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DANH MUC THU TUC HANH CHINH

Tén tha tuc hanh chinh Trang

A. [THU TUC HANH CHINH CAP TINH

|  [Linh vuc cong chuc

1 [Tha tuc thi tuyén cong chirc

2 [Thu tuc xét tuyén cong chirc

3 [Thutuc tiép nhan cac truong hop dic biét trong tuyén dung céng chic

4 [Thu tuc thi nAng ngach cong chuc

Thu tuc xét chuyén can bo, cdng chic cap xa thanh cong chic cap
huyén tro 1€n

Il [Linh vuc Quan ly Nha nwoc chuyén nganh

6 [Thu tuc cdng nhan Ban van dong thanh 1ap hoi

Il |Linh vuc Quan ly Nha nwéc vé Hoi

7 [Thu tuc thanh lap Hoi

8  [Thu tuc phé duyét Biéu 18 hoi

9 |Thu tuc chia, tach hoi; sap nhap; hop nhat hoi

10 [Tha tuc ddi tén hoi




11

Tha tuc hoi tu giai thé

12

Thu tuc béo cdo t6 chic dai hoi nhiém ky, dai hoi bat thuong

13

Thu tuc cho phép hoi dat van phong dai dién

Linh vuc Quan Iy Nha nwéc vé quy xa hdi, quy tir thién

14

Tha tuc cap gidy phép thanh 1ap va cong nhan Diéu 1& quy

15

Tha tuc ¢ong nhan Quy du diéu kién hoat dong va cong nhan thanh
vién Hoi dong quan ly quy

16

Tha tuc c6ng nhan thay doi, bd sung thanh vién Hai dong quan 1y
quy

17

Thu tuc thay d6i gidy phép thanh 1ap va cong nhan Diéu 18 (sira doi,
bd sung) quy.

18

Thu tuc cap lai gidy phép thanh lap va cong nhan Diéu 1é quy

19

Thu tuc cho phép quy hoat dong tré lai sau khi bi tam dinh chi hoat
dong

20

Thu tuc hop nhat, sap nhap, chia, tach quy

21

Tha tuc d6i tn Quy

22

Thu tuc quy tu giai thé

Linh vuc Xay dwng chinh quyén dia phwong

23

Thu tuc phan loai hanh chinh cap xa

24

Thu tuc tham dinh thanh 1ap thdn méi, thén, té dan phd

Vi

Linh vuc Quan ly Nha nwéc vé Cong tac thanh nién

25

Thu tuc thanh 1ap t6 chire thanh nién xung phong & cap tinh




26

Thu tuc giai thé té chac thanh nién xung phong & cap tinh

27 [Tha tuc x&c nhan phién hiéu thanh nién xung phong & cap tinh

VIl [Linh vuc quan ly té chire hanh chinh, PVSN cong 1ap

28 [Thu tuc tham dinh viéc thanh 1ap don vi su nghiép cong lap

29 [Tha tuc tham dinh viéc t6 chic lai don vi su nghiép cong lap

30 [Thu tuc thim dinh viéc giai thé don vi su nghiép cong lap

VIl [Linh vuc Quan 1y Nha nuéc vé Thi dua - khen thwéng

gy |Thi tuc tang thuong Bang khen cap bd, nganh, doan thé Trung
wong, tinh, thanh phé tryc thudc Trung wong

39 Thu tuc tang Co thi dua cap bo, nganh, doan thé Trung wong, tinh,
thanh phé truc thudc Trung wong

33 Thu tuc tang danh hiéu Chién sy thi dua cip bo, nganh, doan thé
Trung uong, tinh, thanh phé truc thuéc Trung wong

34 [Thu tuc tang danh hiéu Tap thé lao dong xuat sac
Tha tuc ting thuéng Bang khen cip bo, nganh, doan thé Trung

35 wong, tinh, thanh phé truc thuéc Trung wong theo dot hoic chuyén
de

36 Tha tuc tang Co thi dua cap bo, nganh, doan thé Trung wong, tinh,
thanh phd truc thudc Trung wong theo dot hoic chuyén dé

g7 |Thi tuc tang thuong Bang khen cép bd, nganh, doan thé Trung
wong, tinh, thanh phé truc thudc Trung wong vé thanh tich dot xuat.
Thu tuc tang thuong Bang khen cip bo, nganh, doan thé Trung

38 , . X n .
uwong, tinh, thanh pho truc thuéc Trung wong cho gia dinh.
Tha tuc tang thuong Bang khen cip bo, nganh, doan thé Trung

39 ong, tinh, thanh phé truc thuéc Trung wong vé thanh tich ddi

ngoai.




IX [Linh vuc Quan ly Nha nwéc vé Vin thw - luu triv

40 [Thu tuc phuc vu viéc sur dung tai liéu cua doc gia tai phong doc

41 [Tha tuc cip ban sao va chang thuce luu trit

42 [Tha tuc cip, cap lai Chting chi hanh nghé luu trit

B |[THU TUC HANH CHINH CAP HUYEN

| Linh vuc Quan ly Nha nwéc chuyén nganh

1 [Thu tuc cdng nhan ban van dong thanh lap hoi

Il [Linh vuc Quéan Iy Nha nwéc vé Hoi

2 |Thu tuc thanh lap hoi

3 |Thu tuc phé duyét diéu I¢ hoi

4  [Thu tuc chia, tach; sap nhap; hop nhat hoi

5 [Thu tuc d6i tén hoi

6 |Tha tuc hoi tu giai thé

. Th_ﬁ tuc b4o cdo to chirc dai hoi nhiém ky, dai hoi bat thuong cua
hoi

111 [Linh vuc Quan ly Nha nwéc vé quy xa hdi, quy tir thién

8 [Thu tuc cap gidy phép thanh Iap va cong nhan diéu 1& quy

g |Thi tuc cong nhan quy du diéu kién hoat dong va céng nhan thanh
vién Ho1 dong quan ly quy

10 Thli tuc cdng nhan thay d6i, bo sung thanh vién Hoi dong quan Iy
quy

11 |Thi tuc thay d6i gidy phép thanh lap va cong nhan diéu 1é (stra doi,

bé sung) quy




12 [Thu tuc cap lai gidy phép thanh 1ap va céng nhan diéu Ié quy

13 Thu tuc cho phép quy hoat dong tré lai sau khi bi tam dinh chi hoat
dong

14 [Thu tuc hop nhat, sép nhap, chia, tach quy

15 [Thu tuc doi tén quy

16 [Thu tuc quy tu giai thé

111 [Linh vuc quan ly t6 chic hanh chinh, don vi sw nghiép cong lap

17 [Tha tuc tham dinh viéc thanh 1ap don vi su nghiép cong lap

18 [Thu tuc tham dinh viéc to chuc lai don vi sy nghiép cong 1ap

19 [Thu tuc tham dinh viéc giai thé don vi su nghiép cong lap

IV [Linh vuc Quéan ly Nha nuwéc Thi dua - khen thuwéng
Thu tuc tang Giay khen ctia Cha tich UBND huyén vé thanh tich

20 o ” . )
thuc hién nhiém vu chinh tri

21 [Thu tyc tang danh hiéu Tap thé lao dong tién tién

22 [Tha tuc tang danh hiéu Chién sy thi dua co s

23 [Thu tyc tang danh hi¢u Lao dong tién tién;

Y Thu tuc tang Giay khen cua Chu tich UBND cép huyén vé thanh
tich thi dua theo dot, chuyén dé;

o Thu tuc tang Giay khen cua Chu tich UBND cép huyén vé thanh
tich dot xuat

s |Thu tuc tang Gidy khen caa Chu tich UBND cip huyén vé khen
thuong d6i ngoai.

,7 [Thi tuc tang Giay khen cua Chu tich UBND cap huyén cho gia
dinh.

C. [THU TUC HANH CHINH CAP XA

| |[Linh vuc Quan Iy Nha nwéc vé Thi dua, Khen thwéng

1 Thu tuc tang Gidy khen cua Chu tich UBND cap x& vé thuc hién

nhiém vu chinh tri




Thu tuc tang Gidy khen cia Chu tich UBND cép xa vé thanh tich
thi dua theo dot hodc chuyén dé

Tha tuc tang Gidy khen cua Chu tich UBND cép xa vé thanh tich
dot xuat

Thu tuc ting Gidy khen ciia Chu tich UBND cap x4 cho gia dinh

Thu tuc tang danh hiéu Lao dong tién tién

THU TUC HANH CHINH BI BAI BO

THU TUC HANH CHINH CAP TINH

Linh vuc can by cong chirc vién chirc Nha nwéc

Tha tuc bo nhiém ngach d6i véi cong chic hét thoi gian tap su.

Tha tuc xép ngach, bac lwong ddi véi trudng hop da co thoi gian
cong tac co dong bao hiém xa hoi bat budc khi duoc tuyén dung.

Tha tuc nang luong trudc han do 1ap thanh tich xuat sac d6i voi céan
bo, cong chic, vién chuc, thudc tham quyén quan Iy caa Cha tich
Uy ban nhan dan tinh.

Thu tuc nang lwong trudc thoi han khi ¢ thong béo nghi huu ddi
véi can bo, cong chuac, vién chicc thuse tham quyén quan Iy cua
Chu tich Uy ban nhén dan tinh.

Tha tuc nang ngach luong khong qua thi ddi véi can bo, cong chic
Vién chire khi ¢6 thong bao huu.

Thu tuc mién nhiém ngach Thanh tra vién.

Thu tuc bo nhiém, bé nhiém lai ké toan trudng.

Tha tuc thuyén chuyén, diéu dong céng chirc trong va ngoai tinh.

Tha tuc nang luong thudng xuyén, nang phu cip tham nién vuot
khung ddi véi can bd, cng chire, vién chic thuge tham quyén quan
ly ciia Chu tich Uy ban nhan dan tinh.




10

Tha tuc nang phu cap thAm nién nghé déi véi can bo, cong chic,
vién chuc thuoc tham quyén quan ly caa Chu tich Uy ban nhan dan
tinh.

11

Thu tuc B6 nhiém vao ngach thanh tra vién

Linh vuc Van phong S¢

12

Thu tuc Thanh toan tién hd tro chi phi dao tao, bdi dudng déi Véi
CBCCVC trén dia ban tinh Bong Nai.

Linh vuc T chic phi chinh phi

13

Thu tuc cho phép to chirc dai hoi nhiém ky

14

Thu tuc cho phép té chize dai hoi bat thudng caa hoi

IV |Linh vuc Xay dwng Chinh quyén
15 Thu tuc bau bo sung va mién nhiém, bai nhiém Chua tich va Pho
chu tich UBND huyén, thi x&, thanh phd
Thu tuc Tiép nhan va chuyén ché do d6i voi can bd xa nghi viéc
16 [theo Quyét dinh s6 130/CP va Quyét dinh sé 111/HPBT dén céc
noi khac
V  |[Linh vuc quan Iy nha nwéc vé thi dua, khen thwéng
Thu tuc ting thuong thuong xuyén cép tinh (Bing khen, Co thi dua
17 A M A A A A “
Xuat sac, tap thé Lao dong Xuat sac)
18 [Thu tuc tang danh hiéu Chién sy thi dua cap tinh
Thu tyc tang thuong (Bang khen UBND tinh, Co Thi dua xuat sic)
19 X ” - A A
cap tinh theo dot hodc chuyén dé
20 [Tha tuc tang thuong Bang khen UBND tinh vé thanh tich dot xuét
21 [Thu tuc dang ky thi dua
5 [Thit tuc xét khen thuong Co Thi dua Xuat sic, Bang khen cua

UBND tinh cho cac cum, khdi thi dua




23

Thu tuc xét ting danh hiéu "Doanh nghiép xuat sic", "Doanh nhan
XUAt sic" trén dia ban tinh

24

Thu tuc xét tang giai thuong van hoc nghé thuat Trinh Hoai Buac
(Bang khen UBND tinh)

25

Thu tuc khen thuong thanh tich xuét sic dot xuat Nha nude (Huan
chuong, Bang khen cua Tha tuéng Chinh phi)

26

Tha tuc khen thudng chuyén dé cdp Nha nudc (Huan chuong Lao
dong hang ba, Bang khen Thu tuéng Chinh phit)

27

Tha tuc khen thuong thuong xuyén cap Nha nude (Huén chuong,
Bang khen Thu tuéng Chinh phu, Co Thi dua Chinh phu, Chién si
thi dua toan qudc)

28

Tha tuc khen thuong can bo c6 quéa trinh cdng hién (Huan chuong
cac loai)

29

Thu tuc dé nghi phong tang danh hiéu "Anh hing Lao dong"

Thu tuc giai quyét don thu khiéu nai té cdo vé cong tac thi dua,

30 khen thudong

31 Thu tuc xét tang Ky niém chuong "Vi su nghiép Thi dua, khen
thuong™

3 Th,ﬁ t?c xéc, nhan khen" thu:(y;ng v? cé'q? ddi hién vat khen thuong
(céc hinh thirc khen thuong cap nha nudc)
THU TUC HANH CHINH CAP HUYEN

| [Linh vuc can b cong chirc vién chire Nha nwoc

g3 |Thi tuc xét chuyén vién chuc thanh cong chic cap x& khong qua
thi tuyen

gq [T tuc diéu dong, tiép nhan cdng chirc cap x4 trong pham vi ngoai
huyén.

g5 [T tuc ban hanh Quyét dinh cong nhan hét thoi gian tap sy va xép
lwong cho cong churc cap xa.
Thu tuc nang bac luong thuong xuyén, néng phu cap tham nién

36 uot khung doi vai cong chac, vién chirc cap huyén va can bo,

cong chuc cap xa thuoc tham quyén quan ly caa Chu tich Uy ban




nhan dan cap huyén.

37

Tha tuc nang luong truéc han do 1ap thanh tich xuat sic dbi véi
cdng chirc, vién chac cap huyén va can bo, cong chuc cap xa thuoc
tham quyén quan Iy cua Chu tich Uy ban nhan dan cap huyén
(ngach chuyén vién chinh va tuong duong tré xudng).

38

Thu tuc nang lwong trudc thoi han khi ¢ thong béo nghi huu ddi
v6i cdng chuc, vién chac cap huyén va can b, cong chic cip x3
thuoc tham quyén quan ly caa Cha tich Uy ban nhan dan cap huyén
(ngach chuyén vién chinh va tuong duong tré xudng).

Linh vuc Quan 1y nha nuéc vé Thi dua, Khen thwéng

39

Khen thuéng (Chién si thi dua Co sd, LDTT, Gidy khen UBND
huyén)

THU TUC HANH CHINH CAP XA

Linh vuc Quan Iy nha nwéc vé Thi dua, Khen thwéng

40

Thu tuc khen thuong Lao dong tién tién, Gidy khen UBND x4
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