ban pham cho nwéc ngoai
a) Trinh ty thuc hién:
- Buge 1 co sgin chuan bi day du cac gidy to theo thanh phan va sb
lurong ho so da dugc quy dinh tai tha tuc nay.

- Budc 2: nop hd so truc tiép tai Trung tam Hanh chinh cong tinh (goi la
Trung tam) (kios cua S& Thong tin va Truyén thong) hodc nop truc tuyén trén
trang dich vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoac
nop hd so qua duong buu dién dén Trung tdm. Cong chuc tiép nhan hd so ¢o
trach nhiém hudng dan, kiém tra tinh phap 1y, tinh day da noi dung hd so;
chuyén giao vé S& Thong tin va Truyén thong.

- Budc 3: S6 Thong tin va Truyen thong tiép nhan, giai quyét, nhap tinh
trang giai quyét hd so 1én Phan mém quan 1y va tra két qua ho so.

- Budgc 4: két qua hd so duoc tra qua mot trong hai hinh thirc:

+ SO Thong tin va Truyén thong qhuyén tra ra Trung tam Hanh chinh
cong (Trung tam c6 trach nhiém giao tra ket qua tryc tiep hoac qua h¢ thong buu
dién cho t6 chire/ca nhan yéu cau thuc hién tha tuc hanh chinh);

+ S Thong tin Truyén thong chuyén tra truc tiép dén dia chi cua to
churc/ca nhan yéu cau thyc hién thu tuc hanh chinh (qua duong buu dién).

b) Cach thirc thuc hién: nop ho so truc tiép tai Trung tdm Hanh chinh
cong cua tinh (Kios caa S& Thong tin va Truyén thong) hodc nop truc tuyén trén
trang dich vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoac
nop hd so qua dudng buu dién dén Trung tam (S6 236, dudng Phan Trung,
phuong Tan Tién, thanh phd Bién Hoa, tinh Dng Nai).

Thoi gian tiép nhén va tra két qua ho so trong ngay lam viéc (trir thi Bay,
Chu nhat va cac ngay le, Tét theo quy dinh)

- Sang: Tir 07gid00 dén 11gio30;
- Chiéu: Tur 13gio00 dén 16gio30.
¢) Thanh phan, s6 lweng ho so:
- Thanh phan ho so, bao gdom:
+ Pon dé nghi cap gidy phép in gia cong cho to chirc, c4 nhan nudc
ngoai;
+ Hai ban mau xuat ban pham dat in;
+ Ban sao c6 chiing thuc gidy phép hoat dong in xuat ban pham;

+ Ban sao chung hop dong in gia cong xuat ban pham cho t6 chuc, ca
nhan nude ngoai; truong hop hop d6ng bang tiéng nude ngoai thi phai kém theo
ban dich tiéng Viét;
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_ +Ban sao ho chiéu con thoi han su dung ciia ngudi dit in hogc giy dy
quyen, giay chirng minh nhan dan cta nguoi dugc uy quyeén dat in.

- S6 lugng hd so: 01 bo.

d) Thoi han giai quyét: 5 (nim) ngay lam viéc ké tir ngay nhan du hd so
theo quy dinh.

e) Poi twong thuc hién thi tuc hanh chinh: t6 chic

f) Co' quan thuc hién thi tuc hanh chinh: S& Thong tin va Truyén thong.

- 0) Két qua thuc hién thi tuc hanh chinh: gidy phép in gia cong xuét ban

pham nudc ngoai.

h) Lé phi: Khong.

i) Tén mau don, mau to khai: don dé nghi cdp phép hoat déng in xuat ban

pham cho nuée ngodi (Mau 6 20 - Phu luc ban hanh kém theo Thong tw s6
01/2020/TT-BTTTT ngay 07/02/2020 ciia B¢ Théng tin va Truyén thong).

j) Yéu cau, ;liéu kién thuc hién tha tuc hanh chinh: co s¢ in c6 gidy phép
hoat dong in xuat ban pham dugc in gia cong xuat ban pham cho t6 chirc nuéc
ngoai.

k) Can cir phap ly cia thi tuc hanh chinh:

- Luat Xuat ban s6 19/2012/QH13 cta Qudc hdi nudc Cong hoa x3 hoi chi
nghia Vi¢t Nam khoa 13 thong qua ngay 20/11/2012;

- Théng tw s6 01/2020/TT-BTTTT ngay 07/02/2020 cia B Thong tin va
Truyén théng quy dinh chi tiét va hwong dan thi hanh mét sé diéu cua Ludt Xuat
ban va Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 ndam 2013 ciia Chinh
phui quy dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt Xudt bdn.

*Ghi chii: phan in nghiéng la néi dung sira doi
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TEN COSO INPENGHICAP CONG HOA XA HOQI CHU NGHIA VIET
PHEP NAM
Poc lap- Tw do- Hanh phic

S6: ... [ooo... (néu co)

o PON PE NGHI
Cap giay phép in gia cong xuat ban pham cho nwéc ngoai

KInh U oo 10
L. TN CO SO N ciiiiiieiie ettt ettt et e e be e be e be e teenteeseeaneeanee e
3 ) T: Wl 0 OO OP PRSP
S3 dién thoai: ..cvvveveeeeeeeeieens FaX: tvoveveeeeeeeeens EMail: v,
Gidy phép hoat dONg iN S6:.......ccovevverrennan, ngay......... thang.......... nam......... do
..................................................................... cap.
Dé nghi dugc cap giay phép in gia cong cho nudc ngoai Voi cac thong tin sau:
= TEN XUAL DAN PRAM: ..ottt
- Khuon Kho:...coveeeeeerciseeann, SO trang: ......ooe..e. SO THONG e,
B eS0T 10 1o I (112 To OO
2.Tén t6 chirc, ca nhan nudc ngoai o san Pham dat iN: .o.ooevveveeeeeeeeeeeeeeeees
DA CNI: o e
Do ONg (bA):.eeeeiieeiiieieeee e lam dai dién.
S6 ho ChidU: .o, Cap ngay .. thang........ nam....... [:) P
3. CUa KNAU XUAL . ... s
4. HO 50 kem theo don GOM:. ........oovme e 1

Dé,nghi Cuc Xuit ban, In va Phat hanh, Sé xem xét gép gidy phép in gia cong
xuat ban pham trén cho ching t6i. Chung t6i cam ket chiu trach nhiém trudc
phap luat vé viéc thuc hién cac quy dinh cua phap luat vé in gia cong cho nudc
ngoai./.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén va déng dau)

0 Ghi tén co quan cap gidy phép. i )
L Liét ké ho so kem theo don quy dinh tai Khodn 3 Diéu 34 Ludt xuat ban 2012.
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I11. Linh vwe phat hanh xuét ban pham
6. CAp gidy phép nhap khau xuit ban pham khéng kinh doanh
a) Trinh ty thuc hién:
- Budc 1: co quan, t chirc va ca nhan Viét Nam, ca nhan nudc ngoai gu’i
hé so dé nghi Cap gidy phép nhap khau Xuat ban pham khéng kinh doanh chuan

bi ddy du cac gidy to theo thanh phan va s luong hd so da duoc quy dinh tai tha
tuc nay.

- Budc 2: nop hd so truc tiép tai Trung tdm Hanh chinh cong tinh (goi /a
Trung tam) (kios cua So Thong tin va Truyén thong) hodc nop truc tuyén trén
trang dich vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoac
nop hd so qua duong buu dién dén Trung tdm. Cong chuc tiép nhan hd so ¢o
trach nhiém hudng dan, kiém tra tinh phap 1y, tinh day du néi dung ho so;
chuyén giao vé S& Thong tin va Truyén thong.

- Budc 3: S¢ Thong tin va Truyen thong tiép nhan, giai quyét, nhap tinh
trang giai quyét ho so 1én Phan mém quan 1y va tra két qua ho so.

- Budc 4: két qua ho so duoc tra qua mot trong hai hinh thirc:

+ SO Thong tin va Truyén thong qhuyén tra ra Trung tam Hanh chinh
cong (Trung tam c6 trach nhiém giao tra ket qua tryc ti€p hoac qua h¢ thong buu
dién cho t6 chire/ca nhan yéu cau thuc hién tha tuc hanh chinh);

+ S¢ Thoéng tin Truyén thong chuyén tra truc tiép dén dia chi cua to
chirc/ca nhan yéu cau thuc hién thu tuc hanh chinh (qua duong buu dién).

b) Cach thirc thuc hién: nop hd so truc tiép tai Trung tAm Hanh chinh céng
cua tinh (kios ctia S& Thong tin va Truyén thong) hodc ndp truc tuyén trén trang
dich vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoac np ho
so qua duong buu dién dén Trung tam (S6 236, dudng Phan Trung, phudng Tan
Tién, thanh phé Bién Hoa, tinh Dong Nai).

Thoi gian tiép nhan va tré két qua ho so trong ngay lam viéc (trir thir Bay,
Chu nhat va cac ngay 1€, Tét theo quy dinh)

- Sang: Tir 07gio00 dén 11gio30;
- Chiéu: Tur 13gio00 dén 16gio30.
¢) Thanh phan, s6 lweng ho so:

- Thanh phan ho so gom cé:

+ Pon dé nghi cap gidy phép nhap khau xuat ban pham khong kinh
doanh;

+ Danh muc xuat ban pham nhap khau khéng kinh doanh.
- S6 lugng hd so: 01 bo.
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d) Thoi han giai quyét: 07 (bay) ngay lam viéc ké tir ngay nhan du hd so
theo quy dinh.

e) Poi twong thuc hién thi tuc hanh chinh: t6 chic

f) Co' quan thuc hién thi tuc hanh chinh: S& Thong tin va Truyén thong.

) Két qua thuc hign thii tuc hanh chinh: Gidy phép nhap khau xuét ban

pham khong kinh doanh.

h) Lé phi: 50.000 ddng/hd so

i) Tén miu don, miu to khai:

- Don xin dé nghj cdp gidy phép nhdp khau xudt ban pham khéng kinh

doanh (Mdu s6 30 - Phy luc ban hanh kém theo Thong tir s6 01/2020/TT-BTTTT
ngay 07/02/2020 cua Bo Thong tin va Truyén thong),

- Danh myc xuat ban pham nhdp khau khéng kinh doanh (Mau s6 31 - Phy
luc ban hanh kem theo Thong tw so 01/2020/TT-BTTTT ngay 07/02/2020 cua Bo
Thong tin va Truyén thong).

j) Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Khong co.

k) Can cir phap ly cia thi tuc hanh chinh:

- Luat Xuat ban s6 19/2012/QH13 cta Qudc hdi nudc Cong hoa x3 hoi chi
nghia Vi¢t Nam khoa XIII thong qua ngay 20/11/2012;

- Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 ndam 2013 cta Chinh phu
quy dinh chi tiét mot so di€u va bién phap thi hanh Luat Xuat ban;

- Thong tu 214/2016/TT-BTC ngay 10 thang 11 nam 2016 cua B Tai chinh
quy dinh muc thu, ché do thu, nop quan ly va str dung I¢ phi cap giay phép nhap
khau xuat ban pham khong nham muc dich kinh doanh.

- Thong tw s6 01/2020/TT-BTTTT ngay 07/02/2020 cua Bg Thong tin va
Truyén thong quy dinh chi tiez va huong dan thi hanh mot so dieu cua Lugt Xuat
ban va Nghi dinh so 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh
phu quy dinh chi tiet mot so diéu va bién phap thi hanh Ludt Xuat ban.

*Ghi chii: phan in nghiéng la néi dung sira doi
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TEN CQ, TC CHU QUAN CONG HOA XA HOI CHU NGHIA VIET

(NEU CO) NAM
TEN TC/CA NHAN PE NGHI Doc 1ap - Tuw do- Hanh phuc
ST A (Néucs) ... , NGAY........ thang......... nim......
PON PE NGHI

Céap gidy phép nhap khiu xuit ban pham khéng kinh doanh

KANh @l v &)
- Tén t6 chirc, ca nhan d& NGhi CAP GIAY PHEP: ...vovvveieeeeceeeeeeeeee e
=TT SO (A8 CNI): e SO dién thoai: ..,
- Can ¢t vao nhu cau sir dung Xuat ban pham nuéc NZOAi, ........ce.veeveevrevrerrreesrsieeesrennns

(ghi tén t6 chire, cd nhdn) d& nghi duoc cap gidy phép nhap khau xuat ban pham, gom:
1. TONQ SO 181 XUAL DAN PRAM:......ovieeeeee ettt
7 o 1o TETC X L TR
3. TONQG SO DANG, A8, CASSEE: ....vvvvrrrererreseceesessisessseesessesessesesssssesessesssssssenseseneansssenesseneas
A, TU NUGC (XUAL XUT):1orvvoevreeeeees s sesees s tesessessss et esessesesssssenes st enessesesssssensasnsansssenessenens
5. Tén nha cung cAp/Nha XUAL DAN .......c.ovviveeveeieieseeeceeetese e
B. CUA KNAU NNAD: ¢ttt sttt ettt enens
Kém theo don nay 13 03 ban danh muc xuat ban pham nhap khau.

TS ChIC/Ca NhAN. ..., xin cam két thuc hién ding cac quy dinh
cua Luat xuat ban, Nghi dinh s6 195/2013/ND-CP ngay 21 thang 11 nim 2013 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét xuat ban va cac
quy dinh cua phap luat khac co lién quan.

Dé nghi Cuc Xuat ban, In va Phat hanh, SG .....evvvvvvveeiesereeersseee xem xét,
cap giay phép./.

NGUOI PAI DIEN THEO PHAP LUAT

(ky tén, ghi 16 ho va tén, déng dau néu la té
chuc)

Chau thich:

(1) Ghi tén co quan tiep nhdn don nhw sau:
- DG Véi co quan, 16 chirc & T rung wong, 16 Chike nude ngodi cé tru 6 tai thanh pho Ha Néi dimg
tén trén don dé nghi thi ghi Cuc Xudt bdn, In va Phat hanh hodc Sé thanh pho Ha Noi;
- D3 Véi co quan, t6 chike khdc va cd nhan Viét Nam, cd nhdn nude ngodi dimg tén trén don dé
ngh; thi ghi S¢ noi dat tru s¢ hodc noi co cua khdu ma xudt ban pham dwot nhap khau.
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TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HOI CHU NGHiA

TEN TO CHUC/CA NHAN PE NGHI... VIET NAM
Péc 1ap - Tw do - Hanh phic

DANH MUC XUAT BAN PHAM NHAP KHAU KHONG KINH DOANH
(Kém theo Pon dé nghj cap gidy phép nhdp khau xudt ban pham khéng kinh doanh,
ngay......... thang......... nam......... )

I- PHAN GHI CUA CO QUAN, TO CHUC, CA NHAN PE NGHI CAP GIAY PHEP

NHAP KHAU

Tén xuét C6 kém theo I,;Ihl::?

n ban . Tom .
mMa | X pham | rae | VM) The | sé | it i | Pham | khic
ISBN goc cua b?lng gia Xuat loai | ban nbi Bang, | Hinh | visw cua
XBP £ ban : : Pia | cassett | thic | dung | xuat

tieng dung . R

Viet e khac ban
* pham

a cung cap:........

a cung cap:.......

Tong cong:

NGUOI bAI DIEN CUA TO CHUC
(ky tén, dong dau)

11-PHAN GHI CUA CO QUAN CAP GIAY PHEP NHAP KHAU® o
Danh myc xuat ban pham trén déy dwoc Cuc Xuat ban, In va Phat hanh/ S¢... cap Giay phép
nhap khau so...../ ngay.....thang.....nam..........

Chu thich: (1) Danh myuc phal dirgc Cuc Xudt ban, In va Phat hanh, S¢ déng dau gidp lai véi glay
Gidy phép nhap khdu va déng dau gidp lai cdc trang cua danh muc. Néu Danh muc déng ky trén Cong
Théng tin Mgt cira Qudc gia thi khéng can dong dau gidp lai tai CXBIPH hodc S¢)
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7. Cap giay phép td chirc trién lim, hdi che xuat ban pham
a) Trinh ty thuc hién:

- Budc 1: co quan, t6 chirc, ci nhin cé tru s& hodc cu trd tai dia phuong;
chi nhanh, van phong Qai dién‘, don vi truc thudc co quan, to chirc ¢ trung wong
dat tai dia phuong chuan bi day du cac giay to theo thanh phan va s6 lugng ho
so da dugc quy dinh tai tha tuc nay.

- Budc 2: nop hd so truc tiép tai Trung tdm Hanh chinh c6ng tinh (goi la
Trung tam) (kios cua So Thong tin va Truyén thong) hodc nop truc tuyén trén
trang dich vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoac
nop hd so qua duong buu dién dén Trung tdm. Cong chuc tiép nhan hd so ¢o
trach nhiém hudng dan, kiém tra tinh phap 1y, tinh day du néi dung ho so;
chuyén giao vé S& Thong tin va Truyén thong.

- Buéc 3: S6 Thong tin va Truyen thong tiép nhan, giai quyét, nhap tinh
trang giai quyét ho so 1én Phan mém quan 1y va tra két qua ho so.

- Budc 4: két qua ho so duoc tra qua mot trong hai hinh thirc:

+ SO Thong tin va Truyén thong qhuyén tra ra Trung tam Hanh chinh
cong (Trung tam c6 trach nhiém giao tra ket qua tryc ti€p hoac qua h¢ thong buu
dién cho t6 chire/ca nhan yéu cau thuc hién tha tuc hanh chinh);

+ S Thong tin Truyén thong chuyén tra truc tiép dén dia chi cua to
churc/ca nhan yéu cau thyc hién thu tuc hanh chinh (qua duong buu dién).

b) Cach thirc thuc hién: nop hd so truc tiép tai Trung tAm Hanh chinh céng
cua tinh (kios ctia S& Thong tin va Truyén thong) hoic nop truc tuyén trén trang
dich vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoac np ho
so qua duong buu dién dén Trung tdm (S6 236, dudng Phan Trung, phudng Tan
Tién, thanh phé Bién Hoa, tinh Bong Nai).

Thoi gian tiép nhén va tra két qua ho so trong ngay lam viéc (trir thi Bay,
Chu nhat va cac ngay 1€, Tét theo quy dinh)

- Sang: Tir 07gio00 dén 11gio30;
- Chiéu: Tur 13gio00 dén 16gio30.
¢) Thanh phan, s6 lweng ho so:

- Thanh phan ho so, bao gdom:

+ Pon dé nghi cap gidy phép trong do ghi 16 muyc dich, thoi gian, dia
diém va tén cac don vi tham gia trién 1am, hoi cho;

+ Danh muyc xuit ban pham dé trién 13m, hoi chg theo mau quy dinh.
- S6 lugng hd so: 01 bo.
d) Thoi han giai quyét: 5 (nim) ngay lam viéc ké tir ngay nhan du hd so
theo quy dinh.
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e) Poi twong thuc hién thi tuc hanh chinh: t6 chirc, ca nhan.

f) Co' quan thuc hién thi tuc hanh chinh: S& Thong tin va Truyén thong.

g) Két qua thuc hién thii tuc hanh chinh: Gidy phép o chuc trién 1am, hoi
cho xuat ban pham.

h) Lé phi: Khong.

i) Tén mau don, mau to khai:

- Pon dé nghi cdp gidy phép té chic trién lam/hdi cho xudt ban pham (Mdu

s6 33— Phy luc ban hanh kém theo Thong tw sé6 01/2020/TT-BTTTT ngay
07/02/2020 cua By Thong tin va Truyén thong),

- Danh myc xuat ban pham dé trién lam/hgi che' (Mdu s6 34 — Phy luc ban
hanh keém theo Thong tw so 01/2020/TT-BTTTT ngay 07/02/2020 cua Bg Thong
tin va Truyén thong).

j) Yéu céu, diéu kién thyc hién thi tuc hanh chinh: Khong co.

k) Can cir phap ly cia thi tuc hanh chinh:

- Luat Xuét ban s6 19/2012/QH13 cta Québc hoi nuéc Cong hoa xa hoi chu
nghia Vi¢t Nam khoa XIII thong qua ngay 20/11/2012;

- Nghi dinh 195/2013/ND-CP ngay 21/11/2013 cua Chinh phu quy dinh chi
tiet mot so diéu va bién phap thi hanh Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07/02/2020 cua Bg Thong tin va
Truyen thong quy dinh chi tiet va huong dan thi hanh mgt so dieu cua Lugt Xuat
ban va Nghi dinh so 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh
phu quy dinh chi tiet mot so diéu va bién phap thi hanh Lugt Xuat ban.

*Ghi chii: phan in nghiéng la néi dung sira doi
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TEN CQ, TC CHU QUAN (NEU ~ CONG HOA XA HOI CHU NGHIA VIET NAM

CO) Ny Poc 1ap - Tu do - Hanh phuc
TEN TO CHUC, CA NHAN PE ‘ , .
NGHL.. e , ngay......... thang......... nam...........
So:...... /i (néu co)

o ~ DPON BE NGHI ’ ]
Cap giay phép to chirc trien 1am/hgi chg xuat ban pham

KINh U o, 12
Tén t6 chirc/ca nhan d& Nghi CAP PREP:...uvevveeieeeieeeee et
Tru s& (dia chi): cvvvviiiiiiiie SO dien thoai: .ovveeeeeeeeeeeereeeen,

Cin cir quy dinh phép luat hién hanh vé t6 chirc trién 1dm, hoi cho xuit ban
pham, dé nghi Cuc Xuat ban, In va Phat hanh/ S& xem xét, cap gidy phép to chuc trien
1am/hdi chg xuat ban pham véi cac thong tin sau day:

= Muc dich trién JEM/ROT CRO oottt ettt et et ee e en e,
- Thoi gian tr ngay........ thang........ nam........ dén ngay........ thang........ nam........
= T2 QA GIEM: oo

Kém theo don nay:

- Danh muc xuét ban phém dé trién 13m/hoi cho;

- Danh séach cac don vi tham gia.

Tén to chirc/ca nhan dé nghi ........ T cam két thyc hién ding cac quy dinh
cua phép luat vé trién 1am, hdi chg xuat ban pham va cac quy dinh phap luat c6 lién
quan.

NGUOI PAI DIEN THEO PHAP
LUAT

CUA TO CHUC/CA NHAN
(Ky tén, ghi ro ho va tén, dong dau néu co)

12 Ghi tén co quan tiép nhdn don nhir sau:
- Co quan, t6 chirc & Trung wong; co quan, t6 chire, cd nhdn nuée ngoai giri ho sor dén Cuc Xuat
bdn, In va Phdt hanh - Bé Thong tin va Truyén thong;
- Co quan, 16 chike, cd nhén ¢é tru sé hodc cu trii tai dia phwong va chi nhanh, van phong dai dién,
don vi tryc thugc co quan, 16 churc & Trung wong dat tai dia phuong giri hé so dén Sé sé tai.
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TEN CQ, TC CHU QUAN (NEU CO)...

( ’ ( CONG HOA XA HOI CHU NGHIA VIET
TEN TO CHUC/CA NHAN PE NGHI...

NAM
Péc 1ap - Tw do - Hanh phic

DANH MUC XUAT BAN PHAM DPE TRIEN LAM/HQI CHQ'
(Kem theo Don dé nghj cap giay phép to chuc trién lam, héi cho xuat ban pham,

1%

ngay.... thang.... nam.....

I- PHAN GHI CUA CO QUAN, TO CHUC PE NGHI CAP GIAY PHEP

. Co6 kém theo Hinh
Tén So thirc
ST | xult | Tac | Nha | lweng jpql lom | khac
. ., | xuat | (ban) . | tat ngi 12 Bs Bi cua
T ban gia R loai CcD ang ang X
phim ban | dung | €D ides | cassette | Xuat
VCD) bgi’n
pham
1
2
Tong
cong:

NGUOI PAI DIEN THEO PHAP LUAT CUA
TO CHUC/CA NHAN S
(Ky tén, ghi ro ho va tén, dong dau néu la té chirc)

I1- PHAN GHI CUA CO QUAN CAP GIAY PHEP®Y

Xuat ban pham trén ddy duogc sir dung dé trién 1am, hoi cho theo Gidy phép to chirc
trién 13m, hoi cho xuat ban pham sé:................/............ngdy...... thang...... nam.....
Cuc Xuat ban, In va Phat hanh/Sd.........cccovevvverrennn.

Chii thich: (1) Danh muc phai duoc Cuc Xudt ban, In va Phdt hanh/S6 déng ddu gidp lai véi gidy
Giay phép to chuc trién lam, hoi cho va dong dau gidap lai cdc trang cua danh myc.

35



8. Cap gidy xac nhan ding ky hoat dong phat hanh xuit ban pham
a) Trinh ty thuc hién:

- Budc 1: co quan, to chirc doanh nghiép chuan bi day du cac gidy to theo
thanh phan va so lugng ho so da dugc quy dinh tai tha tuc nay.

- Budc 2: nop hd so truc tiép tai Trung tam Hanh chinh cong tinh (goi la
Trung tdm) (Kios cia S& Thong tin va Truyén thong) hodc nop truc tuyén trén
trang dich vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoac
nop hd so qua duong buu dién dén Trung tdm. Cong chuc tiép nhan hd so ¢o
trach nhiém hudng dan, kiém tra tinh phap 1y, tinh day da noi dung hd so;
chuyén giao vé S& Thong tin va Truyén thong.

- Budc 3: S6 Thong tin va Truyen thong tiép nhan, giai quyét, nhap tinh
trang giai quyét hd so 1én Phan mém quan 1y va tra két qua ho so.

- Budgc 4: két qua hd so duoc tra qua mot trong hai hinh thirc:

+ SO Thong tin va Truyén thong qhuyén tra ra Trung tam Hanh chinh
cong (Trung tam c6 trach nhiém giao tra ket qua tryc tiep hoac qua h¢ thong buu
dién cho t6 chire/ca nhan yéu cau thuc hién tha tuc hanh chinh);

+ So Thong tin Truyén thong chuyén tra truc tiép dén dia chi cua to
churc/ca nhan yéu cau thyc hién thu tuc hanh chinh (qua duong buu dién).

b) Cach thirc thuc hién: nop ho so truc tiép tai Trung tAm Hanh chinh cong
cua tinh (kios cia S Thong tin va Truyén thong) hoac nop truc tuyén trén trang
dich vu cong cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hodc nop ho
so' qua duong buu dién dén Trung tam (S6 236, duong Phan Trung, phudng Tan
Tien, thanh pho Bién Hoa, tinh BDong Nai).

Thoi gian tiép nhén va tra két qua ho so trong ngay lam viéc (trir thi Bay,
Chu nhat va cac ngay le, Tét theo quy dinh)

- Sang: Tir 07gid00 dén 11gio30;

- Chiéu: Tur 13gio00 dén 16gio30.

¢) Thanh phan, s6 lweng ho so:

- Thanh phan hé so, bao gom:

+ Pon dang ky hoat déng phat hanh xudt ban pham;

+ Ban sao (xudt trinh kém theo bdn chinh dé doi chiéu) hogc ban sao cé
ching thuc giay to so hitu tru so hogc hop dong thué, muon tru so dé lam dia
diem kinh doanh;

+ Ban sao (Xudt trinh kem theo ban chinh dé doi chiéu) hodc ban sao ¢é
ching thuc sé hé khau hodc gidy to chitng minh dwoc phep thuong tri tai Vigt
Nam Cua nguoi dimg ddu co s¢ phdt hanh do co quan ¢é tham quyén cua Viét
nam cap;
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+ Ban sao (xuar trinh kém ban chinh dé doi chiéu) hogc ban sao c6 chimg
thuee van bang hodc chimng chi boi dwong kien thire, nghiép vu ve phat hanh xuat
ban pham cia nguwoi dimg dau co so phat hanh do co so dao tqo, boi duong
chuyén nganh phat hanh xuat ban pham cap.

- S6 lwong ho so: 01 b

d) Thei han giai quyét: 03 (ba) ngay lam viéc ké tir ngdy nhan du hd so
theo quy dinh.

e) Pdi twong thuc hién thia tuc hanh chinh: t6 chuc

f) Co quan thuc hién thii tuc hanh chinh: S¢ Thong tin va Truyén thong.

g) Két qua thuc hién thi tuc hanh chinh: Xac nhan dang ky hoat dong
phat hanh xuat ban pham.

h) Lé phi: khong.

1) Tén m?;u don, miu to khai: don ding ky hoat dong phat hanh xudt ban
pham (Mau so 36 - Phu luc Ban hanh kem theo Thong tw so 01/2020/TT-BTTTT
ngay 07/02/2020 cua Bo Thong tin va Truyén thong).

j) Yéu céu, dieu kién thuc hi¢n thi tuc hanh chinh: dicu kién hoat dong
phat hanh xuat ban pham doi véi co sé phat hanh 1a doanh nghiép, don vi su
nghiép cong 1ap:

- Nguoi dang dau co s¢ phat hanh phai thuong tri tai Viét Nam; c6 van
bang hoac ching chi boi dudng kien thirc, nghi€p vu vé phat hanh xuat ban
pham do co sd dao tao, boi dudng chuyén nganh phat hanh xuat ban pham cap;

- C6 mdt trong cac loai giay chang nhéan dang ky kinh doanh, gidy ching
nhan dang ky doanh nghiép hoac quyét dinh thanh l1ap don vi su nghiép cong lap
theo quy dinh cua phap luat;

- C6 dia diém kinh doanh xuat ban pham.

k) Can cw phap ly caa thi tuc hanh chinh:

- Luat Xuat ban s6 19/2012/QH13 cta Qudc hdi nudc Cong hoa x3 hoi chi
nghia Vi¢t Nam khoa 13 thong qua ngay 20/11/2012 ban hanh;

- Nghi dinh §6 195/2013/ND-CP ngay 21/11/2013 cua Chinh phu quy dinh
chi tiet mot so diéu va bién phap thi hanh Luat Xuat ban;

- Thong tu s6 01/2020/TT-BTTTT ngay 07/02/2020 cua Bg Thong tin va
Truyen thong quy dinh chi tiet va huong dan thi hanh mot so diéu cua Lugt Xuat
ban va Nghi dinh so 195/2013/ND-CP ngay 21 thang 11 nam 2013 cua Chinh
phu quy dinh chi tiet mot so diéu va bién phap thi hanh Lugt Xuat ban.

*Ghi chii: phan in nghiéng la néi dung sira doi
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TEN CQ, TC CHU QUAN (NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM

TEN CO SO PE NGHI Déc 1ap - Tu do - Hanh phuc
SR [oonn (néuco) , Ngay ... thang ...... nam ......
PON PE NGHI , ]
Pang ky/Dang ky lai hoat dong phat hanh xuat ban pham
KANh @UH: oo @

Ten co sO phat hanh: ......oooiiiiii

Tén nguoi dung dau:....... QUOC HICN vt e

Dia Chi tru SO Chinh: .oecoiiiiiiec e

8D ¥ <1110 1 10T SOOI

B ML e

WEDSIEE (NEU COY:.vurvnririeieeeseeeees et es st es s st en st st sttt ene e

M3 s6 doanh nghiép hodec ma s thué...........oovviie i

Chi nhanh, Vin phong dai dién (néu co):
Yo 3 L0 1o AT TT T
- bia chi, s6 dién thoai tirmg chi nhanh, van phong dai dién ©.......cc.cceevvvivviereeenn.

Dia diém kinh doanh:
-S6 lugng dia I oottt ettt ettt ettt ettt
- Dia chi, s6 dién thoai ting dia GiGM: .........cc.ceververeeeeeesee e

Cin ctr Luat xuat ban ndm 2012 va cac van ban quy dinh chi tiét, huéng dan thi
hanh, don vi ching 61 guri dén quy co quan ho so dang ky hoat dong phat hanh xuét
ban pham (Ian dau hodic dang ky lai)...........coocee. theo quy dinh cua phap luat,
gom 6 cac gidy to kém theo: ..........couvevueieeeiieennn... @

Chiing t6i cam két d&am bao day du cac diéu kién va thuc hién ding cac quy dinh
cta phép luat vé hoat dong phat hanh xuat ban pham. Bé nghi Cuc Xuat ban, In va Phat
hanh/ S& xem xét xac nhan dang ky hoat dong phat hanh xuat ban pham./.

NGUOT PAI DIEN THEO PHAP LUAT
(Ky tén, ghi 13 ho va tén, dong dau)

Chau thich:
(1) - Co s6 phdt hanh ¢6 tru S6 chinh va chi nhanh tai hai tinh, thanh phé truc thugc Trung wong
trg Ién giri ho sor dén Cuc Xudt ban, In va Phdt hanh;
- Co s phat hanh co tru So chinh va chi nhanh tgi cung mot tinh, thanh phé truc thugc
Trung wong giri ho so dén Sé sé tai.
(2) Poi Véi trieong hop ding ky hoat dong (lan dau) phai keém theo cac gidy to quy dinh tai Piéu 18 va
ddang ky lai phai kém theo cdc gidy to quy dinh tai Diéu 19 Thong tw nay.
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