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LOI GIOI THIEU

Tong diéu tra dan sé va nha & 1a mot trong ba cudc Tong diéu tra thong ké dugc
quy dinh trong Luat Thong ké, véi chu ky thyc hién 10 nim mot 1an vao cac nam c6 sb
cudi cung 1a s6 9. Tong diéu tra din sd va nha & 12 ngudn thong tin chi yéu va tin cdy
vé tinh hinh dan sd, nhan khiu hoc va tinh trang nha & cta dan cu nham dap tng cac
muc tiéu vé tong hop, bién soan cac chi tiéu trong Hé thong chi tiéu théng ké qubc gia
quy dinh trong Luat Théng ké, dong thoi ciing 1a ngudn thong tin phuc vu Pang, Quéc
hoi va Chinh phu trong danh gia tinh hinh, xay dung chién luoc, chinh sach lién quan

to1 nguoi dan va cac chinh sach phat trién dat nudec.

Ngay 26 thang 6 niam 2018, Thu tuéng Chinh phu da ban hanh Quyét dinh sb
772/QD-TTg vé t6 chic Tong didu tra dan sb va nha & vao thoi diém 0 gio ngay 01
thdng 4 nam 2019; day la cudc Téng diéu tra dan sb va nha & 1an tha 5 tai Viét Nam ké
tir khi dt nu6e thong nhat.

Téng diéu tra dan s6 va nha ¢ nam 2019 1a cudc Téng diéu tra dau tién tai Viét
Nam (g dung cong nghé thong tin - truyén thong trong tit ca cac cong doan cua Tong
diéu tra tir chuan bi xdy dung mang lu6i, thu thap thong tin, kiém tra va nghiém thu sb
lidu, xtr 1y s6 liéu dén cong bd két qua Tong diéu tra. Trong d6, sir dung hai hinh thirc
thu thap thong tin ma1 so véi cac cudc diéu tra mau ho dan cu va Téng diéu tra dan sb
va nha ¢ trudc day, do la: st dung thiét bi dién tu di dong trong thu thap thong tin tai
cac dia ban diéu tra va sir dung phiéu truc tuyén dé cac ho dan cu tu cung cép thong tin
thong qua su dung Internet. Pé dam bao thuc hién dugc cic hinh thic thu thap thong
tin m&i nay trong Tong diéu tra can phai thiét 1ap mang ludi thong tin diéu tra trudc khi

thuc hién thu thap thong tin.

Thiét 1ap mang ludi thong tin diéu tra trong Tong dicu tra dan sd va nha ¢ nam
2019 duogc thuc hién truc tiép trén co so dir liéu ciia Tong diéu tra thong qua Trang
thong tin Hé thong diéu hanh tac nghiép. Cu thé, d6 1a viéc thiét lap cac don vi diéu tra
(ho dan cu) ge‘in véi thong tin vé dia ban diéu tra, cac thon/td dan phé va cac don vi
hanh chinh céc cap; xac dinh cac luc lugng tham gia Tong diéu tra bao gdm cac diéu
tra vién, giam sat vién cac cap va Ban Chi dao cac cip; phan cong trach nhiém (phan

quyén thyc hi¢n nhi¢m vu) trong thuc hién cac nhi€ém vu ctia Tong diéu tra.



Thiét 1ap mang ludi thong tin diéu tra 13 mot nhiém vy rt quan trong gop phan vao
thanh cong ctia Tong diéu tra dan sb va nha & nam 2019. Tuy nhién, day 1a cong viéc
phirc tap lién quan chat ché gitra van dé nghiép vu va st dung cong nghé thong tin véi
khéi luong 16n. Do vay, cong chic dugc giao nhiém vu thiét 1ap mang ludi thong tin
diéu tra can nghién ctru k¥ tai liéu hudéng dan nay dé nam rd cac quy trinh va ndi dung
thue hién.

Ban Chi dao Tong diéu tra dan sé va nha ¢ trung wong tran trong gidi thidu tai
liéu “Hudng dan sir dung Trang thong tin Hé théng diéu hanh tac nghiép” ding cho
giai doan thiét 1ap mang ludi thong tin didu tra dé thong nhat thyc hién trén toan qudc.

BAN CHI PAO TONG PIEU TRA TRUNG UONG
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PHAN I

GIOI THIEU TRANG THONG TIN HE THONG
PIEU HANH TAC NGHIEP TONG PIEU TRA DAN SO
VA NHA O NAM 2019

Trang thong tin Hé thong diéu hanh tac nghiép (viét gon 1a Trang Web dicu hanh)
Tong diéu tra dan s6 va nha & ndm 2019 duge xay dung dua trén co s& ung dung cong
nghé thong tin trong cic quy trinh thuc hién ciia Tong diéu tra dan sé va nha ¢ nim
2019 (viét tat 1a TDT 2019) nham muyc dich:

- Cung cap thong tin can thiét phuc vu cho cong tac quan ly, diéu hanh va giam
st trong subt qua trinh dién ra TPT 2019 cho Ban Chi dao Tong diéu tra dan sé va nha
o (viét tat 1a BCD) cac cap.

- Gitip cac don vi gitip viéc BCP Trung wong vé nghiép vu va cc cong viéc lién
quan ctia TPT 2019 thuc hién huéng dan, giam sat cong viéc hiéu qua hon, nhanh hon;
minh bach cic quy trinh va két qua thuc hién TPT 2019 thong qua hé théng quan ly
thong tin tap trung va su dung phan tan.

- Nguoi ding duoc phan quyén truy cip vao Trang Web diéu hanh dé thuc hién
cac nhiém vu tuy theo chirc nang va nhiém vu dugc giao.

I. GIOI THIEU CHUNG

Trang Web diéu hanh duoc xay dung dé sir dung trong cong tac quan ly, didu
hanh va trién khai cac cong vi¢c cua TPT 2019 tur giai doan chuan bi dén thuc hién thu
thap thong tin TDT 2019. Cong tac hudng dan, trao doi thong tin, thuc hién cac quy
trinh va luu trir thong tin TDT 2019 dugc thuc hién thong qua Trang Web diéu hanh
nay. BCD cac cap sir dung Trang Web diéu hanh dé nam bat thong tin, truc tiép chi
dao, quan 1y va giam sat cac cong viéc cta cac BCD cdp dudi. Giao dién cua Trang
Web diéu hanh nhu Hinh 1.

Hinh 1. Ping nhép hé thong DANG NHAP

Hé théng diéu hanh tac nghiép

Tai khodn:
m Mat khau
i
15
| ol @2 Dangnhap 2 Nhép lai



Tuy vao tai khoan dang nhap da duoc phan quyén thuc hién cac chirc ning trong
Trang Web diéu hanh, ngudi dung s& duoc quyén thuc hién nhitng chirc ning ¢ lién
quan. Giao dién ctia Trang Web diéu hanh nhu Hinh 2.

Hinh 2. Giao dién ciia Trang Web diéu hanh

_.K.'.'.'-._ HE THONG BIEU HANH TAC NGHIEP Hotline: 18009050
D TONG BIEU TRA DAN SO VA NHA O NAM 2019 \
VU NNSNL

Trang et
QUAN LT v GiAM SAT

GO THIEU TONG DIEU TRA DAN 50 VA NHA O NAM 2018
WULHG LG BHEU TRA

v s DiE Téing ddu tra ddn =4 v nhd & vio thid didm 0 g

ngay 010472014 (vidt gon 13 Thng didu tra) thu thip cic thiing fi

e vy ey dymg oo sdr Al kéu ting hop quéc gia vl din sd; aly dung din mi chd paue v cae cude i tra ha aAn eur i k) 5019 . 02

Trong subt qué trinh chuan bi va thuc hién TDT 2019, nhiing van ban diéu hanh,
thong bao nghiép vu hay tin trc méi lién quan dén TDT 2019 s& duoc ding tai 1én
trang cha ciia Trang Web diéu hanh (nhu Hinh 3) dé BCD cac cép, giam sat vién (viét
tit 1a GSV) cac cdp va nhitng ngudi c¢6 lién quan dén thuc hién TDT 2019 nim bat
thong tin va st dung trong cong viéc.

Hinh 3. Tin titc méi lién quan dén Tong diéu tra dan s6 va nha ¢ nim 2019

—r :
HE THONG BIEU HANH TAC NGHIEP deaie: TROWY
TONG DIEU TRA DAN SO VA NHA O NAM 2019 A\
- = =1\ \ ‘\\‘K

Linhd Trpgaip T H198001 (BCE Fisintt pod Clim P

VAN DAN DIEU HANH

bid Tiéu dit N dung Thiri gian gari File girt

2 van b s nAne
¥ Thimg bio nghip vy
TAI LIEU NGIRCP V)

Hid AR

TIEN iCH

II. CAC CHUC NANG CUA TRANG WEB DIEU HANH

Trang Web diéu hanh gdm cac chirc ning duoc hién thi trén giao dién cia Trang
Web diéu hanh gom:

- Quan ly va giam sat;

- Mang luéi diéu tra;
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- Vin ban diéu hanh;

- Tai li¢u nghi¢p vuy;

- Héi dap;

- Tién ich.

1. Quan ly va giam sat

Chtre nang ndy nham phuc vu cong tic quan 1y, giam sat tién do diéu tra, kiém tra

va nghiém thu s6 liéu diéu tra thuc dia. Khi chon chuc nang nay, hé théng sé ty dong
chuyén sang trang Hé thong quan Iy TDT 2019 nhu Hinh 4.

Hinh 4. Hé thong quan ly

HE THONG QUAN LY
TONG BIEU TRA DAN sO VA NHA 6NAM 2019

Trang chii BCDOO1(BCH TW 001}

R HUONG DAN SUDUNG HE THONG QUAN LY
Thay ddi mat khdu B 9 5 S 5 T
P —— TONG DIEU TRA DAN SO VA NHA O NAM 2019
Phén quyén 1. Gidh thieu
ke s Do) 1. Gidi thiéu chung va myc dich cia chuong trinh

= 11 Néi dung Quan Iy va Giam sat
Biéu mAu Excel s '
1. Nhém cae chite nang hd trg
2. Thay ¢&i mit khdu

3. Danh sich hye leong tham gia Téng didu tra

3.1. C3p nhdt Ban chi dao va Giim sit vién tir Excel

3.2 C3p nhit danh sich Ban chi dao va Giam sat vién

3.3. Cap nhit danh sich Diéu tra vién
4 Phén quyén

4.1, Gidm sat vien

4.2 Dicutravién

Céc chirc ning ciia Trang Hé thng quéan 1y va giam sat TDT 2019 gdm cac muc sau:
- Thay d6i mat khau;

- Danh sach lyc lugng tham gia TDT 2019: BCP va GSV cac cép (Trung wong,
tinh, huyén, xa); diéu tra vién thong ké (viét tat 1a DPTV);

- Phan quyén: phan cong nhiém vu cho cic GSV va DTV;
- Kiém tra va duyét s6 lidu;

- Théng ké;

- Bao cao;

- Biéu mau Excel.
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2. Mang lu6i diéu tra

Chirc ning nay nhdm nhiém vu thiét 1ap mang lu6i thong tin caa TDT 2019, bao
gém mang ludi vé don vi dia Iy tir trung wong dén cép thon; danh sch dia ban diéu tra
(viét tat 1a DPBDT); danh sach cac ho dan cu; danh sach DTV,... Khi chon chuc nang nay,
hé thong s& tu dong chuyén sang trang Mang ludi diéu tra cia TDT 2019 nhu Hinh 5.

Hinh 5. Mang lwéi diéu tra

MANG |_U0| ] |2VR YY) © TONG DIEU TRADAN SO VA NHA O'NAM 2019

A TRANG CHU

Burde 1. Cap nhét danh muc

B Quan ly danh myuc = ¥

L Danh muc Huyén/Quan
T Danh mue X&/Phuting

Lp danh sdch than/t§
ool Budc 2. Lap danh sich thon

& Lép danh sich dia ban i Nhap tin danh séch thén

& Lipbang ké . Léy dir liéu tir file Excel ) . ; .
Bu'dc 3. Lap danh sach dia ban

Theo déi 56 lugn
e Ly diF it ile Bxcel

B Béumiu

Budc 4. Lap bang ké hd
Nhép tin béng ké hd

Xuét bao cdo Excel
Theo dbi s8 Iudng
LAy dif liéu tr file Excel - P
Bu'dc 5. Cap nhat bang ké
Cép nhat bang ké hé
L&y dir liéu tir file Excel

Xuat béo cdo Excel
Theo dé6i s6 lurang
Xudt bao cdo Excel
Theo dbi 6 Iudng

Duyét 55 liéu

Trang Mang ludi diéu tra gdm cac muc sau:

- Quan 1y danh muyc;

- S0 d6 nén xa/phuong;

- Lap danh sach thon/to dan phd;

- Lap danh sach bBDT;

- Lap bang ké, bao gdm Bang ké ho va Bang ké nhan khau dic thu;
- Cap nhat bang ké: cap nhat Bang ké ho trudce thoi diém TPT 2019;
- Chon mau diéu tra;

- Biéu mau.

GSV duyét s6 lidu cép tinh/huyén dugc toan quyén thuc hién truc tiép cac churc
nang trong chuong trinh ctia Trang Mang ludi diéu tra trong pham vi hanh chinh. Céc tai
khoan ngudi dung khac chi duge quyén "xem" cac ndi dung duogc trinh bay trong chuong
trinh. BCD cép xa thyc hién tai biéu miu Excel trong muyc "Biéu miu".
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3. Vin ban diéu hanh

Chtrc nang ndy s& giup dang tai cac vin ban va thong bao lién quan dén thyc hién
TDT 2019, cy thé:

- Vin ban diéu hanh;

- Thong bao nghiép vu.

4. Tai liéu nghiép vu

- Phuong an, Quyét dinh;

- Phiéu diéu tra, S6 tay hudng dan;

- Tai liéu tuyén truyén;

- Quy trinh.

5. Héi dap

Chtrc nang “Héi dap” dé trao doi cac thong tin, thic mac va giai dap thic mac vé
quy trinh nghiép vu va chuong trinh, phan mém xir Iy duoc ap dung trong TDT 2019.
Chtrc ning nay cho phép ngudi dung dit cAu hoi, ngudi dung cép trén tra 101 ciu hoi,
va tit ca nhitng nguoi dung khic déu dugc xem cdu hoi va cau tra 1oi. Didu nay giup
chia sé thong tin giita nhig ngudi ding trong hé thong va gitp giam tai trong viéc tra
101 céc cau hoi hodc cac van dé tuong ty nhau & cac dia phuong hodc nguoi dung khac

nhau. Khi chon chuc nang “Héi dap”, néu da c6 thong tin vé cau hdi hodc cau tra 101,
man hinh thé hién nhu Hinh 6.

Hinh 6. Hoi dap
- o

HE THONG PIEUHANH TAC NGHIEP Hotline: 18009050

TONG BIEU TRA DAN SO VA NHA O NAM 2019 “
= __4..11\\\‘4\\ -

Teae chil { 13 dp tudnh phd Cdm P

[ G ool mt |

I [re—" tinh vyc: TN mn_l

TAI LICL RGHIEP V1) ? va0 nouot dung

140 DR

TIEW e edch thim EA] khedn méi

! 6l trang tic nohiép

Liem san diy

Igudh he; BS4TO01 - BCB Tinh Trd Vinh - BB olip Tink - Tinh Trd Vinkh  25/10/201% 16:32:55: 707 m
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Dt cdu héi

Nguoi dung muon dat cau hoi thi bam vao muc “Giri cau héi méi” dé dat cau hoi
nhu Hinh 7.

Hinh 7. Dat cau héi

p—— .,

Gifi cdu hoi mdi Quan Iy linh wvrc hoi

g
Linh vifc héi: | Tai ligu lién quan v
Tidu d& hoi: | |=)

B I Ua#X,x @ i=i= E W EE == qfommang s
- o S |

NI dung hi:

Tép dinh kém (<=3MB): | | chon fie

Céc thong tin can nhap nhu sau:

+ Linh vyuc hoi: Hoi vé nghiép vy, tai li¢u hoac hoi vé chuong trinh phﬁn mém;
+ Tiéu d& hoi: Nhap tiéu dé can hoi;
+ Noi dung hoi: Nhap noi dung chi tiét can hoi;

+ Tép dinh kém: Chon tép tin dinh kém (néu c6). T4p tin dinh kém phai c6 dung
luong nhé hon 3MB.

Sau khi nhép cac thong tin ngudi ding bAm vao nat “Giri cAu héi”. Cau hoi s&
xuat hién trén man hinh “Héi dap” vdi cac thong tin hoi va thong tin cia ngudi hoi
(thong tin dang nhap cua nguoi hdi) nhu Hinh 8.

Hinh 8. Hién thi cAu héi

! Cipnht Cap nhit 56 léu & chuang rich
Niii dung hoi
Cich cdp nhat

Nt hai: B22T007 - BCP Tinh Quang Ninh - BCP c3p Tinf - Tinh Quang Ninh 24/08/2018 16:20:50:537
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Tra loi cau hoi

Nguoi dugc giao phu trach quan Iy don vi hanh chinh ctia nguoi hoi (theo nhu
phan quyén) ¢ trach nhiém phai tra 10i cau hoi. Tra 10i bang cach chon “Tra 16i”,
nhap ndi dung tra 161, sau d6 chon “Giri tra 16i” nhu Hinh 9.

Hinh 9. Tra loi cau hoi

? Cap nhat Cap nhat s6 liéu & chucong trinh
N&i dung hoi

Cach cdp nhat

Nguidi héi: B22T001 - BCH Tinh Quang Ninh - BCD cdp Tinh - Tinh Quang Ninh  24/08/2018 16:29:50:537

Tra I6i céu hoi

-
m
L

{[=
x
Y
x
Y
R
i
i
i
3
i
i
lilh
]

v w4 | Dinhdang "=
A

Mgi dung tra 1&i:

EEra
Xem cdu tra loi

Nguoi dung bdm chon “Xem tra 16i” dé hién thi danh sach cac cau tra 1oi cho
cau hoi d6 nhu Hinh 10.

Hinh 10. Xem cau tra loi

Waoann Tai liéu lién quan
NGi dung hoi |
33aaaaaaa Xem tra Jdi (1
Nguti hdi: B22T001 - BCO Tinh Quéng Ninh - BCE c3p Tinh - Tinh Quéng Ninh  24/08/2018 16:28:43:177
Danh sach tra 19 |
bhbbbbb

8227001 - BCA Tinh Quang Ninh - BCA cép Tink - Tinh Quang Ninh 24/08/2018 16:30:05:750 I
Quan tri cdu hoi va cdu trd loi
O tat ca cac cau hdi va cau tra 101, chi ¢6 thanh vién thugc BCP Trung wong hoac
BCD cap tinh méi c6 quyén thuc hién chirc ndng x6a cau hdi va xo6a cau tra 161. Néu

nguoi dung mudn xo6a cau hdi hodc cau tra 101 thi chon “Xéa cau héi” hodc “xda cau
tra 101”.
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PHAN II
HUONG DAN SU DUNG TRANG WEB PIEU HANH

I. PANG NHAP VA THAY POI MAT KHAU
1. Pang nhap

Pé dang nhap vao Trang Web diéu hanh cua TDT 2019, ngudi dung truy cap theo
dia chi sau: http://dans02019.gso.gov.vn (nén st dung trinh duyét web Google Chrome
hodc Cdc Cdce).

Khi truy cép, hé thdng s& yéu cu xac thyc ngudi dung thong qua giao dién nhu
Hinh 1.

Trong giai doan chuan bi TDT 2019, mdi BCD cap tinh va BCD cép huyén duoc
BCP Trung wong (Quan tri hé thdng) cip 01 tai khoan dé truy cap vao Trang Web diéu
hanh, céc tai khoan nay dugc goi 1a tai khodn “Quan tri dir li¢u” cap tinh hodc huyén.
Mat khau ban dau cua céc tai khoan nay 1a “123456”. Tai khoan “Quan trj dit liéu” st
dung dé tao cac tai khoan moi cung cap hodc cip dudi, gom: BCD, GSV duyét s6 liéu,
GSV quan sat va DPTV. Quy dinh ddi voi ting cap vé viée tao cac loai tai khoan mdi,
quy tc tao tai khoan va phan quyén duoc trinh bay tai Muc II, Phan II.

Sau khi ddng nhap vao Trang Web diéu hanh, man hinh hién thi giao dién cua
Trang Web diéu hanh nhu Hinh 2.

2. Thay d6i mat khiu

Sau khi dugc cap “Tai khoan” va “Mat khau” dé truy cap vao Trang Web diéu
hanh, nguoi dung can phai thay doi mat khau dé dam bao an toan dir liéu trong qua
trinh thuc hién TDT 2019. Ngudi ding can phai nhé mat khau méi thay doi dé sir dung
trong nhiing lan truy cap Trang Web diéu hanh tiép theo.

Pé thuc hién chirc ning “Thay ddi mat khdu”, nguoi dung thyuc hién theo cac
budc sau:

- Bwée 1: Bam chon muyc “Quan 1y va giam sat”. Khi d6, man hinh sé& hién thi
nhu Hinh 4.

- Buéde 2: BAm chon chtrc nang “Thay doi mat khau” dé thuc hién d6i mat khau.
Man hinh s& hién thi nhu Hinh 11.
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Hinh 11. Thay d6i mat khau

- Buéc 3: Nhap day du cac thong tin bao gom:
+ Mat khau cii;

+ Mat khau moi;

+ X4c nhan lai (mat khau méi).

- Buéc 4: Sau khi nhap day du thong tin, ngudi ding bam “Luwu” dé luu lai thay
d6i. Tir 1an truy cap sau, ngudi dung s& dung mat khiu méi nay dé truy cip vao Trang
Web diéu hanh.

II. TAO TAI KHOAN VA PHAN QUYEN

1. Cic loai tai khoan va quy tic tao tai khoan

1.1. Cdc logi tai khodn

- Tai mdi cap Trung wong, tinh va huyén c6 04 loai tai khoan sau:

+ Tai khoan Quan trj dit liéu: Quén tri hé thong di tao cac tai khoan Quan trj dit
lidu. Tai khoan Quan trj dit liéu c6 quyén tao cac tai khoan cung cip va cp dudi; co
quyén giam sat tién do thuc hién TDT 2019, kiém tra s6 liéu va xem bdo cdo so bd
TDT 2019 thudc pham vi BPBDT dugc phan cong.

+ Tai khoan BCD: Tai khoan BCD dugc tao tur tai khoan Quan tri dir li¢u cung
cép. Tai khoan BCP co quyén giam sat tién d6 thuc hién TDT 2019, kiém tra sb liéu va
xem bao cdo so bo TPT 2019 thuoc pham vi PBDT dugc phan cong.

+ Tai khoan GSV duyét s6 liéu: Tai khoan nay duoc tao tu tai khoan Quan tri dir
liu cung cap. Tai khoan GSV duyét s6 liéu co6 quyén giam sat tién do thyc hién TDT
2019, xem béo céo so bd TPT 2019, kiém tra sd liéu va duyét sb liéu cac phiéu diéu tra
thudc pham vi PBDT dugc phan cong.

+ Tai khoan GSV quan sat: Tai khoan nay duogc tao tur tai khoan Quan tri dir li¢u
cung cip. Tai khoan GSV quan sat ¢6 quyén giam sét tién do thuc hién TDT 2019,
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xem bao cédo so bo TPT 2019 va kiém tra s6 liéu diéu tra thudc pham vi PBDT duoc
phan cong.

- Tai cap xa c6 02 loai tai khoan sau:

+ Tai khoan BCD: Tai khoan BCDH cép xa duoc tao tur tai khoan Quan tri dir liéu
cap huyén. Tai khoan niy c6 quyén giam sat tién do thuc hién TDT 2019, xem béo céo
so bd TDT 2019, kiém tra sb liéu diéu tra cua cac DBPT thudc pham vi cua xa; thuc

hién nhiém vu bao cdo tién do phiéu gidy (néu co) theo chu ky 02 ngay mot lan.

+ Tai khoan DTV: Tai khoan DTV duogc tao tir tai khoan Quan tri dir liéu cép
huyén. Tai khoan nay c6 nhi€ém vu thyc hi¢n diéu tra thu thap thong tin TDT 2019 st
dung CAPI. Tai khoan DTV khong dugc st dung dé truy cap Trang Web diéu hanh.

1.2. 86 lwong cdc logi tai khodn

BCD cac cép can ban hanh Quyét dinh giao nhiém vu kiém tra sd liéu trén Trang
Web diéu hanh kém theo danh sach c4 nhan dugc giao céc tai khoan, yéu cau vé trach
nhiém vé st dung tai khoan va trach nhiém bao mat thong tin TDT 2019 trong cong tac

quan ly, gidm sat, kiém tra va nghiém thu so liéu.

- Tai khoan Quan tri dir liéu: M&i don vi hanh chinh cép tinh va mdi don vi hanh
chinh cép huyén da dugc tao 01 tai khodn Quan tri dir liu.

- Tai khoan BCP: S6 lugng tai khoan BCP cac cip Trung wong, tinh, huyén do
BCP cung cap quy dinh tai Van ban cé lién quan vé viéc giao nhiém vu kiém tra sb
li¢u trén Trang Web diéu hanh. Dé dam bao tinh bao mat cua dit liéu TDT 2019 va tang
tinh hi¢u qua ctia cong tac kiém tra sd liéu, céac tai khoan BCP can dugc can nhic va

han ché s6 lugong.

- Tai khoan GSV duyét s liéu: S6 luong tai khoan GSV duyét sb liéu do BCH
cung cip quy dinh tai Vin ban c6 lién quan vé viéc giao nhiém vu kiém tra sb liéu trén
Trang Web diéu hanh. Pé dam bao tinh hiéu qua cua cong tac kiém tra, nghiém thu sb
lidu va tinh bao mat cua dir liéu TDT 2019, can luu ¥ vé viée tai khoan GSV duyét sb
lidu chi duoc tao cho nhitng GSV duoc giao nhiém vu kiém tra, nghiém thu s liéu trén
Trang Web diéu hanh va chiju trach nhiém d6i véi cac sd liéu tai cac DPBDT duge giao

kiém tra, nghiém thu s6 li¢u.

- Tai khoan GSV quan sat: S luong tai khoan GSV quan sat do BCD cung cip
quy dinh tai Van ban co6 lién quan vé viéc giao nhi¢m vy kiém tra sd liéu trén Trang
Web diéu hanh. Pé dam bao tinh bao mat cua dit liéu TDT 2019 va ting tinh hiéu qua
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cua cong tac kiém tra sd liéu, can luu y vé viée tai khoan GSV quan sat chi dugc tao
cho nhitng GSV dugc trung tap dé kiém tra va giam sat thuc hién TDT 2019.

- Tai khoan BCD cap xi: Mdi xi duoc cip 01 tai khoan BCD cép xa phuc vu
cong tac kiém tra so li€u va bao céo tién do thuc hién phicu giay (néu co).

- Tai khoan PTV: S lugng tai khoan DTV do BCP cung cap quy dinh tai Vin
ban c6 lién quan vé trung tap cac PTV thuc hién nhi¢m vu diéu tra thu thap s6 liéu cua
TDT 2019.

1.3. Quy tiic tao tai khodn
Tao cac loai tai khoan mai theo quy tac dat tén tai khoan nhu sau:
1.3.1. Cap Trung wong

- Tai khoan Quan tri dit liéu cap Trung wong (do Quén tri hé thong tao mai) co
quy tic dit tén tai khoan 1a: “BCD + 001”

- Tai khoan ctua BCP cip Trung wong cd quy tic dit tén 1a: “BCD + 3 sb tw
nhién (bét dau tir 002)”.

- Tai khoan GSV duyét s6 liéu cdp Trung wong c6 quy tic dit tén 1a: “GSV + 3
s6 tw nhién”

- Tai khoan GSV quan sat cAp Trung wong c6 quy tic dit tén 1a: “Q + 3 s6 tw nhién”

Bang 1. Tong hop quy tic dit tén cac loai tai khoan cip Trung wong

Quy tic tao
Loai tai Nguoi tao tai tai khoan , ‘A A
khoan khoan (Tén tai Vidu Nhi¢m vy/Quyen han
khoan)

Tao tai khoan (nhom quan
tri dit lidéu cAp TW, Quan 1y,
Quan trj hé théng |[BCD001 BCDO001 |giam sat TW va GSV TW);
Giam sat tién do; Kiém tra
s6 liéu; Xem bao cdo

Quan tri
dir liu

BCD + 3 s BCDO002, |Giam sat tién do; Kiém tra

BCD | Quan trihé thong |\ g 002 | BCD003, .. |6 ligu: Xem béo cdo

GSV duyét GSV + 3 sb Giam sat tien do; Kiém tra

Sliey | Quantrihé thong STT GSV001 |sd liéu; Xem bao cao; Duyét
; sO liéu
GSV s . Q001, |Giam sat tién do; Kiém tra
+ L oq. )
quan sat Quin tri h¢ thong |Q + 3 56 STT Q002, ... |s0 liéu; Xem bao cao
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1.3.2. Cap tinh

- Tai khoan Quan tri dir li€u cép tinh (do Quan tri hé théng tao mai) co quy tac
dat tén tai khoan 1a: “B + Ma tinh (2 s6) + T + 001”

Vi du: Tai khoan Quan tri dir li¢u tinh Quang Ninh la: B22T001

- Tai khoan ctia BCD cép tinh (do Quan tri dit liéu cap tinh tao mdi) co quy tac
dit tén 1a: “B + M tinh (2 s6) + T + 3 s6 tw nhién (bit dau tir 002)”

Vi du: Tao 01 tai khoan cho thanh vién BCD tinh Quang Ninh la: B22T002

- Tai khoan GSV duyét sb liéu cap tinh (do Quan tri dir liéu cap tinh tao méi) c6
quy tic dit tén 1a: “G + Ma tinh (2 s6) + T + 3 s6 tw nhién”

Vi du: Tao 01 tai khoan cho GSV duyét s6 liéu tinh Quang Ninh la: G22T002

- Tai khoan GSV quan sat cip tinh (do Quan tri dir liéu cip tinh tao méi) c6 quy
tac dat tén 1a: “Q + Ma tinh (2 s6) + T + 3 s6 tw nhién”

Vi du: Tao 01 tai khoan cho GSV duyét s6 liéu tinh Quang Ninh 1a: Q22T001

Bang 2. Tong hop quy tic dit tén cac loai tai khoan cip tinh

. \ . Quy tiic tao
tﬁiLk‘;f-‘;ﬁn igl‘;;"l:ot:l‘l’ tai khoén Vidu Nhi¢m vu/Quyén han
(Tén tai khoan)
Tao tai khoan (nhém quan tri dir
Quén tri | Quan tri B+ matinh+ T+ liu cap tinh, Quan Iy, gidm sat

B22T001 |cap tinh va GSV cap tinh); Giam
sat tién do; Kiém tra so liu;
Xem bao cao

dirliéu | hé thong 001

sep | Quantridi |B+Matinh (2 56) gggiggg’ Gidm st tién d6; Kiém tra sb liéu;
liéu cap tinh |+ T + 3 s0 STT ” | Xem béo céo
GSV duyét |Quan tri dif |G +Ma tinh (258) | (o2 100 | Gidm sét tién do: Kiém tra s lidu:
so liu [ligucaptinh |+ T+3s0STT > | Xem bao cao; Duyét so li¢u
GSV  |[Quantridi¥ |Q + Ma tinh (2 s) Q22TOOL, | ;1 séit tién d6; Kiém tra sd lidu;

Q22T002,

quan sat |liéu cép tinh |+ T+ 3 s6 STT Xem bdo cdo

1.3.3. Cap huyén

- Tai khoan Quan tri dir li¢u cép huyén (do Quan tri h¢ théng tao mdi) co quy tac
dat tén tai khoan 1a: “B + Ma huyén (3 s6) + 001”.
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Vi du tai khoan Quan tri dir li€u thanh phé Ha Long la: B193001

- Tai khoan cia BCD cap huyén (do Quan tri dir lidu ‘cép huyén tao méi) cé quy
tac dat tén la: “B + Ma huyén (3 s0) + 3 so tw nhién (bat dau tir 002)”.

Vi du: Tao 01 tai khoan cho thanh vién BCD thanh phd Ha Long 1a: B193002
- Tai khoan GSV duyét sé liéu cap huyén (do Quan trj dir liéu cap huyén tao méi)

cd quy tac dit tén 1a: “G + Ma huyén (3 s0) + 3 s6 tw nhién”

Vi dy: Tao 01 tai khoan cho GSV duyét s6 liéu thanh phé Ha Long 1a: G193001

- Tai khoan GSV quan sat cap huyén (do Quan trj dir licu cap huyén tao méi) c6
quy tac dat tén la: “Q + Ma huyén (3 s0) + 3 s tw nhién”

Vi du: Tao 01 tai khoan cho GSV duyét s6 liéu thanh phé Ha Long la: Q193001

- Tao tai khoan BCb ,cép x3 (do Quan trj dit liéu cdp huyén tao mdi) co quy tic
dat tén la: “X + Ma xa (5 so) + 01”.

Vi du: Tao tai khoan cho BCP phuong Ha Khéanh, thanh phé Ha Long la:

X0664901

- Tao tai khoan DTV (do Quan tri dir liéu cap huyén tao méi) c6 quy tic dat tén
la: “D + Ma huyén (3 s0) + 3 s0 tw nhién”.

Vi du: Tao 01 tai khoan cho DTV cua thanh phé Ha Long 1a: D193001

Bang 3. Tong hop quy tic dit tén cac loai tai khoan cip huyén

. | Quy tic tao
Loal Nguoi tao tai khoan Vidu | Nhiém vu/Quyén han
tai khoan tai khoan A as . : : : :
(Tén tai khoan)
Tao tai khoan (nhom
) quan tri dir li€u cap tinh,
Quan tri . 1~ A |B+ mahuyén (3 s0) Quan ly, giam sat cap
dir liéu Quin tri h¢ thong + 001 B193001 tinh va GSV cap tlnh)
Giam sat tién d6; Kiém
tra sb liéu; Xem béo céo
'BCP  |Quantriditliéu |B+Mahuyén(3s0) | B193002, |Gidm sat tién do; Kiém
cap huyén |cap huyén +3s0 STT B193003, ... |tra sO liéu; Xem bao cao
GSV duyét| Quan trj dit lidu |G +Ma huyén 3s6) | G193001, |T14m sdt tién do; Kiem
N % R X tra so liéu; Xem bao cao;
sO liéu |cap huyén +3s0 STT G193002, ... NI
Duyét so liéu
GSV  |Quéntrj dirliéu |Q+Mahuyén(3s0) | Q193001, |Giam sat tién do; Kiém
quan sat |cap huyén +3s0 STT Q193002,... |tra so li¢u; Xem bao cdo
BCb Quan tri dir liéu | X +Maxa (5 sé) Giam sat tién do; Kiém
o~ X A X0664901 £ 1o L
capxa |cap huyén +01 tra so li¢u; Xem bédo céo
Dlehl tra QA’uan tr;Adu lisu D+ 1\Z[a huyén (3 s0) D193001 | Didu ira
vién cap huyén +3s0STT
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2. Tao tai khoan

Pé tao tai khoan mdi, nguoi dung co thé thuc hién mot trong hai cach sau: (i) Cap
nhat danh sach tir file Excel hodc (ii) Nhap tin truc tiép trén Trang Web diéu hanh.
Duéi day 1a huéng dan chi tiét cho timg cach thyc hién.

2.1. Tao tai khodn bang cdich cdp nhdt danh sdch tiv file Excel

Cach 1am nay yéu cau nguoi dung phai co san dit liéu trong file Excel theo thir tu
cac c¢Ot nhu sau: STT, ho tén, sb dién thoai. pé thuc hién chirc ndng nay, nguoi dung
thao tac nhu sau:

- Buéde 1: Bam chon muc “Quan ly va giam sat”. Khi d6, man hinh sé& hién thi
nhu Hinh 4.

- Buéc 2: Pua chudt d¢én muc “Danh sich lye lwgng tham gia TPT” va bim
chon chtrc ning “Cap nhit danh sich BCP, GSV va PTV tir Excel”. Sau khi bAm
chon chirc ning nay, man hinh s& hién thi nhu Hinh 12.

Hinh 12. Cip nhit danh sach BCD, GSV, DTV tir Excel

HE THONG QUAN LY Q}k ‘
Tmﬁmwmwsnmmamzﬂlg “@’

Trang cha

CI_!P NHAT DANH SACH NGU'G1 SU DUNG TU EXCEL
nhém tai khodn | BCD cip Huyén ¥ | Tinh/Thanh phé | 22 - Tinh Quang Ninh Y| Huyén/quan | 000 - Toan tinh ¥ Xa/phuting

Biéu mdu Excel

- Buéc 3: Lua chon nhom tai khoan can cap nhat danh sach va cac don vi hanh
chinh tuong tng, bao gdm: tinh/thanh phd, huyén/quan va xa/phudng. Vi du: Dé cap nhat
danh sach BTV cho huyén Hai Ha, tinh Quang Ninh, nguo1 dung thuc hién nhu sau:

+ Muc “Nhom tai khoan”: Chon “Diéu tra vién phiéu diéu tra”.

+ Muc “Tinh/thanh phé”: Thong tin da dwoc cai dat mac dinh 1a Quang Ninh (do
can cu vao tai khoan ma ngudi dung dang su dung).

+ Muc “Huyén/quan”: Theo quy dinh, nguoi dugc cép tai khoan “Quan tri dir
liéu” cép huyén c6 trach nhiém su dung tai khoan dugc cung cép dé tao tai khoan cho
DTV trong toan huyén. Do d6, khi str dung tai khoan duogc cép cua “Quan tri dir ligu”
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A

ce”ip huyén dé cap nhat danh sach, thong tin vé “Huyén/quan” da dugc cai dat mac dinh
tuong ung vadi tai khoan ma nguoi dung dang su dung. Trong truong hop nguoi dung

su dung tai khodn cta “Quan tri dir li¢u” cép tinh dé cap nhat danh sach cho BTV,
nguoi dung chon “huyén Hai Ha” & muc nay.

+ Muc “Xa/phuong”: Thong tin mic dinh khong yéu cau dién (do dang cép nhat
danh sach DTV cho toan huy¢n).

Sau khi chon xong cac muc ¢ trén, mot phan giao dién man hinh s& chuyén sang
mau vang dé cho phép cap nhat danh sach tir file Excel nhu Hinh 13.

Hinh 13. Cap nhat danh sach tir file Excel

HE THONG QUAN LY Gl
TONG DIEU TRA DAN O VA NuA 6 NAm 2019 ;‘. ﬁ

e
Hung dén it dung Lién hé B22T001(BCO cdp tinh)

QUAN L¥ VA GIAM SAT CAP NHAT DANH SACH NGUO1 SU' DUNG TU EXCEL

Thay ai mat knu Whém tai khoan | Bigu tra vién Phidu digu tra ¥ | Tinh/Thanh ph& | 22 - Tinh Quang Ninh v | Huyén/quin | 201 - Huyén Hai Ha v|  xa/phugng | 00000 - Toan huyén

Danh séch lue lrgng tham gia TOT »» Xéa danhi sich ] ot Excel ]
>
b

Théng ke

Biéu mdu Excel

- Bué6c 4: Mo file Excel co6 sian theo ding dinh dang va thyc hién thao tic copy

(Ctrl+C). Sau d6, vé man hinh Trang Web diéu hanh, dit con tré chudt vao ving cé
dong chit “Sao chép theo Mau tir File Excel” va thuc hién thao tac dan dir liéu
(Ctrl+V). Sau khi dan dit liéu, Trang Web diéu hanh s& dwa ra thong bao nhu Hinh 14.

Hinh 14. Thong bao két qua cip nhat file Excel

Thdng bao

Cap nhat danh sach thanh céng.

Sau khi bim “OK”, dit liéu dugc luu vao hé thong va giao dién man hinh s& hién
thi nhu Hinh 15.
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Hinh 15. Hién thi danh sach céc tai khoan dwoc tao

HE THONG QUAN LY
TONG DIEU TRADAN 86 vA NHA 6 NAM 2019

=2

Trang chi

QUAN LY VA GIAM SAT CAP NHAT DANH SACH NGU®1 SU DUNG TU EXCEL
Tllil‘id(')i mét khu Nhém tai khoan | Diku tra vién Phiéu digu tra ¥ | Tinh/Thanh ph§ | 22 - Tinh Quang Ninh r Huyén/quén | 201 - Huyén Hai Ha v X&/phudng | 00000 - Toan huyén

Danh sich luc lrgng tham gia TET >> Xéa danh sich | Xudt Excel |

v
v

Phén quyén
Kiém tra, Duyét sb lidy
Thong ké

v

Dién thoi

v

— L D201001 Trin Cam Nhung 0987388136 Dang hagt déng
Bdo cdo 2 2 D201002 Vi Th Mish Hoa 01685730686 Dang hoat dins
Bidu miu Excel 3 D201003 Haéng Vén Toin 01676695397 Dang hoat diéns
4 D201004 Hadng Thi Mat 0963709947 Dang hoat dins

3 D201005 Neuyen Thi Hue 0912914953 Dang hoat déns

5 D201006 Bitp Thi Neoc Thu 01663667354 Dang hoat déns

D201607 L2 Thi Hing Thiy 1645302658 Dang hoat dine

O vi du trén, nguoi dung dang cap nhat danh sach cho DTV ¢ huyén Hai Ha, tinh
Quang Ninh. Véi cac nhom tai khoan khéc, nguoi dung thuc hién tuong tu.

Ngoai chirc nang chinh 1a cho phép nguodi dung sao chép danh sach BCb, GSV
va DTV tu file Excel, myc “Cap nhat danh sach BCD, GSV va DTV tir Excel” con

cung cép hai chirc nang hd tro 1a “X6a danh sach” va “Xuat Excel”. Cu thé nhu sau:

- X6a danh sach: Chuc nang nay dugc st dung trong truong hop nguoi dung
mudn x6a toan bd danh sach nhom tai khoan di tao (Vi du: ngudi ding sao chép nham
file Excel va mudn thuc hién lai), nguoi dung bam chon vao nat “Xéa danh sich”.

- Xuat Excel: Chtc ning nay cho phép ngudi dung luu lai danh sach nhom tai
khoan di tao duéi dang file Excel. Bé thuc hién chirc ning niy, ngudi diung bam chon

“Xuét Excel” va chon thu muc mudn luu lai file trén may tinh.
2.2. Tao tai khodn bang cdich nhdp tin trwc tiép

Pé tao tai khoan méi bang cach nhap tin tryc tiép trén Trang Web diéu hanh,
nguoi dung thuc hién cac bude nhu sau:
- Bude 1: BAm chon muc “Quén ly va giam sat”. Khi d6, man hinh sé& hién thi

nhu Hinh 4.

- Buéc 2: Pua chudt d¢én muc “Danh sich lye lwgng tham gia TPT” va bim
chon chirc nang “Cép nhét danh sach BCD, GSV va PTV”. Sau khi bam chon chuc

nang nay, man hinh s¢ hién thi nhv Hinh 16.
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Hinh 16. Cap nhat danh sach BCD, GSV, PTV

HE THONG QUAN LY <
TONG DIEU TRADAN 50 VA NuA 6 Nim 2019

@

Trang chi

QUAN LY VA GIAM SAT ; = T
] 3 3 & v T 3 & | 22 - Tinh Quang Ninl v 3
— Thin 15 vhod _ Nnémtsi khosn | ECE cip Huyén \ Tinh/Thanh phs | 22 - Tinb Quéng Ninh _| TR
Thay doi mat khau Lua chon hién thi . y ¥ wE sagray | . A
Huyén/Quan | 201 - Huyén Hai Ha v Xa/Phuing | 00000 - Toan huyén v
Danh sdch luc irgng tham gia TBT >> - -

Phan quyén >
Kiém tra, Duyét s fiéu >
Théing ké >

% Mi
Hova Tén Tai khoin Phéin quyén. Mi tinh m_:n Mixi|  Dienthosi

Bao cao >

BCD Hupén Hii Hi B201001 BCD cép Huyén n Dang host ding

Bidu mAu Excel

- Buéc 3: Bam chon “Thém tai khoan”. Vi tirng nhom tai khoan dugc tao moi,
quy trinh thuc hién tiép theo nhu sau:

(1) Tai khoan méi thuéc nhom “Ban Chi dao cip tinh”: Co quyén Giam sat tién
do; Kiém tra sb liéu; Xem bdo cdo. Man hinh b6 sung thém tai khoan s€ hién thi nhu
Hinh 17.

Hinh 17. Bo sung tai khoan Ban Chi dao cap tinh

THEM MOT TAT KHOAN

Phan quyén: | BCD cap Tinh v |
Tinh Tp: 22 - Tinh Quang Ninh v |
Huyén Quin: | v
& Phuromg Thi trin- | v |
Tai khodn: |B::"mﬂ: |
Mat khiu- | |
Ho va Tén: | |
Dién thoai: | |

+ Muc “Phan quyén”: Lua chon “BCD cé"lp tinh”;

+ Muc “Tinh/Tp”: Thong tin da dugc cai dit mac dinh tuong tng voi tai khoan
ma nguoi dung dang str dung;

+ Muc “Huyén/Quan” va “Xa/Phuong/Thi tran”: Thong tin da dugc cai dat mac
dinh 14 bo trong (do dang tao tai khoan cho cp tinh);
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+ Muc “Tai khoan”: Tai khoan da dugc mac dinh tao ra theo dung quy tac, nguoi
dung khong thé chinh sira ¢ déy;

+ Muc “Mat khau”: Nhap mat khau;
+ Muc “Ho va tén”: Nhap ho va tén déy da cua nguoi dung moi;
+ Muc “Dién thoai”: Nhap sb dién thoai ctia ngudi ding méi.

Sau khi nhip day du cc thong tin trén, ngudi dung bam “Luu” dé luu lai toan bd
thong tin cia tai khoan vao hé théng, badm “Két thiic” dé thoat khoi cira s6 “Thém méi
tai khoan™.

(2) Tai khoan méi thudc nhom “Giam sat vién cap tinh”: gdm GSV duyét sb
liéu va GSV quan sat cp tinh.

GSV duyét s6 liéu cap tinh: Co quyén giam sat tién do; Kiém tra sb liéu; Xem
béo cédo; Duyét s6 liéu; GSV quan sat cap tinh: Giam sat tién do; Kiém tra s liéu;
Xem bao céo.

Man hinh dé thém tai khoan s& hién thi nhu Hinh 18 d6i v6i GSV duyét sé liéu

Hinh 18. Bo sung tai khoan Giam sat vién duyét s6 liéu cip tinh

THEM MGI TAI KHOAN

Phan quvén: GSV cip Tinh v
Tinh Tp: 22 - Tinh Quang Ninh v
Huyén/'Quin: v
N& Phirémg Thi trin: v
Tai khoan: G22T002
Mit khau-
Hova Tén:
Bign thoai:
=
+ Muc “Phan quyén”: Lwa chon “GSV cs?'lp tinh”;

+ Muc “Tinh/Tp”: Thong tin da dugc cai dat mac dinh tuong tng voi tai khoan
ma nguoi dung dang st dung;
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+ Muc “Huyén/Quan” va “Xa/Phuong/Thi tran”: Thong tin da duogc cai dat mac
dinh 13 bo trong (do dang tao tai khoan cho cip tinh);

+ Muc “Tai khoan™: Tai khoan da dugc mac dinh tao ra theo ding quy tac, nguoi
dung khong thé chinh sira ¢ day;

+ Muc “Mat khau”: Nhép mat khau;

+ Muc “Ho va tén”: Nhap thong tin dﬁy du cua nguoi dung moi;

+ Muc “Dién thoai”: Nhap sb dién thoai cua nguoi dung maoi.

Sau khi nhap dy du cac thong tin trén, ngudi ding bdm “Luu” dé luu lai toan b
thong tin cua tai khoan vao hé thong, bAm “Két thiic” dé thoat khoi cira s6 “Thém méi
tai khoan”.

Dé tao tai khoan cho GSV quan sat cép tinh (vi du nhu Q22T001, Q22T002,...),
céc budc thyc hién twong tu nhu GSV duyét s6 liéu cap tinh.

(3) Tai khoan méi thuéc nhém “Ban Chi dao cAp huyén”: C6 quyén giam sat
tién do; Kiém tra sb liéu; Xem bao cdo. Man hinh dé thém tai khoan s& hién thi nhu
Hinh 19.

Hinh 19. B6 sung tai khoan Ban Chi dao cip huyén

THEM MOI TAI KHOAN

Phin quyén: BCE cap Huvén v
Tinh'Tp: 22 - Tinh Quang Ninh r
Huyén Quén: 193 - Thanh pho Ha Long v
& Phuimg Thi trén: v
Tai khoan: B193001

Mat khéu:

Ho va Tén:

BPién thoai:

+ Muc “Phéan quyén”: Lua chon “BCP cip huyén”;

+ Muc “Tinh/Tp”: Thong tin da dugc cai dat mac dinh tuong tng voi tai khoan
ma nguoi dung dang str dung;
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+ Muc “Huyén/Quan”: Theo quy dinh, ngudi dugc cép tai khoan “Quan tri dir
liéu” cép huyén c6 trach nhiém st dung tai khoan dugc cung cép dé tao thém tai khoan
cho cac thanh vién thuoc BCD cép huyén. Do do, khi sir dung tai khoan dugc cép cua
“Quan tri dir ligu” cép huyén dé tao tai khoan, thong tin vé “Huyén/Quan” da dugc cai
dat mdc dinh tuong trng voi tai khodn ma nguoi dung dang st dung. Trong truong hop
nguoi dung sir dung tai khoan cta “Quan tri dir liéu” cap tinh dé tao tai khoan cho BCD
cap huyén, nguoi dung chon tén huyén/quan twong (mg trong muyc nay;

+ Muyc “X&/Phudng/Thi tran”: Thong tin dd dugc cai dit mic dinh 1a bo tréng (do
dang tao tai khoan cho cip huyén);

+ Muc “Tai khoan”: Tai khoan da dugc mac dinh tao ra theo dung quy tac, nguoi
dung khong thé chinh stra & day;

9

+ Muc “Mat khau”: Nhap mat khau;

+ Muc “Ho va tén”: Nhap thong tin day du ctia ngudi dung méi;

+ Muc “Dién thoai”: Nhap sb dién thoai ctia ngudi ding méi.

Sau khi nhap day du cac thong tin trén, ngudi dung badm “Luru” dé luu lai toan bo
thong tin cia tai khoan vao hé théng, bam “Két thiic” dé thoat khoi cira s6 “Thém méi
tai khoan”.

(4) Tai khoan méi thuéc nhém “Giam sat vién cap huyén”: Gom GSV duyét s6
liéu va GSV quan sat cap huyén.

GSV duyét s6 lidu cép huyén: Giam sat tién do; Kiém tra sb liéu; Xem béo céo;
Duyét so liéu. GSV quan sat cap huyén: Gidm sat tien do; Kiém tra so6 li¢u; Xem bao céo.

Man hinh dé thém tai khoan s& hién thi nhu Hinh 20.
Hinh 20. B6 sung tai khoan Giam sat vién duyét s6 liéu cip huyén

THEM MOI TAI KHOAN X
Phin quyén: GSV cap Huyén r
Tinh/Tp: 22 - Tinh Quing Ninh r
Hurén'Quan: 193 - Thanh pho Ha Long r
X3 Phuémg Thi trin: v
Tai khodn: G193002
Mat khau:

Ho va Tén:

Dién thoat:
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+ Muc “Phan quyén”: Lya chon “GSV cép huyén”;

+ Muc “Tinh/Tp”: Thong tin da dugc cai dat mac dinh tuong tng voi tai khoan
ma nguoi dung dang str dung;

+ Muc “Huyén/Quan”: Theo quy dinh, ngudi dugc cap tai khoan “Quan trj dir
ligu” cap huyén c6 trach nhi€ém st dung tai khodn dugc cung cap dé tao tai khoan cho
giam sat vién cap huyén. Do do, khi stir dung tai khoan duogc cap cua “Quan tri dir liéu”
cap huyén dé tao tai khoan, thong tin vé “Huyén/Quan” da dugc cai dat mac dinh tuong
ung voi tai khoan ma nguoi dung dang st dung. Trong truong hgp nguoi dung st dung
tai khoan ctia “Quan tri dir li¢u” cap tinh de tao tai khoan cho giam sat vién cap huyén,
nguoi dung chon té€n huyén/quan tuong ung trong muc nay.

+ Muc “Xa/Phuong/Thi tran”: Thong tin da duoc cai dat mac dinh 1a bo tréng (do
dang tao tai khoan cho cap huyén);

+ Muc “Tai khoan”: Chuong trinh di dua ra sin tén tai khoan theo ding quy tic,
nguoi dung khong thé chinh stra ¢ day;

+ Muc “Mat khau”: Nhép mat khéu;

+ Muc “Ho va tén”: Nhap thong tin ddy du ctia nguoi ding méi;

+ Muc “Dién thoai”: Nhap sb dién thoai cua nguoi dung mai.

Sau khi nhap day du cac thong tin trén, ngudi ding bdm “Luu” dé luu lai toan bo
thong tin cua tai khoan vao hé thong, bAm “Két thiic” dé thoat khoi cira s6 “Thém méi
tai khoan”.

Pé tao tai khoan cho GSV quan sat cdp huyén (vi du: Q195001, Q195002,...),
cac budc thuc hién tuong ty nhu GSV duyét so6 liéu cap huyén.

(5) Tai khoan moéi thudc nhom “Ban Chi dao cap xid”: C6 quyén giam sat tién
d6; Kiém tra s6 liéu; Xem bao cdo. Man hinh thém tai khoan s& hién thi nhu Hinh 21.

Hinh 21. B sung tai khoan Ban Chi dao cip xa

THEM MGI TAI KHOAN X
Phan quyén: BCD cap Xi v
Tinh/Tp: 22 - Tinh Quing Ninh v
Huyén/'Quan: 198 - Huyén Binh Liéu v
&/ Phwimg Thi trén: 06841 - Xd Hoanh Mo v
Tai khedn: X0684101
WAt khau:

Ho va Tén:
Bién thoai:
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+ Muc “Phan quyén”: Lua chon “BCD cf'lp xa”;

+ Muc “Tinh/Tp”: Thong tin da dugc cai dat mac dinh tuong tng voi tai khoan
ma nguoi dung dang str dung;

+ Muc “Huyén/Quan”: Theo quy dinh, ngudi dugc cap tai khoan “Quan trj dir
liéu” cap huyén co trach nhiém st dung tai khoan duoc cung cp dé tao tai khoan cho
BCD cap xa. Do d6, khi sir dung tai khoan duoc cip cua “Quan tri dir lidu” cip huyén
dé tao tai khoan, thong tin vé “Huyén/Quan” da duoc cai dat mac dinh tuong Ung voi
tai khoan ma nguoi dung dang st dung. Trong truong hop nguoi dung su dung tai
khoan cua “Quan tri dir liéu” cp tinh dé tao tai khoan cho BCP cép x4, ngudi dung
chon tén huyén/quan tuong ng trong muc nay;

+ Muc “Xa/Phuong/Thi tran”: Lya chon xa/phuong/thi trin can tao tai khoan;

+ Muc “Tai khgén”: Chuong trinh da dua ra san tén tai khoan theo dung quy tic,
nguoi dung khong thé chinh stra ¢ day;

+ Muc “Mat khau”: Nhép mat khau;

+ Muc “Ho va tén”: Nhap thong tin ddy du ctia nguoi ding méi;

+ Muc “Dién thoai”: Nhap sb dién thoai cua nguoi dung mai.

Sau khi nhap day du cac thong tin trén, ngudi ding bdm “Luwu” dé luu lai toan b
thong tin cua tai khoan vao hé thong, bAm “Két thiic” dé thoat khoi cira s6 “Thém méi
tai khoan”.

(6) Tai khoan méi thuoc nhom “Piéu tra vién phiéu diéu tra”: Véi tai khoan
dugc tao, DTV khong co quyén truy cap Trang Web diéu hanh nay. DTV chi su dung
tai khoan dugc tao dé thuc hién dang nhap va diéu tra trén chuong trinh CAPI. Man
hinh dé thém tai khoan s& hién thi nhu Hinh 22.

Hinh 22. Bo sung tai khoan Diéu tra vién

THEM MOI TAI KHOAN X
Phan quyén: Diéu tra vién Phiéu diéu tra v
Tinh/Tp: 22 - Tinh Quing Ninh v
Hurvén Quén: 201 - Huvén Hai Ha v

X& Phurimg Thi trém

Téi khodn: D201008
Mat khéu:

Ho va Tén:

Erién thoai:
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+ Muc “Phan quyén”: Lya chon “Diéu tra vién phi€u di€u tra”;

+ Muc “Tinh/Tp”: Thong tin da dugc cai dat mac dinh tuong tng voi tai khoan
ma nguoi dung dang str dung;

+ Muc “Huyén/Quan”: Theo quy dinh, ngudi dugc cép tai khoan “Quan tri dir
ligu” cap huyén c6 trach nhi€ém st dung tai khodn dugc cung cap dé tao tai khoan cho
di€u tra vién trong toan huyén. Do do, khi stir dung tai khoan dugc cap cua “Quan tri dir
liéu” cap huyén de tao tai khoan, thong tin vé “Huyén/Quén” da dugc cai dat mac dinh
twong Ung vaéi tai khoan ma nguoi dung dang st dung. Trong truong hop nguoi dung
su dung tai khoan cua “Quan tri dir li€u” cap tinh dé tao tai khoan cho diéu tra vién,
nguoi dung chon té€n huyén/quan tuong img trong muc nay;

+ Muc “Xa/Phuong/Thi tran”: Thong tin da dugc cai dat mac dinh 1a bo tréng (do
dang tao tai khoan cho di€u tra vién trong toan huyén);

+ Muc “Tai khoan”: Chwong trinh di dua ra sin tén tai khoan theo ding quy tic,
nguoi dung khong thé chinh stra ¢ day;

+ Muc “Mét khau™: Nhép mat khau;

+ Muc “Ho va tén”’: Nhap thong tin dﬁy du cua BTV,

+ Muc “Dién thoai”: Nhap s6 dién thoai cua DTV.

Sau khi nhap dy du cac thong tin trén, ngudi ding bdm “Luu” dé luu lai toan bo
thong tin cua tai khoan vao h¢ thong, bam “Ket thiac” dé thoat khoi ctra s6 “Thém méi
tai Khoan”.

2.3. Xem lai, chinh siva va xudét danh sdch tai khodn di dwoc tgo

Ngoai chirc ning tao méi tai khoan, Trang Web diéu hanh ciing cho phép nguoi
dung xem lai, chinh stra va xuét danh sach cac tai khoan da dugc tao dudi dang file
Excel. DPé thuc hién chtic ning nay, nguoi dung dua chudt dén myc “Danh sach luc
lwong tham gia TPT” va bam chon chirc ning “Cép nhét danh sach BCP, GSV va
PTV”. Sau khi bAm chon chirc ning ndy, man hinh s& hién thi nhu Hinh 23.

Hinh 23. Danh sach tai khoan da dwgc tao

HE THONG QUAN LY Qf‘
TONG DIEU TRADAN 50 VA NHA 6 NAM 2019 277

EX d
Huéng dén sir dung Lién hé B22T0O01(BCH cap tinh)

Trang chil

QUAN LY VA GIAM SAT

:

Biéu m3u Excal

sm ta 3 D oA & v | i 3 & | 22 - Tinh Quang Hinh \ -
Nhém tai khean | BCD cip Huyén Tinh/Thanh ph& h Quang Hint
Huy&n/Quén | 201 - Huyén Hai Ha v X&/Phudng | 00000 - Toan huyén v
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- Xem lai danh sach tai khoan da duoc tao.

Pé xem lai danh sach cac tai khoan da duoc tao, nguoi dung lga chon nhom tai
khoan can hién thi theo don vi hanh chinh cu thé bao gdm: tinh/thanh phd, huyén/quan
va xa/phuong.

- Chinh stra thong tin tai khoan da duoc tao:

+ Stra thong tin tai khoan: Pé sira thong tin tai khoan, ngudi dung bam nut Er
Sau d6, man hinh s& hién thi toan bd thong tin cta tai khoan dé nguoi dung co thé sta
bao gém: ho va tén, di¢n thoai va trang thai.

Luu y: Trong muyc ndy, ngudi dung ciing ¢6 thé thuc hién chirc ning “Khéi phuc
mit khau”. Chtc ning ndy cho phép ngudi dung khoi phuc mat khau mic dinh
(“123456”) cho tai khoan ctia ngudi dung cap dudi. Chi cac tai khoan ctia “Quan tri dir
ligu” va “GSV duy¢t s6 lieu” tinh/huyén mai co quyén thuc hi¢n chirc ndng nay, trong
d6, “Quan tri dir lidu” va “GSV duyét sb liéu”cé thé khoi phuc mat khau cho céc tai

khoan BCD, GSV duyét s6 liéu cing cap, GSV quan sat va cac tai khoan cap dudi.

Vi du: Sau khi duoc cip tai khoan, BCD cip x3 di tién hanh d6i mat khau nhung
trong 1an truy cap tiép theo BCD cép xi khong nhé mat khau da doi. Khi dé, tai khoan
“Quan tri dir liéu” cap huyén (nhu B195001; B203001,..) c6 thé thyc hién khoi phuc
mat khau cho tai khoan caa BCD cép x4 vé mat khau mic dinh 1a “123456”.

+ X6a thong tin tai khoan: Dé x6a thong tin tai khoan, nguoi ding bam nut ¥+
Sau do, tai khodn s€ bi x6a khoi danh sach nguoi dung. Luu y: Trong truong hgp GSV
hoidc DTV di dugc phan quyén giam sat hodc quyén diéu tra sau do6 lai bi x6a thong tin
tai khoan thi chuong trinh s& dwa ra thong bao va khong cho phép x6a. Néu mudn x6a
khoi hé thdng, can vao chiic niang phan quyén dé hiy phan quyén cho GSV/DTV nay.
Hudng dan chi tiét vé churc nang phan quyén duogc trinh bay tai myc 1.3, Phan II.

+ Xuét danh sach tai khoan da dugc tao: Sau khi hién thi danh sach cac nhom tai
khoan theo cac cip don vi hanh chinh d3 lwa chon, néu muén xuat danh sach d6 dudi
dang file Excel, nguoi dung bam nuat “Xuit Excel” va lua chon thu muc muén luu file
trén may tinh.

3. Phin quyén

Dya trén danh sach lyc lugng tham gia TDT 2019 da duoc thiét lap (nhu
huéng dan tai muc II.1, Phan II), tai khoan “Quén tri dit liéu” cdp tinh c6 trach
nhiém phéan quyén cho GSV cép tinh (GSV duyét s6 liéu va GSV quan sat), tai khoan
“Quan tri dit liéu” cap huyén co trach nhiém phan quyén cho GSV cép huyén va BTV
nhu sau:
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3.1. Phdn quyé;n cho giam sat vién

Chtrc ning nay ding dé phan quyén cho nhom GSV céc cdp. Phan cip dua trén
cong viéc: Mdi cap don vi hanh chinh cip huyén va cap xi c6 thé do nhiéu GSV phu
trach; m&i GSV ¢6 thé dugc phan cong gidm sat nhidu huyén va xa.

3.1.1. Phdn quyén cho giam sdt vién cdp tinh

Dé thuc hién chirc ning phan quyén cho GSV, ngudi ding dua chudt vao muc
“Phén quyén” va bAm chon “Giam sat vién”. Khi 6, man hinh s& hién thi nhu Hinh 24.

Hinh 24. Phan quyén cho giam sat vién

Trang chii Hutng dén sir dung Lién hé admin(Quan tri Website)

QUAN LY VA GIAM SAT

PHAN QUYEN CHO GIAM SAT VIEN CAC CAP Yot Exce

Tinh/thanh phé | 22 - Tinh Quang Ninh v Huyén/quén | 000 - Toan tinh Y| Gigmsdtvién |Tatca Y| Hiénthitheo Danh muc hanh chinh v
& >

SIT P Tén huyén/quin Tai khoan Tén gidm sat vién
PR = )

b

GIAM SAT VIEN CAP TINH
T 1 183 Thanh phd Ha Long
2 104 | Thish ghd Mang Cai
3 185 | Thish phd Cara Phi
= i 196 | Thashghd Udng Bi
Bidu mdu Excel 3 195 | Hoéa Bk Lidw
] 199 Huyén Tién Yén
7 200 | HuyénDémHa
§ 201 Huyén Hai Ha
9 202 Huyén Ba Ché
10 23| Huyén VinDin
i 201 | Huyén Hoanh BS
) 205 | ThixiDéng Trikw
13 106 Thi xd Quang Yén
14 0 | BwénCsTs

Ngudi ding Iya chon thong tin can hién thi theo timg nhom noi dung:

- Muc “Tinh/thanh phé”: Thong tin da duogc cai dat mac dinh tuong Ung vai tai
khoan ma nguoi dung dang st dung.

- Muyc “Huyén/quan”: Chon gié tri 12 “000 - Toan tinh” dé thyc hién phan quyén
cho GSV cép tinh. Khi d6, chwong trinh s& hién thi ctra s6 phan quyén nhu Hinh 24.

- Muc “Giam sat vién”: Chon GSV can phan quyén. Mdi GSV cép tinh c6 thé
giam sat 01 hodc nhiéu huyén theo phan cong. Sau khi chon GSV, man hinh hién thi
nhu Hinh 25.
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Hinh 25. Phin quyén cho giam sat vién duyét s liéu cip tinh

Trang chi Hudng dén sirdung Lién hé admin(Quan tri Website)

AN LY VA GIAM SA . P —
e PHAN QUYEN CHO GIAM SAT VIEN CAC CAP

Thay b1 mét kndu GIAM SAT VIEN CAP TINH
e L PRl | Tinhthanh pha | 22 - Tinh Quang Ninh | Huyérvquin 000 - Tedn tinh v| Giam sat vien | G221001 - GSV 001 v|  Hién thi theo | Danh muc hinh chinh v
Phan quyén n

Théng k& ‘ A 1 2] 3
Téng hop nhanh 2 194 Thanh phd Méng Cai a
Biéu méu Excel

& =

‘ STT Mi huyén Tén huyén [Chon tit ci
k& =
>

3 195 Thanh phé Cam Phi ]
4 196 Thinh phé Usag Bi o
5 198 Huyén Binh Litu o
5 199 Huyta Tia Yén o
7 200 Huyén Dim Ha o
H 201 Huyéa Hii Hi (5]
9 202 Huyén Ba Ché o
10 203 Huyén Via Dén [m]
1 204 Huyén Hoanh BS o o

Trén man hinh s& hién thi toan bo danh sach cac huyén/quan trong toan tinh,
GSV dugc giao gidm sat huy¢én/quén nao thi nguoi dung tich chon vao huyén/quan do.
Truong hop GSV dugc phan cong giam sat toan by cac huyén/quan, nguoi dung tich
vao 6 “Chon tit ca”. Sau khi chon xong, chuong trinh s& tu dong luu két qua vao hé
théng.

- Muc “Hién thi theo”: Néu nguoi dung chon “Tét c4” & muc “Giam sat vién”
thi muc nay c6 hai cach hién thi nhu sau:

+ Hién thj theo “Danh muc hanh chinh”: Céach hién thi nay cho phép liét ké tit
ca cac huyén/quan trong toan tinh, giup ngudi ding thiy dugce huyén nao di dugc phan
cong giam sat va phan cho GSV nao, huyén niao chua duoc phan cong giam sat. Két
qua dugc hién thi nhu Hinh 26.

Hinh 26. Két qua phan quyén cho giam sat vién duyét s6 liéu cap tinh
theo don vi hanh chinh

Trang chii Huting dan st dung Lign hé admin(Quan tri WebSite)

AN LY VA GIAM S . — ———————
Rt PHAN QUYEN CHO GIAM SAT VIEN CAC CAP

Thay ddi mét khu GIAM SAT VIEN CAP TINH
Danh sach Irc reng tham gia TDT > Tinh/thanh phd |22 - Tinh Quang Ninh v Huyén/quén |000 - Toan tinh v Gidm sat vién | Tat ca v Hign thi theo | Danh muc hanh chinh v ‘

Phan quyén 55 -
Xiém ra va Duyat sb iéu - STT | ot Tén huyén/quin Ti khoin Tén gism sit vién
Théng ké > A 1 2 3 3
— 1 195 | Thanhphd HalLong
2

104 Thanh phd Mong Cai G22T001 GSV 001
3 195 Thanh phd Cam Pha 6227001 GSV 001
¥ 196 Thanh phd Usng Bi
Biéu mdu Excel 5 198 Huyén Binh Liéu
s 199 Huyén Tién Vén
200 Huyén Dim Ha
B 201 Huyén Hii Ha
g 202 Huyén Ba Cké
10 203 Huyén Van Dén
i 204 Huyén Hoanh B3,
[ 203 Thi xa Déng Trieu
13 206 Thi i Quang Yen
1 207 Huyén C6 T8
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+ Hién thi theo “Gidam sat vién”: Céach hién thj nay cho phép li¢t ké toan bd cac
GSV theo két qua phan cong, mdi GSV duoc phan céng giam sat nhitng huyén nao.
Két qua dugc hién thi nhu Hinh 27.

Hinh 27. Két qua phan quyén cho giam sat vién duyét so liéu cip tinh

theo tirng giam sat vién cép tinh

Trang chi Huténg dan sif dung Lién hé admin(Quan tri WebSite)

PHAN QUYEN CHO GIAM SAT VIEN cAc CAP

GIAM SAT VIEN CAP TiNH
Tinh/thanh phé | 22- Tinh Quang Ninh ¥ Huyén/quén | 000 - Toan tinh Y Giémsatvién |Tétcd Y Hién thi the | Giam st vién v
SIT Tai khoin Tén giam sat vién hmyeerees Tén huyén/quin
] ]
bl

¢
Thng ké A 1 1 3 ]
. 1 G2T001 GSV 001 194 Thanh pho Mong Céi
: 5| Mg Cos
‘Tong hp nhanh

Biéu méu Excel

3.1.2. Phdn quyén cho gidm sdt vién cap huyén

Pé thyc hién chic ning phan quyén cho GSV cép huyén (GSV duyét sb liéu
va GSV quan sat), nguoi dung dua chudt vio muc “Phan quyén” va bdm chon
“Giam sat vién”. Khi d6, man hinh s& hién thi nhu Hinh 24.

Nguoi dung lya chon thong tin can hién thi theo timg nhom ndi dung:

- Muc “Tinh/thanh phd”: Théng tin di duoc cai dit mic dinh twong tng voi tai
khoan ma nguoi dung dang st dung.

- Muyc “Huyén/quan”: Theo quy dinh, nguoi duoc cip tai khoan “Quén tri dir
liu” cap huyén c6 trach nhiém phan quyén cho GSV cap huyén. Do d6, khi sir dung tai
khoan duoc cdp ctia “Quan tri dit liéu” cdp huyén dé phan quyén, thong tin vé
“Huyén/quan” da dugc cai dat mac dinh twong ing véi tai khodn ma nguoi dung dang
st dung. Trong trudng hop ngudi dung st dung tai khoan ctia “Quan tri dir liéu” cép
tinh dé phan quyén cho GSV cip huyén, ngudi dung chon tén huyén/quin tuong tng

trong muc nay.

- Muc “Giam sat vién”: Chon GSV can phan quyén. M&i GSV céap huyén c6 thé
giam sat 01 hodc nhiéu xd/phudng theo phan cong. Sau khi chon GSV, man hinh hién
thi nhu Hinh 28.
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Hinh 28. Phan quyén cho giam sat vién duyét s6 liéu cip huyén

Trang chi

QUAN LY VA GIAM SAT

Hiréng ddn sirdyng Lign hé admin(Quan tri WebSite)

PHAN QUYEN CHO GIAM SAT VIEN CAC CAP
GIAM SAT VIEN CAP HUYEN

Tinhithanh phd | 22 - Tinh Quéng Ninh

M Huyén/quén |193 - Thanh ph§ Haleng Y| Gigm sét vién | G193001 - Giam sat viénH ¥

Hién thi theo | Danh muc hanh chinh

Mixi

1

06649

06652

06633

06658

06661

06664

06667

06670

06673

06676

06679

Ténxi
2
Phubag Hi Khakh
Phvong Ha Phong
Phuag Ha Khin
Phuong Cao Xanh
Phurbag Giéag Diy
Phutne Hi Tu
Phuong Ha Trung
Phvbng Ha Lim
Phuong Bai Chay
Phybng Cao Thing

Phutng Hing Thing

[_IChon tit i

Trén man hinh s& hién thi toan bo danh sach cac xd/phuong trong toan huyén,
GSV dugc giao giam sat xa/phuong nao thi tich chon vao xa/phuong d6. Truong hop
GSV duogc phan cong giam sat toan bd cac xa/phuong, ngudi dung tich vao 6 “Chgon
tAt ca”. Sau khi chon xong, chuong trinh s€ tu dong luu két qua vao h¢ théng.

- Muc “Hién thi theo”: Néu nguoi dung chon “Tat ¢a” ¢ muc “Gidm sat vién”
thi muc nay c6 hai cach hién thi nhu sau:

+ Hién thi theo “Danh muc hanh chinh”: Cach hién thi nay cho phép liét ké tat
ca cac xd/phuong trong toan huyén, gitp nguoi dung thiy duoc xd/phudng nao da duge
phan cong giam sat va phan cho GSV nao, xa/phuong nao chua dugc phan cong giam
sat. Két qua duoc hién thi nhu Hinh 29.

Hinh 29. Két qui phan quyén cho giam sat vién duyét so liéu cap huyén
theo don vi hanh chinh

Trang chia

Huéng din sirdung Lién hé admin(Quan tri WebSite)

/QUAN LY VA GIAM SAT

Thay doi mat khau
Danh sach luc luong tham gia TET >>

PHAN QUYEN CHO GIAM SAT VIEN CAC CAP
GIAM SAT VIEN CAP HUYEN

Tinh/thanh phé | 22 - Tinh Quang Ninh v Huyén/quén ‘ 193 - Thanh ph§Halong Y| Gidm satvién |Tatca

4

v Hih th theo | Danh muc hanh chinh

Biéu mAu Excel

-

STT xi/l;‘lf\:img Tén xd/phuing Tai khodn Tén gidm sat vién
A 1 H 3 4
1 06649 Phyong Ha Khink
2 06652 Phuong Ha Phong G193001 Gram sat vien H193
3 06635 Phudong Ha Khau G193001 Gidm sit vien H193
4 06658 Phudng Cao Xanh G183001 Gidm st vien H193
3 06661 Phuong Giéag Day
6 06664 Phuong Ha Tu
7 06667 Phwing Ha Trung
g 06670 Phyong Ha Lim
9 06673 Phuong Bai Chay
10 06676 Phudong Cao Thing
11 06679 Phwing Hing Thing
12 06682 Phudng Vet Kidy
13 06685 Phuong Tran Hung Bao
14 06688 Phudong Hong Hii
15 06691 Phybng Héng Gai
16 06694 Phuéng Bach Ding
17 06687 Phuong Hong Ha
15 06700 Phwong Tuin Chiv
19 06703 Phubng Viét Hung
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+ Hién thi theo “Gidam sat vién”: Céach hién thj nay cho phép li¢t ké toan bd cac
GSV theo két qua phan cong, mdi GSV duoc phan cong giam sat nhitng xa/phudng
nao. Két qua dugc hién thi nhu Hinh 30.

Hinh 30. Két qui phan quyén cho giam sat vién duyét so liéu cap huyén
theo tirng giam sat vién cAp huyén

Trang chii Hudng dan sir dung Lign hé admin(Quan tri WebSite)

UAN LY VA GIAM SAT - = A PR
< PHAN QUYEN CHO GIAM SAT VIEN CAC CAP
S SATVEN A HOTEN
Tinh/thanh phé | 22 - Tinh Quéng Ninh v Huyén/quén | 193 - Thénh phéHa Long ¥ | Gidm sat vién |Tétcd v Hign thi theo | Gidm sdt vién

e o e o Mi S
Yol 2 va Duyit st g - STT Tai khoin Tén gidm sat vién silphwing Tén xi/phwimng
— 1 G193001 Gidm sat vién H193 06632 Phuéng Ha Phong

: 0665 Photna i e

Tong hgp nhanh 3 06638 Phuéng Cao Xanh

Biéu mAu Excel

3.2. Phan quyén cho diéu tra vién

Chtrc ning nay dung dé phan quyén cho DTV, cu thé 1a phan quyén cho DTV
thyc hién thu thap thong tin tai cac PBDT cu thé. Mdi DTV ¢6 thé duoc phan cong
diéu tra nhiéu DPBDT va mot DBDT ¢6 thé do nhiéu DTV thuc hién diéu tra.

Pé phan quyén cho DTV, ngudi ding c6 thé thuc hién mot trong hai cach sau: (i)
Cap nhat danh sach phan quyén tir file Excel; (ii) Phan quyén truc tiép trén Trang Web
diéu hanh.

3.2.1. Cdp nhdt danh sach phéan quyén tir file Excel

Céch 1am nay yéu ciu ngudi ding phai c¢6 sin dit liéu trong file Excel theo thu tu
céc cot nhu sau: STT, ma dia ban, tén dia ban, ma DTV, tén PTV. Bé thuc hién chuc

nang nay, ngudi dung thao tac nhu sau:

- Buée 1: Bam chon muc “Quan 1y va giam sat”. Khi ¢6, man hinh sé& hién thi
nhu Hinh 4.

- Bwéc 2: Pua chuot vao muc “Phan quyén” va bAm chon “Diéu tra vién”.
- Buée 3: Trong myc “Xa/phwong”, chon xd/phudng can thyuc hién phan quyén.

- Buée 4: Bam chon “Copy tir Excel”. Sau d6, chuong trinh s& hién thi ctra s6
phan quyén cho DTV nhu Hinh 31a.
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Hinh 31a. C4p nhat danh sach phan quyén tir file Excel

HE THONG QUAN LY G5
TONG DIEU TRA DAN 5O VA NuA Gnam 2019 g

QUAN L VA GIAM SAT PHAMN QUYEN 1A BAN DIEV TRA TOI BIEU TRA VIEN

Thiay 06 mdt ks
ind Tiekdthbob oh$ | 22+ Tirk Quing Mimh @ | Wumdnigubn | 155 - Thinh obs Cim P+ Xhiphubrg | 06760 - Phudeg MBng £ % | Bdu tra vibn | Tt ci 6TV ¥ Wadn thi thes Danh muc hich chinh ¥

- Buéc 5: Mo file Excel co san theo diing dinh dang va thyc hién thao tic copy
(Ctrl+C). Sau d6, vé man hinh Trang Web diéu hanh, dit con tré chudt vao ving cé
dong chit “Sao chép theo Miu tir File Excel” va thyc hién thao tic dan dir liéu
(Ctrl+V). Sau khi dan dir liéu, Trang Web diéu hanh s& dua ra thong bao nhu Hinh 31b.

Hinh 31b. Thong bao két qua cip nhit danh sich phan quyén tir file Excel

Thong bao

Thém phan quy&n thanh céng

QK

3.2.2. Phdn quyén truec tiép trén Trang Web diéu hanh

Pé thuc hién chic ning phan quyén truc tiép cho PTV trén Trang Web diéu
hanh, nguoi ding dwa chudt vao myc “Phin quyén” va bim chon “Piéu tra vién”.
Khi d6, man hinh s& hién thi nhu Hinh 31c.

Hinh 31c. Phin quyén tryec tiép cho diéu tra vién

Trang chi Hudg dfn wir dung Lin i b2PL001(BCR Tinh Quang Ninh)
QUAN LT VA GLAM SAT
Thay i mat kndu
D sich ke heomg tham gin TAT =
Phin quydn
Kb ra v Duyidt 56 Bhu

PHAM QUYEN DIA BAN DIEU TRA TG BIEU TRA VIEN

Tinh/thanh phé | 22 - Tinh Quéng | * | Huyén/quén | 000 - Todn tinh  + X&lphutng *| o tra vin *|  Hidn ik theo| Danh mue hanh ¢ *

Thing ki

Bio cio

Téing hop rhanh
Babu mi Excel

39



- Muc “Tinh/thanh phé”: Thong tin da dugc cai dat mac dinh tuong Ung vai tai
khoan ma nguoi dung dang str dung.

- Muyc “Huyén/quan”: Theo quy dinh, nguoi duoc cip tai khoan “Quén tri di
liéu” cdp huyén co trach nhiém phan quyén cho DTV trong toan huyén. Do d6, khi sir
dung tai khoan duoc cip cta “Quan trj dir liéu” cap huyén dé phan quyén, thong tin vé
“Huyén/quan” da dugc cai dat mac dinh twong ung véi tai khoan ma nguoi dung dang
sit dung. Trong trudng hop ngudi dung st dung tai khoan ciia “Quan tri dir liéu” cap
tinh dé phan quyén cho DTV, nguoi dung chon tén huyén/quin tuong tng trong muc

\

nay.
- Muc “Xa/phuong™ Chon x&/phudng can thyc hién phan quyén. Sau khi chon
xa/phudng, chuong trinh s& hién thi ctra s6 phan quyén cho DTV nhu Hinh 32.

Hinh 32. Phin quyén cho diéu tra vién theo xa/phwong

Trang cha Hudng dan sirdung Lién hé b22t001(BCP Tinh Quang Ninh)

QUAN LY VA GIAM SAT

Thay ddi mat khiu
Tinh/thanh ph& |22 - Tinh Quang | | Huy&n/quén | 203 - Huyén Van ¥ X&/phusng | 07015 - X3Déng ¥ |  Bitu tra vién | T&t c3 BTV ¥ | Hién thitheo | Danh myc hanh ¢ ¥
Danh sdch Irc lrgng tham gia TET >>

PHAN QUYEN DIA BAN BIEU TRA TG BIEU TRA VIEN

:
] >
b

TT  |Midia ban Tén dia ban Taikhoin Tén diéu tra vien
A 1 2 3 4
Théng k& 1 001 Thén 1
s 2 002 Thén 2
5 s | Thms
4

004 Thén 4

Téng hop nhanh
Biéu mAu Excel

1
- Muc “Piéu tra vién”: Chon DTV cin phan quyén. M&i DTV ¢6 thé duge phan
cong nhiéu DPBDT. Sau khi chon DTV, man hinh hién thi nhu Hinh 33.

Hinh 33. Phan quyén cho diéu tra vién theo dia ban diéu tra

Hundng din =i dung Lidn b b22t001{BCH Tinh Guéing Ninh)

PHAN QUYEN ©1A BAN BIEU TRA TO1 BIEU TRA VIEN

Timhitharh phs | 23 - Tink Quing | ¥ | Mupniquin | 303 « Huyln vin T X&/phuang | 07015 - XE©6A T | Eiku tra vien | DI0I001 - BBu T | Mifin thi thea | Danh muc hir

STT AL djs bin Tén dja bin Choa vt ci
3

1
001 Teéa 1l
002 Théa 2
003 Teén §
4 004 Thén 4

Trén man hinh s& hién thj toan bd danh sach cac DPBDT trong xa, DTV dugc giao
diéu tra tai PBDT nao thi nguoi dung tich chon vao PBDT d6. Trudng hop DTV dugc
phan cong diéu tra tai toan bd cac PBPT trong xd/phudng d6 thi nguoi dung tich vao 6
“Chon tat ca”. Sau khi chon xong, chwong trinh sé& tu dong luu két qua vao hé thong.

- Muc “Hién thi theo”: Néu ngudi dung chon “Tat ca PTV” & muc “Diéu tra
vién” thi myc nay c6 hai cach hién thi nhu sau:
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+ Hién thi theo “Danh muc hanh chinh”: Cach hién thi nay cho phép liét ké tat
ca cac DBDT trong toan xd/phudng giup nguoi dung thdy duoc PBDT nao di duoc
phan cong diéu tra va phan cong cho DTV nao, PBDT nio chua dugc phan cong didu
tra. Két qua dugc hién thi nhu Hinh 34.

Hinh 34. Két qua phian quyén cho diéu tra vién theo don vi hanh chinh

turdng diin sir dung  Lién b b22t001(RCH Tinh Quang Ninh)

QUAN LT VA GIAM SAT

PHAN QUYEN D1A BAN DIEU TRA TOT BIEU TRA VIEN
Thary i mil khiu

Tink/think phs | 22 - Tioh Quang | ¥ | Muyén/qun | 203 - Huyén van ¥ *b/phistng | 07015 - XEB8ng ¥ | Didu tea vide | TSt ch BTV ¥ Wién thi thes| Danh muc hinh e ¥
Danh sich kec krgng tham gia TET 2 " Ak La H/phusng ]
Phin quyén r T T -
STT | M4 la ban Tén i ban Tai khoin Tén diéu tra vién
Kaden tra il Dyt 56 by = | F 3 | [
Théng ké » L | e | Thiml Do0acal | .

DI03003
D203007
Téng hirp nhann 2| mer | Thin2 D203001
D203002

Bidu i Excet Doa3e0s
i . D203006

i | | Thind D300 1
D03003 | Diku tra vién 3

) ) D203006 | Dk tra vkn 6

4 [ o Thimd D300 | Diku ra vién 4
D038 | Diéu ma vitn §

+ Hién thi theo “Piéu tra Vién Cach hién thi nay cho phép liét ké toan bo céac
DTV theo két qua phan cong, méi DTV dugc phan cong diéu tra nhimg PBPT nao.
Két qua duoc hién thi nhu Hinh 35.

Hinh 35. Két qua phan quyén cho diéu tra vién theo tirng diéu tra vién

Trang chis Haring dfin ai dung  Lifn hié 22000 1(BCD Tinh Quang Ninh)
UAN LY VA GLAM SAT = .
- PHAN QUYEN B1A BAN BIEU TRA TO1 BIEU TRA VIEN
Thay 3 mit khda
= Tink/thinh phd | 22 - Tinh Quing ' ¥ Huyén/quén | 200 - Huyén Vin * ¥i/phutng | 07015 - X8 ©dng ¥ Endu tra wibn | TH ch OTV hd Hifn th theo | Didu tra vién hl
Danh 5&ch ke romg tham gia TEIT >
Friin quybn T T
SIT Tai khodn Tén Meu ten vién M4 dfn ban Tém dia bam
Kiden trin vah Dyl 58 b o - 5 - :
1 D201 | Didu tra vidm 1 o001 Théa 1
002 | Thén2
. 003 | Thén3
| | DIOARGE | Diu travién 2 502 | Thin2
= | | DO | Dl travién 3 503 | Than3
Bl bl Excal 3 D203004 | Bidu tra vien 4 00+ | Tmemt
D20300s5 | Bifu tra vién £ 001 | Imeel
002 | Tmée2
& | D20300G 002 Thén 2
003 Thén 3
D20300T 001 Théa 1
£ | D20300s 004 Thim 4

I1I. QUAN LY DANH MUC

- GSV duyét sb liéu cép tinh thuc hién cap nhat va chinh stra cac thong tin lién
quan dén danh muc hanh chinh cap tinh, huyén, xa (ncu co).

- Céc chuc nang chinh:

+ Danh muc huyén: nhap mai/chinh stra/x6a thong tin danh muc huyén.

+ Danh muc xa: nhap méi/chinh stra/x6a thong tin danh muc xa.

1. Danh muc huyén

- GSV duyét s6 ligu cap tinh thuc hién cap nhat (thém méi/sira/x6a) thong tin
danh myc huy¢én tryc tiép trén giao di¢n nguoi dung (néu cd). Cach thuc hién nhu sau:

+ Thém mdi danh myc huyén: Chon nit “Thém méi” va nhap ma tinh, ma huyén,
tén huyén, loai danh muc hanh chinh va chon nat “Luu” nhu Hinh 36.
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Hinh 36. Thém méi danh muc huyén

MANG LUO| P3|V R N T) © TONG BIEU TRA DAN SO VA NHA O NAM 2019
| S —

Thém mdi Bsia | %xia | [ xust el

B Quin Iy danh muc

Tinh/TP |22 - Tinh Quang Ninh Tén Huyén: ¢ ‘\T\m kigm

o Danh muc Huy&n/Quan

o Danh muc X3/Phudng

Ma Tinh Loai DMHC M3 Huyén

Tén Huyén

© Xuat Excel danh muc | = ‘
T — e e T Cap nhét danh muc

B S0 dd nén x3/phudng 4
% Lp danh sach thén/td o 2 M3 Tinh: Tinh Quang Ninh
B Lap danh sich dia ban v 53 M3 Huygn:®
W Grbamgle | & Tén Huyén:*
8 4 22 o - 5
B® Cap nhit bang k& ~ Loai DMHC:* | Huyén .
2 1 ° 2 [ o [[ oong |
Chon mau digu tra v e
6 22

+ Stra danh muc huyén: Chon tir danh sach huy¢n, bam vao nat “Sira” cac thong
tin s& hién thi trén giao dién, ngudi dung stra thong tin can thiét va nhan nat “Lwu” nhu
Hinh 37.

Hinh 37. Stra danh muc huyén

J\F[l BHSLUELPEp TR TONG BIEU TRA DAN SO VA NHA G NAM 2019

# TRANG CHU nh muc Huyén/Quan

B Quin I danh muc | Fmemma B sia % xia | Bxudt Bcel

o Danh muc Huyén/Quan Tinh/TP |22 — Tinh Quang Ninh Tén Huygn: Q_7im kém

o Danh myc X3/Phudng

| Ma Tinh DMHC M3 Huyén Tén Huyén
o Xudt Excel danh muc L - .

= C3p nhat danh muc

& 50 d6 nén x3/phuiing

& Lap danh sich thén/ts 22 M3 Tinh:

Tinh Quang Ninh

B Lip danh sich dia ban 3 2 Ma Huyén:>
- . 5 e -
% Lipbingke Tén Huyén:® Thanh phd Ha Long
_ 4 2 Loai DMHC:* Thanh phd thudc tinh
— 5 n [H L [ oing |
Chon mau diu tra
— i 5 2
| T 7 2 B - e e
8 22 Huyén 201 Huyén Hai Ha

+ Xo6a: Chon nut Xo6a, nguoi dung s€ xda thong tin huyén trong danh muc.

+ Xuét Excel: Chon nit Xuat Excel dé xuit tat ca cac huyén trong danh muc ra
bang tinh Excel.

2. Danh muc xa

Thyc hi¢n viéc cap nhat va chinh stra danh muc xa twong tu nhu “Danh muc huyén”.

IV. SO PO NEN XA/PHUONG

Muc “So' d0 nén xa/phuong” cho phép ngudi dung: Cap nhét, xem, duyét anh,
tai anh so d6 nén xd/phudng; Theo ddi sb lwong anh so @ nén xd/phudng da giri vao
CSDL cua Trang Web diéu hanh.
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1. Cap nhit anh so do nén xa/phuong

- GSV duyé¢t sb lidu ce”ip huyén thuc hién cap nhat anh so dd nén xa/phuong vao
CSDL anh cua BCD Trung vong.

- GSV duyét s6 liéu cap tinh c6 nhiém vu duyét anh so d6 nén xa/phudng cia
ting xa/phuong trong tirng huyén/quéan.

Nguoi ding bdm chon Muc “So' dd nén xa, phwang”, tiép theo chon chic ning
“Cap nhat so do nén xa/phwong”. Cac budc thyc hién nhu sau:

- Buée 1: Nguoi dung chon chirc ning “Cap nhat so' dd nén xi/phuwdng”, man
hinh hién thi nhu Hinh 38.

Hinh 38. Cip nhit so dd nén xa/phuwong

MANG LUGI BIEUTRA

R e ———

¢ 5d db nEn x3/phuting

Tieh/TP |22 — Tinh Quéng Minh [  Quén/Huyén 195 — Thanh phé Com Phé

B 508 nin x&/phuting - ] “ — a A . ! ang 2

o Clp nhat &nh sd 4 nén xB/phuting

o Téng hap 56 lugng dnh s db nén Cap nhit Xem Tal
@ Lip danh sich thin/td - -
2 195 06763  Phuting Cira Gng
e - 22 195 06766  Phuling CBm Son
& Lip béng ké ho E 22 195 06769  Phuing Cim Béng

Chon méu digu tra - 22 195 06772 Phuling Cim Pha
E Bigu mu bang ke < 22 195 06775 Phuiing Cim Tay
22 195 06775

Phuding Quang Hanh

2 195 06781 Phuiing C8m Thinh
e 06784_Phud , Da .
] 22 195 06784 Phuling Cm Thiy Chm Thiy P9 09/09/2018 diydt
10 22 195 06787 Phuiing Cém Thach
11 2 195 06790  Phuting Cm Thanh

’

- Bwéc 2: Nguoi dung lga chon chiic nang “Cap nhat” & dong tén cua
xa/phudng can cap nhat anh dé thyc hién viéc cap nhat, man hinh hién thi nhu Hinh 39.

Hinh 39. Chon cip nhat anh so' d6 nén ciia mdt xi/phuong

T ————— e — ——
MANG LUOI PIEU TRA GNG DIEU TRA DAN 56 VA NHA & NAM 2019
B i o o —

A& TRANG CHU 7 Sd.dd nén x&/phuting

B Quen 1 donh moc B [ Tinh/TP 22— Tinh Quang ninh @ Quan/Huyén |195 — Thanh pha cam pha [
¥ Sd do nén xa/phuding - Ma Loal Ngay cip Cap nhat Xem Trang  Tai

Ma
Tinh  Huyén File nhét anh théi anh

o Téng hap <6 luong anh so doren | s e b Cprhat | Xem T8l
B Lap danh sich thén/t = @
22 195 06763  Phut

Ma Xa Tén Xa Tén File

© Cap nhat anh sd d6 nén xd/phuiing

2 Cap nhat
3 2 195 06766 = Phudng Cam Son
4 22 195 06769  Phuding Cam Déng Cap nhat
5 2 195 06772 Phuing Cém Pha Cap nht
6 22 195 06775  Phuting Cam Tay Cap nhat
7 22 195 06778  Phudng Quang Hanh Cap nhat
8 2 195 06781 Phuding Cam Thinh Cap nht
9 2 195 06784  Phuding Cém Thiy Og;:qf::;fd' jpg | 09/09/2018 duo\?ét
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- Buée 3: Nguoi dung chon file anh so d6 nén cta xd/phuong tuong (mg voi ma
xd/phudng, tén xi/phudng dé cap nhat va két qua man hinh hién thi nhu Hinh 40.

Hinh 40. Cap nhit anh ciia so' d0 nén ciia mét xa/phuong

T

MANG LUOI DIEU TRA [Cheleahu S e LA

B . ot s —

A TRANG CHU VW Sd db nén x&/phuting

B Quan Iy danh muc 83| Tinh/TP |22 -- Tinh Quéang Ninh u Quan/Huyén 195 -- Thanh ph& C&m Pha u

# 50.dd nén xa/phuting - M Ma x g Loai  Ngay cap Xem Trang  Tai
_ S [ e (R Tenke | e nha h  thd  4h

o C3p nhat anh sd db nén xa/phuing

o Téng hop s6 lugng dnh sd dd nén Chon file anh sdf @6 béng ké cla Xa/Phuting Cipohit  Xem Tél
B Lip donh sich thinfS R
e M : 2 s e rhw Hly
& L3p bang ké ho o 2 195 06769 Phud,o,
S5 22 185 06772 Phuing Cim Phu
6 2 195 06775 Phudng Cam Tay
7 22 195 06778 Phudng Quang Hanh
8 2 195 06781 Phudng Cim Thinh
9 2 195 06784 Phudng Cam Thiy 05;2‘4;22“{‘3' g 09/03/2018 Xem d‘?\?@z Tai

- Buéc 4: Sau khi file anh dugc cdp nhat, nguodi dung chon chuc nang “Xem
anh”, xem lai anh vira cap nhat, kiém tra lai cac thong tin trén file anh trung khop vé
ma xa/phuong, tén xa/phuong cua dong twong tng khi cap nhat anh.

+ Néu muén tai lai file anh da cép nhat vé may tinh, nguoi ding chon chirc ning
“T4i anh”.

+ Cot “Trang thai” thé hién trang thai file anh so d6 nén “Pa duyét” hay “Chua
duyét”.

Luwu y: Trong truong hop nguoi dung da “Cap nhat” anh so do nén va luu vao
CSDL anh, nhung phat hién ra da cap nhat chua chinh xéc file anh hodc mudn cap nhat
file anh khac voi file anh dang ton tai trong CSDL anh thi ngudi ding thuc hién lai cac
thao tac tir Bu6c 2. Nhu vay, chirc ning “Cap nhat” anh so dd nén x4, phudng cho
phép luu lai file anh nguoi dung thuc hién “Cap nhat” sau cung.

2. Duyét anh so' dd nén xa/phuong

GSV duyét s6 liéu cap tinh duyét anh so d6 nén xa/phuong cho ting huyén/quén
theo 02 céch nhu sau:

- Cach 1: Duyét ting anh so dd nén xa/phudng.

- Cach 2: Duyét tat ca cac anh so dd nén xa/phudng.
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2.1. Cach 1: Duyét tung anh so do nén xd/phuwong
- Bwéc 1: Chon quan/huyén can duyét anh so d6 nén xa/phuong.

- Budc 2: GSV duyét sb liéu cép tinh Iya chon chure nang “Xem anh” dé kiém tra
lai thong tin file anh nhu: tén xd/phudng, ma xa/phudong c6 trung véi thong tin
xa/phuong dang kiém tra khong hodc anh da cap nhat c6 xem dugc hay khong,..., néu
qua mo khong nhin 6 GSV duyét sb liéu cap tinh yéu cau GSV duyét sb liéu cap
huyén cép nhat lai file anh do.

- Budce 3: Sau khi “Xem anh”, GSV duy¢t sb lidu cép tinh kiém tra anh dat yéu

clu va déng y duyét anh thi Iya chon tich vao cdt bén canh c6t “Xem anh”, déng thoi
cOt “Trang thai” s¢ thé hién trang thai “Pa duyét” nhu Hinh 41.

Hinh 41. Duyét dnh so d6 nén xi/phuong

B cusnrupen 193 - Thannpravaeng [

Loal  Mghy chp
SR e nhat

Téing hoip =48 luting nh s 43 nén Ko @
Lap danh sach thin/us - iy o o 08852 _Phut: " *
2z 1 osesz sl phorg oS ey 2qomions w
@ Lip danh séch dis bén o :
¥ 22 193 08655 Phuiing HA Khdu ”?,?3;:"”' Pg  24/08/2018 ]
T Lip bing ké hil - u
06655_Phuit ;
Chon miu gty tra - K] 22 193 06658  Phuiing Cac Manh vl IPG | 27/08/2018 [ ]
B 8 mbu bang k& P 5 22 193 | 06661 Phuiing Gifing Ddy ?:561 P oo odios/2018 a
ing Dy
6 22 193 06664 Phuing HA Tu nﬁﬁHTr:Mh jpg  D4/09/2018 =]

2.2. Cdch 2: Duyét tit cd cdc anh so dé nén xi/phwong

- Buée 1: GSV duyét s6 liéu cép tinh lga chon churc nang “Xem anh” dé “Xem”
anh cua timg xd/phuong; kiém tra thong tin ting file anh di duoc cap nhat, néu tit ca
céc file anh dat yéu cau thi chuyén qua Budc 2.

- Buéc 2: Lua chon duyét tat ca cac file anh da dugc cap nhat briing cach chon nut
tich bén canh c0t “Xem anh” nhu Hinh 42.

Hinh 42. Duyét tit ca anh so do nén xi/phuong

ang ninh [l Quan/Huyen

NG L
i £ vi
I1B3  OREEI  Phuing Hih Phong 2a/08/2018 a |5
3 2 193 06655 Phuting Hb Khdu SsEriaie a5
“ 22 193 | 06658 | Phuiing Caa Xanh KRN a 2
RN [[oROT E—— OBSELIMD oy | oaon/acan a o,
193 OGEE4 | Phatng HA Tu oesea it o oaosszois a | M
193 06667 Phutng M Trung
“ 22 193 OGETO | Phutng Hb Lim e LA o o/ow/2O18 B e
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3. Tong hop so lwong anh so dd nén

Chtc ning “Tong hop s6 lwong dnh so d6 nén” dé theo ddi tién d6 cap nhat sb
lugng anh cua tirng quan/huyén hodc cua toan tinh. GSV duyét sb lieu cép tinh stir dung
chtic ning “Tong hop sé lwong anh so d6 nén” dé thong ké, man hinh hién thi nhu

Hinh 43.

Hinh 43. Tong hop anh so' dd nén xd/phuong

| & ™anc ow
E B Quan iy danh muc

| @ so a8 nan wdrphutng “
| = Cap nhat anh o g5 nan xbphusng

MANG LUCI PIEU TRA CIRGaa

V. LAP DANH SACH THON/TO DAN PHO

Danh sach thén/té dan phé di duoc cac dia phuong thuc hién theo Cong vin sb
401/TCTK-DSLP ciia Téng cuc Thong ké ngay 17 thang 4 ndm 2018. Dé cap nhat cac
thay d6i vé Danh sach nay chon myc “Lép danh sach thon/t6 dian phd” gdm céac chuc
nang sau:

- Nhép tin/Cép nhat danh sach thén/to dan ph;
- Léy dir liéu tu file excel;

- Xuit bao céo excel;

- Theo dbi s6 luong.

C6 02 cach thuc hién giri danh sach thon/td dan phd vao CSDL cua Trang Web
diéu hanh, gdm: (i) Nhép tin/Cap nhat danh sach thon/td dan phd; (ii) Lay dir lidu tir
file Excel. Trong truong hop danh sach thon/to dan phd c6 nhiéu thong tin thay doi can
phai cap nhat (ma thon, tén thon, loai x,...) so voi CSDL di c6 trong Trang Web diéu
hanh thi nén luya chon cach thuc hién “Lay dir li¢u tir file Excel” dé cap nhat lai danh
sach thon/td dan phd va giri lai file Excel nay vao CSDL trong Trang Web diéu hanh.
Trong trudng hop danh sach thon/td dan phd khong co nhiéu thong tin thay dbi phai
cap nhat (t€n thon, loai xa, ...) thi nguoi dung nén lga chon cach “Nhap tin/Cap nhét
danh sach thén/té dan phf')” dé thuc hién cap nhat.
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GSV duyét s lidu cap huyén thuc hién “Lap danh sich thon/té dan phd” trong
pham vi huyén phu trach. GSV duyét s6 liéu cip tinh c6 toan quyén thyc hién ddi voi
GSV duyét sd liéu cp dudi.

Céc thong tin dinh danh nhu: Ma tinh, ma huy¢n, ma xa, ma thon, tén thon 1a cac
thong tin quan trong can chinh xac, dé lién két voi cac thong tin ctia danh sach DPBDT
va Bang keé ho.

Céach thuc hién cu thé cac chuc nang trong muc “Lap danh sach thon/td dan phé”

duogc trinh bay nhu sau:
1. Nhip tin/Cap nhit danh sich thon/té dan pho

Chtic ning “Nhdp tin/Cap nhit danh sich thén/té dian phd” cho phép nguoi
dung cap nhat thay dbi thong tin (Thém méi/Sira/X6a) danh sach thon/td dan phd truc
tiép trén giao dién nguoi dung. Cac thong tin quan trong can cip nhat lai (néu chua
chinh xac) nhu: “Loai xa”; “Ma thon”; “Tén thon”. Cach thuc hién nhu sau:

- Bwéc 1: Chon “Huyén/quén”, tiép theo chon “Xa/phwong” cip nhat.

- Buée 2: Kiém tra cac thong tin quan trong ciia thon/to dan phd (Loai xi; Ma
thon; Tén thon), néu can diéu chinh lai thong tin nguoi dung thuc hién:

+ Diéu chinh “Loai xa”: khi can diéu chinh théng tin, ngudi ding chon ding loai
x4 can diéu chinh va bAm chon “Luwu loai x4”, nhu Hinh 44.

Hinh 44. Piéu chinh “Loai xa”

— e —— R
MANG LU‘U| PIEUTRA ONG BIEU TRA DAN SO VA NHA O NAM 2019

e et 2
\ Danh séch thén

# TRANG CHU
B Quén 1 danh muc B | Tinh/TP |22 - Tinh Quéng Ninh Huyén/Quén: |185 - Thanh pho Cam Phfd X&/Phuiing: |06796 - Phuting Cam Binh [ Loai ¥G: |3~xa viing khic al

= = = Luu loai xa
W 50 d5 nén x&/phuting v I H I
% Lap danh sich than/ts B9 [ Ma thén Tén thon: 56 ho: 56 nguti: B chungoy B carl B Cosods | | Luulai

> Nhap tin/Cap nhat danh sdch than s Them mdl || € Xod bo

Lay di liéu tur file Excel Ma X& M& Thén Tén Thén S5 ho 56 nguti Chung af CAPL €6 sd 60
Xuét béo cdo Excel
= ] a o
Theo dbi 58 lugng
i 2 06796 002 Khu Hoa Lac 360 1280 [ ] [ ]
3 06796 003 Khu Nam Tién 327 1358 ] V] ]
~
| 4 06796 004 Khu Binh Minh 310 1199 [ | | |
Cap nhat bang ké 4
" G = 5 06796 005 Khu Minh Hoa 215 868 [ ] = [ ]
Chon mau diéu tra - S
_ 6 06796 006 h” Minh Tign 296 173 | | ] [ |
7 06796 007 Khu Hon Mt 280 1061 [ ] [}

+ Chinh sira dit liéu thon/td dan phd: Tir danh sach thon/té dan phé, chon thon/td
dan pho (theo dong), cac thong tin s€ hién thi trén 6 nhdp, ngudi dung truc tiép sua
thong tin can thiét va nhan nut “Luru lai”.
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Luu y:
+ Ma thon, tén thon trong cung mét xa/phuong khong dugc phép trung nhau;

+ Khi chinh stra thong tin thén/té dan phd: néu tén thon/td dan phd nhép vao
trung véi tén thon/to dan phd khac trong xa/phuong hodc thon/té dan phd d6 di ton tai
DBDT trong CSDL thi ngudi ding s& khong thay doi dugc tén thon/té dan phd;

+ “Xéa bé”: Dung dé xoa bo dong dir liéu thon/td dan phd xac dinh chua chinh
xac. T danh sach thon/té dan phé, chon dong dur liéu can x0a, cac thong tin s€ hién thi
trén 6 nhap, nguoi ding bam chon nit “Xo6a bo” dé xoa dit liéu.

2. Lay dir liéu tir file Excel

Chtic ning “Lay dir liéu tir file Excel” cho phép nguoi dung gii dit liéu thon/to
dan phd di co san tir file Excel dé luu trong CSDL. Phan mém sé& kiém tra tinh logic
ctia dit liéu va kiém tra sy ton tai cta dit liéu trong CSDL dé dua ra cac thong bao hoac
canh bao. Dir liéu chi duoc luu lai khi cac 16i logic khong c6.

GSV duyét s6 liéu cip huyén “Lay dit liéu tir file Excel” theo pham vi huyén va
GSV duyét sb lidu cap tinh “Lay dit liéu tir file Excel” theo pham vi cua tinh minh
phu trach. Cach thyc hién nhu sau:

- Budre 1: Do dit liéu thon/to dan phé da ton tai trong CSDL, vi vay dé thuc hién
“Lay dir liéu tir file Excel” ctia danh sach thon/to dan phd méi (file Excel méi da co
thong tin thay d6i so v6i CSDL vé danh sach thon/to dan phé dang ton tai) thi trude
tién ngudi dung can thuc hién “Xéa dir liéu” cii d3 ton tai trong CSDL bang cach bam
chon “Xéa dir liéu” man hinh thé hién nhu Hinh 45.

Hinh 45. X6a dir liéu danh sach thén/té dan ph hién c6 trong CSDL

@ DI liéu d tin tai, ban 6 mufin xda dif béu khing?

EmR
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- Bwéc 2: Nguoi dung bam “Chon file” tir may tinh dé tai file excel danh sach
thon/td dan phé da cap nhat mdi vao CSDL. Chuong trinh doc file dir li€u trén file
dang tai 1én may chu nhu Hinh 46.

Hinh 46. Chwong trinh doc file dir li¢u dang tii trén may chu

Chon file excel import danh séch thén

100%

iy

- Buwée 3: Chuong trinh dua ra cac thong bao/canh bdo dir li€u vua tai 1én may
chu vé sb dong dit liéu c6 13i logic, s6 dong dit liéu di c6 (dir liéu tring).

+ Canh bao: “Dong dir ligu da c6” (dong dir li¢u trung), dir li¢u trén file
Excel trung voi dir li€u da ton tai trong CSDL, dir liéu da tdn tai trong CSDL do lan
cap nhat tir trude, hoic ngudi dung cap nhat trén mau sin c6 hoic do dif liéu trén file
sai nhung cac gia tri sai nay lai trung véi dir liéu da c6. Céc canh bdo giap nguoi dung
xem, kiém tra lai dir liéu, néu ngudi dung khing dinh dir liéu 1a ding thi c6 thé bim
chon nut “Luu lai” dé Iwu dir liéu vira tai 1én mic du van con ton tai canh bao trong
chuong trinh.

+ Théng bao 15i: Cac 15i logic cua file Excel ma ngudi dung bat budc phai quay
lai kiém tra file Excel va stra lai dir liéu dung. Sau khi cac 13i logic thong béo 1a
“0 dong 15i” thi nguoi dung co thé tiép tuc thuc hién tai lai file vao CSDL.

- Buéde 4: Nguoi ding chon nat “Luru lai” dé luu danh sach thon/td dan phé vao
CSDL.

3. Xuit bio cdo Excel

Chtre nang nay cho phép ngudi dung xem va chiét xuat danh sach thon/té dan phd
duéi dang file Excel theo cac don vi hanh chinh theo yéu cau, man hinh thé hién nhu
Hinh 47.

49



Hinh 47. Xuéit b4o cdo0 Excel

mNG LUO’| D|EU TFA- © TONG BIEU TRA DAN SO VA NHA & NAM 2019

5% Xudt danh sich thén ra file Excel

B Quénly danh muc 2| Tinh/TP 22 -- Tinh Quing Ninh Huyén/Quin X/Phuong | -Tt i [ Xem danh sich | | [ Xudt Excel
= | ~Tét ca-

Sar do nén xa/phuting

% Lip danh séch thén/ts an

o Nh3p tin/C3p nhat danh sich thén
o Lay dif iéu tir file Excel
@ Xudt bdo cdo Excel 1 22 185

o Theo ddi s8 luong

B Lip danh sich dia ban

IE Lap bang k& h

B® Cap nhit bing ké

Chon m3u diéu tra

6 @~ o e w
]
g

P Bidumau -

10 22 185
11 22 185
12 22 195
13 22 195

06760
06760
06760
06760
06760
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003
004
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013
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198 —- Huyén Binh Liéu
Khu 1 199 — Huyén Tién Yén
Khu 2
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Khu 8

Khu 8
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Khu 11

Khu 12

Khu 13
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52124

293
42
20
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388
412
515
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179
266
335
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198095

1116
1314
1201
716
1378
1649
1870
1691
1765
698
936
1244
806
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cukeong?  DUNGCAPIDE oq hony
3 165 6
X
X
X
X
X
X
X
X
X
X
X
X
X =

4. Theo dbi s6 lwong

Chtre nang nay dé theo ddi s luong thon/td dan phd theo cac cap tinh, huyén, xa.

VI. LAP DANH SACH PIA BAN PIEU TRA

C6 4 chirc nang trong muc “LAp danh sach dia ban diéu tra”, gom:

- Nhap tin/cap nhat danh sach bPBDT;

- Lay dir liéu tir file Excel;

- Xuat bao cao Excel;

- Theo ddi sd luong.

GSV duyét sé lidu cAp huyén dugc phan quyén giri danh sach DPBDT vao CSDL
trong Trang Web diéu hanh. GSV duyét sé liéu cip tinh c6 toan quyén thuc hién cac

chtrc nang cua GSV cip dudi.

1. Nhép tin/Cap nhit danh sach dia ban diéu tra

1.1. Nhdp tin dia ban diéu tra

GSV duy¢t s6 lidu cép huyén thyc hi¢n nhép tin tryc tiép danh sach BDBDT vao

CSDL trén Trang Web diéu hanh. Nguoi dung co thé thuc hién “Thém mo1” hoac stra

dir liéu hodc “Xo6a bo” cac thong tin ciia DBDT tryc tiép trén man hinh giao dién nhu
Hinh 48. Cu thé cac buédc nhap tin nhu sau:
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Hinh 48. Nhip tin danh sach dia ban diéu tra

A NAM 2019 @ ll '1-3

¢ Danh sdch dia bin du tra

B Quin b danh muc Tih/TP |01 - Thinh pha Hanigi (@ Huyn/Quin 001 - quinBaginh [ xaFbutmg 00001 - Phuting Phac %4 [ |

B 50 dd nin .i/phuting Ml | M3 thin B miciabin TINT [} By chi BERT B Pia bin djc tha [ caPr

£1 5 5 N ok £
@ Lip danh sich thinns TS HY Ghi chi 54 dién thoa Hig tén Zunis | deThEmmdl | ) xodbs
B Lp danh sich dia bin N |

| = Nh3p tinfC3p nhat danh sach dja bin | [ Tiing 50 b TTNT D bindicthd APl Ghi chii

| o Ly dif Bbu tir file Excel
' Xudt bio cdo el
i © Theo diil 58 hiting
T Lap bing kB hd ~
B C3p nht bing ki hi -
Chen miu Ay tra w

B o8 miy -

- Bwée 1: Nguoi dung lya chon xd/phuong can nhap danh sach PBPT, sau d6
chon chirc ning “Thém méi” dé nhap thong tin DBDT.

- Buéc 2: Lua chon “Ma thon” can nhap DBDT, nhu Hinh 49.

Hinh 49. Chon mét thon/té dan phd thiét 1ap thanh mét dia ban diéu tra

TONG DIEU TRA DAN SO VA NHA O NAM 2019

. . it s

A TRANG CHU S Danh sich dia ban diéu tra

B Quan Iy danh muc Tinh/TP |22 - Tinh Quang Ninh u Huyén/Quén |195 - Thanh phé Cam Phéu Xa/Phuding 06796 - Phuting Cam Binru

¥ 50 d8 nén x3/phuting Mithen [001-KhuMinhTiénA @ Médiaban o5 TINT Dia chi DBDT B bia ban dac thi
% Lap danh sich thon/ts — B 000 - Thén déc thi
{5 001 - Khu Minh Tién A

& Lap danh séch dia ban
. (B 002 - Khu Hoa Lac Dia chi DBOT Dia ban déc thu Ghi chi

© Nhap tin/Cap nhat danh sach dia ban
[ 003 - Khu Nam Tién

ZLulal || fThemmai || €3 Xod bo

o Lay dif liéu tr file Excel

o Tao dia ban tir thén 2 88 oK Bt M 002 T63,T6 4 122 1 [ ]
il Il 005 - Khu Minh Hoa —

o Xuét bdo cdo Excel 3 003 T61,t62,t63 140 1 ]

" I 006 - Khu Minh Tién B o0t 84,185 166 189 ™

o 5 , 165, 1

9“Thie (4 83 Weing 18 007 - Khu Hon Mét

{& Lap bang ke ho ” 8 008 - Khu Diém Thay

B} Biéu mau bang ké ] Dong
Bie bang k Do

Luuy:

+ “Ma thon”: Chinh la “Ma thon - Tén thon” da dugc lap danh sach thon/td dan
phd theo Cong vin sé 401/TCTK-DSLD cua Tong cuc Thong ké ngay 17 thang 4
nam 2018 vé viéc huéng dan 1ap danh sach thon, xom, ép, ban, t6 dan phé va cac toa
chung cu.

+ Truong hop danh sach thong tin dinh danh cua thon/td dan phé da ton tai trong
CSDL (Tén thén, ma thon,...) chua chinh xac voi thuc té, phai cap nhat lai chinh xac
cac thong tin ndy trong muc “Nhdp tin/cip nhit danh sach thén/t6” hoic “Lay dir
lidu tir file Excel” ctia chtc niang “Lap danh sach thon/to”.
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+ Trudong hop PBDT duoc lap tir 2 thon/td dan phd khac nhau trong xd/phuong
(ghép 02 thon/té dan phd thanh 01 PBDT): ngudi dung tich chon cac ma thon can ghép
trong truong dir licu “Ma thon” nhu Hinh 50.

Hinh 50. Chon cac thon/td dan pho thiét 1ap thanh mdt dia ban diéu tra

MANG Vo TR]IVRE:TY © T6nG orEu TRA DAN S5 VA NHA & NAM 2019 @89

A TRANG CHU G Danh séch dia ban didy tra

B Quan i danh mic Tih/TP |22 -Tih Quang Ninh [l Huyén/Quan 185 - Thanh pha Cam phefi@  X&/Phucng 06796 - Phuong cam Bint i

W 50 nn aphuding Mithon 001-KhuMinh Tién A+0Cf MEdiaban ooz | TTNT Bia chi DEOT 8 i bin dac thi
% Lap danh sich than/t TSHo 1 000 - Thén déc thu

@ Lap danh sich dia ban

8 002 - Khu Hoa Lac Ma Dia ban Dla chi DBOT Dia ban dic thi Ghi chd

+ 003 - Khu Nam Tién 001 TEé1,T62 92 1

7/ Lulai || & Them moi || €3 Xod bo

STT
o Nhap tin/Cap nhat danh sach dia ban

o Léy dif liéu tr file Excel 2 K B Mo u
2 Tao da bén i thén : = o [ws 1z ! .
i | 005 - Khu Minh Hox ——
e 3 . R 03 TELt52,163 140 1 =
) 006 - Khu Minh Tién B pp—— s
= e 4 004  T64,7657T66 189 1
© Theo ddl s5luting | i 007 - Knu Hon Mgt L
e rTE=p— 5 006 T67,T68-2 80 1 B
I Lap bang ké hd 1 008 - Khu Diém Thuy
Chon méu diu tra 1 009 - Chung cv C8m Binh
B Biéu mdu bang ké (&) péng

- Budre 3:

+ “Ma dia ban”: Chuong trinh ty dong sinh s6 thu ty cua truong dir lidu “Ma dia
ban”. Ma DBDT bit dau sb thir ty 14 001, tiép theo 1a 002, 003,...

+ Nguoi dung bat dau nhap tin tir truong dit liéu “TTNT”; “Pia chi PBPT”;
“Pja ban dic tha” (néu co); “TS H$” (Tong sb6 ho); Ghi chu (néu co). Sau d6 bam

chon nuat “Luru 1ai”, man hinh thé hién nhu Hinh 51.

Hinh 51. Hoan thién cac thong tin thiét 1ap dia ban diéu tra

: MANG LUU' D|EU TR ONG BIEU TRA DAN SO VA NHA O NAM 2019

I . ot s b e

A TRANG CHU S} Danh séch dja ban diéu tra

B Quan i danh muc Tih/TP|22- Tinh Quang Ninh @l Huyén/Quan 195 - Thanh pho cam Phéfll  X&/Phutng 06796 - Phuiing Cam Bint B

Ma thdn 007 - Khu Hon M6t Ma dia ban TINT Dia chi DBBT |76 7, t6 Eﬂga bén déc thu

Ma Thén Dia chi DBOT Téng 56 hd TINT  Diaban dic thi Ghi chi

@ Lap danh séch dia ban

o Nhap tin/Cap nhét danh sach dia ban

o Ly d liéu t file Excel 1 06796 002 001 T61,T62 92 1 ]
o Tao dia ban tif thén a 06796 002 002 63,764 122 1 [ ]
o Xuét bdo cdo Excel 3 0679 007 003 T61,62,t63 140 1 ]
o Theo ddi s6 Iugng (]

[

1B Lip béng k& h ~ BB 06796 007 005 167,188 150 1

Chon méu diéu tra .
B8 Biéu méu bang ké 4

52



1.2. Céip nhdt thong tin dia ban diéu tra

Dbi véi cac truong hop da thiét 1ap DPBDT trén CSDL cuia Trang Web diéu hanh,
néu muon stra cac thong tin cia PBDT hodc x6a PBDT nay can thyc hién nhu sau:

- Stra thong tin cua DBDT:

+ Bwéc 1: Nguoi dung lya chon dong DPBDT mudn chinh stra (vi du: chon dong
c6 STT 2), cac thong tin cia dong DBDT vura chon s€ hién thi trén 6 nhap.

+ Bwée 2: Nguoi dung Iya chon 6 nhap, chinh stra lai thong tin can thiét va bAm
nat “Luru 12i”, nhu Hinh 52.

Hinh 52. Stra thong tin ciia dia ban diéu tra

MANG LU |D| UTRA G BIEU TRA DA A NHA & NAM 2019

& TRANG CHU U Danh sach dia ban déu tra

B Quan Iy danh muc Tish/Te (22 - Tinh Quang Ninh @l Huy&n/Quan |195 - Thanh pha cam phefll  Xa/Phuting 06796 - Phuiing cam eint B

W Sd dd nén xd/phuting Mathén 002 - Khu Hoa Lac Mé dia ban | TINT [y | DlachipBOT TE3,T64 W Bia ban dac thi

b it T gz [ e [ Wl || o Them mai || €3 xod bo
@ L3p danh sdch dja ban - |

M3 Dia ban Dia chi DBOT Téng s8 hd TINT Dia ban déc thu Ghi chit

© Nhap tin/Cap nhét danh sach dia ban
o Ly dif liéu tir file Excel
o Tao dia ban tl thén

1 06796 002 001 T61,T62 92 1

{
‘ 3 06796 007 003 T61,t62,163 140 1
|
|

o Xudt bdo céo Excel
o Theo dé 6 lugng 4 06796 007 004 T64,T65,T66 189 1
5 06796 007 005 T67,t68 150 1

K& Lap bang k& hd

Chon mBu diéu tra

[@ Biéu mau bang ké o

Luwu y: Khi chinh sua lai thong tin PBDT da c6 trong CSDL thi truong dir licu
“Ma dia ban” (sb thir tw dia ban) s& van giir nguyén (khong dugc sira).

- Xoa thong tin DPBDT:

Tir danh sach PBDT da o, ngudi dung chon DPBDT can x6a va bim chon nit
“X6a b6” dé xoa dong dir lieu DPBDT d6, nhu Hinh 53.

Hinh 53. X6a bé dia ban diéu tra

A Ban mudn xda dia bén ‘005"
[“X | @ pong
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Luwu y: Cac thong tin dinh danh nhu: Ma huyén, ma xa, ma thon, tén thon da tdn
tai sdn trong CSDL thon/td dan phd, vi vdy néu ngudi ding nhép tin sai bt ctr truong
dir liéu nao so v&i dir lidu thon/té dan phd thi chuong trinh s& khong cho phép ngudi
dung thyc hi¢n chirc ndng “Luu lai” DPBDT vira tao.

2. Lay dir liéu tir file Excel

“Lé"ly dir liéu tir file Excel” 1a mét trong hai cach thuc hién tao DPBDT trong
CSDL trén Trang Web diéu hanh cing v6i cach nhép truc tiép nhu da huéng dan chic
nang “Nhap tin/Cap nhit danh sach dia ban diéu tra”.

GSV duyét sb lieu céip huyén thyc hién tai file mau Excel “DANH SACH PIA
BAN DPIEU TRA” trong muc “Biéu miu” ciia chuong trinh; sau d6 nhap day du cac
thong tin da quy dinh trong danh sich PBDT cua huyén va thuc hién gui danh sach
DBDT vao CSDL. GSV duyét s6 liéu cap huyén gti dir liéu danh sach DBDT tir file
Excel bang cach lya chon chirc ning “LAy dix liéu tir file Excel” theo cac budc sau:

- Bwéc 1: Nguoi dung liwa chon nit “Chen file” dé chon file Excel (liy dir liéu
Excel theo quan/huyén), man hinh hién thi nhu Hinh 54.

Hinh 54. Chon file dir liéu dia ban diéu tra

- Bwée 2: Nguoi ding bAm “Chon file”, chi t6i duong dan chira file dit liéu can
dua vao CSDL, phan mém s€ thyc hién tai file dit li¢u 1én may chu va kiém tra file dir
lidu tai 1én (logic dir li¢u hodc sy ton tai cua dir li€u trong co sé dit ligu,...), nhu Hinh 55.

Hinh 55. Tii file dir liéu dia ban diéu tra

54



- Bué6c 3: Chuong trinh dua ra thong bao 16i hodc canh bao khi dir liéu duoc tai
1én nhu: sé dong dir liéu c6 15i logic, s6 dong canh bao, s6 dong dir liéu da ton tai trong
CSDL nhu Hinh 56.

Hinh 56. Thong bio, cianh bao 15i tai file dir liéu dia ban diéu tra

(' Xem thing tin canh béo ol Iy excel, d& thyt hin budc tép
L.

£A v

&) peng

Chuong trinh s& dua ra Thong bao 16i va Canh bdo tai file dir licu DPBDT.

- Théng béo 15i: khi nhap danh sach file dit liéu PBPT vao CSDL néu chuong
trinh dua ra thong bao “sb dong 16i” thi bit budc nguoi ding phai kiém tra lai dong 16
d6 va stra lai file Excel vé dit liéu danh sach DPBDT; sau d6 nguoi dung thyc hién tai lai
file dit liéu vao chuong trinh 1an nita, néu c6 théng bao sb dong 15i 1a “0 dong 15i” tirc
la chuong trinh cho phép “Luru lai” file danh sach PBDT vao CSDL.

Dong 16i logic 1a dé thong bao cac 15i thong tin trong file excel va khdng cho
phép “Luu lai” néu cac thong bao 18i chwa dugce stra lai dung.

- Canh bao: ngudi dung kiém tra lai dir liéu file Excel dang hay khong hodc dit
liéu file Excel da ton tai trong CSDL hay chwa. Ngudi dung kiém tra lai thong tin, file
dir liéu da dung thi bam chon chirc ning “Luru lai” file danh sach Excel DPBDT vira tai
1én ngay ca khi xuat hién canh béo vé “s6 dong canh bao” va “sb dong dir liéu da c6”
trong CSDL.

+ Dir li¢u trung da co: 1a dir liéu trén file excel da tn tai trong CSDL, dit li¢u da
ton tai nay c6 thé do ngudi dung lan trude di cap nhat; hodc ngudi dung di cap nhat
trén form nhap tin (muc Nhap tin/cap nhat dir licu);

+ Dong cinh bdo: dé canh bao su sai khac thong tin tir file excel dua vao chuong
trinh nhung van dugc chéip nhan (sé lugng h cua DBDT khac sb lugng ho thén/to dan
phd, s6 luong ho ciia PBDT qua nho...), chuong trinh cho phép “Luru lai” file vira
thyuc hién tai Ién CSDL.
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- Buée 4: Néu c6 15i logic, nguoi ding bAm chon trén dong thong bao (mau do)
dé hién thi danh sach cac dong bi 161, dwa vao mé ta 161, ngudi dung sira lai thong tin
trén file Excel dir liéu PBDT dé tiép tuc gii lai file danh sach lan tiép theo trong
CSDL.

- Bude 5: Sau khi hét thong bao 15i logic, tirc 1 s6 dong 18i = 0 thi ngudi diung
nhan nit “Luu lai” d& cap nhat danh sach DBDT vao CSDL.

Minh hoa dong dir liéu trung da c6 nhw Hinh 57.

Hinh 57. Danh sach dong dir liéu trung

O NAM 2019

— a 5y S
MANG LUOI DIEU TRA

[

B’ Quan Iy danh muc S S Nhip danh sich dia ban tir file Excel

¥ Sodd nén xa/phung ol | Tinhy/TP | 22 - Tinh Quing Ninh Huy&n/Quan - Tat c2 -
% Lap danh sach thon/t5 ~ €3 x6a dit liu 8 Xust Excel  poc dif liéu file excel: 12 dang, trong dd: 0
& Lap danh sich dia ban - MA & A & A MADIA MA Dia chi cia dia ban
[ErCrra— e ————

diéu tra
© Nha3p tin/Cap nhat danh sach dia ban

Chon file B Luu lai

22 195 06796 001 Khu Minh Tién A 00 1 Thén 1 369 Dong 6: DI liéu trung;
o L3y dit iéu tir file Excel . N . P

R 22 185 06796 a2z Khu Hia Lac a2 1 Thén 2 360 Dong 7: DI lidu tring;

® T 2 185 06796 003 khu Nam Tién 003 1 Thén3 227 Déng 8: DI i triing;

na boo/ciolE] 22 195 06795 004 Khu Binh Minh 004 1 Thén4 210 Déng 9: D lidu triing;
© Theo ddi 56 Iugng 2 203 07015 o1 Thén Cip Tién 001 2 Theni 77 Dong 10: Dif liéu triing;
22 203 07015 aoz Thén Béng Tign a2 2 Thén 2 432 Dong 11: D liéu tring;
2 203 07015 002 mggha"”g 002 2 Thenz 42 Déng 12: Dif liéu tring;
22 203 07015 004 Théon BAng Hai 004 2 Thén 4 267 Dong 13: DI liéu tring;
2 206 07147 001 Than 1 01 2 Then1 170 Dong 14: DY liéu tring;

Pé xem danh sach cac thong bao 16i va canh bao 16i dudi dang bang Excel dé
xem va stra lai dir li¢u goc (n€u can), chon chirc nang “Xuat Excel” nhu Hinh 58.

Hinh 58. Xuit bing Excel cac thong bio va canh bao 15i

MANG LUGI DIEU TRA

— .
&~
“
~
-

TRA DAN 56 VA NHA (f NAM 2019 @) & &

.
& Quan Iy danh muc A S Nhap danh sach dia ban tir file Excel
i So dd nen x3/phuting Tinh/TP |22 - Tinh Quang Ninh B Huyén/Quin |- Tat ca - & chonfile || [E Luulai

sch thon/ts €3 xda dit lidu & xudt Excel  Boc dii ligu fil I 12 db 5: 0 dong Ii: 0 dong canh bio: 12 ana dit lidu d5 o6

0 5 : ' : i anh bao; 12 dang tring a o;

% Lap danh sich thon/td v i&u file excel ong, trong dé: 0 dong loi; 0 dong canh bdo; 12 dong tring dif ligu d3 5,
B L3p danh sach dia ban MA MA THON TEN THON Mgﬁm MA  Bia chi cia dia ban s6 HO canh bdo

DIA BAN
digu tra ‘DAC THU
o Nh3p tin/C3p nhat danh sach dia ban

2 195 0679 o001 KhuMinh Tién A 001 1 Thént: 269 Déng 6: D liéu triing;
® EYEL NI 2 195 0679 002 Khu Hea Lac 002 1 Thénz 260 Déng 7: DI liéu triing;
° T2 dia bén K thén 2 195 06796 03 Khu Nam Tién 003 1 Thén3 227 Déng 8: DX li8u tring;
® I HEREET 2 195 06796 004 Khu Binh Minh 004 1 Thén4 310 Déng 9: D liéu tring;
© Theo ddi 56 lugng 2 203 07015 o001 Thén C3p Tién 001 2 Théni 77 Déng 10: DY liéu tring;

22 203 07015 002 Thén Bdng TiEn 002 2 Thén 2 432 Déng 11: DT lidu tring;

2 208 07015 003 Rgﬂha"”g 003 2 Than3 242 Déng 12: D liéu tring;

2 203 07015 004 Thén Béng Hai 004 2 Thén4 267 Déng 13: Dif lidu tring;

2 206 07147 001 Thén 1 001 2 Thén1 170 Déng 14: Dif lidu triing;
2 206 07147 002 Thén 2 002 2 Thénz 241 Déng 15: DI lidu tring;
2

22 206 07147 003 Thén 3 003 Thén 3 170 Dong 16: D lidu tring;

Dé x06a toan bo dir litu PBDT cua quan/huyén hodc tinh/thanh phé, chon chirc
nang “Xéa dir li¢u”.
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Luuy:

- Néu CSDL d c6 thong tin vé DBDT (da thyuc hién chirc ning “Lay dit liéu tir
file Excel” thanh cong) nhung do file Excel dit li¢u PBDT méi dugc stra lai, nén phai
thuc hién gui lai file Excel dir licu PBDT. Thuc hién gui lai béng cach xo6a dir liéu
PBDT cii di ton tai trong CSDL bang cach bam chon chirc nang “Xéa dir liéu”, sau d6
thue hién lai quy trinh “Lay dit liéu tir file Excel” nhu d3 hudng dan.

- Néu PBDT da duoc gtri vao CSDL thi nguoi dung khong dugce thuc hién stra
“Tén thon” hoac x6a dong thon da tdn tai. Néu mudn thuc hién stra “Tén thén” hodc
x6a thon nguoi dung thuc hién nhu sau:

+ Trude tién, thuc hién “Xuit biao cdo Excel” trong muc “Lap danh sich
thon/td” dé luu lai file excel danh sach PBDT vé may tinh nguoi ding.

+ Tiép theo, can thuc hién “Xéa dir licu” DBDT dang ton tai trong CSDL, sura lai
“Tén thon” hoac xb6a thon (chon chirc nang “Nhap tin/Cap nhat danh sach thon) va
bam chon “Luu lai” sy thay d6i nay.

+ Nguoi dung thyc hién gui lai danh sach DBDT cudi cing vao CSDL.

3. Xuit bao cio Excel

Chtrc ning “Xuét bao cdo Excel” cho phép xuat danh sich PBPT theo pham vi
chon. Thuc hién nhu sau:

Nguoi dung chon pham vi dé xem dix liéu (huyén/quén hodc xa/phudng), sau do
bam nit “Xem danh sach”, thong tin danh sich DPBPT sé& hién thi nhu Hinh 59, bam
nut “Xuét Excel” dé xuét dit liéu va luu vao may tinh (néu cdn).

Hinh 59. Xuit biang Excel vé danh sach dia ban diéu tra

MANG LUG'D'EU TR G DIEU TRA DAN SO VA NHA O’ NAM 2019
"
Tinh/TP | 22 - Tinh Quang Ninh [ HuvEn/Quan | —Tat ca— X§/Phudng | [= Xem danh sch | | Xust Excel |
e s
J Bia chi cla dia ban didu tra EXan
(néu cé

o Nhp tin/C3p nhit danh sich diz ban - i@ danh dau
)

S Xudt danh séch dia ban ra file Excel

o L8y dif liéu tir file Excel

o Tao dia ban tif thdn

& Xudt bdo cdo Excel 2 195 0679 001 Khu Minh Tién A 001 1 Thén 1 372
5 Theo déi 56 luong 2 185 05796 02 Khu Hea Lac o0z 1 Thén 2 360
2 195 0679 003 KhuNamTién 003 1 Thén 3 327
2 185 06796 004 Khu Binh Minh 004 1 Thén 4 310
SR 1 203 07015 o1 Thén Cip Tién 001 2 Thén 1 7
22 203 07015 02 Thén Béng Tién 002 2 Thén 2 432
22 203 07015 003 Th??é?ﬂ“g 003 2 Thén 3 242

22 203 07015 004 Thén Ddng Hai 004 2 Thén 4 267

22 206 07147 a01 Thén 1 o001 2 Thén 1 170

2 206 07147 002 Thén 2 o0z 2 Thén 2 241

2 206 07147 o0z Thén 3 003 2 Thén 2 170

22 206 07147 004 Thén 4 004 2 Thén 4 165



4. Theo dbi s6 luwgng

Chtrc ning “Theo ddi sé lwong” cho phép ngudi diung theo dbi sé lwong céac
PBDT va cac thong tin lién quan theo timg cap tong hop (tinh/huyén/xa).

VII. LAP BANG KK

Cong tac nhép tin va gui Bang ké ho va Bang ké nhan khau dic thu vao CSDL
bang ké cua TDT 2019 do GSV duyét sb lidu cdp huyén hodc GSV duyét sb liéu cip
tinh thyc hién. C6 02 cach thyc hién gui dir li¢u bang ké vao CSDL: (i) Nhap tin/Cap
nhat bang ké ho va (ii) Lay dir liéu tir file Excel.

1. Nhap tin/C3p nhat bang ké

Chtic nang “Nhap tin/Cap nhat bang ké” cho phép nhép tin (thém moi) hoac
cap nhat (stra/x6a) thong tin vé ho dan cu truc tiép trén giao dién Trang Web diéu hanh.
Thuc hién nhu sau:

- Buée 1: Chon “Xa/phudng” va “Pia ban” dé nhap thong tin Bang ké ho.
- Buée 2:

+ Truong hop nhap madi danh sach ho (tir ho sb 001, 002,...) hoac thém ho mai vao
danh sach ho da ton tai, nguoi dung thuc hién chie nang “Thém mdi” nhu Hinh 60.

Hinh 60. Nhap méi danh sach ho

B o

W TRANG CHU

B Quin b danh mwc Tinh(TP 22 ~ Tinh Gudng Mot [l FuiniQuin 195 Thish phs cinfQ xirphuting | 06796 - Phusting cim 6] Baban omr-ér,Té2 [

H 50 6 nén xdpheiing

® FEr B M3 thn |02 - Khu Hia Ly STT Nha 1 56 Tén chi hd
Lag danh sa f ~

Bia chi 58 nhdn khiy SEnd
“

B Lip danh sich dia bn
B D3ng ko kkhal true tuydn

o1 Email

E 13 hing k¢

e tndcap it e . Wi b Bng § cung c3p thing tia
o Ly dif b bif il Exced i ! N i 3 5 L indemed ghi:

Xudt bio co Excal Sididn thow  B4a chi Emall

T8 1 - hy Hia Lac 2
002 Mguydn vin Cidn T5 L - Khy Haa Lag 2
3 03 Mguydn van Thing T4 L - Khu b8a Lac 4

1
2

4 O Moayén Vin Chix Td 1« Khu Maa Lat ] 1
005 005 Phym Vin thi Tit- 3
3

Tiép theo, ngudi dung lya chon “Ma thon” va nhap lan luot cac truong dit lidu
nhu: STT nha, HO sb (chuong trinh danh ty dong), Tén chu ho, Pia chi, S nhan khéu,
S4 nit, Dang ky khai truc tuyén (néu c6 bam tich chon), ST, Email (néu c0), Ghi chu
(néu c6) va lya chon nat “Luru lai”, nhu Hinh 61.
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Hinh 61. Luu thong tin ho théem méi

TONTP 22 - Tinh Quang et Bl Huybiquan | 195 ~ Tkt pog cinflll XPhetng  ve7ee - phuteg cim ol B ten om-Te ez [

ustngn 002 —khotbatac [ srrms 90 e 508 Tanching  Nouybn van Binh

Dach TE2
[ ©dng ki kha e i spT  DERSTEINIS

iy e s 1 Bl Exend
© Nult bia cba Rxenl

002 001 094 2 2

© Thea di 6 higng Mguykn Vin KRl TE 2 - whu bda Lae 4 2 0

00z 84 on6 OB vin Quin T8 2 - Khu da Lac 4 2
002 65  OB7  Dbo Tul Phong T 2 - Khu b Lac “ 1
00z 86 088 Tria Via Tupln T8 2- Khu Hba Lac & 2
002 87 089 Nguykn Céng Hoing TH 2 - Khu Héa Lac 4 2
o0z 88 090 ©b van onin T4 2 - Khu Fba Lac 3 z
002 B9 091 Pham Vin T TE2 - Khu béa Lae 4 2
ooz o0 082 Pham Khic Khidm T 2 - Khu e Lac T 3
ooz 001 o 1 ) e o

o o

+ Truong hop danh sach ho da ton tai trong CSDL, nhung nguoi ding can st lai
hodc diéu chinh mot sb thong tin cua hg thi thuc hién nhu sau: Chon hd can diéu chinh,
thong tin s& hién thi trén 6 nhap dé nguoi ding sta truc tiép thong tin can thiét va lwa
chon nat “Laru lai” dé Iuu lai thong tin vira cdp nhat nhu Hinh 62.

A

Hinh 62. Sira thong tin vé ho trong Bang ké ho

NG LUCI PIEU TRA

96796 - Phuting cim el asie on-Tin sz [

TinhTP |22 — Tioh quing rnt fll veevbniguin | 195 - Thinh pha cinffll XaPhuang

wasehan (002~ khuvta e [ srrne o0t i 88 093 Tén chis bl I Li Vin Héa I

s et | |78 2 - Khu oa Lad Jssrmtninss o ssar [0
W Bang iy kha e i gpT Emal Ghi chis S Lanutal ol Thimoma | ) Xed b6

o Loy dF Bu i fle Excel
+ Xullt bis cho Eocel

oz 0BT Ddn Tudn Fheeg TH2 - Ky Hba L . ]
w02 088 Trde van Tuyén TH 2 - Khu Hba Lax ® 2
002 oss  Wguydn Cing Hosng TH 2 - Kt Hia Lac 4 2
002 e8 080 Db van Chin T 2+ Kt Hba Lae 3 2
002 #5091 Pham Via T TE 2 - Khui Wb Lt + 2
soz %0 0w 7 5

Pham Knde Khibm TE 2+ hu Ha Lt

+ Truong hop nguodi dung mudn x6a 01 dong dir liéu hd tr danh sach hg, lya
chon nut “Xéa bé” man hinh thé hién nhu Hinh 63.

Hinh 63. Xé6a bé h¢ khéi danh sach h¢
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2. Lay dir liéu tir file Excel

GSV duyét s liéu cdp tinh hoic GSV duyét s liéu cdp huyén duoc thuc hién
churc nang nay theo quy trinh sau:

(1) Nguoi dung 1dy mau file Excel ctia Bang ké ho va Bang ké nhan khau dic thu
tir CSDL trén Trang Web diéu hanh (dung cho giai doan 1ap Bang ké ho) dé sir dung
nhap tin s6 liéu vao file Excel nhu Hinh 64.

Hinh 64. Miu file Excel sir dung dé nhap thong tin

Bang ké hd va Bang ké nhan khau dic thu

IE———————
WMANG LUU|D[EUTRA © TONG DIEU TRA DAN S0 A NHA O NAM 2019
e S SR

E mm\ulmlnru— § Tén file miu o

1 D shcs THON, k0w, 2, i, T 0l 4

19 Lap danh sich thin/td
' Lip danh sdch dis bin A BANG KE HE (Diing cho gia doan l3p bang ¥ hg) %

T Lip bing ké h % BANG KE NHAN KHAL 9AC THU {Ding cha gial doan 3p bang ké hd) *

B Corhabang 1 5 BANG KE HO (Dang cho giai dozn ¢ oht bing ke hd) “
Chon mba R b BANG KE NHAN KHAL DAC THU (Dlng cha gl doan cdp nhdt bing ki ho) %

E Bifunk
Fie méu Bxcel *

M2u micel dung l3p bé ang k2

Meu excel 1 sotcip nhit bang ke
Mau excel bang ke ding disu fra

Wi exce banp kg hd mi

(2) Nhap thong tin vao Bang ké ho va Bang ké nhan khau dic thu tir cac Bang ké
gidy di dugc thyc hién trong giai doan lap Bang ké ho. C6 02 loai biéu mau excel
ngudi dung co thé Iya chon thyuc hién tai miu vé may tinh dé tién hanh nhap tin Bang
ké ho:

- Lwa chon 1: Nguoi dung Iya chon nhap tin Bang ké ho trén biéu mau excel
trang: Muc “Biéu méu”, bAm chon “File miu Excel” va tai Biéu mau bang ké ho vé
may tinh dé thuc hién nhap tin.

- Lwa chon 2: Nguoi dung lya chon nhap tin Bang ké ho trén biéu mau excel da
c6 thong tin dinh danh vé: Ma tinh, M3 huyén, Ma xa, Pia ban diéu tra (Tén BDBDT),
Thanh thi/nong thon. Ngudi ding chon muyc “Biéu miu”, bAm chon “MAu excel diing

1ap bang ké” va lya chon “Tai miu” theo ting PBDT vé may tinh dé tién hanh nhap
tin. Pé thwe hién nhép tin Bang ké hg, tranh sai s6t nhap tin vé cac thong tin dinh
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danh ciia PBPT va sai sot khi thue hién chirc niing “Lay dir liu tir file Excel”
nguoi dung nén sir dung lua chon 2.

(3) Guri Bang ké ho va Bang ké nhan khau dic thu vao CSDL trén Trang Web
diéu hanh. Cac budc thuc hién nhu sau:

- Bwéc 1: Nguoi dung bam “Chen file” va chon file Excel Bang ké ho va Bang
ké nhan khau dic thu di dwoc nhap tin nhu huéng din. C6 02 cach dé lwa chon file
Excel va g1 vao CSDL:

+ Truong hop ngudi ding guri tit ca bang ké ho cia “xa/phuong” vao CSDL: cac
Bang ké ho cua tit ca cac PBPT trong 01 xa, phudng phai dugc thé hién trén 01 file
Excel, tuc la file Excel gé)m nhiéu sheets, mdi sheet 1a bang ké hd cia 01 DPBDT nhu Hinh 65.

Hinh 65. Cac loai Bing ké ho dwoc nhap tin trong nhiéu Sheets
cua mot file Excel

Miu s6 03A/BCHTW
BAN CHI PAO TONG BPIEU TRA DAN 8O VA NHA G TRUNG UGNG

BANG KE HO
| (Dimg cho giai dogn Idp Bdng ké hé) |

Tinh/thanh Quéng Ninh 22 Dia ban diéu tra: 001

Huyén/quir TP. Cim Pha 195 Thanh thi'néng thén (TT=1,NT=2): |

Na/'phuing: Phuréng Cim Binh 06796 Ho va tén ngudi lip bang ké: Lé Thi Hoa

§6 dién thoai ngwdi lip bang ké. __ 985762317
Toth  trong téng sb tiy Téngsdhs: ... . |120
S6 nhan khiu thie té thuong | Hi dong ¥ cung | Néuhd ddng v cung cp thing
l{a ST? H? Ho va tén ¢l ho Bia chi ciia hé tr cia h khi 13p bang ké cap thing m I:I’E‘ﬂ tin trén internet ghi Ghi chi
thén| nha | s6 ’ ’ : ’ __| internet (ddng ¥ —
Téng sé TI’Oﬂ_% 40 | sanh dén 'y $6 dién thoai bia C}].l ar‘naﬂ
Nit (néu co)

@l elo ©) ® M @ o © M ®)
002 1 001 D&ThiLa Té1-KmHéalac 4 2
0272 002 NguyinVinChién  Té1-KmHéalac 2 §!
2023 003 NeuwyinVanThing  Té1-KmHoalac 4 "
021 004 Nguyin Vin Chic Té1-KimHéalac 2 §!
002 005 005 Pham Vin thai Té1-KmHéaLac 5 5
02 % 006 NeuyinHéng Quang Té1-KmHealac 5 £
0027 007 Vi Vin Tuin Té1-KimHéalac 4 "
028 008 NeuynThanhBiao  Té1-KmHoalac 2 §
028 009 NewyfnThanhDuy  Té1-KmHsaLac 4 §
2% 010 CaoVinve Té1-KmHéalac 7 3
02 10 011 Dinh ThiLan Té1-KmHéalac 2 §

=

% 14 [EE TS P R . mo 9 A TT2_T o 1
|DBUD]. DBO02 .~ DBOO3 .~ DBOO4 .~ DBOOS .~ DBOOG .~ DBOO7 .~ DBOO DBO0S .~ DBO1O DBDllml

+ Truong hop ngudi ding mudn gui bang ké cua timg PBDT vao CSDL: mdi
bang ké cua 01 DBDT thé hién trén 01 file Excel (file Excel bang ké chi c6 01 sheet)
nhu Hinh 66.
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Hinh 66. Bang ké h¢ dwgcc nhép tin trong mét file Excel

Miu s 03A/BCBTW
BAN CHI BAO TONG BIEU TRA DAN SO VA NHA 0 TRUNG UGNG

BANG KE HO
(Dimg cho giai doan ldp Bang ké hd)
Tinh/thanh | Quiang Ninh 22 BYa ban didu tra: 001
Huvén/quir TP. Cim Pha 195 Thanh thi'néng thén (TT=1,NT=2)- |1
¥a/'phréng Phutitng Cam Binh 06796 Ho va tén nguivi 1ap bang ké: L& Thi Hoa
S6 dien thoai ngudi lap bang ké- 985762317
Tothe  trong tdng s6 t Téng 58 hé: . 120
$6 nhan khau thyc té thuong| Hé dong ¥ cung | Néu hé déng v cung cip théng
M3 | STT | H i citz h khi lap bang ké | cip théng tin tré i .
.a ! ? Ho va tén chi hé Dia chi ciia hg i cia hé khi lap bang ké c.ap dng - en tin trén mternet ghi: Chi chii
thén| nha | so internet (dong ¥
B : Trong dé: ddnh déu " - . |Dia chi emai
Tong sb Nt 86 dién thoai (néu c5)
@ ® | © ()] E) [¢)] @ (&) (O] (U] ®
002 1 001 D§Thila Té1-KhuHéalac 4 2
02 2 002 Neuyfn Vin Chién Té1-KimHéalac 2 1
02 3 003 NeuydnVanThing  Té1-KimHéalac 4 2
002 % 004 NeuyEn Van Chic Té1-KimHealac 2 1
002 005 005 Pham Vin thai T61-KimHéalac 5 5
0026 006 NouyfnHéng Quang Té1-KhuHéalac 5 53
02 7 007 Vi Van Tuin Té1-KimHéalac 4 2
028 008 NeuydnTharhBao  Té1-KimHsalac 2 1 I _|
002 % 009 NouydnThanhDuy  Té1-KhuHoéalac 4 1
0z % 010 Caovanve Té1-KimHéalac 7 3
002 10 011 Dinh ThiLan Té1-KimHealac 2 1
Fia e Fo wrs. v A4 Tl TTEo T " i
I peoo1 J 2

- Buée 2: Phan mém sé& thuc hién tai file Excel vé CSDL nhu Hinh 67.

Hinh 67. Tii file Excel dir liéu Bang ké hd vé CSDL

Théng bdo

A D3 hoan thanh viéc doc file excel va Isié'm l'ra logic, vui lang
click cdc vi trf trén dang thdng bao MAU BO d& xem chi tiét.

Eaﬂng

- Buéc 3: Phan mém dua ra théng bao/canh bao “sd luong dong cua file excel,
trong d6: s6 dong 151, s6 dong canh bao, sé luong dong dit liéu da ton tai” nhu Hinh 68.
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Hinh 68. Thong bao/canh bio 15i

MANG LUG' D|EU TRA © TONG DIEU TRA DAN 53 VA NHA & NAM 2019

|
|
|
|

A TRANG CHU G Nhap bang k& hd tr file Excel

B Quinlj danh muc Tinh/TP |22 - Tinh Quéng hinh Huyén/Quin | 195 - Thnh phe Cém phi [

B 506 b rién x3/phuting Xa/Phuing 06796 - Phuong Cém eint [l Bia ban 01-T61,T62 Fchonfle | EHuulsi | € xsadries | [ Xudt Brcel

% Lip danh sich than/td Do dif ligu file excel: 95 déng, trong dé: 0 déng I3i; 3 dang canh bio; 95 dong dl liéu 3 thn tai;

B Lip danh sch dia ban - HO DONG Y
i L , SONHAN  _x o CUNG CAp 50 BIEN
UEDEDG e KHAU U e THOAT
INTERNET

% Lsp bing ke DU LIEU DA TON TAI

=,
H

o Nh3p tin/C3p nhat bang ké
o Ly dif liéu tif file Excel

o Xudt bdo cdo Excel

o Theo ddi 56 luong

B Cap nhit bang ké

Chon mau diéu tra

II

€

B Bidumiu

Luwu y: Chuong trinh dua ra 02 loai thong bao khi doc dir li€u file Excel: thong
bao 16i hodc canh bao.

+ Canh bo:

++ Cdnh bdo 13 dé canh bao 15i thong tin tir file Excel nhung van cho phép
ngudi dung “Luru lai” file néu két qua kiém tra dung trong thyc té.

++ Canh bdo dit liéu d3 ton tai (dong dir liéu trung) la dir li¢u trén file Excel
trung voi dir 1iéu da tdn tai trong CSDL, dir li¢u da tdn tai nay co thé do lan cap nhat
trudc hodc do dit li€u trén file Excel sai nhung céc gid tri sai nay lai trung véi dir ligu
d3 co. Dua vao mé ta 161, ngudi dung sira lai thong tin trén file Excel dé tiép tuc cho lan
gui lai dir liéu file Excel vao CSDL.

Hinh 69. M6 ta dong dir li€u canh bao, dong dir liéu trung

I —
(MANG LU01DIEU TR g

et

A ol ) M bing b e e

rphf'#m;l

iz 0 Gowie | Buw Qe | Bukecd

B Qo dank e

STOW s
ufmw‘nmu‘ g [

gyt g2
o iyl oo L]

i bon i Bicl
I oL omeowomo1 1 ]

oL oo M2 ? 0 d & i
oox oMol H [l ] 2 en g Ting simén
T




+ Thong bao 13i can phai sira: Ldi logic 1a dé théng bao cac 15i logic trong file
Excel va néu cac thong bao 15i logic chua dugc stra hét thi chuong trinh khong cho
phép “Luru lai” file Bang ké ho vtra tai 1én.

- Buée 4: Néu c6 13i logic, nguoi dung bam chon vao dong thong bao (mau do)
dé hién thi danh sach cac dong bi 16, dya vao mé ta 16i, ngudi dung sira lai thong tin
trén file Excel dé g lai dir liéu, mo ta nhu Hinh 70.

Hinh 70. Hién thi danh sach céc 16i khi giri file Excel Bang ké h vao CSDL

e a—y
MANG LUC” D|EUTRA © TONG BIEU TRA DAN 53 VA NHA (7 NAM 2019

e .

5 Nhap bang ké hd tl file Excel

'g Quan Iy danh muc Tinh/TP 22 - Tinh Quéng Ninh ﬂ Huyén/Quan | 193 - Thanh phEHaLong

B 5040 niEn xifphuting XaPhutng  06649-Phuang K khanlf]  Daban [z B (Eoote Hue | Quedain [§uise

? L3p danh sich mﬁma_ Doc dif liéu file excel: 95 dang, trong dé: 1 dong 16i; 3 ddng canh bdo; 0 dong dif iy da ton tai;

@ Lip danh sich dia ban i HO DONG Y
R MA ST HO gy . S0 NHAN CUNG CAP 0 DIEN
EAL: THON NHA S0 (G RGL KHAU THONG TIN THOAT
INTERNET

SONG THONG BAO LT

"o Nhap tin/Cap nhit bang k&

Sheet DBOO1: M3 Huyén

o L3y dif liéu tl file Excel khac Huyén chon 68 doc

diF lidu;M3 X3 khdc X3

| chon 4¢ doc dif liéu;Téng
o Theo di 58 lugng ;e;:'?s(::g ;‘a; l;!:c 50 vdi

o Xust bo cdo Fxcel U}

¥ Cap nhit bang ké

Chon mau ditu tra

B Biéumiu

+ Chuc ning “Xuit Excel”: Xuit bang danh sach cic canh bao/thong bao 16i
logic khi tai file Excel Bang ké ho vao CSDL gitip cho ngudi dung dé doc cac dong
canh bao/thong béo 16i dé sira thong tin nhanh hon (néu can).

+ Churc nang “Xoa dir li€éu”: Xoa toan bd dir liéu Bang ké ho theo pham vi lya
chon (Bang ké ho cua tung PBDT hoac cua toan xa/phuong).

- Bwée 5: Sau khi hét théng bao 16i logic, tirc s6 dong 16i = 0, nguoi ding bam
nat “Laru lai” dé cap nhat bang ké vao CSDL.

Luuy:

- Néu CSDL di c6 thong tin vé Bang ké ho (da thuc hién chtrc nang “Lay di liéu
tur file Excel” thanh cong) nhung do file Excel dir liéu Bang ké hd mdi dugce sta lai,
nén phai thyc hién gui lai file Excel dir li¢u Bang ké hd. Thuc hién gui lai béng cach
x6a dir liéu Bang ké ho da tdn tai trong CSDL, bam chon churc nang “Xéa dir liéu”, sau
d6 thyc hién lai quy trinh “LAy di liéu tir file Excel” nhu d4 hudng dan.
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- Néu Bang ké ho di duoc giri vao CSDL thi ngudi dung khong duge thuc hién
sta “DPia chi PBDT” (Tén BBDT) hoac x6a BBDT da ton tai trong muc “Lap danh
sach dia ban”. Néu mudn thuc hién stra “Dia chi DPBDT” hoic x6a DPBDT nguoi dung
thuc hién nhu sau:

+ Trudc tién, thuc hién “Xuét bdo cao Excel” trong muc “Lap bang ké&” dé luu
lai file excel Bang ké ho vé may tinh ngudi dung.

SA__99

+ Tiép theo, can thyc hién “Xéa dir liéu” Bang ké ho dang t6n tai trong CSDL, sira
lai “Pia chi PBDPT” hodc x6a PBDT (chon chiic nang “Nhép tin/Cap nhat bang ké”) va
bam chon “Luru lai” sy thay doi nay.

+ Nguoi dung thuc hién giri lai Bang ké ho sau cung vao CSDL.
3. Xuit bao cio Excel

Chtrc ning nay cho phép ngudi dung co thé thuc hién “Xem”, chiét xuét file
Excel cac Bang ké ho theo pham vi lga chon nhu theo PBDT, theo xa/phudng nhu
Hinh 71.

Hinh 71. Xuét bao cao file Excel vé Bing ké hd

"MANG LU‘0| D|EU TRA © TONG DIEU TRA DAN 50 VA NHA 0 NAM 2019

e |

A TRANG CHU \} Xudt bang k& hd ra file Excel

‘! Quan Iy danh muc Tinh/TP - 22 -~ Tinh Quing NIH Huyén/Quan |195 ~ Thinh phﬁcﬁmln Xa/Phuting | 06796 - Phuting C&H Diaban 001-To L,Tﬂu

= hi
B 506 nién x3/phuting (= it theo

1@ Lap danh sach thon/td 56 nhén khal thyc t& He dina ¥ Néu hd dang y cung cap
- . thifdng trd cta hd khi lip :;p 1?1%:;::9 théng tin tién intarnet
@ Lip danh sich dia bin STT nhd STT hd b vahtg" chi Dia chi cia hd bang ké trén intemet ghi Ghi chii
R 3 . (tong y ddnh "
& Lip bang ka Trong o S0 dién Dia chi
Thg 68 d:NT déu ) thoal Emall

o Nhdp tin/C3p nhit bing ki ‘
3p tin/Cip nhat bing Tng s 95 % w7 162 1

o Lay dif [igu b file Excel w02 oo 1 1 1 7 0
o Xudt bdo cdo Excel oo oo P 3 3 0 9
o Theo dfi 6 lwgng 002 005 3 Phamvinthal TG 1- Khu Hoa Lac 5 3
I Cip nhit biing ki 002 058 4 CaoVanSdn TG 2- Khu Hoa Lac 4 1
Chon miu a0 tra 002 1 5 pliThila T4 1 - Khu Héa Lac 4 2
- 0 1 6 D Thilan T8 1-Khu Héa Lac 2 1

B Bidu mlu ;
W u NGUEN VAT e hu s Lae 2 1

Vign

4. Theo dbi s6 lwong

Churc nang nay cho phép theo doi $6 luong Bang ké ho da dugc cap nhat vao
CSDL theo pham vi don vi hanh chinh (tinh/huyén/xa), nhu Hinh 72.
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A

Hinh 72. Théng b4o s6 lwgng Bang ké hd

\MANG LUO! DIEUTRA

A TRANG O Téing hap hi

B uin by danh myc Tinh/TP | 22 = Tinh Quing Nnh n Thing ki diin clps  2-Huyin = Thng ki £l Xudt Excel |

W 598 nitm xiphuting

o 58 nihin khdu thut 8 thutng tri cia hd Ting 55 b 8Bg § cung clp
B Lap danh sich thints 9 = e thiing tin trén Intarnat

B t3p danh sich dia bin 1 22.Tinh Quang Ninh 1
% L3 bing ke 2 163.Thinh phd Ha Lang o o o o
Ih3p tin/C3p nhit bing ke < T T g g g L
=TT 4 195.Thinh phé Cém Pha a4 2401 1216 3

a Ly dif o tir file Excel
L] 194.Thinh phd Uing & ] ] o ]

Xudt bio cho Excel

[ 198 Huyha Binh Lidu [ o o o
7 199.Huydn Tidn Yén o o o o
B 200.Huyln D3m Ha o o o o
9 200 Huyén Hél Ha o o o o
10 202 Huyén Ba Chié o o o L}
11 )IH.Hu,‘Fn Van Bin Bl16 2.23% 1.098 o
12 204, Huydn Hodnh &5 o o o o
13 205.Th| xi Déng Tritu o o o o
14 205.Thi x3 Quéng Yén 455 1540 74t 0
15 207 Huyén C6 Td o o o o

VIII. CAP NHAT BANG KE

- BCP cip x3 duoc quyén truy cap vao Trang Web diéu hanh va dugce phép xem
hodc “Tai miu” cac biéu miu excel trong muc “Biéu mau”.

-BCb cép xa hoac DTV thyc hién ra soat, cap nhat Bang ké ho b.%mg hai hinh thtc:

(1) Ra soat, cap nhat Bang ké ho bang thiét bi dién tir di dong (con goi 1a CAPI)
truée ngay diéu tra thu thap thong tin TDT 2019. Dit liéu Bang ké ho sau khi da dugc
ra soat, cp nhat dugc truyén tryc tiép vé CSDL Bang ké ho.

(2) Ra so4t, cap nhat Bang ké ho bang ban gidy: BCD cép x4 xuit Bang ké ho str
dung cho giai doan cép nhat tr CSDL trén Trang Web diéu hanh (Mau 03B/BCDTW)
ra file Excel va in Mau 03B/BCDTW dé thuc hién ra soat, cap nhat nhu Hinh 73.

Hinh 73. Tii file Excel Bang ké h§ sir dung cho giai doan cap nhat

Mf\ﬂg |_U'0| PIEV TRA TONG BIEU TRA DAN 50 VA NHA O NAM 2019

e

# TRANG CHU S Thute hién t3i m3u file excel sif dung cho r3 sot/cap nhit bing k& h

B Quin I danh muc | Tioh/e 22 Tinhquangninh B Quan/Huyén 195 — Thanh ph Cam Pha XafPhuing 06796 — Phusng Cam Binh
e | | [ Xust Excel
#5046 nén x&/phitding v
% Lip danh sich thon/to v M Bia ban
# Lap danh sach dia ban ~ T61,T62
Lap bang ké i

Tai Miu

Dia chi bia ban

Pia ban Dac thu

2 [ilixd 002 T63,TE4
3 007 003 Té1,t82,t93

L 007 004 T64, 765 To6

g 007 005 Dia ban test

6 000 901 Dia Ban Dac Thu

a

o File miu Excel

o Miu excel diing I3p bang ké

o Mau excel bang ké ding digu tra

o Miu excel bang k& hg m3u
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Mau 03B/BCDTW cuia Bang ké ho dung cho giai doan cap nhat Bang ké ho nhu
Hinh 74.

A

Hinh 74. Bang ké h¢ dung cho giai doan cap nhat Bang ké h¢

Miu sé 03B/BCDTW
BAN CHI PAO TONG BIEU TRA DAN SO VA NHA G TRUNG UGNG

BANG KE HO
(Diing cho giai doan cdp nhit Bang ké hd)

Tinh/thanh ph Quang Ninh 22 Bia ban diéu tra: 001
Huyén/quan:  TP. Cim Pha 195 Thanh thi‘néng thén (T7=1 NT=2): |1
Xi/phimg, Elhuamz Cam Bf.nhl la7% Ho va tén ngui lip bang ké: Lé Thi Hoa
S dign thoai ngwdi lap bang ké: 985762317
Tiy thit trong ting sé 19 Téng sé hé _ 120
= @m @ag thl‘fc tP: 6 nhan khiu thye 8 thireng i e dﬁn_g y N E:fl L) "dong. ¥ m:mg
thuong tri cua hé khi e A i cung cap cap théng tin trén
. P ciia h khi cap nhat bang k& = i X
M3 |STT| .. .| Hovaténchi . l&p bang ké thing tin trén internet ghi L
. | Hdso : . Bia chi cia h§ L - | Ghi chni
thén | nha hé . internet (dong sé dien Bia chi
Téng sé . ,‘% Tong s6 Trong do: Nit ¥ danh diu B email
do: N thoai P
"x") (méu cé)
A (B © D) E) 1y @ 3) ) (5) (8) U ®)
002 1 001 DiThila Té 1 - KhuHoéaLa4 2
02 7 002 Nguydn Van ChiiTé 1 - Khu Hoa La?2 i
0023 D03 Neuydn Van ThATé 1 - KmHeaLa% R
02 4 D04  Neuyén Vin ChéT6 1 - Kim Héa La? il
002 005 05  Pham Vinthai Té1-KhuHéaLa's £
002 % D06  NeuyénHéng QuTé |- KmHéaLas i
02 7 07  ViVanTuin T8 1-KmHoéaLa4 R
02 8 008  Nguyén Thanh BT$ | - Kiu Hoa La2 1

03B _Cap nhat Bangke Ho /732

- GSV duyét sb lieu cép huyén hodc GSV duy¢t s6 liéu cép tinh thuc hién cap
nhat thay d6i (néu c6) cta dir liéu Bang ké ho sau khi di duoc ra soat bang ban gidy
theo hinh thirc cap nhat thong tin truc tiép trén Trang Web diéu hanh. Chon chirc ning
“Nhép tin/Cip nhit bang ké” dé thuc hién cip nhat nhimng thay doi truc tiép trén
Trang Web diéu hanh.

- Chuc nang “Ly dir liéu tir file Excel” trong muc “Cap nhat bang ké&” chi thuc
hién trong truong hgp c6 phat sinh PBDT mai.

1. Nhap tin/Cap nhat bang ké

Chtc niang nay cho phép ngudi ding thuc hién cip nhat nhimg thay d6i vé Bang ké
ho trong CSDL ctia TDT 2019. Thyc hién nhu hudéng din trong Phan VII vé 1ap Bang ké.

Céc tinh hudng xay ra trong qua trinh ra soat, cap nhat Bang ké ho nhu sau:

(1) HO con tai BPBDT: Chuong trinh tu dong danh diu tinh trang nay cua ho trong
cOt “Tinh trang”.

(2) HO khong con tai DPBDT: Nguodi dung cap nhat tinh trang hg khong con tai
DBDT (ho chuyén di khoi DB, chét ca hg, ho khong con ton tai do DBDT giai toa,...).
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(3) H6 thém mdi: Nguoi dung thuc hién chire nang “Thém méi”.

(4) HO chuyén di - dén: HO6 dd chuyén di va ho moi chuyén dén ¢ trong ngdi
nha/can ho cua ho cii.

Céch cap nhat mot s6 tinh huéng cua Bang ké ho:
- Thém hd moi:

+ Bude 1: Chon PBDT can thém hdé méi, chon chirc nang “Thém méi” nhu
Hinh 75.

Hinh 75. Thém ho méi

ONG DIEU TRADAN S0 VA NHA O NAM 2019

N

# TRANG CHU Vi Bang ké hg
B quin  danh muc T TP 22~ Tih Quing ik Huyén/uin dgs ~Thinh phs Cénfgg ¥a/Phuing 06735~ Phung Cim E Diabin 00175 1,752
¥ 50 dd nén xd/phiiting v = = =
LUERE (o 1002 — Khu Hoa Lagg v Bp gV |:| Hoss 0o Tinh trang 10 duic thém mai Tén chi h
% Lap danh sich thin/td v = E
Dia chi Sinhankhdn | 56 nii I 50 NK cp nhat 54 nif cap nhat
. Lap danh sach dia ban v
= [l Ding ky khai e tuydh  cpr Emal Chi chi Sunla | gphemma | 6 %ozb6
g ké v

5@ nhan khau thifc (& 56 nhan khau thifc t8

e e | ey | e e

Hovatén  Diachicla cdp thing tin trén trén intemet ghiz

o Nhap tin/Cap nhdt bang k& 5 ks Wi bang k& nht e L Ghi chi Tinh trang
o Lay dif liéu tir file Excel Tongsi Trongdd: NI Tangs§  Trong dg: NI jlleaiz) Sidiénthoai  Bia chi Emal
o Xudt bdo cdo Excel Nguyén T02- Khu Hicotren .

Cong Hoang  Hoa Lac dia ban

o Theo ddi sd lugng

— w2 s m ohvamcnn 102K 3 2 tiy cotren
o Duyét bing ké Hoa Lac dia ban
Chon m3u dieu tra o |y ge | TV T2 K 4 7 Ha ot
Tin Hoa Lac dia ban
m 9 03 Govive olKw 7 3 o soloen
Hoa Lac dia ban
Pham Khic  T62-Khu H3 6 trén
e i s Khigm Hia Lac ? b dia ban
wow s NGERVEN g 1 0 X 0985762316 Hocotren
Binh dia ban

+ Buwdc 2: Nhap tin cac thong tin cua ho moi, trong d6 chuong trinh tu dong co
nhitng thong tin sau: STT Nha, Ho s6, Tinh trang (Ho thém moi), ...

+ Buée 3: Nguoi dung chon “Luru lai” dé Iuu lai thong tin.
- Truong hop ho khong con tai dia ban:

+ Bwéc 1: Chon ho trong danh sach Bang ké hd nhu Hinh 76. Chon “Tinh trang”
1a “H¢ khong con tai DPBDT”.
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MANG LUOI DIE

A

B Quinly danh muc

& S04 nén x3/phutng

B Lip danh sich thinfti

& Lan danh séch dia ban

& Lip bing ké hd

B® C3p nhat hang ke hg
 Nh3p tn/C3p nhit bing ké hd
o L3y dif by tir file Excel

Hinh 76. H) khong con tai dia ban diéu tra

Y NAM 2019

! Bing ké hd

TinhTP 22— Tinh Quéng Nt g Huvén/Quin | 195 — Thanh phd Cén§g Xa/Phudma

06796 — Phuing Cim ER| DR bin |001-T81,Td2

-
g

Mithin 002~ KHislec K srrana [3 Hisd 003

diachi | T 1-KhuHéaLac

B g ky khai truc tuyén

siohanthiu 40

SET Email

S i ket 65
Howthn  Pacica TOEeRR
chi hé hi

Tangso  Trongdo: N Ting sé

S8 nhan khiu thuc t8
hGkhilip  thudng trd ciz hé khi cip
g nhst

Tnhtrang i khing cin tai dia h Ténchihg  Mauyén Vin Thing

siny & SBNK cip nhat S8l cip nhét

Ghi chi @ Lu lal

Hi dBng ¥ cung
5 thiing tin trén
internet (dong ¥
ddnh d3u )

NEu hd dong ¥ cung cp thang tin
trén internet ghi:
Trong dd: N

Sodignthoai  Dia chi Email

lii Thém mdi

€ %od b

Tinh trang

o Xudt bdo cdo Excel o |G Té 1 - Khu HG duie
002 1 001 | DoThLa Wl 4 2 thém mai
@ Theo dili 55 lugng — = = =
w2 02 NguyénVan  Td1- khu 2 H{ cé trén
= Duyét bing ké G Chign Hba Lac dia bén
Chon mau diéu tra v
Chiic Héa Lac dia ban
- Pham Vin T 1- Khy H{ 6 trén
Lo W5 g Héa Lac 5 3 dia bian
s NouydnHong Td 1-Khu H3 cd trén
oz |6 s Quang Hoa Lac 5 3 dia ban
syt o | TE1-Khu H cd trén
002 7 007 | Vil Van Tudn Hoa Lac 4 2 i
oog | Nouyén T3 1- Khu F Hp 6 trén
0oz 8 D8 | ThanhBlo  HbaLac 1 g diz bin

+ Bwéc 2: Chon “Luu lai” khi cap nhat xong thong tin.

- Truong hop ho da chuyén di va c6 ho méi chuyén dén ¢ trong ngdi nha/cin ho
cua ho cii:

+ Bwéc 1: Chon ho trong danh sach Bang ké hd nhu Hinh 76. Chon “Tinh trang”
1a “Ho chuyén di - dén”. Chon céac 6 trén form nhap dé diéu chinh thong tin can thiét,
céc thong tin thuong can cap nhat nhu: “Tinh trang” (Ho chuyén di - dén), “Tén chu
ho”, “S6 NK cap nhat”, “Sd nir cap nhat” (Tang hoac giam sb nhan khau thyuc té
thuong tra cta hg);

+ Bwédc 2: Chon “Luwu lai” khi cap nhat xong thong tin.

2. Lay dix li¢u tir file Excel

Chtrc nang nay dugc thyc hién khi trong qua trinh ra soat Bang ké c6 phat sinh
DBDT méi. Khi do, nguoi dung can thuc hién cac budc tir giai doan thiét lap PBDT
moi (muc Lap danh sach dia ban), 1ap bang ké ho (muc Lap bang ké). Céach thuc hién
“Léy dit liéu tir file Excel” twong ty nhu huéng dan da trinh bay trong phan “2. Lay dit
liéu tr file Excel”, muc VII, phﬁn IL

3. Xuit bio cdo Excel
Thuc hién tuong tu nhu huéng dan di trinh bay trong phan “2. Lay dir liéu tir file
Excel”, muc VII, phﬁn IL
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4. Theo déi sb lwgng

Thuc hién twong tu nhu huéng din di trinh bay trong phan “2. Liy dit liéu tir file
Excel”, muc VII, phan II.

5. Duyét bang ké

GSV duyét sd lidu cap tinh thyc hién chirc ning “Duyét bang ké” bang cach
chon chuic ning “Duyét s6 li¢u” nhu Hinh 77. Sau khi GSV duyét sd liéu cép tinh da

duyét bang ké thi s€ khong dugc cap nhat chinh sua toan bd dir licu.

Hinh 77. Duyét Bang ké ho

0 Ban of chic mudn DUYET OO LIEU RA SOAT (pham i todn
tinh) khing?

EHecs | Gxnsng
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HUONG DAN SU DUNG

TRANG THONG TIN HE THONG
BIEU HANH TAC NGHIEP

TONG DIEU TRA DAN SO VA NHA & NAM 2019
(Thiét 1ap mang luGi thong tin diéu tra)

Chiu trach nhiém xuéat ban:
GIAM BOC - TONG BIEN TAP
Db VAN CHIEN

Bién tap va stra 16i:
VUONG NGOC LAM

Trinh bay:
MANH HA - DUNG THANG

In 4.993 cubn, khd 19 x 27cm, tai Nha xuat ban Thdng ké - Céng ty C phan In Khoa hoc cong nghé Méi,
Dia chi: 181 Lac Long Quén, Nghia D6, CAu Gidy, TP. Ha Noi.

S6 xac nhan DKXB: 3801-2018/CXBIPH/03-34/TK do Cuc Xut ban - In va Phat hanh cap ngay 22/10/2018.
QDXB sb 226/QD-NXBTK ngay 02/11/2018 ctia Giam déc - Téng bién tap NXB Thong ké.

In xong, ndp Iwu chiéu: thang 11 ndm 2018.
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