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. TS. Vii Thi Thu Thuy - Chanh Vin phong Ban Chi dao Tong diéu tra
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LOI NOI PAU

Tong diéu tra dan s va nha & 1a mot trong ba cudc Tong diéu tra thong ké
duoc quy dinh trong Luat Théng ké, véi chu ky thyc hién 10 nam mot lan vao cac
nam co s cudi cing 1a sb 9. Tong diéu tra dan sé va nha & 1a ngudn thong tin chi
yéu va tin cay vé tinh hinh dan s6, nhan khau hoc va tinh trang nha ¢ cua dan cu
nham dap mg cac muyc tidu vé tong hop, bién soan cac chi tiéu trong Hé thong chi
tiéu thong ké qudc gia quy dinh trong Luat Thong ké, dong thoi ciing 1a ngudn thong
tin phuc vu Pang, Qudc hdi va Chinh phu trong danh gia tinh hinh, xay dung chién
lugc, chinh sach lién quan t&1 nguoi dan va cac chinh sach phat trién dat nudc.

Ngay 26 thang 6 nam 2018, Thii tuéng Chinh phii d3 ban hanh Quyét dinh s6
772/QD-TTg vé t6 chirc Tong diéu tra dan s6 va nha & vao thoi diém 0 gid ngay 01
thang 4 nam 2019; day la cudc Téng diéu tra dan s va nha & 1an tht 5 tai Viét Nam
ké tir khi dat nude théng nhat.

Téng diéu tra dan s6 va nha ¢ nam 2019 1a cudc Tong diéu tra dau tién ung
dung cong nghé thong tin - truyén thong trong tit ca cac cong doan cua Tong diéu
tra tir chuan bi xdy dung mang ludi, thu thap thong tin, kiém tra va nghiém thu s
lidu, xtr Iy s lidu dén cong bd két qua Tong diéu tra. Trong 4o, str dung thiét bi dién
tir di dong trong thu thap thong tin tai cac dia ban diéu tra.

Tong diéu tra dan sd va nha & 1a mot hoat dong thong ké phirc tap vdi khdi
lugng cong viéc 16n tir cong tac thiét ké, chuén bi, thu thap thong tin, xu 1y, téng
hop s6 liéu va cong bd két qua Tong diéu tra. Trong do, cong tac 1ap Bang ké ho 1a
hoat dong thu thap thong tin ban du tir cac ho dan cu ciia Tong diéu tra dan s va
nha ¢. Trong bdi canh Tong diéu tra dan s va nha & nam 2019 khong thuc hién vé
so d0 chi tiét dja ban diéu tra thi Bang ké ho can duoc dic biét quan tdm thyc hién
dé nang cao chat luong thong tin ciia Bang ké hd phuc vu cong tac thu thap thong
tin. Bang ké ho dong vai trd quan trong trong quan 1y va thuc hién Téng diéu tra;
giup cho cudc Téng diéu tra duoc dién ra thuén loi, tranh diéu tra trung hodc bo sot
dia ban, hd va cac nhan khau thuc té thuong tru tai hg. So tay hudng dan lap Bang
ké ho cua Téng diéu tra dan sd va nha & nam 2019 duoc bién soan nham huéng dan
chi tiét cac noi dung can thuc hién cua cong tac lap Bang ké ho, dam bao théng nhét
thuc hién tai cac dia phuong va nang cao chét luong thong tin dwgc thu thap trong
cac Bang ke ho.
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Ban chi dao Tong diéu tra dan s6 va nha ¢ trung wong trin trong gidi thiéu
cubn “S6 tay huong dan lap Bang ké ho” t6i cac nha quan ly, Ban Chi dao Tong
diéu tra dan sd va nha & cac cap va nguoi 1ap Bang ké ho ciia Tong diéu tra dan sd
va nha ¢ dé théng nhét thue hién trén toan quéc.

BAN CHI PAO TONG PIEU TRA TRUNG UONG
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Hinh thtc ho gia dinh tu cung cap thong tin vé dan sb va nha
Webform ¢ thong qua phi€u héi truc tuyén trén Trang thong tin dién tir
cua Tong diéu tra dan s6 va nha & nam 2019.






PHAN I. NHUNG VAN PE CHUNG

I. THONG TIN CHUNG VE CONG TAC LAP BANG KE HO
1. Muc dich cia cong tac 1ap Bang ké ho

Lap Bang ké ho 1a cong viéc rat quan trong cua Tong diéu tra dan s va nha
& nam 2019 (viét tit 1a TDT 2019), giup thuc hién TDT 2019 trén ca nudc dién ra
thuan loi, tranh diéu tra tring hodc bo sot dia ban diéu tra (viét tat 1a DPBDT), nha
&, ho dan cu va cac nhan khau thyc té thuong tra (viét tat 1a NKTTTT) tai cac ho.

Muc dich cu thé cta cong tac 1ap Bang ké ho nhu sau:

- Giup Ban Chi dao Tong diéu tra dan s va nha ¢ (viét tit Ia BCD) Trung
uong ndm bit duoc thong tin ban dau vé cac ho dan cu cia cac PBDT; trong do,
s6 luong ho diang ky thuc hién ty cung cip thong tin TDT qua phiéu diéu tra truc
tuyén st dung Internet (con goi 1a phiéu Webform) phuc vu xay dung ké hoach,
thong bao va huéng din ho tu cung cip thong tin trude thoi diém diéu tra. Lam co
s& xay dung dan mau chu cho cac cudc diéu tra chon miu ho dan cu giai doan
2019 - 2029.

- Gitip BCD cép tinh va cip huyén xdy dung mang ludi thong tin TDT 2019
va td chure, chi dao thuc hién TDT 2019 theo ding quy dinh.

- Gitip BCP cép xd nam dugc cac dic diém dan cu cua dja phuong minh quan
1y, 1am co sé cho viéc 1ap ké hoach huy dong, tuyén chon, tap huén céc diéu tra vién
thong ké (viét tit 1a DTV) va t6 truong diéu tra (viét tat 1a TT).

- Gitip BTV nhan biét rd rang pham vi PBDT va s6 ho phai phong véan trong
thoi gian thu thap thong tin TDT 2019.

2. Yéu ciu ciia cong tac 1ap Bang ké hd

Lap Bang ké ho phai bao gdm tit ca cac ngdi nha/can ho co ngudi & va cac
ho dan cu thudc pham vi PBDT phai dugc liét ké trong Bang ké ho.

Nhitng noi khong phai 12 nha & ma chi 1 noi c6 thé & nhu: gam cau, 1&u, lan,
trai, ... nhung c6 ngudi cu tra thudng xuyén thudc pham vi cia PBDT déu phai
liét ké trong Bang ké ho.



3. Poi twong dwoc thue hién 1ap Bang ké ho
DPoi tuong thuc hién 1ap Bang ké ho bao gém:

- Cac ngod1 nha/can hd c6 nguoi ¢ va nhitng noi khong phai 1a nha nhung co
nguoi ¢ trong pham vi cac PBDT.

- Cac ho dang cu tra trong cac ngdi nha/can hg/noi & trong pham vi cac
DBDT.

- Cac NKTTTT cua cac hd trong pham vi cac DBDT.
- C4c nhan khau dic thu dang cu tra trong cac dia ban hodc co s¢ dac thu.
4. Don vi, pham vi 1ap Bang ké h¢

Don vi dugc thuc hién 1ap Bang ké ho 1a cac ho dan cu. Bang ké hd duoc
thuc hién cho cac PBDT trén pham vi ca nuéc. Thoi diém lap Bang ké ho 1a thoi
diém nguoi 1ap bang ké dén ho dé thu thap thong tin vé Bang ké ho.

II. MOT SO KHAI NIEM
1. Pia ban diéu tra

DBDT trong TDT 2019 1a khu vyc dan cu c6 ranh giéi 6 rang hoac tuwong
ddi rd rang. Vé co ban, PBDT 1a cac thén, budn, x6m, ap, ban, phum, soc, t6 dan
phd, khu phd, tiéu khu (viét gon 1a thén, to dan phd).

Trong mdi xd/phudng gdm nhiéu PBPT va cac dja ban nay di dugc xéc
dinh va lap danh sach vao thang 9 nam 2018.

2. Nha &

Nha ¢ 1a cac ngdi nha/can hé duoc dung dé o (an, ngu, sinh hoat).

Ngoi nha/cin ho 1a loai cong trinh xay dung gém ba bd phéan chinh: tudng,
mai, san.

3. Noi &

Noi ¢ 13 noi con ngudi ding dé & (an, ngu, sinh hoat), d6 c6 thé 1a mot ngodi
nha/cin ho nhung ciing ¢ thé 13 nhitng noi khong phai 12 ngdi nha/cin ho nhung
duoc cai tao hoac thu xép dé 1am noi cu tra hodc 13 noi duge su dung lam noi cu tra

mac du thuc sy n6 khong duoc du dinh dé 1am noi cu trh, nhu: toa xe, toa tau, gam
cau, hang, dong,...



4. Bang ké h¢
Bang ké ho gom 02 loai: Bang ké ho va Bang ké nhan khau dic thu.

Béang ké ho 1a bang danh séch cac h§ dan cu va mot sb thong tin vé ho dan cu
trong mot PBDT cu thé, gém: thong tin vé s6 thir tu ngoi nha/can hd noi & ma hd
dan cu d6 dang cu tra, s6 thi ty ho, tong s6 nguoi 1a NKTTTT cta ho, sd nit 1a
NKTTTT cua ho; thong tin vé viéc ho co ding ky tu cung cdp thong tin phiéu
Webform; sb dién thoai di dong va dia chi thu dién tir (email) ctia ho (déi vo1 cac hd
dang ky thuc hién phiéu Webform).

Bang ké nhan khau dic thu 1a bang danh sach nhitng hd hodc nhitng ngudi
dang cu tra trong cac co so dic thi va mot s6 thong tin vé ngudi dé hodc ho dan cu
d6 trong mot DBDT cu thé, gdm: thong tin vé s6 tht tu ho, tong s6 nguoi 1a nhan
khau dic thu, sb nit 12 nhan khau dic thu.

5. H) dan cw

HO dan cu hay con goi 1a ho bao gém mot nguoi an riéng, ¢ riéng hodc mot
nhom ngudi an chung va & chung. D6i voi ho co tir 02 ngudi trd 1én, cac thanh vién
trong ho ¢ thé co hay khong c6 quy thu chi chung; c6 hodc khong ¢6 mbi quan hé
rudt thit, hon nhan hay nudi dudng; hoac két hop c4 hai.

6. Chu ho

Chu hd 1a mét thanh vién trong hg, am hiéu thong tin cua céc thanh vién khac,
duogc cac thanh vién khac thira nhan. Chi ho c6 thé trung hodc khong tring véi chu
ho duoc ghi trong s6 ho khau do nganh Cong an cap.

7. Nhin khau thue té thwong tri tai ho

NKTTTT tai ho 1a nhitng ngudi thyuc té thudng xuyén in ¢ tai ho tir 6 thang tro
1én tinh dén thoi diém 1ap Bang ké ho; nhitng ngudi méi chuyén dén dudi 6 thang
nhung x4c dinh s€ an ¢ on dinh tai ho, tré em méi sinh va nhitng ngudi tam Véng,
khong phan biét ho c6 hay khong c6 ho khau thuong tra.

8. Nhan khau dic thu

Nhan khau dic thu 1a nhitng ngudi sau day:

- Nhirng ngudi sdng trong cac nha dudng 1o, trai tré mo coi, lang tré SOS, cac
truong, 16p hoc tinh thuong, trai phong, trung tam, truong, trai va cac co s xa hoi



khac dong tap trung trén pham vi, ranh gidi ctia xa/phuong/thi tran; bénh nhan séng
trong cac trai phong/hui, trung tdm cham soc va nudi dudng ngudi tim than, nhing
nguoi dang cai nghién & céc trai cai nghién ma tuy, v.v...;

- Hoc sinh, sinh vién dang ¢ tdp trung trong ky tic x4 cua cac truong thanh
thiéu nién, trudng dan tdc nodi trl, trudng vira hoc vira 1am, truong day nghé, trung
hoc chuyén nghiép, cao déng, dai hoc, truong cam/diéc, céc tu sy trong céc tu vién,

cac nha su hoac tu s§ song trong cac nha chua, nha chung;

- Nhitng ngudi séng trong cac khu nha ¢ cong nhan do cong ty, nha may,
doanh nghiép (viét gon 1a doanh nghiép) xay dung cho céng nhan ¢ theo mé hinh
tap trung, c6 phan bi¢t khu vuc cu tra danh riéng cho nam va khu danh riéng cho nir;
nhitng khu nha ¢ nay du 16n va thuong do doanh nghiép quan 1y tap trung, nguoi lap
bang ké va DTV kho tiép can dugc cong nhan dé diéu tra thu thap thong tin néu
khong duoc su cho phép cua cac doanh nghié¢p;

- Nhitng ngudi lang thang, co nhd, khong c6 nha & va nhitng ngudi song bang
nghé trén mat nudc khong cé nha trén bo hoic khong ding ky bén gdc, nhitng bénh
nhan khong noi nuwong tua va khong c6 bat ky mot noi thudng tra nao khac dang cu
tri va diéu tri trong cac bénh vi¢n.



PHAN II. HUONG DAN LAP BANG KE HQ

I. MOT SO QUY PINH CHUNG
1. Nhiém vu ciia nguwdi 1ap Bang ké ho

Nguoi 1ap bang ké phai tham dy ddy du 16p tap hudn nghiép vu lap Bang ké ho
va nhan du cac tai liéu, phuong tién 1ap bang ké (miu bang ké, so tay hudng din lap
bang ké, bat chi, bat bi, so d6 nén cua xd/phuong, ...) trude khi thuc hién 1ap Bang
ké ho.

Nguoi 1ap bang ké chiu su kiém tra, giam sat cia BCD cap x4, cdp huyén, cip
tinh va trung wong trong qua trinh thuc hién cong viéc lap Bang ké hg. Nguoi 1ap
bang ké phai giir gin, bao quan can than so d6 nén xa/phuong, tai liéu huéng dan va
céc Bang ké ho da hoan thanh dé ban giao céc tai liéu nay cho BCP cép x4 khi cong
viéc lap Bang ké ho hoan thanh.

Nhiém vu ctua nguoi 1ap Bang ké hd:

- Nguoi 1ap bang ké can nghién ctru so d6 nén xa/phuong dé nam thong tin vé
DBDT do minh phu trach, dam bao thyc hién 1ap danh sach day du cac ho dang sinh
song tai PBDT. Nguoi 1ap bang ké nén phdi hop voi truong thon, t6 trudong dan phd,
ngudi quan 1y cac nha chung cu/toa nha nhiéu ting thuéc DPBDT do minh phu trach
dé xac dinh 13 ranh gidi cia PBPT va xac dinh dy di cac ho trong PBDT.

- Nguoi 1ap bang ké phai dén timg ho dé hoi chu ho hodc ngudi dai dién cta ho
vé cac thong tin trong Bang ké ho.

- Nguoi 1ap bang ké c6 trach nhiém tuyén truyén cho cac ho vé muc dich, y
nghia cia TDT 2019. Khi d&én ho, nguoi 1ap bang ké phai gidi thiéu véi ho vé ban
than va muc dich dén ho dé ho ndm dugc thong tin va hop tac thuc hién.

2. Quy trinh 13p Bang ké h¢

2.1. Ngi dung Bang ké ho

Bang ké ho gdm 3 phan: Phan 1: Thong tin dinh danh; Phan 2: Cac thong tin
chi tiét cua Bang ké hg; Phan 3: Xac nhan.

Bang ké ho duoc thuc hién theo Mau s6 03A/BCDTW (Phu luc 2) va Bang
ké nhan khau dic thu duoc thuc hién theo Mau s6 04/BCDTW (Phu luc 3).



2.2. Quy trinh thuc hién ldp Bang ké ho
Nguoi 1ap bang ké thuc hién cong viéc 1ap Bang ké ho theo trinh ty sau:

Buwéc 1: Nhan ban giao PBDT va so d6 nén xa/phudng tir BCD cip x4; xéac
dinh dung pham vi cia BPBDT trén so dd va trén thuc té.

Buée 2: Khao sat thuc dia dé nam rd vé ranh giGi va pham vi cia DPBPT da
duogc giao phu trach thuc hién 1ap Bang ké hg trén thuc té; ddi chiéu thong tin véi
so d6 nén xd/phudng.

Buée 3: Pén cac ngdi nha/can ho/noi ¢ trong PBDT dé xac dinh cac hd dan
cu va NKTTTT trong cac hd. Pén cac ngdi nha/can ho/noi & theo nguyén tic sau:

- Bat dau di tr diu hodc cudi PBDT: dén timg ngdi nha/can ho/noi ¢ theo
tudn tu tir ngdi nha/can ho/noi & dau tién dén cudi cung; khong bd sot ngdi
nha/cin ho/noi & nao trong pham vi PBDT duoc giao phu trach ké ca nhimg ngoi
nha c¢6 vé nhu khong c6 ngudi ¢ dé xac dinh c6 ngudi cu tra trong d6 khong. D6i voi
nha chung cu, phai di lan lugt ting cdu thang, vao ting cin ho cua mdi ting,
tir tang 1 (trét) 1én dén ting cao nhat.

- Panh sb tht tu céac ngdi nha/can ho tu sb thir tu nho dén sb tha tu 16n theo
tuan tu tir s6 1 cho ngdi nha/can hd c6 ngudi ¢ dau tién dén sé cudi cung cho
ngdi nha/can ho cudi ciing c¢6 ngudi 6 cia DPBPT. Péi véi nhitng noi khong phai
12 nha nhung c6 ngudi cu tri thudng xuyén (noi 0) thi danh sb tht tu theo trat ty:
Al; A2; A3...

Buéc 4: Tai mdi ngdi nha/cin ho/noi & ma nguoi lap bang ké dén, nguoi lap
bang ké gdp chu ho hodc ngudi am hiéu cac thong tin vé ho dé hoi, xac dinh
thong tin va ghi chép thong tin vao Bang ké ho. Cu thé:

- Nguoi 1ap bang ké chao hoi ho, gidi thiéu vé ban than va cong viéc dang
thyc hién theo hudng dan veé 1oi gioi thi¢u tai Phu luc 1.

- Xéc dinh sb lugng h dang cu tra tai ng6i nha/can hd/noi 6.

- X4c dinh s6 NKTTTT cta hd.

- Hoi céc thong tin dé hoan thanh phong van ho.

- Hoan thanh Bang ké h9, chao va cam on ho.

Buwéce 5: Nguoi 1ap Bang ké ho kiém tra, hoan thién va ky, ghi rd ho tén vao
Bang ké ho va ban giao Bang ké ho cho BCD cip x4.



3. Xac dinh hd dan cu hién dang cu tru tai cac ngéi nha/can ho/noi ¢ trong

cac dia ban diéu tra

Mot hg thuong st dung toan bo hay mot phén cuia mQt ngoi nha/can hd nhung
cling c6 nhiing ho séng trong cac 18u, l4n, trai, nha tro, khach san hodc nha tap thé,
doanh trai, ky tic x4,... hoac khong c6 nha .

Céc quy dinh vé x4c dinh ho d6i véi mot sd truong hop dic biét nhu sau:

- M6t ngudi tuy ¢ chung trong ngdi nha/can ho/moi & véi mot ho nhung lai ndu
an riéng hodc an ¢ noi khac, thi nguoi d6 khong dugce coi la thanh vién h, ma phai
tach ra thanh mot ho riéng.

- Béi voi nhitng nguoi doc than & chung trong mot phong tro nhung an riéng
thi quy udc mdi phong tro 1a mot hd. Vi du ¢6 3 cong nhan & chung phong tro nhung

in riéng thi van tinh ho 12 mét ho.

- Mot nhom nguodi tuy an chung nhung lai nga riéng ¢ cac ngoi nha/can ho/noi
¢ khac nhau, thi nhom nay tao thanh cac h§ khac nhau, mdi nhom nguoi ngu &
nhitng ngo61 nha/can hd/no1 & cung nhau thi nhém thanh mét h (Vi du: Mot nhém
gdém 02 ngudi gbp tién niu com in chung vao budi trua hodc budi chiéu téi nhung
dén téi ai vé nha ngudi d6 ngl thi tinh 13 hai ho khac nhau). Truong hop dic biét,
khi céc tré em (hodc nguoi gia) dang phu thudc kinh té vao bd, me (hoac con) nhung
lai ngt & (cac) ngdi nha/can ho/noi & gan d6 (ho co nhiéu noi ) thi quy ude coi sd
tré em (hodc nguoi gia) nay 1a thanh vién ho cta bd, me (hodc con) va duoc diéu tra
chung vao mdt ho.

4. X4c dinh nhan khau thue té thwong tru tai ho

NKTTTT tai ho 1a nhitng ngudi thyuc té thudng xuyén in ¢ tai ho tir 6 thang tro
1én tinh dén thoi diém 1ap Bang ké ho; nhitng ngudi méi chuyén dén dudi 6 thang
nhung xac dinh s€ an ¢ on dinh tai ho, tré em méi sinh va nhitng ngudi tam Véng,
khong phan biét ho c6 hay khong c6 ho khau thuong tra, dugce coi 1a thanh vién hg.

4.1. Nhin khiu thuwe té thuwong trii tai hg

Nhimg nguoi trong 3 truong hgp sau day dugce xac dinh 1a NKTTTT tai ho:

(1) Nhitng nguoi thuc té thuong xuyén an ¢ tai ho tur 6 thang trg 1€n tinh dén
thoi diém 1ap Bang ké ho khong phan biét ho c6 hay khong co ho khau thuong trd;
nhitng nguoi tuy da co giéy to di chuyén (giéy goi nhap ngd, giéy chiéu sinh, quyét



dinh tuyén dung, thuyén chuyén cong tac, v.v...) nhung dén thoi diém lap Bang ké
ho ho van chua roi khoi ho dé dén noi & méi.

Mot s trudng hop da séng tai ho tir 6 thang trd 1én tinh dén thoi diém lap
Bang ké ho nhung khong duoc tinh 1a NKTTTT tai ho, gom:

- Nhitng nguoi thude bién ché nganh Quan ddi, Céng an van thudng xuyén
an ¢ tai ho (nhimg nguoi nay do B Qubc phong va Bo Cong an diéu tra theo ké
hoach riéng).

- Hoc sinh phé thong dén tro hoc/d nho va nhirng nguoi dén tham, dén choi,
dén nghi he, dén nghi 1€, dén vi muc dich cong tac, hoc tap, dao tao ngén han
dudi 1 nam.

- Nhitng nguoi1 nudc ngoai chua nhap quéc tich Viét Nam, Viét kiéu vé thim
gia dinh.

Luu y: Nhitng ngudi lam hop dong (ngan han, dai han) cho quéan doi, cong an
nhung dang séng tai ho thi duoc tinh 1a NKTTTT tai ho; néu séng tai doanh trai hoac
khu vuc do quan doi, cong an quan ly thi khong dugc tinh 1a NKTTTT tai ho.

(2) Nhitng ngudi méi chuyén dén chua duoc 6 thang nhung xac dinh s& an, &
on dinh 1au dai tai ho, bao g@)m:

- Tré em (dudi 6 thang tudi) sinh trude thoi diém lap Bang ké ho.

- Nhitng ngudi d3 roi han noi ¢ ¢t dén ¢ On dinh tai ho, nhu: vé & nha
chéng/nhé vo dé lam daw/lam ré, dén & 1am con nudi; can bo, cong nhan vién chuec,
bo doi, cong an nghi theo ché d6 huu tri, mét strc da tré vé & han vai gia dinh...;

- Nhirng quan nhan, céng an dao ngii, ddo nhiém (da c6 gidy bao ctia don vi
hoac c6 mot can cur xac dang khac) hién dang cu tra tai ho.

- Nhiing ngudi dang an ¢ tam thoi trong ho nhung ho khong c6 bat ky mot
noi thudong tra nao khac.

Luu y:

Khong bao gdm nhitng ngudi thudc bién ché nganh quan doi, cong an; hoc
sinh phd théng dén tro hoc/d nho; nguoi nudc ngoai chua nhap qubc tich Viét
Nam, Viét kiéu vé tham gia dinh.
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(3) Nhitng ngudi 1au nay van thudng xuyén in & tai ho, nhung tai thoi diém
lap Bang ké hg, ho tam Véng, gém:

- Nhitng ngudi roi ho di 1am dn noi khac chua duge 6 thang tinh dén thoi
diém lap bang ké va xéac dinh s& quay lai ho.

- Nhitng nguoi dang di choi/di thim nguoi than, ban be, di nghi he, nghi 18,
di du lich hoac di cong tac, hoc tap, dao tao trong nudc dudi 1 ndm va c6 y dinh
quay trd lai cu tru tai ho.

- Nhitng nguoi di danh bat hai san, di tau vién duong, di budn chuyén.

- Nhitng nguoi dang chita bénh ndi tra trong cac bénh vién, co s¢ dicu dudng
(trr nhitng nguoi dang dicu tri tap trung ¢ cac trung tdm nudi dudng nguoi tam than,
trai phong, trai cai nghién, v.v... s€ do dia phuong noi c6 cac bénh vi¢n, co s¢ do

diéu tra).
- Hoc sinh phé thong di tro hoc/& tai cac hg dan cu khac.

- Nhitng ngudi duge co quan c6 thim quyén cho phép di 1am viéc, cong tac,
hoc tap, chita bénh, du lich & nuéc ngoai, tinh dén thoi diém lap Bang ké ho ho
van con & nudc ngoai trong thoi han dugce cap phép (trir can b, nhan vién dang
lam viéc tai cdac co quan dai dién cua nuwoc Cong hoa xa hoi chu nghia Viét Nam o
niede ngoai (bao gom cdc co quan dai dién ngoai giao, co quan dai dién lanh si, co
quan dai dién tai cdc t6 chike quic té) va nhitng ngwoi di cing, nhitng nguwoi nay sé

do Bj Ngoai giao diéu tra).

- Nhitng nguoi dang bi nganh quan doi, cong an tam gitr (1a nhitng nguoi bi
co quan c6 thim quyén bat giit trong thoi gian 3 ngay va duoc gia han tam giir tbi
da khong qua 2 1an, mdi 1an 3 ngay. Theo luat dinh, tong sb ngay tam giit mot
nguoi khong dugce qua 9 ngay. Qua thdi han d6 goi 1a tam giam (d3 bi Vién Kiém
sat ra 1énh bat tam giam)).

- Nhitng nguoi thudc dan toc thiéu sd co tap quan du canh, du cu hodc nguoi
dan ¢ nhitng viing bién gidi di sang nudc khac 1am an dudi 6 thang roi lai quay vé
Viét Nam thi quy uéc 1a truong hop tam vang.

4.2. Luweu y trong xdc dinh nhén khdu thuwe té thwong trii tai hd

Nguoi 1ap bang ké can luu y mot sé truong hop dic biét khac dé xac dinh dung
NKTTTT tai ho nhu sau:
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- P6i v6i nhitng ngudi ¢ hai hodc nhiéu noi : Nhitng ngudi ndy dugc xéac
dinh 1a NKTTTT tai noi ma ho c6 thoi gian dn nga nhiéu hon (noi ¢ chinh). Trudng
hop thoi gian dn, ngii & 2 noi bang nhau thi quy udc ghi ¢ noi chinh theo cau tra 10
cua DTDT.

- Pbi voi nhitng ngudi dn mot noi, ngli mot noi: Nhitng nguoi nay duge xéac
dinh 1a NKTTTT tai noi ma ho ngu (ngoai trir truong hop tré em va nguoi gia nhu
da néu tai muc 1.3, Phan D).

- P6i v6i nhitng nguoi chuyén di ca ho: Nhitng nguoi nay duoc xac dinh 1a
NKTTTT tai noi ho hi¢n dang cu trq.

- Pbi v6i nhimg ngudi da roi ho (noi ¢ cii) di 1am an tir 6 thang tro 1én va tai
thoi diém 1ap Bang ké ho ho dang an ¢ thuong xuyén tai noi cu tra hi¢n tai chua duoc
6 thang: Nhitng nguoi nay dugc xac dinh 1a NKTTTT tai noi ho hién dang cu tri.

- B6i v6i nhitg ngudi hién tai dang sinh sdng trén pham vi ranh gi¢i & mot xa
(vi du xd A) nhung vé mat chinh quyén lai do mot xa khac quan 1y (vi du xa B, cac
khoan dong gop, ché do chinh sach do xa B tra cho nguoi dan ...): Nhitng nguoi nay
s& dugc 1ap bang ké trén dia ban ho dang sinh sdng (xd A).

- Nhitng nguoi gbc Viét khong c6 bat ky qudc tich nao, hién dang cu tra va cd
y dinh an & lau dai tai Viét Nam: xac dinh 1a NKTTTT tai h¢ ho dang cu tru.

- Béi voi nhitng ngudi séng bang nghé trén mit nude: (i) Néu ho c6 nha & trén
bo: nha & cia ho thuoc DPBDT nao s€ do DPBDT do lap Bang ké ho va thuc hién diéu
tra; (ii) Néu ho khong c6 nha ¢ trén by nhung c6 dang ky bén gdc: Bén gbe ciia ho
thuéc DBDT nao s¢ do DPBDT do6 1ap Bang ké ho va thuc hién diéu tra; (i11) Nhiing
ho khong co nha trén bo, khong c6 bén gbc va nhitng ngudi lang thang co nhd
khong phai 1ap Bang ké ho va ho s& dugec BCD cip x4 diéu tra vao ngay 01/4/2019.

4.3. Luu y trong xdc dinh nguoi thuéc bién ché nganh Qudn dgpi, Cong an

Nguoi 1ap bang ké can hoi kj vé nhitng nguoi thudc bién ché do nganh
Cong an, Quin d6i quan 1y dang sdng tai ho dé xac dinh dang NKTTTT tai ho.
Trong do:

- Cong an xa vé co ban thuéc NKTTTT tai ho vi nhitng ngudi nay khong phai
1a cong an chinh quy (khong c6 quan ham, phu hiéu). Tuy nhién, & mot sé xa giap

bién gioi, nhitng vung dac biét, nhitng dia ban trong di€ém van c6 cong an xa la cong
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an chinh quy, thuc cht nhitng ngudi nay 1a cong an cap huyén ting cuong xudng xa

nén ho van do nganh Cong an diéu tra.

- Chi huy truéng, Pho Chi huy trudéng cua Ban chi huy quan sy xa/phuong
khong phai la quan doi chinh quy nén doi tuong nay dugc xac dinh 1a NKTTTT
tai ho.

4.4. Nhitng ngwoi khéng phii la nhén khdu thuwe té thuwong tri tai ho
Céc truong hop sau day khong phai 1a NKTTTT tai ho:

(1) Cac truong hop khong séng tai ho vao thoi diém lap Bang ké ho, gom:
- Nhitng ngudi di chuyén han khoi ho.

- Nhitng ngudi di lam dn & noi khac duoc hon 6 thang tinh dén thoi diém 1ap
Bang ké ho (khong ké nhimng ngudi di danh bat hai san, di tau vién duong, di buon
chuyén, di cong tac ...).

- Nhitng nguoi di cu tra 6n dinh & nudc ngoai (c6 hoidc khong co gidy xuét
canh); nhitng nguoi da ¢ nude ngoai qua thot han quy dinh.

- Sinh vién di hoc xa nha; hoc sinh phé thong di hoc tai cac trudng noi tra.

- Ngudi lao dong di 1am 4n xa va thinh thoang vé thim nha vao cac dip cudi

tuan, 18, Tét.

- Nhitng nguoi 1a can bg, nhan vién dang lam vi¢c tai cac co quan dai dién cta
nudc Cong hoa xa hoi chil nghia Viét Nam ¢ nudc ngoai (bao gom cic co quan dai
dién ngoai giao, co quan dai dién lanh sy, co quan dai dién tai cac t6 chirc quéc té)
va nhitng nguoi di cung.

- Nhing ngudi di chét.

(2) Cac truong hop dang sdng tai ho vao thoi diém 1ap Bang ké ho, gom:

- Nhitng ngudi méi dén ho ¢ tam chua dugc 6 thang tinh dén thoi diém 1ap
Bang ké ho vi muc dich di lam an (trir nhitng nguoi khong co bat ky mot noi thuc té
thuong trii nao khac).

- Nhitng nguoi dén choi, dén tham.
- Hoc sinh phé thong dén tro hoc hodc dén & nho.

- Nguoi nudce ngoai chwa nhap qudc tich Viét Nam dang cu tra tai ho.
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- Nhitng nguoi 1a can bg, nhan vién dang lam vi¢c tai cac co quan dai dién cua
nudc Cong hoa xa hdi chu nghia Viét Nam & nudc ngoai (bao gom cac co quan dai
dién ngoai giao, co quan dai dién lanh sy, co quan dai dién tai cac t6 churc quoc t€)

va nhing ngudi di ciing vé tham gia dinh.

- Sinh vién di hoc xa nha; hoc sinh phé thong di hoc tai cac trudong noi tru vé

tham gia dinh.

- Ngudi lao dong di lam an xa va thinh thoang vé tham nha vao cac dip cudi

tuan, 1€, Tét.

- Nhitng nguoi thudc bién ché nganh Qubc phong (do Bo Qudc phong diéu
tra), gom: (i) Quan nhan (sy quan, ha s§ quan - binh s§, quan nhan chuyén nghiép);
cong chirc, vién chitc qudc phong; cong nhan vién qubc phong, bao gdm: nhiing
ngudi hang ngay vé dn ¢ voi gia dinh tai noi cu tri, nhitng ngudi séng trong cac
doanh trai hodc trong cac khu vuc do quan doi quan ly; (i1) Quan nhén, cong nhan
vién qudc phong dang hoc tép trong cac trudng dao tao trong quan doi va ngoai quan
doi quan ly, nguoi dang dugc quan doi cuir di cong tac, hoc tap... & nudc ngoai (trir
nhitg ngudi 1am & Phong Tuy vién Qudc phong); (iii) Nhitng ngudi 1am hop dong
(ngén han, dai han) dang sinh séng va lam viéc trong doanh trai hoac cac khu vuc do
quan doi quan 1y; (iv) Pham nhan trong céc trai giam, trai cai tao, cai huén do quan
doi quan ly; (v) Nhitng nguoi bi tam giam tai co s¢ giam gitr do nganh quan doi
quan 1y (da dugc Vién Kiém sat Quan sy phé chuan Iénh bat giam); (vi) Hoc sinh,
sinh vién khong thudc bién ché nganh Qudc phong nhung dang hoc ndi trii tai cac

truong do Bo Qudc phong quan 1y.

- Nhitng ngudi thudce bién ché nganh Cong an (do B6 Cong an diéu tra),
gdm: (i) S§ quan, ha sy quan, chién sy, cong nhéan, vién chtc thudc bién ché cua
nganh Cong an, bao gdm: nhirng ngudi hang ngay vé an ¢ vé6i gia dinh tai noi cu
tr, nhitng ngudi sdng trong cic doanh trai hodc trong cac khu vuc do cong an
quan 1y; (ii) S§ quan, ha sy quan, chién sy, cong nhan, vién chtrc thudc bién ché
nganh cong an dang duoc cir di hoc tdp tai cac truong dao tao trong nudc, nguoi
dang dugc nganh Cong an cur di cong tac, hoc tdp ... & nudc ngoai; (iii) Pham
nhan trong cac trai giam, trai cai tao, co s& giao duc, truong gido dudng do

nganh Cong an quan ly.
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4.5. Mt s6 vi du vé xdc dinh nhén khdu thuc té thwong tri tai ho

(1) Vi du 1: Khi ngudi 1ap bang ké dén ho chi Ha duoc biét chdu Nguyén
Vén A, con cua chi Ha hién I sinh vién truong cao déng ky thuat. Hién tai chéau
dang & tro trén thanh phé Can Tho dé hoc, thinh thoang cudi tuan chau méi vé
tham nha. Hoi: Chau A s€ duogc tinh 1a NKTTTT tai dau?

Tra 1oi: Chau A s€ duoc tinh [a NKTTTT tai noi chau & tro tai thanh phé
Céan Tho. Khoéng dugc tinh 1a NKTTTT tai ho chi Ha.

(2) Vi du 2: Khi nguoi 1ap bang ké dén ho chi Van duoc biét chau Nguyén
Thi Lan, chau cda chi Van hi¢n dang an, & nho nha chi Van dé di hoc cép 3 (do
nha chau ¢ xa truong hoc). Hoi: Chau Lan s€ dugc tinh 1a NKTTTT tai dau?

Tra 1oi: Chau Lan sé& duoc tinh 1a NKTTTT tai nha b me chau. Khong
duoc tinh 1a NKTTTT tai nha chi Van.

(3) Vi du 3: Khi nguoi 1ap bang ké dén ho chi Lanh va dugc biét chau Hién con
chi Lanh hién dang hoc phd thong tai truong dan toc ndi tri va chau dang & trong khu
ky tic x4 ctia truong. Hoi: Chau Hién duoc tinh 1a NKTTTT tai dau?

Tra 1oi: Chau Hién s& duoc tinh 1a nhan khau dic thu tai dia ban cua trudong
dan tdc noi tri. Khong dugce tinh [a NKTTTT tai nha chi Lanh.

II. HUONG DAN LAP VA GHI THONG TIN BANG KE HOQ
Bang ké ho duoc 1ap theo Mau 03A/BCDTW nhu trinh bay trong Phy luc 2.

1. Phin 1. Théng tin dinh danh

Trudc khi dén DPBPT, ngudi 1ap bang ké kiém tra va ghi ddy du cac thong tin
vé DBDT vao phan dinh danh. Cach ghi nhu sau:

- Ghi tén tinh, thanh phd; huyén, quan; xa, phuong vao cac dong ké lién va ghi
ma sd tinh, thanh phd; huyén, quan; xd, phuong vao cac 6 mi tuong Gmg. Mi sé do
BCb cép Xa cung cép.

- Ghi tén DBDT vao dong ké lién va sb thtr ty cia DBDT vao 3 6 ma tuong
tmg. Néu s6 tht ty cia PBDT chi ¢6 1 hodc 2 chit sb thi ghi bo sung (cac) sd 0 vao
(c4c) 6 ma bén trai. Vi du: Tén dia ban: X6m 3 Niém X4, ma sé6 DBDT 1a 7, ghi
nhu sau:

Dia ban diéu tra: X6m 3 Niém X4 01017
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- Xac dinh dia ban thanh thi, néng thon: Néu dia ban thudc thanh thi, ghi s6 1

vao 6 mi; néu dia ban thudc nong thon, ghi $6 2 vao 6 ma.
- Ghi ho va tén va s6 dién thoai nguoi lap bang ké vao dong ké lién.
- Ghi thong tin “To thtt  trong tong s6  t0” cia DPBDT.
2. Phén 2. Thong tin ciia Bang ké hd
- Cot A: Mi thon dugc lay tir danh sach PBDT cuia xi/phudng do BCD cap xa

cung cap dé ghi vao cot A.

Pbi v6i cac dia ban duoc ghép tir nhiu thon/td dan phd, ho thude thon/td dan

phd nao thi ghi ma cua thon/td dan phé do.

- Cot B: Ghi s6 thir tu ngdi nha/can ho/noi & do nguoi lap bang ké danh s thir

tu nhu huéng dan tai myc 1.2, Phan II vao cot B.

Luu ¥: S6 tht tu ciia nhitng ngdi nha va nhiing noi khong phai 1a nha nhung c6
nguoi ¢ (noi §) dugce danh xen 14n theo ding trat ty dia ly. Vidu sb thtr tu nha trong
Bang ké ho co thésdlal,2, Al, 3,4, A2, 5...

- Cot C “Ho s6”: Nguoi 1ap bang ké xac dinh s6 ho trong timg ngdi nha/cin

ho/noi & nhu huéng dan tai myc 1.2, Phan II dé thong tin vao cot C.

S6 thtr tu ho co thé tring hodc khong tring véi sb thtr tu ngdi nha/can ho/noi
6. Truong hop nhiéu hd clng cu tri trong mot ngdi nha/can ho/noi & thi cac ho d6 sé

c6 cung s6 thir ty nha, con sb thir tw ho s& 1a s6 lién tiép trong Bang ké hd.
- Cot D: Nguoi 1ap bang ké hoi va ghi ho va tén cha hd vao cot D.

Chu ho ghi ¢ Bang ké ho c6 thé tring nhung ciing c6 thé khac voi chu ho ghi
trong s6 ho khau. Nhiing ho chi gém cic chau nho, thi cha ho 13 chau nhiéu tudi
nhat (vi dy truong hop bd me séng cung hd nhung 13 ngudi thude bién ché nganh

Quan doéi, Cong an).

- Cot E: Nguoi lap bang ké hoi va ghi dia chi ctia ho bao gdm: S6 nha, duong
phé, ngd, hém, tén thon, x6m, ép, ban... Truong hop ngdi nha/can hd/noi & khong cod
dia chi 15 rang (khong thudc pham vi ctia td, xom, 4p nao) thi ngudi lap bang ké mo
ta rd vi tri chi tiét cua ngdi nha/can hd/noi ¢ d6. Vi du: phia trude truong hoc Y, gén

ctra hang tap hoa X, canh song/kénh/rach ...
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- Cot 1: Nguoi 1ap bang ké st dung Quy trinh phong van xac dinh NKTTTT
tai ho ap dung cho cong tac 1ap Bang ké ho (trinh bay tai Phu luc 4) va huéng dan
xac dinh NKTTTT tai myc 1.4, Phan II dé hoi va xac dinh sé6 NKTTTT tai ho; ghi
tong s6 ngudi 1a NKTTTT vao cot 1.

- Cot 2: Nguoi 1ap bang ké hoi sd nit trong s6 nhitng ngudi 1a NKTTTT tai ho
va ghi thong tin vao ¢t 2.

- Cot 5: Nguoi 1ap bang ké hoi ho c6 dong ¥ tu cung cip thong tin trén phiéu
tryc tuyén trén Internet nhu da dugc gidi thidu luc dau khong va danh dau “x” vao

cot 5 d6i voi nhimg ho dong ¥ tu cung cap thong tin;bo tréng néu ho khong dong .

- Cot 6: Nguoi lap bang ké hoi va ghi s6 dién thoai di dong clia nhimg ho dong
¥ tu cung cép thong tin trén Internet ¢ BCD Trung wong huéng dan ho tw cung cip
thong tin trude thoi diém ngay 01/4/2019. Sb dién thoai ghi vao cot ndy phai 13 s6
dién thoai di dong ciia nguoi sé& truc tiép tra 101 phiéu hoi (co thé 1a ciia chi ho hodc
ngudi am hiéu thong tin ciia cac thanh vién khac trong ho).

- Cot 7: Nguoi 1ap bang ké hoi va ghi dia chi email cta nhitng ho dong y tu cung
cap thong tin trén Internet (néu hod c6 dia chi email) & BCP Trung wong giri thu
hudng din ho tu cung cip thong tin trude thoi diém ngay 01/4/2019. Dia chi email ghi
vao ¢t nay phai 14 dia chi email ctia ngudi s& truc tiép tra 1oi phiéu hoi (c6 thé 1a cua
cht ho hodc ngudi am hiéu thong tin ctia cac thanh vién khac trong ho).

- Cot 8: Nguoi 1ap bang ké ghi cac ghi chii can thiét khac (néu can).

Sau khi hoan thanh viéc ghi thong tin ctia ho cudi ciing trong PBDT, ngudi lap
bang ké cong tong sd ngudi thuc té thudng tra tai ho (cot 1) va sd nit (cot 2) va ghi

két qua vao dong “Tdong s6”.

3. Phin 3. X4c nhén

- Nguoi 1ap bang ké ghi rd ho tén ctia minh vao trang cudi cta tap Bang ké ho
va ky tén.

- BCP cap xa ky, dong dau.

4. Mt s6 Iru y va cac vi du minh hoa

- Truong hop khi nguoi 1ap bang ké dén ngdi nha/cin ho/noi & nhung khong

¢6 ai & nha (ving nha) thi nguoi 1ap bang ké ghi s6 thtr tw nha va sb tht tu hd vao
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Bang ké ho, cac thong tin khac dé trong (dé hoi va ghi thong tin sau). Trong lan dén
ngdi nha/can ho/noi & nay tiép theo, ngudi 1ap bang ké hoi va ghi cac thong tin con
lai cia ho vao Bang ké ho nhu huéng dan tai myc II, Phan II. Néu phat hién trong
ngdi nha/can hd/noi & nay c6 nhiéu ho dang sinh sdng thi ghi thong tin cac ho con
lai vao dong cudi cung cua Bang ké hd. Trong do, s6 thir ty nha 1a sb thr tu cta ho
chung nha (phia trén); s6 thtr ty ho 1a s6 thir ty tiép theo ciia hd cudi cung trong bang
ké ho, dong thoi & phan ghi cht ghi rd “hd ndy & trong ciing ngdi nha voi ho ...” vao

cot 8.

Vi du 4: Nguoi 1ap bang ké dén nha sé 21 nhung ca nha di vang (khoa cira),
ngudi 1ap bang ké ghi sé thir ty nha cho nha 21 vao bang ké, ghi sé thir ty ho 14 s6
thir ty ho tiép theo hd ¢ phia trudc va bo tréng thong tin con lai va tiép tuc lap
bang ké cho cac ho tiép theo. Trong lan quay lai nha sb 21, nguoi 1ap bang ké xac
dinh c6 2 ho dang cu tru tai nha nay. Khi do, nguoi 1ap bang ké sé& ghi thong tin
nhu sau: Ghi thong tin ho 1 vao dong di dé tréng (sé thir tu nha s& 1a 21, sd thu tu
ho s& 1a sb thu tu tiép theo cuia hd phia trudc). HY thir 2 s€ dugc ghi & dong cudi
trong Bang ké ho (sé thr tu nha s€ ghi 1a 21, s6 thir ty ho s& ghi s6 thir tu tiép theo
ciia ho cudi cung trong Bang ké ho); dong thoi ghi chu vao cot 8 caa dong nay
(dong co6 ho thu 2).

- Khi 1ap bang ké, néu ngudi 1ap bang ké phat hién da 1ap s6t ngdi nha/cian ho
c6 ngudi & thi can bd sung vao danh sach Bang ké ho nhu sau: thong tin vé (cac) hd
trong ngdi nha/cin ho bi sot s& duoc ghi vao cudi danh sach Bang ké ho véi s6 thir
tu nha 13 s6 thir tw nha lién ké phia trudc nha bi sot thém ky tu .17, “.2”,...; sb thir

tu ho 1a s6 tha tu tiép theo ctia hd cubi cung trong Bang ké ho.

Vi du 5: Sau khi két thuc 1ap bang ké, ngudi 1ap bang ké phat hién giira ngoi
nha sé 3 va s6 4 con mot ngdi nha cd ngudi & bi bo sot, ngudi 1ap bang ké bd sung
thong tin (cac) ho séng trong ngdi nha nay vao cudi danh sach nhu sau: S6 thir tu

nha 12 3.1; SO tht tu ho 1a sb thu tu tiép theo cua ho cubi cung trong Bang ké ho.

- Trong qué trinh 1ap bang ké, nguoi 1ap bang ké dén cac co quan, don vi dong
trén DBDT xem trong khudn vién c6 ho ndo, ca nhan nao dang cu tra hay khong. Néu
c6, nguoi 1ap bang ké phai 1ap danh sach nhitng ho sng trong khudn vién co quan do
vao Bang ké hd cia DPBDT do minh phu trach; cach danh “sd thtr tw nha” nhu danh sd

thtr ty nha c6 nguoi 6. Cot 8 ghi 16 tén co quan, don vi.
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- Pbi v6i nhitng khu nha tro ¢6 nhiéu diy phong tro, quy wdc mdi diy phong
tro c6 cung sb thir ty nha, mdi phong tro s& 1a 1 ho (cac ho trong ddy phong tro nay
¢6 cung s6 thir ty nha).

Vi du 6: Nha 6ng Nguyén Vin A ¢ Khu cong nghiép Song Than, tinh Binh
Duong c6 1 day phong tro 10 phong. Céch 1ap Bang ké ho cua day phong tro trong
DBDT nhu Bang 1 duéi day:

Bang 1: Cach lap bang ké cho day phong tro

Sb nguoi Ho
thycté | dongy | Néuho ddngy tw cung
thuong trg | W cung cap thong tin trén

va | STT Ho v f8n ciahokhi | CaP Internet ghi ohi
9N pes|  0VRE Piachiciaho | 14p bang ke | 1ong tin )

thén | nha chd hd trén chu

Internet
Téng NG (ddngy | Sé dién | Dia chi Emalil
sb danh | thoai (néu co)
dau "x")

(A) | B) | (C) (D) (E) M 1@ © (6) (7) (8)
8 | o | o s L e L s ],
8 5 10 |NguyénVanA |S6nha10,KCN | ......

S6ng Than
8 5 11 | Nguyén Thij Phong 1,day nha | ......
Duyén tro nha sb 10,
KCN Séng Than
8 | 5 | 12 |TranTuénKiet |Phong2,daynha | ... [ .. | | | |
tro nha sb 10,
KCN Séng Than

8 | | o s i
8 e | e [ L X 022xxx | Def@yahoo.com
8 5 20 |Nguyén Thi Phong 10,day | ...... X e | ],

Suwéng nha tro nha sb 10,
KCN Séng Théan
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Vi du 7: Nha chung cu CT1 - My Dinh, ¢ 20 tang, mdi ting c¢6 8 cin ho,
mdi can ho chi c6 mot ho cu tra. Tang 1: tir can ho 101 dén 108; tang 2: tir cin ho
201 dén 208; tang 3: tir can ho 301 dén 308; ting 4: tir cdn ho 401 dén 408... va
tang 20: tir can ho 2001 dén 2008, cach ghi vao Bang ké ho cua nha chung cu nhu
Bang 2 dudi day:

Bang 2: Cach 1ap bang ké cho khu nha chung cw

Sbnguoi | Ho
thu? te | dongy Néu ho déng ¥ tw cung
thwong |tw cung A g e s
. e s R cap théng tin trén
trdctahd| cap .
Khi 14 thén Internet ghi
Ma |STT| Ho | Hovatén e L ap ) hong Ghi
N N . Dia chi ctia h bang ké | tin trén ,
thén | nha | so chu hd chu
Internet
| [ene] g
Tong|,.. | danh x Dia chi Email
sb NG| dién (néu co)
dau thoai
IIXIl)
(A) | (B) | (C) (D) (E) M 1@ 6 (6) (7 (8)
5 1 1 |LéVanSi Phong 101, CT1, My Binh | ...... X 098xxx | abc@gmail.com | ......
5 | 2 | 2 |Nguyén Thi Sang|Phong 102, CT1, My Binh| ......
5 | v [ i
5 |50 |50 |TranTudnHai  |Phong 307, CT1, MyBinh| ... |...| | | | ..
5 1 | v e e
S v | v s X | 022xxx | Def@yahoo.com
5 | 100 | 100 | Nguyé&n Thi Sang | Phong 508, CT1, My Binh | ...... X | e | |

Vi du 8: Gia su, ¢ vi du 6, can ho 101 c6 hai ho ¢ chung nhung an riéng: HO

cua vo chong ong Lé Van Si (bo me) c6 so thu tu 1a 1 va hd cia v chong anh Lé

Tuan Hung (con trai, con dau, chau noi ong Si), thi s6 thu ty hd cia vg chong anh

Lé Tudn Hung 1a 2, sb thtr tu cua cac ho tiép theo 1a 3, 4... Cach 1ap Bang ké ho

trong truong hop nay nhu Bang 3 dudi day:
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Bang 3: Cach l1ap bang ké cho cin hd ¢6 nhiéu hd dang cu tri

. Ho dong | s
S(? nguoi thwe y tw cung Néu hd dén’g y
te thwong tru chp tw cung cap
clia ho khi lap théng tin thong tin trén
x A st bang ké A Internet ghi
Ma | STT | Ho | Hovatén Dia chi cta hd trén Ghi cha
thén | nha | so cha hd Internet
(néu .
, dbngy | g4 | 2N
Tong |\ | danhdéu| gapn | EMA
S0 %) | thoai (n(,au
cd)

(A) | B) | (C) (D) (E) M| @ () ® | (8)
5 1 1 |LéVanSi Phong 101, CT1, My Binh | ...... X | o |
5 1 2 |Lé Tuan Hung | Phong 101, CT1, My Binh | ...... T
O O L o AU Ot R A
5 J O L e R X | e

I1I. HUONG DAN LAP VA GHI THONG TIN BANG KE NHAN KHAU
PAC THU

Bang ké nhan khau dic thu dugc 1ap theo Mau 04/BCDTW nhu trinh bay
trong Phu luc 3.

Céach ghi Bang ké nhan khau ddc thu tuong tu cach ghi Bang ké ho. Trong
dia ban dic thu quy udc nhu sau: néu cé mot hodc nhiéu phong danh cho nhan
khau dic thu dé ¢ (an, ngu, sinh hoat) thi mdi phong d6 1a 1 ho.

Vi du 9: Trong khu ky tic x4 sinh vién, mdi phong & duoc tinh 1a mot ho.
Trong céc trai phong, trung tdm nudi dudng ngudi tam than, mdi phong bénh cua
bénh nhan ... dugc tinh la mdt ho.

1. Phan 1. Théng tin dinh danh

- Ghi tén tinh, thanh phé; huyén, quén; xa, phuong vao cac dong ké lién va ghi
ma sd tinh, thanh phé; huyén, quan; xa, phuong vao cac 6 ma tuong trng. Ma s6 do
BCb cép Xa cung cép.
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- Ghi tén DBDT vao dong ké lién va sb thir tw caia DPBDT vao 3 6 mi tuong
tmg. Néu sb thtr ty ciia DBDT chi ¢6 1 hodc 2 chit sb thi ghi bo sung (cac) s6 0 vao

(c4c) 6 ma bén trai nhu huéng dan tai myc I1.1, Phan II.

- Xéc dinh dia ban thanh thi, ndng thon: Néu dia ban thudc thanh thi, ghi s6 1

vao 6 mi; néu dia ban thudc nong thon, ghi s6 2 vao 6 ma.

- Ghi ho va tén va sb dién thoai ngudi 1ap bang ké vao dong keé lién.

- Ghi thong tin “To thtr  trong tong s6  t0” cia DPBDT.

2. Phén 2. Thong tin ciia Bang ké nhan khau dic thu

- Cot C “Ho s6”: Nguoi 1ap bang ké xac dinh s6 ho trong timg ngdi nha/cin
ho/noi & nhu hudng dan tai muc 1.2, Phan II dé ghi thong tin vao cot C. Sb thir tu
cta timg ho dugc ghi theo thir ty ty nhién bat dau tir “1” cho ho dau tién dén sd
thir ty caa hd cudi cung.

- Cot D: Nguoi 1ap bang ké hdi va ghi ho va tén chu hd vao cot D.

- Cot E: Nguoi 1ap bang ké ghi s phong ¢ ciia nhan khau dic thu trong dia

ban dic thu, vi du: 13 phong sé may; co thé 1a nha A, nha F...

- Cot 1: Nguoi 1ap bang ké xac dinh tong sé ngudi 1a nhan khau dic thu trong
ho theo hudng din vé xac dinh nhan khau dic thu tai muc I1.8, Phan I va ghi vao

cot 1.

- Cot 2: Ngudi 1ap bang ké hoi tong sd nir trong sd nhitng nguoi 1a nhan khau
dac thu trong hg va ghi vao cot 2.

- Cot 8: Nguoi 1ap bang ké ghi cac ghi cha can thiét khac (néu can).

Sau khi hoan thanh viéc ghi ctia ho (phong &) cudi cung cta dia ban dic
thu, nguodi 1ap bang ké cong tong sb6 nhan khau dic thu (cot 1) va sd nir (cot 2)
va ghi két qua vao dong “Tong s6”.

3. Phan 3. X4c nhin

- Nguoi 1ap bang ké ghi rd ho tén ctia minh vao trang cudi cua tap Bang ké ho
va ky tén.

- BCP cép xi ky, dong dau.
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Vi du 10: Lap Bang ké nhan khau dic thu tai khu ky tac x4 trudng dai hoc X
nhu Bang 4 dudi day:

Bang 4: Cach lap bang ké cho ky tuc xa sinh vién hodc cac co sé dic thu

S6 nhan khau dic thu caa hd
Ho s Ho va t&n chd ho Pia chi clia ho khilap bang k& Ghi chu
Téng sb Ny
(€) (D) (E) (1) (2) (8)
1 Nguyén Van A Phong 101, nha F 10 o | .
2 [NguyénThiC Phong 102, nha F 12 2 | .
50  [Tran Tuén Quang Phong 302, nha F 8 o
70 Nguyén Thj Loan Phong 508, nha E 9 o | .
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PHAN III. HUONG DAN CAP NHAT BANG KE HO

I. MOT SO THONG TIN VA QUY PINH CHUNG
1. Muc dich cap nhat Bang ké ho

Cap nhat Bang ké ho nham ra soét, cap nhat va nam day di nhiing thay doi vé sd
ho (hé méi chuyén dén PBPT, ho moi chuyén di khoi PBPT), vé NKTTTT (tré em
moi sinh, ngudi chét, nguoi chuyén di, ngudi chuyén dén) cua cac ho trong PBPT
ngay trudc thoi diém thu thap thong tin TDT 2019. Cap nhat Bang ké ho giup viéc
phan cong nhiém vy thu thap thong tin cho cac BTV dugc dz‘?ly du, tranh diéu tra

trung hodc bo sot cac hg dan cu va cac NKTTTT tai cac hd.

Thoi gian cép nhat Bang ké ho dugc thuc hién tir ngdy 15 dén ngay 20 thang
3 nam 2019.

2. Nhiém vu cta ngudi cap nhat Bang ké ho
- Nguoi cap nhét bang ké nhan ban giao Bang ké ho tir BCD cap xa.

- Nguoi cap nhat bang ké nén phdi hop véi truong thon, to truong dan phd,
nguoi quan 1y cac nha chung cu/toa nha nhiéu tang thugc DPBDT do minh phy trach dé
xéc dinh 16 ranh giéi cia DPBDT va nam thong tin vé nhitng thay d6i cua cac hg, cac

NKTTTT tai ho phuc vu cho cong tac kiém tra thuc dia va cap nhat Bang ké ho.

- Nguoi cap nhat bang ke di thuc dia tai DPBDT dé quan sat nhirng thay ddi vé
cac ngdi nha/can ho/noi ¢ trong PBDT va dén cac ho mai chuyén dén hodc co
thay d6i trong PBPT dé hoi chi ho vé nhitng NKTTTT ciia hd va cdp nhat Bang
ké ho.

Luu y: Trong qua trinh cap nhat Bang ké ho, nguoi cap nhat bang ké can phai
xéac dinh lai d6i v6i nhimg ho da dang ky tu cung cap thong tin Webform dé hoi sd
dién thoai do ho cung cip da dung chua; nguoi so hitu sé dién thoai da dang ky trén
Bang ké ho con cu tra trong ho khong. Néu nguoi d6 khong con cu trii trong ho nita
thi nguoi cap nhat bang ké gach bo thong tin ¢ c¢ot 5, ¢t 6 va cot 7 dbi véi ho nay va
thong bao cho ho vé viéc s& c6 DTV dén phong van thu thap thong tin TDT tai ho.

Khong thuc hién cap nhat Bang ké nhan khéu dic thu.
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II. HUONG DAN CAP NHAT BANG KE HQ
1. Tai liéu sir dung dé cip nhat Bang ké hd

Nguoi cap nhat bang ké str dung Bang ké ho do BCP cdp x4 cung cép (Bang
ké ho dugc ghi thong tin nhu Mau 03B/BCDTW trinh bay tai Phu luc 5). Bang ké ho
theo Mau 03B/BCDTW la Bang ké ho da dugc 1ap nhu huéng din tai Phan II (theo
Mau 03A/BCDTW) va dugc xir Iy phiéu nhu hudng dan tai Phan V. Thong tin vé
Bang ké ho da xu 1y duoc luu trit trong co so dit liéu cia TDT 2019. Dén thoi diém
cap nhat bang ké ho, BCb cép xa tai dir liéu Bang ké ho tir co so dir liéu TDT 2019
tai Trang thong tin Hé théng diéu hanh tic nghiép (viét gon 1a Trang Web diéu

hanh) cua TPDT dé in va ban giao cho ngudi cap nhat bang ké thyc hién nhiém vu.

Trong trudng hop ngudi cap nhat bang ké sir dung thiét bi dién t di dong
(may tinh bang, dién thoai thong minh) dé cap nhat (CAPI) thi BCD cip xa khong
phai in Mau 03B/BCDTW cho ngudi cip nhat bang ké. Trong trudng hop nay,
ngudi cap nhat bang ké sir dung chuong trinh CAPI nhu duoc hudng dan tai Hoi
nghi tap huin nghiép vu va sir dung cong nghé thong tin cuia TDT 2019 (Hoi nghi
cap Trung wong vao thang 12/2018) dé thyuc hién cap nhat Bang ké ho.

2. Cac truwomg hop thay ddi cin cip nhat Bang ké ho
Khi c6 thay doi vé ho va NKTTTT tai ho thi ngudi cap nhat bang ké tién hanh
cap nhat Bang ké ho theo cac truong hop cu thé sau:

Trwong hgp 1: Co (nhitng) ngdi nha/can hd/noi & c6 nguoi cu trd nhung bi bd
sot khi 1ap Bang ké hd hodc chua dugc 1ap trong Bang ké ho do dang duoc xay dung
trong thoi gian 1ap Bang ké ho va hién nay dd hoan thanh, c6 ngudi dén cu trd.
Trong truong hop nay, nguoi cap nhat bang ké hd ghi thong tin cia hd/cac ho vao
dong cudi cung ctua Bang ké ho; ghi cac thong tin nhu sau:

- Cot A: Ghi ma thon.

- Cot B: Ghi sb thtr ty nha nhu cach ghi dbi véi cin nha bi bo sot (Muc 11.4,
Phan II).

- Cot C: Ghi s6 thtr ty ho 1a s6 tu nhién tiép theo s6 thir tw 16n nhit caa ho

hién c6 trén Bang ké ho.
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- Cot D va Cot E: Nguoi cap nhat bang ké hoi va ghi thong tin vao cac cot nay.
Céch hoi va ghi giéng nhu huéng dan tai muc I1.2, Phan II. Luu ¥ ghi thong tin vao
coOt 8 vé dia chi ngoi nha/can hd/noi & d6 canh ngdi nha/can ho/noi ¢ nao.

- Cot 1 va Cot 2: Bo trong.

- Cot 3 va Cot 4: Ngudi cap nhat bang ké hoi va ghi thong tin vé tong sd
NKTTTT tai ho va sb nit nhu hudng dan tai muc 1.4, Phan IL

Vi du 11: Khi di cap nhat Bang ké ho, nguoi cap nhat bang ké thiy 1 ngdi
nha méi xdy xong da c6 nguoi dén & (ho anh Pham Vin Tha). Ngbi nha nay canh
ngdi nha ciia chi Nguyén Thi Lanh, trén Bang ké ho hién tai chua c6 thong tin vé ho
séng ¢ ngdi nha mai xay xong nay. Ngudi cap nhat bang ké cap nhat nhu Bang 5

dudi day:

Bang 5: Cach ciip nhat bang ké doi voi ngdi nha méi xay va cé ngudi &

S6 nhan HoO
S6nhan | khduthyc | ddngy
khau thuc té | té thwong | twcung | Néu co dang
thwong trd | trd cla hd cép ky khai tryec
cta ho khi khicap |thongtin| tuyén thi ghi
Ma |STT| Ho| Hovaten | Biachi | @PDangké | nhatbang | trén Ghi cht
thén | nha | sb chd ho clia hd ke | Intornet
(néu cé
déanh déu
Tong| ... | Tong | ... X SO bia Chi
6 NG sé NG| khéng | dién Emall
"B6 |thoail| (néu co)
tréng")
(A) | (B)| (C) (D) (E) M| @] |@ 6 (6) (7) (8)
8 | 1| 1 [Ngu@dnThilanh|Sénha34] 4 | 2 | 3 [ 1| i |
Hung
Vwong
8 | 1.1| 111|Pham Vadn Tha |Hung 5 3 Canh nha
Vuong Nguyén Thi Lanh
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Trwong hop 2: C6 (nhiing) ngdi nha/can ho/noi & khi lap Bang ké hd co
ngudi ¢ nhung nhitng ngudi & trong ngdi nha/can ho/noi & d6 da chuyén han di
noi khac, nha bo tréng hodc bi pha huy dén thoi diém cap nhat Bang ké ho.

Ngudi cap nhat bang ké thyc hién nhu sau:

- Gach bo sb tht ty nha va ho/cac ho sdng trong ngdi nha/cin ho/noi & do
trong Bang ké ho bang nét gach xuyén sudt £ tir Cot A dén Cot 8.

- Khong phai sira lai s6 thir ty cua cac ngdi nha/cin ho/noi & di ghi trén
Bang ké ho.
Trwong hop 3: Ho mdi chuyén dén thay thé ho chuyén di. Nguoi cap nhat

bang ké thyc hién nhu sau:

Gach ho va tén chu ho cii (cot D), s6 NKTTTT cua ho cii (Cot 1) va sb nir
cua hd ct (Cot 2), ghi ho va tén chi hg mai vao Cot D (¢ trén hodc & dudi tén chu
ho cii vira gach tén); dién thong tin s6 NKTTTT va s nit cia hd méi vao Cot 3 va
Cot 4.

Trwong hop 4: Tang ho do tach hd. Nguoi cap nhat bang ké thuc hién nhu sau:

- B6i voi ho d3 c6 tén cha ho trong luc 1ap Bang ké ho: Giilt nguyén sb thu tu

nha, sb thtr tu ho va ghi thong tin cia h nay vao Cot 3, Cot 4.

- Péi v6i ho/cac ho mdi tach: Ghi (cac) ho mdi tach nay lan luot vao (cac)

dong tréng tiép theo cac dong da c6 thong tin cua Bang ké ho. Cu thé la:
+ Cot B: Ghi s6 thir tw nha theo s6 thir ty nha cii (khi chua tach ho) vao Cot B.

+ Cot C: Ghi s6 thir ty ho tiép theo sb thu ty ho 16n nhat ciia Bang ké ho vao
Cot C.

+ Cot D va Cot E: Ghi ho tén chu ho va dia chi cua hd vao Cot D va Cot E.
+Cot 1 va Cot 2: Pé trong.
+ Cot 3 va Cot 4: Ghi s6 NKTTTT ctia ho va sd nit vao Cot 3, Cot 4.

Vi du 12: Gia sir khi cap nhat bang ké chi Lanh da cho 2 vo chong ngudi
con (anh Nguyén Vin Hung) &n riéng nhung van & trong cung nha, cich cap nhat

nhu Bang 6 dudi day:
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Bang 6: Cach cip nhat bang ké ddi véi truwong hop tich hd

S6 nhan khau| S6 nhan khau

. ) Ho ddng y
thuwe té thyc té thwong| 9y

Néu c6 dang ky

R , . A tw cung . A
thwong tru tru cia hd £ a khai trwec tuyén
i ho khi lap| khi cap nhat | P TOM9 | i ghi
Ma|STT| Ho | Hovatén | Diachi C“‘L,‘-’ k[ap tl)?ap:ha tin trén Lo Shich
thon| nha | sb cha hd clia hd ang ke ang ke Internet
Ton Ton (n?l;:r?r?g S6 | Diachi
Wine | N N | ) dien | Email
sO ) dau "x") . L .
thoai | (néu co)
(A)| B)]| (C) (D) (E) Mm@ @ | @ (5) (6) (7) (8)

8 | 1 | 1 [NguyénThj |Sb nha 34,
Lanh duong
Hung
Vuwong

8 | 1 | 112|Nguyén Van |S6 nha 34,
Hung duong
Hung
Vrong

Trwong hop 5: Ting hodc giam s6 NKTTTT cua hd, ngudi cdp nhat bang
ké ghi s6 NKTTTT ctia hd va sé nit c6 dén thoi diém cap nhat vao cot 3, cot 4 cua
Bang ké ho.

Truong hop 6: Di v6i ho co thong tin cua ngudi dai dién cung cap thong
tin trén trang thong tin dién tor & cot 6 “sd dién thoai” va cot 7 “dia chi email” ma
dén thoi diém cap nhat bang ké nguoi nay da chuyén di thi gach bo théng tin & cot 5,
cot 6 va cot 7 dbi vai ho nay.

Sau khi hoan thién cap nhat Bang ké ho cho ca BDBDT, ngudi cdp nhat
bang ké cong s6 luong NKTTTT va sb nit ¢6 tai thoi diém cip nhat va ghi
thong tin vao dong Téng sb. Nguoi cap nhat bang ké kiém tra, hoan thién va ky,
ghi 10 ho va tén vao Bang ké ho da cap nhat, ban giao Bang ké ho da cap nhat cho
BCP cip xA.
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Vi du 13: Cach cap nhat Bang ké ho d6i v6i cac ho co thay dbi theo Bang 7
dudi day:

Bang 7: Cach cip nhat bang ké ddi véi cac hd cé thay doi

Sbnhan | Ho dong
Sb nhan khau |khdu thucté| ytw
thuc té thuong | thwong tri | cung cp| Néu co dang ky khai
tr cla hd khi | ctaho khi |thongtin |  truc tuyén thi ghi
Ma |STT| HO | Hovatén Dia chi lap bang ké cap nhat trén

thon|nha sé cht hd ctia hd bang ké | Internet Ghi chu
(néu
R 2 dongy | Sb o
Tor)g NG To?g NG |dénh déu| dien Dia cAh| Emall
o) o) . , (néu cd)
X") thoai
(A) | (B)] (C) (D) (E) M| @ Q|4 (%) (6) (7) (8)
6 | 1| 1 |Nguydn [S6nha 21 Ho ci
Van Trung|dudng 4 ) 3 1 chuyén
LaVanSt [Nguyén Trai, | | ° | | | vt | ¢ di; thay
Bac Ninh hé moi
6 | 2| 2 [Nguyén [Sbnha23 Nguoi
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PHANIV.
HUONG DAN KIEM TRA, NGHIEM THU BANG KE HQ

I. MOT SO THONG TIN VA QUY PINH CHUNG
1. Muc dich kiém tra, nghiém thu Bang ké hd
Kiém tra, nghiém thu Bang ké ho nham cac muc dich sau:

- Phat hién nhitng sai sot trong qua trinh 1ap Bang ké ho tir do rat kinh nghiém,
chi dao cac dia phuong kiém tra, ra soat lai két qua Bang ké hg tai dia ban dugc
chinh xac hon.

- Nang cao y thirc trach nhiém cua nguoi 1ap Bang ké hd trong qua trinh thuc
hién lap Bang ké ho.

- Nang cao chat lugng thong tin ctia cic Bang ké ho phuc vu cong tac diéu tra
thu thap thong tin.

- Xéc dinh két qua Bang ké ho phuc vu cac cong viéc tiép theo ctia TDT 2019.
2. Yéu cau
- Pam bao tinh doc 1ap, khach quan ciia cong tac kiém tra.

- Kiém tra miu ngiu nhién cac Bang ké ho; nghiém thu Béang ké ho cua céc
DBDT tai cac cip ¢ dia phuong.

3. Thoi gian thue hién kiém tra, nghiém thu

Kiém tra ngay trong qua trinh 1ap Bang ké ho.

Nghiém thu sau khi két thac 1ap Bang ké ho tai mdi DPBDT. Thoi gian hoan
thanh nghiém thu Bang ké h¢ tai BCD cap tinh chdm nhat 1a ngay 30/12/2018.

4. Phan cong thuc hién

Nguoi thuc hién kiém tra Bang ké ho 1a cac giam sat vién (viét tat 1a GSV) cap
Trung uong, cfip tinh, cfip huyén da tham dy tép huin cong tac 1ap Bang ké hd cua
TDT 2019, nim vitng chuyén moén nghi¢p vu va c6 kinh nghiém thuc hién cac cudc
diéu tra ho dan cu.
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BCD cac cép tai dia phuong chi dao thuc hi¢n nghiém thu két qua Bang ké ho
theo nguyén tic BCD cap trén nghiém thu két qua Bang ké ho cua BCD cip dudi.

BCP Trung uong to chirc kiém tra cong tac 1ap Bang ké ho tai cac dia phuong,
ctr GSV thyc hién kiém tra thuc dia va phong van lai mot s6 ho dan cu vé cong tac
1ap Bang ké ho.

5. To6 chirc trién khai thuc hién kiém tra va nghiém thu Bang ké hd

BCD céc cip xay dung ké hoach kiém tra cong tac lap Bang ké ho va nghiém
thu két qua Bang ké ho dé huy dong va phan cong luc luong thuc hién nhiém vu
nay. Mot sb cong viéc can chuin bi nhu sau:

- X4y dung ké hoach cong tac kiém tra, nghiém thu Bang ké ho.

- Huy dong luc Iugng va phan cong thuc hién kiém tra, nghiém thu Bang ké ho.
- Chon mau cac DBDT va cac hd dan cu dé kiém tra.

- Thong béo cho cac BCD cap dudi vé ké hoach kiém tra, nghiém thu Bang ké ho.
6. Bao mat thong tin, bio quan tai li¢u

Thong tin trong Bang ké hd dugc bao mat theo quy dinh ctuia Luat Théng ké.
Trong qua trinh nghiém thu, ban giao tai lidu can cha y thyc hién ot nhiing yéu cau vé

bao quan, bao mat tai li¢u nhu sau:

- Bang ké ho phai dugc dong goi riéng cho tung loai, theo ting dia ban va theo
trat ty ghi trong so d6 nén; cac Bang ké phai dugc bao quan trong tai nilon, cip ba
day, dan nhan (Etiket);

- Cat giir Bang ké ho ¢ noi kho rao, thoang, c6 day du phuong tién phong
ché)ng 18 lut, mdi mot, ché)ng dot, chéng chay;

- Bang ké hg dugc bdo v¢ an toan, dac biét dé1 vdi vung nui, vung sau, vung xa,
bién gidi, hai ddo. Khi hoan thién xong Bang ké ho can ban giao ngay cho cap trén.

* Toan b tai ligu goc dwoc cdt giik, biao qudan tai Vin phong BCP cip tinh.
II. QUY TRINH VA NOI DUNG KIEM TRA, NGHIEM THU
1. Quy trinh kiém tra, nghi¢ém thu Bing ké ho

- BCD cép x4 kiém tra viéc 1ap Bang ké ho cua ngudi 1ap bang ké nham dam

bao nguoi 1ap bang ké tudn thil cic quy dinh vé nghiép vu cong tac lap bang ké va
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c6 dén ho dé hoi thong tin. BCD cap x4 nhan ban giao tai liéu tir nguoi 1ap bang ké
(gém so dd nén xad/phuong va Bang ké ho), t6 chirc nghiém thu toan bo cac Bang ké

ho trong cac DPBDT cua xa.

- BCP cap huyén kiém tra Bang ké ho theo hai cach: (i) Kiém tra cac thong tin
trong Bang ké ho (ddy du cua thong tin trong Bang ké h, tinh chinh xac cia mot s6
thong tin vé dinh danh, cach ghi chép sb thtr ty nha, sé thi tu ho, sé dién thoai di
dong,...); (ii) Kiém tra lai cac thong tin trong Bang ké ho vé&i cac ho dan cu thong
qua phong van lai. BCD cdp huyén nhan ban giao tai liéu tir BCD cip xa (gdm so dd
nén xa/phuong va Bang ké hg), td chuc nghiém thu toan bo cac Bang ké hd trong

cac DBDT cua huyén.

- BCP cap tinh kiém tra Béang ké hd theo hai cach nhu BCb cap huyén. BCD
cap tinh nhan ban giao tai liéu tir BCD cip huyén (gdm so do nén xd/phudng va

Bang ké hg), to chuc nghiém thu toan b cac Bang ké ho trong cac DBDT cua tinh.

- BCD Trung wvong kiém tra Bang ké ho theo hai cach nhu néu trén (kiém tra
thong tin trong Bang ké ho va phong van lai mot s hd) va kiém tra co so dit liéu
Bang ké ho khi BCD cip tinh hoan thanh viéc nhap tin va giri s6 liéu vé Trang Web
diéu hanh cua TDT 2019.

BCP cac cip thuc hién phong van lai mot sé ho dan cu vé cong tac 1ap Bang

ké nhu sau:

- Chon ngﬁu nhién cac hd dan cu, gdp va trinh bay rd muc dich cudc kiém
tra véi nguoi dugc phong van (cht ho hodc thanh vién khéc ctua ho, nguoi co thé
tra 101 day du, chinh x4c cac thong tin lién quan dén ndi dung cia Bang ké ho)
nham tao diéu kién thuan loi trong qué trinh phong vén, thu thap thong tin.

- Hoi cac thong tin ciia Bang ké ho va cac thong tin khac vé cong tac 1ap Bang
ké ho cua nguoi 1ap bang ké.

- Sau khi thu thap day du cac thong tin cua Bang ké ho, cam on nguoi cung
cap thong tin.

- P6i chiéu két qua kiém tra v6i thong tin do ngudi 1ap bang ké thyc hién tong
hop theo Phu luc 6 va thong bao cho BCP cép x4 vé két qua kiém tra va nop két qua
kiém tra cho BCD cap quan ly.
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2. Ndi dung kiém tra

Noi dung kiém tra cong tac 1ap Bang ké ho trong TDT 2019 bao gom:

- Kiém tra nguoi 1ap Bang ké ho c6 dén ho dé hoi thong tin Bang ké ho khong.
-S6 ho trong dia ban diéu tra c6 bi trung hodc s6t hd va nhan khéu khong.

- Thong tin trong Bang ké hd c¢6 duoc ghi chép theo dung quy dinh khdong; viéc
danh s6 thir tw nha va s tha tu ho c6 ding quy dinh khong.

- Kiém tra s6 nhan khau thuc té thuong tra tai hg, s6 nir ciia hg trong Bang ké
ho va so thuc té kiém tra tai ho.

- Kiém tra thong tin vé dia chi cua ho.

- Kiém tra ho co dang ky tu cung cap thong tin khong. Cac ho dong ¥ tu cung
cap thong tin c6 day dua sé dién thoai di dong (c6 du 10 sé khong).

- Mot s6 thong tin khac lién quan dén cong tac 1ap Bang ké ho.

3. Xir Iy két qua kiém tra

- Trong mdi PBDT duoc kiém tra, néu phat hién c6 ho bi bd sot khong dugce
1ap Bang ké ho thi yéu cau nguoi 1ap bang ké ra soat lai ca PBDT do.

- Trong mdi PBDT dugc kiém tra, chon ngau nhién 20% s6 ho dé kiém tra,
néu co tir 5% s6 ho duoc kiém tra duoc xac dinh khong c6 nguoi lap bang ké hoi
ho vé thong tin ctia Bang ké ho nhung van c6 thong tin cia ho do trong bang ké ho
thi yéu cau thuc hién lai cong viéc 1ap Bang ké ho ddi voi toan bo cac hod trong
DbBDT do.
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PHAN V. XU LY BANG KE HO

I. MOT SO THONG TIN CHUNG

1. Muc dich

Bang ké ho va Bang ké nhan khau dic thu dugc 1ap dya trén phiéu gidy in sin,
do vay can phai xtr Iy d€ cung cap dir li€u dién tur cho viéc thiét 1ap mang ludi thong
tin TPT 2019 va phuc vu cac cong vi¢c khac cua TDT 2019 nhu cap nhat Bang ké
ho dua trén dir liéu dién tir, chon mau ctia TPT 2019, ..

2. Yéu cau

- Xu ly Bang ké ho phai dam bao cac thong tin trong Bang ké ho duoc chuyén
day du va chinh xac sang dang dr li€u dién tu.

- Dt liéu cua Bang ké ho dugc sO hoa va duge chuyén vé co so dit lieu chung cua
TDT 2019.

II. HUONG DAN XU LY BANG KE HQ VA BANG KE HQ CAP NHAT

1. Phan cong va thoi gian thuc hién

BCP cip tinh chi dao to chiic viée xir Iy Bang ké ho ngay sau khi hoan thanh
cong tac nghiém thu Bang keé hd tai cap tinh.

Xu ly Bang ké ho trong thang 01/2019 dam bao dir liéu vé Bang ké ho duge
gui vé co s¢ dir liéu TDT cham nhat vao ngay 20/01/2019.

2. Cach thuc hién

Xu ly Bang ké hg, Bang ké nhan khéu dic thu va Bang ké ho cédp nhat theo hai
cach nhu sau:

Ciach 1: Nhap céc thong tin ciia Bang ké ho vao bang tinh Excel va chuyén vé
co so dir liéu TDT theo cac budc:

- Nhap céc thong tin ctia Bang ké ho trén bang tinh Excel theo dung mau cla
Bang ké ho (Mau 03A/BCDTW), bao gom day du cac cot va cau hoi tai moi cot.
Luu file dir li€u nay dé thuc hién viéc gui dir li€u vé co so dir liéu cua TDT.

- Gui dir liéu cua Bang ké ho vira luu duoi dang bang tinh Excel Vé~c0’ sO dir
liéu TDT 2019 trén Trang Web di€u hanh. Cach gui dir liéu dugc hudng dan chi tiét
trong tai liéu huong dan su dung Trang Web diéu hanh cho cong tac thi€t lap mang
lu6i TDT 2019.

Ciach 2: Nhap tryc tiép cac thong tin cia Bang ké ho vao co s dir liéu TDT
2019 tai Trang Web diéu hanh cia TDT 2019. Cach nhap thong tin truc ti€p duogc
huéng dan chi tiét trong tai liu huéng dan sir dung Trang Web diéu hanh cho cong
tac thict 1ap mang ludi TDT 2019.
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PHU LUC

Phu luc 1: Loi gidi thi€u ciia nguoi 1ap Bang ké ho

GIOI THIEU VE CONG TAC LAP BANG KE HQ
TONG PIEU TRA DAN SO VA NHA O NAM 2019

Xin kinh chao Ong/Bé, toiténla ................. , 1a nguoi duge giao nhiém vu
1ap Bang ké cac ho dan cu ciia Tong diéu tra dan s6 va nha ¢ ndm 2019.

Tong diéu tra dan s6 va nha ¢ nam 2019 1a cudc Tong diéu tra thong ké qudc
gia duoc quy dinh trong Luat Thong ké; Thi tuéng Chinh phii yéu cu thyc hién vao
ngay 01/4/2019 theo Quyét dinh s6 772/QD-TTg ngay 26/6/2018 nham phuc vu yéu
cau thong tin ciia Pang, Qubc hoi va Chinh pha vé danh gia tinh hinh, xay dung
chién lugc, chinh sach lién quan dén nguoi dan va phat trién dat nudc.

Pé c6 thong tin ban dau phuc vu Tong diéu tra din s6 va nha ¢ vao ngay
01/4/2019, hom nay t6i dén ho Ong/Ba dé hoi mot sb thong tin vé& sb nguoi thuc té
thuong tra tai ho va hoi xem ho Ong/Ba c6 mudn tu cung cip thong tin Tong diéu tra
dan s6 va nha & vao ngay 01/4/2019 khong.

Trudc tién, to1 xin gidi thiéu so lugc vé viéc ho tu cung cép thong tin nhu sau:
Tu cung cap thong tin Tong diéu tra dan s6 va nha ¢ 1a viéc ho Ong/Ba dong v tu
gri thong tin vé tinh hinh dan s6 va nha & cia ho cho Chinh pha thong qua mot
phiéu hoi thong tin duoc ding tai trén Trang thong tin dién tr (con goi 13 Trang
Web) ciia Tong cuc Théng ké. Dé hoan thanh phiéu hoi nay, ho can phai danh tir 7
dén 10 phit dé thyc hién; thong tin do hd cung cip s& duoc giit kin theo quy dinh
cua Luat Théng ké, khong st dung cho cac myc dich khac.

Néu ho Ong/Ba dong y tu cung cap thong tin va hoan thanh phiéu hoéi thi diéu
tra vién thong ké s& khong dén ho Ong/Ba dé hoi thong tin. Nguoc lai, néu ho Ong/Ba
khong ddng ¥ tu cung cip thong tin hoic dong ¥ nhung khong cung cip, cung cap
khong day di thong tin ctia phiéu hoi thi diéu tra vién thong ké s& dén gap truc tiép ho
Ong/Ba dé hoi cac thong tin cuia Tong diéu tra. Trong truong hop ho Ong/Ba dong v
tu cung cap thong tin, chiing t6i s& giri hudng dan thuc hién qua tin nhan dién thoai
di dong hodc thu dién tur trude ngay 01/4/2019.

Duéi ddy 1a mot sb hinh anh vé Trang Web tu cung cép thong tin, khi hoan
thanh phiéu hoi thi hinh anh 10i cam on ctia Ban Chi dao Tong diéu tra sé hién ra.

Xin tran trong cam on Ong/ba./.
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LN TONG DIEU TRA DAN S6 VA NHA G 2019

a 101 phieu die Hudng da Bang nhap

Tén ding nhap Mat khau

r 1 [ 1

Pang nhap

1ONG DIEU TRA DAN SO VA NHA G 2019

Kinh gtii ®ng/Ba dai dién cho hé tra 18i Phiéu truc tuyén Téng diéu tra dan sé va nha 4 nim 2019
Ban Chi dao Téng diéu tra dan s6 va nha & trung uong xin guli t6i Ong/Ba va gia dinh I8i chuc sutc khoe va
thanh céng trong cudc séng.

PE cé thédng tin day dd, Iam cd s38 phuc vu yéu cdu théng tin clia Pang, Qudc hdi va Chinh phu vé danh gia
tinh hinh, xay dung chién lugc, chinh sach lién quan dén dan sé va nha &, Ban Chi dao Téng diéu tra dan sé va nha &
trung udng xin gui téi Ong/Ba Phiéu diéu tra truc tuyén. Rat mong Ong/Ba cung cap cac théng tin mét cach day
du, trung thuc vao phiéu diéu tra bang cach danh dau vao 6 phu hdp nhat hoac dién théng tin vao ché tréng.

Moi théng tin ca nhan cia Ong/Ba va gia dinh chi dudc sif dung cho muc dich nghién ciu va téng hdp
vao két qua chung ctia Téng diéu tra.

Tran trong cam on su hdp tac cua Ong/Ba!
Péng

)’ Ban Chi dao

Téng diéu tra dan sé va nha & trung UucSng

Tran trong cam on su hgp tiac ciia Ong/Ba va gia dinh.

? B

Béng B
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Phu luc 02: Biang ké h¢

Méu sé: 034/BCDTW

BAN CHI PAO TONG PIEU TRA DAN SO VA NHA O TRUNG UONG
BANG KE HO
(Dung cho giai doan ldp Bang ké ho)

Tinh/thanh phé: Pia ban diéu tra:

Huyén/quan: Thanh thi/nong thon (77 =1; NT=2): ....cccevvennnnnn.
Xa/phuong Ho va tén nguoi 1ap bang ké:

To thir trong tong s6 to S6 dién thoai nguoi 1ap Bang ké ho:

S6 nhan khau thuc

Ho déng ¥ | Néuho dong ¥ cung

Do 1 B T 1 cung cap cap thong tin trén
Mi | stT | 1o te th‘%'oflg . cuaAhQ thong tin internet ghi Ghi
. N Ho va tén chu ho Dia chi cta ho khi 1ap bang k€ | ran internet ,
thon | nha | so X . Dia chi chu
- (déng ¥ | Sé dién ol
Tong Nit danh dau thoai ‘matl
sO "X") (neu CO)
A) | B) | (O (D) (E) (1) ) (%) (6) (7) (®)




8¢

To thu trong tong sd to
O . Ho déng v Né}l ho dong y cung
Sohnhan khau th‘-if cung cap cap thong tin trén
< . té thuong tra cia ho | hong tin internet ghi :
Mf‘ STT H? Ho va tén chu ho Dia chi cua ho khi lap bang k& | tren internet Gh,l
thén | nha | so s, ) Dia chi chu
(dong ¥ | sddign | L
2z N danh dau : ]
Tong so Nir ") thoai (néu co)
A) | B) | (O (D) (E) (1) () ) (6) (7) ®)
TONG SO
Ngay ...... thang......nam 2018 Ngay......thang......nam 2018
BAN CHI PAO XA/PHUONG NGUOI LAP BANG KE

(Ky, dong ddu)

(Ky, ghi ro ho tén)
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Phu luc 03: Bang ké nhan khau dic thu Mau s6 04/BCDTW

BAN CHi DAO TONG DIEU TRA DAN SO VA NHA & TRUNG UONG

BANG KE NHAN KHAU PAC THU
(Dung cho giai doan lap Bang ké ho)

Tinh/thanh phé: Dja ban diéu tra:
Huyén/quén: Thanh thi/nong thon (77 =1; NT =2): .c.cccevvnnn
Xa/phuong Ho va tén nguoi lap bang ké:
To thu trong téng s6 to S dién thoai nguoi 1ap bang ké:
) 86 nhan khéu dc thu cia hd
IS{(‘)’ Ho va tén chi ho Dia chi ctia ho khi lap bang ké Ghi cht
Tdng sb N
(©) (D) (E) (1) (2) (8)
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To thu trong tong sd to
S6 nhan khau dic thu ciia ho
Ho s6 Ho va tén chu ho bia chi ctia ho khi lap bang ké Ghi chu
Téng s6 Nt
© (D) (E) ©) () (8)
Ngay ...... thang......nam 2018 Ngay... ... thang......nam 2018
BAN CHI PAO XA/PHUONG NGUOI LAP BANG KE

(Ky, dong dau)

(Ky, ghi ro ho tén)




Phu luc 4: Quy trinh xac dinh nhan khau thwe té thwong tra tai ho ap dung cho
cong tac 1ap Bang ké ho

QUY TRINH PHONG VAN XAC PINH
NHAN KHAU THU'C TE THUONG TRU TAI HQ

(Ap dung cho cong tic 1ap Bang ké hd)

Cau 1. Xin Ong/Ba cho biét ho va tén chi ho? (GHI HQ VA TEN VAO BANG
KE HO)

Cau 2. Xin C)ng/Bé cho biét, ¢6 bao nhiéu nguoi hién dang an, ¢ tai ho ta dugc
6 thang trd 1én (bao gém ca nguoi gitp viéc hodc nguoi dén & cing hd) ma khong
phan biét ho c6 hay khong c6 ho khau thuong tra tai ho; va nhitng nguoi dang an, &
tai ho chua duogc 6 thang nhung c¢6 y dinh & lau dai tai ho?

(GHI SO NGUOI VAO GIAY NHAP)

Cau 3. Xin Ong/Ba cho biét, trong sd nhitng ngudi vira néu c6 bao nhiéu
nguoi: thudc bién ché nganh Quan dgi, Cong an; La hoc sinh phé thong dén tro
hoc/d nho; Ngudi dén tham/dén choi, nghi hé/nghi 18, dén ¢ vi muc dich cong tac,
dao tao ngan han dudi 1 nam; Nguoi nudc ngoai chua nhap qudc tich Viét Nam,
Viét kiéu vé tham gia dinh?

(NEU CO, GHI SO NGUOI VAO GIAY NHAP)

Cau 4. Trong ho ta ¢ bao nhiéu ngudi 1au nay van thudng xuyén in & tai ho
nhung hién nay dang di ving vi cac 1y do nhu: Pi lam an xa dudi 6 thang; di chita
bénh; hoc sinh phé thong di tro hoc/di & nho; ngudi buon chuyén, di tau vién duong;
di nude ngoai trong thdi han cho phép; di danh bét hai san hodc bi quan doi, cong an
tam git?

(NEU CO, GHI SO NGUOI VAO GIAY NHAP)

Xac dinh s6 nhan khiu thye té thwong tri tai ho

NKTTTT = S nguoi ¢ Cau 2 - S6 nguoi & Cau 3 + S6 nguoi ¢ Cau 4
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Phu luc S

Méiu s6 03B/BCDTW

BAN CHI PAO TONG PIEU TRA DAN SO VA NHA O TRUNG UONG
BANG KE HO

(Dung cho giai doan cdp nhat Bang ké ho)

Tinh/thanh phé: Dia ban diéu tra:
Huyén/quan: Thanh thi/nong thon (77T =1; NT=2): .....coceo......
Xa/phuong: Ho va tén nguoi 1ap bang ké:
T thir trong tong sb to S6 dién thoai ngudi 1ap bang ké:
Sé) nhan Sé nhan | HO dong| Néu ho dong ¥
khau thye | khau thue t€ | y cung | cung cap thong tin
te thuong | thuong tra cap trén internet ghi
~ R tra cia hd | cuaho khi | thong
tﬁi ig 1;15 Ho va tén chii ho Dia chi ctia ho khi lap capnhat | tin trén | Ghicha
bang ké bang ké | internet | S$ dién %a Cﬁl
T& Té (dong y thoai Aln al,
ong | Ny | TONE | N dénh (n€u co)
SO SO dau "X”)
(A) | B) |(C) (D) (E) ORECORRCORNC) () (6) (7) (®)
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To thu trong tong sd to
Sé nhan Sé nhan | HY dong | Néu ho dong ¥
khau thyc | khau thyc t€| y cung | cung cap thong tin
te thuong | thuong tra cap trén internet ghi
~ R trd cua ho | cua hg khi | thong tin
tll\l’f; fﬂg I:(‘)’ Ho va tén chi ho Pia chi ctia ho khilap | capnhat | trén | Ghichu
bang ké bing ké | internet | S§ dien %a Cﬁl
Té Té (dong Y thoai Amal .
ong| ni | TON8| N |déanh du (néu co)
SO SO an)
A) | B) |(©) D) (E) ORIOEIRCORNS), ©) (6) (7 (®)
TONG SO
Ngay ...... thang......nam 2019 Ngay...... thang......nam 2019
BAN CHI PAO XA/PHUONG NGUOI CAP NHAT BANG KE

(Ky, dong dau)

(Ky, ghi ro ho tén)




Phu luc 6: Két qua kiém tra Bang ké hd

KET QUA KIEM TRA BANG KE HQ
TONG PIEU TRA DAN SO VA NHA O NAM 2019

TINI/ANANN PRO ..o
HUYCN/QUAN ...t et ae et e steesnaeeseesbeensseenseeens
XA/PRUONZ: oottt ettt ettt e et e st esaa e et e sateessaeesseeesseensseenseesaseensseenseeans
Ma dja ban diéu tra: .........ooveeenn. Tén dia ban diU tras.....ooeveveeeeeeeeeeeeeeeeee,
Téng SO DO CUA G18 DAN .o ee et e e e seeeneeeeen
pTV Két qua
Ma |STT|STT| Hovaten | Di3 | coden Khildp 1 6 1iam tra .
thon | nha | 1o chit ho chi | h¢ khong bang ké Ghi chu
- P Jewahd| (CO=1; o T Tonal T
khong = 2) ong| Trong | Tong | Trong

sO |d6: Nir| soO |do: Nu

A) B © D) (E) (F) O] @ 6] ® )

......... , ngay... thang... nam 2018
Nguoi kiém tra
(Ky, ghi ro ho tén)
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Phu luc 7: Bién ban ban giao nghiém thu Bang ké hg

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

BIEN BAN

NGHIEM THU BANG KE HO
CUA TONG PIEU TRA DAN SO VA NHA O NAM 2019

Cin ct Quyét dinh s6 01/QD-BCDTW ngay 15 thang 8 nim 2018 ciia Trudng

ban, Ban chi dao Tong dicu tra dan s6 va nha & Trung wong vé viéc ban hanh
Phuong &4n Tong di€u tra dan s6 va nha ¢ nam 2019.

Hom nay, ngay ... thang ... ndm ....... 1) SRS

t6 chirc nghiém thu Bang ké ho ciia Tong diéu tra dan s va nha & nam 2019.

1. Dai di€n DEN ZIA0 ..eeeuviieeiiieeiie et e
2. Pai dién bén nhan (Ban chi da0) .......cccceviieiiiiieieeeeee e
Noi dung:

Bén giao ban giao bang ké cho Ban chi a0 .......ccccovevieiieiiiiiiiieeee

v6i sO lugng nhu sau:

TT Tén tai liu S6 luong (dia ban) Ghi chu
1 |Bangké hd
2 | Bang ké nhan khau dic thu

Két luén:
- Bén nhan ban giao dd kiém tra chit lwong BAng K& ho ......vevveeeeeeeeeeen.
- Bén nhén ban giao da nhan sb lugng Bang k€ hQ ..covvvveieiiiiiieee

Bién ban nghiém thu duoc 1ap thanh 02 ban, mdi bén giit mot ban va co gia tri

nhu nhau.

PAI DIEN BEN GIAO PAI DIEN BEN NHAN
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SO TAY HUGNG DAN
LAP BANG KE HO

TONG BIEU TRA DAN SO VA NHA 0 Nim 2019

Chiu trach nhiém xuét ban:
GIAM BOC - TONG BIEN TAP
DO VAN CHIEN

Bién tap va sira 16i:
VUONG NGOC LAM

Trinh bay:
MANH HA - DUNG THANG

In 221.017 cudn, khd 19 x 27cm, tai Nha xuat ban Théng ké - Cong ty C5 phan In Khoa hoc cdng nghé M,
Dia chi: 181 Lac Long Quan, Nghia D6, Cau Gidy, TP. Ha Noi.

S xac nhan DKXB: 3801-2018/CXBIPH/01-34/TK do Cuc Xuét ban - In va Phat hanh cAp ngay 22/10/2018.
QDXB sb 225/QD-NXBTK ngay 02/11/2018 ctia Giam déc - Tong bién tap NXB Théng ké.

In xong, ndp lwu chiéu: thang 11 ndm 2018.
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